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How to Schedule Exams in AccessWU 
A Guide for Students 

Step 1:  
Visit the Disability Support Services page on the Wingate website. Click on the plus sign next to 
“About Us” then “Access WU Portal”. Click the blue button labelled “I am a Student”. 

 

Step 2: 
Click “Alternative Testing”.  

 

Step 3:  
Select from the drop-down which course you are scheduling an exam for.

  

 

https://www.wingate.edu/academics/student-support/disability-support-services
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Step 4: 
Click “Schedule an Exam”. 

 

Step 5: 
Select from the available exam dates or if the exam you are scheduling is not listed, enter the 
exam information manually.

 

Step 6: 
Select which accommodations you want to use on the exam.
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Step 7: 
Check each box to agree to your responsibilities.

 

Step 8: 
Click “Add Exam Request” 

 

Questions? 
Abby Clonts 

DSS Coordinator 

a.clonts@wingate.edu 

EKS 301 

mailto:a.clonts@wingate.edu
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