Submitting Required Student Forms

- KRESA Career Connect requires certain student information to be submitted and kept on file for
participating students. Click the Forms button to see all available forms for your student. Click the
top form to begin, and it will walk you through each one in order. Once a form is submitted
successfully, its progress light will turn green and say “Submitted.”
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*** Student Contacts form can be updated at any time. Keeping it current is important — it
ensures student notifications reach the correct contacts on file.



Seeing Grade Progress

- Click the Standard Grades tab, then select your student’s course to see current competency
levels. Career Connect CTE grading is Competency Based Grading: skills and areas of study are

assessed, and competency levels are updated each term. This information is used to determine
the final Term Grade sent to the student’s sending school.
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Locating Attendance Counts

- Attendance counts appear on the initial login screen, showing total Absences and Tardies. Click
the Absences number to open a list of each recorded absence date along with its code
(Unexcused, Excused, School Related, etc.).
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Submitting Attendance

- Parent/Guardians can submit attendance for the current day or future days.

- Past days cannot be submitted. Use the attendance line: (269) 443-7501

- From the public portal the Parent/Guardian will select Attendance Monitor from the left navigation
menu.

o The Parent/Guardian will then select the Report Attendance tab.

o Parent/Guardian will then click the Report New Attendance button.

o Parent/Guardian will enter the Absence Date(s) (a prefilled single day is the default of
Attendance Monitor, though a range of days can be submitted by changing the end date).
Parent/Guardian will select from Full or Partial Day. Use Full Day.

Parent/Guardian will select the reason for the absence from the What is the reason for the
absence? drop-down.

Parent/Guardian will enter an explanation in the Explanation text box.

Parent/Guardian will click Submit
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