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August 3, 2026 
 
Dear Centreville Elementary Parents and Students:  
 
Welcome to the 2026 - 2027 school year! We are so glad that you have chosen Centreville 
Elementary, and we look forward to seeing you and your family throughout the coming year.  
 
This back-to-school packet is sent to all of our enrolled students and families to provide 
important information for both you and your child. You will find helpful details that explain our 
processes and procedures, a school calendar, a pick-up / drop-off map, and a FAQ list.  
 
The first day of school is Tuesday, August 18, 2026, and it is a ½ day. Students will be 
dismissed at 11:25 a.m.  
 
Meet the Teacher Night is scheduled to take place on Monday, August 17th from 4:30 – 6:00 
p.m. This is a time for you to visit our building, see your child’s classroom, and meet your child’s 
teacher and other building staff.  Please be sure to stop in and see us on August 17th.  
 
Pick-up and drop-off locations have been adjusted slightly this year.  AM drop-off locations 
have not changed. The drive on the north end of the building (adjacent to the new cafeteria & 
music room) will still be ONE-WAY for traffic exiting the Clark St. parking lot. 1st and 2nd grade 
PM pick-up will now be at door S at the north end of the building. The 3rd grade PM pick-up will 
now be at the gymnasium exterior doors labeled P. The 4th Grade pick up will remain the same 
which is outside the art room entry doors labeled O.  5th & 6th grade will be moving their end 
of day pick-up to the Paw Pad which will be by the doors labeled M.  A teacher will also be 
available outside the 5th & 6th grade doors L to dismiss any students that have a parent parked 
on Clark St.  Parents pulling into the Clark St. parking lot for pick-up should plan to get their 5th 
/ 6th grade student at door M, located at the Paw Pad. This change will help us extend our pick-
up line and prevent traffic backup. 
 
Classroom assignments will be available on Wednesday, August 12th @ 1:30 p.m.  Your child’s 
teacher will reach out to you to let you know of their placement, or you may call our office after 
2:00 p.m. to ask about your child’s teacher assignment.   
 
Parent / Teacher Conferences will be scheduled in October and March. Please note that, due to 
the number of conferences each teacher holds, there is only one time slot allowed per student. 
You will receive more information about parent / teacher conferences in October.  
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The following is a list of the most frequently asked questions:  
 

1. Can I take my child to their classroom on the first day of school? Each day, we walk a 
fine line of keeping our students safe while still providing parent access and assurance. 
The first day of school can be stressful for all students, but most anxiety-filled for the 
youngest in our building.  Because of this, we do allow Young 5 and Kindergarten 
parents to accompany their Y5 / Kinder students to the classroom door on the first day 
of school.  If you have a child in grades 1st – 6th, you will need to say goodbye at the 
entry door.  A few things to know:  

 
• On the first day of school, we have designated staff members posted at 

entrances and in hallways to help students find their classroom.  
• Our Meet the Teacher Night is held prior to the first day of school to give you 

and your child the opportunity to become familiar with the building and find 
where their classroom is located.  We encourage you to take advantage of this 
open house time.  

 
2. What does the Elementary calendar look like for the school year? Included with this 
letter is a calendar for the 26-27 school year. Please note that we will no longer have early 
release days, but will still have a few ½ days. On half days, students will be dismissed at 11:25 
a.m. If your student’s transportation is impacted by these alternate release times, please be 
sure to communicate your transportation arrangements with the elementary office and your 
child on these days.  
 
3. Do I need to provide school supplies for my child? No. You do not need to provide 
supplies; however, each grade level has recommended classroom items that are used 
throughout the year, and you are welcome to purchase these for your student if you would like. 
You can find this list on our website:  https://www.cpschools.org/family-resources/class-supply-
lists 

  
4. What are the student pick-up and drop-off procedures? Morning drop-off locations 
have not changed; however, as noted above, we have adjusted the 1st-6th grade student pick 
up locations. Enclosed is a map to help you locate our pick-up and drop-off areas for each 
grade, and also see what the traffic pattern looks like. If you have multiple students in the 
elementary, they will always be grouped to go to the youngest student’s pick-up / drop-off 
site.  *Please note: the drop-off / pick-up line is a continuously moving line.  If you know that 
you will need more time with your child during pick-up and drop-off, please park in an 
authorized parking space so that we may keep the flow of traffic moving during this very busy 
time. (*see map) 
 
 
 
 

https://www.cpschools.org/family-resources/class-supply-lists
https://www.cpschools.org/family-resources/class-supply-lists
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5. Can I visit the building, enter the building, or go to my child’s classroom during the 
school day? Due to safety concerns and the disruptive nature of unscheduled / drop-in visits, 
we require you to schedule all visits to your child’s classroom with the teacher and office. Any 
parent / adult wishing to visit their student’s classroom or lunchroom must have a background 
check on file. If a personal visit with your child during the school day is necessary, he/she will 
be brought to the office to see you.  If you would like to volunteer at our school, we would love 
to have you; however, there are a few guidelines to follow in order to volunteer in a classroom, 
or the school in general:  

1. Register as a volunteer. This requires you to submit information to our office 
that will allow us to run a background check. A new background check is 
required every year. After the school year starts, you may call our office to 
request a volunteer form, or you can submit one online here: 
https://www.cpschools.org/family-resources/forms 

2. Talk to your child’s teacher and schedule times to volunteer.  Daily 
classroom schedules are put into place weeks in advance. Scheduling this 
with the teachers allows them to find a time that will work for their 
classroom. 

  
6.  What do breakfast and lunch look like? Breakfast and lunch will continue to be free for 
all students. Hot breakfast will be available from 7:30 – 7:40 a.m. Students wishing to get this 
hot breakfast may enter the building between 7:30 – 7:40 a.m.  Once the 7:40 entry bell rings, a 
cold grab & go breakfast will be served, and hot breakfast will be closed. *Please note that 
students who are parent drop-off for hot breakfast will need to be dropped off and at and enter 
through the Clark St. “O” entry doors. (see enclosed map) Bus students wishing to eat a hot 
breakfast will be dismissed upon arrival. Students not getting a hot breakfast can be dropped at 
their normal drop-off location after the 7:40 bell.  
Students may choose to order a school lunch, or they may bring a cold lunch from home.  The 
food service team will once again offer three lunch options each day for the school lunch.  
** Please note that lunches are not available for ½ days. *Even though our meals are free, 
please be sure to complete the Education Benefits form and return it to your child’s teacher or 
the office. Additional school funding still depends on this information.  Included with the 
Education Benefits form are instructions on how to set up your child’s meal account 
online.  You will need your child’s student ID# which can be found on the white sticker, upper 
right-hand corner of the Education Benefits form. These forms will be sent home with your 
student during the first week of school.  
 
7.  What time does school start? What time does school dismiss? What time do you 
dismiss on half days? 

  Breakfast   7:30 - 7:40 a.m. 
Doors Open for School 7:40 a.m.  
Start Bell / Tardy Bell Rings  7:52 a.m. 
Dismissal Bell    2:59 p.m.  
½ day Dismissal  11:25 a.m. 
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8.  Can I make temporary changes to my child’s transportation? Changes to transportation 
instructions can be requested, but must be called in to the elementary office no later than 1:00 
p.m. on the day of the change. We will do our best to honor the request, but many factors 
affect bus and pick-up / drop-off changes. During the course of the school year, to ensure a safe 
and efficient dismissal for your child, please limit the changes you make to transportation 
arrangements. You may NOT make pick-up / drop off changes through your child’s teacher or 
through DOJO or email. Please be sure to have a plan in place for daily transportation and 
communicate this in our transportation information page, which is included in the Final Forms 
annual update. 
 
9.  What do I do if my child is going to miss a day of school? If your child has a fever, they 
must be fever-free (without meds) for 24 hours before they can return to school.  If you have a 
doctor / dentist appt. (or any other appointment) that cannot be scheduled outside of school 
hours, please call the elementary office to report the absence for your child.  We have an 
attendance line that you can call to leave a message.  269-467-5203. You must communicate 
your child’s absence with our office or the absence will be considered unexcused.  

  
10.  What happens if my child gets sick or has an emergency while at school?  Each year, 
we ask for updated Emergency Contact information for your child. The names and phone 
numbers requested help us contact you in the event of an emergency.  If your child becomes 
sick at school with a fever, vomiting, or serious injury, we will first contact the parent(s) listed. If 
no parent is available, we will then call your emergency contacts. This information is also used 
in the event that there is an emergency dismissal. Please be sure to update this data accurately 
and completely on Final Forms. Please remember to contact our office if any of this crucial 
information changes during the school year.   
 
11.  How do I communicate with my child’s teacher? Our teachers can be reached in many 
different ways.  Each teacher will contact you (once your child is assigned to their classroom) 
and give you information regarding the use of DOJO.  Dojo is a daily communication tool used 
by teachers to have conversations with parents. You can also email your child’s teacher, or you 
can call our office and ask to leave a message on the teacher’s voicemail.  
 
12.  Can my child take medication at school? Yes. If your child takes a daily, prescribed 
medication, you and your physician’s office will need to complete a form for us to dispense 
meds to your child each day.  If you want to keep over-the-counter (OTC) medication on file 
(Tylenol, Advil, etc…) you can complete an OTC meds form for your child. You can request these 
forms from the office. Please DO NOT SEND MEDICATION WITH YOUR CHILD.  All medication 
must be in its original container, and picked up or dropped off by a parent or responsible adult.  
 
13.  Can my child hand out party invitations at school? Students may hand out party 
invitations at school if the invitations are given to ALL students in their homeroom. If you need 
individual addresses for students, you may contact the elementary office and we will provide 
mailing addresses. 
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14.  Does my child need a snack each day? Your child’s classroom teacher will let you know 
if they have a snack schedule built into their day.  If your child brings a snack to school, please 
be sure to provide a healthy option. Examples for snacks would look like: fruit, veggie sticks, 
peanut butter & crackers, or cheese & crackers. Food items not allowed at school for snack or 
lunch are: Energy drinks, soda, gum, and candy.  
 
15.  Is vaping or smoking allowed on school grounds or at school events? Visitors and 
volunteers to the district are not allowed to smoke or vape while on campus, in any school 
building, attending a school sponsored event, or participating in a field trip. 

  
This letter is intended to help answer questions you may have as we begin a new year. For 
additional information regarding student policies and procedures, you can refer to the student 
handbook at https://www.cpschools.org/students-academics/handbooks. Our office is available 
from 7:30 a.m. – 3:30 p.m., Monday thru Friday during the school year.  Please reach out to us 
if you have additional questions.  269-467-5200 
 
Sincerely,  

 
Dennis Kirby  
Principal 
Centreville Elementary 
 
 
 
 

https://www.cpschools.org/students-academics/handbooks

