> Dr. Amy Watkins | PO Box AA
Assistant Superintendent | 43 Alden Place
&5 Millbrook, NY 12545

CENTRAL SCHOOL DISTRICT SEb.S7A200 B3

Sitics of Instruetior amy.watkins@millbrookcsd.org

The Millbrook Central School District seeks a dynamic, compassionate, and highly
skilled educational leader to serve as the Dean of Students. This pivotal role oversees
and coordinates.

Posting Date: August 4, 2026
Assignment: TOSA, 10-month
Reports to: Dr. Amy Watkins

Dean of Students Responsibilities (Grades 6-12)
1. Student Discipline and Climate
Enforce a clear and consistent code of conduct across middle and high school.
o Use progressive discipline and restorative practices to support behavior growth.
o Collect, analyze, and report behavior incident trends and interventions.
o Active member of the MTSS team

2. Attendance and Engagement
Monitor student attendance daily; identify and address chronic absenteeism.
o Collaborate with families and student support teams to promote student
engagement.
o Lead initiatives to improve school climate and morale.
o Active member of the MTSS team to support student attendance, behavior, and
academic progress

3. School Safety and Culture
Respond promptly to incidents and ensure safety procedures are followed.
o Promote an inclusive, anti-bullying school environment.
o Work closely with counselors, social workers, and administrators to support
student well-being.

4. Student Support and Equity
Promote equity and cultural responsiveness in behavior and attendance practices.
o Ensure students have access to services and supports, regardless of background
or ability.
o Advocate for at-risk students and coordinate needed interventions.

Dean of Students — Core Responsibilities

1. Student Behavior and Discipline

e Implement and enforce the school’s code of conduct with consistency and fairness.

e Address student behavioral concerns using progressive discipline and restorative
practices.

e Conduct investigations and hearings related to student misconduct; document findings
and consequences.

e Collaborate with school counselors, social workers, and mental health staff to provide
behavior intervention plans and supports.

e Track and analyze behavior data to identify trends and inform interventions.



. School Safety and Crisis Management
e Monitor the school environment to maintain a safe, secure, and orderly campus.
e Coordinate drills and emergency preparedness procedures (fire, lockdown, evacuation,

etc.).

e Respond to crises or incidents on campus and lead communication with appropriate staff
and families.

e Serve as a liaison to school safety officers, security staff, and law enforcement as
needed.

. Student Attendance and Engagement

e Oversee attendance tracking systems; identify patterns of chronic absenteeism and
truancy.

e Coordinate outreach to families regarding attendance concerns.

e Develop and implement attendance intervention plans and incentives to promote daily
attendance.

e Work with guidance and intervention teams to re-engage at-risk students.

. School Climate and Culture

e Promote a positive and inclusive school environment through school-wide initiatives.

e |ead student leadership groups, peer mediation, and culture-building programs.

e Collaborate on the development and implementation of SEL (Social Emotional Learning)
programs.

e Support staff in creating trauma-informed and culturally responsive classrooms.

. Restorative Practices and Conflict Resolution

e Facilitate conflict resolution and peer mediation sessions.

e Support restorative circles and reentry conferences after suspensions.
e Train staff and students in restorative language and approaches.

. Equity and Student Advocacy

e Advocate for equitable treatment of all students and address disproportionality in
discipline data.

e Ensure all students feel represented, respected, and supported in the school community.

e Partner with student groups to elevate student voice and promote equity initiatives.

. Communication and Family Engagement

e Communicate regularly with families regarding discipline, attendance, and behavioral
expectations.

e Work collaboratively with parents/guardians during disciplinary actions and reentry
meetings.

e Participate in family engagement nights, orientation events, and community forums.

. Leadership and Collaboration

e Serve as a key member of the school’s leadership team.

e Participate in and lead data teams, MTSS (Multi-Tiered Systems of Support), RULER
meetings.

e Assist the principal in daily school operations as needed.

e Serve as acting administrator in the absence of the principal.

. Documentation and Reporting

e Maintain accurate and confidential records of disciplinary actions, attendance, and
behavior interventions.

e Prepare reports on behavior and attendance for internal teams and district compliance.

e Use student information systems to track incidents, suspensions, and referrals.



10. Professional Development and Compliance
e Provide training to staff on behavior management, de-escalation, trauma-informed
practices, and equity.
e Stay current with legal requirements and best practices related to student discipline and
due process.
e Attend district meetings, professional development, and safety training.

Desired start date: On or before September 3, 2026
APPLICATION DEADLINE: August 14, 2026

APPLICANTS: Please submit all application materials on OLAS. Only complete applications will
be considered. No hard copies will be accepted.

The Millbrook Central School District does not discriminate on the basis of age, race, color, religion, creed, national
origin, marital status, veteran status, sexual orientation, genetic predisposition or carrier status. gender, or disability in
its educational programs, activities and employment practices. Inquiries regarding this policy of equal opportunity
should be referred to the Superintendent of Schools. Millbrook Central School District, 43 Alden Place, NY 12545.

CC: All Administrators, All Offices, MTA, CSEA & MAA Presidents
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