
 

 
 
 
 

Food Service Operations Specialist 
  Job Description - Jesuit High School 

 
 

Jesuit High School (JHS) is a Catholic, college preparatory school in the Jesuit tradition. Located 
on the border between Portland and Beaverton, Oregon, JHS is recognized locally and nationally 
for excellence and innovation in all of its programs. Jesuit High’s motto, Age Quod Agis (“Do 
well whatever you do”), follows in the five-century tradition of St. Ignatius, who demanded that 
Jesuit schools make use of the best pedagogical practices of the day to allow students to flourish. 
We are seeking people who have the ability to provide to our students and school community, 
toward our goal of preparing "men and women for others." 
 
Overview:  
 

Jesuit High School seeks a Food Service Operations Specialist to join our team. The Food Service 
Operations Specialist works directly with the Food Service Director to run daily cafeteria operations and 
provide excellent service to all constituents. This position plays an important role in ensuring that 1,300 
students receive nutritious, safe, and high-quality meals daily. You will assist the Director in managing 
volunteers, organizing daily operations, and maintain strict health compliance. 
 
 
Compensation 
 

• $23.00 per hour 
 
 
Responsibilities: 
 

• Provide excellent customer service with students, staff and volunteers; Initiate and cultivate 
positive relationships with students, staff, parents, and other visitors. 

• Assist the director with general office and computer-related tasks, including data entry, email 
correspondence, and other office operations. 

• Assist with food preparations, meal service, dishwashing and kitchen clean-up. 
• Operate point-of-sale systems accurately and responsibly. 
• Maintain a sanitary environment in the kitchen at all times and help ensure all volunteers and 

staff do the same; handle food in a safe and efficient manner. 
• Work efficiently in a fast-paced environment.  
• Assist the director to train new volunteers and/or part-time staff on kitchen equipment, 

operations, and safety protocols. 
• Assist the director with weekly inventory count to reduce waste and ensure proper quantities are 

on-site. 



• Maintain an effective working relationship with other members of department as well as other 
school personnel and volunteers. 

• Fill in for the director if needed to ensure smooth and consistent operation of food service. 
• Complete other duties and/or projects as assigned related to food service operations at Jesuit. 

 
 
Qualifications: 
 

• High school diploma or GED. 
• Must hold a valid Oregon Food Handler Certificate.  
• Familiarity with Microsoft Office and basic computer operations. 
• 2+ years of experience working in food services and operating commercial kitchen equipment. 
• Excellent interpersonal and communication skills.  
• Ability to work quickly and efficiently following verbal and written instructions. 
• Ability to lift up to 50 pounds, stand for long periods and perform the physical duties of the 

position. 
• Ability to effectively serve and support the Catholic vision and mission of Jesuit High School. 
• Ability to understand and accept individual differences. 
 

 
PREFERRED EXPERIENCE:  

• Enjoy cooking and interacting with youth. 
• Experience working in an educational setting (with students, school staff, and volunteers). 
• Experience coordinating and directing others. 

 
 
 
Additional Information: 
 

To be considered for the Food Service Operations Specialist role, please send a cover letter and 
resume to hiring@jesuitportland.org. 
 
 
 
Notice of Non-Discrimination: Jesuit High School provides equal employment opportunities 
to all qualified persons without regard to race, color, religion, gender (sex), national origin, age, 
veteran status, sexual orientation, gender identity, disability, genetic information or any other 
characteristic protected by law. Jesuit High School provides equal employment opportunities 
without regard to religion when Catholic faith is not a job requirement. 
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