
2026-2027 
How to complete the Data Collection Sheets – Middle/High 

Completed forms due to your Data Entry by September 4, 2027 
 

Please consult with your Data Entry if you have questions in reference to 
completing your data collections sheets. 
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Speech/Language, OT/PT, and Vision/Hearing Services 
 
Scheduling objective: These sheets are to schedule the students for the services/instruction they are 
receiving. This sheet provides your Data Entry: 
 

• WHO is providing the services to what specific students 

• WHAT services they are providing 

• WHEN they are providing the services 

• WHERE (building/room) they are providing the services.   
 
Elementary schools – List one homeroom per Therapy Scheduling sheet 

• Building/Room = the building and room you are providing the service in 

• Indicate the amount of time in minutes per day or days 
 
NOTE: There are separate scheduling sheets for Speech/Language - Elem. Middle and High schools, 
OT/PT - Elem. Middle and High schools, and Vision/Hearing Elem. Middle and High school. Please 
complete the appropriate sheet. 
 

Examples provided below: 
 
Speech/Language:  

 
 

OT/PT:  

 
 

Vision/Hearing:  

 


