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LINE CODE STRUCTURE

* Budget planning accuracy

e District report card

 Compliance with Texas
Education Agency (TEA)

Why is CORRECT coding Regulations
so important? * Usefulness of information

across Texas school
districts

Budget Services




CODE STRUCTURE DALLAS ¥

Budget Services

Sub Fiscal Program
Fund Function Object Object Organization Year Intent Code
XXX XX XXXX XX XXX X XX

Multi-faceted Code with State/Federal Requirements and Local Options

Fund *  Where does the money come from?
Function What is the purpose of the transaction?

¥

Object >  What are we spending the funds on?

Sub-Object *  What programs are the funds used for?
Organization > Which campus or department will use these funds?
Fiscal Year * In which fiscal year will these funds be used?

Program Intent Code —  Which student population is the expenditure for?
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CODE STRUCTURE —CONT. DALLAS ¥

Budget Services

Sub Fiscal Program
Fund Function Object Object Organization Year Intent Code
XXX XX XXXX XX XXX X XX

Governmental Funds

 General Fund (199)
» Special Revenue, Federally Funded (201-289)
* Special Revenue, State Funded (381-429)

Answers the question — Where does the money come from?
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CODE STRUCTURE — CONT. DALLAS ¥

Budget Services

Sub Fiscal Program

Fund Function  Object  Object Organization Year Intent Code
XXX XX XXXX XX XXX X XX

11 - Instruction 34 - Student Transportation

12 - Library & Media Services 35 - Food Services

13 - Curriculum & Staff Development 36 - Extracurricular Activities

21 - Instructional Leadership 41 - General Administration

23 - School Leadership 51 - Facilities Maintenance

31 - Guidance Counseling & Evaluation Services 52 - Security Services

32 - Social Work Services 53 - Data Processing

33 - Health Services 61 - Community Services

Answers the question — What is the purpose of the transaction?
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CODE STRUCTURE —CONT. DALLAS ¥

Budget Services

Sub Fiscal Program
Fund  Function Object Object  Organization  Year [ntent Code
XXX XX XXXX XX XXX X XX

Most common expense object codes

6100 - 6199 Payroll Costs

6200 - 6299 Professional/Contract Services
6300 - 6399 Supplies/Materials

6400 - 6499 Other Operating Costs

Answers the question — What are we spending the funds on?
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DALLAS &

INDEPENDENT SCHOOL DISTRICT

CODE STRUCTURE —CONT. B

Sub Fiscal Program
Fund Function _ Object Object Organization Year Intent Code
XXX XX XXXX XX XXX X XX

Local option code used to track spending within a specific area

Could be “00” if not specified (excluding extra-duty pay)
Ex. Tutoring Aid (08), Local Mileage (LM), Choral/Choir and Fine Arts (10), Extra-duty (ED)

Answers the question — What programs are the funds used for?

PAGE |/



CODE STRUCTURE —CONT. DALLAS ¥

Budget Services

Sub Fiscal Program
Fund Function  Object Object Organization Year Intent Code
XXX XX XXXX XX XXX X XX
Organization Code Organization Name

001 Bryan Adams High School Leadership Academy

042 Judge Bedford Jr Law Academy

122 C F Carr Elementary

701 Superintendent of Schools

871 EdTech-Architecture and Operations

Answers the question — Which campus or department will use these funds?
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CODE STRUCTURE —CONT. DALLAS ¥

Budget Services

Sub Fiscal Program
Fund Function Object  Obiject Organization Year Intent Code
XXX XX XXXX XX XXX X XX

Fiscal Year Fund Type

X General Funds

0-9 Federal/State Programs

Answers the question — In which fiscal year will these funds be used?
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CODE STRUCTURE —CONT. DALLAS ¥

Budget Services

Sub Fiscal Program
Fund Function Object Object Organization Year Intent Code
XXX XX XXXX XX XXX X XX

* Program intent codes account for the cost of instruction and other services by a
specific, targeted group or population of students.

e Ex: Basic Educational Services (11), Career and Technical Education (22)

Answers the question — Which student population is the expenditure for?
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DALLAS% | Budget Services

INDEPENDENT SCHOOL DISTRICT

PROGRAM INTENT
CODES (PICS)

Program Intent Codes are important because they...

Represent a State Special Program
Support accurate budget planning
Ensure guidelines are followed for the Annual Audit to the State

Are required to be in compliance with TEA’s regulations — Spending
Requirements

More information on TEA’s website at:

https://tea.texas.gov/data-reports/financial-accountability/fasrg/fasrg20-
modulel-farappendices.pdf



COMMON PROGRAM INTENT CODES

Description

INDEPENDENT SCHOOL DISTRICT

AS¥

Name

Basic Education Services

Career and Technical
Services to Students with Disabilities (Special Education)

Compensatory Education Services and Accelerated Instruction
Bilingual Education and Special Language Programs
Prekindergarten (pre-K)-Special Education

Early Education Allotment

College, Career, and Military Readiness
Athletics and Related Activities

Undistributed

Budget Services

Costs to provide basic instruction

Costs to evaluate and prepare students for gainful employment and to provide advanced technical
training, homemaking, apprenticeship, and job training

Costs of special education such as homebound, hospital class, speech therapy, resource room, self-
contained classroom, residential care, etc.

Costs incurred to provide compensatory education and accelerated instruction to identified at-risk and
low socioeconomic status students

Costs to help students transition to the English language for academic instruction

For costs incurred to evaluate, place and provide educational and/or other services to pre-K students
that require special education services.

This code is used for the costs incurred for programs and services designed to improve student
performance in reading and mathematics in prekindergarten through third grade, including programs
and services designed to assist a school district in achieving the goals set in the school district’s early
childhood literacy and mathematics proficiency plans adopted under the TEC, §11.185.

Costs incurred to improve college, career, and military readiness outcomes as described by the TEC,
§48.110(f). At least 55 percent of the funds allocated must be used in grades eight through 12.

Costs for participation in competitive athletic activities and certain support activities not including band

Costs not easily identified with other codes used here, such as certain substitute teachers, teacher on-
behalf payments, salaries for band, etc.
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COMMON CODING ERRORS

&
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S¥

INDEPENDENT SCHOOL DISTRICT

For extra-duty use sub-object ED (6118-ED or 6128-ED)

Include benefit object codes (6141,6143,6145,6146) for
extra-duty or overtime (6118,6128,6121) budget transfers

For travel use “13-6411” —for teachers, and librarians’ travel
For travel use “23-6411" - for principals’ & assistant principals’ travel

For Special Program Sub-Object and Program Intent Code:

+  Use 199-11-6399-DO to 199-11-6118-DO
- Org-X-22to Org-X-22

Use “6245” for copier maintenance and overages

Restricted accounts are ONLY for that specific program

Budget Services

RRRX

RX

Do notuse “6118-00 or 6128-00"

Do not transfer to or from “6118,6128,6121"” without benefit line codes

Do not use “13-6411” —for all staff travel

For Special Program Sub-Object and Program Intent Code:
. Do not use 199-11-6399-DO to 199-11-6118-ED
. Do not use Org-X-22 to Org-X-11

Do not use “6265” for copier maintenance and overages

Do notuse “199-11-6399-EC” for comprehensive materials




DALLAS
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2026-2027 IMPORTANT BUDGET INFORMATION

/@ Budget Transferh

Budget transfers will be
reviewed and processed
in September!

\ /

/© Prior Year POs \

The amount of prior
year PO Funding request
will be significantly

/ Negative Accouns
(0

Negative accounts must
be cleared before
submitting transfers for

decreased

\ /

Budget Services

services and goods.

\_ J
@ Supplemental Pay |

Supplemental pay will
be monitored, and
departments are

/ I
PO Closures

FY26 Purchase Orders
will close by the end of
July

responsible for

Qverspending. J

\ /

/e Mobility Invoicg

Mobility and Hotspot
Invoice transfers will be
processed quarterly.

\ /




DALLAS:E | Budget Services

INDEPENDENT SCHOOL DISTRICT ~

Helpful Budget Information &
Reports in Oracle
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TO ACCESS THE BUDGET SERVICES WEBPAGE

DEPARTMENTS

Academic Services >
Accounting Services
Accounts Payable

Advanced Academic Services
Department

Alcohol and Drug Intervention Program
Alternative Certification Program
American Indian Education Program
Application Training & Support
Athletics

AYP Compliance

Benefits

Board Services

Budget Services h Click here

DALLAS} Budget Services PAGE | 16



TO ACCESS BUDGET SERVICES WEB PAGE

Accounting Services

Accounts Payable

Advanced Academic Services
Department

Alcohol and Drug Intervention Program

Alternative Certification Program

American Indian Education Program

Application Training & Support

Athletics

AYP Compliance

Benefits

Board Services

Budget Services

Budget Services
Dallas ISD Budget

Helpful Links and Forms for Staff

DALLAS} Budget Services

Budget Services

Dallas Independent School District
2400 North Central Expressway
Suite 1820

Dallas, TX 75231

Mission Statement
The Budget Services department provides financial planning, budget analysis and

budget monitoring in order to facilitate financial decisions that support the

educational goals of Dallas ISD.

Click here

PAGE
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TO ACCESS BUDGET SERVICES WEB PAGE

(@ This page is protected. Please log in to view this page.

Please provide your @dallasisd.org email address to log in.

Username

name and password to acces
Staff Links

Forgot Username or Password

Budget Services PAGE |18
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BUDGET INFORMATION

HOME [ DEPARTMENTS / BUDGET SERVICES [/ HELPFUL LINKS ANMD FORMS FOR STAFF }

HELPFUL LINKS AND

FORMS FOR STAFF

Dallas ISD Budget

Helpful Links and Forms for Staff BUdget Analyst Assignments

Correspondence

Resources and Cheat Sheets

Training Slides/How To's

Budget Services PAGE |19
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4 Bm District Reports and Budget Transfers “On the application e page
4

B View Request select “Budget Transfers.”
[E& Funds Available

Click “Create New
Transfer Request” to submit a new

[E Account Inquiry

» BB HR/Payroll Reports budget journal

» B General Ledger Reports

From this screen you may also check

: E :i:ﬁini;zz?em ACC ESS I N G T H E the status of a pending transfer or run
| reports.
¢ — BUDGET

I.‘ Em Budget Transfers I

I:l DISD Budget Transfers T RA N S F E R pmﬁmthﬂ'§ }

Application

[ DISD Budget Transfers
Funds Available Report I Home

Budget Transfers
From Oracle Application Home Page, ( BTA)

select the District Reports and Budget
Transfers folder.

» Create Mew Transfer Request

> Approve Transfer Requests

Scroll down and select the Budget
Transfers folder

> VWiew/Edit Transfer Regquests

. > Update Budget Transfer Approver or Bu..
Click on DISD Budget Transfers
Application.

DALLAS% Budget Services Pace |20
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BUDGET TRANSFER JOURNAL HEADER

* For auditing purposes, all fields are required DA”—AS% Budget Transfers Application
to create a journal. The “What is the DIP/CIP
Reference” field is required for Special
Revenue Funds transfers only.

* "Who will this benefit" needs to be specific

Select Fund

199 - General Operating Fund

as to who (position) will utilize the purchase New Budget Transfer
or extra duty pay.
* The fields that asks, “When will this occur?” Budget Justfication
and “Where will this occur?” should be Fund: 199 - General Operating Fund
Completed When SmeIttlng d bUdget Who will this benefit ? What is being purchased? (Include Unit Price and Quantity)

transfer for travel, professional development,
transportation, extra duty, and other
activities where this information may be
necessary to determine proper account

COd in g . Where will this occur ?

What is the need or purpose? When will this occur ?

What is the DIP/CIP reference ? (Required for Special Revenue Funds)

* Once complete, click the “Create” button on
the right side of the screen.

Budget Services PAGE |21
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Attach Documents

Upload Document

Uploaded Documents

&
o
i
b
g
[
=

Search: All Text Columns Go Actions v Edit

v Sum (From Amount)

] =  Fund Function Object Code
] = 19 4 6399

O = 1w 41 6127

] = 19 4 6141

] = 199 41 6143

| = 19 41 6145

] = 19 ] 6146

[+ = | 199 . -

Overall Sum

Budget Services

INDEPENDENT SCHOOL DISTRICT

m Add Row

Sub Object

00
00
00
00
00

00

e )\ (ditional line codes
X Sum (To Amount)

Organization

728

728

728

728

728

728

0 crosere @ \dd an attachment

Program

99
99
9
99
99

99

X

OPT 3

OPT45

00

00

00

00

00

00

00

TBD

00000

00000

00000

00000

00000

00000

00000

BTA - NEW FEATURE — ATTACH DOCUMENTS &
ADD ROW - ADDING ADDITIONAL LINE CODES

Description

Gen Sup - Undistributed

Support PT/Temp - Undistributed
FICA - Undistributed

Wkrs Comp - Undistributed
Unemp Comp - Undistributed

TRS - Undistributed

Funds Available

£63,287.19
$0.00
$25,779.27
$6,228.41
$8,007.04

$89,804.00

To Amount From Amount



HOW TO ACCESS THE FUNDS AVAILABLE

REPORT IN ORACLE

* Loginto Oracle.

* Click "District Reports and Budget
Transfers”.

e Scroll down and click "Budget Transfers*”.

* Click "DISD Budget Transfers Funds
Available Report”.

e Enter "fund #" and "org #°“.

e This report is also accessible through the
"General Ledger Reports".

Note: For questions regarding "Encumbrances", please
reach out to Procurement Services. For questions
regarding "Actuals", please reach out to the Accounting
Department.

4 B District Reports and Budget Transfers

[@ View Request

[& Funds Available

[ Account Inquiry

» B HR/Payroll Reports

I 4 B0 General Ledger Reports I

@ 100A - Detail General Ledger

& 100B - Detail General Ledger
- Excel Report

@ DISD GL Budget Manager
Report (PDF)

@ DISD Budget Transfers
Funds Available Report

[ DISD GL Actuals by Period
(Excel)

& DISD GL Regs - PO - Line
Code For Budget (Excel)
Email

@ Account Analysis Report

PAGE
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DISD BUDGET TRANSFERS FUNDS AVAILABLE
REPORT

Page 1 of 1
Ran by: YOU
Dallas Independent School District
Funds Available as of 06/27/24 12:57 PM
Fund 199 - GENERAL OPERATING FUND 000 -
Org Budget Services Magnet Center
Supplemental Payroll Accounts
Pct
L\ccount Code Description Budget Encs Actuals Balance R ining
199-11-6118-ED-000-X-28 Extra Duty Prof - Extra Duty Supplemental Pay 1,023 0.00 80.00 943.00 92.2
199-11-6121-DM-000-X-28 Overtime - Discipline Mgmnt Plan 100 0.00 0.00 100 100
199-11-6128-ED-000-X-28 Extra Duty Support - Extra Duty Supplemental Pay 1,000 0.00 0.00 1,000 100
. - . 0.0
199_51-6121-00-000-X-99 Overtime - Undistributed - Generic 68 0.00 67.97 0.03
199-52-6121-1C-000-X-99 Overtime - Undistributed - Generic 0 0.00 0.00 0.00 0.0
Totals for Supplemental Payroll Accounts 2,191 0.00 191.00 2,000.00 91.3
Restricted Accounts
Pct
ccount Code Description Budget Encs Actuals Balance R ining
199-11-6294-00-000-X-28 Printing and Graphics 4,828 0.00 4,827.60 0.40 0.0
199-11-6329-00-000-X-28 Reading Mirls 660 0.00 659.10 0.90 0.1
199-11-6397-00-000-X-28 Other F & E between $500 & $4,999/unit 3,166 0.00 3,165.50 0.50 0.0
199-11-6399-00-000-X-28 Gen Sup 54,338 0.01 67,121.13 12,783.14 235
199-11-6412-00-000-X-28 Travel, Training and Subsistence - Students - 50,010 0.00 50,010.00 0.00 0.0
199-11-6499-00-000-X-28 Misc Op Exp 51,270 0.00 4327749 7,992.51 15.6
Totals for Restricted Accounts 164,272 0.01 169,060.82 -4,788.83 2.9
Controllable Accounts
Pct
ccount Code Description Budget Encs Actuals Balance R ing
199-11-6245-00-000-X-11 Contract Maint - Lease Maintenance and Overage - Basic Educational 5429 0.00 4,914.76 514.24 9.5
Services
199-11-6399-00-000-X-11 Gen Sup - Basic Educational Services 2,000 0.00 1,622.16 377.84 18.9
1959-13-6411-00-000-X-99 Travel, Training and Subsistence - Employee Only - Undistributed 5,000 0.00 0.00 5,000.00 100.0
199-13-6499-00-000-X-99 Misc Op Exp - Undistributed 559 0.00 55847 0.53 0.1
199-13-6499-5B-000-X-99 Misc Op Exp - Undistributed - Food & Refreshments - StafffBoard 7111 0.00 7,110.87 0.13 0.0

S% Budget Services

INDEPENDENT SCHOOL DISTRICT




INDEPENDENT SCHOOL DISTRICT

WHAT DOES THE FUNDS AVAILABLE REPORT TELL ME?

AS'E

Supplemental Payroll Accounts

Pct
Aocount Code Description Budget Encs Actuals Balance pawmaininag
199-11.6118-ED-000-%-28 Extra Duty Prol - Extia Duty Supplemental Pay 1.023 0.00 20.00 243.00 92.
199-11-6121-D-0ika-X-20 Chvartima - Dscipling Mgmnt Plan 10 .10 .0 10 i
199-11-6120-C1e-000-X- 28 Ewira [ty Support - Cxira Dty Supplemantal Pay 1.000 0.0 0.a0 1,004 100

Budget: the amount of money that was allocated for that line code _I

Encumbrance: the amount of money being held for open purchase _I
orders (PQ’s) or requisitions

Actuals: funds that have been spent (paid to the vendor) and _I

posted to the general ledger (GL)

Balance: the amount of money you have available to spend for —I

that particular line code

PCT Remaining: the percentage of the amount available to spend —'

(Balance) to the amount of money allocated (Budget).

Budget Services




WHAT IS A 100B — DETAIL GENERAL LEDGER
— EXCEL REPORT?

. . E® District Reporis and Budget Transfers
Report shows the funds available in each account code II — = |

within the total controllable and uncontrollable budget. B view Reques
It provides the same type of information as a Funds _
Available Report but in an Excel format. [ Account Inuiry

b B HR/Payroll Reports

[ Funds Availzble

I | tl General Ledger Reports I

[@ 1004 - Detail General

Benefits of Report: Ledger
F| - il Genera
«  Shows controllable and non-controllable budget. r e - aeel ot I
*  Can be used for quick reporting because information oo e e
can be filtered and/or grouped. @ 0ISD Budget Transfers
. . Funds Available Report
* Unlike the Budget Transfers Funds Available Report, B DISD GL Actuals by Period
the 100B — Detail General Ledger — Excel Report can (Excsl)
be run for any period (month-year). [E DISD GL Regs - PO - Line
Code For Budget (Excel)
Email
= Account Analysis Report
Note: For questions regarding "Encumbrances"”, please (@ DISD GL Actusis
H H Reconciliation Report
reach out to Procurement Services. For questions ot el
regarding "Actuals", please reach out to the Accounting [ 015D GL Budget Mensger

Department. Report - CSV/Excel
b B Purchasing Reports

b B Accounts Fayable

PAGE | 26




INDEPENDENT SCHOOL DISTRICT

100B-DETAIL GENERAL LEDGER-EXCEL REPORT

Report Date f24_ JUN-24
Fund 199
Function %
Object %
SubObject %
Org 341
Fiscal Year %
Program %
Detail %
Span %
Budget DISD BUDGET
Suppress Zeroes |Y
Posted Flag Posted

= - |G - |ISE - |G - i - |6 - - TS - = = = = = =
14949 11 6112 (00 241X |11 [0 |00 19,180 0 522850 13.,951.50 T2.74[3ubs for Professionals - Basic Educational
199 11 6112 |23 341(¥ 111 |0 |00 1.906 0 585 1321 69.31(Subs for Professionals - Basic Educational
14949 11 6112 |[Z1 241X |11 [0 |00 1,905 0 0 1.905 100|Subs for Professionals - Basic Educational
199 11 6112 |51 341X 121 |0 |00 953 0 0 953 100|Subs for Professionals - Gifted and Talented -
1949 11 6112 (00 241X |23 |0 |00 1.905 0 168 1737 91.18|Subs for Professionals - Special Education -
14949 11 G112 (00 341|X |30 |0 |00 1.905 0 177.5 1.727.50 90.68|Subs for Professionals - State Comp
1949 11 6112 DY | 341(X [37 [0 |00 T46 0 0 746 100[Subs for Professionals - Dyslexia - Regular
14949 11 6112 [E 241X M1 [0 |00 0 0 9025 -902.5 0|Extra Duty Prof - Basic Educational Services -
1949 11 6121 (00 341X |23 |0 |00 0 0 3153 -31.53 0[Overime - Special Education - Dallas Hybrid
14949 11 6128 |ED | 341({X [11 [0 |00 0 0 805.55 -805.55 0|Extra Duty Support - Basic Educational
1949 11 6128 [08 3410X |30 |0 |00 0 0 237227 -2 37227 0|Extra Duty Support - State Comp Education -
1949 11 6245 (00 241X |11 |0 |00 2111 0 2.110.81 0.19 0.01|Contract Maint - Lease Maintenance and
14949 11 6396 |[TC | 341({X (11 [0 |00 19,500 0 17,475 2025 10.38|Tech Equip between $500 & 4 999/unit -
1949 11 G200 [00 241X |11 |0 |00 984 93304 0 0.96 0.1|Gen Sup - Basic Educational Senvices -
14949 11 6399 |TC | 341(X (11 [0 |00 28,897 1.042 27 286,874.30 980.43 1.1|Gen Sup - Basic Educational Services -
1949 11 6399 (00 341K 25 |0 |00 275 0 274 89 011 0.04|Gen Sup - Bilingual Educatian - Dallas Hybrid
14949 11 5499 5V |341)x [11 [0 oo 235 0 234,88 012 0.05|Misc Op Exp - Basic Educational Services -
1949 11 6638 |TC | 341X (11 (0 |00 11.054 0 0 11.054 100({Tech Equip & Software =$5K/unit - Basic
14949 12 G328 [00 241|X |99 |0 |00 235 0 235 0 O[AV Kits (AV Kits less than $5.000 per unit
14949 12 G329 (00 341|X |99 |0 |00 1.568 0 1,568 0 0[Reading Mirls - Undistributed - Dallas Hybrid

S% Budget Services




WHAT IS THE DISD GL BUDGET MANAGER
REPORT — CSV/EXCEL?

itl District Reports and Budget Transfers I
[ view Request

Report identifies transactions such as requisitions,

purchase orders, and transfers that have hit against a B Funds Availatle
controllable or non-controllable account. [ Account Inquiry
b BN HR/FPayroll Reports
Benefits of Report: [ Gerersi eager Repor )
. g . [ 1004 - Detsil Genersl
* I|dentifies if a budget transfer posted to an account Ledger
and when the transfer posted. @ 1006 - Detil General
* In most cases, identifies which purchase S
e e . . [ DISD GL Budget Manager
orders/requisitions are included in the actuals and Report (FDF)
encumbrance section of a funds available report. [ DISD Budget Transfers
Funds Avsilable Report
* Shows detailed information such as PO, requisition [ DISD GL Actuals by Period
Vs Ut Su , req ,
and invoice numbers, descriptions entered for (Exoe)
requisition lines, and vendor names. [E DISD GL Regs - PO - Line
Code For Budget (Excel)
Email
= Account Analysis Report
Note: For questions regarding "Encumbrances”, please [ DIsD 6L Acusls
reach out to the Procurement Services. For questions oy
regarding "Actuals”, please reach out to the Ry T—
Accounting Department. Report - CSV/Excel |

b Bl Purchasing Reports

b B Accounts Fayable
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GL BUDGET MANAGER REPORT — CSV/EXCEL

& Parameters

From Period (MOMN-Y7Y) N1E]ESLS
To Penod (MON-YYY) RINEDAS
Line Code From
Line Code To
Balance Type (Leave blank for All) _
Journal Source
Include Payroll Accts? gl
Detall or Summary? [BEED Detall Report
LISl Y Posted Fosted
Output Type [#=a3Y

Budget Services

= Accounting Flexfield

Low

Funo [E
FUNCTION 4|
osJecT [N
sus_osJecT [l
orcanizaTion [N




GL BUDGET MANAGER REPORT — CSV/EXCEL

e

AtoSave (& 50 ) 2y BMR_5124213% - Read-Only - Excel Thalour, Kalyan) S ’ 2

Haoame It D Eage Layout Farrnulas Data B e iy Helps Scrabaat 2 Tell mve what you want 1o do 2 Share
|&|:| L:?[; Calili 11 - A A | = =B ¥ f8owrap Text General - -2 Lﬁj' W e me< Fat é: %? p
e | s T U E S A | EET DT B | § 2% 99 8 | St G| bt Dobte et | S R o
Cliphoard e Foni F Aligarmend = B = hyles Tl Eckiirg

Al 3 S Period Name

] A B C [ E r G i i 1 K L A M o P

250 [Periu:pd Mame = ]Bah:h k= Journal = Posted | = JE Sour = |JE Categ = | JE Line | = | Effective Date =~ Fund = Fune = Oy = 50bj =~ | Org - | FY = Prog = Line Typ = | Eme
2 ||may.24 Cost Manzmar-24 Ac Posted  Cost Man: Accrual  Office Deg 14-May-24 199 Z3 6399 a0 21 sotAtcZ Okl
3 :Mmr.za. Cost Man:Mmay-24  Ac Posted Cost Man: Accrual Jourmal I 14-May-24 158 23 6399 Qo 2] SatZtoh
4 [May.24 Cost Manamay-24  Ac Posted Cost Man: Accrual FREIGHT 14-May-24 199 33 6393 als] R R Obli
s May-24 Cost MansMay-24  Ac Posted Cost Man: Acerual  Journal (e 14-May-24 199 ¥ | 6395 ao - e :
6 |[May-24 PurchasimMay-24 Re Posted Purchasim Reguisitio BAGS, PLA 14-May-24 199 33 5399 Qo | Con
7 | May-24 PurchasimMAY-24 Re Posted Purchasin Reguisitio BATTERY, 14-May-24 1989 23 G399 a0 + Com
E |mMay-24 PurchasimMAY-24  Re Posted Purchasin| Requisitio BINDER, M 14-May-24 199 22 6399 00 Teoct Eiiars s o
8 |[Mmay.24 PurchasimMaf-24  Re Posted Purchasing Reguisitio BINDER, M 14-May-24 199 23 6395 ao Con
10 | MAY-24 PurchasimgMAY-24 Re Posted Purchasin Requisitio BINDER, M 14-May-24 199 23 6399 Lals] i ch L con
77 [|MAY-23 PurchasimMAY-24 Re Posted Purchasin Reqguisitio PAPER, COC 14-May-24 1699 23 B399 an | {Salect ANl Comn
12 [|[MAY-24 PurchasimMaY-24 Re Posted Purchasing Requisitio BATTERY, 14-May-24 199 Z3 6399 o =| Burtinad Com
13 MAY-24 PurchasingMAY-24  Re Posted  Purchasing Reguisitio ENVELOPE 14-May-24 159 23 6399 ao =] Budget Cor
14 | MAY.24 PurchasingMAY-2 Re Posted Purchasin Requisitio TISSUE, Fa 14-May-24 199 23 6399 al¥) | Ercusrnibrance Con

H ;MM'-J-!I- PurchasimMAY-22  Re Posted Purchasin Reguisitio TAPE, BOC 14-May-24 199 | 5395 a0 Con
145 || MAY-24 PurchasimgMi¥-24  Re Posted Purchasin Requisitioc ENVELOPE 14-May-24 159 23 6399 fa]s]
17 | MAY-24 20214188 BTA BT Or Posted BTA BT One-tir Budget Tri 14-May-24 199 23 6395 ao
15 |MAY-23 20214187 BTA BT Or Posted BTA BT One-tir Budget Tr: 14-May-24 199 23 6399 oo
19 | MAY-24 20214186 ATA BT Or Posted BTA BT One-tir Budget Tr: 14-May-24 150 12 5399 ao
20 |MAY-24 Cost Man™A"23  ar pasted  Cost Man:Accrual  freight 14-May-24 199 33 5399 oo
21 |[MAY-24 Cost Man:MAY-24 Ae Posted  Cost ManiAccrual 52071 bul 14-May-24 159 23 6355 oo |I|
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INDEPENDENT SCHOOL DISTRICT

S% Budget Services




LD CHARGING INSTRUCTIONS BY ACCOUNT

CODE (EXCEL REPORT)

Payroll Report, in Oracle, used to identify which
employees were charged to a supplemental pay
line code. Object codes “6118, 6128, 6121”

Benefits of Report:

* Helps identify who or why an employee is
being paid extra duty pay and/or overtime

e Can be used for quick reporting by filtering
and/or grouping information

* Provides information for a payroll reclass
request to the Accounting Dept.

Note: For questions regarding the data retrieved,
please reach out to the Payroll Department.

4 [ District Reports and Budget Transfers
[ View Request
ﬁl Funds Available

&l Account Inquiry

I 4 B HR/Payroll Reports I

& DISD - Combined Position
aummary Repor

@ DISD LD Charging
Instructions by Account
Code (Excel Report)

» BB General Ledaer Reports
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DISD LD CHARGING INSTRUCTIONS REPORT BY ACCOUNT

CODE (EXCEL) - ONLY USED FOR PAYROLL LINE CODES

Parameter Start Date:

1-Jul-23

Parameter End Date:

24-Jun-24

Parameter Min Line Code:

Parameter

199-11-6118-00-000-X-00-0-00-00000

199-23-6146-00-000-X-99-0-00-00000

Account Line Code

DISD LD Charging Instructions Report by Account Code (EXCEL)

Employee Number

Position Name

Location

Batch Name

Element Name

Distribution Amt

Effective Date

199-11-6118-00-000-X-11

123456

BUDGET SERVICES MAGNET CENTER.TEACHER.TITLE 1.211-11-00-30.F 000-Budget Services

OVR 12024 Calendal8FEB24
1234

LD SUMS SUMMER SCHOOL

AS'E

INDEPENDENT SCHOOL DISTRICT

What information does this report contain?

e Account Line Code
 Employee Full Name
 Employee Number
* Position Name

* Location

Budget Services

Batch Name

Element Name (ldentifies what activity
the supplemental pay was for)
Distribution Amount (Amount Paid)
Effective Date




DISD OPEN PURCHASE ORDERS BY ORG

DISD Open Purchase Orders By Org used to see @ Account Inquiry
status of purchase orders that are lacking > BB HR/Payroll Reports
attention before closing out. > Bl General Ledger Repors
I 40m Purchasing Reports I
Benefits of Report: [E pisD Printed Requisitions
Report By Line Code
* Helps you to see which purchase orders [@ DISD Purchase Order Detai

. . . R rt
require your attention before closing. Ep”

(& Purchase Requisition Status

* Important Reminder: balances on open report
purchase orders become encumbrances on 01SD Recewer Report By

, . Purchase Order
the next year’s budget if not closed. @ Requisition Activity Register

[& DISD Open Purchase
Orders by Org

Note: For questions regarding the data retrieved,  » B Accounts Payabie
please reach out to the Procurement Services b B Fixed Assets
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OPEN PURCHASE ORDER BY ORG REPORT

Dallas Independent School District
Open Purchase Orders by Organization

Vendar

Buyer

Preparer

Fequestor

Acazunt

ice [ty Ordered

Amount Droered

(CARDILINA BIOLOGICAL SUFFLY CO

SERWICES, BUDGET

(211600 COMFETENT E. COU CELLS

Services, Bucget

Services, Budget

165-11-5359, 00-000-X-32

1815

[CARCLIMA BIOLOGICAL SUFFLY (D

SERWICES, BUDGET

189273 PETRI DISH, DEEF, 23%100,PE17

Services, Bucget

Services, Budget

155-11-5355. 00-000-%-33

pEER:

[CARCLIMA BIOLOGICAL SUFFLY (D

SERWICES, BUDGET

E06451 ELANK STERILE DISCS, 230

Senvices, Bucget

Services, Budget

155-11-5355. 00-000-X-40

=] =] =] o
=1 =1 =1 =

b
3
B
B

45z

[CARCLIMA BIOLOGICAL SUFFLY (D

SERWICES, BUDGET

TE3301 NUTRIENT AGAR 300G

Senvices, Bucget

Services, Budget

155-11-5355. 00-000--41

=

INDEPENDENT SCHOOL DISTRICT

AS'E

PO Number

Vendor

When it was created
ltem Purchased

Org number
Requisition Number

Budget Services

*The requestor

*What line code was used

*How much the unit price is

*How much was ordered

*Amount received in the system as well as

What information does this report contain?

ordered and invoiced

*Amount remaining to receive (Outstanding
Amount Ordered)

=1 =1 =1 [=1
=] =] =] o




DISD POSITIONS SUMMARY OUTBOUND

Bm District Reports and Budget Transfers

The HR/Payroll report provides a list of all the

positions within your org. & View Request
[# Funds Available

[& Account Inquiry

* Helps identify the number of positions,

i i iti HR/Payroll R
vacancies and filled positions. |“t' ayroll Reports |

(& DISD - Active Employees

* From the position name, you can determine the ;Stfaﬂ antt_i Stop Time
funding source for the position. EX. Budget e
Services.Specialist.N/A.199-41-00-99 [ ,EL?)?OLQWW Code by

e Should be used when completing a Position Il DiS5- Positions Summary
Change Request (PCR) form. Report

[& DISD - Positions Summary
Outbound
Note: For questions regarding the data retrieved, M. DISE £ ombhed Pasliin

Summary Report

please reach out to the HCM Department. = P ———

Instructions by Account Code
(Excel Report)

» BB General Ledger Reports
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DISD - POSITIONS SUMMARY OUTBOUND

6 R _,fx 2011.PRINCIPAL.MS5.PRIN

A B C D E F G H I J
FUNDING General Operating FL Type Of Position
LOCATION340-HYBRID PREP HA DIVISION School Leadership A DATE 27 JUN 2824

DIVISION LOCATIONPOSITION JOB NAMESTATUS ORIGINAL ADJUST  FTE FILLED VARIANCE
|5chcul Les XXX NAME GFlZDll.PRIN_ActiVE 9] 9] (0] 0] 4]
School Le:s XXX NAME OF 2012.PRIM Active 1 0 1 1 0
School Lez XXX MNAME OF 2031.PRIN Active 0 0 8] 0 0
School Lez XXX MNAME OF 2704.FAC| Active 0 0 0 0 0
School Les XXX NAME OF 2704.FACI Active 1 o 1 1 ]

e Division e Original FTE

* Location (Org) * Adjusted FTE

* Position Name & Position Funding * Current FTE

e Status of Position e Filled FTE

* Vacant FTE

Budget Services

AS'E

INDEPENDENT SCHOOL DISTRICT
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READY _FOR A

READY, SET, CODE!

@ U ﬂ] Z ? Budget Knowledge Quiz



https://forms.cloud.microsoft/r/qRh8k8esrY?origin=lprLink
https://forms.cloud.microsoft/r/qRh8k8esrY?origin=lprLink

DDDDDDDDDDDDDDDDDDDDDDDDD
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