
• Active Directory (student logins)
• Alexandria
• Clever
• Contract/GFEA
• Curriculum

• Hard copy resources
• Online resources
• Curriculum Library
• Character Strong
• Responsibility-Centered Discipline (RCD)

• Devices
• District Assessments 

• Status of Ed
• Dibels
• MAP
• MAST

• EdHub (fka Mileposts)
• Frontline (absence management)
• Google Drive
• IEFA
• Infinite Campus
• Lexia Core5/PowerUp
• Lightspeed
• ParentSquare
• PIR
• Planbook
• PowerSchool
• SPED
• Substitute Teacher Access
• Typing Pal
• Teacher Logins

Elementary (Grades PK-6)
Flowchart of Points of Contact (POC)



Helpdesk

Directions

Active Directory 
(student logins)

Access & 
Troubleshooting

Helpdesk

268-7393

Tech Coach
Ashley Adkins

268-6023

Setting up

Directions

Grade level 
partners

Instructional 
coach

Tech Coach 
Ashley Adkins

268-6023
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Alexandria

Troubleshooting

Librarians

Tech Coach
Ashley Adkins

268-6023

Student Systems Analyst
Kathy Ramey

268-6076 Table of Contents



Clever

Elementary

Tech Coach
Ashley Adkins

268-6023

Curriculum 
Coodinator

Rachel Cutler
268-6037 Table of Contents



Copy of Contract

Contract/GFEA

Friday emails Copy of Contract
Building 

representative(s)

GFEA
Tom Cubbage

727-4233
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Elementary

Curriculum

email

Curriculum

Rostering to Online 
Platforms

(ELA, Math, Science)

Tech Coach
Ashley Adkins

268-6023

Curriculum 
Coordinator

Rachel Cutler
268-6037

Hard Copy Resources

Building 
Administrative 

Assistant

Curriculum
Admin Asst

Dennis Martin
268-6020

Curriculum TSA
Miranda Murray

268-6086

Curriculum 
Coordinator

Rachel Cutler
268-6037

Online Resources

Tech Coach
Ashley Adkins

268-6023

Curriculum 
Coordinator

Rachel Cutler
268-6037

Using in Class

(hard copy & online)

Elementary 
Curriculum

Google Drive

Grade level partners

Instructional Coach

Curriculum TSA
Miranda Murray

268-6086

Curriculum 
Coordinator

Rachel Cutler
268-6037

Curriculum Library 
(class sets of books 

for checkout)

Curriculum Library
email | or 268-6035

Character Strong

Building principal

Tech Coach
Ashley Adkins

268-6023

Student Services 
Coordinator 
Erin Bucher
268-6359

Executive Director
Lance Boyd
268-6777

Responsibility-
Centered Discipline 

(RCD)

Grade level partners

Instructional coach

Building principal
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Technology

Resources

Bldg

Chromebook

Manager

Helpdesk

Devices

Troubleshooting

Technology 
Resources

Grade level 
partners

Bldg
Chromebook 

Manager

Helpdesk

268-7393

Misuse
Documentation

Lightspeed
View History

Data Center
268-6073

Using in Class

Grade level 
partners

Instructional 
coach

Tech Coach
Ashley Adkins

268-6023
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Quick Start Guide

Video Tutorials

District Assessment

Google Forms for
Status of Ed, Gr K-2;

Assessment 
Recording, Gr 3-6

Grade level partners

Instructional coach

Curriculum TSA
Miranda Murray

268-6086

Curriculum 
Coordinator

Rachel Cutler
268-6037

DIBELS, Gr K-3 all, 
Gr 4-6 as needed

Grade level partners

Instructional coach

Intervention teacher

Curriculum 
Coordinator

Rachel Cutler
268-6037

Student Services 
Coordinator

Charlene Ammons
268-6779

Administering MAP

Gr K-6

Quick Start Guide

Video Tutorials

Grade level partners

Curriculum TSA
Miranda Murray

268-6086

Curriculum 
Coordinator

Beckie Frisbee
268-6761

Using MAP data

Gr K-6

Grade level partners

Instructional coach

Building principal

Curriculum TSA
Miranda Murray

268-6086

Administering MAST

Gr 3-6

Building coordinator

Curriculum TSA
Miranda Murray

268-6086

Curriculum 
Coordinator

Rachel Cutler
268-6037

Using MAST Data

Gr 3-6

Grade level partners 

Instructional coach

Building principal

Curriculum TSA
Miranda Murray

268-6086

Curriculum 
Coordinator

Rachel Cutler
268-6037
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EdHub Video

Tutorials

EdHub

(fka Mileposts)

Access & 
Permissions

Curriculum TSA
Miranda Murray

268-6086

Lead Tech
Patrick Douglas

268-7010

Executive Director
Jackie Mainwaring

268-7444

Troubleshooting

Building principal

Curriculum TSA
Miranda Murray

268-6086

Lead Tech
Patrick Douglas

268-7010

Executive Director
Jackie Mainwaring

268-7444

Using & Entering 
Data

EdHub Video 
Tutorials

MTSS team

Instructional coach

Building principal

Table of Contents

https://support.myedpower.com/portal/en/kb/edhub/training-videos/teacher
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Frontline 
Absence 

Management

Access & 
Troubleshooting

Sub Clerk

268-6014

Creating Future 
Absences 

Grade level 
partners

Instructional 
Coach

Creating Same-
Day Absence

Sub Clerk

268-6014

Table of Contents



Tutorials Tutorials

Google Drive/
Microsoft 365

Access/
Troubleshooting

Grade level 
partners

Instructional 
coach

Tech Coach
Ashley Adkins

268-6023

Data Center
268-6073

Using Google/
Microsoft Apps

Tutorials

Grade level 
partners

Instructional 
coach

Tech Coach
Ashley Adkins

268-6023

Using Google 
Classroom

Tutorials

Grade level 
partners

Instructional 
coach

Tech Coach
Ashley Adkins

268-6023
Table of Contents
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Elementary

Curriculum

email

IEFA 
Indigenous 

Education for All

IEFA Lessons

Elementary 
Curriculum

Google Drive

Grade level 
partners

Instructional coach

IEFA Resources

IEFA Coach
Tawny Cale
268-7825

IEFA Library
Tawny Cale
268-7825

Curriculum Library
email | or
 268-6035 Table of Contents
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Infinite Campus

Access 

Principal

Student Services 
Lori Charlton

268-6025
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Lexia Tutorials

Lexia Core5 & 
PowerUp

Troubleshooting

Lexia Tutorials

Tech Coach
Ashley Adkins

268-6023

Curriculum 
Coordinator

Rachel Cutler
268-6037

Using in Class

Grade level partners

Instructional Coach

Tech Coach
Ashley Adkins

268-6023 Table of Contents
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Lightspeed

Tutorial

Lightspeed

Troubleshooting

Lightspeed 
Tutorial

Tech Coach
Ashley Adkins

268-6023

Using in Class

Colleagues

Tech Coach
Ashley Adkins

268-6023 Table of Contents
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GFPS Teacher

Guide

GFPS Admin

Guide

ParentSquare

User Access

Tech Coach
Ashley Adkins

268-6023

Tech Coach
Amanda Kohut

268-6029

Data Center Lead
Lane McGrath

268-6072

Setup Tutorials

GFPS Teacher 
Guide

GFPS Admin 
Guide
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PIR Help

PIR

Access & 
Troubleshooting

PIR Help

Curriculum
Admin Asst

Dennis Martin
268-6020

Curriculum 
Coordinator

Rachel Cutler
268-6037

Registering in

PIR eCentral

Grade level partners

Instructional Coach

Table of Contents
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GFPS Planbook

Tutorials

Planbook Basic

Video Tutorials

Planbook

Access & 
Troubleshooting

Grade level 
partners

Building 
principal

Tech Coach
Ashley Adkins

268-6023

Using Planbook

GFPS Planbook 
Tutorials

Planbook Basic 
Video Tutorials

Grade level 
partners

Instructional 
coach

Table of Contents

https://drive.google.com/drive/folders/1YVjnWzywevP4Ye-gWEpuvstoYAcHXSeS?usp=drive_link
https://drive.google.com/drive/folders/1YVjnWzywevP4Ye-gWEpuvstoYAcHXSeS?usp=drive_link
https://planbook.uservoice.com/knowledgebase/topics/146887-video-tutorials
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Entering Grades Tutorial

Learning Habits Tutorial

End of Term Verification

Reports

PowerSchool

Access & 
Troubleshooting

Building Administrative 
Assistant

(student access)

Principal
(teacher access)

Tech Coach
Ashley Adkins

268-6023

Data Center
268-6073

Student Systems
Kathy Ramey

268-6076

Using PowerSchool 
(attendance/lunchcount)

Grade level partners

Instructional coach

Using PowerTeacher Pro

 (gradebook)

Entering Grades Tutorial

Learning Habits Tutorial

End of Term Verification 
Reports

Grade level partners

Instructional coach

Tech Coach
Ashley Adkins

268-6023
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SPED

Resource 1
Curriculum, Instruction, Behavior

Building principal

Student Services Coordinators
Lisa Von Bergen

268-6633
Charlene Ammons

268-6779
Erin Bucher
268-6359

Resource 1 
Assoc Coordinator
Andrea Chapman

268-7827

Special Education Director
Shannon Guilfoyle

268-6636

Resource 2 & 3
Curriculum, Instruction, Behavior

Building principal

Student Services Coordinators
Lisa Von Bergen

268-6633
Charlene Ammons

268-6779
Erin Bucher
268-6359

Resource 2/3
Assoc Coordinator

Kirsten Conrad
268-6497

Special Education Director
Shannon Guilfoyle

268-6636

SPED Law

Building principal

Student Services Coordinators
Lisa Von Bergen

268-6633
Charlene Ammons

268-6779
Erin Bucher
268-6359

Special Education Director
Shannon Guilfoyle

268-6777

Executive Director
Lance Boyd
268-6777 Table of Contents



Guest Teacher

Logins

Access Tutorial Accessing as Sub

Substitute 
Teacher Access

Getting Laptop

Building 
Administrative 

Assistant

Principal

Using Laptop

Active Directory 
Login

Guest Teacher 
Logins

Using 
Promethean

Grade level 
partners

Clever

Access Tutorial

Tech Coach
Ashley Adkins

268-6023

Planbook

Accessing as Sub

PowerSchool

Building 
Administrative 

Assistant
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Tutorials

Typing Pal

Troubleshooting

Tutorials

Tech Coach
Ashley Adkins

268-6023

Using in Class

Grade level 
partners

Instructional 
Coach

Tech Coach
Ashley Adkins

268-6023 Table of Contents
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Username

References

Helpdesk

Teacher Logins

User Access

Username 
References

Instructional 
Coach

Building Principal 
(requests)

Tech Coach
Ashley Adkins

268-6023

Troubleshooting

Helpdesk

268-7393

Tech Coach
Ashley Adkins

268-6023
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