
Request for Proposal for 
Financial Advisor 

RFP # FA08142026 

Suffern Central School District 
Administration Building  

45 Mountain Avenue  
Hillburn, New York 10931 

Proposal due on or before: 

DATE:     August 14, 2026 
Time:   9:30 a.m. 
Place:   Administration Building 

 Suffern Central School District 
 45 Mountain Avenue 
 Hillburn, New York 10931 
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Scope of Services 
 
The Suffern Central School District (the “District”), located in Rockland County, NY, is seeking a 
qualified firm to provide Financial Advisory services. The District anticipates to undergo capital 
construction projects with an estimated cost of $75 million -$125 million. 
 
The contract shall be for the 2026-27 school year and will be renewable annually, subject to annual review 
and concurrence of the Board of Education of the Suffern Central School District (“the Board”). 

The Financial Advisor will be asked to provide advice on issues related to the structure, term and 
issuance of the District's short and long term debt. The Financial Advisor shall provide the following 
services to the District: 
 
1. Meet with the District's finance officials to review the District's capital improvement program. 
 
2. Provide the financial expertise necessary to improve and maintain the District's credit rating in the 

bond and note market. The Financial Advisor shall advise the District of pertinent market factors and 
expected trends in interest rates and yields to different maturity dates. 

 
3. Maintain relationships with the credit rating agencies, coordinate presentations, as needed, and 

conduct training sessions for the District's participants, as may be necessary. 
 
4. Recommend the structure for debt issuance, taking into consideration such factors as market 

conditions, budget constraints, projected repayment sources and future capital needs. 
 
5. Recommend alternative financing methods and the use of credit enhancements, when appropriate. 
 
6. Assist the District with the selection of other professional service providers such as a financial printer, 

escrow agent, trustee and verification agent. 
 
7. Coordinate the sale of debt with municipal officials, Bond Counsel, underwriters and prospective 

investors. 
 
8. Assist with the preparation of the Official Statement and other documents necessary to conduct bond, 

note and lease sales. 
 
9. Assist with the preparation of the debt statement for competitively sold bond issues. 
 
10. Coordinate the printing and dissemination by regular mail and e-mail of a Notice of Sale and Official 

Statement under which bonds or notes are to be offered. 
 
11. Assist with the advertisement of District debt sales in appropriate publications. 
12. Conduct bond, note and lease sales at its offices, verify bids and make recommendations as to award. 
 
13. Coordinate the closing of all debt issues among municipal officials, purchasers, Bond Counsel, OTC, 

rating agencies and other interested parties. 
 
14. Prepare continuing disclosure, if requested. 
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15. Perform such other duties as necessary to ensure the timely and efficient issuance of the District's debt. 

 
Questions to be Addressed in Response to this RFP 
 
1. Please discuss your firm's experience and expertise in providing financial advisory services to school 

districts in New York State. 
 
2. Please provide a listing of your firm's personnel who would service the relationship with the District 

including the role of each individual named. Provide resumes, contact information and the primary 
office location for each individual named. 

 
3. Discuss your firm's experience with the credit rating agencies on behalf of school districts in New 

York State and provide a sample of a recent credit rating presentation that your firm prepared on behalf 
of one of your clients. 

 
4. Discuss your firm's quantitative capabilities including your ability to review proposals submitted by 

bankers and run refunding numbers in-house. 
 
5. Please provide a list of three references that we may contact regarding your firm's services. 
 
6. Please discuss any litigation involving your firm, or any individual named to work with the District, 

in the past five years. 
 
7. Please describe the means by which your firm proposes to be compensated for providing financial 

advisory services relating to particular financings and periodic debt-related services (i.e., fee based on 
size of bond/note issue versus retainer). 

 
8. Verify that the proposer meets and will continue to meet the insurance requirements for this 

engagement for the period specified – professional liability insurance, comprehensive general 
insurance, etc. The insurance requirements for the firm engaged to provide financial advisory services 
are provided in Exhibit A to this RFP.   

 
Instructions to Firms Responding to the RFP 
 
All proposals must be submitted by 9:30 A.M. on  August 14, 2026. All proposals must be sealed. Proposals can 
be submitted in paper format or electronically, via non-encrypted flash drive, in a sealed envelope. If submitting 
paper copies, submit one (1) original and two (2) copies. Each proposal and its related materials must be received 
by the Suffern Central School District in an envelope clearly marked: 

Request for Proposal # FA08142026, Financial Advisor 
Opening: August 14, 2026 @ 9:30am 

 
The envelope itself is to be addressed as follows: 
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Attn: District Clerk 
Suffern Central School District 

Administration Building 
45 Mountain Avenue 
Hillburn, NY 10931 

 
 
Responses shall be submitted by the designated deadline. Responses may be withdrawn prior to the 
opening date and time, upon written request of the respective firm(s). Responses received after the stated 
deadline will not be accepted. If it becomes necessary to revise any part of this RFP, or if additional data 
or information is necessary to clarify any of its provisions, an addendum will be provided. 
 
Any questions pertaining to this RFP shall be directed to Etna Martinez at 
emartinez@sufferncentral.org. No inquiries should be made to any other appointed or elected officials of 
the District regarding this RFP. The District reserves the right to reject any or all submittals in response 
to this RFP. 
 
Expenses for developing and submitting RFP responses are entirely the responsibility of the firm(s) 
responding and shall not be chargeable to the District. 
 
Selection Criteria 
 

In evaluating responses to this invitation, the District will seek to assure that a reasonable and equitable 
fee be paid for a high quality of service, and the selection will not be made solely on an apparent low 
bid basis without consideration of all other qualitative factors bearing on the value and timeliness of 
services. 
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Exhibit A 
 

1. Minimum Required Insurance: 
a. Commercial General Liability Insurance 

 $1,000,000 per Occurrence/ $2,000,000 Aggregate  
 $2,000,000 Products and Completed Operations  
 $1,000,000 Personal and Advertising Injury  
 $100,000 Fire Damage  
 $10,000 Medical Expense 

 
b. Automobile Liability 
$1,000,000 combined single limit for owned, hired, borrowed and non-owned motor  vehicles. 

 
c. Workers' Compensation and NYS Disability Insurance 

Statutory Workers' Compensation (C-105.2 or U-26.3); and NYS Disability 
Insurance (DB- 120.1) for all employees [per NYS WC and Disability laws]. Proof 
of coverage must be on  the approved specific form, as required by the New York 
State Workers’ Compensation  Board. ACORD certificates are not acceptable. A 
person seeking an exemption must file a  CE-200 Form with the state. The form 
can be completed and submitted directly to the WC  Board online. 

 
d. Professional Errors and Omissions Insurance 

$2,000,000 per occurrence/$2,000,000 aggregate for the professional acts of the 
consultant performed under the contract for the district/BOCES. If written on a 
“claims-made” basis, the effective date must pre-date the inception of the 
contract or agreement. Coverage shall remain in effect for three years following 
the completion of work. 

 
e. Umbrella/Excess Insurance 

$3,000,000 each Occurrence and Aggregate. Umbrella/Excess coverage shall be 
on a follow-form basis or provide broader coverage over the required Auto 
Liability (where applicable), General Liability and Professional Liability 
coverages.  

 
2. The Professional Consultant acknowledges that failure to obtain such insurance on behalf of the 

District constitutes a material breach of contract and subjects it to liability for damages, 
indemnification and all legal remedies available to the District. The professional consultant is to 
provide the District with a certificate of insurance, evidencing the above requirements have been 
met, prior to the provision of services. The failure of the District to object to the contents of the 
certificate or the absence of same shall not be deemed a waiver of any rights held by the 
District. 
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COMPANY CONTACT 
 
 
 
 
The following individual(s) is(are) responsible for this proposal and any services awarded. 
 
 
COMPANY:    ______________________________ 
 
ADDRESS:   ______________________________ 
 
     ______________________________ 
 
PHONE:    ______________________________ 
 
EMAIL:    ______________________________ 
 
 
AUTHORIZED SIGNATURE: ______________________________ 
 
 
PRINTED NAME:  ______________________________ 
 
 
TITLE:    ______________________________ 
 
 
DATE:    ______________________________  
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SEXUAL HARASSMENT PREVENTION  
WRITTEN POLICY & TRAINING CERTIFICATION FORM 

THIS FORM MUST BE SIGNED AND NOTARIZED 
 
 
 
 
I, _____________________________________, being duly sworn, deposes and says  
   (Name of Individual Signing this Certification) 
 
that I am the _________________________ of the _______________________ _____ 
                       (Title/Position of Signer)                              (Name of Proposer) 

and that by submission of this Proposal, I certify on behalf of the above-named Proposer, and 
in the case of a joint Proposal each party thereto certifies as to its own organization, under 
penalty of perjury, that the above-named Proposer has and has implemented a written policy 
addressing sexual harassment prevention in the workplace and provides annual sexual 
harassment prevention training to all of its employees. Such policy, at a minimum, meets the 
requirements of Section 201-g of the New York State Labor Law. 
 
 
 
 ______________________________ 

Signature 
 
 
 
Sworn to before me this 

_____day of ____________, 20___ 
 
 
_________________________ 
Notary Public 
(Insert Stamp of Notary Public or provide Notary Registration No. and date of expiration) 
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BID PROPOSAL CERTIFICATIONS 
 
 

Firm Name ______________________________________Telephone No . _______________________ 

Business Address _____________________________________Fax No. _________________________ 

I. General Bid Certification 
 
The bidder certifies that he will furnish, at the prices herein quoted, the materials, equipment and/or services as proposed on this bid. 

 
II. Non-Collusive Bidding Certification 

By submission of this bid proposal, the bidder certifies that they are complying with Section 103-d of the General Municipal Law as 
follows: 
 
Statement of non-collusion in bids and proposals to political subdivision of the state or any public department, agency or official thereof 
where competitive bidding is required by statue, rule, regulation, or local law, for work or services performed or to be performed or 
goods sold or to be sold, shall contain the following statement subscribed by the bidder and affirmed by such bidder as true under the 
penalties of perjury: Non-collusive bidding certification. 

 
"(a) By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the case of a joint bid each 
party thereto certifies as to its own organization, under penalty of perjury, that to the best of knowledge and belief: 

 
        (1) The prices in this bid have been arrived at independently without collusion, consultation, communication or agreement, 

for the purpose of restricting competition as to any matter relating to such prices with any other bidder or with any competitor. 
 

       (2) Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly disclosed by the bidder 
and will not knowingly be dis- closed by the bidder prior to opening, directly or indirectly, to any other bidder or to any competitor; 
and 

(3) No attempt has been made or will be made by the bidder to induce any other person, partnership or corporation to submit or not to 
submit a bid for the purpose of restricting competition.”     

(b) A bid shall not be considered for award nor shall any award be made where (a) (1) (2) and (3) above have not been complied with; 
provided, however, that if in any case the bidder cannot make the foregoing certification the bidder shall so state and shall furnish with 
the bid a signed statement which sets forth in detail the reasons therefor. Where (a) (1) (2) and (3) above have not been complied with, 
the bid shall not be considered for award. Nor shall any award be made unless the head of the purchasing unit of the political subdivision, 
public department, agency or official thereof to which the bid is made, or the designee, determines that such disclosure was not made 
for the purpose of restricting competition. 

The fact that a bidder (a) has published price lists, rates, or tariffs covering items being procured (b) has informed prospective customers 
of proposed or pending publication of new or revised price lists for such items, or (c) has sold the same items to other customers at the 
same prices being bid, does not constitute, without more, a disclosure within the meaning subparagraph one (a). 

Any bid hereafter made to any political subdivision of the state or any public department, agency or official thereof by a corporate 
bidder for work or services performed or to be performed or goods sold or to be sold, where competitive bidding is required by statute, 
rule, regulation, or local law, and where such bid contains the certification referred to in subdivision one of the section, shall be deemed 
to have been authorized by the board of directors of the bidder, and such authorization shall be deemed to include the signing and 
submission of the bid and the inclusion therein of the certificate as to non- collusion as the act and deed of the corporation. 
 
 
 

Signature (Authorized) 
 
 
 
Title                                                             Date 
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Suffern Central School District 
IRAN DIVESTMENT ACT OF 2012 CERTIFICATION 

 
 

By submitting a bid in response to this solicitation or by assuming the responsibility of a 
Contract awarded hereunder, Bidder/Contractor (or any assignee) certifies that it is not on 
the "Entities Determined To Be Non-Responsive Bidders/Offerers Pursuant to The New 
York State Iran Divestment Act of 2012" list ("Prohibited Entities List") posted on the 
OGS website at: http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf  and further 
certifies that it will not utilize on such Contract any subcontractor that is identified on the 
Prohibited Entities List. Additionally, Bidder/Contractor is advised that should it seek to 
renew or extend a Contract awarded in response to the solicitation, it must provide the 
same certification at the time the Contract is renewed or extended.  
 
During the term of the Contract, should Suffern Central School District receive 
information that a person (as defined in State Finance Law § 165-a) is in violation of the 
above-referenced certifications, Suffern Central School District will review such 
information and offer the person an opportunity to respond. If the person fails to 
demonstrate that it has ceased its engagement in the investment activity which is in 
violation of the Act within 90 days after the determination of such violation, then Suffern 
Central School District shall take such action as may be appropriate and provided for by 
law, vile, or contract, including, but not limited to, seeking compliance, recovering 
damages, or declaring the Contractor in default.  
 
Suffern Central School District reserves the right to reject any bid, request for 
assignment, renewal or extension for an entity that appears on the Prohibited Entities List 
prior to the award, assignment, renewal or extension of a contract, and to pursue a 
responsibility review with respect to any entity that is awarded a contract and appears 
on the Prohibited Entities list after contract award. 

 
 

Signature:  

 

Print Name:  

 

Title:  

 

Company Name:  

 

Date:  

 


