
Marblehead Public Schools 
Annual Information Update 

 
Marblehead Schools requests that you review student information each year and update our records with any 

changes. Annual physicals should be uploaded during this process. Address changes are handled via a Google Form. 

Link to the form is located at https://www.marbleheadschools.org/about-us/district-enrollment-and-registration 

Login to Aspen at: https://ma-marblehead.myfollett.com 

If you do not know your username and or password, please email aspen@marbleheadschools.org 

On the left side menu, click on Forms 

If you do not see the menu on your phone, click the orange menu button            

 

If you have more than one student, you must complete the information update for each student separately. 

Click on the student’s name at the top of the screen to select the student you wish to update. 

 

Once you have selected the student, Click on the New button for the Annual Information Update. 

 

The first screen will confirm which student you are completing the update for. Click Next. 

https://ma-marblehead.myfollett.com/
mailto:aspen@marbleheadschools.org


 

 

 

You may change the phone number only on this page. If you need to change your address, please click the Change of 

Address Form link and complete the Google form. 

Click Next. 

 

Current Contacts will be listed with their contact order/priority beside their names. Click Add to enter any other 

Emergency Contacts you wish to keep on file. Contact Order 1 and 2 should be reserved for Parents/Guardians. Add 

other family/friends and set the Contact Order/Priority in the order in which you would like them to be contacted. (You 

do not need to provide physical addresses or email addresses for Emergency Contacts.) 

If a Parent/Guardian needs to be removed from the student’s record, please contact the school directly. 

If there are any legal plans in place for your child, please acknowledge them here. You will upload the documents on a 

later screen. If you need to discuss anything concerning the orders, please contact the student’s school.   

Click Next. 



 

 

Update any health related information here. If there are any health concerns you feel you need to discuss, please contact 

the nurse at your student’s school. 

Click Next. 

 

Select your preferences for release of images. These images are typically used for email newsletters.  

College and Military recruiter questions are applicable for High School Students ONLY. 

Click Next. 



 

 

Upload updated Health forms by clicking Add, then Choose File to select a file, then click Upload. 

If there are any legal plans in place for your child, please upload. 

Click Add to upload any other new documents needed. 

Acceptable file formats are PDF, JPG, DOC or DOCX. 

Click Next. 

 

 

Click the Submit button to submit the changes to the school. Changes will be reviewed by the school secretary, then 

applied.  It may be several days before the changes are reflected in Aspen, depending on the volume of changes 

received. If you have multiple students, please return to the Forms section and select the next student to complete their 

annual update. 

Please DO NOT fill out another Update for your student if you do not see changes immediately. 


