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General Information  

 
White Hall Elementary  
2166 Lexington Road 
Richmond, KY 40475 

Phone Number: 1-859-625-6134  
Fax: 859-387-1709 

 
School Hours: 8:00-3:00, Monday-Friday  

Morning Drop Off Circle: 7:30-8:00 
Afternoon Pick-Up Circle: 3:00-3:15  

 
Annual Student Fees: $7.00 

Madison County Schools Notice of Non-Discrimination  
Madison County Schools does not discriminate on the basis of race, color, national origin, age, 
religion, marital status, sex, disability, or genetic information in educational programs, activities, 

and employment and provides equal access to the Boy Scouts and other designated youth 
groups as set forth in compliance with federal and state guidelines. The following person is 

responsible for coordination of compliance efforts and has been designated to handle inquiries 
regarding the non-discrimination policies: Title IX Coordinator, Madison County Schools, 301 

Highland Park, Richmond, KY; 859-624-4500 



Mission Statement  

 

Every Lion, Every Day 

 
Vision Statement  

White Hall Elementary is committed to helping students achieve 
their fullest potential by providing an inclusive learning 

environment that elicits academic, behavioral, and social 
emotional growth.  

 
 Anchor Statement  

    White Hall Lions are 
Responsible students who 

Offer kindness,  
Always do their best, and 

Respect others  
White Hall Lions ROAR Success!  

 
 

 
 
 



Communication  
White Hall Elementary strives to keep families informed. Please see below 

for the various methods of communication White Hall utilizes to share 
important information.  

 

Communication Method  Information Shared 

School & District Website  General Information  

White Hall Facebook Page  
General Information & Pictures from 

School Events 

Class Dojo App  
(Utilized School Wide)  

Main Source of School Wide 
Communication, General Information, 

Calendar of Events, Reminders, 
Homeroom Announcements, & Direct 

Communication with Your Child’s 
Teacher(s)  

Messages XR-E 
 

Via Text, Email, and/or Phone Call:  
Reminders of School Wide Events 

 School Closures/Delays 

Class Newsletters  
Weekly Communication from Your 

Child’s Teacher(s)  

Report Cards  Academic Progress  

Fall & Spring Parent Teacher 
Conferences  

1:1 Conferencing with Your Child’s 
Teacher  

 
White Hall Website: https://www.madison.kyschools.us/11/home 

Madison County Schools Website: https://www.madison.kyschools.us/  

Follow WHE On Facebook: https://www.facebook.com/whelionsroar  

https://www.madison.kyschools.us/11/home
https://www.madison.kyschools.us/
https://www.facebook.com/whelionsroar


Attendance Policies 
Student achievement is directly related to school attendance. White Hall 
Elementary expects excellent attendance from all students. In the event 

that your student must be absent from school, please follow the 
procedures outlined below.  

 
Absence Procedures 

1.​ When possible, notify your student’s homeroom teacher of the 
absence.  

2.​  Return required excuse documentation within 5 school days of your 
student’s return to school.   

3.​ Complete and return missed assignments within the designated time 
line.  

a.​ Excused absence: Students have the same number of days to 
complete make-up work, as they were absent, plus one (1). 

b.​ Unexcused absences: Work may be made up at the discretion 
of the teacher involved. 

 
Types of Absences 
There are two types of absences:  

1.​ Excused 
○​ Absence due to a valid reason (see chart on page 6)  
○​ Absence accompanied by a parent note  

Parent Note Allowances  

Fall Semester Spring Semester 

4 Parent Notes and  
2 Parent Notes for Tardies   

1 Note=1 Day  
Unused Notes DO NOT Carry Over 

4 Parent Notes and  
2 Parent Notes for Tardies  

1 Note=1 Day  
Unused Notes DO NOT Carry Over 



Parent notes should include: student’s first and last name, date of 
absence(s), reason for the absence, and parent/guardian signature 

2.​ Unexcused  
○​ Absences for reasons other than those identified as valid 

excuses or a parent note beyond the 4 allotted notes per 
semester 

Excused Absences and Tardies 
The following reasons will be accepted as an excused absence or tardy.  

Valid Excuse Reason  Required Documentation  

Death or Severe Illness in Student’s 
Immediate Family  

Verification of Funeral, Doctor’s 
Excuse, or Note from Parent 

(Counts Toward 4 Parent Notes Per 
Semester) 

Illness of Student  
Doctor’s Excuse  

Note from Parent (Counts Toward 
4 Parent Notes Per Semester)  

Religious Holidays & Practices  Consultation with Principal  

1 Day for Attendance at Kentucky State 
Fair  

Parent Note with Verification of 
Attendance Attached  

1 Day Prior to the Departure of 
Parent/Guardian Called to Active Military 

Duty  
Letter from the Military 

1 Day Upon the Return of 
Parent/Guardian from Active Military Duty  

Letter from the Military  

Visitation for up to 10 Days with the 
Student’s Parent/Legal Guardian Who, 
While on Active Military Duty Stationed 
Outside of the Country, is Granted Rest 

and Recuperation Leave  

Letter from the Military  



Up to 10 Days to Pursue Educational 
Enhancement  

Completion of Educational 
Enhancement Form 5 Days Prior to 

Absence & Principal Approval  
https://www.madison.kyschools.us
/departments/pupil-personnel/files

-documents 

Parent/Guardian Discretion  
Max of 4 absences and 2 tardies per 

semester  
Parent Note  

*Please note: Absences or tardies for any reason other than those listed above 
are considered UNEXCUSED.*  

Tardiness 
A tardy will be recorded when a student reports late to school or leaves 
school early. The process for determining whether tardiness to school is 
excused or unexcused is identical to that for excused and unexcused 
absences.  Required documentation must be provided within 5 days of 
the student’s return to school. 
 
Truancy 
Any student who has been absent from school without a valid excuse for 
three or more days, or tardy without a valid excuse on three or more days, 
is considered truant. Any student who has been reported as truant two or 
more times is a habitual truant.  
 

Procedures for Truancy Notification & Interventions  

Point of Truancy: 3 unexcused 
absences or tardies in a school year  

Letter Home  

Point of Habitual Truancy: 6 
unexcused absences or tardies in a 

school year  

Letter Home &  
Conference between 

parent(s)/guardian(s) and the  

https://www.madison.kyschools.us/departments/pupil-personnel/files-documents
https://www.madison.kyschools.us/departments/pupil-personnel/files-documents
https://www.madison.kyschools.us/departments/pupil-personnel/files-documents


school, and/or home visit 

9 unexcused absences in a school 
year  

Home Visit by Attendance 
Advocate  

This is the FINAL NOTICE 

More than 12 unexcused absences or 
tardies in a school year  

Referral to Court  

 
 

Check In & Check Out Procedures  

 
Check In Procedures  
The car rider line will be open from 7:30 a.m.- 8:00 a.m. each school day 
for student drop off.  Any student that arrives after 8:00 a.m. will need to 
be accompanied by an adult into the school building to be checked in 
and will be marked tardy.  Please note, the instructional day begins 
promptly at 8:00 a.m. The expectation is that all students are in their 
classrooms by this time.  
 
Check Out Procedures  
In the event that a student must leave school prior to the end of the 
school day, the student must be checked out from the front office.  In 
order for a student to be released the adult picking them up must meet 
the following criteria:  

●​ The adult is the parent, legal guardian, or designated adult listed on 
the student’s yellow check out card.  

●​ The adult shows a valid picture i.d. to verify their identity.   
This policy is put in place to protect the safety of the students. 

 ABSOLUTELY NO EXCEPTIONS WILL BE MADE. 



School Cancellations, Delays, and NTI Days  
In the event that severe weather, excessive illness, or an emergency 

necessitates the delay or cancellation of school, that information will be 
communicated through multiple sources including local TV stations, 

phone call, email, Class Dojo, and/or text messaging services.  
 

Traditional Snow Day  
A traditional snow day will occur when it is safest to cancel the school 
day. Students will have the day off and may be required to make the time 
up at a later date. The school calendar may be adjusted as a result.  
 
Delay  
Madison County Schools utilizes the delay option when delaying the start 
of the school day will help to avoid a cancellation. A delay will be 
announced utilizing the same methods as a school cancellation. (TV, 
phone call, email, and/or text) 
 

Two Hour Delay  Buses run two hours later than their regularly 
scheduled route times. Car riders may be 

dropped off beginning at 9:30 a.m.  

 
●​ Breakfast and lunch will still be provided for all students.  
●​ Dismissal times will remain the same. 

 
Early Dismissal  
In the event that students are dismissed prior to the end of the regularly 
scheduled school day, homeroom teachers will contact each family to 
determine if the student will maintain their normal mode of afternoon 
transportation. Any plans for early dismissals will be communicated utilizing 



the same methods as a school cancellation or delay. (TV, phone call, 
email, Class Dojo and /or text) 
 
 
Non-Traditional Instructional Days (NTI Days)  
A NTI day can be used at the superintendent’s discretion to 
accommodate any unforeseen circumstance that causes a cancellation 
of a regularly scheduled school day. 

●​ A NTI day will be communicated utilizing the same methods as a 
delay or cancellation. (TV,phone call, email, Class Dojo and/or text) 

●​ Students do not report to school on NTI days. Instead, students will 
be given 3-4 hours of specific assignments to complete at home. 

●​ Teachers will be available by phone and email to assist students and 
families with any questions from 9:00 a.m.-2:00 p.m. 

●​ Students will be required to complete and submit their work within 7 
calendar days from the date of return to school following a NTI day. 
NTI assignments will be counted as a grade. 

●​ NTI Days count towards student instructional days and will not have 
to be made up at the end of the year.  

 
 
 
 
 
 
 
 
 

 



 
 
 

Transportation   
 

Transportation Changes 
Please send a note to your child’s teacher or stop by the front office to 
notify the school of any transportation changes.  To maintain student 
safety, transportation changes over the phone, on Class Dojo, via email 
will not be accepted.  Any transportation changes should be made by 
11:00.  
  
Bus Transportation  
Riding the school bus is a privilege. This privilege is conditioned upon good 
behavior and observance of all school bus rules and regulations set forth 
by Madison County Board of Education.  Any student in violation of bus 
rules or regulations will be reported to the principal for disciplinary action.   

●​ Families are provided with a copy of the full list of Regulations for 
Pupils Riding Madison County Buses at the beginning of the school 
year.   

 
Car Riders  
The car rider line in the back of the school is utilized for morning drop off 
and afternoon pick up. Dropping off or picking up students in the staff 
parking lots, Harper’s Square, or in the bus lane is strictly prohibited. The 
hours of operation are listed below.   

Morning Drop Off Circle: 7:30-8:00 
Afternoon Pick-Up Circle: 3:00-3:15 

 



To Access the Car Rider Line from Lexington Road:  
1.​ Turn on Keystone Drive 
2.​ Turn on Aqueduct Drive 

3.​ Proceed to the end of Aqueduct  
 

Car Rider Procedures  
In order to allow the car rider line to operate safely and efficiently, please 
adhere to the following procedures:  
Morning Drop Off 
Students must remain in their vehicle until staff are positioned on the 
sidewalk at 7:30 a.m. Dropping off students prior to staff arrival is strictly 
prohibited.  

1.​ Pull to the end of the sidewalk unloading zone to maximize the 
number of students that can exit their cars at one time. There will be 
a staff member positioned at the end of the sidewalk to identify how 
far to pull forward.  

2.​ Ensure that your child is ready to exit the vehicle. All materials 
needed for the day should be readily available, allowing your 
student to exit the vehicle quickly.  

3.​ Students should exit the vehicle independently. If additional 
assistance is needed, please pull to one of the side parking spaces 
and notify a staff member on duty.  

4.​ Please stay in your vehicle. Have your student exit the vehicle on the 
RIGHT hand side in the designated drop off areas.  Students should 
only exit the vehicle when they are positioned by the sidewalk in the 
unloading zone.   

5.​ Move with the flow of traffic.  To ensure the safety of our students, no 
vehicle should attempt to pass another vehicle waiting to drop off 
students.  
 



Afternoon Pick Up 
1.​ Ensure that your White Hall Car Rider Tag is Visible.  To ensure the 

safety of our students, no students will be released to individuals 
without a valid car rider tag.  Anyone attempting to pick up a 
student without a tag will be asked to report to the front office to 
verify their identity and ensure that they are listed on the check out 
card.  

2.​ After exiting the building students will remain on the sidewalk until 
your vehicle is positioned by the sidewalk loading zone.  

3.​ Move with the flow of traffic.  To ensure the safety of our students, no 
vehicle should attempt to pass another vehicle waiting to pick up 
students.  
 

Food Service  
White Hall Elementary is pleased to be able to provide FREE breakfast and 

lunch meals for all students 
https://myschoolmenus.com/organizations/1971 

Extra Items  
Extra items are available for an additional cost.  If you would like for your 
student to be able to purchase additional items we recommend that you 
deposit money into your student’s online account. You may also send 
cash or a check.  Any money sent in with your student will need to be 
placed in an envelope with your child’s name on it and given to your 
student’s homeroom teacher upon arrival to school.    
 
Online Meal Prepayment System  
Utilize the My School Bucks online system to prepay for your student’s extra 
items or track your student’s meal account.  www.myschoolbucks.com 
 

https://myschoolmenus.com/organizations/1971
http://www.myschoolbucks.com


Prohibited Items 
Fast food items and soda are not allowed to be packed in lunch boxes or 
to be brought in by parents during school lunches.  
 
Eating Lunch with Your Student  
Parents are welcome to eat lunch with their student! All lunch guests must 
be confidentiality trained and be on the student’s yellow 
emergency/check-out card.  Lunch guests will be required to check-in at 
the front office and obtain a visitor’s badge. Lunch guests will sit with their 
student at a designated table.   
Adult Meal Prices  
Breakfast: $3.50 
Lunch: $5.00 

Student Behavior  
The “White Hall Way” is the foundation of our school’s community.  We 

expect that all White Hall lions exhibit behaviors that align with our anchor 
statement.  

White Hall Lions are 
Responsible students who 
Offer kindness,  
Always do their best, and 
Respect others  

White Hall Lions ROAR Success!  
The “White Hall Way” is part of WH’s Positive Behavior Interventions and 
Supports(PBIS), a framework that focuses on proactive behavior 
interventions and instruction. Utilizing our anchor statements, behavioral 
expectations for each area of the school will be explicitly taught to all 
students beginning on the first day of school.  Throughout the course of 



the school year students will be rewarded for demonstrating behaviors 
that align to our anchor statement.   
Paw Points 
When students demonstrate behaviors that align to White Hall’s belief 
statement they may earn “paw points.” Paw points can be redeemed for 
prizes once per nine weeks at “The Lion’s Den” shop. Specific behavior 
expectations can be found on the common area matrix on page 16.  
 
Lion Pride Day 
Each 9 weeks, White Hall will celebrate student achievements in a 
day-long celebration known as “Lion Pride Day.” Rewards will be based 
upon the student’s reward level.  Levels will be determined by behavior, 
academic achievement, and attendance.  
Student Recognition Opportunities (7 possible) 

○​ Behavior  
■​ 70% Positive on Class Dojo for the 9 weeks  
■​ 90% Positive or Higher on Class Dojo for the 9 weeks   
■​ 20 or More “ Paw Points” 

○​ Academic Growth & Achievement  
■​ All As & Bs (3rd-5th), Performing at Grade Level (1st-2nd)  
■​ Growth & Effort in Reading   

●​ 1st & 3rd Nine Weeks: 10 passed lessons on i-Ready 
●​ 2nd & 4th Nine Weeks: Meeting Growth Goal 

■​ Growth & Effort in Math   
●​ 1st & 3rd Nine Weeks: 10 passed lessons on i-Ready 
●​ 2nd & 4th Nine Weeks: Meeting Growth Goal  

○​ Attendance 
■​ Zero unexcused absences or tardies  

Reward Level  Reward Earned 



Everyone  
Spend Paw Points at the Lion’s Den 

Store 

Yellow (3 Criterion Met) Lion Pride Lunch+ Extra Recess 

Orange (4 Criterion Met) Lion Pride Lunch + Extra Recess 
+Activity 

Green (5 Criterion Met) 
Lion Pride Lunch + Activity + Game 
Room + Extra Recess + 1 Ticket in 

Big Prize Drawing 

Blue (6 Criterion Met) 
Lion Pride Lunch + Activity + Game 
Room + Extra Recess + Activity # 2 

+ 2 Tickets in Big Prize Drawing  
 

White Hall Elementary  
Common Area Expectations  

WHE 
Students 
ROAR! 

Classroom  Hallway  Bathroom Cafeteria  Playground  Assembly 
Car Rider 

Line  
Bus  

Responsible 
students 

who 

-Be prepared 
for learning 
-Use materials 
appropriately  
-Clean up 
after yourself  

-Face 
forward and 
stay in line 
-Use walking 
feet  
-Go directly 
to your 
destination 
 

-Walk when 
entering and 
exiting 
-Use it, flush, 
wash, leave 
-Clean up 
after yourself  

-Walk when 
entering and 
exiting  
-Stay in your 
seat 
-Clean up 
after yourself 
and throw all 
trash away 

-Stay in 
designated 
area 
-Use 
equipment 
appropriately  
-Listen for 
teacher 
signal  

-Walk when 
entering and 
exiting  
-Sit in 
designated 
area 
 
 
 

-Keep 
walkway 
clear  
-Keep all 
belongings 
in your 
backpack 
-Listen for 
your name 
to be 
called 

-Stay 
seated 
-Keep 
belongings 
in 
backpack 
-Watch for 
your stop 

Offer 
kindness 

-Use kind 
words and 
actions  

-Use kind 
words and 
actions 
-Wave or 
smile 

-Use kind 
words and 
actions  
 

-Use kind 
words and 
actions 
-Wave or smile   

-Use kind 
words and 
actions 
-Take turns on 
equipment  
-Be a good 
sport  
 

-Use kind 
words and 
actions  
-Wave or 
smile  

-Wave or 
smile  

-Use kind 
words and 
actions 

Always try -Follow -Follow -Follow -Follow -Follow -Follow -Follow -Follow 



their best  directions  
-Give your 
best effort  
-Raise your 
hand for help 

directions of 
staff 
-Raise your 
hand for 
help  

directions of 
staff  
-Report issues 
to staff  

directions of 
staff 
-Wait quietly in 
line  
-Raise your 
hand for help  

directions of 
staff  
-Report issues 
to staff 

directions of 
staff 
-Actively 
listen and 
participate  
-Raise your 
hand for help  

directions 
of staff  
-Raise your 
hand for 
help 

directions 
of bus 
driver 
-Raise your 
hand for 
help  
 

& Respect 
others 

-Use voice 
level 
assigned  
-Keep hands 
and feet to 
self 
-Use good 
manners 

-Voice level 
0-1 
-Keep hands 
and feet to 
self  
-Stay on the 
right side of 
the hallway  

-Voice Level 
0-1 
-Keep hands 
and feet to 
self  
-Honor the 
privacy of 
others 

-Voice Level 
0-2 
-Keep hands 
and feet to 
self  
-Use good 
manners 
 

-Use 
appropriate 
voice level  
-Keep hands 
and feet to 
self   

-Eyes on the 
speaker 
-Respond 
appropriately  
-Quiet hands 
and feet  

-Voice 
Level 0 
-Keep 
hands and 
feet to self  

-Voice level 
0-2 
-Keep 
hands and 
feet to self  

 
Managing Student Misbehaviors  
Any student not adhering to the behavioral expectations of a White Hall 
lion will be subject to disciplinary action.  

 
 

Dress Code  
All clothing should be appropriate for school and undistracting to the 

learning environment. If a student is in violation of the dress code they will 
be provided with items from the Family Resource Center.  

1.​ Clothing should be free of any reference to offensive gestures, foul 
language,  alcohol, drugs, or other content that is considered 
inappropriate.   

2.​ Undergarments should not be visible.  
3.​ Dresses, skirts, and shorts should be of appropriate length.   
4.​ Shirts should provide appropriate coverage. Wide strapped tank 

tops and sleeveless shirts with arm hole seams are acceptable.   
5.​ Head coverings and sunglasses are not permitted.  Exceptions may 

be made for school wide celebrations and will be announced in 
advance. (Hat day, Beach day, etc.)  

6.​ Students are strongly encouraged to wear tennis shoes daily.  



 

Personal Technology Devices   
It is recommended that all personal technology devices are left at home.  

However, if they are brought to school they will need to stay turned off 
and in the student’s backpack.  If a device is visible during the school day, 

the following procedures will be taken:  
1st Offense: Warning.  Student will be reminded of rules regarding personal 
technology devices and instructed to turn the device off and put it away.  
2nd Offense: Item confiscated by the teacher and returned at the end of 

the school day. Teacher notifies the student's family.  
3rd Offense: Item turned into the principal. The student’s family will be 

responsible for coming to school to retrieve the item.   
White Hall Elementary is not responsible for any lost or stolen items during 

the school day.  
Madison County Schools  

Code of Acceptable Behavior and Discipline 

2025-2026 and 2026-2027 

Randy Neeley-Superintendent​
301 Highland Park Drive​

Richmond, Kentucky 40475​
Telephone: (859) 624–4500​
www.madison.kyschools.us 

Approved by the Madison County Board of Education on May 8, 2025. 

The Madison County Board of Education requires high standards of personal 
conduct from each student to promote respect for the rights of others and to 

accomplish the purposes of the schools. The Board also requires compliance 

https://www.madison.kyschools.us/fs/pages/2


with established standards and rules of the district and the laws of the 
community, state and nation. 

Statement of Non-Discrimination  
In our pursuit of excellence in our community, Madison County Schools prioritizes 
safety and belonging as foundational to a child’s emotional and academic 
development.  Our administrators, teachers, and staff stand firmly against any 
form of harassment or discrimination that affects a child’s learning experience in 
our schools. Our primary duty and responsibility are to create a safe environment 
for every child. A single student experience with harassment is intolerable and 
contrary to our mission. Achieving our ideal starts by acknowledging that 
harassment persists within our schools. We have heard the voices of our 
students who tell us we have more work to do. 
​
Our district has proactively implemented processes and systems to address 
bullying and harassment systematically. Our approach is exemplified by our 
Harassment and Discrimination Reporting System that empowers students, 
parents, staff, or community members to report concerns promptly and securely. 
We are working hard so that each report is immediately and thoroughly 
investigated. The investigations are overseen by the District Equal Opportunity 
Department, ensuring a fair and unbiased resolution. Any family with a concern 
about the outcome or process of any investigation may also appeal the 
determination. Madison County Schools is committed to thoroughly addressing 
any instances of discrimination or harassment. Should you encounter issues 
related to harassment or discrimination based on characteristics such as race, 
color, national origin, sex, including sexual orientation or gender identity, religion, 
or disability, please report them promptly using our online reporting system 
located on our website at www.madison.kyschools.us. 
​
While the reporting and resolution of harassment cases are vital initial steps in 
creating safe havens for all children, our commitment doesn’t end there. Our 
schools are diligently planning engagement opportunities that build two-way 
bridges of communication and learning. We are also implementing programs and 
activities to reinforce positive behaviors and interactions among students. Our 
teachers and staff will continue to actively engage in targeted training and 
professional development sessions that center around cultivating environments 
of belonging and inclusion, including the obligation to report all incidents of 
harassment and discrimination and to uphold the standards of our school 
community. These actions will ensure that our commitment to inclusion isn’t just a 
statement but an ongoing practice. It is the genuine intention of Madison County 

http://www.madison.kyschools.us/


Schools and its Board of Education to exceed expectations in safeguarding every 
student from all forms of harassment and discrimination. We sincerely appreciate 
your continued support and shared dedication to our students. 

 

The central purpose of the school system is to educate each student to the 
highest level possible. To support the success of the educational program, the 

Board directs employees to hold each student accountable to Code standards in 
a fair manner. Compliance with the standards is necessary to provide: 

 
●​ Orderly operation of the schools, 
●​ A safe environment for students, district employees and visitors to the 

schools, 
●​ Opportunities for students to achieve at a high academic level in a 

productive learning environment, 
●​ Assistance for students at risk of failure or of engaging in disruptive 

behavior, 
●​ Regular attendance of students, and 
●​ Protection of property. 

This Code applies to all students in the District while at school, on their way to 
and from school, while on the bus or other District vehicle, and while they are 
participating in school-sponsored trips and activities. The 
Superintendent/designee is responsible for its implementation and application 
throughout the District. The Principal is responsible for administration and 
implementation of the Code within his/her school in a uniform and fair manner 
without partiality or discrimination. Each school/council must select and 
implement appropriate discipline and classroom management techniques 
necessary to carry out this Code and shall provide a list of the school's rules and 
discipline procedures in the school handbook. 
 



Teachers and other instructional personnel are responsible for administering 
Code standards in the classroom, halls, and other duty assignment locations. 
 
This code establishes minimum behavior standards. Recognizing that each 
school, grade or class may require special provisions, school councils, 
administrators and teachers have full authority to make rules to enforce these 
standards in keeping with their areas of responsibility. 
 
Students wishing to report a violation of the Code of Acceptable Behavior and 
Discipline may report it to a classroom teacher, counselor, or any administrator 
within the building who shall take appropriate action as defined by the code. The 
teacher shall refer the report to the  Principal/designee for further action when the 
report involves an offense that may warrant suspension or expulsion of a student, 
any felony offense, or a report that may be required by law, including reports to 
law enforcement.  
 
Employees and other students shall not retaliate against a student because of 
reporting a violation of the code or assisting or participating in any investigation, 
proceeding, or hearing regarding the violation. The Superintendent/designee 
shall take measures needed to protect students from such retaliation. 
 

Rights and Responsibilities 
 

Student Rights and Responsibilities 
Students have the right to: 

●​ An appropriate and free public education. 
●​ A school that will not tolerate discrimination on the basis of race 

while enforcing discipline. 
●​ A school that will not tolerate discrimination on the basis of race 

when making referrals to law enforcement. 
●​ Receive academic grades based only on academic performance. 
●​ Be kept informed as is reasonably possible of all rules, regulations, 

policies, and penalties to which they may be subjected and be 
assured of all due process rights. 

●​ Personal safety and security while at school and school-sponsored 
activities. 

●​ Involvement in school activities without being subjected to 
discrimination on the basis of race, national origin, marital status, 
sex, economic status, or handicapping condition. 



●​ Present complaints or grievances to school authorities and receive 
authoritative replies from school authorities. 

●​ Receive consultation or counseling in academic, personal, social and 
career related concerns. 

●​ Protection of their personal property. 

Students have the responsibility to: 

●​ Attend school regularly and to arrive on time. 
●​ Show consideration for the rights of others within the total school 

environment. 
●​ Refrain from conduct that disrupts the educational process, creates 

disorder, or damages or destroys private or public property. 
●​ Immediately report student threats to harm others to a teacher, 

counselor or school administrator. 
●​ Give their best effort to tasks assigned by their teachers, coaches or 

other persons who work with them. 

Staff Rights and Responsibilities 
School Staff has the right to: 

●​ Expect all students to complete assignments. 
●​ Work in a positive school climate with a minimum of disruptions. 
●​ The support of fellow staff members, administrators and parents. 
●​ Safety from physical and verbal abuse. 
●​ Take action in emergencies to protect their own person and persons 

in their care. 

School Staff has the responsibility to: 

●​ Maintain a professional attitude and behavior toward all students, 
parents, administrators, teachers and the Board of Education. 

●​ Aid in planning a flexible curriculum which meets the needs of all 
students and which maintains high standards of academic 
achievement. 

●​ Maintain an atmosphere conducive to learning with mutual respect 
and trust with appropriate discipline. 

●​ Follow the policies, rules and regulations adopted by the Board of 
Education and/or school administration. 



●​ Deal firmly, promptly, and consistently with disruptions or violations 
of board policy and school procedures, and if necessary, enlist the 
support of administrators. 

●​ Provide adequate supervision for students in their care. 
●​ Provide a learning environment free from harassment for students. 

 
Parent/Guardian Rights and Responsibilities  
Parents/Guardians have the right to: 

●​ Rights as guaranteed by the Family Educational Rights and Privacy 
Act. 

●​ Expect that any classroom disruptions will be dealt with fairly, firmly, 
and quickly. 

●​ Access to all school rules and regulations and the consequences for 
violation of these rules and regulations. 

●​ Participate in meaningful parent-teacher conferences to discuss their 
child&#39;s progress and welfare. 

●​ Expect school personnel to notify parents/guardians of important 
news, especially as they relate to children. 

●​ Address a question concerning their child to the proper authority and 
to receive a reply in a reasonable time period. 

Parents/Guardians have the responsibility to: 

●​ Accept their own role as the primary educators of their children. 
●​ Instill in their child the values of an education, a sense of 

responsibility and a sense of respect. 
●​ Understand and support school requirements, rules, and policies and 

to be knowledgeable of the consequences of violations by students. 
●​ Communicate with their child concerning academic performance and 

behavior. 

 
Responses to Student Misconduct 

This code is part of the Madison County Board of Education's policy on 
student behavior and discipline. State and federal law requires special 

consideration and possible designation of alternative consequences when 
dealing with behavior and disciplinary issues involving students with 



disabilities. The board has included samples of prohibited behaviors and 
response options to help the reader understand how the behavior standard 
will be enforced. Other behaviors not included in the examples may also be 

prohibited. 

Positive Behavior Intervention and Supports (PBIS) is a school-wide 
discipline approach that focuses on creating a sage and positive 

environment for students and staff.  PBIS aims to teach and support 
positive behaviors, and prevent problems rather than punish inappropriate 

behavior.  Our school level MTSS teams utilize data during monthly 
meetings to determine if the PBIS system is working effectively.  The goals 

of PBIS are:  clear expectations, logical consequences, positive 
reinforcement and guidance for our students. 

Out-of-school punishment should only be used for very serious infractions. 
Schools should impose punishments progressively.  Schools should not 

jump to the most severe punishments but instead try to improve students’ 
behaviors through a variety of less punitive interventions. Schools should 
involve family members to help them understand the roots of a student’s 

behavior and consider possible prevention and remediation strategies 
before choosing what punishment to apply. Schools must consider all 

extenuating circumstances before imposing the punishment of expulsion. 
 
 
 



 

 



 



 

  

 

 

 

 

 



 

 

 

 

 



Related Board Policies 

Alcohol, Drugs and Other Controlled Substances-Board Policy 9.423 

Assaults and Threats of Violence-Board Policy 9.425​
KRS 508.078 classifies any threat/false threat to school functions, student 
groups, teachers, volunteer worker or school employee as Second Degree 
Terroristic Threatening which is a Class D felony punishable under KRS 532.060 
with NOT LESS THAN 1 YEAR MANDATORY IMPRISONMENT nor more than 5 
years and a fine of at least $1000 up to $10,000 under KRS 534.030. 

Bullying/Hazing-Board Policy 9.422​
Other Claims: When a complaint is received that does not appear to be covered 
by this policy, administrators shall review other policies that may govern the 
allegations, including but not limited to, 09.426 and/or 09.42811. 

Damages to School Property- Board Policy 9.421 

Grievances-Board Policy 09.4281 

Harassment/Discrimination -Board Policy 9.42811 

●​ False Complaints: Deliberately false or malicious complaints of 
harassment/discrimination may result in disciplinary action taken against 
the complainant. 

●​ Other Claims: When a complaint is received that does not appear to be 
covered by this policy, administrators shall review other policies that may 
govern the allegations, including but not limited to, 09.422 and/or 09.426. 

Physical Restraint-Board Policy 09.2212 

Search and Seizure-Board Policy 09.436 

Student Records-Board Policy 09.14 

Weapons-Board Policy 05.48 



Suspension, Expulsion, and Due Process-See Board Policies 09.434; 09.435; 
09.431 

Code of conduct must describe available alternatives to exclusionary discipline: 
alternatives to education include:  ability to place in our alternative school facility 

and the use of virtual school through the use of technology. 

For access to complete and/or updated board policies, visit the district website at 
www.madison.kyschools.us 

 
Reports to Law Enforcement Officials 

●​ KRS 158.154 

When the Principal has a reasonable belief that an act has occurred on school 
property or at a school-sponsored function involving assault resulting in serious 

physical injury, a sexual offense, kidnapping, assault involving the use of a 
weapon, possession of a firearm in violation of the law, possession of a 

controlled substance in violation of the law, or damage to the property, the 
Principal shall immediately report the act to the appropriate local law 

enforcement agency. For purposes of the section, “school property: means any 
public school building, bus, public school campus, grounds, recreational area, or 

athletic field, in charge of the Principal. 

●​ KRS 158.155 

An administrator, teacher, or other employee shall promptly make a report to the 
local police department, sheriff, or the Department of Kentucky State Police, by 

telephone or otherwise if: 

1.​ The person knows or has reasonable cause to believe that conduct has 
occurred which constitutes:    

●​ A misdemeanor or violation offense under the laws of this Commonwealth 
and relates to: 

●​ Carrying, possession, or use of a deadly weapon; or 
●​ Use, possession, or sale of controlled substances; or 

2.  Any felony offense under the laws of this Commonwealth; and 

http://www.madison.kyschools.us/


●​ The conduct occurred on the school premises or within one thousand 
(1,000) feet of school premises, on a school bus, or at a school-sponsored 
or sanctioned event. 

●​ KRS 158.156 

Any employee of a school or a local board of education who knows or has 
reasonable cause to believe that a school student has been the victim of a 
violation of any felony offense specified in KRS Chapter 508 committed by 

another student while on school premises, on school-sponsored transportation, 
or at a school-sponsored event shall immediately cause an oral or written report 
to be made to the Principal of the school attended by the victim. The Principal 
shall notify the parents, legal guardians, or other persons exercising custodial 

control or supervision of the student when the student is involved in an incident 
reportable under this section. The Principal shall file a written report with the local 

school board and the local law enforcement agency or the Department of 
Kentucky State Police or the county attorney within forty-eight hours of the 

original report. 

●​ KRS 620.030 

Any person who knows or has reasonable cause to believe that a child is 
dependent, neglected, or abused shall immediately cause an oral or written 
report to be made to a local law enforcement agency or the Kentucky State 
Police; the cabinet or its designated representative; the Commonwealth’s 

Attorney or the County Attorney; by telephone or otherwise. Any supervisor who 
receives from an employee a report of suspected dependency, neglect, or abuse 

shall promptly make a report to the proper authorities for investigation. 

Code of Conduct must outline classroom management and student discipline 
strategies, including defining specific circumstances in which it is appropriate to 

request the involvement of an SRO or other law enforcement agencies. 

Code of Conduct must state that the district will not tolerate discrimination on the 
basis of race when making referrals to law enforcement. 

 
 

Statement on Academic Integrity 



​
Academic integrity is a fundamental value for the Madison County School 

System. It should be clearly understood that academic dishonesty is not tolerated 
and incidents of it will have serious consequences. Anyone who knowingly 

assists in any form of academic dishonesty shall be considered as responsible as 
the student who accepts such assistance and shall be subject to the same 

sanctions. Academic dishonesty can occur in different forms, some of which 
include cheating, plagiarism, and fabrication.  Each school will develop 

procedures to communicate and respond to instances where there is a lack of 
academic integrity.​

  

 
Notification of FERPA Rights 

The Family Education Rights and Privacy Act (FERPA) affords parents and 
“eligible students” (students over 18 years of age or students who are attending a 
post-secondary institution) certain rights with respect to the student’s education 

records. They are: 

1.​ The right to inspect and review the student’s education records within 
forty-five (45) days of the day the District receives a request for access. 
Parents or eligible students should submit to the school Principal/designee 
a written request that identifies the record(s) they wish to inspect. The 
Principal will make arrangements for access and notify the parent or 
eligible student of the time and place where the record(s) may be 
inspected. 

2.​ The right to request the amendment of the student’s education records that 
the parent or eligible student believes are inaccurate, misleading, or in 
violation of the student’s privacy or other rights. Parents or eligible students 
may ask the District to amend a record that they believe is inaccurate, 
misleading, or in violation of privacy or other rights. They should write to 
the school Principal, clearly identify the part of the record they want 
changed, and specify why it is inaccurate, misleading, or in violation of 
their privacy or other rights. If the District decides not to amend the record 
as requested by the parent or eligible student, the District will notify the 
parent or eligible student of the decision and advise him / her of the right to 
a hearing regarding the request for amendment. Additional information 



regarding the hearing procedures will be provided to the parent or eligible 
student when notified of the right to a hearing. 

3.​ The right to consent to disclosures of personally identifiable information 
contained in the student’s education records, except to the extent that 
FERPA authorizes disclosure without consent. One exception that permits 
disclosure without consent is disclosure to school officials with legitimate 
educational interests. A “school official” is a person employed by the 
district as an administrator, supervisor, instructor, or support staff member 
(including health or medical staff and law enforcement unit personnel); a 
person serving on the school Board; a person or company with whom the 
District has contracted to perform a special task such as an attorney, 
auditor, medical consultant, or therapist); or a parent or student serving on 
an official committee, such as a disciplinary or grievance committee, or 
assisting another school official in performing his / her tasks. A school 
official has a legitimate educational interest if the official needs to review 
an education record in order to fulfill his/her professional responsibility.  
STUDENTS 09.14 AP.111 Upon request, the District shall disclose 
education records without consent to officials of another school district in 
which a student seeks or intends to enroll or to other entities authorized by 
law. 

4.​ The right to prohibit the disclosure of personally identifiable information 
concerning the student to recruiting representatives of the U.S. Armed 
Forces and its service academies, the Kentucky Air National Guard, and 
the Kentucky Army National Guard. Unless the parent or eligible student 
requests in writing that the District not release information, the student’s 
name, address, and telephone number (if listed) shall be released to 
Armed Forces recruiters upon their request. 

5.​ The right to file a complaint with the U.S. Department of Education 
concerning alleged failures by the District to comply with the requirements 
of FERPA. The name and address of the Office that administers FERPA is: 

Family Policy Compliance Office​
U.S. Department of Education​

400 Maryland Avenue, SW​
Washington, DC 20202-4605​

  

 
Notice of Right to Request Teacher Qualifications 



The educators in the Madison County Schools are committed to providing a 
quality instructional program for your child. This letter is just one of the ways of 
keeping you informed of the educational commitment of our schools and our 

district.   Our district receives federal funds for Title 1 programs as a part of the 
No Child Left Behind Act (NCLB). Under NCLB, you have the right to request 

information regarding the professional qualifications of your child’s teacher(s). If 
you request this information, the district will provide you with the following: 

Whether the teacher has met the state requirements for licensure and 
certification for the grade levels and subject matters in which the teacher 

provides instruction. Whether the teacher is teaching under emergency or other 
provisional status through which state qualification or licensing criteria have been 
waived. The college major and any other graduate certification or degree held by 
the teacher, and the field of discipline of the certification or degree: and whether 
your child is provided services by paraeducators, and if so, their qualifications. 

 

 

Title IX 

Notice to Individuals Regarding Title IX Sexual Harassment/Discrimination 

Madison County Schools (the “District”) is committed to providing a working and learning 
environment that is free from discrimination based on sex, including sexual harassment and 
sexual violence. The District does not discriminate on the basis of sex in any of its education or 
employment programs or activities. Title IX of the Education Amendments of 1972 (“Title IX”), its 
regulations, and certain other federal and state laws prohibit discrimination in such a manner. 
Under Title IX, discrimination on the basis of sex includes sexual harassment. Title IX’s 
requirement not to discriminate in any of the District’s education programs or activities applies to 
both students and employees and extends to both admission and employment. Inquiries about 
the application of Title IX and its regulations to the District may be referred to the District’s Title 
IX Coordinator, the Assistant Secretary for Civil Rights of the United States Department of 
Education, or both: 

Title IX Coordinator​
Drew Muntz​
301 Highland Park​
Richmond, KY 40475    ​
859-624-4500     

Assistant Secretary for Civil Rights​
U.S. Dept. of Education Office for Civil Rights​
400 Maryland Ave., SW Washington, D.C. 20202-1100​
1-800-421-3481; 1-800-877-8339 (TDD)​

mailto:drew.muntz@madison.kyschools.us


202-453-6012 (Fax)​
OCR@ed.gov 

The District is committed to fostering an environment free from discrimination on the basis of 
sex. To the extent that any District policy or procedure regarding discrimination or harassment 
on the basis of sex (as defined by Title IX) conflicts with the Title IX regulations effective August 
14, 2020, Title IX and its regulations will control. 

Who is the Title IX Coordinator? 

The District has appointed a Title IX Coordinator to coordinate the District’s efforts to comply 
with its responsibilities under Title IX and its regulations. The Title IX Coordinator’s name and 
contact information are as follows:​
​
Title IX Coordinator​
Drew Muntz​
301 Highland Park​
Richmond, KY 40475    ​
859-624-4500     

Who can contact the Title IX Coordinator? 

Any person may report sex discrimination, including sexual harassment, to the Title IX 
Coordinator, regardless of whether the person reporting is the person alleged to be the victim of 
conduct that could constitute sex discrimination or sexual harassment. 

How can I contact the Title IX Coordinator? 

Any person can contact the Title IX Coordinator in person, by mail, telephone, or by electronic 
mail, by using the contact information listed above, or by any other means that results in the 
Title IX Coordinator receiving the person’s verbal or written report. A report may be made at any 
time (including during non-business hours) by using the telephone number or electronic mail 
address, or by mail to the office address listed for the Title IX Coordinator. 
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