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Welcome to the 2026 - 27 school year!

September 2026
Dear Elementary Families,

Welcome to the 2026 — 2027 school year! This handbook was prepared for you and
your child to provide information regarding school activities, policies, and procedures.
Topics are listed alphabetically. A yearly calendar of school holidays and scheduled
events can be found in the 2025 - 2026 District Calendar. Also, please check the
district website for updated information throughout the school vyear
(www.princetonk12.org).

Please read and discuss the contents of this handbook as well as the Princeton
Elementary Schools Restorative Code of Conduct (located HERE) with your child. It
can also be referenced on the district website. All students are expected to be familiar
with and abide by the guidelines described within the handbook. We look forward to
building a home-school partnership to create a nurturing environment for all students.

Please do not hesitate to call the Main Office of your assigned school if you need any
additional information.

Sincerely,
Mrs. Dineen Gruchacz Mr. Max Achtau Mrs. Lisa Caudill Dr. Stacy Young
Principal Principal Principal Principal

Community Park School Riverside School Littlebrook School Johnson Park School


http://www.princetonk12.org
https://resources.finalsite.net/images/v1724266316/princetonk12org/ypmagp6ytgaddpwyfy04/PrincetonElementarySchoolsRestorativeCodeOfConduct8-14-24.pdf
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School Hours
2026-27

Princeton Public Schools
Daily Schedule

School Regular Start Regular 90 Minute Early Late
Time Dismissal Delay Dismissal Bus
Time
Princeton High School 8:20am 3:20pm 9:50am 12:33pm 5:45pm
Princeton Middle School 8:30am 2:55pm 10:00am 1:00pm 5:00pm
Community Park 8:25am 3:00pm 9:55am 1:00pm N/A
Johnson Park 8:25am 3:00pm 9:55am 1:00pm N/A
Littlebrook 8:25am 3:00pm 9:55am 1:00pm N/A
Riverside 8:25am 3:00pm 9:55am 1:00pm N/A
Pre-Kindergarten 8:25am 3:00pm 9:55am 1:00pm N/A

Please refer to the District School Calendar or go to:
https://www.princetonk12.org/quick-links/calendars for more
information.

Our doors open at 8:00 AM. Please aim to have your child to school between 8:15
AM and 8:25 AM so they have time to get to class and get settled before the
instructional day begins. Please note, our teachers BEGIN INSTRUCTION DAILY
AT 8:25 AM. Students arriving after 8:35 AM will be marked tardy. On a 90 minute
delayed opening schedule, students must not arrive before 9:30 AM.



https://www.princetonk12.org/quick-links/calendars

Family Handbook Topics

ABSENCE FOR RELIGIOUS OBSERVANCE

A student, who is absent for religious observation, will be given an opportunity to make up any
missed work. A written excuse, signed by the parent/guardian, must be presented to the
homeroom teacher upon the student’s return to class.

ACADEMIC SUPPORT

Academic Intervention Services (AIS) teachers provide support in Language Arts and
Mathematics to students based on district benchmark assessment data. AIS cycles run twice a
year, and school wide data is reviewed for program entrance and exit purposes between AIS
educators, building principal, and elementary supervisor.

ANIMALS/ PETS

Animals are not to be kept in the classroom without permission from the principal. Consideration
must be given to health and safety issues. Parents may bring in animals to show the class
provided that the parent obtains permission at least one day in advance and the parent remains
with the animal at all times. Whether leashed or unleashed, dogs may not be brought onto
school property while the school building is occupied.

ARRIVAL PROCEDURES
Students should not arrive at school prior to 8:00 AM. There is no adult supervision before that

time and students will not be allowed in the building. Students who arrive before 8:25 will gather
in designated spaces around the building. School staff will guide students from the designated
areas to their classrooms at 8:25 for the start of the instructional day. Specific school drop off
procedures will be communicated by each building principal.

ASSEMBLIES AND SCHOOL PROGRAMS

Our PTO and community organizations often provide assembly programs throughout the year.
Classes will be invited to those programs that are appropriate to each grade level. Information
on other whole school programs will be sent home with students or found in the district
calendar.



ATTENDANCE

School hours: 8:25 AM - 3:00 PM (see schedule)

Students are required to attend school regularly and to arrive on time. Excessive absences and
tardiness will be noted and sent to the District Attendance Officer and the Office of the
Superintendent. Regular, on-time attendance is an essential part of academic success. State
school attendance laws require that students attend whenever school is in session unless the
child is ill.

Refer to our Attendance policy for absences and truancy:
Per state code, after a student has four absences, parents/guardians will be notified about
the importance of regular attendance.

State approved reasons for absences include:
e Death in the family
e Religious holidays approved by the Board

Family vacations are not considered excused absences

Parents are requested to schedule vacations in accordance with our school calendar. If a trip is
planned during school totaling more than 10 school days, the parent must complete a
withdrawal form online or through the Main Office of the school. After 10 days, the student will
be taken off the school register. Upon returning, the parent should re-register the child again as
a new student in the Princeton Public Schools. A place in the class or the school is not
guaranteed. No homework will be assigned or given during the unexcused absence. (see:
Vacations)

To Report Student Absences:
Parents should dial 609.806.4266 and then choose their child's school from the menu:

Press 1 for Community Park Elementary School
Press 2 for Johnson Park Elementary School
Press 3 for Littlebrook Elementary School
Press 4 for Riverside Elementary School

A recording will ask you to give the following info:

Your child's first and last name

Your child's grade

Your child's home address

The date(s) your child will be absent

The reason for your child's absence
Please give a thorough explanation. If your child is sick, please let us know what symptoms they
are experiencing so that we can monitor possible flu or COVID cases or other contagious illnesses.
Parents should reach out to the school nurse for guidance about when to return. If the fever
returns, which does happen with COVID, the nurse can support/guide families on return to school.
Additionally, this applies to RSV and other respiratory viruses.

If an absence is not reported by the parent or guardian, we will contact you. If your child is absent
from school; your child may not participate in an after school/evening event.


https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.straussesmay.com%2Fseportal%2FPublic%2FDistrictPolicy.aspx%3Fpolicyid%3D5200%26id%3D709acb364e9449a5a79b5b64a77d552d&data=05%7C02%7Cdineengruchacz%40princetonk12.org%7Ccfa46219652745d5b7d908dca010e164%7C3acbc46c1b3347cba108e7228ec78bf9%7C0%7C0%7C638561241571475685%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=GbOq%2Bus37kVQ6u5w%2FHn%2BejfulUKCTuAQJWTyVecO6Ng%3D&reserved=0

Delayed Openings/Emergency Closings:

Emergency closings due to inclement weather will be announced via the
District’'s phone/email notification system. Information will also be available on

the School and District websites.

In the event of an emergency early dismissal, these same notification systems will
be used to inform all parents/guardians. It is extremely important that you keep us
informed of current home or emergency phone numbers for all children. In addition,
the children and the Main Office should know what contingency plan is in place if
their parent/guardian cannot be reached.

Delayed openings are 90 minutes in length. Buses will run on a 90-minute time
delay. See page 2 of the Handbook for a detailed list of school hours.

Students must arrive between 9:30 AM and 9:55 AM. Parents are asked to simply
drop children off at the school entrance and NOT to enter or wait inside the
building.

Lunch will be served. If a delayed opening occurs on a day when school has
been scheduled for a 1:00 PM closing, the school day will be extended to the
regular closing times of 3:00 PM (ex. conference days or Professional Development
days).

Safety note to parents: If there is a delayed opening and you drop your child off at school

at the regular time, there will be no staff members available to receive them. Early arrivals
on these days present a very significant safety issue because those children who arrive
prematurely are unsupervised. Please also discuss with your children any arrangements
you have made for their care in the event of an emergency closing. Children should have
a plan for what to do or where to go if such an event should occur.

Tardiness:

A student is considered tardy if arrival to the classroom is after 8:35 AM.

A student who arrives late to school must report to the Main Office where their time of arrival
will be recorded, and a late pass will be issued. It is the parent’s responsibility to
accompany a tardy student into the school and sign the student in. Continued
tardiness on the part of any student will be viewed as a serious matter. Frequent tardiness
may result in reporting to the district attendance officer. Further action on the part of the
District will be instituted in cases of excessive tardiness.

Transfers:

If you need to transfer your child to another school district, please notify the office at least
one week in advance. You will need to provide your new home address and the name of the
new school and school address, so the appropriate record can be prepared and sent
forward in a timely manner.

Truancy:

Cumulative unexcused absences of 10 days or more from school shall be considered
truancy. All truancies will be reported to the district attendance officer for review and
possible legal action.



Early Pick Up:

Parents are urged to leave their children in school for the entire day. Except for sudden or
serious illness, medical and other appointments should be scheduled outside school hours
or on school holidays whenever possible. Removing a student from school before the
regular dismissal time should be reserved for only urgent instances.

REQUESTS FOR EARLY DISMISSAL AFTER 2:30 PM CANNOT BE ACCOMMODATED. If
you need to pick up a child early, this must be done before 2:45 PM on a regular day and
before 12:45 PM on an early dismissal day. Please realize that with such a large student
body, requests for pick up during the final 15 minutes of the day may create problems with
students being dismissed to their proper locations.

STUDENTS MAY NOT BE EXCUSED EARLY WITHOUT A WRITTEN REQUEST FROM

A PARENT OR GUARDIAN. The note is to be presented to the office and will be copied
to the classroom teacher. Parents picking children up early must come into the Security
Vestibule to sign them out.

For safety reasons, if a person other than the parent/guardian is designated to make the
student pick-up, that person must be listed on your child’s emergency contact form. Proper
picture identification and written parent/guardian permission will be required for sign out.
Note: Children are not permitted to walk home alone during the school day.

BEFORE & AFTER SCHOOL PROGRAM

Tiger Time offers childcare programs at all four elementary schools in Princeton. The
afterschool program begins immediately following the end of the school day and continues to
6:00 p.m. For more information, please visit: tigertimeasp.com

BICYCLES
Students are permitted to ride their bicycles to school. We strongly encourage using one of
our bike racks to secure the bicycles.

BOOK BAGS
Please provide a book bag for your child to carry school materials.

BREAKFAST (also see LUNCH)
Breakfast will be provided for a cost for all students.

BUS TRANSPORTATION:

Buses will transport students to and from the school. Please be sure your child knows their
name/bus number. Any difficulty involving buses should be referred to the District
Transportation Director, Mrs. Donna Bradin, in the Transportation Office, at 609-806-4209.

Students receive their bus assignment, bus stop and boarding time from our Transportation
Department. It is the bus driver’s responsibility to ensure the safety of the passengers. Students
are required to obey all bus safety rules. There is no eating or drinking on the bus. Buses
leave school at 3:05pm.

Only students assigned to a bus by our Transportation Department may ride a school bus.
Parents must send a note to the homeroom teacher if they do not want their child to take the


http://tigertimeasp.com

bus home on a particular day. Without written instructions, the child will be put on their regular
bus at dismissal.

Guidelines for Riding the Bus

Please talk to your child about the following rules and procedures for riding the bus to and from
school. Help your child understand that bus transportation is a privilege and requires students to
follow a set of rules and procedures to continue to ride the bus.

All students must exhibit behavior that is safe and orderly while waiting for the bus at their
designated bus stop, while riding the bus, and while exiting the bus. Infractions of bus safety
and conduct rules that do not promote safety, order and the rights of others will be reported to
parents and may result in disciplinary action including verbal warnings, reassignment of seats
and loss of bus privileges. Cell phone and electronic use is not permitted on the bus.

CHANGE OF ADDRESS/TELEPHONE

It is extremely important that the school office has a current address and telephone number for
every student. Please notify the PPS Registrar (609-806-4203 Ext. 2042) of any address
changes made during the school year. New residency documents will be requested. Please
notify the main office of any telephone number changes during the school year. Additionally,
phone number changes can be made through the Parent Portal.

CHILD STUDY TEAM

Members of the Child Study Team consist of a Social Worker, Psychologist, and Learning
Disabilities Teacher-Consultant (LDTC). Classroom teachers who request assistance in dealing
with individual student matters or parents who seek assistance for their children can make a
referral to this group with a written request.

CLASSROOM BIRTHDAY PARTIES/TREATS & INVITATIONS:

Parties & Treats

We welcome the opportunity to acknowledge birthdays and to share these happy events with
our students. If you wish to send something to share to celebrate, a small, non-edible item is
permissible; these may include stickers, pencils, small games, and other appropriate items.

Party Invitations

Private and at-home parties are wonderful for those who attend, but they can be very difficult for
those who have not been invited. To respond sensitively to this issue, we have instituted the
following guidelines: Teachers will gladly permit the distribution of invitations if everyone in the
class is invited. If only select children are being invited, invitations must be distributed privately
from outside of the school building. For privacy reasons, the school cannot give out class lists.



CLASS TRIPS

Trips for off campus programs and enrichment activities for each grade level vary from year to
year. Our school code of conduct guides behavior on such trips. Teachers will arrange for
chaperones from among the class parents. Every trip, no matter how short, in which students
leave the school grounds during a school day, requires a signed permission slip from parents.

No student will leave without a signed permission slip, a phone call is unacceptable. When a
child goes on a class trip, the child must leave with the class on the bus and return with the
class on the bus. For safety reasons, there are NO EXCEPTIONS.

CONTACTING TEACHERS
Teachers cannot be called to the telephone from their classrooms except in emergency
situations. Parents may leave a message with the main office or send the teacher an email and
may expect a response within 24 hours. Email is the preferred method of communication with
staff. Everyone has an assigned address with their firsthamelastname@princetonk12.org (ex.:
janedoe@princetonk12.org).

**Please do not email teachers changes in dismissal plans on the same day. Teachers are
engaged with classes all day and may not see an email in a timely way to make the
change.**

DISCIPLINE

A safe and respectful environment is critical if quality teaching and learning are to take place
in our school. A key element in achieving such an environment is to ensure that parents and
students understand the rights and responsibilities that students have at school, what conduct
is expected of them, and the consequences for inappropriate or dangerous behaviors.

Discipline infractions are addressed in an individualized manner utilizing restorative practices as
much as possible. In some cases, a blend of both restorative and traditional approaches to
discipline are implemented. In all situations, we seek to teach students the best ways to deal with
conflict by encouraging healthy social emotional skills and strategies to accept responsibility,
understand the harm caused, and learn appropriate behaviors to move forward so that future
infractions are diminished.

Please refer to PPS Board Policy 5600 and the Elementary Code of Conduct.


mailto:firstnamelastname@princetonk12.org
mailto:janedoe@princetonk12.org
https://resources.finalsite.net/images/v1724266316/princetonk12org/ypmagp6ytgaddpwyfy04/PrincetonElementarySchoolsRestorativeCodeOfConduct8-14-24.pdf

DISMISSAL PROCEDURES
Students are dismissed at 3:00 p.m. each day except for early closings. Specific dismissal
locations and protocols will be shared by teachers.

When parents are late, they must come into the building to get children so that we are certain
children are leaving with the correct adult.

If a previously unannounced early dismissal is necessary, we ask that you do not make this
request during the last 30 minutes of the day. Such requests are disruptive to closure in the
classroom and may result in stress for students and unsafe situations. A written request is
required and must be submitted to the student’s teacher for early dismissal. Parents or the
person named in the note must sign the child out in the lobby. Students will be called from the
class once you arrive at school. Proper identification will be required when you pick up
your child.

**Please do not email teachers changes in dismissal plans on the same day. Teachers are
engaged with classes all day and may not see an email in a timely way to make the change.**

DRESS CODE GUIDELINES

(PLEASE REVIEW AND DISCUSS THIS ENTIRE SECTION WITH YOUR CHILD.)

At PPS schools, we strive to provide a safe, healthy, and respectful learning environment while
also promoting self-discipline and supporting the integrity of the educational process.

e School attire should be neat, clean, and allow for access to learning.
e Footwear shall be safe and appropriate for school activities. Flip-Flops often cause

tripping hazards and are strongly discouraged.
e Sneakers with retractable rollers may not be worn.

Sneakers are required of all students participating in physical education classes.
Graphics, language, and logos should be appropriate. Offensive images and messages are

not permitted. In general, hats, caps, bandanas, sunglasses, and outdoor jackets will not be
worn inside the building. (Exceptions may be made for religious observances and special
Spirit Day activities.)

EMERGENCY FORMS

Emergency Contact Forms are distributed the first day of school and should be filled out and
returned to school immediately. It is essential that we have these forms on file. Please be sure
that all information on the form is accurate and alternate contacts are available to act on your
behalf in case of an emergency. It is also essential that the school be provided with up-to-date
addresses, home, and cell numbers at which responsible persons can always be reached in
case of sickness, accident, or early dismissal. Throughout the year, please keep the office
informed of any changes in emergency information. In the event of an emergency at school
when the parent or guardian cannot be contacted, an adult designated on the emergency form
will be called to take the child home. Students will not be sent home alone.



ENROLLMENT/ REGISTRATION

New students may be enrolled when they arrive in the district. Online registration can be found
on the PPS website under “Student Registration,” where registration documents must be
submitted. Please contact the PPS Registration Office at 609-806-4203 Ext. 2042 for
assistance.

The following registration documents will be required*:
» Birth certificate/passport
* Immunization record and physical examination report
»  Proof of residency
* Records release for records from previous school(s)
*Specific guidelines can be found on the PPS website registration pages.

FIRE DRILLS/ LOCKDOWN SECURITY DRILLS

State law requires safety and security drills each month. The bill defines a school security drill
as an exercise, other than a fire drill, to practice procedures that respond to an emergency
situation including, but not limited to, a non-fire evacuation, lockdown, or shelter-in-place
situation that is similar in duration to a fire drill. Detailed routes are posted inside the door of
each classroom. Students are reminded to follow the safety rules established in the building.
There is no talking or running during a fire drill or emergency drill.

FOOD/ SNACKS

We comply with the district allergy protocols. Please be sure to reach out to the school nurse if
your child has any food allergies. The nurses will collaborate with classroom teachers to ensure
safety procedures are implemented in the classroom regarding food and snack.

FREE/ REDUCED MEALS

Applications for free and reduced meals are completed online every year and can be found on
the PPS website under the “Resources and Notes” tab. The New Jersey Department of
Education sets the income eligibility guideline. Please contact the main office if you need
assistance in filling out this form or do not have a computer.

HARASSMENT, INTIMIDATION, AND BULLYING

Bullying among children is commonly defined as intentional, repeated, hurtful acts, words, or
other behavior. Board of Education policy spells out the definitions and rules of the district
regarding student conduct, student due process, consequences, and other responsibilities and
rights related to behavior. Visit the PPS website’s HIB Anti-Bullying Information page to read
the policy in its entirety.

HOMEWORK

Children will often be assigned lessons to practice or complete at home. Projects in connection
with school studies are also frequently assigned for home completion. Parents should assist
children in organizing their leisure and work periods in order that home assignments are well
done and returned to school. This is important for the development of positive learning and work
habits. General guidelines for homework assignments will be shared by your child’s teacher(s).


https://www.princetonk12.org/quick-links/hib-anti-bullying-information

LIBRARY/ MEDIA CENTER

Students are scheduled for media center class once each week. Responsibility for and care of
borrowed materials rests with the child and parent. Students are held financially responsible for
lost or damaged books.

LOST AND FOUND

All buildings have a Lost and Found area. Eyeglasses, money, or valuables that have been lost
or found may be in the main office. Unclaimed lost items are donated regularly throughout the
school year. If your child has lost an item, please be sure to check for it as soon as possible,

LUNCH/ RECESS

Lunch: Students may buy a standard lunch each day or bring lunch from home.
Parents/guardians of children who buy lunch are encouraged to purchase it by 1.) sending
cash or a check to be deposited into the student’s account (in an envelope labeled with the
child’s name and grade) or 2.) utilizing the MySchoolBucks.com electronic system. Lunches
may be prepaid using MySchoolBucks.com.

Free and reduced-price meals are available to those who qualify; applications are online.
Applications for the Free or Reduced Lunch Program are available on the PPS website under
the “Resources & Notes” tab.

Beverages are sold separately. Please do not send glass containers, carbonated beverages, or
energy drinks to school. More information is available on the lunch menu your child will bring
home or on the Food Services webpage - https://www.princetonk12.org/offices/food-services.

While in the cafeteria, children are assigned to tables and are expected to behave appropriately
to provide a safe and pleasant atmosphere for all.

e Students line up to purchase their lunches under adult supervision.

e Students wait their turn to receive lunch.

e Students stay in their assigned seats

e Tables should be kept clean. Trash should be picked up around the table and discarded

properly.
e School rules such as walking, using proper language and manners, and respecting

others, are consistently enforced in the cafeteria.

Recess: When weather and time permit, students will go outside for recess. Students should
bring necessary clothing outside and will not be permitted to return to classrooms once
lunch/recess has begun. Food and drink are not permitted outside. Candy/gum-chewing is
never permitted anywhere in the school or on the campus. All equipment must be used
responsibly. Courteous respectful play is always expected. Games involving bodily contact,
such as tackle football, wrestling, etc., are not permitted. Students must keep within the
boundaries of the playground. Students will follow the directions of the adults supervising the
playground.


https://myschoolbucks.com/
https://myschoolbucks.com/
https://www.princetonk12.org/offices/food-services

MONEY AND VALUABLES

The school cannot assume responsibility for lost or damaged items. Children should not bring
valuable items to school. If money needs to be brought to school it should be put in an envelope
with the child’s name on it.

MUSIC: INSTRUMENTAL & CHORUS INSTRUCTION

A general music class is provided for all students, grades PK-5. In addition, participation in a
chorus is available for all students in grades 4 and 5. Instrumental music lessons, which are
scheduled as a weekly pull-out program, are available for children in grades 3, 4 and 5 for
strings and grades 4 and 5 for band.

NURSE/ HEALTH SERVICES
Our full-time school nurse serves as a resource for parents and students and ensures the
school community is a safe and healthy environment.

Examinations and Screenings: N.J.S.A. 18A:40-4 — Required Physical Examination Upon
Enroliment N.J.A.C. 6A:16-2.2. This section specifically addresses the physical examination
required for enrollment in a New Jersey public school. For all new enrollees, including those
enrolling from out of state or out of the country, the pupil’s parents/guardians have 30 days to
provide evidence of a medical examination that includes the following: 1. Evidence of
immunizations pursuant to N.J.A.C. 8:57-4.1 through 4.24; 2. A medical history, including
allergies, past serious illnesses, injuries, operations, medications, and current health problems;
3. Health screenings including height, weight, hearing, blood pressure, and vision; and,

4. A physical examination.

Princeton Public School requires a complete physical exam by your family physician for all new
students, kindergartners, and 3™ graders.

Each year, our nurse conducts screenings for height, weight, and blood pressure on all K-5
students. Vision screenings are conducted biennially K-12 and as needed throughout the year.
Auditory screenings are completed annually on students K-3. Scoliosis screenings are
completed biennially on students after the age of 10. Scoliosis screenings usually occur in late
spring on 5" graders. Students can be exempted from the scoliosis screening with written
parental permission.

Immunizations. The school nurse monitors compliance with immunization requirements to
ensure that students are protected from common vaccine preventable diseases. Working with
public health officials, the school nurse maintains accurate immunization records, including
exemptions, and ensures compliance with mandated reporting to public health officials.

The NJ Department of Health provides the “Minimum Immunization Requirements for
School Attendance in New Jersey” N.J.A.C. 8:57-4: Immunization of Pupils in School.

In-School Accidents, llinesses, or Emergencies. If your child suffers an accident or
becomes ill while at school, our nurse will administer first aid and or contact you if the injury
needs further evaluation by a medical professional. Please keep all emergency contact
information up to date in the PowerSchool Parent Portal.



If a student’s temperature is 100 degrees F or higher, the parent/guardian will be contacted to
pick up the student immediately. Students may return to school once they have been
fever-free without fever reducing medications for a minimum of 24 hours. Reminder,
never give aspirin to children unless directed by your physician.

Please keep your child home if they have had fever, nausea, diarrhea, or vomiting in the
past 24 hours.

Medications. If a student will need medication administered during the school day, the nurse is
the only person permitted to administer medication. The nurse will require:

e Physician orders to administer any medication including OTC (over the counter)
medications

Written permission from the parent/guardian
Medication must be in its original container

*Elementary children may not carry medication or self-administer any medication without a
doctor order on file in the health office.

Medical Considerations. If your child has special health needs that may affect participation in
school activities (including but not limited to fractures, concussion, sprains, stitches), please
notify our school nurse. If your child has any medical considerations like asthma, allergies, or
seizure disorder, please have your child’s physician create and sign an emergency action plan
and work with your school nurse to help keep your child safe while at school.

Communicable Diseases and Conditions. It is helpful for the school nurse to be aware of any
communicable diseases in the community. Please notify the school nurse if your child is
diagnosed with chicken pox, strep, measles, mumps, rubella, scarlet fever, or fifth’s disease.

Students becoming ill or injured during the school day or on the way to the school must notify the

teacher/supervisor in charge and will be directed to the nurse’s office.

Injuries incurred outside the school day must be cared for at home. Similarly, children who feel ill
in the morning should be kept at home for the day. Whenever it is determined that a student’s
condition warrants leaving school, a parent/guardian/designated adult will be notified. In such
cases, arrangements must be made to pick up the student; students may not be sent home
unescorted. In medical emergencies, the Princeton Rescue Squad will be called.

PARENT CONFERENCES

Parents are encouraged to contact teachers to discuss any aspect of their child’s performance
or progress in school. Appointments can be made by leaving a message in the teacher’s voice
mailbox, sending the teacher an email, or sending a note to school. The teacher will respond to
the request and establish a mutually agreeable meeting time. There are two formal conference
periods scheduled for the Fall and Spring. **Please refer to the District Calendar for exact
dates and times.™*

PARENT TEACHER ORGANIZATION (PTO)

PTO meetings are held monthly at the school or virtually throughout the year and are listed on
the district calendar. Program topics, dates, and membership information, along with other
requests for information will be sent home early in the school year. The PTO has a mailbox in
the school for any correspondence. All parents are invited to take an active role in the PTO



sponsored activities.

PERSONAL PROPERTY

In general, students may not bring valuable personal possessions to school. The school does
not assume responsibility for lost or damaged personal items. Common sense and
consideration are the best guides for determining what is appropriate for school. Generally

speaking, any item that may disrupt the educational process is prohibited. The following
guidelines will also be maintained:

Toys

Except in the case of a special teacher-planned project, students may not use toys, trading
cards, electronic devices or games, etc. during the school day. In the event of a special
circumstance, parents will be notified by the teacher and asked to give permission for specific
items to be brought to school. In all other cases, if a child is found to be using such an item
during the school day, that item will be held by the teacher or an administrator for parent
pick-up.

No weapons of any kind - real or facsimile - can be brought onto school property.

These as well as other offending items that may detract from an optimal learning environment are
prohibited at school. They will be confiscated and may be returned to the student at a parent
conference or at the end of the school year. Additional offenses will be considered insubordination.
Students who disregard these rules will be subject to loss of the item and/or disciplinary action.

PHYSICAL EDUCATION

Students participate in a regularly scheduled physical education program. Students are required
to wear sneakers in order to participate. Roller-skate/sneaker combination shoes are not
permitted.

PLAYGROUND PROCEDURES

While on the playground, children will follow our Code of Conduct and adhere to the following
basic rules:

No food is allowed on the playground.

No bats, hard balls, footballs, or other dangerous equipment are to be brought to
or used on the playground.

e No rough games such as football, etc. which involves potentially dangerous
physical contact will be allowed.
No “play fighting” will be allowed.

e Prompt responses to adult requests and to the line-up signal are expected.
e Students are not permitted to use the playground without adult supervision.

QUEST

Our QUEST program is in compliance with N.J.A.C 6A:8-3.1 and provides gifted and talented
enrichment services for identified students across all four of our elementary schools. QUEST
entrance is based on multiple district data metrics that are reviewed by our QUEST educator,
building principal, and elementary supervisor. For more information please see our district
QUEST website located here.


https://www.google.com/search?q=quest+education+princeton+nj&client=safari&sca_esv=2f3821052c9136cf&source=hp&ei=-UqNZpuHAs6X5OMPw-yIqAk&iflsig=AL9hbdgAAAAAZo1ZCXvYVhRKSeo4YPv9vwkOISu8P5fE&ved=0ahUKEwjb5_mpl5qHAxXOC3kGHUM2ApUQ4dUDCA4&uact=5&oq=quest+education+princeton+nj&gs_lp=&sclient=gws-wiz

SCHOOL ACCESS AFTER DISMISSAL

Please be sure to supervise your child on the playground after school hours. The schools do not
provide supervision or oversight of the playground after 3:00 pm. For security reasons, the
school building bathrooms are not available for use from the playground. Forgotten items may
not be retrieved after dismissal.

SCHOOL COUNSELOR

A full-time school counselor is available for students at each school. Referral may be made by
a child’s parent or by a teacher using a referral form. Students may also request to speak to the
counselor. Note that written parental approval must be obtained prior to the initiation of regular
counseling contact. School counselors teach social emotional lessons in class to all students,
host various groups, and provide 1:1 counseling check-ins when appropriate.

SCHOOL MATERIALS

We ask all families to help care for the consumable materials provided by the school. Families
are responsible for replacing any workbook or school issued material that is lost or intentionally
damaged.

SCHOOL PICTURES

Individual student and class pictures will be taken early in the year with an additional make-up
picture day. Check the district calendar for the date. Notices will also be sent home to remind
parents of the event and to provide ordering information. Parents are under no obligation to
purchase pictures.

SEXUAL HARASSMENT POLICY

Whether involving employees or students, sexual harassment of any kind is not tolerated.
Incidents of sexual harassment are to be reported to the building administration as near to the
occurrence as possible. For more information and to review the complete policy, please go to
the District website: Sexual Harassment Policy 5751

SMOKING
All school buildings and grounds are smoke-free as required by State law.

SNACKS

We encourage students to develop healthy eating habits. Individual classroom teachers decide
when and/or if students may have a healthy snack in class. Chewing gum and candy are
inappropriate. Beverages in glass containers are not permitted.

SPECIALS

Our specials classes consist of Art, Music, Spanish, Physical Education, STEAM, and Library.
These specials course educators are available at back to school night and throughout the year
to answer any question you may have. These subjects will also appear on your child’'s report
card.

SPEECH & LANGUAGE SERVICES
PPS children who have been assessed and need assistance in correcting speech or language


https://www.straussesmay.com/seportal/Public/DistrictPolicy.aspx?policyid=5751&id=709acb364e9449a5a79b5b64a77d552d

patterns will receive instruction from a speech and language specialist outside the classroom.

STATE TESTING
State testing takes place for grades 3-5 in our elementary schools. This typically takes place in

spring and includes testing in the areas of Math and ELA. Additionally, fifth grade tests in
Science. More information will follow as the testing window approaches.

SUPPLIES

While the school provides most materials, requests may be made at times for special kinds of
notebooks, covers for books, extra pencils, etc. Suggested supply lists will be shared by
classroom teachers.

TECHNOLOGY

Our district policy on technology states in part: While in school, student access to technological
resources will be under the supervision of teaching staff and will be monitored by the staff
member in the same manner as any other classroom activity. No student shall be allowed to
use the computer network and/or the Internet unless they have filed a consent form signed by
the students’ parent(s) or guardian(s) in grades pre-kindergarten through five.

Our district guidelines specifically prohibit a student’s use of our technological resources for
non-educational purposes. Of course, disrupting or damaging equipment, software, or the
operation of the system, is also prohibited. Students who violate district guidelines are subject to
disciplinary action. The entire district policy and guidelines are available upon request at the
school office. The current district Acceptable Use Policy can be found on the district website in
both English and Spanish: (https://www.princetonk12.org/offices/technology)

TELEPHONES

Parents are asked to make after school arrangements with their children before they leave
home. It is not desirable to disrupt classroom instruction to deliver messages nor feasible to
handle last minute calls for all students in the building. Students are permitted to use the
phones in the main office to contact home in case of an emergency.

Cell phones. For safety purposes, students may bring cellphones to school with parent
permission. Teacher notification is strongly recommended. Cellphones may not be turned on

or in use during the school day. They must be kept in the child’s book bag and they

must be turned off and kept out of sight at all times while school is in session. A student
who attempts to use a cell phone in school will be referred to an administrator.

Devices that allow students to make calls, text, or message others, such as cell phones or
Apple Watches, or of the like, are not permitted to be used during the school day. If a student is
permitted to carry these items to school, parents must give written permission to the classroom
teacher or administration. The items must be turned off during the school day and stored within
a backpack. If a student misuses this privilege, they will be referred to an administrator. Please
see our code of conduct for more information.


https://www.princetonk12.org/offices/technology

VACATIONS

We respect your decision to make plans in the best interest of your family, but we believe
strongly that a child’s presence in the classroom each and every day is very important for
his/her learning. Board of Education Policy #5200 provides an overview of what is declared an
excused absence to that of an unexcused absence. The policy goes on to declare that
attendance is required of all children unless excused due to sickness, death in the family or
religious observance. Family trips do not qualify as excused absences from school. If you
choose to take your child out of school, homework will not be provided in advance. (See:
Attendance)

VISITORS TO THE BUILDING
We welcome parents, guardians, community members, and professional guests to participate in

opportunities throughout the school year to support our student’s learning. Though we are open
and honored to accept visitors, we must carefully adhere to health and safety procedures,
minimize interruptions, and guard student privacy. To that end, all visitors must enter
through the main entrance doors and report directly to the building/monitor/main office.
Visitors must provide a photo ID, sign in, and obtain and wear a visitor’s tag while in the
building/on school grounds.

WEBSITE

Additional information may be found on the school’s website: https://www.princetonk12.org
Please check the website for school activities and closings.



https://www.straussesmay.com/seportal/Public/DistrictPolicy.aspx?policyid=5200&id=709acb364e9449a5a79b5b64a77d552d
https://www.princetonk12.org/
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