
IDENTIFY 

YOUR COLLEGE(S)

Common App - Match
your CA to Naviance
Direct Apply - Manually
enter your colleges into
Naviance

DOCUMENTS

PREPARED

Once all schedule changes
are done, then transcripts
will be loaded to Naviance. 
Staff will complete school
profile which also gets sent
along with your transcript

REQUEST 
LETTERS OF
RECOMMENDATION

FIRST - fill out your info
form
SECOND - make verbal or
email request
THEN - add your request
to Naviance

LETTERS OF

RECOMMENDATION

WRITTEN

STAFF SUBMITS

Once student submits their
application, then all school
documents will be
automatically sent to the
appropriate college. 

STUDENT SUBMITS

Focus on submitting your
application on time - which

means at least 2 days before
the deadline!

WLHS STAFF ACTIONS

The only way for
WLHS to submit your
required documents is
for YOU to keep
Naviance updated! 
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STUDENT ACTIONS

Counselors and Teachers write
letters of recommendation for
students and load them to
Naviance


