
 

Athletic Event Media And Special Access Procedures 
 Responsible Departments: Strategy: Communications, Athletics and School Administration 

I. PURPOSE 
Jefferson Parish Schools recognizes the role of news media, photographers, videographers, 
content creators and other outside organizations in sharing the accomplishments of 
student-athletes and athletic programs. 

The district must also protect student privacy, maintain safe and orderly athletic events, 
preserve applicable broadcast and commercial rights, and ensure that access to restricted 
areas is granted consistently. 

These procedures establish a districtwide process for reviewing and approving non-district 
individuals who request access beyond that provided to a regular spectator at a Jefferson 
Parish Schools athletic event. 

II. SCOPE 
These procedures apply to all non-district individuals requesting access to a sideline, field, 
court, track, press box, media area, interview area or other restricted location at an athletic 
event hosted by Jefferson Parish Schools or one of its schools. 

This includes, but is not limited to: 

●​ Traditional news media 
●​ Independent journalists 
●​ Freelance photographers and videographers 
●​ Sports websites, blogs and podcasts 
●​ Social media content creators 
●​ School-designated team photographers or videographers 
●​ Parents or volunteers serving in a team media role 
●​ Commercial photographers and vendors 
●​ Recruiting and scouting services 
●​ College scouts and representatives 
●​ Livestream and broadcast operators 
●​ Booster club representatives 
●​ Individuals producing athlete highlights or promotional content 
●​ Any other non-district individual requesting special event access 
●​ A ticket, invitation, school affiliation, team affiliation, family relationship or verbal 

approval from a coach does not provide access to restricted areas. 

III. GENERAL REQUIREMENTS 



 

All non-district individuals seeking media, photography, videography, interview, press box, 
broadcast, scouting or other special access at a district athletic event must receive prior 
written approval through the district’s Athletic Event Media and Special Access Procedures, 
which are administered by the Strategy: Communications Department in coordination with 
Athletics and school administration. 

Approval is not a guarantee. It may be limited, conditioned, suspended or revoked based on 
student safety, privacy, venue capacity, event operations, applicable athletic association 
requirements, broadcast rights or compliance with district rules. 

The district will apply neutral and consistent standards when reviewing requests. Approval 
or denial will not be based on whether an applicant’s prior coverage of the district, a school, 
employee, team or student was favorable or critical. 

IV. DEFINITIONS 
A. Special Access 
Permission to enter or use an area, service or opportunity that is not available to a regular 
spectator. This may include sideline access, press box seating, designated photography 
locations, interview access or permission to use certain recording equipment. 

B. Credential 
Written or electronic confirmation that an individual has been approved for a specific 
category of access. A credential does not provide unrestricted access to all district schools, 
venues or athletic events. 

C. Traditional News Media 
An established television, radio, newspaper, magazine, wire service or digital news 
organization that regularly publishes original news or sports coverage and maintains 
identifiable editorial oversight. 

D. Independent Sports Media 
An individual or organization that produces original sports-related reporting, photography, 
video, commentary, podcasts or digital content but is not employed by a traditional news 
organization. 

E. School-Designated Team Media 



 

A non-district photographer, videographer, volunteer, parent or content contributor formally 
designated by a school principal or athletic director to create content for an official school or 
team purpose. 

F. Commercial Media and Service Provider 
An individual or organization seeking access to sell products or services, solicit customers, 
produce paid content, promote a business, sell photographs or video, offer recruiting 
services or otherwise generate revenue from the access provided. 

G. Broadcast 
The live or delayed transmission of all or a substantial portion of an athletic contest through 
television, radio, internet, social media, streaming platform or another distribution method. 

H. Editorial Use 
The use of photographs, video, audio or information for legitimate reporting, news coverage 
or documentation rather than advertising, sales, solicitation or other commercial purposes. 

V. ACCESS CATEGORIES 
Applicants will be reviewed according to the nature and purpose of the requested access. 

A. Traditional News Media 
Traditional news media may be considered for press box, designated photography, interview 
and limited video access when space and event conditions allow. 

B. Independent Media and Content Creators 
Independent sports outlets, blogs, podcasts, digital platforms and social media content 
creators must demonstrate: 

●​ A consistent history of publishing original content 
●​ A clearly identified owner, publisher or editor 
●​ An established public platform 
●​ A legitimate news-gathering or content-production purpose 
●​ A record of professional conduct 
●​ A need for the requested level of access 

Follower count, online popularity or ownership of professional equipment alone will not 
establish eligibility. Established history, credibility and consistent news-gathering activity are 
commonly considered when evaluating high school sports media access. 



 

C. Freelance Photographers and Videographers 
Freelance applicants must identify the person, outlet, school, team, family, business or 
organization for which they are working. 

D. School-Designated Team Media 
Each school may designate a limited number of non-district individuals to provide 
photography, videography or content support for an official school or team purpose. 

 

The designation must be approved by the school principal or athletic director and submitted 
through the district process. Coaches may recommend individuals but may not 
independently grant credentials or restricted access. 

 

The district or school may establish limits on the number of designated individuals based on 
the sport, venue, available space and safety considerations. 

E. Broadcast and Livestream Operators 
A general event credential does not authorize livestreaming, live audio coverage, full-game 
recording or distribution of substantial portions of an athletic contest. 

Broadcast and livestream requests are subject to a separate review of: 

●​ District and school broadcast agreements 
●​ LHSAA and postseason requirements 
●​ NFHS Network or other rights agreements 
●​ Sponsorship and advertising 
●​ Music and intellectual property rights 
●​ Venue technology and staffing 
●​ Fees or revenue-sharing requirements 

LHSAA may establish separate credentialing and audiovisual requirements for postseason 
and championship events. District approval does not override LHSAA or host-site rules. 

F. Parents and Spectators 
Parents and spectators may photograph or record from regular spectator areas when 
permitted by venue rules. 

A family relationship to a student-athlete does not provide sideline, field, court, press box or 
other restricted access. A parent or spectator seeking special access must apply under the 
appropriate category. 



 

VI. APPLICATION AND APPROVAL PROCESS 
The district will use a two-step approval process. 

A. Annual Athletic Media and Special Access Registration 
Applicants seeking recurring access must complete the district’s Annual Athletic Media and 
Special Access Registration. 

The registration may require: 

●​ Full legal name 
●​  Contact information 
●​ Organization or business affiliation 
●​ Position or role 
●​ Website and social media accounts 
●​ Supervisor, editor or assigning organization 
●​ Prior credential or event-access history 
●​ Additional documentation requested by the district 
●​ Annual registration determines whether an applicant is eligible to request access 

during the applicable school year. It does not guarantee admission or special access 
to any individual event. 

●​ Annual approval expires at the conclusion of the school year or on another date 
established by the district. 

B. Individual Athletic Event Access Request and Conduct Agreement 
An individual who has completed the annual registration must submit an Individual Athletic 
Event Access Request and Conduct Agreement for each event or series of events for which 
special access is requested. 

The request must identify: 

●​ Event, sport, school and date 
●​ Type of access requested 
●​  Purpose of the coverage 
●​ The applicant’s agreement to all district conduct requirements 
●​  Every person requesting restricted access must be individually identified and 

approved. Credentials may not be shared or transferred. 

C. Request Deadlines 
Unless an exception is granted, requests should be submitted according to the following 
schedule: 

●​ Regular-season event: At least three business days before the event 



 

●​ High-interest, rivalry or limited-capacity event: At least five business days before the 
event 

●​ Broadcast, livestream or commercial request: At least 10 business days before the 
event 

●​ Postseason or championship event: By the deadline established by the host, district 
or LHSAA 

●​ Late requests may be denied when sufficient time is not available to verify the 
applicant or coordinate event operations. 

D. Expedited News Requests 
The Strategy: Communications Department may approve an expedited request from a 
verified news organization when breaking news or another time-sensitive assignment makes 
advance submission impractical. 

Expedited approval remains subject to venue capacity, student privacy, safety and 
event-management requirements. 

VII. REVIEW AND APPROVAL AUTHORITY 
A. Strategy: Communications Department 
The Strategy: Communications Department will: 

●​ Administer the districtwide application process 
●​ Verify media organizations and applicants 
●​ Review editorial and content-related requests 
●​ Maintain the approved-applicant database 
●​ Coordinate traditional news media access 
●​ Address interview and media-relations concerns 
●​ Communicate approvals, restrictions and denials 
●​ Coordinate credential suspension or revocation when appropriate 

B. District Athletics Department 
The Athletics Department will: 

●​ ·   Review sport-specific and competition-related access 
●​ ·   Evaluate scouting and recruiting requests 
●​ ·   Review filming, livestreaming and broadcast requests 
●​ ·   Coordinate compliance with LHSAA requirements 
●​ ·   Establish districtwide athletic access standards 
●​ ·   Address competition, officiating and sideline-safety concerns 



 

C. Principal and School Athletic Director 
The principal or athletic director will: 

●​ Confirm school-designated team media 
●​ Evaluate venue capacity and site-specific conditions 
●​ Establish approved media and photography locations 
●​ Maintain or receive the event access list 
●​ Coordinate event check-in 
●​ Implement and enforce these procedures at the school level 
●​ Report violations to Communications and Athletics 
●​ The principal, athletic director or event administrator may impose additional 

reasonable restrictions based on safety, space, weather, security, emergency 
conditions or event operations. 

VIII. APPROVAL STANDARDS 
The district may consider the following when reviewing a request: 

●​  Ability to verify the applicant’s identity 
●​ Legitimacy of the stated organization or assignment 
●​ Nature and purpose of the requested access 
●​ Whether the work requires restricted access 
●​ History and consistency of published work 
●​ Level of editorial oversight 
●​ Intended use of photographs, video, audio or information 
●​ Student privacy and safety 
●​ Venue capacity 
●​ Sport-specific risk 
●​ Prior compliance with district or venue rules 
●​ Availability of district staff to supervise or support the request 
●​ LHSAA, NFHS Network, host-site or postseason requirements 

 

The district may issue one of the following decisions: 

●​ Approved 
●​ Approved with restrictions 
●​ Approved for spectator-area access only 
●​  Additional information required 
●​ Denied 

IX. CREDENTIAL AND EVENT ENTRY REQUIREMENTS 
An approved applicant must: 



 

●​ Present government-issued photo identification upon request 
●​ Check in at the designated event entrance or location 
●​ Wear the issued credential or event pass visibly 
●​ Use only the access granted for the approved event and purpose 
●​ Remain in assigned areas 
●​ Follow the directions of administrators, security personnel, officials and event staff 
●​ Leave a restricted area when directed 
●​ Comply with all venue, district and LHSAA requirements 

 

Credentials: 

●​ Are issued to one individual 
●​ Are nontransferable 
●​ Do not guarantee free admission unless specifically stated 
●​ Do not guarantee press box seating or workspace 
●​ Do not include parking privileges unless specifically stated 
●​ Do not authorize access to every district event or facility 
●​ May be limited or revoked at any time for noncompliance 

X. ACCESS AND SAFETY REQUIREMENTS 
Approved individuals must: 

●​ Remain within designated media, photography or interview areas 
●​ Keep cameras, tripods, cords, bags and other equipment away from competition 

areas, emergency routes and spectators 
●​ Avoid obstructing the view or movement of spectators, athletes, officials or staff 
●​ Refrain from distracting athletes or officials 
●​ Avoid entering the field, court, track or competition area without permission 
●​ Follow all emergency, evacuation and severe-weather instructions 
●​ Use flash photography only when permitted 
●​ Remove equipment when directed 
●​ Vacate the venue within the time established by event management 
●​  Venue administrators may designate seating, photography zones, interview areas 

and equipment limitations based on the needs of the event. These are recognized 
considerations in high school athletic media management. 

XI. RESTRICTED AREAS 
Unless specifically authorized in writing, non-district individuals may not enter: 

●​ Locker rooms 
●​ Restrooms 
●​  Athletic training or medical treatment areas 



 

●​ Team buses or other district vehicles 
●​ Team meetings 
●​  Coaches’ offices 
●​ Any area designated as restricted by district or venue personnel 
●​ A credential does not authorize entry into a restricted area. 

XII. STUDENT PRIVACY AND INTERVIEWS 
The district will administer these procedures in accordance with FERPA, district 
student-record policies, directory-information notices and applicable family privacy 
selections. 

Federal student privacy guidance recognizes that schools may designate photographs or 
video from public events, including athletic events, as directory information, while also 
requiring districts to follow their published notice and opt-out procedures. 

Approved individuals must comply with the following: 

●​ Students may decline an interview, photograph or individual recording request. 
●​ Interviews must occur in an approved and observable location. 
●​ A coach, administrator, communications representative or other approved adult may 

be present. 
●​ Interviews should generally occur before or after competition, as approved by 

Communications or school personnel. 

XIII. PROHIBITED CONDUCT 
Credential holders may not: 

●​ Provide false or misleading information 
●​  Share, lend, copy or transfer a credential 
●​ Enter an unauthorized area 
●​ Ignore the directions of event staff 
●​ Interfere with competition or event operations 
●​ Make physical contact with an athlete, official or coach without consent 
●​ Harass, threaten or intimidate a student, employee, official, spectator or another 

media representative 
●​ Use unsafe equipment or placement 
●​ Disrupt an interview or press area 
●​ Seek confidential student information 
●​ Use access for a purpose different from the approved purpose 
●​ Engage in unauthorized commercial activity 
●​ Conduct unauthorized livestreaming or broadcasting 
●​ Allow an unapproved person to accompany them into a restricted area 



 

XIV. DENIAL, SUSPENSION AND REVOCATION 
The district may deny, limit, suspend or revoke access for reasons including: 

●​ Incomplete or unverifiable information 
●​ False or misleading statements 
●​ Failure to disclose commercial activity 
●​ Lack of a legitimate need for restricted access 
●​ Limited venue capacity 
●​ Safety or security concerns 
●​ Student privacy concerns 
●​ Prior violations 
●​ Credential sharing 
●​ Unauthorized access 
●​ Failure to follow staff instructions 
●​ Harassment or interference 
●​ Any conduct that disrupts the safe and orderly operation of a district event 
●​ When circumstances permit, an applicant may receive a warning or an opportunity to 

correct a minor violation. Serious or repeated violations may result in immediate 
removal and suspension from future events. 

●​ Removal from an individual event may be directed by the principal, athletic director, 
event administrator, security personnel or another authorized district representative. 

XV. RECONSIDERATION OF A DECISION 
An applicant may request reconsideration of a denial, suspension or revocation by 
submitting a written request to the Strategy: Communications Department. 

The request should include: 

●​ The applicant’s name and organization 
●​ The event or credential involved 
●​ The decision being challenged 
●​ Any relevant documentation 
●​ The reason reconsideration is requested 
●​ Communications will coordinate with Athletics, school administration and other 

departments as appropriate. The district’s reconsideration decision will be final. 
●​  A reconsideration request does not grant temporary access while the review is 

pending. 

XVI. RECORDKEEPING 
The Strategy: Communications Department will maintain a centralized record of: 

●​  Annual registrations 



 

●​ Applicant categories 
●​ Organization affiliations 
●​ Approval status 
●​ Approved activities 
●​ Restrictions or conditions 
●​ Event requests 
●​ Commercial or broadcast authorizations 
●​ Warnings or reported incidents 
●​ Suspensions and revocations 
●​ Credential expiration dates 
●​ Schools must report significant access or conduct violations to Communications and 

Athletics. 

XVII. RELATIONSHIP TO OTHER RULES 
These procedures do not replace or override: 

●​ Jefferson Parish Schools policies 
●​ Student privacy and records requirements 
●​ School visitor procedures 
●​ Facility-use requirements 
●​ Procurement and contracting procedures 
●​ Insurance requirements 
●​ Emergency and safety protocols 
●​ LHSAA rules 
●​ Postseason or host-site credentialing requirements 
●​ Applicable federal, state or local law 
●​ When another governing organization establishes more restrictive requirements for 

an event, the more restrictive requirements will apply. 

XVIII. ADMINISTRATIVE IMPLEMENTATION 
The Superintendent or designee may develop forms, timelines, access categories, 
credential formats, venue rules and other administrative procedures necessary to 
implement these procedures. 

The district may revise these administrative procedures when changes are needed to 
address operations, technology, safety, LHSAA requirements or emerging forms of media. 

XIX. ACKNOWLEDGMENT 
Applicants must acknowledge the district’s access and conduct requirements within the 
Individual Athletic Event Access Request and Conduct Agreement. 



 

By submitting the form, the applicant confirms that: 

●​ The information provided is complete and accurate. 
●​ The applicant will use access only for the approved purpose. 
●​ The applicant will comply with all district, school, venue and athletic association 

rules. 
●​ The applicant understands that credentials are nontransferable. 
●​ The applicant will follow student privacy and interview requirements. 
●​ The applicant will remain in designated areas and follow staff directions. 
●​ The applicant understands that access may be limited or revoked. 
●​ The applicant accepts responsibility for their equipment and conduct. 
●​ The applicant understands that approval does not constitute district endorsement of 

the applicant, organization, business, service or published content. 
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