SACC Site Manager How-To Guide Online
Enrollment

Learn how to navigate the SACC portal to manage, review, and approve enrollment
applications for students. This guide provides step-by-step instructions for updating
application statuses and exporting documentation.

1 Navigate to https://juan-origin.collierschools.com/app/Portal

Sign in (@) Help

If you do not already have a CCPS Portal account, select[AAMEF] [AAAU]

Email, phone, username, or portal ID

I Jioooooss08 ]

Recover password Create account

Next[AAEB]

Community[AAAN] Naples, FL

. . current CCPS time[AAMR]
District website[AALC] Thu, July 16th 11:06 am
Collier County Public Schools District website[AALD] Weather as of Wed. October 15th @ 12:14 pm

p Student Registration[AAAA]

To register your child, please sign in using

@ B82°F Clear

ir Portal username

and password. If you do not have

Humdity: 62% Feels Like: 84°F

forgot your information, please

Low: 81°F
condary Applica
naary App! High: 83°F
classes at Immokalee T¢ p
25 am Pressure: 1013 hPa
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https://juan-origin.collierschools.com/app/Portal

2 Use the Username 1000006806 and Click Next

CCPS Portal

@ Help

you do not already have a CCPS Portal account, select/AAMF] [AAAU]

Email, phone, username, or portal ID

I hooooossos I

Recover password Create account

Next[AAEB]

Community[AAAN] Naples, FL

- . . current CCPS time[AAMR]

@ District website[AALC] Thu, July 16th 11:06 am

Collier County Public Schools District website[AALD] Weather as of Wed. October 15th @ 12:14 pm

Student Registration[AAAA] @ 82°FClear

To register your child, please sign in using ir Portal username

and password. If you do not have a ; ] 4

p Humdity: 62% Feels Like: 34°F
forgot your information, please
Wind: 9 mph Low: 81°F

ndary Applicati

classes at Immokal

Gust: 17 ﬁ High: 83°F

3  Type password sacc_test, then click sign in

CCPS Portal

Sign in @ Help

If you do not already have a CCPS Portal account, select/AAMF] ReEEV e Tl AAAU]

asfassword

O start over[aaec]

B e

Community[AAAN] Naples, FL

current CCPS time[AAMR]
Thu, July 16th 11:06 am

Weather as of Wed. October 15th @ 12:14 pm

District website[AALC]
Collier County Public Schools Distri

@ 82°FClear

n..‘ Feels Like: 84°F

S your child, please
ord. If you do not ha
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4  Now thatyou're in your portal

CCPS Portal

' ployee[ AABU]
CCPS (aama

Briefings[AAHW]

GIANT[AALJ]

E> Teaching and Learning[AAMD]

Instructional[AAJW]
District Resources[AAIO]
@ Office 365[AADP]

Canvas[AAHM]

Focus[AABB]

Clever[AAJT]

CCPS Videos[AAJU]

I"?"l (& AAHM
b anvas|; ]

(& Change Password[AALN]

;'< My Benefits[AAHX]

E Frontline[AALW]

Online Resources[AAIP]

Algebra Nation[AAEJ]

connectED MHEducation
McGraw[AAEK]

Discovery Education[AAEOQ]

Edmentum[AAEP]

P =6 o coome

5  You will click on the green arrow button.

CCPS Portal

Community

Staff

Parents

Volunteers

District Website ning[AAMD]
AVE Website
CCPS Portal

myCCPS
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»
var
(& Change Password[AALN]

E Frontline[AALW]

LY
4 Canvas[AAHM]

;'< My Benefits[AAHX]

Online Resources[AAIP]

Algebra Nation[AAEJ]

connectED MHEducation
McGraw[AAEK]

Discovery Education[AAEO]

Edmentum[AAEP]

[z [ .

M Rosa M Guzman ~ = &% -

Subscription Resources[AAIQ]

Aleks[AADS]
Country Watch[AADT] |

" Gale Powersearch[AAHV]
Grolier Online[AADQ]
W Grolier Online[AADR]

M Rosa M Guzman = .=

Subscription Resources[AAIQ]

Aleks[AADS]
Country Watch[AADT]

' Gale Powersearch[AAHV]

Grolier Online[AADQ]
W Grolier Online[AADR]



6  Select staff.

4, CCPS Portal

Community

Staff

Admin

Briefings

Directory ning[AAMD]
My Benefits

My Certifications

My Tasks

My Acknowledgments

Parents

District Website

AVE Website w

AAJU]

7  Admin.

Community
Staff
Admin
Certification
Emergency Forms ‘ning[AAMD]
Employee
Enroliment
Inventory g
AAIO]
PersonApp
Student

Xray

Briefings

Directory

4> CCPs)== 8

Canvas[AAHM]

‘igg Change Password[AALN]

A My Benefits| AAHX]

E Frontline[AALW]

Online Resources[AAIP]

Algebra Nation[AAEJ]

connectED MHEducation
McGraw[AAEK]

| Discovery Education[AAEQ]

@ Edmentum[AAEP]

P =6 o coome

Canvas[AAHM]

‘:& Change Password[AALN]

,-\ My Benefits[AAHX]

E Frontline[AALW]

Online Resources[AAIP]

Algebra Nation[AAEJ]

connectED MHEducation
McGraw[AAEK]

Discovery Education[AAEO]

Edmentum[AAEP]
Edmodo[AAEQ]

™ Rosa M Guzman ~

m Email - Outlook
@ Office 365[AADP]

Subscription Resources[AAIQ]

Aleks[AADS]

Country Watch[AADT]

" Gale Powersearch[AAHV]

Grolier Online[AADQ]

@[ Grolier Online[AADR]

% '?"l C Catalogl.
iy 8 anvas Catal A
LT og

m Email - Qutlook We
@ Office 365[AADP]
EZSTUS

Subscription Resources[AAIQ]

Aleks[AADS]

Country Watch[AADT]
" Gale Powersearch[AAHV]
Grolier Online[AADQ]
Grolier Online[AADR]

/&N
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8  Enrollment and SACC.

Community

Staff

Admin
Certification
Emergency Forms ning[AAMD]
Employee

g

SACC |
/

PersonApp
Student
Xray

Briefings

&> CCPS

200 portal home 1228ms 240MiE || ® 16

2 1000006806

(Y
~'l Canvas[AAHM]

& Change Password[AALN]

A My Benefits| AAHX]

E Frontline[AALW]

Online Resources[AAIP]

Algebra Nation[AAEJ]

connectED MHEducation
McGraw[AAEK]

Discovery Education[AAEO]

Edmentum[AAEP]
Edmodo[AAEQ]

%P 88m

Subscription Resources[AAIQ]

Aleks[AADS]
Country Watch[AADT]

' Gale Powersearch[AAHV]

Grolier Online[AADQ]

@ad| Grolier Online[AADR]

You will be brought to an application page. Start by click the back button (orange
circle below) to go to 2026-2027 school year.

4, SACC Application

showing applications

x Not Signed

/ Selected

Application

Reference Code Created

T

X InReview | @ Approved | ® Denied

Completion Status
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™\ Rosa M Guzman ~ L = B

E Applications & Platform

& Archived

Guardian

Start on Name




10  Now you will see 26-27 applications.

4~ SACC Application ™V Rosa M Guzman ~ {% ~

@ Applications | & Platform
[ —

Applications

showing applications for SY 2026-2027

x Not Signed X In Review | &@Approved | ® Denied | T Archived

E Spreadshest

/ Selected

Application Guardian
Reference Code Created Completion Status Site Grade Start on Name
A d v v

. Jacquelin E Favel: a
t | ENR260707144445 | 07/07/2026 14:44 | Not Signed AVE 3 07/09/2026

§ | ENR260716093128 07/16/2026 9:31 Not Signed AVE 4 08/11/2026 Jaculeln b ek

$ | ENR260713092455 07/13/2026 9:24 |54 Not Signed AVE 4 08/11/2026 JroquelinE;ERucle

: | ENR260713122637 07/13/2026 12:26 ] 51 Not Signed AVE 4 08/11/2026 locguelink favel

t | ENR260702134515 07/02/2026 13:45 ﬁ Not Signed AVE 4 07/07/2026 JacqueliniEiFavele

N B

You will be able to see applications that are in process (green bar shows
completion rate). You can also begin to see student and parent information that
has been entered into the application.

11

T T T ——
showing applications for SY 2026-2027

x Not Signed ¥ In Review | @ Approved | X Denied | T Archived

/ Selected @ Spreadsheet

Application Guardian
Reference Code Created Completion Status Site Grade Start cn Name
A d - v

. : Jacquelin E Favel: a
i | ENR260707144445 | 07/07/2026 14:44 Not Signed AVE 3 07/09/2026

i | ENR260716093128 07/16/2026 9:31 Not Signed AVE 4 08/11/2026 fachtehn Ebvel

$ | ENR260713092455 07/13/2026 9:24 154 Not Signed AVE 4 08/11/2026 Jacquelinc EFavels

$ | ENR260713122637 07/13/2026 12:26 } 519 Not Signed AVE 4 08/11/2026 Lacqtelini ek

1 | ENR260702134515 07/02/2026 13:45 [ ]7 Not Signed AVE 4 07/07/2026 Jacquelin £ Favel:
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12 At any time, these applications can be selected by checking the open box to the
left of the reference code. This feature is available on all tabs at the top.

showing applications for 5Y 2026-2027

x Not Signed X In Review | @ Approved | & Denied | T Archived

/ Selected (1) @ Spreadshest

Application Guardian

Reference Code Created Completion Status Site Grade Start cn Name

v v
quelin E Faveld a
Not Signed AVE 07/09/2026
AVE 4

Jacquelin E Favel:

h 4

ENR260707144445 07/07/2026 14:44

ENR260716093128 07/16/2026 9:31 Not Signed 08/11/2026

Jacquelin E Favel:

ENR260713092455 | 07/13/2026 9:24 . B Not Signed AVE 1 08/11/2026
1 | ENR260713122637 | 07/13/2026 12:26 - B Not Signed AVE 4 08/11/2026 cuSinE e
i | ENR260702134515 07/02/2026 13:45 '::17 Not Signed AVE 4 07/07/2026 Jacquelin Bbavel:

240 1T6 [4 2 1000006806 P 4

200

admin_enroll_site | 104

13  Click this checkbox.

showing applications for SY 2026-2027

x Not Signed 8 X InReview | @ Approved | & Denied | & Archived

7 Selected (2) [ spreadsheet

Application Guardian

Reference Code Created Completion Status Site Grade Start on Name

a
8/11/2026

Y v

l D ENR260707144445 07/07/2026 Not Signed
v

-

.

ENR260716093128 07/16/2026 9:31 . Jacquelin E Faveld
AVE 4

Jacquelin E Favel:

ENR260713092455 | 07/13/2026 9:24 N Nt Signed 08/11/2026
ENR260713122637 07/13/2026 12:26 _] 51 Not Signed AVE 4 08/11/2026 Jacquelin E Favel:
3 | ENR260702134515 | 07/02/2026 13:45 B Not Signed AVE 4 07/07/2026 Jacatielin GiFayels

200 | @admin_enroll_site | 104 240 IT6e [M4 2 1000006806 ¥ 4
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14  Right now, these applications are listed under "Not Signed"

4~ SACC Application ™V Rosa M Guzman ~ #% ~
[ Applications
——
showing applications for SY 2026-2027
X In Review | & Approved | & Denied | T Archived
Application Guardian
Reference Code Created Completion Status Site Grade Start en Name
4 v v
Jacquelin E Faveld a
ENR260707144445 07/07/2026 14:44 Not Signed
ENR260716093128 Not Signed -
ENR260713092455 1
1 | ENR260702134515 | 07/02/2026 13:45 m Not Signed AVE 4 07/07/2026 Aacquelin Favels
v
. ]
b L

15 Any applications that you are reviewing will show here.

SACC Application ™\ Rosa M Guzman ~
E Applications
T
showing applications for SY 2026-2027
Undecided: 0 - Approved: 0 - Denied: 0
x Not Signed 3 X In Review | & Approved | (0 Denied | T Archived
/ Selected (4) @ Spreadsheet
Application
Reference Code Created Completion Status Status Site Grade Start on
A 4 - v -
a
~ B
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16  Any applications that you have approved will show in the approved tab.

4, SACC Application ™V Rosa M Guzman ~ {% ~

@ Applications | & Platform
L T

showing applications for SY 2026-2027 ’

# Selected (4) | [) PDF [®) Spreadsheet

Application Guardian
Reference Code Created Completion Status Site Grade Start on Name
Y - v
'y
v
4 G P B

17  Anydenied applications will show here.

4, SACC Application "V Rosa M Guzman ~ {% ~

Applications &} Platform
B

showing applications for SY 2026-2027

% Not Signed X In Review | & Approved || ® Denied |] T Archived
/ Selected (4) @ Spreadsheet
Application Guardian
Reference Code Created Completicn Status Site Grade Start en Name
Y v v
'Y
v
e ——
4 L
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18  And this link will show all applications that have been archived over the years.

4~ SACC Application ™V Rosa M Guzman ~ #% ~

@ = Applications & Platform
AL ) [ o e e SR ’

showing applications for SY 2026-2027

x Not Signed H InReview | & Approved | ® Denied

@ Spreadsheet

# Selected (4)

Application Guardian
Reference Code Created Completion Status Site Grade Start en Name
Y v v
A
v
e——
4 P B

19 When you are ready to review an application (should be at 100%), you will click on
the icon with 3 dots. Then click Manage Application.

@ Applications & Platform
el M e =SS e r

showing applications for SY 2026-2027

X In Review & Archived

@ Approved | (9 Denied

x Not Signed

@ Spreadsheet

# Selected (1)

Application Guardian

Reference Code Created Completion Status Site Grade Start on Name

b 4 v
; Jacquelin E Faveld a
ENR260707144445 07/07/2026 14:44 Not Signed AVE 07/09/2026
i
AVE 4

IBE .NRZED716093128 07/16/2026 9:31 ] Not Signed 08/11/2026 gaciisi Elavek
i | ENR260713092455 07/13/2026 9:24 }54 Not Signed AVE 1 08/11/2026 Jacquelimkayele
1 | ENR260713122637 07/13/2026 12:26 \ 51 Not Signed AVE 4 08/11/2026 FEmpEiniEaEy
i | ENR260702134515 07/02/2026 13:45 :]7 Not Signed AVE 4 07/07/2026 Jocqueiin & Favelz
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20

parent submitted.
SACC Application Application for Isabelle Alexa Cano Favela

SABELLE ALEXA CANO FAVELA

ID - 476817
Replace SID

Student Info

Requestor Info

CCPSUID Email CCPSUID Gender
2001153044 estrella.favela@yahoo.com 2001513847 F

FullNamé Phone Number Date of Birth  Current Grade
Jacquelin E Favela 2393020514 N/A 03
Relationship Current School

M AVE

Residence Address
2832 Linda Dr, Naples, Fl 341126373

Internal Note
These notes WILL NOT be seen by the applicant.

1

1l

1l

‘o

L3
]

Format B | I U -

It will take you into the student application where you can review information that

4

AN

Also to help with information transferring, you can click this Procare view button.
21 . . . S L
It will populate into a view that is similar to Procare. This will help you copy and

paste student information.

SACC Application Application for Isabelle Alexa Cano Favela

SlsABELLE ALEXA CANO FAVELA

D - 476817
Replace SID

Student Info

Requestor Info

CCPSUID Email CCPSUID Gender
2001153044 estrella.favela@yahoo.com 2001513847 F

Full Name Phone Number Date of Birth  Current Grade
Jacquelin E Favela 2393020514 N/A 03
Relationship Current School

M AVE

Residence Address
2832 Linda Dr, Naples, Fl 341126373

Internal Note
These notes WILL NOT be seen by the applicant.

Format + BT u . | &

Make notes here.
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Back on the homepage, please note that you are able to sort student information
under any of the tabs. For example, if I only wanted to see "not signed" or pending
applications for incoming kinder students, I could click on Grade Level at the top.

22

This will sort all applications and only show those kindergarten students.

4~ SACC Application

n Rosa M Guzman ~

[ Applications

o -

& Platform

showing applications for SY 2026-2027
x Not Signed | v Signed H In Review | @ Approved | X Denied | T Archived JRETAIR
# Selected D PDF [¥ Spreadshest
Guardian
Site ffade S\ Start on Name Email Mobile
o \
{ |
v 1 v 1
H AVE 3 =" 07/09/2026 Jacquelin Efavels 9 estrella favela@yzhoo.com (239) 302-0514
Jacquelin E Favela @
AVE 4 08/11/2026 estrella.favela@yahoo.com (239) 302-0514
Jacquelin E Favelz @
AVE 4 08/11/2026 estrella.favela@yahoo.com (239) 302-0514
Jacquelin E Favela @
AVE 4 08/11/2026 estrella.favela@yahoo.com (239) 302-0514
Jacquelin E Favela @
AVE 4 07/07/2026 estrella.favela@yahoo.com (239) 302-0514
v
4 I »

If you would like to print any approved application. Click the open box to the left of
the 3 dots (you can click multiple boxes or select all at the top).

23

& Platform

E Applications

g
showing applications for SY 2026-2027
x Not Signed | v Signed ¥ In Review | @ Approved | X Denied | T Archived |REIAIR
# Selected D PDF [¥) Spreadsheet
Application Guardian
Reference Code Created Completion Status Site Grade Start cn Name
| A d v |x ¥
f" b e
{ L B Jacquelin E Favel: a
| EI?REEONGDQSQB 07/16/2026 9:31 I Not Signed AVE 4 08/11/2026
L ¥ B
N 7
T | ENR260713092455 07/13/2026 9:24 T 54 Not Signed AVE 4 08/11/2026 gacatenn blave:
ENR260713122637 07/13/2026 12:26 \ 51 Not Signed AVE 4 08/11/2026 docquelin Cikavels
ENR260702134515 07/02/2026 13:45 f Not Signed AVE 4 07/07/2026 e Ry
v
»

st 5.)
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24 Click PDF. When applications are actually complete and approved, a PDF will
populate with all student information. You will be able to mass print all approved

applications.

e
2026-2027

showing applications for SY

x Not Signed X InReview | @ Approved | (0 Denied

/ Selected (1) @ Spreadsheet

Application

Reference Code Created Completion Status

07/13/2026 9:24 54 Not Signed

260713122637

07/13/2026 12:26 1 51 Not Signed

ENR260702134515 07/02/2026 13:45 JY Not Signed

200 admin_enroll_site_ | 339 240

25 To approve an application. Click this image.

showing applications for SY

2026-2027

x Not Signed ¥ InReview | @ Approved | & Denied

/ Selected (1) @ Spreadsheet

Application

Reference Code Created Completion Status

v

& Archived

Grade

B Archived

Grade

Start on

08/11/2026

08/11/2026

07/07/2026

Start on

Guardian

Name

Jacquelin E Favel:

Jacquelin E Favel:

Jacquelin E Favele

Guardian

Name

— 3 a
O B e = -- 22 B |

NR260713092455

07/13/2026 9:24 54

Not Signed

ENR260713122637 07/13/2026 12:26 ‘ 51 Not Signed

ENR260702134515 07/02/2026 13:45 J? Not Signed
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08/11/2026

08/11/2026

07/07/2026

Jacquelin E Favel:

Jacquelin E Favele

Jacquelin E Favel:

13



26  Click "Set Status"

showing applications for SY 2026-2027

x Not Signed X In Review | & Approved | & Denied | T Archived

/ Selected (1) @ Spreadshest

Application Guardian

Reference Code Created Completion Status Site Grade Start cn Name

0 4 d ¥
acquell EFavEI
. ENR260716093128 07/16/2026 9:31 Not Signed AVE 08/11/2026
I
M| D

Manage Application
07/13/2026 9:24 54 Not Signed AVE A 08/11/2026 Jacquelin E Favel:

07/13/2026 12:26 1 51 Not Signed 08/11/2026 Jacquelin E Favel:

ENR260702134515 07/02/2026 13:45 T Net Signed 07/07/2026 Jacquelin E Favel:

200 admin_enroll_site | 339 iH| ~ 1000006806

showing applications for SY 2026-2027

x Not Signed ¥ In Review | @ Approved | ® Denied | T Archived

/ Selected (1) @ Spreadsheet

Application Guardian

Reference Code Created Completion Status Site Grade Start en Name

v

v =
Jacquelin E Favelda
[ ] enresorieosstzs | 07/16/2026 9:31 Not Signed AVE 08/11/2026

& Manage Application

[ PDF 07/13/2026 9:24 54 Not Signed AVE 4 08/11/2026 Jacquelin E Favel:

A- Set Status » £ InProgress

I ENRZGOTIZZZG3T )i Review [ Not Signed 08/11/2026 dacquelinEkaecly

Jacquelin E Favel:

ENR260702134515 N [ Not Signed 07/07/2026

200 admin_enroll_site | 339 “ 1000006806
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28 Then, navigate to the approved tab.

n Rosa M Guzman ~

-

& Platform

4~ SACC Application

[ Applications

showing applications for SY 2026-2027

L~ Ns:,‘n?
r -

x Not Signed X In Review ® Denied B Archived

@ Spreadsheet

# Selected (1)

Application Guardian
Reference Code Created Completion Status Site Grade Start en Name
v v »
. F Jacquelin E Favel: a
i | ENR260713002455 07/13/2026 9:24 T 54 Not Signed AVE 4 08/11/2026
i | ENR260713122637 07/13/2026 12:26 51 Not Signed AVE 4 08/11/2026 pecate Bt
t | ENR260702134515 07/02/2026 13:45 ]7 Not Signed AVE 4 07/07/2026 Jacquelin E Favel:
1
v
4 G »

Once I have approved applications they will be listed under approved. Parents will
29 A : , "
be notified via email when their application has been approved.

Applications & Platform

Applications

showing applications for SY 2026-2027

# selected (1) | [y PDF || [) Spreadshest

Application Guardian

% | Reference Code Created Completion Status Start cn Name

T

P— ) 7
ENR260707144445 07/07/2026 14:44 | Approved 07/08/2026 Jacquelin E Favel:

] Jacquelin E Favele

2 ENR260716093128 07/16/2026 9:31 Approved AVE 4 08/11/2026

Made with Scribe - https://scribehow.com
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30 You may select all applications, filter applications, switch to PDF format, and print.

_ = hopietens retem

Applications

showing applications for SY

x Not Signed

/' Selected (2) | D) PDF

2026-2027

@ Spreadsheet

Application

Reference Code Created

Completion

Status

Grade

Guardian

Start on Name

31 Eventually, we will build out a data platform (orange circle).

4, SACC Application

Applications

showing applications for SY

x Not Signed

# Selected (2) | [ PDF

2026-2027

@ Spreadsheet

Application

Reference Code Created

hd

see

ENR260707144445 07/07/2026 14:44

¢ ENR260716093128 07/16/2026 9:31

Made with Scribe - https://scribehow.com

Completion

=

Status

Approved

Approved

Site

AVE

AVE

Grade

Guardian

Start on Name

. &
07/08/2026 Jacquelin E Favel:

08/11/2026 Jacquelin E Favel:
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32 This dashboard will show data associated with your applications. It can show
number of students enrolled, per grade level, days of service, etc. This will be built
out over the next few weeks.

OI— Sl e

Platform Data

working in Fiscal Year 2026-2027

Regular 2026-2027

|

\ Summer
Summer 2027 g i | 3/1/2027 - 5/31/202

Jul1 Jul 16 Jul 31 Aug 15Aug 30Sep 14Sep 29 Oct 14 Oct 29Nov 13Nov 28Dec 13Dec 28 Jan 12 Jan 27 Feb 11 Feb 26Mar 13Mar 28 Apr 12 Apr 27 May 12May 27 Jun 11 Jun 26

200 L @admin enroll si 92ms 240 h “ 1000006806 P 3ms

Overall, this is the process for approving and managing applications in CCPS
online platform.
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