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How to Complete the Alternative Testing 
Agreement 
A Guide for Faculty 

Step 1:  
Log in to AccessWU (link posted on employee intranet) then click “Alternative Testing” in the 
sidebar. 

  

Step 2: 
Click “Alternative Testing Agreement” at the top. 

 

https://rainier.accessiblelearning.com/Wingate/instructor
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Step 3:  
Find the course and section and click “specify”.

 

Step 4: 
Choose exam management method, then “confirm to proceed”.

 

Step 5: 
Submit your selection to proceed to the next page. 
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Step 6: 
Select where the student will be testing. 

 

Step 7: 
Indicate how the student will take the exam. 

 

Step 8: 
Indicate a password (if applicable).
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Step 9: 
Select allowable materials. 

 

Step 10: 
Let us know how the completed exam will be retrieved.

 

Step 11: 
Enter your phone number. 
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Step 12: 
Click submit and continue to specify exam dates. Specifying exam dates is optional, but ensures 
students are scheduling for the correct dates and times. 

 

Step 13 (optional): 
Enter the date, time, and standard length of your exam. 

 

Step 14 (optional): 
Add an additional note for testing center staff regarding this particular exam if needed.  
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Step 15 (optional):  
Upload a copy of the exam (or a document containing the password, if applicable).

 

Step 16 (optional):  
Click “Save Exam Date” at the bottom.  

 

Questions? 
Abby Clonts 

DSS Coordinator 

a.clonts@wingate.edu 

EKS 301 

mailto:a.clonts@wingate.edu
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