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How to Upload Exam Files in AccessWU

A Guide for Faculty

Step 1:
Log in to AccessWU (link posted on employee intranet) then click “Alternative Testing” in the
sidebar.
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Step 2:

Under “Exams Without Files Uploaded”, you will have the option to upload to exam date or
upload to individual student.

UPCOMING EXAMS COMPLETED FILES ALTERNATIVE TESTING AGREEMENT EXAM DA
MISSING EXAM DATES EXAMS WITHOUT FILES UPLOADED
i of Courses without Exam Dates Number of Exams without Files Uploaded

Upload To
Exam Date



https://rainier.accessiblelearning.com/Wingate/instructor

Step 3:

Select which student you are uploading the exam file for.

STEP 1: SELECT EXAMS (FOR BULK ACTIONS)

Records Found: 3 (Showing: 1-3)

4 -,
a Status Detail CRN Subject Course Section Full Name
Processing Detal  PHARB97-1 PHAR 897 1 -
Processing Detail PHARB97-1 PHAR 897 1 -
Processing Detsl  PHARBG7-1  PHAR 897 1 -
1
Step 4:

Choose the file you want to upload and give it a title.

STEP 2: SELECT AVAILABLE OPTIONS

Mote: Required fields are marked with an asterisk (* ).

UPCOMING EXAM FILE UPLOAD

Flease select at least one exam from the table above. Any exams
uploaded through this method will only apply to the selected exams.

Tithe Or Exarn File Mote:

Select File®: @

UPLOAD FILE >



Step 5:
Click “Upload File”.
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Questions?
Abby Clonts

DSS Coordinator

a.clonts@wingate.edu

EKS 301
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