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We are very excited to welcome you to Busx:) Ree'sl

we Provio\e a place where children will be happg to attend and
parents wil be satisfied with the care that their chidren
receive,

Busxj Bee's operates a Before and After School Program as
wel as a Rl 363 when school is not In session. our program
comgplies with the rules and requiations of the Colorado
Department of Human Services and the Jefterson Coum‘&



Schools Code of Conduct. & You have any questions reaard\rg
this handbook or enroliment please contact the 'Prosram
Director.

our Mission and 'Ph\losoeh&

Mission

To provide quality chidcare £or all families in our cormunity in
a wam, sake, nurturing loving and educational environment.
Bu33 Bee's wil empower each chid in ach‘\ev‘m success in
menta), Phgsical and emotional 3row+h. we wil teach and
reinforce respect, responsibiiity, courtesy and selk esteem,

"Ph\IOSOphL\

we believe +ha+ every chiid desenes a safe, rescecttul, clean
and hearth\j enviconment.

'Proqram ‘De,scr\p’non

Bus3 Bee's Provto\es before and after school child care for
school aqe chidren Qs 5 to 45. we also erovide child care
on school holio\a\js, non-contact o\aﬁs and €all, winter and
spring breaks as well as summer, we provide an environment
that is fun, active, creative and sate for Your chid to play
and leam, our stafl is qualitied, h‘Bhl\j skiled and experienced,




we support chidren with their homework and have a var‘\ehj
of structured activities aloryg with free play tirme.,

'Program Hours

Before achool - 630 AM. to 5 AM.
Atter achool - 235 PM. to 630 PM.
School breaks - 630 AM. to 630 PM.
Summer hours - 630 AM. to 630 PM.

Enroliment

Enrolment into our program will require all applicable forms to
be completed and returmed with @ non-refundable $15.00
registration Lee,
Forms include:

e Enroiment Form

® Emergency Contact/Chid Release Form

e Updated Immunization Record

e Consent Form
Registration wil need fo be submitted and updated on a
yeary basis aloryg with the yeary registration Lee,
\C Your chid is currently taking medication or has any allerges
that would require the program to administer medication, the
proper medication forms must be completed, The medication
forms must be s‘Bneo\ by the chid's current Phsjsician and




parent or 3uard\an before any Lform of medication can be
administered or keet on site,

withdrawal From the Program

\C You wigh to withdraw Your chid from the program please

let the director know of Your intentions. Please note: that €

gou would like to return, & new enroliment form dlory with the
15.00 €22 wil need to be completed,

'Paqmen+ ’Poltcu

'Pagmen'rs are o\ue. on we.o\ne.so\ags of the week erior to
attendance. A chid's seot is not 3uaran+eeo\ 1 payment is
made after the deadiine.

¥ an increase of fees is necessany parents will be gven &
one month notice.

fees

Tul Day $8.00 + the cost of the field rip

and transportation
Refore School  $45.00
After School $23.00
Late Pick Up $1.00 per minute, starting at closing time
Credit Cards accepted, Please make checks payable to M
Bee's,




CCAP/TOAF (Chid Care Assistance Program) is accepted.

Discounts

Families with multicle chidren will be aiven a 40% discount on
fees after the QU fee is charﬁeo\ to the £irst child.

Credits
Bu33 Bee's wil oMLY a‘we credit when there are any school

closures due to weather or emeraenc\es.

Calendars for Attendance

Please il out the calendar with the dates of attendance and
tum it in 20 that we can ensure the eroper s‘ra@?\rﬁ. ¢ & chid
comes on A o\a3 that their calendar is not marked £or,
attendance wil be considered a drop-in (no extra fee).

vacations and Bbsences

Please no’rv&c) Bu33 Bee's € Your child is going to be absent
on their scheduled o\a& at busubeesarvao\a@qmau com or text
120-313-1426. We wil call a \oaren’r/auaro\\an i€ +here is an
unknown absence.

Please noﬁ@g Bu33 Bee's of any vacations &/or extended
absences,



mailto:busybeesarvada@gmail.com

'Dro“o-'\n's

we understand that sometimes there are unglanned
situations that can arise and may require our services with
short notice. we welcome reﬁisw*ered chidren to be dropeed in
only for emergency situations. ‘Please call to ensure space
ava'tlabil‘thd and proper s+a€¢\r\3.

Late Brrivals

There is no discount £or late arrivale. ¥ a child is scheduled
to particicate on a field tric and i going to be late, please cal
to make arrangements. The parent rmay be asked to drop
their child oft at the clanned destination and must be s‘Bne.o\
in with a Bus& Bee's staft member.

Late Pick-ue

€ & chid has not been eicked up within & minutes after
closing fime, a staft member wil attemet fo contact the
parent or Suaro\'\an. ¢ the staft member cannot success&ll\:’
contact a parent or Suaro\'tan, +he.3 will call an authorized
person on the chids pick up list, K the statt member is
unable to make contact, the eolice wil be notified. Children wil
never be lest alone or alowed to kave with a staft member,
our procedures ensure that all chidren are picked up before
al staft members lkave the build‘ma.




Program Closures

Busg’ Bee's does not provide child care on the ?ollow'\nﬁ o\a\js;
e bew Years Day
e Memorial 'Daﬁ
o Juneteenth
e \ndecendence Day
e Labor ‘Dag
o The o\a\j be&‘ore‘rhanksa‘w‘wg Thanksa‘w‘ma Day and the
Frio\ag atter
o The o\a\j before winter Break
e Christmas Eve & Christmas ‘Dai.)
e December a6th +hrou3h x)anua\‘a and
o MWK ‘D<33
e Presidents' 333

Canceled or Delayed Starts

¢ the school ie closed ;ue to weather or an emergency Bu33
Bee's wil autoratically close. \¢ the achool closes m'\o\-o\a&,
the program will also close & the parents wil be notified to
pick their chidren up at the school K the school is on a
delaged start due to weather, Bu33 Bee's wil be on a
dela&ec\ start,




Money and Persondl Be.lcn&‘\ S
Bus3 Bee's is not responsible for los? or stolen personal
items, Chidren wil be respconsible €or their own roney that
should only be brouah’r when going on & field trip where rMoney
can be seent.

Movie "Pol'\cb\

on occasion, Busy Bee's wil show movies to the chidren. Al
rovies wil be age appropriate and pereviewed erior to being
shown. Please note, the parent permission form must be
s‘Bned.

Children with Seecial Needs

Bu33 Bee's provides chidcare for chidren with special needs,
that is protected by “the Americans with Disabiities Act of
19%" as long as their specific needs can be reasonably
accommodated, Prior to the child aﬁeno\\rﬁ the director and
the parents wil have a reeting to discuss what wil be
necessary for the chid to be successtul

¢ the child is not successful or the staff is hav'\rﬁ d‘@?\cuﬂw:’
reeting the needs of the chid, the director wil meet with the
parents to tak about ad\‘)usﬂna the accormmodations.  the
atermative accormmodations are unsuccessful, it would be in
the best interest of the chid for the parent or auarc\ian to
make other arrarﬁemenfs and wil be asked to do so.




Sa&‘e’rg and .Secuﬂ’r\j

Sian Wn/out

Qll\c’hildren must be s‘Bneo\ in and out by & parent, 3uaro\‘|an or
an authorized person. MO chid wil be alowed to Siqn
themsehes in or out. Plrase note, this procedure should not
be o\isreaaro\ec\ and can result in dismissal from Bu33 Bee's,

Please \_A@aw‘e any cha%e_s in & chid's contact information.

we must have the dperopriate names and numbers in case

of an emerge_.ncg.

Unauthorized Pick Up

only & parent, 3uaro\ian or authorized person wil be allowed to
pick chidren ue. K @ person is unknown, +he.3 wil be asked to
show identiCication that wil be checked against the chid's eick
up list, K that person is not on the pick up list, & parent or
ﬁuardian wil be contacted for approval,




Eme\‘&encb\ Procedures

\n the event of an emergency we wil Lollow the builo\\rg plan,
Children wil remain with Bu33 Bee's staf until & parent or
3uardian arrives, In @ situation where we would have to
evacuate the bu\lo\irg our location would be Foothils
Commun'\f\:) Church, in which we have a written plan for any
chid with disabilities and those with access and functional
needs. \n the event of a £ire, the children will exit +hrou3h the
appropriate fire exit and instructions wil follow. n the event
of a tormado, the children wil be moved to the desgnamd
sate area in the bu‘tlo\'\rﬁ until we get the all clear signal,
¢(Shelter in Place). \n the event of an active shooter on the
premises, we wil go info a "Lockdown', our reunification elan
wil bea'\n ?ollow‘ma any emergency to reunite the chidren with
their families.,
A drils are practiced and recorded:

e Fire Dril

e Evacuation Dril

e Lockdown Dril

e Active Shooter on Premises Dril

e Sheler-\n-Place Dril



Program Location

U
Bu33 Bee's is located at warder Elermentary
1Yo Carr Dr. Arvada, Co. 80005, We are based in room =445
and have access to the cateteria, 94 and Plaﬁﬂround.

Location of Chidren

To locate chidren please come to the back of the school and
knock to enter +hrou3h the outside door. In the event that we
are out of the room, a note will be posted gving the directions
as to where we are,

Transeortation Lor Fleld Tries

A transportation vehicks are approved by Bus& Bee's prior
to each £ield frip, Children wil be briefed on the sa€e+3 rues
and appropriate behaviors while ridin3 dlorg, ¥ on & waking
field tric we wil remind chidren of the sa?e’nj ruks erior fo
leaving, AN chidren aﬁenc\'\rﬁ field trics wil need to have a
s‘Bne.o\ permission which is on the Enroliment Form,




Lost Chidren

A supervisor wil immediafels:’ be notified i€ a chid is lost. An
immediate search of the surrouno\\rﬁ area and/or bu‘\lo\'\rﬁ will
be conducted. \§ aftter the initial search, the chid is sftil
rissing 8 staft member wil noﬂ% the earent or 3uaro\'|an.
Upon parent or 3uard'tan notiCication, i€ the chid is stil not
located, the local police department will be contacted.

Visitors and Volunteers

Eu33 Bee's welkcomes authorized visitors and volunteers . Al
visitors and volunteers must check and sign in with & stafl
rmember and erovide identification and purpose for the visit,
¥ a volunteer, parent or Suaro\ian is invited to particieate in
activities or attend a field trig, that person wil not be counted
in the staff to ratio number and cannot be ket unattended
with other chidren in the program,




He alth

How Sick is Too Sick?

when Chidren and Staff Should Stay Home £from School or
Child Care

Evaluation of a sick chid must consider which diseases are

curren’lt, c\rculaﬁ%
amonyg students, staff, and the communig. Known exposure

to cases or an outbreak

of a contagious disease anluc\i% but not limited to those
listed here) even without

a confkirmed o\‘\agnos'ﬁ, ray necessitate more s’rr‘\%gn’r return

to_school
FQQU'\T‘QMQN‘S.
During Colorado's ongoing reseonse to the CowWD-f eandemic,
chidren and staft

who have sgme’roms consistent with CowD-M should receive
*9'3“% and follow the

CoOWD-1A isolation gu'\dance until ’resﬂ% is comﬁfeo\ or i ’rhe\é

test positive. ¥ the
ndividual tests negaﬁve for COWD-19, the individual should then

Lollow the

recommendations for their disease or sgme’roms usi% the
below gu'\o\ance.




There are four main reasons to keee chidren and adulte at

home:
4, The child or staff is at risk of in(‘ecﬂ% others with CowD-N
or another

con’rgg‘tous ilness, either because of sgmew‘oms or recent

close contact,
. The child or staff member does not feel wel enough o
1ake part in usual
activities. For exa a chid is overly ti fussy or wil not
stop_cruing.
3, A chid needs more care than teachers and staff can gve
while stil caring for the other
chidren.
4_The chid or staff member has sumptoms of an iiness is

on thig list, and s’rag\% home is
required,
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Guidance for CowD-N
nge’roms

Chid or staff member must s’ra& home?

CowD-19 s%mg’roms which

must be Qulg resohved
before a chid or staff

member retums to school
O T-'e.e,l‘\gg Feverish,
having chile or
Fever
(Temperature of

400 4°F or 9re.a’re.r.
Babies who are Y

months or \Jounger
need to see a doctor

r'@h’r 3way for a
Lfever of 400°F or
higher)
® Shortness of breath
or d‘r@?tc%\)
brea’rhigé
@ Mauseq,

Vomiti rowi

Ue




e Diarrhea
(Frequent, loose, or

wa’re% stools &32
comgreo\ to normal

ones that are not

caused bg £ood or
medicine)

® Couah"

Yes - These sgme’roms are often present in individuals with
CowD-11 and

other com‘ag'\ous infectious disease, and a gerson with and of

these

sumptoms (whether new or worsening from baseline) should
ficst receive a
d‘%nosﬂc test for CowD-N.
when to seek emergency medical atention

® Trouble bre.afh\ng

@ TPersistent edin or pressure in the chest

® Mew contusion

°® \nabil\’r;:, to wake or s’rag Awake
e Pak, gray of blue-colored skin, lies or nail beds, o\e_,gno\'\gg

on
skin tone

These are not all gossible s%mg’roms. Please call \Joue
rmedical grovio\er Lor




any other sgme’roms that are severe or concem'\% to Jou
Cal 1 or cal ahead to your local emergency ?ac\lif_&. L)of@

the operator
that Jou are s.e,ek‘\g@ care for someone who has or rnay have
CoWD-1.

' all s%mgfoms are _consistent with the usual sgme’roms of a

known chronic

condition and the chid is otherwise well e.nough to retumn to
school, no

Lurther evaluation is 0RCeSSAN,

€ the test is eositive, or the individual has not \Jef been
tested the

individual should follow CDPHE's isolation gu‘tdancg,
hﬁéﬂcovio\ﬂ.colorao\ong/‘tsolaﬂon—ano\-quaranﬁne. Further
gu\dance

for the school or chid care can be found at

hﬁéﬂcovio\ﬂ.colorao\o@gv/eracﬂcal-guid&-?or—g@raﬁonaﬁ%\gg:c

de-

school—guio\ance.

€ the test is negative AVD the sumetoms are explained by a
seecific
iiness other than CowD-19, then the chid or staff can retum
to_school or

chid care @ollow'\% exclusion gu'\o\el'\nes for that iness.




€ the test is %gﬁve and the iiness is not e@‘meo\ bg a

new iiness or &
known _chronic_condition, the il individual should siil stay home
uoti
sumetoms have been resohved for at lkast 24 hours without
medication.

*Students and stakl roay retumn i€ the QOU«gh is not Qul%

resohved ?ollow\%
discussion with & care erov'\der.

CowD-14 s&m?’roms which
must be irnproving before a
chid or staff member
retums to school or child
care

Yes - These s&m.:.:’roms are often greseot in individuals with
COWD-1, and

a pgerson with any of these sgmg’roms Cwhether new or
worseni% Lrom
baseline) should recewe a o\'\agnosﬂc test for CowD-44. ¢ all
sgmefoms

are consistent with the usual s&m.:.:foms of a known chronic
condition and
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® Sore throat
® ‘Runn& nose or
co tion
® Muscle or boo\g
aches
e Headache
® ‘-Fafgue
® Mew Loss of Taste or
Sme |¥*

the chid is otherwise well enough to retum to school no
Lucther

evaluation is necessa%.
€ the o\iagn_osﬁc CowD test is &s\ﬂﬁ, or the individual has
not ge_.’r been
tested, the individual should follow CDPHE's isolation 3u‘|o\ance.
hﬁé//covio\ﬂ.colorado.gc_:v/'\solaﬁon-anc\-guaranﬁne. Fucther
gu'\o\ance




can be found at hﬁé-//cov‘\o\ﬂ.colorac\o.ggv/gécﬁcél—gg\d&?or—
ggraﬂonal\%‘\%:co\c-school—gu‘tc\ance.

¢ the d‘\agn_osﬂc test is %gﬂve and the sgme’roms are

expldined bu &
seecific iiness other than CowD-1, then the chid or staff can
retum to
school or child care ?ollow'\% exclusion gu'\del'\nes for_that
liness.
€ the CowD test is negative and the iiness is not explained
by & oew
iiness or & known chronic condition, the il individual roay return
o
school as long as all symetoms are imeroving and cough,
shortness of

breath, fever, diarrhea and vorniting have (—‘ullu resohed.
" oss of taste or smel can pQFS\S‘I‘ for weeks or months.
This cono\\’non
does not need to be resohed or imeroving before an
individual returns to
school or care.
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Guidance for Sumptoms
Mot Due to & Seecific
Disease, ‘-F‘ollowi% =
%gﬂve CowD Test

Chid or staff must s’ra% home?

Diarrhea

Freguen’r, loose, or wa’re.r_ﬂ
stodls (pooe) com@reo\ to

normal ones that are not

caused bg £ood or medicine.

Yes - Unless the diarrhea is related to an eglsﬂgg chronic
condition, is ex@'\neo\
bg a o\'ggnoseo\ condition not regu'tr‘\gg the gerson to s’rag

home, or is consistent

with the grson‘s baseline.




The chid or staff member ray retumn to school or child care
24 hours after their

last e_,eisode of diarrhea unless the diarrhea is caused bg an

ness that requires
them to s’ra& home longer. ¥ the diarrhea is ex@\neo\ bg a

seecific iiness, then
the child or sta€f can retumn to school or chid care fc‘ollow'\%

exclusion guio\ermes

for that iiness.

Fever
Fever is & temperature of
400 4°F or grea’rer. Babies

who are Y months or \Jounger
need to see a doctor r‘gh’r

3way Lor a fever of 400°F or

h‘ghe A

Yes - The chid or staff member roay return to school or chid

care i€ the fever has
been resohed for 24 hours without fever reducigg
medications unkkss the fever is

caused bg an iness that requires them to s+ag home bgge_,r.
¢ the fever is

expldined bg a spelcific iness COWD-, then the chid or staft

can retum to




school or chid care ?ollow'\% exclusion gu\del'\nes for that

ness,

Fu-like nge’roms

Fever
Sore throat
UNNY NOSE or Co tion

Yes - Chidren and statt ray return to school or chid care as
logg as +heg are

Lever-Gree for AU hours without the use of fc‘ever—reducing
medications and other

sumpetoms are imeroving uniess the sumetoms are caused
by an iness that
requires them to stay home. longer. K the sumptoms can be
expldined by & seecific

iness, then £ollow the exclusion gu\del\nes Lor that iliness,
n consultation with & healthcare grov\o\er, additional evaluation

Lor Qu-like
inesses, sore throat, and ueer @e‘\ra’ror_t, sgmg’roms ray
be geergeﬂa@

incMc\\gg evaluation for stree throat.

Vom'tﬁn&/"\'hrow’\n& Up Yes - Unkkss the vom'\ﬁng is related to an

egtsﬁ% chronic_condition or is




exela‘med bg a d‘%nosec\ condition not reg\_a'\ﬂ% the gerson to
sfag home., £ the
vom'\ﬁ% [ une@'\neo\ and inconsistent with the grson‘s

baseline state of
health, the chid or staff member may returmn 24 hours after

theic last egisode of
vom'\ﬂ%. ¢ the vom\ﬁ% can be e@'\neo\ 5‘5) a gc‘r(-\c iness,

then follow the

exclusion gu'\o\el'\nes Lor that iiness,
¥ & chid with & recent head in‘;ur_ﬂ vomits, seek medical

attention.

"P%?_.S
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Guidance for Seecific
'Diagn_osed inesses

Chid or staff must s’ra% home?



Chicken Pox Yes - unti the blisters have dried and crusted

CUS_U&"&)&GE)&L‘“
innmunized geople without cmsﬂ% until no lesions within 2y

hour

riod.

Con‘!uncﬁv'\ﬁs ge'mk e\éez
Pink color of eue and thick
gellow/green d‘tschargg

No - chidren and adults do not need to s’ra& home unless

'rhe,g have a
fever or are not able to earticieate in usual activities. Cal

Jour doctor
for advice and gossible treatment.

CoOWD-11 (clinical

c\iagn_os'\s, sgge’roms
without ’res’r'\% or &
gositive o\‘\agn_osﬂc test)

Yes - chidren and staft who have suseected COWD-M or who
have been
diagnose.o\ with COWD-M must be excluded and £ollow
CDPHE's isolation

9u'\o\ance..




Guidance for schools and chid care se’rﬂ%g can be found

here:
hﬁﬁ- /cov'\o\ﬂ.colorado.ggv/cases-and—ou’rbreaks-ch‘\ld—care-sch
ools,
Fifth's Disease (parvovirus) Mo - the ilness is no longer

com‘ag‘\ous once the rash dppears.

Hand Foot and Mouth
Disease (Coxsackie virus)

No - unkess the chid or adult has mouth sores, has
uncontrollable

o\rool\% of is not abk to take part in usual activities.

Head Lice or Scabies Yes - chidren rnay s’rag at school or

child care unti the end of the o\ag
but cannot return until atter +he'b‘ have had the first

treatment.

Hepatitis B, Salmonel

Sh‘ge‘lk_s, or Sh'gé—fog\n
"Proo\uc'\% E. coli

Yes - chidren and staff rmay return to school or chid care
when cleared

bg the health o\e_.@r’rmen’r.




Herges Mo - uniess there are open sores that cannot be

covered or there is

uncontrollable o\rool‘\gg.
\mgfgg Yes - chidren and adults need to s+a% home. until 24

hours after
antibiotic treatment has started.

?‘\nsuorm Yes - chidren rmay s’ra& at school or child care unti

the end of the o\ag
but cannot return until atter ’rheg have had the first
freatrment. Ke?_,g

the area covered for the first 3 o\agg W @rﬁc‘gﬂ% n

activities with

eerson to Eerson contact.
Rozeold Mo - unkeas there is a fever or behavior cha%e_s.

nduenza Yes - Chidren and staff should remain out of school
or chid care unti
+he.3 are fever—tree for 24 hours without the use of
(—‘ever—reduc‘\gg
medications and other s&m?’roms have been imeroving for 2y
hours.




Cro SV iratory Mo - It is recommended that chidren
and _staff remain out of school or

T‘é@&G
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ness or \n\uN

AN staft members are trained in CPR, Firet Aid, and Universal
Precautions and are able to handie minor injuries. \¢ & chid
sustaine & non-emergeney injury, & statlt member wil treat
and €l out an acc'tden’r/‘m\‘)urﬁ report to share with parents or
3uaro\‘\ans upon arrival. K a chid sustains a serious injury
such as a head injury or suspected broken bone, the parent
or 3uaro\'\an wil be notified aloryg with @ U1 call. \n case of
ness, & parent or 3uard‘\an wil be notified to pick the chid ue
'\mmeo\ia’reH. K the earent or Suaro\ian cannot be reached, the
o\es‘Bna’reo\ emergency contact wil be notified.




Prescrietion Medications

\C Your child should require any medication while a’r’rend‘wﬂ
Bu33 Bee's, please have the eroper medication forms filed
out and a frained and deleaaw‘eo\ stalf member wil administer
the medication. Bu33 Bee's is in compliance with Section
12-38-432 C.R.S. of the Murses Practice et for storing and
ao\m‘tn‘\s’rer'\vﬁ medications. The medication must be brou3h+ n
by the parent or ﬁuardian, never sent with the chiid.

over the Counter Medications

Administration of over-the-counter medication has the same
Procedures as prescriction rmedications. Please obtain the
proper forms and information needed.

\rrunizations

An immunization record must be provided and keet up to
date 53 the parent or 3uaro\'\an.




Cormmunicable linesses

¢ & chid shows signs of & communicable iiness such as; lice,
conjunctivitis (pink eye) or chicken pox, ’rhe.g wil be separated
from the other chidren and parent or 3uaro\'\an wil be notified
to pick ue the chiid.

The director will repcort any communicable diseases as
outined by the Colorado Department of Health, Chidren rnay
retum when +he3 are no longer contagious, however a note
rmay be requested veritying the treatment. State rules require
that the program anonymously noﬁC\:, al famiies of any
contagious iinesses. In addition, parents or Suaro\‘\ans need to
noﬁ?t’ the director i their chid has been exposed to a
con’raa'tous ness,

Snacks and Meals

We encourage parents or guardians to pack their chid &
heatthy snack, For non-school days please make sure your
chid has an adequate amount of snacks and a lunch that
doesnt require being heated (please include the condiments
and utensis as wel).




Extreme weather

¢ the weather is extremely hot, cold or stormy we. wil remain
indoors, However, in most cases we wil not restrict the
outdoor play so please send Your chid with the appropriate
attire £or al occasions. Please label their items clearly, ‘Dur‘\ra
extrermely hot summer o\ags, we will fimit the chidren's outside
tirne and have altemative activities indoors.

Sunacreen

"Parents are responsible for supplying sunscreen for their
chidren labeled with their name. with the shned permission
portion of the enrolment packet, Bu33 Bee's staft wil
ronitor and assist chidren with the application of their
sunscreen as needed +hrou3hou+ the o\a\:,.




Reporting Chid Abuse

Al tafE members are required by law to report any form of
chid abuse, obvious or suspected. Al reports are stricty
contidential and wil ony be reported to the Coun’nj Social
Services,

Upon request, parents or guardians my review the chid abuse
reporting procedure,

Please calk

Jefterson C.oun‘l'g 303-2M-435%

Denver Counhj 320-%4-3000

Adams County 303-412-5212

Arapahoe County 303-636-1#50

Discigline

The expectation of all chidren is to folow the program rules
at al times without exception. The Jeftco Schoole Code of
Conduct rules wil be implemented as wel

we teach the chidren that 'rheg are responsible for their own
behaviors, quidance strateges wil be used in & positive way
and include redirection, discussion, separation and natural
consequences, The staft teaches and encouraqes chidren to
problem solve. Megative and/or phﬁs'tcal rethods of discipline
are erohibited. Positive incentives and praise for appropriate
behavior wil hele o reinforce the positive behavior.



wam‘\nas. Suseensions and Dismissals

A chudren rust ab\o\e by al the rules of Bu33 Bee's and the
achool to continue in the program, ¢ @ chid i invohed in
behavior that is noncomgliant, o\amaﬂ'\na to property or
persons, continuous disructive behavior, lkaves the area of
supervision whil aﬁeno\\rﬁ the program, is disrespcectu or
uses abusive language, a formal rmeeting wil be scheduled
with the ?amilﬁ. K the behavior continues, to hele the chid be
successful @ written Behavior Plan wil be put in place. A
formal roeeting wil be conducted with the Paren’r/ﬂuardian,
chid and Eusa Bee's director to review the Behavior Plan, ¥
the Behavior Plan is not folowed, parents or 3uard'\ans wil be
notified and the chid wil be suspended for two c\aﬁs.
Moncomgliance of the Behavior Plan will result in the chid
being dismissed from the program,

Comela\nfs

This program is licensed 53 the Colorado Department of
Human Services and ’?ull\:’ complies with all of the state
mandated requirements. K you believe that this program has
deviated £rom its obligation as & chid care provider, plase
contact the Colorado Division of Chid Care which is listed
below.

The Colorado Department of Early Childhood
710 S Ash Street

Denver, Co 80246

Phone number : 1-800-799-5876



