N & W()ME
oW /v,b%

CLARC After-School Testing Proctor:Part-time 8-10hours/week
Job Description - Jesuit High School

Jesuit High School (JHS) is a Catholic, college preparatory school in the Jesuit tradition. Located
on the border between Portland and Beaverton, Oregon, JHS is recognized locally and nationally
for excellence and innovation in all of its programs. Jesuit High’s motto, Age Quod Agis (“Do
well whatever you do”), follows in the five-century tradition of St. Ignatius, who demanded that
Jesuit schools make use of the best pedagogical practices of the day to allow students to flourish.
We are seeking people who have the ability to provide to our students and school community,
toward our goal of preparing "men and women for others."

Overview:

The CLARC (Clark Library and Academic Resource Center) at Jesuit High School in Portland, OR is
looking for an afternoon testing proctor 3-5 days/week 2:30 — 4:30, starting Monday, September 8™,
Successful candidates will be reliable, detail-oriented, technologically up-to-date, and have the ability to
learn our testing software. They will also feel comfortable setting a quiet, professional tone in the testing
center and following established protocols for academic integrity. The CLARC staff is a collaborative
team who work well together and look forward to supporting a new testing proctor. Ideally, a testing
proctor could work Monday — Friday, 2:30 — 4:30, but candidates who can commit to 4 days/week
should still apply.

Compensation

e $22.50 per hour

Responsibilities:

e Part of a collaborative, student-centered team supervising and supporting students in the Clark
Library and Academic Resource Center (CLARC).

e Be responsible for supervision of CLARC during afterschool hours

e Duties as assigned by Director of the CLARC and VP for Academics

Qualifications:

BA preferred, but not required.

Must be tech-savvy, team-spirited and flexible.

Experience working with high school students required

Ability to effectively serve and support the Catholic vision and mission of Jesuit High School.
Ability to understand and accept individual differences.



Additional Information:

To be considered for the CLARC After-SchoolTestingProctor10hours/week role, please send a cover
letter and resume to hiring@jesuitportland.org.

Notice of Non-Discrimination: Jesuit High School provides equal employment opportunities
to all qualified persons without regard to race, color, religion, gender (sex), national origin, age,
veteran status, sexual orientation, gender identity, disability, genetic information or any other
characteristic protected by law. Jesuit High School provides equal employment opportunities
without regard to religion when Catholic faith is not a job requirement.
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