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School Mission
Our Identity

Lowell Catholic is a Xaverian Brothers Sponsored School within the Archdiocese of Boston
committed to providing a challenging Catholic education to students with diverse academic,
social, cultural, and economic backgrounds.

Mission Statement

As a community, Lowell Catholic challenges and supports its students as they work to:

Excel in their academic efforts and hold learning in high esteem
Prepare for productive lives as active members of their future communities
Live Jesus’ message to love God, our neighbors, and ourselves

Our Philosophy of Action

A genuine community, the members of Lowell Catholic are instilled with a sense of pride as they
allow themselves to be formed by God through the common, ordinary, unspectacular flow of
everyday life. In carrying out our Mission and Catholic identity, Lowell Catholic promotes:

e A diverse community that is accepting, respectful and understanding of all cultures, faiths,
and viewpoints.

e A welcoming environment that fosters an engaged staff, who participates in all aspects of
student life and is committed to our mission.

e A commitment to serve Lowell Catholic and our extended communities by actively living
Jesus’ model and message.

e Growth that encompasses the whole person spiritually, intellectually, socially, emotionally,
physically and creatively.

e The building of a community of faith that nurtures and sustains the spiritual values of
humility, trust, zeal, compassion, and simplicity within each other.

e Teaching that is intellectually sound, fair, and personally engaging, all which encourage and
challenge students to be independent thinkers, effective communicators, and skillful team
members.

e The growth and understanding of moral values and personal responsibility as a means to
build honorable character.



Diversity, Equity, & Inclusion (DEI) Statement

Lowell Catholic, as a school rooted in Catholic social teaching, is accepting, respectful, and
understanding of all cultures, faiths, and viewpoints.

We aspire for all members of our community — students, parents, caregivers, faculty, staff, alumni/ae,
and Trustees — to develop a sense of belonging and for our graduates to bring about positive change
in the world, because everyone is endowed with human dignity by God.

Guided by our Xaverian values, we affirm the inherent dignity, value, and giftedness of each
individual. Our school embraces the distinct identity of each person and helps students to appreciate
their own identities and those of others, allowing them to embody the spiritual values of trust,
simplicity, compassion, humility, and zeal.

We believe diversity increases the ability to formulate and nurture ideas and relationships resulting
in a school community where all opinions and views are respected. In support of diversity, inclusion,
and equity, all members of our community commit to:

Respect and be Patient with all

Trust each other to engage in difficult conversations

Share our unique stories and listen to others’

Learn from different perspectives and experiences

Examine our biases and endeavor to overcome them

Foster belonging, connectedness, and safety

Invest in the personal growth of children and adults alike
Transform the structures and systems that can perpetuate injustice

Parent Communication

Parental Partnership

Lowell Catholic is committed to providing its students with a safe and secure environment, which
results in an exceptional learning experience for all. This journey therefore is built upon a trusting
and collaborative relationship between parents and the school administration, faculty and staff.
Lowell Catholic values the partnership that exists between parents and the school community. It is
crucial that parents and the school administration and faculty work in tandem in order to provide a
clear and consistent message and direction for the benefit and well-being of our students. We count
on parental knowledge and support of the school’s standards, rules and regulations set forth by the
school administration. Therefore it is critical that parents accept the consequences for their
students’ behavior as outlined in this handbook and will agree to cooperate with the administration
in any and all investigations. Parents who violate this partnership may be asked to withdraw their
student with no recourse.



Academic Information and Policies

Grades 1-6

— Bell Schedule for 20262027

ooy | o veinesay | o] rd

7:25 - 7:45 Arrival Arrival Arrival Arrival Arrival
7:45-7:50 | Morning Morning Morning Morning Morning
Homeroom | Homeroom Homeroom Homeroom | Homeroom
7:55-8:35 Academic Academic Academic Academic Academic
Period Period Period Period Period
8:38-9:23 | Academic Academic Academic Academic Academic
Period Period Period Period Period
9:26-10:11 | Academic Academic Academic Academic Academic
Period Period Period Period Period
10:14-10:24| Morning Morning Morning Morning Morning
Break Break Break Break Break
10:27-11:12| Academic Academic Academic Academic Academic
Period Period Period Period Period
11:15-11:35 | WIN Block | WIN Block WIN Block WIN Block WIN Block
11:38-11:58 | Recess 1-3 Recess 1-3 Recess 1-3 Recess 1-3 Recess 1-3
Lunch 4-6 | Lunch 4-6 Lunch 4-6 Lunch 4-6 Lunch 4-6
12:01-12:21| Recess 4-6 | Recess 4-6 Recess 4-6 Recess 4-6 Recess 4-6
Lunch 1-3 Lunch 1-3 Lunch 1-3 Lunch 1-3 Lunch 1-3
12:24-1:09 | Academic Academic Academic Academic Academic
Period Period Period Period Period
1:12-2:00 Academic Academic Academic Academic Academic
Period Period Period Period Period




2:05-2:10 | HR/Dismissal| HR/Dismissal| HR/Dismissal HR/Dismissal | HR/Dismissal

Assessment Methods

Teachers utilize multiple methods to assess student learning. Students in grades 1-6 demonstrate
what they have learned through oral presentations, classroom discussion, research papers and
projects, laboratory experiments, homework assignments, and testing. Students are given a
minimum of 2 days notice prior to a major test. Typically, no more than 2 major tests are scheduled
for a given day.

Assessment Scale | Grades 1-4

Students receive feedback on their learning through a skills-based report card that also includes a
teacher narrative of their strengths and areas where growth is needed. The report card provides
feedback that enables students to better understand how to build on their strengths and make
progress where necessary. We believe that a skills-based quarterly assessment during the
elementary years creates an environment where our students can focus on their growth and not a
letter grade.

Ryken Division

We are proud that our 5th and 6th Grade middle school students are identified as members of the
Ryken Division. Lowell Catholic is a member of the Xaverian Brothers network of schools and Theodore
James Ryken founded the Xaverian Brothers in 1839. We honor our founder and our Xaverian roots by
giving our 5th and 6th grade students a meaningful title that supports their sense of community and
their development as young people striving to learn about themselves, others and God. The 5th and
6th graders learn about Ryken’s inspirations and how they can be put into practice at their age and
stage in life.

Grading Scale | Grades 5 & 6

Students in grades 5 & 6 receive feedback on their learning through a traditional report card which
orients them to the way in which they are assessed on the high school and college level. The students
also receive progress reports in between their quarterly report cards.

Numeric Letter
97-100 A+
93-96 A




90-92 A -
87-89 B+
83-86 B
80-82 B-
7'7-19 C+
73-76

70-72 C-
65-69

0-64 F

Individualized Education Plans

Lowell Catholic is a private Catholic school, and as such, we may admit or not admit any student at
our discretion. Lowell Catholic’s Learning Integration Specialists provides learning support and
certain, but limited, special education services to our students. Therefore, we do not guarantee to
directly service students, nor guarantee that all or existing accommodations will be met or
implemented within our classrooms. In some cases, the necessary services and/or accommodations
of a student’s IEP or 504 may require resources and/or professionals outside of Lowell Catholic. For
this reason, the school does not agree to provide any service or accommodation presented in any
Individual Education Program (IEP) or 504 Plan, unless reviewed and authorized by school
administration and the admissions team. Parents/Guardians requesting special accommodations for
their student must submit an IEP or 504 for administrative review during the admissions process.
Any accommodation must be approved by school administration, along with the Learning
Integration Specialists’ discretion. The results of a new testing report, written academic plan, or
outside evaluation after initial acceptance could affect student placement at Lowell Catholic, and
ultimately result in a rescind of acceptance after the fact. If your student is accepted to Lowell
Catholic, and the accommodations are reviewed and agreed upon by administration and admissions,
an accommodation plan shall be drafted and sent to the parents/guardians. Upon acceptance by the
parents/guardians, the plan is guaranteed to be followed at Lowell Catholic, but not legally binding in
any other school or district outside of our campus.

Homework

Homework is an integral part of a student’s learning program as it enables deeper learning of skills,
concepts, and content. Additionally, homework helps students become a responsible and
self-disciplined learner.



Students are required to use an assignment notebook to record their daily homework and upcoming
assignments. Parents should check their student’s assignment notebooks periodically to ensure that
this work habit is being developed.

The amount of time which different students in the same grade level spend completing homework
varies. The following time frames provide guidelines as to the amount of time a student in a
particular grade-level may spend to complete their homework. Please inform the teacher if your
child is consistently spending less or more than these guidelines:

1st Grade - 15-20 minutes

2nd & 3rd Grade - 30-45 minutes
4th & 5th Grade - 45-75 minutes
6th Grade - 75-90 minutes

Honor Roll | Grades 5-6

To qualify for Honor Roll status a student must achieve the following grades:

e Head of School Honors: students who receive no grade below 90
e High Honors: students who receive no grade below 87
e Honors: students who receive no grade below 80

Scholastic Progress

Four report cards are issued during the academic year and are either mailed home or distributed.
65 is the passing grade at Lowell Catholic.

The administration and faculty urge parent/guardian participation throughout the academic year.
The first point of communication should always be with the student’s teacher. Please utilize the
teacher’s LC email, including through your Parent Portal account for students in grades 5 and 6.

When contacting teachers via email or voicemail, please keep in mind that teachers teach most of the
school day and may be with students directly after school. Teachers will return calls as soon as
possible. Urgent requests should be made via the main office.

Academic Failures

Any student who fails more than three academic subjects for the school year must have an academic
review with the school to determine if the student will be allowed to continue at Lowell Catholic.

Any student who fails a course must make up the course in either the Lowell Catholic Summer
Program or through an alternative means that has been approved by Lowell Catholic’s
administration.

Students who fail summer courses or are unable to make up courses over the summer may
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jeopardize their status as a student at Lowell Catholic.

Academic Contract

LC is a Catholic private school and is allowed to continue or end any student enrollment status at its
discretion. When necessary, the administration will employ the use of an Academic Contract with a
student, using listed objectives designed to improve classroom performance and to ensure a clear
understanding of the rules for continued enrollment. Student and parent/guardian signatures are
required to indicate an agreement of this contract.

Academic Dishonesty

Consistent with our Catholic mission and philosophy, LC promotes and expects an active, informed
student to demonstrate self-discipline and honorable character. A high standard of honesty must be
understood and practiced by each student. All academic work such as tests, quizzes, homework,
projects, term papers, and reports must reflect this basic premise. To take ideas, writings, or
passages from others and use as one’s own work are acts of cheating and/or plagiarism. To willingly
give your work to another student for them to copy is also academic dishonesty.

Avoiding the primary reasons for plagiarism would be in one’s best interest: ignorance, pressure,
procrastination, rationalization, and simple dishonesty. Most plagiarism can be avoided by doing
work far enough in advance of the deadline, so one has time to consult teachers while completing the
assignment properly. The administration cautions use of internet sources.

Parent/Teacher Conferences

Parents will have the opportunity to meet teachers during the school year to discuss their student’s
progress. Please note the dates of the Parent/Teacher Conferences on the school calendar. If further
consultation is needed, parents should make a personal appointment with the teacher by making
use of Lowell Catholic’s email system. Parents who experience difficulty in contacting a teacher
should contact the Principal of Elementary Education.

School/Home Communication

We believe that frequent, effective, and informative communication is an essential component of a
strong school. We strive to communicate in a manner that strengthens our partnership with our
families. We know that by doing so, we can better provide our students with the excellent education
that they deserve.
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Classroom News

Teachers send home a weekly or monthly email and/or hard-copy newsletter that keeps families
aware of what their children are learning. These updates pertain to their classroom activities and
enable families to ask their children about specific topics, big-ideas, projects, etc.

Email

Please contact the teacher only via their Lowell Catholic email with any questions or concerns. You
will receive a reply within 24 hours during school days. If you have not heard back from a teacher
within 24 hours, kindly send them a reminder. After this amount of time, please contact the main
office so we can make sure that contact is made. A directory of teacher contact information can be
found in the Contact and Directions page under the About tab on Lowell Catholic’s website.

Parent E-Newletter and Announcements

Lowell Catholic sends a bi-weekly email "The Crusader Connection” on Tuesday afternoon that
keeps families aware of campus life inside and outside of the classroom. These updates pertain to
their school-wide activities and enable families to be active and engaged members of our Crusader
community. The email features the most time sensitive information and important dates.
Occasionally, special event notifications or grade-specific messages may also be sent via email
Please ensure you are attentive to all communications from Lowell Catholic. If you do not receive
these emails or need to update your email address, please contact the main office at
edmainoffice@lowellcatholic.org.

Attendance

Attending school every day is very important for your child’s overall academic, social/emotional, and
spiritual growth. Please remain committed to having them strive for coming as close to perfect
attendance as possible.

Punctuality is an aspect of conscientiousness that is an essential quality in order to be a successful
and effective student and community member. Getting your student to school on time will not only
help them be more successful and effective this school year but also in their future life goals. Please
avoid tardiness as much as possible in order to best support your child as well as limit disruption to
the work that has already begun in the classroom.

For each day that a student is absent, a parent must enter their child’s absence on the Mobile
SchoolPass Application and if you have any trouble doing so please call the school office at (978)
452-1794 ext. 210 or 214 between 7:15 — 8:15 a.m. Failure to have submitted/called and have written
notification on the day of return will result in the absence being unexcused and remaining
unexcused (see Unexcused Absences).
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Students who enter the building after 7:45 a.m. must check in at the main office.

If a student is absent from school for more than one school day, then the parent should contact
his/her teachers via portal or email for missed assignments. Parents/guardians must submit their
child’s absence through our School Pass application for any school day when he/she is absent. For a
student who is absent for a prolonged period of time, please contact Administration immediately.

Students with an excused absence or excused tardy are allowed to make-up the school work missed.
Any related work due on the missed school day must be presented on the day he/she returns to
school. It is the student’s responsibility to meet with teachers for suitable make-up arrangements.
All make-up work must be completed within a time period equal to the number of days absent,
unless the teacher grants additional time for wunusual circumstances. Long-term
assignments/projects/term papers with advance notice of a week or more must be handed in on the
due date. If a student is absent on that due date, arrangements must be made with the teacher.

Students who are absent may not attend any school activities on that day or evening.

Excused Absences

Excused absences may include, but are not limited to:

Student illness — Greater than 3 days requires a note from a doctor.

Observance of a religious holiday

A death in the family

A court appearance

Authorized school related absences

Medical appointments (although sometimes unavoidable, the administration asks that you make
appointments outside of school hours)

Unexcused Absences

Unexcused absences occur when a student cannot document or provide verification of the above.
Students MUST BRING WRITTEN notification regarding the absence ON THE DAY OF RETURN ONLY.

AT NO TIME will vacations taken during a regularly scheduled school day be deemed an excused
absence. Parents/Guardians are strongly asked to schedule vacations during already assigned and
scheduled school vacations.

e Leaving the school building without permission is considered truancy and will be dealt with
accordingly.

e Vacations should not be taken or extended during school time. School days missed immediately
before or after school vacations will not be considered for determination as an excused absence
without a phone call on that day and a documented note (e.g., doctor’s or court notice) upon
return to school. Said determination shall be made at the sole discretion of the administration.
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Teachers are not required to provide any advance school work or extra help for students who are
absent on these days.

e When applicable, the administration will decide if an absence is excused or not.

Transfer of Guardianship

Parents are asked to inform the school if they will be away and a student will be staying with another
adult as a temporary authorized care provider. The school should receive the name and phone
number of the authorized care provider and the dates involved.

Truancy

A student is truant when they are absent from school without school and/or parental permission.
Parents will be informed of any instance of truancy as soon as possible.

Early Dismissal

If a parent feels there is an urgent need for a student to be dismissed before the end of the school day,
the parent may request this on the Mobile SchoolPass Application or the parent should call the main
office. The student will be called out of class to the main office once their parent/guardian has
arrived. The parent/guardian must come to the main office to dismiss their student. The school
reserves the right to deny this request for any reason. Medical and dental appointments should be
scheduled outside of school hours.

Any student arriving at school later than 10:30 a.m. or dismissed from school prior to 11:00 a.m. will
be ineligible to participate in any school activity on the day in question.

Requests for student dismissals via telephone calls or texts by either students or parents will not be
permitted. The school administration must approve emergency circumstances requiring student
dismissals only.

Tardiness

A student who is late for school must check in at the main office to be logged into the system to
return to class. If a student has a legitimate reason for being late to school, such as a medical or
dental appointment or an unusual circumstance, the student must bring a written notification with
her upon her arrival. Parents/Guardians should report their students' tardiness on their Mobile
SchoolPass Application. If having trouble you may always call the main office at (978) 452-1794 ext
210 or 214 Otherwise, the tardy will be unexcused. In our effort to ensure that your child is successful,
we feel strongly that students MUST be on time for school.

The main office will determine and keep records of the acceptability of tardy excuses to school. Thus,
those who violate the Attendance Policy will be addressed by the Principal.
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At no time will the following reasons be accepted as an excused tardy:

e Traffic
e Non-school related activities; parents must contact the Principal in this case.

Custody

A parent who has court-ordered custody arrangements for a student must file a court-certified copy
of the custody section of the divorce decree or other official custody ruling with the school prior to
admission. In the case of a student already enrolled, the court-certified copy must be submitted as
soon as possible. Court Orders may also be downloaded on the online Compliance Form you receive
to fill in before the start of school.

Messages

The main office will always assist in emergencies, but, in general, will not interrupt classes to deliver
messages. Students will be called to the office for messages only during class breaks, lunch/recess
period and at the end of the school day.

Student Safety — Mandated Reporting

Lowell Catholic is dedicated to the goal of protecting our students from child abuse and neglect and
will respond effectively to incidents of child abuse and neglect according to Massachusetts State Law.
Massachusetts General Laws (M.G.L.) c. 119, §51A, provides that certain persons in their professional
capacity are mandated to report child abuse and neglect when they have reasonable cause or
suspicion to believe that a child under the age of 18 years is suffering physical or emotional injury
resulting from abuse that causes harm or substantial risk of harm to the child’s health or welfare,
including sexual abuse, or from neglect, including malnutrition. All employees of Lowell Catholic are
mandated reporters, and LC has adopted a policy to assist all LC employees to carry out their
responsibilities effectively under M.G.L. c. 119, §51A.

Christian Community Standards

Lowell Catholic strives to maintain an atmosphere in which faculty and students develop a Christian
Community through mutual understanding, cooperation, and respect. The administration and
faculty are encouraged to promote this atmosphere by their personal example and to directly foster
such growth in each student. Students are expected to respect the faculty and each other and to
respect the rights and property of others. We believe that Christ has given us the inspiration to
mirror the best in each of us and to see the best in those around us.

The purpose of school regulations is to foster this Christian Community in our students through
preventive, diagnostic, and remedial means. Discipline is necessary for the attainment of individual
and group goals. It involves structures that help a student develop motivation and self-esteem. The
administration is responsible for the clear communication of school rules and procedures through
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the faculty and student/parent handbooks. The goal is to create an atmosphere where teachers may
teach and students may learn in a safe and orderly school environment.

Lowell Catholic is a Catholic, private school and as such can determine for any reason whether or not
a student’s actions are contradictory to a Christian community. Such students may be asked to
withdraw from Lowell Catholic with no recourse.

Discipline Policies and Behavioral Expectations

Students who violate the school rules or regulations may be subject to detention, day of in-school
reflection, suspension, probation or expulsion.

The Principal will maintain records of offenses reported for each student. The Principal will inform
the parents of serious offenses or the accumulation of minor offenses. When necessary, the Principal
will request a parent meeting to discuss the student’s conduct.

Insubordination is a failure to cooperate with the adult leadership in the school and will be
considered a serious infraction that undermines our sense of purpose at Lowell Catholic. Incidents
such as insubordination, defiance, or disrespect may result in suspension.

A student who is told to leave the classroom or supervised area must report immediately to the main
office in order to be directed to the Principal. Appropriate disciplinary action will be taken. Parents
are usually contacted, depending on the severity of the behavior or situation. Failure to report to the
main office may result in immediate suspension.

Detention

There are two detention systems in place at Lowell Catholic:

e Teacher detentions will be used in case of minor infractions in the classroom. Teachers will
monitor their own detention system and will provide at least 24 hours’ notice.

e Lunch/recess detentions will be used when deemed necessary by the Administration.

e Detention takes place from 2:30 — 3:15 p.m. on weekdays, as determined by the classroom teacher.
When students are assigned a detention, they will be expected to serve their detention. Detention
takes priority over all other extra-curricular/work activities.

e Students are to be on time to detention and are to bring reading material or related classroom
assignments. Only textbooks, novels, or school notebooks (to review notes) are allowed as reading
material. Uses of a calculator or any other electronic devices are not allowed during detention.

¢ Students who continue to receive a number of school detentions for rule infractions will be subject
to suspension, probation and/or a Behavior Contract.
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In-School Reflection Day

An In-School Reflection Day consists of the student spending the entire school day in the Principal’s
Office. The student will be given academic work to complete throughout the day, and the student will
also have the opportunity to reflect on the actions or words that caused them to need to be removed
from the classroom for personal reflection. The student will also have two check-ins with the
Assistant Principal of Student Life to help them understand the importance and value of this
consequence and opportunity.

Restorative Circles

Restorative Circles serve as an alternative or complement to the discipline process. It enables
students and staff to resolve conflict and/or make amends constructively. This approach involves
examining a problem, identifying the issues, and considering the alternatives and consequences.
Participation is voluntary. With the approval of the Principal and/or Assistant Principal, a Restorative
Circle may be used as an alternative to certain disciplinary actions or as a way to support all parties
in moving on from a disciplinary related situation. Some, but not all, instances when Restorative
Circles are utilized are listed below:

Peer conflict

Peer disagreements through texting/social media

Miscommunication between a student and teacher

When words or actions negatively impact others within our school community

Patterns of Misconduct and Serious Infractions

Continued poor conduct or a single serious offense may call for suspension, probation or expulsion
from school. The Principal has the authority to assign detention, suspension, probation, or to
recommend the expulsion of a student for disciplinary reasons.

e In-school and out-of-school SUSPENSION is the temporary separation of the student from the
school setting and is a step before expulsion. It will be assigned for a varying number of days and
will include parental contact by a school administrator. Students may be suspended for more
serious infractions of school rules. These infractions include but are not limited to: truancy,
cutting class, disrespectful behavior/insubordination, smoking and profanity. The specific terms
and type of suspension setting will be designed to fit the particular offense committed. While
suspended, a student is ineligible to participate in or attend any school activities. A suspended
student is responsible for making up all work that was missed due to their suspension.

e PROBATION may occur as a result of suspension, frequent repetitions of the same offense, or for a
serious infraction of the school’s rules. Students are placed on probation and assigned terms of
their probation by the Principal and Head of School. A Behavior Contract may be written to
identify the particular terms related to the offenses of the student. Violation of the terms of
probation is regarded as extremely serious and may be cause for expulsion. The status of all
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students on probation will be reviewed in June and decisions will be made on whether these
students will be allowed to return to Lowell Catholic in August.

e A student may be subject to EXPULSION for any conduct (at school or not) which is detrimental to
the common good, is harmful and offensive to faculty/staff or fellow students, or jeopardizes the
good name of the school. If a decision is made to expel a student for disciplinary reasons, a
meeting will be held with the student, his/her parents, the Principal and the Head of School.

e A student who is asked to leave Lowell Catholic is not allowed to attend any school sponsored
events. In addition to that, that student is prohibited from entering the school campus.

Behavior Contract

LC is a Catholic private school and as such is allowed to continue or end any student enrollment
status at its discretion. When necessary, the administration will employ a Behavior Contract with a
student listing objectives designed to improve personal conduct and behavior with expectations for
continued enrollment. Student and parent/guardian signatures are required to indicate an agreement
to this contract.

Administration Rights

When there is reasonable cause to suspect that a student may be in possession of any contraband
material, the school administration reserves the right to search the person, book bag, or other
possessions of that student.

In any case of a disturbance either at school or during a school event, the administration has the
right to use its discretion in order to maintain the proper school atmosphere and decorum. The
administration reserves the right to restrict co-curricular participation, including athletics, as a
disciplinary measure.

The Head of School /Principal or designee has the authority to handle extraordinary matters not
otherwise covered by this handbook in a way that s/he believes will be in the best interest of the
school and the individuals who may be involved.

Substance Abuse

Lowell Catholic maintains a zero tolerance policy in regards to alcohol and drugs. Every student has
the right to a learning environment free of drugs and alcohol. It is the responsibility of all students,
parents, and school personnel of Lowell Catholic to work together to achieve this goal.

The school will provide, without penalties, assistance to any student voluntarily seeking drug and
alcohol treatment or advice. If a student voluntarily seeks information or assistance about illegal
substance abuse from their counselor, teacher, or a member of the administration, and has not been
apprehended for any such violation by school authorities, the staff will take the following actions:

e Immediately consider the best possible means of helping the student, including the use of
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members of the school staff or private and community resources.

¢ Involve the parents/guardians as soon as possible, as they are an essential factor in assisting the
individual student.

Pursuant to Massachusetts law it is illegal for anyone to smoke on school grounds. Students who are
under the influence of drugs and/or alcohol, or are in possession of drug paraphernalia on the school
campus or at any related school event are subject to severe disciplinary consequences.

Behavioral Expectations

Bullying

Lowell Catholic (the “School”) acknowledges that its purpose for existence is rooted in the mission of
the Church. In fulfilling its role within the educational mission of the Church, the School must share
and live out, through Catholic Christian tradition, the message of Jesus Christ and be committed to
providing an integrated Catholic educational environment that permeates all aspects of its daily life
and operations. Each student must be challenged to reach his/her full potential by fostering in each
one a love of learning and by providing an environment that also fosters respect and understanding
of one another. In this regard, it is essential that a safe, positive, and productive educational climate
be established where students can attain the highest academic achievement and where no student
shall be subjected to bullying, cyber-bullying, or retaliation. Bullying, cyber-bullying, or retaliation
or other similar disruptive or violent behaviors constitute conduct that interferes with both a
student’s ability to learn and the school’s ability to educate its students in a safe and embracing
environment.

Therefore, Lowell Catholic expects that all members of the school community will treat each other in
a civil manner and with respect for differences. Bullying, cyber-bullying, and retaliation are not to be
tolerated. The School is committed to providing all students with a safe learning environment that is
free from bullying and cyber-bullying. The School will provide all students with the skills,
knowledge, and strategies to prevent or respond to bullying or teasing.

** See www.lowellcatholic.org for the complete bullying policy**

Sexual Harassment

Lowell Catholic is committed to providing an educational environment that is free of sexual
harassment. Sexual harassment is completely unacceptable and will not be tolerated in any form. It
is also a violation of this policy to condone sexual harassment by another person. For purposes of
this policy, to “condone” sexual harassment means to participate in such harassment by inciting,
encouraging, fostering or otherwise giving support or approval to that harassment. Also prohibited,
is any retaliation against any other person because they complain of sexual harassment or assist a
school investigation of harassment and any intimidation, coercion, or other attempted interference
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with an investigation of a harassment complaint. The school will take seriously all complaints of
sexual harassment, the condoning of sexual harassment, or retaliation and will have each such
complaint thoroughly investigated.

Examples and Further Policy Discussion

Whether particular language or conduct constitutes sexual harassment depends upon the
circumstances of the incident, and will be determined by the school on a case-by-case basis. The
following are, however, some examples of language and conduct which all students of the school are
cautioned to avoid. This is not an exhaustive list.

e cComments to or about, any student or school employee regarding their appearance that are
sexually graphic or would otherwise tend to be degrading

e Any physical contact of a sexual nature

e Jokes or other remarks, with sexual content that is graphic or may otherwise be offensive to
others

e Sexually suggestive sounds or gestures
e Display of objects, posters or pictures of a sexual nature

e Inappropriate use of computer or electronic communication

If any student believes that they have been subjected to sexual harassment, whether by a student, a
school employee or any other person who comes on school property with permission, or that they
have witnessed the sexual harassment of another, the student should report the incident promptly to
the school administration or any other administrator or faculty member with whom the student
feels comfortable.

Electronic Equipment (Cell Phones)

Student use of personal electronic equipment, included but not limited to cell phones, apple watches
(or equivalent), music devices, cameras, beepers, laptop computers, gaming devices, laser pointers, or
other electronic equipment, is prohibited during the school day. Students are permitted to keep their
cell phones in their backpacks and they must be turned off for the entire school day. Students are not
allowed to take out their phones until they have exited the school building. Students found to be
using these items, will have them confiscated and the student will be referred to the Principal for
appropriate disciplinary action. Students found to be using equipment during a graded assessment
(quizzes and tests) without permission, can receive a 0 and the incident will also be dealt with as an
academic dishonesty violation.

e First offense: Student will receive (1) school detention and the item will be returned to the student
at the end of the day.
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e Second offense: Parents will be notified and parents will need to pick up the cell phone in the main
office.

e Third/multiple offense(s): The student will be required to hand over all electronic devices at the
beginning of the school day in the main office.

Lowell Catholic asks for the support of this policy by parents. The main office should be used by
parents/guardians to contact students during the day. Parents must refrain from calling or texting
their children during school hours. Additionally, students are provided access to a phone if home
contact is necessary. Students should never contact a parent for dismissal without having first met
with the school nurse or going to the main office. Such contact using a cell phone will result in a
violation of the Cell Phone Policy, and prescribed consequences will be followed.

Theft

Theft is defined as: the act of stealing; the wrongful taking and carrying away of the personal goods
or property of others. Lowell Catholic has a zero tolerance theft policy. Any student found to be either
in possession or caught stealing another’s student or staff member’s property without their consent
will be subject to immediate suspension or expulsion as deemed appropriate by administration.

Gambling

Gambling in any form is not allowed.

Hazing

Pursuant to Chapter 536 of the Massachusetts General Laws, it is a crime to participate in or organize
hazing or for a person at the scene of such crime to fail to report the incident. Lowell Catholic will
comply with the law.

Morning Prayer/Announcements/Closing Prayer

Each school day begins with prayer and the Pledge of Allegiance. Students and staff should stand.
During prayer, all students and staff are expected to respectfully recite the words of the prayer or
listen respectfully. When reciting the Pledge, all students and staff are expected to be at attention,
face the flag, and place the right hand over the heart. During any school announcement period, all
students and staff are expected to be quiet and listen to the speaker. Each school day will close with a
prayer.

On Campus Before/After School Student Expectations

Students are expected to immediately enter the school building and report directly to their
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homeroom when arriving at school. Leaving the school campus without administrative permission
and loitering on school grounds are prohibited. The elementary school buildin

this time, students may enter and report to their homeroom. Loitering about the building or on
school grounds is prohibited after 2:30 p.m. Students who have valid reasons for remaining after
2:30 p.m. must be with a teacher, administrator or coach or in the cafeteria area or signed into EDP
[Extended Day Program)]

Respect for Property

Human dignity requires that each of us respect the personal property of one another and the school
property. Stealing and vandalism will result in severe penalties, including restitution and
suspension, and/or possible expulsion.

Social Media

The administration often speaks to the risks and dangers of social media (Snapchat, Facebook, X,
Instagram, texting, etc). Therefore, students are fully aware of how public their private
communication can be. Students should be aware that misinformation, offensive language directed
at the school, school personnel, and/or students, and any other form of slander will be taken
seriously by the school administration; the student’s words may result in disciplinary action.
Although the school is not liable or responsible for monitoring student social media sites, if brought
to the school’s attention, references to alcohol or drugs could be viewed by the administration as
cause for an investigation. Bullying or threats on the internet are unacceptable and, if applicable, will
be dealt with following our Bullying Policy.

Parents are strongly encouraged to be proactive in monitoring their child's social media activities.

Throwing of Snowballs, Rocks, Trash, etc.

Due to risk of injury to persons and/or property, the throwing of any item is prohibited on campus
and will result in appropriate disciplinary action.

Weapons/Violence/Threats

The possession of a dangerous weapon on campus, or at any school-related activity, will result in
immediate expulsion. The Lowell Police Department may be notified, and the student is subject to
arrest.

Fighting is considered assault and battery. Police may be notified.
Students involved in a fight or serious disturbance will be subject to suspension and/or expulsion.

Written or spoken threats are actions that jeopardize the safety of the LC students and staff. They
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will not be tolerated.

Dress Code/Uniforms

Lowell Catholic maintains that a school uniform provides our community with an atmosphere that
builds on personal discipline and equity. The LC uniform allows our students to be recognized as
members of our community who actively demonstrate the values inherent to our school mission. As
such, students are expected to conduct themselves as ambassadors representing Lowell Catholic.

UNIFORM GUIDELINES

GRADES 1-4 UNIFORM

Bottoms

Pants: Navy blue

Jumper: Navy blue with LC logo

Tops

Worn with pants: Light blue or white polo with LC Logo (long or short sleeves)
White Oxford button shirt *MANDATORY for formal days

Worn with jumper: White Oxford button shirt or white polo with LC logo (long or short
sleeves)

Sweaters

Worn over jumpers: Navy or gray crew neck cardigan OR navy or gray V-neck cardigan

Worn with navy blue pant option: gray fleece

Footwear / Shoes / Accessories

Shoes: Solid navy blue, black, gray or brown dress shoes
(no moccasins/slippers/boots/Uggs/Crocs)
Sneakers: School appropriate sneakers are permitted, excluding bright, bold colors
or light up sneakers.

Socks: Solid colored navy blue, black or gray socks (mid-calf or ankle socks)

Knee socks & tights: Solid colors: navy blue or gray worn with jumper

Leggings: Solid navy blue (optional) - worn under jumper only
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Tie: Navy blue clip-on with LC logo *MANDATORY with white oxford for formal days

GRADES 1-4 GYM UNIFORM

Bottoms

Sweatpants: Navy blue with LC logo (straight leg or elastic bottom)

Mesh shorts: Navy blue with LC logo

Navy blue LC logo T-shirt long or short sleeves

Outerwear

Navy blue LC logo sweatshirt

Footwear / Shoes / Accessories

Sneakers

GRADES 5 & 6 UNIFORM

Bottoms

Pants: Navy blue

Skirt/Skort: Navy blue pleated

Worn with pants/skirt or skort:: Gray polo with LC logo (long or short sleeves)

Worn with skirt/skort: White Oxford button shirt (long or short sleeves)
*MANDATORY for formal days

Sweaters

Worn with skirt/skort: Gray pullover V-neck sweater-vest
*MANDATORY with white Oxford for formal days

Worn with navy blue pants: Navy blue or gray crew neck cardigan,
navy blue or gray V-neck cardigan, gray V-neck pullover sweater, (optional gray fleece)
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Lowell Catholic polo or Oxford MUST be worn underneath sweaters

Footwear / Shoes / Accessories

Shoes: Solid Navy blue, black, gray or brown dress shoes
Sneakers: School appropriate sneakers are permitted
(no moccasins/slippers/boots/Crocs)

Socks: Solid navy blue, black or gray socks (mid-calf or ankle socks)

Knee socks & tights: Solid colors: navy blue or gray worn with skirt/skort

Leggings: Solid navy blue (optional) - worn under skirt/skort only

Tie: Navy blue & green striped tie with LC logo
*MANDATORY with white Oxford for formal days

GRADES 5 & 6 GYM UNIFORM

Bottoms

Sweatpants: Navy blue with LC logo (straight leg or elastic bottom)

Mesh Shorts: Navy blue with LC logo

Gray LC logo T-shirt, long or short sleeves

Outerwear

Gray LC logo sweatshirt - hoodie or quarter-zip

Footwear / Shoes / Accessories

Sneakers

Uniform Guidelines

e All Lowell Catholic students must adhere to the uniform policy as stated by the school
administration.

e Failure to do so will result in disciplinary measures.



Physical Appearance

Only neat and simple hair styles are permitted. Hair must be clean and business appropriate. No
spiked, shaved, layers of colors, stripes, tails, shags, mushrooms or other extreme styles. Hair worn
below the eyebrow is forbidden. Both eyes need to be seen.

Students are to be mindful of health and safety standards in their apparel and accessories. Examples
include but are not limited to:

e Heavy winter outer garments must not be worn in the building. (Only approved Lowell Catholic
outerwear can be worn in the building).

e Chains, which can be interpreted as weapons and deemed dangerous to a student’s welfare, are
prohibited. Hats and other headgear, hoods, scarves, bandannas, etc. are not to be worn anywhere
inside the school and must be removed when you enter the building.

e Students are not allowed to carry hats or non-uniform apparel around the building.
e Facial piercings, of any kind, are prohibited.

e Makeup, artificial (long) nails, lipstick and cologne/perfume are not to be applied while on
campus.

Students who choose to ignore the above directives will have these items confiscated.

Students found in violation of the dress code will be sent to the Principal or Assistant Principal
where appropriate disciplinary action will be taken. Students may need to leave school if they are not
in compliance with the uniform code.

Casual Day Dress Code

On casual days, students are allowed to wear appropriate clothes. These clothes must not have
slogans or inappropriate language or depictions on them. All clothes must fit properly and be in
good condition. Walking shorts are allowed. LC gym shorts are allowed from the first day of school
until Oct 31st and from the Monday after April vacation until the end of school year. Appropriate shoes
or sneakers must be worn — no sandals, slippers, Uggs, booties, flip flops, open-toe shoes or Crocs.
Students should wear clothes that are not distracting to the student population and that are in good
taste. For example, please make sure your child’s shorts/skirts are one inch longer than arm’s length.
No crop tops/spaghetti strap/off the shoulder tops are allowed. All tops must cover midriff.

Warm Weather-L.C Gym Uniform Optional
(September-May-June)

Students have the option to wear their LC gym uniforms during the months of May, June, and
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September due to the warmer temperatures of the late spring and late summer seasons. FORMAL
DAYS are an exception to this rule. Students must wear their formal uniform on scheduled formal
days in May, June,and September.

Uniform Violations

The faculty and staff reserve the right to address any area of a student’s appearance that they deem
inappropriate, and the student will be sent to the Principal to determine if further action is
necessary.

Uniform Provider

All uniform pieces are to be ordered through Tommy Hilfiger. Orders can be placed by telephone at
1-877-825-2860, or online at www.globalschoolwear.com — School Code LOWEO?2.

Transportation
Car Line

In an effort to maintain an effective system and ensure the safety of students, staff, and families, we
ask for 100% cooperation with our drop off and pick-up protocols. It is imperative that everyone
follows the Car Line Protocols in order to maintain:

1. Safety for all school community members
2. Consideration for our neighbors
3. Orderly traffic flow on Stevens Street and Parker St.

It is also very important to be sure you have downloaded the SchoolPass Application on your
smartphone for carline pickup. (Instructions have been provided in the summer mailing) We have
noticed that occasionally some families may experience glitches with the SchoolPlass App. We
advise you to delete the app from your phone and re-install it. If once you receive this information
you still have questions then please call the main office at 978-452-1794.

Morning Drop Off

ALL cars should enter the parking lot via Stevens St. Entrance that is closer to the Lowell Catholic
High School building, Legacy Hall, and proceed to the rear of Saint Margaret’s Hall. Car line students
must be dropped off at the REAR student entrance and Lowell Catholic staff members will be there to
greet students and ensure that they transition into the school building. Please be sure to always pull
up as far as you can and not stop directly in front of the blue doors to let your student out, this
creates a backup. Only Lanes 1 & 2 are open for morning drop off. Cars should immediately and safely
exit the parking lot via the Parker Street exit. If parents/guardians need to enter the school building
for any reason, they must drop their child off, proceed from the car line, park in a designated Visitor
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Parking spot, and enter the school through the Main Entrance on the Steven’s Street side of the
building.

NOTE: Do NOT use SchoolPass when you drop your student(s) off in the morning; Homerooms take
attendance first thing in the morning. No students should be dropped off at the front door unless the
student is arriving late.

Afternoon Pickup

Grades Pre-S through 4th Grade: Car Line at St.
Margaret’s Hall

ALL cars should enter the parking lot via the Stevens St. entrance between the Keith Gymnasium and
the St. Margaret’s Hall building, and proceed to the rear of Saint Margaret’s Hall. Please be sure to
stay in the correct assigned “car lane” when picking up your student. (Car Lanes are explained below
- please be sure to adhere to the lanes so traffic runs smoothly). Once you arrive on the property of
LC you must enter your student(s) carline pickup on the SchoolPass application so that the teacher
will know to send your student(s) out at the end of the day.

Students in grades Pre-S through 4th are picked up through the carline in the parking lot of St.
Margaret’s Hall.

If you are having trouble entering your student(s) into SchoolPass for pick-up please call the main
office at 978-452-1794 ext 201 or 214 we will be happy to enter it into the system for you. Thank you.

NOTE: No student(s) should be picked up at the front door unless the student is being dismissed
early.

Car Lanes For PM Pickup

Lane 1 - Pre-S, Pre-K & Kindergarten - EARLY CHILDHOOD LANE ONLY
Lane 2 - 1st & 2nd Grade
Lane 3 - 3rd & 4th Grade

Cars may enter the parking lot via the Stevens Street gate at 2 p.m. Please do not enter the parking lot
before 2 p.m. Students will be dismissed at 2:15 p.m. The students will exit the building upon
parents/guardians entering their pickup on the SchoolPass Application on their smartphone. Lowell
Catholic staff will direct traffic to ensure that all students and families remain safe. Traffic will be
directed to exit the parking lot via the Parker Street gate.
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Grades 5 & 6 Dismissal

Students in grades 5 and 6 who do not have younger siblings are picked up on B Street at 2:15 p.m.
Lowell Catholic staff members escort them from the Elementary to B Street. Additionally, a crossing
guard is stationed at the Stevens Street and Parker Street intersection.

Families should park their vehicles on B Street, and once their student has been brought to them,
they should slowly proceed from B Street.

NOTE: If a student in 5th or 6th grade has a sibling in a lower grade then they may wait in their
homerooms to go out to the carline with their sibling once their name is entered by the parent or
guardian for carline pickup on the SchoolPass Application. This only applies for siblings.

B Street Inclement Weather Pick up Contingency

In the event of inclement weather, students in grades 5 and 6 will be picked up at 2:30 p.m. at St.
Margaret’s Hall. Families should enter the parking lot via the Stevens St. gate at 2:30 p.m. Please do
not enter the parking lot before 2:30 p.m. as a traffic backup onto Steven’s would take place.

Families will be notified via the SchoolPass App., with as much notice as possible, when inclement
weather changes their students pick up location.

Walkers
Grades: 4-6

If your student is going to be allowed to walk, you need to select that option on the electronic
Compliance Form that will be emailed to you prior to the start of the school year. A staff member
walks students to the crosswalk closer to the High School and crosses students safely. NO
parent/guardian/student should ever cross Steven’s Street directly unless on the crosswalk.

Lowell Public Bus

Public school bus transportation may be available to students in Kindergarten to 6th grade. Please
contact the Lowell Public Schools Family Resource Center at (978) 674-4321.

LC Transportation

We will be providing a transportation route in Dracut at the Public Library and St. Rita’s Church in
Lowell for the convenience of our Elementary School students. If you are interested in utilizing this
service offering, please see our website for more details.
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Lowell Public Bus Transportation will also be offered through the Lowell Family Resource Center
(978-674-4333) to qualified Lowell residents through the Lowell Public School system. Students in
kindergarten through 4th grade must live at least .75 aerial miles away to qualify, while students in
grades 5 through 6 must live at least 1.5 aerial miles away. Please note, the Lowell Public Schools
Family Resource Center makes all decisions regarding the provision of public transportation
services. Lowell residents should refer to the Lowell Family Resource Center for any updates/changes
that may occur.

Van Policy

¢ Students must follow safety rules at all times.
e Parents are not permitted to call the van driver.

e Morning departure: The van will not wait for a student. This is to ensure an on-time arrival to the
school. If a student fails to arrive at the designated van time, he is responsible for providing
transportation to school.

e Afternoon departure: All vans will depart from the side parking lot.

LC Rider Expectations

All students riding the LC vans are expected to observe the same demeanor as in class. They will use
the same respect and consideration for the driver and other riders as they would a teacher or
classmate. Also, behavior unbecoming of an LC student (i.e., disrespect or distraction of other drivers
or pedestrians) will be considered a disciplinary matter.

In an effort to be fair and respectful to all families, the drivers will not wait an extended period for a
rider. All riders are expected to be on time and ready to board at the scheduled time. Students who
are unable to meet this time frame will need to find an alternate means of transportation for the day.

Cafeteria

e We are pleased to announce that Lessing’s Food Service Management will continue as the cafeteria
food service provider this September.

e You will be receiving a preregistration email from MyKidsSpending directly with a link to
access/create your account. Please watch for that email sometime in August.

e Students may “brown bag” their lunch. Please bring hot items in a thermos, as microwaves are
not provided for student use. Students are responsible for the cleanliness of the cafeteria, and are
expected to cooperate with the lunch monitors at all times.

e No opened food or drink is to be taken from the cafeteria.
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e Gum chewing is not allowed in the school building.

e Open beverage containers of any kind are not allowed outside the cafeteria. Students carrying
these containers will have them confiscated.

e NO outside food allowed, including any fast-food delivery services.

e LCED is a peanut- and tree nut-free school. We have many students with complex life threatening
allergies to peanuts/tree nuts as well as students not only allergic by ingestion but also by contact.
Your cooperation and understanding is appreciated.

Extended Day Program

We are pleased to announce our Extended Day After School Program. The goal of LC's Extended Day
Program is to provide working families with a safe and secure environment for after school care.
Students will work on their homework under the supervision of our dedicated teachers and helpful
high school Crusaders. In addition, there will be time for a snack (provided by LC) and play. Our
program is open from 2:30-5:30 p.m. on school days with two sessions, 2:30-4:00 p.m. or 2:30-5:30
p.m. The program is closed on all major holidays as well as any other marked days off on our school
calendar. We are also closed on all school vacation weeks. Prices are listed below. Any questions
regarding our program, please email Diane/Brenda at edmainoffice@lowellcatholic.org.

NOTE: Our pre registration site opens on August 14, 2026 at 8am.

Pre Registered Rates Per Day (signed up online by 8am the Friday before the start of the week):
4 p.m. pick-up = $15.00/day

5:30.p.m. pick-up = $25.00/day
Drop In Rates Per Day (signed up online AFTER the above deadline):
4 p.m. pick-up = $25.00/day
530 p.m. pick-up = $35.00/day

NOTE: If you are late for your pick up time the following charges will apply:
4 p.m. late pick up fee is $1.00/minute
5:30 p. M. late pick up fee is $3.00/minute

NOTE: An email with a QR Code will be sent out in July before registration opens on the 14th.

Field Trips

Field trips are offered for educational and/or enrichment purposes. Students can be denied
participation if they fail to meet academic or discipline requirements.

Students are required to have a “Field Trip Permission Form” signed by a parent or guardian on file
prior to any school-sponsored field trip. This form is to be submitted to the school office at least one
week in advance of the scheduled trip. Students who do not submit the form properly will not be
allowed to participate in the trip. A telephone call is not sufficient permission for a field trip.
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Field Trip fees will be taken through our RevTrak system on our website

On all school-sponsored field trips, an appointed moderator represents the school. Students are
responsible to this person, and all school regulations and policies, including dress code, are enforced
throughout the field trip.

The administration may prohibit students with delinquent tuition accounts from attending field
trips.

Any parent/guardian who wishes to chaperone on a field trip must have an approved CORI and a
VIRTUS training certificate on file with Lowell Catholic.

Fire Drills

Whenever the fire signal sounds, all students and staff must follow the documented procedures for
evacuation of the building in a quiet and orderly manner. Classroom exit routes are clearly marked
with visible signs. An alarm signal during any unassigned time period would call for students and
staff to leave the building from the nearest exit. While outdoors, students and staff must remain at
least 50 feet from the building and not re-enter the building until an administrator, with permission
from a fire department official, indicates it is appropriate to return to the building. Teachers are
expected to re-take student attendance while outdoors and report any missing students to an
administrator.

Safety Drills

Emergency procedural systems are in place for evacuation and lockdown situations. Students and
staff are given instructions and drill opportunities for unusual circumstances.

No School Announcements

Lowell Catholic announces our own school closing. Please look on our website or watch the news on
Channel 4, 5,7, and FOX 25.

Lowell Catholic will make every attempt to post closings on social media, our website, and activate
an all call alert. Therefore it is imperative that the school has your up-to-date contact information at
all times. Please note that the news should always be your primary source. In the event of a power or
internet outage, other broadcast systems may not be available.

ED Tuition Payments

Tuition rates are determined annually by the Board of Trustees and charges are assessed to all
enrolled students on a flat rate basis.

Tuition Payment

Financial obligations are incurred at the time of enrollment and a tuition payment plan must be
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determined upon receipt of the student’s registration to Lowell Catholic. Lowell Catholic Elementary
offers four (4) convenient forms of tuition payment.

1. Full tuition payment — Due Jul 1.

2. Semi-annual tuition payment — Tuition paid in two equal payments: Half on Jul. 1 and Half
Dec. 1.

3. Quarterly tuition payments - Tuition paid in four equal payments: Jun 1, Sept. 1, Dec. 1, & Mar.
1.

4. Eleven-Monthly Automated Payments: Billed June through April by FACTS Tuition
Management Service, payment date options are the 5th, 15th, 20th, or the last day of each
month. In order to choose the eleven month payment option, families must create and begin
their FACTS payment plan by May 15 in order to start the plan in June. Failure to start this
option timely will result in a shorter payment schedule and higher payments per month.
Families who transfer in after this cut off date are aware that they will have a reduced number
of months in this payment schedule.

Only tuition payments for the full payment option can be made directly to the school. Payments may
be made in cash, check, money order, or credit card. For credit card payments, families can make
payment in the main office or use the Online Payment option from our website. Please note your
student’s name and what the payment is to be applied to on all payments sent to the school.
Payments by credit card will incur an additional processing fee.

Tuition options 2-4 are not handled at the local school level; families who have opted for
semi-annual, quarterly or monthly tuition enter an agreement with the FACTS Tuition Management
Company, which comes with an annual enrollment fee. Payments will automatically be deducted
from your checking or savings account. Families who choose to use a credit card will also incur
additional fees through FACTS. Please see account agreement for more information. All families are
automatically re-enrolled in the FACTS Tuition Management Program with the same tuition
payment plan as the previous year. Anyone wishing to make changes to their payment plan should
contact Pat Christoun in the finance department at pchristoun@lowellcatholic.org.

We no longer set up separate invoicing for each parent (or multiple payers). Families who need this
billing arrangement must all sign up for FACTS automated payments.

Implicit in the Lowell Catholic tuition policy is the provision that:
e The annual registration deposit/enrollment fee is non-refundable and is not part of the tuition.

¢ Full tuition payments must be received in the finance office by July 1. Payments received after the
first of the month will be charged a late fee of $25.00.

e Semiannual payments must be processed by FACTS Tuition Management by July 1 (first payment)

and December 1 (second payment). Payments received after the first of the month will be charged

a late fee of $25.00. The $25.00 late charge will continue to accrue monthly if the account remains
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outstanding.

Quarterly payments must be processed by FACTS Tuition Management by June 1 (first payment),
September 1 (second payment), December 1 (third payment) and March 1 (final payment).

Payments received after the 1% of the month will be charged a late fee of $25.00. The $25.00 late
charge will continue to accrue monthly if the account remains outstanding.

Monthly payments must be processed by FACTS Tuition Management starting in June. The 11
monthly program runs June through April. Plans not started on time will not be extended
therefore payments will be higher.

A $25.00 service fee will be applied for any check returned for insufficient funds. Re-payment
must be made either by certified check, bank check, money order or cash.

All tuition accounts will be reviewed on a quarterly basis. Students must have current tuition
accounts in order to move forward to the next quarter. Failure to make payment or an acceptable
agreement will result in the student possibly having to be withdrawn.

After three months of delinquency, the parent/guardian will be asked to withdraw the student
from Lowell Catholic.

Failure to meet the payment schedule of options 1-3, the account will be transferred to a monthly
payment plan and the family will be required to make monthly payments for the remaining
balance.

If a student transfers from Lowell Catholic, the full monthly tuition will be charged for the most
recent month where attendance has been recorded.

For transcripts to be forwarded to another school, all financial obligations must be satisfied.
All tuition payments must be completed by April 30.

Financial accounts must be in good standing in order to participate in end of year activities,
receive a certificate of completion, or have transcripts forwarded to high schools.

If the parents choose a split tuition payment option, both parents’ accounts must be current in
order for the student’s tuition account to be in current status.

If any financial problems or extenuating circumstances exist such that the parent/guardian is
unable to make a tuition payment, the parent/guardian is urged and encouraged to contact the
finance office.

Any fees not paid at time incurred will be automatically added to the family’s FACTS tuition
account.

All tuition and fees must be paid in order for an account to be considered current. Delinquent fees
will be held to the same guidelines as tuition.
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Additional Expenses

Transportation: $1,000 for round trip, $575 for one way (LC transportation)

Grades 4-6 Activity Fee: $150.00

6th Grade Activity/ Move Up Fee - TBD

Registration and Book Fee (grades PS-4) - $300 per student - non-refundable
Registration, Book and Technology Fee (grades 5-6) $S400 per student - non-refundable

Tuition Refund Policy

Tuition refunds will be prorated based on the status of the tuition account and date of withdrawal.

Registration, book and technology fees are not refunded. Any assumed credits will be deducted
when determining “full” tuition refund.

Students expelled from Lowell Catholic will forfeit tuition that has already been paid. Students will
not be promoted nor have transcripts released from Lowell Catholic without all financial obligations
paid in full.

Unauthorized Use of School Name or Logo

No student or student’s parent or guardian, without written authorization from the Head of School,
may utilize the school’s name, abbreviation thereof, school employee’s names or pictures, or any
identifying logo, for any inappropriate purpose, including but not limited to:

Opening up any bank account

Soliciting funds on behalf of the school

Collecting money or in-kind donations on behalf of the school

Creating and distributing products on behalf of the school, a school team, or co-curricular club
Selling products on behalf of the school

Scheduling any field trip, vacation, or other accommodations

Posting on any website for any purpose including, but not limited to, support of a particular social
or political agenda

e Creating any social media account for any school related purpose

e Using the schools likeness for personal profit

Any such unauthorized use of the school’s name or logo committed by a student may subject the
student to disciplinary action, up to and including expulsion. Any such unauthorized use of the
school’s name or logo may result in legal action.
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Technology
Acceptable Use Policy (AUP) for Lowell Catholic
Introduction

Internet access is available for students and faculty of Lowell Catholic. LC strongly believes in the
educational value of the Internet and sees the potential of the Internet to support curriculum and
student learning and in this way to support its educational mission. Use of the Internet has been
established at Lowell Catholic for a limited educational purpose, that is, for such things as classroom
activities and career development. It has not been established as a public access service, a public
forum, for commercial use, or for political lobbying. Our goal in providing the Internet to students
and faculty is to promote educational excellence by facilitating resource sharing, innovation, and
communication.

On-Line Access

We realize that, while the Internet can provide many sound opportunities of educational value, it also
offers persons with illegal or unethical purposes another way to reach students, teachers and others,
including parents. Lowell Catholic has taken available precautions to restrict access to inappropriate
materials which may not be considered of educational value in the context of a school setting.
However, Lowell Catholic also realizes that, on a global network, it is impossible to control all
materials, and a user may discover inappropriate information. Lowell Catholic does believe that the
advantage to its educational mission of obtaining material from the Internet outweighs the
possibility that users may obtain material which is not consistent with educational goals.

Student/Parent Responsibility

Students at Lowell Catholic will have access to the Internet and Middle School Students will be given
a Lowell Catholic Google account at the beginning of the school year. Students/Parents/Guardians
must read and sign Lowell Catholic’s Appropriate Uses and Digital Citizenship form in order to obtain
access to the internet at Lowell Catholic and return to the Main office. Students are responsible for
appropriate behavior on the school’s computer, network, and Chromebooks. The use of the school’s
computers and network is a privilege, not a right, and may be revoked if abused. Students are advised
never to access anything that they would not want their parents or teachers to see.

Personal Responsibility

By signing Lowell Catholic’s Appropriate Use and Digital Citizenship policy the student agrees that
he/she will abide by the policy guidelines (which are not inclusive). Noncompliance in these areas
constitutes unacceptable use of the Internet whether that use is initiated from school or any other

site.
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Violations of Acceptable Use and Digital Citizenship
Policy

Any disregard or infraction of the Acceptable Use and Digital Citizenship Policy will result in
immediate notification (usually by telephone) to a student’s parent(s), or guardian(s). Depending on
the severity of the infraction, ANY of the following consequences may be imposed:

Parent/Guardian conference

Loss of network use/Chromebook for a determined period of time
Individual privileged computer access revoked

School disciplinary action

Appropriate legal action taken

All persons who use Lowell Catholic computers, Chromebooks and/or Lowell Catholic’s network are
solely responsible for their actions, and will be held accountable for them. Lowell Catholic makes no
guarantee that the services provided by, or through, its computer systems will be error free or
without defect. Lowell Catholic will not be responsible for any damage you may suffer, including, but
not limited to, loss of data or interruptions of service. Lowell Catholic cannot be held responsible for
financial obligations that arise through the unauthorized use of its systems.

By signing Lowell Catholic’s Acceptable Use and Digital Citizenship Policy both the student and the
student’s parents/guardian agree to the following terms:

Student’s Agreement

I have read Lowell Catholic’s Acceptable Use and Digital Citizenship Policy, I understand it fully and I
agree to abide by the principles and guidelines it contains. In addition, I have read and agree to
refrain from those actions that are considered unacceptable to the proper use of Internet resources. I
also understand that my network ID/password or Google ID/password is not to be shared with any
other student and realize that I am solely responsible for anything that is in my individual student
folder or Google Account. I also am aware that LCs Administration reserves the right to inspect my
files at any time and will take the necessary steps if files are in violation of Lowell Catholic’s
Acceptable Use and Digital Citizenship Policy.

Parent’s Agreement

As the parent/guardian of this student, I have read Lowell Catholic’s Acceptable Use and Digital
Citizenship Policy. I understand that this access is designed for educational purposes. I also give
permission for my middle school child to have a school monitored gmail account. I also recognize
that employees of Lowell Catholic may not be able to restrict access to all controversial materials on
the Internet. I will not hold them responsible for materials my student acquires as a result of the use
of the Internet.
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Network Management

Lowell Catholic uses software in its electronic information systems that allows monitoring by
authorized personnel and that creates and stores copies of any messages, files, or other information
that is entered into, received by, sent, or viewed on such systems. There is no expectation of privacy
in any information or activity conducted, sent, performed, or viewed on or with Lowell Catholic
equipment or Internet access. Accordingly, students should assume that whatever they do, type,
enter, send, receive, and view on Lowell Catholic electronic information systems is electronically
stored and subject to inspection, monitoring, evaluation, and Lowell Catholic use at any time.
Further, students who use the schools systems and Internet access to send or receive files or other
data that would otherwise be subject to any kind of confidentiality or disclosure privilege thereby
waive whatever right they may have to assert such confidentiality or privilege from disclosure.
Students who wish to maintain their right to confidentiality or a disclosure privilege must send or
receive such information using some means other than Lowell Catholic systems or the
company-provided Internet access. Lowell Catholic has the right to inspect any and all files stored in
private areas of the network or on individual computers or storage media in order to assure
compliance with school policies and state and federal laws.

ED Health Services

A nurse is available during school hours to administer first-aid and medication, and maintain health
records. In addition, hospital emergency services are readily accessible from the campus. A school
nurse is not present before or after school, on field trips/retreats, sports, or weekend activities. If
your student is present at any of these events, please make sure they fill out the extracurricular
activity form.

Required Paperwork

All students must submit a recent physical prior to the start of the school year. A physical is valid for
13 months from the date of the exam, and a copy MUST be on file at the school. In addition, all
students must have a Health History and Medication Consent form on file. These forms are found on
the Lowell Catholic Website. All students are required to follow the current immunization laws.
These requirements are posted on the school website. Those who are not in compliance will not be
allowed to attend classes. For students who have religious or medical exemptions, please reach out to
the school nurse.

Course of Action for Ill Students

A student who feels ill should inform his or her teacher, who will direct the student to the nurse for
evaluation if deemed necessary. The nurse will then ascertain the seriousness of the situation and
notify the parent or guardian if dismissal is necessary. A student is not to place a call on his/her cell
phone prior to reporting an illness. Accidents or illnesses that prevent the student from reporting to
the nurse or main office will be handled by a teacher who will follow school procedure. For further
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information regarding our post illness return to school policy, please refer to the Student Illness
Protocol located on the LC website under NURSE.

Dispensing Medication to Students

Administration of medication to students is an important issue in schools. No student in grade 1-6
may carry medications on their person for self-administration This includes inhalers, insulin, and
Epipens. The nurse will give over the counter medications ONLY with signed permission from the
parent/guardian and pursuant to protocols established by the school physician and nurse. Forms are
available on the LC website under Student Life/Nurse. These forms MUST be completed and emailed
to the school nurse at Mpalasek@lowellcatholic.org or returned to the main office prior to the start of
the school year.

Please try to avoid school hours for the dispensing of medications. Many doctors will prescribe
antibiotics to be taken three times a day rather than four times a day, thereby eliminating the school
time dose. In the event that your student must take medications, please send a sufficient amount (no
more than a one month supply, if long term) in a prescription bottle which has the student’s name,
the name of the medication, the date of the prescription, the dosage to be given, and the physician’s
name. Pharmacists will provide a duplicate bottle on request. In addition, please submit a note
signed by the parent/guardian granting permission to dispense these short term medications and a
written doctor’s order for the prescription. If the nurse is not present, the student should report to
the main office administrator. All medications must be picked up by a parent or guardian at the end
of the school year. If not picked up, medications will be properly discarded at the end of the year.
Please feel free to contact the School Nurse, Principal or Assistant Principal to discuss any issues
which may be pertinent to your student’s health or well-being.

LC has been and will remain a NUT-FREE school. No child should bring a snack or lunch that
contains any type of nut product. If this occurs, the food will be sealed up in a bag and your child will
bring it home at the end of the day. We have many students with complex life threatening allergies to
nuts as well as students not only allergic by ingestion but also by contact. In addition, Please refrain
from sending any outside food for birthdays or other celebrations as there may be students who
cannot participate. If you would like to celebrate your child’s birthday, please send in non-edible
items so that all students feel included.

Assistive Devices

If your child gets injured and requires any sort of assistive device (crutches, walking boot, etc.) We
must have documentation from your doctor indicating the need for the assistive device while at
school, for how long as well as any restrictions that are in place.

Athletics

The following information is intended to provide you with an understanding of the athletic
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department’s philosophy, goals and policies. Participation on an athletic team can be an educational
experience. It is important that students realize the time demands, responsibility, dedication, and
sacrifices required when making this commitment.

Participation in athletics offers an opportunity for self-growth by allowing the student to
develop their awareness and life skills. It encourages each participant to acquire healthy life
habits of good nutrition, exercise and rest.

It is an aim of athletics to help the student understand the role of discipline, the need for
practice, the importance of commitment, the ability to learn from and work with others, and
the value of a positive attitude toward authority.

It is the purpose of athletics to inspire confidence, and to comprehend the concepts of
winning and success as the honest effort to set and work toward personal and common goals.

The primary goals of this athletic policy are education, safety, and the development of
integrity. As a member of the Massachusetts Interscholastic Athletic Association (MIAA) and
Ecumenical League, we will abide by their rules in order to ensure that these goals are met.

Athletes and cheerleaders have the privilege of acting as representatives of Lowell Catholic,
and are expected to exhibit exemplary Christian behavior at all times, whether in class, on the
road, on the court, or on the field.

In order to participate in the sports program all student athletes are expected to:

ViR W=

Display respect for the gift of life; there are penalties for violation of the chemical health rules.
Properly care for property, equipment, and uniforms.

Treat coaches, officials, and opponents with respect and sensitivity.

Be present and on time for all practices and games.

Have yearly physicals and health forms submitted to the Coordinator.

A student must be working to his/her potential and capability. Eligibility for athletics will depend on
the work a student does according to his/her ability.

The student is responsible for his/her uniform. The student will pay for any part of the uniform that
is lost or damaged.

Athletic Program Goals

We emphasize the development of basic skills, and appropriate attitudes, values and team concepts.
Participation at the varsity level is generally limited to the most highly skilled players and those with
the ability to interact with other players for team success. The coach and Athletic Director will make
all decisions relative to the level of play and placements on teams most beneficial to the development
and progress of each player. It should be understood that playing time could be limited by the
strategy of the game.

e We strive to allow as many students as possible to participate and share the experience and
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benefits derived from team membership.

e We strive to compete successfully with both league and non-league opponents.

Athletic Participation Warning

Although most athletic injuries are usually minor, serious injury, including permanent paralysis or
death, may occur. Lowell Catholic is not responsible for accidents that may occur during practice or
games.

Attendance Policy

Any student/athlete absent from school on the day of a scheduled game or practice session will not
be allowed to participate in that game or practice unless the student has been present for at least half
the school day. Circumstantial permission from the Principal and the Assistant Athletic Director may
be given for students present less than half the school day. Student athletes who display a pattern of
excessive or inappropriate dismissals, regardless of length, will similarly be withheld from practice
and/or games. The Athletic Director will monitor student absences and tardies on the day following
athletic events.

School Equipment Responsibilities

Students are responsible for, and are expected to maintain proper care of, all equipment issued to
them. Students are responsible for payment of any lost, stolen, or damaged items. Each item not
returned will be assessed at a rate comparable to the current replacement cost. All equipment is to be
returned to the coach. Student athletes are not to wear uniforms (practice or game) at any time other
than those allowed by the specified team regulations.

Disciplinary Eligibility
A student must adhere to the student handbook and follow all rules to maintain eligibility.

General Information

The Assistant Athletic Director, Anthony Pontes can be reached at apontes@lowellcatholic.org.

Good Sportsmanship

We consider spectators at sporting events, as representatives of the school no less than are the
players and cheerleaders. An honorable reputation far surpasses an unfair victory. The officials
represent authority and deserve respect, whether their decisions meet with our approval, or not.
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Evidence of courtesy, fair play, and self-control is the aim and responsibility of Lowell Catholic
contests. Keep spirits high, commending and applauding good sportsmanship, whether winning or
losing.

Athletic Fundraisers

All Athletic Fundraisers must be submitted to the Advancement Department for approval by the
Middle School Athletic Director, Anthony Pontes. A minimum of 2 weeks’ notice should be given
when submitting a fundraiser request. There will be no additional fundraisers allowed during
Walk-A-Thon fundraising dates starting Tuesday, September 1 through October 6. If you have a
fundraiser during the month of August, it must be completed by August 31.

LCPACE

Lowell Catholic's Parent Action Committee for Elementary, works with the Lowell Catholic
Administration in organizing fun activities and outings for our elementary school division families.
P.A.CE. strives to give all the children of Lowell Catholic Elementary and their families an enriched
school experience by holding community building events throughout the school year. These events
include the Ice Cream Social, Trunk or Treat, Founders’ Day, Movie Night, Family Dance Party, Family
Bowling, Spring Breakfast, Memorial Day Ceremony, Teacher Appreciation Week, Field Day and our
end of year Ice Cream Truck Celebration. Contact PACE at PACE@lowellcatholic.org.

FOLCA

The Friends of Lowell Catholic Athletics (FOLCA) is a volunteer group of parents and school staff
whose mission is to provide financial support for our athletic programs. The Friends of LC Athletics
was established to recognize the endeavors and achievements of ALL of our student athletes. Money
is raised through concession stands, raffle ticket sales, and a couple of fundraising events
throughout the year. 100% of the money raised goes directly to our student athletes and school. All
members of the Lowell Catholic community are welcome to become part of the Friends of Lowell
Catholic Athletics. Contact FOLCA at FOLCA@lowellcatholic.org.

Disclaimer of Student Handbook

The laws, Board policies, and school rules stated in this handbook are intended to ensure the safe,
orderly, and educationally sound operation of Lowell Catholic. In addition to these written
provisions, there may be times where to further ensure the safe, orderly, and educationally sound
operation of the school the administration may enforce a standard of conduct upon students that
promotes this end. Furthermore, the school administration has the right to enforce any law,
ordinance, or school policy not written in this handbook. If a new law or ordinance, or school policy
is passed, it supersedes current rules.

August 2026
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