
AUGUST 6, 2026

TRAVERSA PARENT 
LETTER



Log in using your assigned 
Username and Password
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Select Advanced Routing
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Select Runs
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Select Filter
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Select PM RUN GROUP
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Export to Excel
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Column A is the 
list of Runs 
assigned to the 
school. 

These are used 
to generate the 
parent letters.



SCHOOL GUIDE TO TRAVERSA

Select the “Hamburger Menu”
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Select the “Reports”
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Select the
“Student Routing Report”



Input a bus run from your 
previously downloaded 

Excel document
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Letter should be selected
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Print
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Parent letters ready to be 
downloaded and printed
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ANY QUESTIONS?

BRANDON LOVELL
BRANDON.LOVELL@JPSCHOOLS.ORG
504-349-8536 - DESK
504-259-0149 – JP CELL PHONE

mailto:BRANDON.LOVELL@JPSCHOOLS.ORG

