
Oklahoma City Public Schools Request for Travel Quote  
Complete this form for ALL district travel requests  

For budgetary purposes only. Journey House will secure the most affordable flight options. 

Send form for quote to: robert@journeyhouse.com 

Email Subject Line: 
Single Traveler: Passenger Name, Travel Date & Destination City 

Multiple Travelers: School or Department Name, Travel Date & Destination City 

Date of Request: 

Flight Request Information 
Flight times may not be exactly what you requested and all flights are subject to availability.  

Departure City: 

Departure Date: Departure Time (AM/PM): 

Destination City: 

Return Date: Return Time (AM/PM): 

Other Requests (e.g., time constraints): 

Event/Conference Website (required): 

Hotel Request Information 

Check In Date: Check Out Date: Rate: 

Other Requests (e.g., accessibility): 

mailto:robert@journeyhouse.com


  

 

 

 

 

 

 

  

  

  

  

   

 

 

 

 

  

 

  

  

Traveler Information (as shown on Real ID or Passport) 

First Name (as shown on Real ID or Passport): 

Middle Name (Full Name): 

Last Name (as shown on Real ID or Passport): 

Date of Birth (MM/DD/YYYY): 

Gender: 

OKCPS Email Address: 

Traveler’s Cell Phone Number: 

Journey House Use ONLY 

Flight Information 

Departure Date: Departure Airline: 

Departure Time: Departure Flight #: 

Return Date: Return Airline: 

Return Time: Return Flight #: 

Total Flight Cost: 

Hotel Information 

Hotel Name: 

Hotel Address: 

Check In Date: Check Out Date: 

Total Hotel Cost: 

Travel Agent Fee: Total Cost: 

Completed by: Date completed: 

Agent Notes 



  

 

 

 

 

 

 

  

  

  

  

   

 

 

 

 

  

 

  

  

Traveler Information (as shown on Real ID or Passport) 

First Name (as shown on Real ID or Passport): 

Middle Name (Full Name): 

Last Name (as shown on Real ID or Passport): 

Date of Birth (MM/DD/YYYY): 

Gender: 

OKCPS Email Address: 

Traveler’s Cell Phone Number: 

Journey House Use ONLY 

Flight Information 

Departure Date: Departure Airline: 

Departure Time: Departure Flight #: 

Return Date: Return Airline: 

Return Time: Return Flight #: 

Total Flight Cost: 

Hotel Information 

Hotel Name: 

Hotel Address: 

Check In Date: Check Out Date: 

Total Hotel Cost: 

Travel Agent Fee: Total Cost: 

Completed by: Date completed: 

Agent Notes 
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Traveler Information (as shown on Real ID or Passport) 

First Name (as shown on Real ID or Passport): 

Middle Name (Full Name): 

Last Name (as shown on Real ID or Passport): 
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