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311 Allison Avenue, Washington PA 15301 

724-223-5112 
POSTING 

 

EMPLOYEE DEMOGRAPHICS  
Job Title: K-6 Assistant Principal 

Location: Washington Park Elementary School 

Term of Employment: Full school year, following the Act 93 Agreement, plus a minimum of 10 
additional work days not to exceed 20 additional workdays per year 
Salary Rate: $85,000 annual salary 

Reports to: Principals/Assistant to the Superintendent/ Superintendent 

Deadline: August 21, 2026 

Apply To: Lisa Coffield, Administration Assistant for the Superintendent, at lcoffield@prexie.us  

 

QUALIFICATIONS 
PDE Principal K–12 certification and a minimum of five (5) years of successful teaching experience. 
Required clearances include Acts 151, 34, and 114, Mandated Reporter Training (Act 126), and Sexual 
Misconduct/Abuse Disclosure (Act 168). Experience as an elementary principal/assistant principal.  
Experience in elementary education, special education, student behavior, crisis response and safety 
care training is a plus.   

ESSENTIAL FUNCTIONS/DUTIES INCLUDE: 
• Assist and support the Primary and Intermediate Principals in the overall leadership, supervision, 

management, and daily operations of the K–6 educational program.  
• Conduct formal and informal teacher observations, walkthroughs, and evaluations in accordance 

with district procedures.  
• Supervise and evaluate assigned staff and provide directions to teachers, paraprofessionals, and 

support personnel.  
• Maintain a visible presence throughout K–6 classrooms and school activities.  
• Assist with building schedules, supervision, arrival, dismissal, lunch, recess, and duty 

assignments.  
• Serve as the Local Education Agency (LEA) representative at IEP meetings as assigned.  

mailto:lcoffield@prexie.us


• Participate in IEP, reevaluation, manifestation determination, and other special education 
meetings as assigned.  

• Support special education compliance, programming, accommodations, behavior plans, and 
collaboration with families and service providers.  

• Respond to student behavioral, emotional, medical, and safety crises using district crisis 
response procedures.  

• Serve on Threat Assessment, PBIS, MTSS, SAP/eSAP, Crisis Response, and other student support 
teams.  

• Assist in planning and supervising emergency drills and school safety procedures.  
• Support student discipline, investigations, parent conferences, and restorative practices.  
• Support truancy prevention, participate in SAIC conferences, and assist with attendance hearings 

and documentation.  
• Collaborate with transportation staff regarding bus safety, student transportation concerns, 

routing issues, and transportation for students with disabilities.  
• Attend grade-level, administrative, and district meetings.  
• Maintain communication with parents regarding academics, behavior, attendance, and student 

well-being.  
• Assist with student reports, state reporting, and required documentation.  
• Support data analysis and school improvement initiatives.  
• Assist with supervision of school events and extracurricular activities.  
• Serve as acting administrator in the absence of either Principal, as assigned.  
• Perform other duties as assigned by the Primary Principal, Intermediate Principal, 

Superintendent, or their designee.  

 

EQUAL OPPORTUNITY STATEMENT 
The Washington School District is an Equal Opportunity Employer and does not discriminate on the basis 
of race, color, religion, sex, national origin, age, disability, or any other legally protected status. 
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