
CLASSIFIED TIMESHEET 
OVERTIME 

Time reported hereon represents time worked in excess of contract hours.  This report is due once a month on 
the workday following the last working day of the month. 
  
Employee Name (Print)______________ __________       SS#  XXX-XX     
             
Location:_______________________    Pay Period Ending:_________________   Contract Hours:  ___________   
 

   PAYROLL USE ONLY 

DAY DATE ADDITIONAL ASSIGNMENT 
TOTAL HRS 
WORKED 

HRS IN EXCESS OF 
CONTRACT 

S.T. 
HOURS 

O.T. 
HOURS 

FLSA 
Eligible 

Sun           
Mon           
Tues           
Wed        
Thurs        
Fri           
Sat           
Total Weekly          
Sun           
Mon           
Tues           
Wed        
Thurs        
Fri        
Sat        
Total Weekly           

Sun           
Mon        
Tues           
Wed           
Thurs           
Fri        
Sat           
Total Weekly          
Sun           
Mon        
Tues           
Wed           
Thurs           
Fri        
Sat           
Total Weekly          

TOTAL HOURS           
I certify the above is correct 
 
___________________________________               ______________________________________ 
Employee Signature       Signature of Department Head 

BUSINESS DEPARTMENT USE ONLY 

  

FUND     RESOURCE     PROJECT/YEAR    GOAL    FUNCTION    OBJECT    SITE       MGMT  HOURS RATE TOTAL 

     
    
            

    RReevviisseedd::      77--3300--22002266  


