
Absences and Permission(s) to Leave (PTL) Procedures 
August 2026 Update 

 
All absence requests and early dismissals will be through Focus as of Monday 8/17/26. 
The directions are below for the county app and for browser use. See the steps and screen shots below. Please 
reach out to your alpha clerk if you have any questions. 
  
 
 
From the Pinellas County Mobile App 
 

1. Log into your parent portal app 
 

2. You can access your student by swiping 
left or going  to the menu and selecting the 
menu item entitled overview. 
 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
3. In the overview section, you will find your 
student. You can click on the blue more icon, 
located next to the student whom you want to 
request an absence. It will then direct you to a 
menu of options above their name. You then click 
the Submit Absence icon. 
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4. Once you are on that screen, you click the blue 
submit student absence icon. 
  

 
 
 

 
 
 

5. This will direct you to the submit absence form. 
 

 
For your Device or Mobile browser Instructions  
  
1. Log into parent focus account  
Click the 3 lines at the top to locate  
the name/names of your students 
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2. Click on the name of the student you wish to 
submit an absence or permit to leave early request 
for 
  

 
  
  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
3. From the drop down menu select submit student 
absence 
  

 



Absences and Permission(s) to Leave (PTL) Procedures 
August 2026 Update 

  
  
4. Click on the blue tab to submit the absence  
  

 
  
  
5. It will then provide the form to provide the details of the absence that you want to request. 
 

 
  
 


