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How to Notify Professors of Your 
Accommodations (Send Faculty 
Notification Letters) 
A Guide for Students 

Step 1:  
Visit the Disability Support Services page on the Wingate website. Click on the plus sign next to 
“About Us” then “Access WU Portal”. Click the blue button labelled “I am a Student”. 

 

Step 2: 
Click the plus sign (add requests).  

 

https://www.wingate.edu/academics/student-support/disability-support-services


 
 

2 
 

Step 3:  
Select which course(s) you are requesting accommodations in. 

 

Step 4: 
Click “Continue to next step”. 

 

Step 5: 
Select which accommodations you are requesting for your course(s). 
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Step 6: 
Under “Final Step”, click the checkbox to agree to the following responsibilities as a part of 
receiving accommodations 

 

Step 7: 
When done, click “Submit Request”. 

 

Questions? 
Abby Clonts 

DSS Coordinator 

a.clonts@wingate.edu 

EKS 301 

mailto:a.clonts@wingate.edu
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