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Evacuations and Emergencies EBBD (See EBBF and JBH) 

If an emergency interferes with the normal conduct of school affairs, students may be dismissed

from school only by the superintendent or superintendent’s designee. A plan for emergency dismissal of 

students during the school day shall be developed by the superintendent and approved by the board. A 

copy shall be filed with the clerk, and procedures for dismissal shall be given to parents and students at 

the beginning of each school year.

In an emergency when the safety of students and/or teachers-staff is better served by remaining at 

school, students will not be released, nor will school be dismissed early.

During an emergency period when there is insufficient warning time, the district will keep al 

students under school jurisdiction and supervision. The staff shall remain on duty to supervise students 

during this time.

School-Closing Announcements

 When the superintendent believes the safety of students is threatened by severe weather, health or 

safety concerns, or other circumstances, parents and students shall be notified of school closings or 

cancellations by announcements made over USD 506 Social Media (Facebook, Instagram, X), KLKC, 

KOAM, KODE, KSN TV, and Bright Arrow Via school text message data base. 

Bomb Threats

 If there is a bomb threat or similar emergency, the principal shall see that students are escorted to 

a safe place. The principal shall notify law enforcement agencies of the threat and request a thorough 

inspection of the buildings and grounds. Other contingencies as noted in the crisis plan shall be followed. 

if it is determined that no danger exists to the students' safety, and, if there is time remaining in the school 

day, school shall be resumed.

Planning for Emergencies

 Each building principal shall develop appropriate emergency procedures which shall be included 

in the district's crisis plans. As appropriate, portions of the crisis plan developed shal be held in strict 

confidence by staff members having direct responsibility for implementing the plan.

Approved:

KASB Recommendation-7/96; 4/07; 12/20; 12/23, 6/24



EBBE - Emergency Drills 

 Building principals shall be responsible for scheduling and conducting emergency and safety 

drills as required by law and for ensuring students are instructed in the procedures to follow during the 

drills and in an actual emergency. 

 Each building principal shall develop a written plan for specific emergency drills required by law.  

The plan shall include specific arrangements for the evacuation of mobility impaired and other individuals 

who may need assistance from staff members to safely exit the building. Although plans for evacuation 

are essential, the state fire marshal may grant exemptions to the number or manner of drills required by 

law with regard to students receiving special education or related services, upon request. 

 Each principal shall conduct briefings with the staff concerning the emergency plan. 

 Each teacher shall explain relevant portions of the plan to students under their jurisdiction prior to 

a date established by the principal.  Within one week thereafter, the building principal shall conduct a 

surprise drill.  Other drills shall be held at times determined by the building principal.   

 The four fire drills and three crisis drills required by law may be scheduled at any time during the 

school year. “Crisis drills” includes intruder response drills, lockdown drills, and active shooter drills but 

does not include active shooter simulations. The two tornado drills required shall be conducted in 

September and March. All these drills must be conducted by each school during school hours and cannot 

be made part of regular dismissal at the close of the school day.     

 Each emergency and safety drill plan shall be reviewed by the superintendent and filed with the 

clerk. 

 Active Shooter Drills 

 For the purposes of this policy, terms have the following meanings. 

 “Active shooter drill” means an emergency preparedness drill designed to inform and instruct 

students, teachers, school personnel and other school staff on how to respond in the event that an armed 

intruder is on the school campus or an armed assailant is in the immediate vicinity of the school. "Active 

shooter drill" includes:  

• For grades kindergarten through five, instruction through tabletop exercises and identification 

of appropriate places for students to locate during an emergency; and  

• for grades six through 12, the information described earlier in this definition and the practice 

of active shooter drills.  

 “Active shooter drill” does not include any sensory components, activities or elements that mimic 

a real-life shooting. "Active shooter drill" is not an active shooter simulation.   



 “Active shooter simulation” means an emergency exercise, including full-scale or functional 

exercises, designed to inform and instruct adult teachers, school personnel and other school staff on how 

to respond in the event of an armed intruder on the school campus or an armed assailant in the immediate 

vicinity of the school. “Active shooter simulation” includes activities or elements mimicking a real-life 

shooting, including, but not limited to, simulation of tactical response by law enforcement. "Active 

shooter simulation" does not include active shooter drills.  

 “School” means any elementary or secondary public school maintained and operated by a school 

district and any accredited nonpublic school that provides any of the grades kindergarten through 12. 

 “Tabletop exercise” means an exercise designed to help students better understand their 

individual or group roles and responsibilities. “Tabletop exercises” may include constructive problem-

solving as it relates to an armed intruder on the school property or an armed assailant in the immediate 

vicinity of the school and may incorporate age-appropriate written or video scenarios for students to 

follow.  

 The district shall conduct active shooter drills that are consistent with the guidelines published by 

the Kansas State Department of Education.  

 Once per year, the board shall review the efficacy and effect of active shooter drills and any 

impacts of such drills on the safety and mental health of students, teachers, and other school personnel 

and staff.  

 The principal in any district school where an active shooter drill, active shooter simulation, or 

tactical training exercise is to take place shall ensure a school employee notifies each parent or person 

acting as parent at least 24 hours prior to an active shooter drill, active shooter simulation, or tactical 

training exercise. The notice shall provide that the parent or person acting as parent may opt their student 

out of participation in such drill or simulation. Any student who is opted out of an active shooter drill or 

simulation shall have the opportunity to participate in alternative safety education and shall not receive 

any negative or punitive treatment for not participating in such drill or simulation. If notice cannot be 

provided at least 24 hours prior to an active shooter drill or simulation, notice shall be provided within 24 

hours of the conclusion of the active shooter drill or simulation. 

 Nothing in this section shall be deemed to supersede or limit the ability of a parent or person 

acting as parent to opt their student out of participation in an active shooter drill or simulation; or require 

any school to conduct active shooter drills in a manner that conflicts with the guidelines published by the 

Kansas State Department of Education.  



 Except as otherwise provided in this policy regarding tactical training exercises with law 

enforcement, no school shall conduct, sponsor, or permit any active shooter simulation on school property 

where students in grades kindergarten through eight regularly attend school.  

 The board of education or governing body of a school may conduct, sponsor, or permit active 

shooter simulations on school property, if only students in grades 9 through 12 regularly attend school on 

such school property.  

 Nothing in this section shall prohibit law enforcement agencies and adult school personnel from 

conducting or participating in tactical training exercises on school property if:  

• The exercises do not occur during regular school hours or any time when students are present 

or expected to be present;  

• no student participates in such exercises; and  

the board has provided prior written authorization for the use of school property for such exercises.  

 

Approved:   

KASB Recommendation–7/96; 4/07; 12/18; 6/19; 6/26 



Cardiac Emergency Response Planning EBBG
(See EBBF)

The superintendent, in cooperation with each building principal and school nurse, shall 
develop a comprehensive cardiac emergency response plan, including policies and procedures for 
cardiac emergency response for each attendance center operated by the district. The plan shall be 
approved by the board before it is implemented.

The cardiac emergency response plan shall include, but is not limited to, the following:
● Establishing a cardiac emergency response team;
● identifying and implementing lh placement of automated external defibrillator ;
● identifying roles and responsibilities of school district personnel. local law enforcement

agencies, and local emergency medical services in implementing the cardiac emergency
response plan;

● establishing procedure for responding to such emergencies • including the roles and
responsibilities of school district personnel when responding to incidents involving an
individual experiencing a suspected sudden cardiac arrest while attending school. at the
site of any school-sponsored athletic practice or competition. or other school-sponsored
activities located in this state, whether such site is located on the grounds of the school
district or at another location:

● conducting routine maintenance of automated external defibrillators. including
appropriate placement in accordance with the statewide standards;

● designating school district personnel for training in the use of automated external
● defibrillators and cardiopulmonary resuscitation during a cardiac emergency;
● rehearsing cardiac emergency response plans, by simulation, by all athletic directors,

coaches, assistant coaches, athletic trainers, and any other school district personnel
designated either prior to the beginning or each athletic season or prior to the beginning
of each school year:

● establishing communication systems with local emergency medical services operating
within the school district: and

● developing a cardiac emergency action plan for school sponsored events held at a
location that is not on school district property.



Cardiac Emergency Response Planning EBBG

Procedure designed for responding to cardiac emergencies shall include, but may not be limited
to. the following focus areas:

● Responding to individuals experiencing a suspected sudden cardiac arrest;
● summoning emergency medical services;
● assisting emergency medical service providers; and
● documenting actions taken during such incident.
● A copy of the plan shall be on file in each building and with the clerk.

Building principals shall train staff to implement the building plan. As necessary, students and
parents will be informed about the details of the plan.

The cardiac emergency response plan shall be subject to regular review by the
administration. Once the plan is implemented. the board shall receive a report on the
effectiveness of the plan. and if necessary. any recommended changes.

The board shall annually review the cardiac emergency response plan. A copy of the plan
shall be submitted to the secretary of health and environment. An amended copy of the plan shall
be submitted upon changes to the plan made by the board.

Approved:
KASB Recommendation - 6/24









 
 

EBC    SAFETY AND SECURITY 

 

 
 

Report to  Local  Law Enforcement 

USD 506 Labette County  

P u r s u an t  t o  K .S . A .  7 2 -61 4 3,  t h e  adm in i s t r a t o r  o r  o t h e r  s ch o ol  em p l oy ee  w h os e  

s i g n at u re  app ea r s  b el o w i s  r ep o rt in g  t h e fo l l o wi n g c r im es .  

{ B r i e f ly  d es c r i b e each  i n c i d ent  an d  t h e p er s o n /s  i n v ol v ed  in  f e lo n i es ,  m i s -

d em ean o r s  an d  w eap o ns } 

Dat e Schoo l /Locat ion S t udent / s  or P erson / s  
Invo lved 

Br ie f  Descr ip t ion 
 
 

1 .  
 
 

   
 

2 .  
 
 

   
 

3 .  
 
 

   
 

4 .  
 
 

   
 

5 .  
 
 

   
 

 

S ch o ol  D is t r i c t s  a r e  r eq u i r ed  b y  Fed e ra l  Law  an d K.S . A .   7 2 -6 31 1 to  p ro t ec t  t h e 

p r i v acy  r i g ht s  o f  s tu d en ts  u n d e r  t h e ag e o f  1 8 .  

 

S i gn ed : __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ __ _ _ ___ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ 
 A d m in i s t r a t o r  o r  o th e r  s cho o l  emp l oy ee .  
 
c c :  S u p e r in t en d ent  o f  S cho o ls ,  US D 5 0 6 L ab et t e  C ou n t y    S t u d ent / s  f i l e   



 
 

EBC    SAFETY AND SECURITY 

 

 

Report to  Staff  Member USD 506 

 
Pu r suan t  t o  K. S. A.  72 -6143 ,  admin i s t r a t i ve,  p r of ess iona l  or  
pa r ap ro f ess iona l  employees  o f  a  schoo l  who  have  in f or mat ion  tha t  a  pup i l  
has  engaged in  t he f ol l owing sha l l  r epor t  t he in f or mat ion and the iden t i t y  
o f  t he s tuden t  t o  t he super int enden t .   The  super int enden t  shal l  i nves t i ga t e 
t he  mat t e r  and  i f  i t  i s  de t er mined  the s tuden t  has been invo lved in  the  
f o l l owing,  t he  super int enden t  sha l l  prov ide  in f or mat ion,  and the i den t i ty  of  
t he  pupi l  t o  a l l  employees  who  a r e i nvo lved o r  l ike ly  t o  be d ir ec t l y  
i nvo lved,  i n  t eaching o r  pr ov iding r e l ated  se r v i ces t o  pupi l :  
 
1 .   Any  s tuden t  who has  been  expe l l ed f o r  conduc t  wh ich endanger s  t he  

sa f e ty  of  o ther s ;  
2 .   Any  s tuden t  who has  been  expe l l ed f o r  commiss ion o f  f elony type  

o f f enses ;  
3 .   Any  s tuden t  who has  been  expe l l ed f o r  possess ion  o f  a  weapon ;  
4 .   Any  s tuden t  who has  been  adjudged to  be a j uveni l e  o f f ender  and  

whose  o f f ense ,  i f  commi t t ed by an adu l t ,  wou ld cons t i t u t e a  f elony,  
excep t  a  f elony thef t  o f f ense  i nvolv ing no  d ir ec t  t hr ea t  t o  human  l i f e;  

5 .   Any  s tuden t  who has  been  t r i ed  and  conv ic t ed as  an adul t  o f  any 
f e lony,  excep t  t hef t  i nvo lv ing  no  di r ect  t hr ea t  t o  human l i f e .  
 
You  ar e  no t i f i ed t ha t  __________________ ,  wi th in t he pas t  365 days,  has 
been  expel l ed,  adjudged or  conv ic t ed  fo r  an  ac t i v i ty  l i s t ed above .  
 

Schoo l  Di s t r i ct  s t af f  are requ ired by bot h F edera l  Law and K.S . A.   72 -
6311  t o  prot ect  t he r igh t  o f  pr ivacy  of  any  s tudent  under  t he  age  of  18  
and  t he  st udent ' s  f am i ly regarding  persona l ly  ident i f i ab le  records ,  f i l e s,  
da t a and  in f orm ation d irect ly  re lat ed t o t he s t udent  and  h i s /her f am ily .   
I  acknowledge  t hi s  respons ib i l i t y  and  agree  that  I  wi l l  d i sc lose  t he  above 
in f orm at ion on ly t o ot her USD 506 employees  and of f i cia l s .  V io lat ion of  
t hese  pr ivacy r igh t s could inc lude  sanct ions up  t o and  inc lud ing 
t erm inat ion.  
 
S igned : ________________________________________________________ 
 Schoo l  employee  who r ece ives t he r epor t  
 
Signed : ________________________________________________________ 
 Admin i s t r a tor  o r  schoo l  employee mak ing  r epor t





































EE - Food Services Management 

 (See EBBD) 

 A supervisor may be hired by the board to oversee the district's food service program. 

Sanitation Inspections 

 The building principal shall inspect each lunchroom to ensure that proper sanitation procedures 

are being followed. 

Records 

 The supervisor shall be responsible for keeping food service records required by state and federal 

laws and regulations. 

 The supervisor shall be under the direct supervision of the superintendent and shall have control 

over all aspects of the district's food service programs subject to board policy, rules and state and federal 

regulations. 

Meal Prices 

 Meal prices shall be determined by the board.  

Free or Reduced Price Meals 

 Parents or guardians of students attending schools participating in federal school meal programs 

must be informed of the availability of reimbursable school meals and provided with information about 

eligibility and the process for applying for free or reduced price meals on or before the start of school 

each year. Access to this policy will be provided to parents or guardians when they receive information 

regarding eligibility and applying for free or reduced price meals. 

Unpaid Meal Charges 

 The district’s meal charging requirements are as follows. 

 Option 1: 

 A charge account for students paying full or reduced price for meals may be established with the 

district.  Students may charge no more than $___ in the elementary grades, $___ in the middle or junior 

high grades, and $___ in the high school grades for the purchase of meals to this account without 

triggering the district’s delinquent debt proceedings as outlined in this policy and board policy DP.  

Charging of a la carte or extra items to this account will not be permitted. 

 When the charge levels identified in this policy have been met, a student’s meal account becomes 

delinquent. The student will be allowed to purchase a meal if the student pays for the meal when it is 

received. Students who have delinquent accounts and cannot pay out of pocket for a meal will be 

provided a regular, reimbursable meal from the cafeteria menu, which shall be charged to the student’s 

account while the district proceeds with attempts to resolve the delinquent debt with the student’s parent 



or guardian. If attempts to receive payment for charged meals do not result in full payment of the debt in 

the timelines provided herein, debt collection proceedings will begin in accordance with board policy DP. 

 At least one verbal and one written warning shall be provided to a student and the student’s 

parent or guardian prior to reaching the delinquent debt threshold outlined herein. Access to this policy 

will be provided to the student’s parent or guardian with the written warning. If payment of the negative 

balance is not received within 5 working days of the delinquent debt threshold being attained, the debt 

will be turned over to the superintendent or superintendent’s designee for collection in accordance with 

board policy DP. If the debt is not paid within 10 days of mailing the final notice of the negative account 

balance under policy DP, it shall be considered bad debt for the purposes of federal law concerning 

unpaid meal charges.  Bad debt must be written off as an operating loss and restored using non-Federal 

funds, even if it has been turned over for collection through other legal means. 

 Payments for school meals may be made at the school or district office, at the point of service of 

school meals, or online at ______________. Students, parents, and guardians of students are encouraged 

to prepay meal costs. 

 The district will provide a copy of this unpaid meal charges policy to all households at or before 

the start of school each year and to families and students that transfer into the district at the time of 

transfer. The terms of this policy will also be communicated to all district staff responsible for enforcing 

any aspect of the policy, a copy of the policy will be posted in district meal service facilities, and the 

policy will be made available on the district’s website and social media accounts. Records of how and 

when it is communicated to households and staff will be retained. 

 Option 2: 

 A charge account for students paying full or reduced price for meals may be established with the 

district.  Students may charge no more than $___ in the elementary grades, $___ in the middle or junior 

high grades, and $___ in the high school grades for the purchase of meals to this account.  Charging of a 

la carte or extra items to this account will not be permitted.  

 Any student failing to keep a charge account solvent as required by this policy shall not be 

allowed to charge further meals until the negative account balance has been paid in full.  However, such 

students will be allowed to purchase a meal if the student pays for the meal when it is received.  Students 

who have charged the maximum allowance to this account and cannot pay out of pocket for a meal will 

be provided an alternate meal consisting of a peanut butter, nut butter alternative, or deli meat sandwich, 

fruit, vegetable, and milk. Care will be taken by staff members requesting and distributing any alternate 

meals per this policy to do so discretely, while protecting the privacy of the student and the student’s 

parent or guardian regarding negative account balances. When providing an alternate meal, district staff 

will provide reasonable accommodations to students with disabilities with special dietary needs. 



 At least one verbal and one written warning shall be provided to a student and the student’s 

parent or guardian prior to denying meals for exceeding the district’s charge limit.  Access to this policy 

will be provided to the student’s parent or guardian with the written warning. If payment of the negative 

balance is not received within 5 working days of the maximum charge limit being attained, the debt will 

be turned over to the superintendent or superintendent’s designee for collection in accordance with board 

policy DP.  If the debt is not paid within 10 days of mailing the final notice of the negative account 

balance under policy DP, it shall be considered bad debt for the purposes of federal law concerning 

unpaid meal charges. Bad debt must be written off as an operating loss and restored using non-Federal 

funds, even if it has been turned over for collection through other legal means.  

 Payments for school meals may be made at the school or district office, at the point of service of 

school meals, or online at _____________.  Students, parents, and guardians of students are encouraged 

to prepay meal costs. 

 The district will provide a copy of this unpaid meal charges policy to all households at or before 

the start of school each year and to families and students that transfer into the district at the time of 

transfer.  The terms of this policy will also be communicated to all district staff responsible for enforcing 

any aspect of the policy, a copy of the policy will be posted in district meal service facilities, and the 

policy will be made available on the district’s website and social media accounts.  Records of how and 

when it is communicated to households and staff will be retained.  

 

Approved: 

KASB Recommendation - 4/07; 12/16; 6/21; 12/23; 6/24; 6/26 
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