
Travel Reimbursement Worksheet 
 
 

Directions: 
 

1.​ Open the Travel Reimbursement Worksheet 
2.​ Click “Make a Copy” 

 
Notes: 
 
The highlighted fields are editable. All other fields are locked because they contain formulas that 
automatically calculate totals and reimbursement amounts.  
 
 

https://docs.google.com/spreadsheets/d/1UQ-ngOkADDDZVInhB3HVm96yMUfyFYc2iNt1zC2N7rY/copy

