WELCOME TO RANDOLPH MIDDLE SCHOOL

2026-2027 STUDENT HANDBOOK

WE ARE RAMS: RESPECTFUL « ACHIEVING « MINDFUL « SAFE

Respectful

We treat everyone in our school community with kindness, empathy,
and appreciation for our differences. We listen actively, speak
thoughtfully, and value the contributions of others.

Achieving

We approach challenges with effort, perseverance, and a belief in our
ability to grow. We take pride in our work, set meaningful goals, and
strive to be our best each day. We understand that success comes
from determination, learning from mistakes, and maintaining a positive
attitude.

Mindful

We stay present and aware of our thoughts, actions, and
surroundings. We reflect on how our choices affect ourselves and
others, and we strive to grow through self-awareness and intention.

Safe

We make choices that protect the well-being of ourselves and others.
We follow school expectations, act responsibly, and contribute to a
secure and positive environment for all.

Our RAMS values guide our actions, shape our culture, and help
create a school community where everyone can learn, grow, and
succeed.
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ATTENDANCE -Reporting an absence

Parents must report their child's absence by 8:15 of the day the child will be absent. Options for
reporting an absence:

1. Use "Notify Attendance Office" feature in the parent portal of Genesis on the Student Summary
page underneath charts for schedule and bus information.

2. Call the school (973) 366-8700 and press "1."

Unexcused Absences- BOE Policy-5200

Notification to parents of student absences will be as follows: Digital copies of the letters will be
posted in the online parent portal after the 4th, 9th, 13th, 17th, and 18th absences

Tardiness- BOE Policy- 5240

1. Any student who accumulates 3 tardies to school (start of day) needs to have a conference with
his/her school counselor. Attendance will notify the counselor. The counselor will notify a VP so that a
warning for a cut may be recorded in Genesis.

2. Any student who accumulates 6 tardies to school (start of day) needs to have a conference with
his/her school counselor and an administrator. Attendance will notify the counselor who will set up a
meeting with the student and an Administrator. A second cut will be recorded in Genesis and
consequences administered as per the code of conduct.

Early Dismissal of Students — BOE Policy- 5230

Students may be released from school before the end of the day by the principal only for medical and
dental appointments, family emergency, religious instruction and other learning activities, or for other
good cause. Request should be made in writing by the student's parent or guardian and brought to
the Attendance Secretary for issuance of an early dismissal slip. The student should deliver the note to
the guidance office upon arrival to school and will be given a pass to leave class at the appropriate
time. Your child is permitted to leave class at the designated time. A parent or a designee, 18 years or
older must "sign out" the student in the front lobby at the Attendance Secretary's desk.

AFTER-SCHOOL CLUBS & ACTIVITIES

Randolph Middle School offers a variety of clubs and activities for students. Such groups meet after
school on Tuesdays, Wednesdays, and Thursdays until 4:15. Students may take the late bus home or
be picked-up by a parent or guardian. Students are not permitted to remain after school unless they
are under the direct supervision of a teacher. Please visit the RTNJ Website for specific information for
RMS clubs and activities.
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HARRASSMENT, INTIMIDATION, AND BULLYING- BOE Policy 5512

It is the policy of the Randolph Board of Education (No. 5512) that bullying, hazing, harassment and
intimidation are strictly prohibited. At the Middle School, violations of this policy should be reported,
either in person or confidentially to the guidance office or through HIBster Reporting. If necessary, a
HIB investigation will be pursued. Appropriate consequences may be assigned.

CAFETERIA

Students may purchase full lunches, snacks and/or a variety of a la carte items. The following are a
few rules and regulations to make lunch period enjoyable and pleasant for pupils:

Students must for lines leading into food serving areas.

All movement going to and from the cafeteria should be in an orderly manner.

Students must follow directions given by cafeteria and supervisory personnel.

Students are responsible for disposing of all lunch paper, cans, litter, and leftover food. Receptacles
for trash and recyclables are provided for this purpose.

The immediate area where a student is seated is the individual student’s responsibility and must be
cleared of all trays, utensils, and paper. This includes the adjacent floor area.

Talking should be conducted at a regular conversational level. No loud talking or boisterous
conduct is permitted during the lunch period.

Food and beverages may not be taken out of the cafeteria.

In accordance with Board Policy 5516, students are prohibited from using internet-enabled devices
during lunch or at any time during the school day. The use of school issued devices is not permitted
in the cafeteria. If a student wishes to use their school issued device for school purposes
(homework, studying, etc.), an alternate location will be designated for those purposes only.

An alternate location will be designated for students exhibiting problem behaviors. Students
assigned to an alternate eating location must eat in this area until released by the supervising staff
member. If behavior does not improve, behavior will be addressed as per the student code of
conduct.

DRESS CODE- BOE Policy 5511

Students are asked to consider comfort, safety, and propriety when dressing for school. For more
information, please visit Randolph Board of Education, District Policy 5511- Dress and Grooming.

EIGHTH GRADE END OF THE YEAR ACTIVITIES

There are multiple end-of-year activities that are specifically designed for eighth grade students. It is
important to note that all students must earn the privilege of attending these functions based on a
record of good behavior, fulfillment of all school obligations and payment of all fines or debts related
to books, locks, equipment, projects, etc. Students who are not permitted to attend one or more of

these activities are those who have demonstrated their inability to control their behavior or require
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extraordinary disciplinary supervision.

Eight Grade Awards Ceremony: This end-of-year program is usually held separately from the
Promotion Ceremony to recognize and honor specific student achievements. The parents/guardians of
the students who will receive an award are notified in advance so that they may plan to attend.

Academic Award Criteria: Students should exemplify unusually fine work in a specified are of study.
This should be evident to the extent that the:

Criteria

1. Pupil has a thorough grasp of the subject area.

2 Pupil makes definite contributions to the work of the class

3. Pupi does work of an overall better quality than is minimally required.

4 Pupil presents to the class original and creative work dealing with some phases of
the subject if the opportunity is made available.

5. Pupil shows superior evidence of analytical thinking.

6. Pupil is well-versed on the materials and content of the course as regards basic
fundamentals and details.

Eighth Grade Dance: The Middle School PTO host a dance in the specially decorated gymnasium of
Randolph Middle School. Music is provided for dancing and snacks are served throughout the evening.

Eighth Grade Promotion Ceremony: The promotion ceremony is held outdoors, weather permitting.
In case of rain, the ceremony is held indoors.

EMERGENCY CLOSING OF SCHOOL

In the event schools are closed due to inclement weather, hazardous road conditions, or other valid
reasons, notice will be broadcast over stations News12 New Jersey, WNBC-TV Channel 4, and WABC-
TV Channel 7 and on the district website www.rtnj.org. In addition, delayed openings or half days of
school may occur as need dictates. Parents can also be notified via an instant alert communication
system. Please see the district website for instructions for signing up for instant alerts.

GRADING

Randolph Township Grading Philosophy: Grading communicates student achievement to all members
of the learning community. While grades have many different purposes, individual learning should be
prescriptive based on state defined curriculum standards. Grades are utilized to measure students'
academic performance and to motivate student learning. The earned grade should reflect a valid
measure of specific criteria. Grades should provide timely feedback to all stakeholders and be a tool to
guide future instruction and prepare students for the next level.

RMS Guiding Principles — Grading: Grades will be directly linked to expectations/standards/goals that
have been clearly communicated to students. Assigned values for graded assessments/assignments
should be clearly indicated. Grading practices will be consistent among teachers who teach the same
course.
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Grades will reflect achievement in a rigorous program that emphasizes critical thinking and will be
used to assess student knowledge which ultimately leads to enhanced differentiated instruction. The
grading process will include an opportunity for students and teachers to engage in self-reflection.
Grades will be used to help teachers/administrators make informed decisions about instruction and
curriculum. Students learn at different rates and should have multiple opportunities to demonstrate
their knowledge. Group grades should be avoided as grades should represent individual student
achievement. Formative assessments should be used to provide timely and descriptive feedback.

Numerical Grade Description
90-100 Excellent
80-89 Good

70-79 Average
60-69 Poor

Less than 60 Failing

Students earn grades on a quarterly basis. The final grade for each marking period is determined by an
evaluation of daily work, assessments, and class participation.

Incomplete grade ("I" grade): In cases of extended absences as supported by medical documentation
and district doctor approval, it may be determined by the classroom teacher and the school counselor
or case manager that the student has not completed the necessary requirements to accurately assess
the student and assign a grade for the marking period. In such cases, an "I" grade may be recorded on
the student's report card. An "I" grade is not averaged into the final grade for the course. Once a
student completes the missing work, a grade is assigned, and the student's report card is updated in
Genesis.

Report Cards: Report cards will be issued four times a year. At the end of each marking period, report
cards will be posted on Genesis.

SCHOOL COUNSELING OFFICE

General Information: A middle school counselor will serve as your child's counselor throughout their
middle school years. In addition to providing academic, social, and emotional support to students,
middle school counselors are involved with scheduling, attendance, orientation, and parent contacts.

The middle school counselor is also available to offer confidential advice, information and referral
services to students and their families. Assistance is available for students who are struggling socially,
emotionally, or behaviorally. Issues may encompass peer or relationship difficulties, sadness,
substance use, eating disorders, coping with grief, school adjustment, or difficult familial situations.
When a situation is brought to the counselor's attention by a student, parent, or staff member,
assistance is offered in a safe and confidential environment. Parents are welcome to meet with their
child's counselor by calling or emailing the counselor for an appointment.

Transfers or withdrawals: Students who plan to transfer to another school district or who are going to

withdraw from school should notify the guidance office several days before their date of departure.
There are various forms and records which need to be completed before you may leave.
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Working Papers- State law requires that any student under 18 who works must have working papers.
Students should visit their school counselor for information regarding the proper procedures for
securing working papers.

In general, students cannot work at all until they are fourteen years of age except in (1) agriculture,
and then when school is not in session, and (2) street trades, which means delivery of newspapers,
etc., and then only when school is not in session. Working papers are not required for agriculture and
street trades. For students between the ages of fourteen and sixteen, the combined hours of school
and work may not exceed eight hours a day. During vacations, students of these ages may not work
more than eight hours a day, not more than forty hours a week, and not more than six days a week.
Students from sixteen to eighteen years of age may not work more than eight hours a day, not more
than forty hours a week and not more than six days a week. Some restricted occupations for students
under eighteen years of age are: construction work, work around moving machinery, and work in
connection with chemicals.

HEALTH OFFICE

General Information: The school nurses will gladly see any pupil who needs first aid, health
counseling, and screenings. To visit a nurse, students must receive permission from their teacher. In
addition, the school nurses check pupils returning after an illness and will dismiss those who become
ill during the day.

Anaphylaxis: Any child having a history of anaphylaxis should contact the nurse immediately to make
provisions for the use of an auto injector (epi-pen).

Management of Life-Threatening Allergies in School — BOE Policy 5331

This policy refers to the timely administration of physician prescribed epinephrine for anaphylaxis to
students with allergies and recognizes specific allergies to foods and other substances. It states that
the parent/legal guardian should inform the building principal and school nurse of the presence of
student allergies. The nurse and principal will notify the appropriate school staff and take precautions
to ensure the safety of the student. Furthermore, once the school has been notified, the administrator
and nurse will determine if these substances are on school grounds and if so, will inform and work
with student and parent/legal guardian to avoid student exposure. School staff will receive training in
anaphylaxis and precautions from school nurse as directed by the building principal.

Administration of Medication — BOE Policy 5330 This BOE policy authorizes the administration of
auto-injector epinephrine with the following guidelines. Parent/Guardian will provide the Board of
Education with written orders from a physician stating that epinephrine is required, and that the
student is incapable of self- administering the medication. The school nurse has the primary
responsibility for administering medication, but, in consultation with the building principal, can
designate volunteer employees when the nurse is not present. These employees must be trained in
the administration of the epinephrine auto-injector. Parent/Guardian must give yearly consent, in
writing, for the administration of the physician-ordered epinephrine auto-injector by nurse or
designee and sign a statement acknowledging that the employee and the district have no liability in
the event of any injury arising from the administration of the pre-filled auto- injector mechanism.
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After the administration of epinephrine, the nurse or designee will arrange transportation of the
student to a hospital emergency room by emergency services personnel. Students at risk for
anaphylaxis may be authorized by a physician to carry an auto-injector with them to ensure
availability at all times.

Asthma: Students with asthma should be able to participate in normal childhood activities. Therefore,
each school will maintain at least one nebulizer in the nurses' office. Training on airway management
and nebulizer usage will be given to the school nurse, who will then be authorized to administer
asthma medications through the nebulizer.

Emergency Contact: All students must have an emergency contact card on file. In the absence of a
parent, the person identified as the emergency contact person will be responsible for the care and
supervision of the child until the parent is available. Information on the emergency cards should be
accurate and current. Parents/guardians should immediately notify the school of any changes.

Health Screenings: The school nurses will complete height/weight, blood pressure, hearing, vision,
and scoliosis screenings during the course of the school year. All children will be screened unless a
parent sends a note requesting otherwise.

Immunizations — BOE Policy 5320

No Principal shall knowingly admit or retain any student whose parent(s), legal guardian(s) or agency
has/have not submitted acceptable evidence of the following immunizations:

Immunizations

Diphtheria, Tetanus Toxoids and Pertussis Polio Vaccine

Vaccine

Measles Vaccine Rubella Vaccine

Mumps Vaccine Varicella Vaccine

Hepatitis B Vaccine Meningococcal Vaccine (for children born on or
after January 1, 1998)

For further descriptions and/or explanations of this policy, please refer to ELANOnline District Policies
(straussesmay.com)

Injuries: Parents should alert the health office of any injuries that occur outside of school that may
impact a student's ability to function normally during the school day (i.e. broken bones, casts,
concussions, crutches, etc.), so that appropriate accommodations/modifications can be arranged.
When a student has been absent for more than three consecutive days, the student must report to
the nurse before returning to class.

Medication: Prescription and non-prescription medication (including cough drops) should be brought
to the nurse by the parent of the student, with a signed permission slip from a physician for its
administration. All medications should be properly labeled in the original container with the student's
name, the name of the medication and the time it is to be dispensed. All medications (including cough
drops) are to be kept in the health office.
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School-based injuries: Any student who is injured in class should report immediately to the teacher. A
student injured in the halls or on the school bus should report directly to the nurse. The school district
carries insurance to cover most medical expenses. Reporting injuries to our school nurse ensures this
coverage.

HOMEROOM

Upon arrival at school every morning, students should report directly to their assigned hall lockers to
unpack and gather their belongings. Students should then report to homeroom for attendance and
daily announcements.

HOMEWORK — BOE Policy 2330

The term “homework” refers to assignments students complete outside of class. Homework is integral
to the teaching process and reflects the professional judgment of teachers. Its purposes are to prompt
exploration, provide opportunities for creative thinking, reinforce skills and knowledge, allow for
reflection and timely feedback, and preview learning.

INTERNET-ENABLED DEVICES - BOE Policy 5516

Randolph Middle School follows a bell-to-bell restriction on student use of personal internet-enabled
devices. Upon arrival to school through dismissal, all personal internet-enabled devices must be
powered off and stored in assigned lockers. Devices may not be used, worn, accessed, or visible
during the school day, including during classes, passing periods, lunch, assemblies, and other school
activities.

This expectation includes, but is not limited to, cell phones, smartphones, earbuds or headphones
connected to personal devices, smartwatches, tablets, smart glasses, and similar personal technology
capable of connecting to the internet. Students must follow staff directions and all approved school
storage procedures. Any approved exception will be handled in accordance with Board Policy and
Regulation 5516. Consequences for violations of this policy are identified in the RMS Student Code of
Conduct.

LOCKERS

Every student at Randolph Middle School is assigned a locker. Hallway locker information appears on
the student’s schedule. Students must secure lockers with an approved combination lock as built-in
locks are not provided. Lockers are school property and are subject to inspection by school
administration and/or the Chief School Administrator in accordance with Board policy. Personal
internet-enabled devices stored in lockers must remain powered off throughout the entire school day.

LOST AND FOUND

Lost-and-found containers are located in the cafeteria and near the locker rooms. Clothing, textbooks,
and notebooks may be placed in these locations. Valuable items such as eyeglasses, jewelry, and
wallets are brought to the main office.
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MUSIC PROGRAM

Randolph Middle School offers many performance groups at the various grade levels. These

include: the Sixth Grade Choir, 6th Grade Concert Band, and the 6th Grade Orchestra. The 7th and 8th
grades offer a Seventh and Eighth Grade Choir, Seventh Grade Concert Band, Eighth Grade Concert
Band, and the Seventh and Eighth Grade Orchestra. Select ensembles are offered to students on an
audition-only basis, and they include Con Brio Strings (6th, 7th, and 8th grades), Canzonetta Choral
Ensemble (7th and 8th grades), and the Jazz Ensemble (7th and 8th grades).

The objectives for all performing groups are to help the students find values through aesthetic
experiences, to provide an outlet through which students can relate to one another, to encourage
students to explore a variety of musical literature, and to acquaint students with their musical
heritage.

PROMOTION & RETENTION — BOE Policy 5410

Students at the K-8 level are placed in the setting that best meets their social, physical and
educational needs. Students in these grades will be promoted to the next grade level when they have:
completed all of the necessary educational requirements of that grade, have achieved academic
objectives for that grade, and are socially, emotionally and physically ready for the next grade.
Classroom teachers will recommend to the building principal those students that should be promoted
and those that should be retained.

SCHOOL SECURITY & STUDENT SAFETY

The safety of students shall be ensured through close supervision in the building and on school
grounds. Students and visitors will only gain entrance to the middle school via the main doors. Visitors
to the school must use the main entrance and be admitted through a buzzer system. Visitors should
then report to the sign-in window to receive a visitor's pass. The identification pass should be
prominently displayed. Only visitors with legitimate school business, such as parents of students in
attendance, PTO or community volunteers, approved vendors, or others with confirmed
appointments will be allowed to enter the building.

SCHOOL STORE
The PTO School store is operational during lunch periods in each of the cafeterias on selected days.
SCHOOL SOCIAL ACTIVITIES

Social activities are open ONLY to Randolph Middle School students. Any student absent from school
on the day of the activity may not attend. Any student who engages in inappropriate behavior will be
required to leave the activity. Parents will be notified of any additional disciplinary action and will be
requested to pick up their youngsters. Students may not go outside the building once they have
entered. The organization sponsoring the activity will be responsible for planning, decorating, setting
up, and cleaning the area after utilization.

The advisor(s) of each organization sponsoring an activity will be responsible for enforcing all outlined
regulations. Students who have become chronic problems during the school year may be excluded
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from participating in any of the scheduled social activities. Students must be picked up promptly at
the end of the activity. Failure to comply may prohibit a student's attendance at future social
activities.

TEXTBOOKS- BOE Policy 5320

Books for each subject may be loaned to students with the understanding that they will be taken care
of properly. It is the responsibility of every student to prevent damage or the loss of this material.
There will be a charge for books that are lost or show evidence of excessive wear or damage.

TRANSPORTATION

Regular Dismissal: Students are required to ride their assigned bus. Students who would like to ride a
bus other than their own must bring a note from a parent/guardian to the main office prior to or
during homeroom so that the transportation department may verify seat availability and issue a
temporary bus pass. Students will not be permitted to board a bus other than their own without such
a pass.

Late Buses: The 4:30 p.m. late runs are designed specifically for use by middle school students who
are remaining after school for clubs or other approved activities which are under the direct
supervision of a teacher. RMS after school activities will take place on Tuesdays, Wednesdays, and
Thursdays.

Late bus routes are posted on Genesis. Students/Parents should check for the
proper late bus run for the student in advance of the after-school activity.

Walkers/Bikers: For students to walk or ride their bikes home rather than ride their assigned regular
bus or late bus, parents/guardians must submit a note to the main office that grants their child
permission to do so. Such notes are kept on file in the main office.
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VIOLENCE AND VANDALISM

The Randolph Board of Education recognizes that the district personnel must take seriously all
suggestions, demonstrations, or communications of life-threatening violence. When confronted with
an actual situation in which violent and life-threatening behavior or ideation is present, commitment
to student confidentiality is superseded by the imperative for initiating effective intervention.

Notification and Referral Process: Any staff member, student, or parent who has reason to believe
that a student has violent or life-threatening intentions shall notify school administration, school
counselors, or any member of the child study team immediately. The principal or designee shall
conduct an interview with the appropriate individuals to determine if further evaluation/action is
needed. Implementation of other Board policies may be appropriate.

WELLNESS (PHYSICAL EDUCATION)

In addition to the fun that students will have taking part in the wellness activities, they will be
developing good sportsmanship skills and a healthy body as well. All students are required to wear
sneakers for Wellness class. Parents/guardians of students with a medical condition that precludes
their participation in physical education class must contact the school nurse.

YEARBOOK

The middle school yearbook is published at the end of each school year. It contains student and staff
photos and highlights activities and special events that occurred throughout the year. There will be a
cost. It is a hard-covered book and must be ordered in advance. Parents/guardians of students who
require financial assistance to purchase a yearbook should contact their child's school counselor or
case manager.

Thank you,

RMS Administration
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