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To familiarize personnel new to school business with 
the year-end closing process.
To familiarize personnel new to school business with 
the year-end closing process.

To review year-end closing entries and transactions. To review year-end closing entries and transactions. 

To help ensure that the district’s financial statements 
are accurate and ready for an audit.
To help ensure that the district’s financial statements 
are accurate and ready for an audit.

Goals of the Year End Closing Workshop
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Year-end Closing 
Workshop Agenda

1. General Information 

2. Closing Schedules 

3. Entries Made Prior to Closing 

4. Accruals & Closing Entries 

5. Accounting Reminders 

6. GASB Reminders

7. Checklists
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Section 1
General 
Information
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Web Resources for Year End
Financial Accounting Webpage: https://www.sdcoe.net/administrative-services/business-services/district-
financial-services/financial-accounting
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Financial Accounting Webpage: https://www.sdcoe.net/administrative-services/business-services/district-
financial-services/financial-accounting

Web Resources for Year End

Helpful Sections 
for District’s Year 
End Process
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Financial Reporting Webpage: https://www.sdcoe.net/administrative-services/business-services/district-
financial-services/financial-reporting

Web Resources for Year End
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Section 2
Closing 
Schedules
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June 25th by 12 PM
Last day to cancel warrants

June 25th by 12 PM
Submit approved vouchers to 
commercial warrants

June 26th by COB
Deposits to JPMorgan Chase

June 29th by 10 AM
Auditor’s Transfers to Financial 
Accounting

Important Dates – FY2526 Closing
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June 2026



August 4th

Financial Accounting:
Post Payroll Accruals

July 9th by 5 PM
Finalize all 25/26 PO’s
Enter goods received by June 30th 
if necessary 

July 10th Target Date
Districts to close their POs and run 
PO Rollover Process

Important Dates - FY2526 Closing
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Important Dates – FY2627 Processing
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New FY activity begins

First day commercial 
warrants are issued for 
FY 26/27

Period 12 closes by COB 
(5pm)

Last day to post to period 998

Completed district closing 
checklist and TRC due to 
Financial Accounting

Unaudited Actuals and 
Charter Alt Forms due to 
SDCOE



PeopleSoft Support Training

Link: PeopleSoft Support - San Diego County Office of Education (sdcoe.net))
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Section 3
Entries Made 
Prior to Closing
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Closing Steps Before June 30th
Clear prior year accruals

• Receivables (object 9200s)
• Liabilities (object 9500s)

Clear prior year due-to (object 9610)/due-from (object 9310)
• Must be repaid in same fiscal year or following fiscal year if transfer takes 

place within last 120 days of fiscal year

Clear prior year prepaid expenditures (object 9330)

Clear prior year unearned revenue (object 9650)

Clear prior year fair value adjustments to cash (objects 9111 and 8662)
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Closing Steps Before June 30th
Reconcile other cash accounts (objects 9120, 9130, 9135 and 9140)

Clear Suspense through June (Resource 9999 and/or objects 7999 and 8999)  

Transfer of in-lieu property taxes to charter schools (Education Code 47635)

Post Audit Adjustments (object 9793)
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Closing Steps Before June 30th
Inventory

• Conduct physical count
• Adjust G/L to match Actual Inventory

For stores inventory, see PeopleSoft Training Guide 
“IN2 Inventory Count and Reconciliation Guide”
https://www.sdcoe.net/peoplesoft-support/resources/

finance-training-materials
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Review Balance Sheet

Query objects 9000-9999

• Review at a summary level
• PeopleSoft suggested queries:

M_GL_ACTUALS_LEDGER_SUM2
FAR_GL_ACTUALS_3_FD_RES_7OBJ

• Review at a detailed level
• PeopleSoft suggested queries:

M_GL_DETAILS_PO
FAR_GL_DETAILS_WITH_AT
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Clear Prior Year Accruals (A/R & A/P)
1. Run query for prior year to identify all accrual lines

2. Run query for all transactions for current year

3. Paste into one spreadsheet to analyze by fund & resource
i. Delete the beginning balance entry in Period 0

4. Identify outstanding amounts
i. Are there amounts remaining to be received or paid?

a. Follow up with vendors
b. Note to set up as new accrual

ii. Are there variances in accrual and amount received or paid?
a. Write off the variance to the revenue or expense account
b. If the amount is large, or creates a negative balance in a revenue or expense account, contact auditor 

and/or SDCOE Business Advisor

5. Post adjusting entries
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Review Due To/Due From Balances
• Object 9310 (ASSET): Due from other funds 

• Object 9610 (LIABILITY): Due to other funds

• E.C. 42603
The governing board of any school district may direct that moneys held in any fund or 
account may be temporarily transferred to another fund or account of the district for 
payment of obligations. The transfer shall be accounted for as temporary borrowing between funds or accounts and shall 
not be available for appropriation or be considered income to the borrowing fund or account. Amounts transferred shall be 
repaid either in the same fiscal year, or in the following fiscal year if the transfer takes place within the final 120 calendar
days of a fiscal year. Borrowing shall occur only when the fund or account receiving the money will earn sufficient income, 
during the current fiscal year, to repay the amount transferred. No more than 75 percent of the maximum of moneys held 
in any fund or account during a current fiscal year may be transferred.

• CSAM Procedure 730
The accounting is a debit to Object Code 9310, Due from Other Funds, with a credit to Cash in the lending fund, and a 
debit to Cash in the borrowing fund, with a credit to Object Code 9610, Due to Other Funds.
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Clear Prior Year 
Due To/Due From Balances

1. Query objects 9310-9319 & 9610-9619 
for all funds

2. Identify prior year balances

a. Are they cleared to zero?

b. If not, enter an Auditor Transfer

3. Identify current year transactions

a. Are they cleared to zero?

b. If not, can they be cleared?

 Is there enough cash in the 
fund?
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Interfund Transfers In & Out
The total of all Interfund Transfers In must equal the total of all Interfund 
Transfers Out
• Use Goal 0000 and Function 9300 to record the Transfers Out
• Transfers In do not need the Goal or Function fields

Example: ABC district committed $750,000 of its LCFF revenue to the purpose of deferred 
maintenance and recognizes the revenue (object 8091) in the Deferred Maintenance Fund. The 
district makes an additional transfer (objects 8919/7619) of $250,000 to the Deferred Maintenance 
Fund over and above the LCFF revenue committed to the fund. 

Fund Resource Goal Function Object Description Debit Credit
0100 0000000 0000 0000 8091000 LCFF Transfers–Current Year 750,000  
1400 0000000 0000 0000 8091000 LCFF Transfers–Current Year 750,000  

0100 0000000 0000 9300 7619000 Other Interfund Transfers Out 250,000  
1400 0000000 0000 0000 8919000 Other Interfund Transfers In 250,000  



Clear Prior Year Prepaid Expenditures

1. Review Prepaid Expenditure balances in object 9330
2. Clear balances that apply to the current year

Example: ABC school district purchased a five-year insurance policy on July 1, 2024, for $5,000 
($1,000/per fiscal year). In Fiscal Year (FY) 2024-25, the district recognized $1,000 as a current year 
expenditure (object 5400) and $4,000 as prepaid expenditures (object 9330). The current prepaid 
expenditures balance remains at $4,000. How should the district clear/adjust the prepaid expenditure 
balance in FY 2025-26?
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Fund Resource Object Description Debit Credit
0100 0000000 9330000 Prepaid Expenditure 1,000       
0100 0000000 5400000 Insurance 1,000       

To clear the prepaid insurance balances that apply to FY 2025-26



Clear Prior Year Unearned Revenue
Resources subject to Unearned Revenue recognize revenue 
in the period in which the qualifying expenditures are made.

 Review and reverse any remaining prior year 
Unearned Revenue  balances in object 9650

Example: Title I revenues for ABC district exceeded expenditures on Form CAT for the Prior Fiscal 
Year causing the unearned revenue of $1,500, to be recognized in the current Fiscal Year. How 
should the district clear the prior Fiscal Year unearned revenue balance in the current Fiscal Year?
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Fund Resource Object Description Debit Credit
0100 3010000 9650000 Unearned Revenue 1,500      
0100 3010000 8290000 All Other Federal Revenue 1,500      

To clear prior year unearned revenue



1. Clear all balances in resource 9999
for all objects (1000-9000s)

2. Clear all balances in objects 7999 
and 8999

24

Clear Suspense 
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Clear Suspense (example)
• February – June Principal Apportionment payments include  

“Adjustments & Prior Year Recomputations” 
• Financial Accounting posts to suspense (8999000)
• Adjustments and Prior Year Recomputations Detail by LEA: 

https://www.cde.ca.gov/fg/aa/pa/iassf25p1.asp
• Clear to PY accrual (A/R 9290 or A/P 9590)
 Difference clear to object 8019 for LCFF State Aid 
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Clear Suspense (example)

“PY Recomputations & Adjustments” total is divided into five payments.
$-2,247,565/5 = $-449,513 (rounding is corrected in June)

Sample entry:
Fund Resource Object Description Debit Credit
0100 9999000 8999000 Suspense Revenue 449,513   
0100 0000000 9290000 Due From Grantor Government 702          
0100 2600000 8590000 All Other State Revenue 450,215   



Clear Prior Year 
Fair Value Adjustment

• Object 9111 should only reflect the current fiscal year's fair value 
adjustment.

• Any prior-year balance in object 9111 must be cleared and recorded 
against object 8662.
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Entry to Clear PY BalanceIdentify PY Balance 
in Object 9111

Credit (-) 9111  Debit (+) 8662Debit (+) Balance

Debit (+) 9111  Credit (-) 8662Credit (-) Balance
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Payroll Adjustments
Recommended steps

1. Download & save PEDR each month
2. Filter for adjustments

a. Suspense
b. Funding changes
c. Year-end adjustments (i.e. EPA)

3. Enter PAJ journal
a. Journal Header Description: justification for payroll adjustment
b. Journal Line Description: Employee name
c. Journal Line Reference: Employee ID
d. Offset: Due to (9310)/ Due from (9610) other funds (only for crossing funds)

4. Enter AT journal to clear DT/DF entries (move cash)
5. File for auditors along with copy of applicable PEDR lines



Review Transfer of In-lieu 
Property Taxes to Charter Schools 

• In-lieu of property taxes are the portion of taxes 
collected by the local school district that must be 
transferred to the charter school serving that 
geographic location or the students that reside in 
that geographic location.

• Payment of in-lieu of property taxes from the 
sponsoring local educational agency to the 
charter school is made according to EC Section 
47635(b).

• Object 8096 should be debited by the sponsoring 
LEA making the payment and credited by the 
charter school receiving the payment. 
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Audit Adjustments
CSAM Procedure 215



Section 4
Accruals & 
Closing Entries 
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Accrual Journal Entries in PeopleSoft
 Clear all PY accruals to period 12 and post accruals to period 998
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Journal Entries Reversal in PeopleSoft

Reminder: 
Reversing JVs will not
automatically post.



Payroll Accruals

1. Districts will enter payroll data in July
• Any FY 25/26 time MUST be entered with a combo code (i.e. 

June hourly, overtime, adjustments, VPO, etc.)
2. July payroll runs
3. All time worked prior to July will be posted to June as an 

accrual
4. This entry will automatically reverse in July

• The accrual reversal entry will clear the expenses in July and 
move them to 9510000
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STRS, PERS, SUI Accruals

• STRS, PERS, & SUI are part of 
post cash process

• District accrues amounts in June 
as a reversing entry

Debit 9910XXX
Credit 9510000
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Liability Accruals

07/01/2026

Journals to clear 
9910 balances 
should be posted in 
Period 998 with a 
June 30 date and the 
reversal in Period 1 
of the subsequent 
Fiscal Yar with a 
date of July 1

06/30/2026



State Aid & EPA Accruals
• LCFF

• June 2026 Deferral
• CDE –

Principal Apportionment
Payment Calculation

• Education Protection Account - EPA
• PY Adjustment posted to suspense in March (Third Quarter)
 Clear to object 8019
 Post EPA Expenditure report on your district’s website

Sample Template:
https://www.sdcoe.net/administrative-services/business-services/district-financial-services/financial-reporting
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https://www.cde.ca.gov/fg/aa/pa/papayschedule.asp



Calculate LCFF Accrual
1. Download latest version of LCFF calculator

• Preloaded with P-2 certified data

2. Update Property Taxes 
• 2025-26 Annual J29-B 

Available by August 15, 2026
PeopleSoft Run Query Obj 8021-8089

3. Review preloaded data – LCFF calculator data entry tab
• Enrollment & Pupil Count  

CALPADS Report 1.17: LCFF Unduplicated Pupil Count - CALPADS User Manual

• Annual ADA, Special Ed Extended Year, Nonpublic Schools (NPS), NPS/LCI 
Community Day School  

https://www.fcmat.org/lcff
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Entries LCFF Accrual
Actual LCFF Receipts vs. LCFF Calculator Amounts

LCFF Calculation
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Restricted Resources
Identify Grants and Entitlements

Grant = Deferred or Unearned Revenue (U) Entitlement = Fund Balance (F)

• SACS Query by Resource Code
https://www2.cde.ca.gov/sacsquery/querybyresource.asp

• SACS Resource Spreadsheet 
https://www.cde.ca.gov/fg/ac/ac/resource.asp

• FA Manual, Section 9. Categorical Programs
https://resources.finalsite.net/images/v1686088642/sdcoenet/x7dvjuwo3dfhtsiymc72/Section9.pdf
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Restricted Resources
• SACS - Clear TRC for Unearned Revenue Resources

• R 3311 Special Ed: IDEA Local Assistance, Part B, Sec 611, (ISPs)
• R 6515 Special Ed: Infant Discretionary Funds



Restricted Resources Tools
Tools available on Financial Reporting’s webpage

• General Ledger Trail Balance Tool
• Run PS Budget and Actual queries
• Enter Fund and Resource

https://www.sdcoe.net/business-services/financial-services/financial-reporting/Pages/Forms-and-Documents.aspx

• CAT (Categorical) Form Tool
• Run PS Budget and Actual queries
• Detailed instructions available for download

 CAT Form - SACS (.xlsx)
 CAT Instructions (PDF)
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 General Ledger Trial Balance (.xlsx)



Indirect Costs

43

Definition: Indirect costs are agency-wide administrative and management expenses that 
support the overall operation and oversight of the organization. These costs are not directly 
attributable to a specific program or activity and include functions such as accounting, 
budgeting, payroll processing, personnel services, purchasing, and centralized data processing.

Indirect Cost Rate (ICR): The percentage calculated by comparing an organization's indirect costs 
to its direct costs. It provides a standardized method for allocating a proportionate share of 
indirect costs to individual programs.

Purpose: To provide a consistent and efficient mechanism for recovering a portion of agency-
wide administrative and general management costs from individual, typically restricted, 
programs.
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Indirect Costs

• Approved rates are posted on the CDE web site:
• http://www.cde.ca.gov/fg/ac/ic

• Must use the lesser of the CDE approved rate or a grant stated max 
each year

• For food service programs for FY 2025–26, districts are limited to the lesser of: 
Their CDE approved indirect cost rate (approved April 2026) or 6.20%

• IDC cannot be charged to object 4700s, 5100s and 6000s-7000s
• Require minimal administrative support compared to the amount of dollars 

spent
• 7310 must net to zero by function & object at the fund level
• 7350 must net to zero by function & object between funds
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Indirect Costs (example)

Total Expenditures
Objects 1000-5999 32,750$            
Less Object 4700 -                        
Less Object 5100 (750)                     
Adjusted Expenditures 32,000$            
ICR 7.34%
Indirect Cost 2,349$               

Title I

Sample entry:
Fund Resource Goal Function Object Description Debit Credit
0100 3010000 1110 7210 7310000 Transfers of Indirect Costs 2,349       
0100 0000000 0000 7210 7310000 Transfers of Indirect Costs 2,349       
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Indirect Costs (example)

Total Expenditures
Objects 1000-5999 775,000$         
Less Object 4700 (250,000)          
Less Object 5100 (25,000)             
Adjusted Expenditures 500,000$         
ICR 6.20%
Indirect Cost 31,000$            

Food Services

Sample entry:
Fund Resource Goal Function Object Description Debit Credit
1300 5310000 0000 7210 7350000 Transfers of Indirect Costs - Interfund 31,000     
0100 0000000 0000 7210 7350000 Transfers of Indirect Costs - Interfund 31,000     



Section 5
Accounting 
Reminders 
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Routine Restricted Maintenance 
Contribution

LEAs are required to make 
3% contribution to resource 
8150, object 8980.

• Education Code 17070.75

RRMA excludes the following 
resources codes: 

• 7690 STRS On-behalf (Section 99 
of SB 98 does not expire)

• 3212, 3213, 3214, 3216, 3218, 
3219, 3225, 3226, 3227, 3228, 
5316, 5632, 5633, 5634, 7027 



Enter General Ledger Fund Data
For Fund 51 
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Beginning Balance Adjustments to 
Form ASSET and Form DEBT
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Fair Market Value

• GASB 31 requires governmental cash pools (Cash in the County Treasury) to 
be measured at fair value and should be evaluated annually during year-end 
closing.

• See CSAM Procedure 425 for additional guidance
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STRS On-Behalf Contributions

 Required entry in the District’s books before closing
• STRS On-Behalf Journal Entry

R 7690 , CR O8590/DR 3101/3102

 Various methodologies of calculating 
• CalSTRS Mock Calculation 
• Follow your district’s accounting policies and/or your external auditor’s 

recommendations

 See STRS on-behalf guidance on Financial Accounting’s  
website
• https://resources.finalsite.net/images/v1637249988/sdcoenet/rqc0wkai3mvmjsn2o9fz/1

2SecGASB_STRSOn-Behalf.pdf
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STRS On-Behalf Contributions

DAT File

Enter

Amount

 CDE created Excel template to create journal entry – New Financial 
Reporting Requirements for Pensions (Dated 02-Jul-2015)
Http://www.cde.ca.gov/fg/ac/co/
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OPEB Calculator 
Postemployment Benefits Other Than 

Pensions 
 CSAM Procedure 785

 OPEB Calculator Tool 
• https://www.sdcoe.net/business-services/financial-services/financial-

reporting/Pages/Forms-and-Documents.aspx

 Fund Financial Statements
• Qualifying trust – Direct charge (3751/3752) up to amount of service 

cost (normal cost). Any remainder expenses, if any, allocate to 
3701/3702.

• Non-qualifying trust – Allocate OPEB expenditures to 3701/3702. 
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ASB Activities
LEAs should use Resource 8210 to account for revenues and expenditures related to 
governmental associated student body (ASB) activities, which do not meet the definition of 
fiduciary activities in accordance with GASB 84 and are therefore considered governmental 
activities, in a governmental fund (Fund 01 or 08).

Sample Entries:
08-8210-0000-0000-91200 Cash in Bank  (debit) 

08-8210-0000-0000-8639 All Other Sales  (credit) 
08-8210-0000-0000-8699 Other Local Revenue  (credit) 

0800-8210-1100-4000-4XXX Books and Supplies (debit)
0800-8210-1100-4000-5XXX Services & Other Operating Exp (debit)

0800-8210-0000-0000-9120 Cash in Bank (credit)

Note: Fund 08 expenditures should be recorded using Function 4000, Ancillary Services or the 
appropriate optional function 4XXXs, with appropriate goal and object codes.
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Section 6
GASB Reminders
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New GASB 103 & 104
• Effective for 2025-26 fiscal year

• GASB 103 Financial Reporting Model 
Improvements

• GASB 103 Statement
• Modifies Management’s Discuss & Analysis 

(MD&A)
• Explains why financial results changed (not 

just what changed)
• Limited to 5 required sections

• GASB 104 Disclosure of Certain Capital Assets
• GASB 104 Statement
• Requires changes to the Annual Audit 

Report Note Disclosures
• New disclosure requirements for capital 

assets held for sale
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GASB 101 Compensated Absences
• Effective since 2024-25 fiscal year

• GASB 101 PowerPoint Presentation
• Evaluate leave under GASB 101

• Vacation and sick leave, paid time off, holidays, parental leave, bereavement leave and certain types of 
sabbatical leave

• Will not affect your fund statements but will be a SACS CE for government wide reporting
• No more “vesting” requirement for sick leave
• Recognize a liability if ALL of the following have been met:

• Leave is attributable to services already rendered
• Leave Accumulate AND
• Leave is more likely than not to be used for time off or paid in 

cash or settled through noncash means
• Include salary related tax payments (OASDI, Medicare, SUI & Workers Compensation etc.)
• Recommended HCM Query - M_AM_SICK_VAC_LIABILITY_COMBO
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Leases and Subscription Based 
Information Technology Arrangements

• Evaluate Leases and SBITAs under GASB 87 & 96 annually
• GASB 87 PowerPoint Presentation
• GASB 96 PowerPoint Presentation

• Recognize any new leases and SBITAs entered into during the fiscal year
• Make any necessary entries to record annual payments to principal and interest. Adjust SACS 

Form ASSET and Form DEBT, accordingly.
• State Controller's Office Incremental Borrowing Rate
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Section 7
Checklists
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District Closing Checklist

Closing Audit Checklist
• Run PeopleSoft Queries
• Complete Prior to Board Approval

Checklist Available on Financial Accounting’s Website
http://www.sdcoe.net/business-services/financial-services/financial-accounting/Pages/financial-accounting.aspx

• 2025-26 PeopleSoft Closing Checklist (Excel)
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District Closing Checklist

• Encumbrance Clearing
Manual Encumbrance Journal Job Aid

https://drive.google.com/file/d/1zud2r74D8G8PNjxmL-RT8PcHghYyFNfI/view
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SACS Technical Review Checklist
TRCs
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• If data is not correct, correct the data
• If data is correct, enter a detailed explanation 

F - Fatal
• Data must be corrected 
• Explanations not allowed

O - Informational

W/WC - Warning/Warning with Calculation

• If data is not correct, correct the data
• Explanation is optional
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SACS Technical Review Checklist
TRC: W/WC - Warning/Warning with Calculation

SACS Data Viewer - Financial (CA Dept of Education)

• Explanations not acceptable
• Will correct at Interim
• A period or any other character

• Explain why the reported data is 
accurate  

• TRC Explanations are Published with 
the SACS Dataset Submission



SACS  Reminders

• Form SEAS
 Enter SELPA ID

• Complete
Special Education Maintenance of Effort Reports

• SEMA
• SEMB

• Verify SACS dataset official status

• Email supporting SACS documentation to finrep@sdcoe.net
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District Closing Checklist
• Ready to close? 

• Email finacct@sdcoe.net
Exceptions Only TRCs Budget and Unaudited Actuals

Closing Audit Checklist (MS Excel) 

FA Close Period 998
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• Board Readiness for Unaudited Actuals 
• Submit Checklist

• Run final SACS TRCs

• Export an Official SACS Dataset

• Close Peoplesoft Fiscal Year



Charter Schools - Closing the Books

• Authorizing agencies should review the charter school’s
Alternative Form or SACS data

• Verify Transfers to Charter Schools in Lieu of  Property
Taxes nets to zero between the charter and authorizing agency. 
• Object code 8096 
• Education Code Section 47635
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Questions?

FinAcct@SDCOE.net
FinRep@SDCOE.net


