
Edwardsville Community
School District #7 Student
Services in collaboration with
the Section 504 Team has
developed this informational
guide to make the Section 504
process more manageable and
user friendly for parents. This
document provides an
overview of the Section 504
evaluation and eligibility
process. It provides
information on the evaluation
process and development of
the 504 Plan and provides
frequently asked questions to
support parents through this
experience.
 
The Section 504 process offers
protections and supports
accessibility for your child
within the general education
and school environment. When
parents and schools work
together collaboratively,
positive experiences,
achievement, and results can
be realized.
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SECTION 504

 

Section 504 is a part of the Rehabilitation Act of 1973 that prohibits discrimination against individuals with

disabilities. Upon eligibility, a Section 504 Plan should “level the playing field” to ensure that equal

opportunities exist for students with and without disabilities. 

An evaluation is completed to answer the following questions: 

Does my child have a physical or mental impairment that substantially limits one or more major

life activities? 

Does my child need accommodations to participate in the general education curriculum and/or

school environment, including extra curricular activities?

Child Find is a legal requirement that schools identify and support students who may have disabilities
and who may need accommodations. Schools must evaluate any student they know or suspect may
have a disability. The request for an evaluation generally occurs in one of the following ways:

School districts, including all
public and charter schools that
receive federal financial
assistance, are obligated to refer
a student for an evaluation if the
student is believed to have a
disability and is potentially in
need of accommodations.

A referral can be made by a
doctor, parent or school
personnel. If a parent feels their
child needs an evaluation, a
request should be put in writing
to the building principal.

The school has 14 school days
to complete the decision
regarding referral form in
response to a request for an
evaluation.

If an evaluation is warranted, the
school has 60 school days to
complete the evaluation.

What is Child Find?

Why Would My Child Need an Evaluation?
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This flow chart shows, step by step, how District 7 decides whether a student may be eligible
for a Section 504 plan and the supports that come with it.

504 FLOW CHART

Not eligible for
accomodations 

but still protected
under 504
procedural
safeguards

Physical

*504 plans are reviewed annually with a
review and revise meeting. Then every
3 years a re-evaluation occurs to
determine appropriate supports.

NO

Instructional

Section 504 Plan*

Eligible for 504
accommodations

CONSIDERATION OF 504 
ELIGIBILITY

YES

Disability substantially limits one or
more major life activity & there is a

need for reasonable accommodations

Section 504 plan giving equal
access to learning 

and school activities
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Medical
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Does the student require reasonable accommodations to access the
educational program in a manner similar to non-disabled peers?

Questions for 504 Eligibility

If the answer is Yes, then a
Section 504 Plan should be
developed.

Is a major life activity substantially limited by the physical or mental
impairment?

Is there documented evidence of a physical and/or mental
impairment?

4

The list of major life activities
under Section 504 includes, but
is not limited to the following: 

Caring for oneself
Bending 
Performing manual
tasks
Speaking
Seeing
Breathing
Hearing
Learning
Eating
Reading
Sleeping
Concentrating
Walking
Thinking
Standing
Communicating
Lifting
Working

Major bodily functions are also
major life activities and include
functions of the:

Bowel, bladder, and brain 
Normal cell growth 
Immune, endocrine
(thyroid, pituitary, and
pancreas), respiratory,
reproductive, circulatory,
digestive, and neurological
systems 

Conditions that are episodic or in
remission are acknowledged under
Section 504 if they result in a
substantial limitation in one or more
major life activity while they are
active.

*Under Section 504, students who
are currently using illegal drugs or
alcohol are not covered or eligible
under Section 504.

Major Life Activities
EVALUATION PROCESS

 

Under Section 504, formalized testing is not required; however, a
variety of data sources should be considered. A single source of
information, such as a doctor’s report or clinical evaluation CAN
NOT be the only information that is considered. It is the school’s
obligation to document and consider all information submitted for
review when determining eligibility.

The 504 Team should consider current and historical grade
reports, teacher input/reports, information from parents or other
agencies, state and district curricular assessments, observations,
discipline reports, attendance records, health records and adaptive
behavior information if applicable. Before gaining consent for
evaluation, the 504 Team will determine what data is necessary in
alignment with the current presenting concern.

Under Section 504, an individual with a disability is defined as a
person who: 

1.  Has a physical or mental impairment that substantially
limits a major  life activity

2.  Has a record of such an impairment
3.  Is regarded as having such an impairment

The determination of whether a student has a physical or
mental impairment that substantially limits a major life activity
must be made on an individual student basis. 

Under Section 504, an impairment may include any disability,
long-term illness, or various disorders that “substantially” reduces
or lessens a student’s ability to access learning in the educational
setting. 
Many students have conditions or disorders that are not readily
apparent to others such as specific learning disabilities, diabetes,
epilepsy, allergies, low vision, poor hearing, heart disease or
chronic illness. If one or more of these identified conditions
substantially limit the student’s ability to receive an appropriate
education as defined by Section 504, they may be considered to
have an “impairment”. 
Section 504 does not set forth a list of exhaustive specific
diseases, conditions or disorders that constitute impairments
because of the difficulty of ensuring the comprehensiveness of
any such list. 

Section 504 Eligibility 
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QUALIFYING FOR SECTION 504

 

Provide specifics on how the
accommodations will be provided
and by whom.
Identify the role of the person
who will be responsible for
ensuring that all components of
the plan are implemented (case
manager). 
Be distributed to all of the child’s
teachers, specialists, and support
staff. 
Be placed in the child’s
cumulative file. 
Plans should be reviewed
annually. Then every 3 years a
re-evaluation occurs to
determined appropriate supports. 

If a student is found eligible under Section 504, a plan will be
developed which may include accommodations to provide
equal access to the educational environment. This may
include supports in areas such as medical, physical, and/or
instructional.

Once it is determined that a student has a record of, or is
regarded as having a physical or mental impairment, it is up
to the 504 Team to determine if the mental or physical
impairment substantially limits a major life activity. 

The determination of whether a mental or physical
impairment substantially limits a major life activity is made by
the 504 Team who are knowledgeable about the child and
depends on the nature and severity of the disabling
condition. 

Additionally, when considering eligibility under Section 504,
students should be measured against their same age/non-
disabled peers in the general education environment without
the use of medication or other mitigating measures (e.g.
glasses, assistive technology, accommodations).

A 504 PLAN SHOULD:

Developing the Section 504 Plan
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FREQUENTLY ASKED QUESTIONS
 

2. Can my child be placed on a Section
504 Plan without my knowledge? 
No. Parents must always provide consent before their
child is evaluated and/or placed under Section 504.
Parents must also receive a copy of the Procedural
Safeguards and their child’s Section 504 Plan with
accommodations provided if the 504 Team determines
that the child is eligible under Section 504.

1.Who decides whether a student is
qualified and eligible for services under
Section 504? 
According to the federal regulations [34 C.F.R. §104.35(c)
(3)], placement decisions should be made “by a group of
persons who are knowledgeable about the child, understand
the meaning of the evaluation data”. Parents are encouraged
to work collaboratively as a member of the 504 team and
contribute any information they have to support a thorough
understanding of their child’s needs such as doctor’s reports,
outside clinical evaluations, etc.

5. Can my child still be disciplined under
Section 504?
Yes. Children under Section 504 are still expected to
follow the district’s student code of conduct. However,
when disciplining a child under Section 504, schools must
consider the relationship between the disability and the
misbehavior. This does not mean that a student with a
disability cannot go to in-school suspension, or be
suspended from school. Discipline guidelines exist to
protect students who have a disability under Section 504. 

4. What is the difference between an IEP
and a 504 Plan? 
An Individualized Education Program (IEP) provides related
services and Specially Designed Instruction for those that
are identified as eligible. Students with an IEP have goals
and objectives that are routinely progress monitored.

Section 504 covers students who don’t meet the criteria for
special education yet still require some accommodations.
Both ensure that students with disabilities have access to a
Free and Appropriate Public Education (FAPE). 

3.Will my child still be in the General
Education classroom? 
A student that has a Section 504 Plan should be educated
in the general education classroom. 

Collaboration with families is important in the decision
making process, and the district includes parents as part
of the 504 Team. It is expected that the district will make
sound educational decisions as to what the student needs
in order to receive an appropriate education.
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6. How often will my child be re-evaluated? 
While there are no specific timelines on this issue, students
must be re-evaluated at least every three years or whenever
there is new evaluation information that should be
considered by a 504 team.

The district/ building 504 committee should review your
child’s plan every year to make sure that his or her
accommodations are appropriate and based on their current
schedule and individual needs. The accommodation plan
may be revised at any time during the school year if needed.

7. Will my child still be able to participate
in nonacademic services? 
Yes. Districts must provide equal opportunity in areas such
as counseling, physical education and/or athletics,
transportation, health services, recreational activities, and
special interest groups or clubs. 

8. Does my Section 504 Plan transfer
to college and/or career?
Section 504 of the Rehabilitation Act protects
students from discrimination when they transition to
college and/or career. Students can still receive
accommodations in college, however, they likely
won’t utilize or receive a 504 plan like they had in high
school. Most colleges have ADA student services to
assist students. Section 504 also applies to persons
with disabilities eligible for employment. With
verification of the disability, the employer is
responsible for accommodations unless it causes an
undue financial hardship.

9. What are my rights as a parent
under Section 504?

District 7 504 Procedures Safeguards
Illinois 504 Parent Guide

 

FREQUENTLY ASKED QUESTIONS (cont.)

ACCOMMODATION: Supports that are provided to
level the playing field and provide equal access—for
example, providing an audiobook version of a textbook.

AMERICANS WITH DISABILITIES ACT (ADA): This
federal civil rights law prohibits discrimination against
individuals with disabilities. It covers schools, many
workplaces, and anyone who offers goods or services to
the public. 

DISABILITY: A physical or mental impairment that
substantially limits a person’s ability to participate in a
major life activity. 

EPISODIC IMPAIRMENTS: An impairment that is not
always present (for example, one that flares up or goes
into remission) qualifies as a disability if, during an
active phase, it would substantially limit a major life
activity.

FREE AND APPROPRIATE PUBLIC EDUCATION
(FAPE): Ensures that students with disabilities attending
public elementary and secondary schools receive
general or Special Education and related aids and
services so that their needs are met as adequately as
those of students without disabilities.

GENERAL EDUCATION The knowledge and
skills that all students are expected to master.
The goal of a 504 plan is to make sure a student
with a disability has access to, or can take part in
the general education learning environment.

MITIGATING MEASURES: When determining if a
person has a disability, a school cannot consider
the ameliorative effects of mitigating measures
when determining how the impairment impacts
the major life activities that are being considered. 

The Amendments Act provides a non-
comprehensive list of mitigating measures such
as:

medications, prosthetic devices, assistive
devices, learned behavior, and adaptive
neurological modifications that a student may
be using to eliminate or reduce the effects of
an impairment. 
A school district cannot rule out a disabiity
based on a students responsiveness to
medical management or glasses (i.e.
mitigating measures).

SECTION 504 OF THE REHABILITATION ACT
OF 1973: A civil rights law that is the source for
504 plans. Section 504 prohibits disability
discrimination by any program that gets federal
money, including public schools. 

HELPFUL WORDS TO KNOW

OFFICE OF CIVIL RIGHTS (OCR) 
An agency with the U.S. Department of Education that
enforces Section 504 of the Rehabilitation Act and Title
II of the ADA. The OCR investigates allegations of
discrimination based upon disability. 
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