Clark County School District
Human Resources Unit
School Volunteer Application Guide (No coaches)

Hey, want to volunteer? Here’s the lowdown on the application process:
Heads up: The pre-eligibility checks can take up to 40 business days after you get fingerprinted. Plan
ahead!

How to Apply Online:

1. Go to ccsd.net.
2. Click on PARENTS.
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Join us for a
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3.- Scroll down to “Protect Our Kids” and click VIEW
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Protect Our Kids

Access safety info, report abuse, and view

volunteer fingerprinting rules.
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4- Click the link labeled "Start the online application here."

Volunteer Fingerprinting Process Required Under State
Law:

The 2019 Nevada Legislature passed Senate Bill 185, which makes it easier to volunteer at Clark County School District (CCSD) schools. The bill clarifies requirements

for parents and members of the community to volunteer at schools. Click here to view details regarding SB 185.

The fingerprinting law modification will no longer require people who volunteer four or more times a month to go through the fingerprinting process, unless they will be
left unsupervised with students.

Also, some volunteers, such as law enforcement officials, who are fingerprinted as part of their job can receive a waiver from having to be fingerprinted again.
This website will continue to be updated as needed as CCSD works to update its volunteer requirements to comply with SB 185 passed into law in June 2019.

Volunteers can start the online application process here.

5- Type the school's name or pick it from the list, then hit the pink “Apply” button.
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6- Read the Statement of Truth and agree to it (otherwise, you stop here).

Statement of Truth

-

Each time that | save thiz online application, | am cerifying that the information, statements, and documentation submitted on or in conjunciion with this

employment application are true, correct, complete, and accurate as of the date and time this online application is saved.

| acknowledge and understand that any false, misleading, or incomplete statement, misrepresentation, or omission of fact made in conjunction

with this employment application shall result in my immediate removal from consideration for employment or my dismissal.

| acknowledge and understand that before any employment contract becomes effective, | must personally comply with the Immigration Reform

Act of 1986 and | must possess and produce any required license from the Nevada Department of Education.

[Maotice - If you decline to make this certification and acknowledgement, you will not be allowed to edit any of your application information. You
will be immediately logged out of the system and sent back to the login screen. You must make this certification and acknowledgment each time

you make changes this online application.]

—
J

I Decline

7- Log in: If you're new, click the gray “New User” button and register. If you have an account, log in.
Seriously, don't make a new account every time!

Login

To Access your acoount, pheass hentify yoursed by providing the information requested in the fislds below, then click “Login®. If you are not

registered yet, ciic o cneate an agoouns

Mandatory fleids are marked with an asterisk

slser Name

=Fassword

a—]
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8- Filling out the Application:

9- If you need to stop, click “Save as Draft.”

o Z 3 4 5 [ 7

bility Job Specific File Attachments aSignaturs Review and
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Resume Upload nformation Dis

10- Resume: The system can grab info from your resume. If you don't have one, just click “No thanks...” and
then “Save and continue.”

Resume Upload
Profile Upload

You can submit personal and professional information by uploading & resume or by impaorting a profile from a third-party service. The system will
automatically extract the relevant information from the profile or the resume and fill out part of the online submission. You can review the extracted
information and make the appropriate changes in the next steps.

If you do not upload a profile or a resume, you will need to fill out the online submission manually.

Import profile data/

0
I

Or upload a resume

r g

Mote: Once the process is completed, please verify the fields containing values automatically extracted from the resume. You may have

to manually correct or fill out some of them, ,

I- Nao thanks, | will fill out the online submission manua I}-l

Select the resume file to upload

Choose File | No file chosen

e Personal Information: Fill it all out!

e Eligibility Disclosure: Read it all. If you have documents the district needs, make sure you upload them on
the “Attach Documents” page, or your application will be delayed.

o File Attachments: Upload any required documents and keep going.

e eSignature: Read the info and type your name as your signature.

¢ Review and Submit: Check everything over, edit if needed, and hit the pink “Submit” button.
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11- What Happens Next (The Final Steps!)

- Tell the school! Let the administrator or office manager know you submitted your application so they can
approve it.
- After the school approves it, HR reviews it. You'll get two sets of forms for the eligibility check:
o The Additional information form.
o The Fingerprinting Processing forms.
- Check your email (inbox, spam, junk!) for these forms.
- Again, those pre-eligibility checks take up to 40 business days after you fingerprint.
- Once you clear the check, you'll get an email with instructions on how to get your CCSD Volunteer badge!

Got Questions? Call Miranda Anderson or Lety Franke at 702-799-6423.
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