Hanford Elementary School District
SUBSTITUTE
ACCOUNT TECHNICIAN II

Supplemental Application Questions
INSTRUCTIONS: As part of the selection procedure, the following questions measure necessary
employment standards for the position and must be completed in order to qualify for the position.
Please answer these supplemental questions on a separate sheet of paper and attach your responses
to the application.

NOTE: An application will be considered incomplete without the responses to these questions.

1. Describe your education and/or experience which qualifies you for the position of Account
Technician 11?

2. Describe a complex accounting problem you encountered and how you resolved it. Include tools
or techniques you used to solve the problem.

3. What types of databases and software programs do you have experience with? Include what
types of accounting software you have used and reports you would expect to generate.

4. Describe a time when you had to deal with an urgent employee request while also working on a
critical accounting task. How did you handle the situation?
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