VILLA MARIA ACADEMY HIGH SCHOOL

2026 Freshman Application Guide

Villa Maria Academy High School (VMAHS) uses an Admissions Portal hosted by
Finalsite Enrollment. Please note that the following step-by-step process is for
demonstration purposes only. Questions? Please contact the Admissions Team at

admissions@vmabhs.org

Completing the Online Application
STEP 1:

Create a Finalsite Enrollment Account at

https://vmahs.schooladminonline.com/users/sign in. If you already have a VMAHS

Finalsite Enrollment account, please enter your login credentials and click the blue
“Sign In” button. If you need to create a new VMAHS Finalsite Enrollment account, click
the blue “Create An Account” button.

VILLA MARIA ACADEMY HIGH SCHOOL

Create an Account

First name Last name
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Step 2:

For prospective students who have not yet applied to VMAHS, click the green “Begin Admissions

Process” button.

VILLA MARIA ACADEMY HIGH SCHOOL

My Students
Welcome, Kelsey

48 Students

HelpCenter ~ Account (% Log Out

@ Contact VillaMaria Academy High School

You haven't added any students yet

student who s already in application or enrollment process

For prospective students who have not yet

applied
+

)Begin application process

Step 3:

Complete all pages of the online application, which includes information for the
applicant, academics, household, sibling, alumnae and IHM connection, student

interests, and signature.

My Students

< Back to Parent Portal

Student Application Profile

APPLICANT INFORMATION @

red fields

Applicant Information

Name of Applicant *

Applicant's Birth Date *

Country of Birth *

Is this applicant an international student? *

Requested School Entry Year and Grade

Applying for Grade *

0 add a student you can

begin the application process, or enter

For newly admi

wh

your authentication code

re enrolling

+

% Enter authentication code
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to access

ted or returning students

Director of Enrollment Management
Jennifer Gentleman Rose
610-644-2551, ext. 1020
jrose@vmahs.org

Associate Director of Enrollment Management
Kelly Broadway
610-644-2551, ext. 1131

Kbroadway@vmahs.org

Assistant Director of Admissions
Kelsey Hughes
610-644-2551, ext. 1051
khughes@vmahs.org

Help Center

Account (% LogOut



Step 4:

Upon completion of all application sections, you will be directed to a payment screen to
pay the $70 application fee. We accept the following credit cards for this payment:
American Express, Discover, Mastercard, and Visa.

My Students HelpCenter ~ Account (% Log Out
< Back to Parent Portal
Student Application Profile

PAYMENT # o 0000000

OFees

AmountDue ~ $70.00

© Payment Methods

Payment method

O

Select a payment method to continue

Add Payment Method

Step 5:
Once your application has been submitted, you will see the “Thank You” screen. You will
also receive a confirmation email confirming that you application has been submitted.

VILLA MARIA ACADEMY HIGH SCHOOL

My Students HelpCenter  Account  (#Log Out
< Back to Admin Portal

Thank you

Thank you for submitting a Villa Maria Academy High School admissions application for ! We are thrilled that you are considering Villa Maria!

are not considered lete until the remaining checklist items have been fulfilled. Such as: Student Application Essay Prompts, Records Requests, Teacher dations, Parent ete.

‘We are excited at the prospect of having you join our community where can GROW WITH INTENTION, LEARN WITH PURPOSE, and CREATE TO INSPIRE. Please don't hesitate to reach out with any questions.

From this “Thank You” screen, click on the black “Back to Parent Portal” text. On the
Parent Portal main screen, you can click the blue “Continue Admissions Process” button
or the “View Checklist” button (under the green progress bar) to complete other
admissions materials for your student (i.e. submit student application essay; request a
letter of recommendation; request transcripts, etc.)
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If you need to complete an application for another prospective student, click the green
“Add a new student” text from this parent portal main screen.

My Students
Welcome, Kelsey

485 Students

HelpCenter  Account [ Log Out

@ Contact Villa Maria Academy High School

left | Wiew Checklist

£ Add 2 new student - Prospective students who have not yet applied

) Apply for 2 new year - Prospective students wha applisd previously but would like to apply for a new year

9 Enter authentication code - Current students who are enrolling

Director of Enroliment Management
Jennifer Gentleman Rose
610-644-2551, ext. 1020
jrose@vmahs.org

Associate Director of Enroliment Management
Kelly Broadway

610-644-2551, ext. 1131

kbroadway@vm

.org

Assistant Director of Admissions
Kelsey Hughes
610-644-2551, ext 1051

khughes@vmahs.org

Completing the Admissions Checklist

The Admissions Checklist includes all other required items and documents necessary for
prospective students to be considered for admission to Villa Maria Academy High
School. This can be accessed at any time by logging in with the credentials
you created when you submitted your daughter's application. As you complete
these items, a green check mark will be placed next to each checklist item.

Request for Release of Information (Transcripts, etc)

send Request

Please complete and send the Request for Release of Information Form to your current school so that they have permission to upload

(1) a copy of current grades, {2) academic transcript including any standardized test scores, (3) attendance record, (4) discipline record

Admissions Office.

Recommendation (Math or Science) rEmrLEeTEY

ther: IEP or evaluation reports, if applicable. If there are any questions about the information requested, please contact the

Please send the Applicant Recommendation Form to your 7th or 8th grade math or science teacher for completion. If there are any

qguestions about the infermation requested, please contact the Admissions Office.

Recommendation (English or Social Studies) e

Please send the Applicant Recommendation Form ta your 7th or 8th grade English or social studies tzacher for completion. If there

are any questions about the information requested, please contact the Admissions Office.

Official 8th Grade Report Card Reguest (When Available)

We understand that 1st quarter/trimester grades may be available following our application deadline. Please request your current

school to upload a copy of your 8th grade 1st quarter/trimester report card as soon as it is available.

Please note this is a separate request from your Regquest for Release of Information, which may not include the 8th Grade Report

Card if it is not yet available.

If there are any questions about the information requested, please contact the Admissions Office.

Entrance-Scholarship Exam [EVIVEST s

Villa Maria administers the High School Placement Test (HSPT) as cur Entrance-Scholarship Exam. The HSPT is required for all

freshman applicants. Register here: vmahs.org

trance-scholarship

2024-25

- Only prospective students submitting HSPT scares from Villa Maria ar anather high schosl are ligible for academic schalarship

consideration. Scores must be shared with the admissions office by the application deadline of November 6th for scholarship

consideration.

-WWe strongly encourage students to take the exam twice, once during our testing dates and at another area high school.

- The admizssions committee will accept the highest HSPT score submitted; we do not super score Exams.

- HSPT result processing may vary; if testing elsewhere, please confirm with the testing location to ensure scores will be received by

the application deadline.

-If you are taking the HSPT elsewhere, please send your test date and location to admissions@vmsahs.org to mark this item complete!

- Oince results re received, please upload your scores to the HSPT Upload under Opticnal Steps. If you have questions, please email

admissicns@vmahs.org.

Student Application Essay Prompts [rlseesusms

Student applicants should submit responses to the prompts by Wednesday, November 6th. Applications are considered incomplete,

and unable to be reviewsd until the prompts are completed.

Parent Statement

Please submit responses to the following prompts. This will allow us to get to know your daughter better and how Villa Maris will help

her tareach her goals.
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Request for Release of Information:

Send our Request for Release of Information Form to your current school by clicking the
blue “Send Request” button next to the “Request for Release of Information” item on the
checklist. A box will appear where you are able to enter the name and email address of
your school’s office administrator. An automated email will then be sent requesting the
required documentation. Once these items have been received from your current school,
a green check mark will be placed next to this checklist item.

Request for Release of Information (Transcripts, etc) x

Request supporting documents, transcripts, or other information for:

Ltudent Mame
Apply Grade Fth

Send a document request form to:

Mame * First
Last

Email *

By clicking Send, | indicate that | understand a confidential reguest form will be sent to the email

address above, and will be part of the application process for this student.
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Recommendations:

Send our Applicant Recommendation Form to your 7th or 8th grade math/science AND
your English/Social Studies teacher by clicking the blue “Send Request” button next to
the respective “Recommendation” items on the checklist. A box will pop up where you
can enter the name and email address of each teacher. An automated email will then be
sent requesting the confidential recommendation. Once these completed
recommendations have been received, a green check mark will be placed next to each
checklist item.

Recommendation (Math or Science) % Recommendation (English or Social Studies) X
Request a recommendation for: Request a recommendation for:
Student Mame Student Mame
Apply Grade Fth Apply Grade Fth
Send a document request form to: Send a document request form to:
Name* First Mame * First
Last Last
Email Email *
By clicking Send, | indicate that | understand a confidential recommendation form will be sent to the By clicking Send, | indicate that | understand a confidential recommendation form will be sentto the
email address above, and will be part of the application process for this student. email address above, and will be part of the application process for this student.
Cancel a Cancel E

8th Grade Report Card Request:

Request for your current school to upload a copy of your 8th grade 1st quarter/trimester
report card as soon as it is available. To do so, click the blue “Send Request” button
next to the “8th Grade Report Card Request” item on the checklist. A box will pop up
where you can enter the name and email address of your school’s office administrator.
An automated email will then be sent requesting the required documentation. Once this
item has been received from your current school, a green check mark will be placed next
to this checklist item.

Official 8th Grade Report Card Request (When Available) <

Request supporting documents, transcripts, or other information for:

Student Name
Apply Grade Fth

Send a document request form to:
Mame * First
Last

Email *

By clicking Send, | indicate that | understand a confidential request form will be sent to the email

Canes! m

address above, and will be part of the application process for this student.
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STUDENT APPLICATION ESSAY PROMPTS:

Your daughter should submit responses to the Student Application Essay Prompts by
the application deadline, November 6th. Please note, until it is complete, your
daughter's application will be considered incomplete and cannot be reviewed for
admission. Suggested response word counts are 100-200 words per prompt.

ENTRANCE-SCHOLARSHIP EXAM:

Villa Maria administers the High School Placement Test (HSPT) as our
Entrance-Scholarship Exam.

We strongly encourage students to plan to take the exam twice, once at Villa Maria and
at another high school. Prospective students submitting HSPT scores from another
high school are also eligible for an academic scholarship. Villa Maria is hosting the
HSPT on September 28 and October 20. To register for the exam, visit
https://www.vmahs.org/admissions/prospective-student-events. HSPT scores may be
uploaded under the checklist item, HSPT Upload. Once a prospective student has shared
their exam results, a green check mark will be placed next to this checklist item.

PARENT STATEMENT:

To provide more information about your student, please complete the parent statement.
This helps us to understand each applicant better! Submit answers to all applicable
questions.

IF APPLICABLE:

« Submit a recent copy of a Psycho-educational Evaluation, IEP, 504, or Qualified
School Educational Plan.

« Apply for financial aid.

OPTIONAL ITEMS:

Other optional admissions checklist items include:
« Experiencing our campus via an event (Open House, 8th Grade Visit Villa Day, Good
Morning at Villa).
« Please note: Events will show up on the admissions checklist as registrations
open. Click the blue “Schedule Appointment” to register.
» Scheduling a tour.
« Uploading a recent photo of the applicant.

FAQs

Q: How do I make an edit to my application after it’s been submitted?
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A: Please email admissions@vmahs.org with any updates.

Q: Do I need to upload my daughter’s photo?
A: No, this is an optional step. If you are comfortable uploading a photo, it allows the
Admissions Team to put your daughter’s face to her name sooner.

Q: What if my daughter knows her 7th grade teachers better than her 8th
grade teachers?

A: Tt is perfectly fine to request recommendations from 7th OR 8th grade math/science
AND English/social studies teachers.

Q: Can my daughter submit HSPT results taken at her parochial school?

A: HSPT results taken at a parochial/grade school may be submitted for admission only.
HSPT results from Villa Maria OR another high school, will be accepted for scholarship
consideration. For more information visit:
vmahs.org/admissions/apply/entrance-scholarship-exam2024-25

Q: What if my daughter’s report card won’t be released before the
application deadline?

A: Please make sure the release request is submitted before the application deadline.
Once you do so, your daughter’s report card will be released to us when it is available.

If you have any other questions, please feel to reach out to the VMAHS
Admissions Team at admissions@vmahs.org or by calling 610-644-2551.
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