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POLICY SERVICES

Connecticut Association of Boards of Education, Inc.

81 Wolcott Hill Road *« Wethersfield, CT 06109-1242
(860) 571-7446 « Fax # (860) 571-7452

RECOMMENDED POLICIES ** REVISED — July 2026 |

The following are policies that are considered “good practice” policies and are recommended
Sfor inclusion in the board of education policy manual.

SERIES 0000: MISSION — GOALS - OBJECTIVES

. C0AE OF ELHICS ...neieitete ettt et b e bbbt et et e st e b bt eb e bt bt ent et e b e enes #0050
. Mission/Vision/PhiloSOphy StatemMEntS..........ccevveriieriieiieiieiesiesteeteeteseesee e steeseesaeeseessaesseesseessesssesenas #0100
. Grievance Procedure for Section 504 and Title VII Regulations ...........ccccoeeevieiieiiniciiercenceeeeee #0521.1
. Commitment to Religious NEULIAlity .........cccoieriieiiiiieie ettt #0521.2
. Hate/Bias Incidents and Crimes in Educational Settings...........cccecvevviriieiieiienienieenieeeeeeeseesreesse e eve s #0524

SERIES 1000: COMMUNITY RELATIONS

. Recording Meetings Without CONSENLt ..........ccoueieerierienieireieee e #s 1112.7/4118.61/4218.61
. Adpvertising, Promotion and Commercial ACIVITIES .........ccueruieriieriieiieeieeie ettt #1325
. School GOVErnance COUNCILS .........coiiiiieieieteit ettt ettt ettt st st eae et enean #1110.3
. Media ACCESS 10 STUACIIES. ...c..etiriieiieiieieteeteet ettt ettt ettt ettt b e eb e s et e e st et e sbeebeeseeneenee #1112.5
. Public Participation at Board MEEtINGS .........cccuereeiierieiieie ettt #s 1120, 9325
. Distribution of Materials by Students (Use of StUdents) ..........ccceeririirieiieiieniere e #1140
. PUDLIC COMPIAINTS ....vviiviiieiiiiiectieteete et eteete st et eteesteesbesteesteaseesseessesssasseessaesseesseesseesseessenssenseensenssenssessens #1312
. Soliciting Funds from and by StUAENTS .........c.coiiiiiiriiiiieiicieeeeeee ettt sre e #1314/1324
. USE Of SChOOI FACIIIIES ......eoueeeieiieiieie ettt ettt ettt e s e s e sneenaeenee e #s 1330 or 3515
. Relations with Law Enforcement Officials ............ccooooiiiiiiiiiiiiiee e #s 1411, 5145.11
. Otherwise Lawful Possession of Firearms on School Property .........cccccovverieiirienieiienieseee e #1700

SERIES 2000: ADMINISTRATION

. Board — Superintendent RelationShip .........cceiveiieiiiniieiieiieieeeeieee et se et esaesseeseenees #2000.1
. Professional DEeVEIOPIMENL. . .......ccueriieiiieiieieiieie ettt eete ettt esteeteesbeeebessaesteesseebeesseesseessessseseessesssesssessens #2112
. Job Description of the Superintendent 0f SChOOIS........cc.coiriririiiiniiiiee e #2131
. SUPErintendent SUCCESSION .....c..couiruiriiriiiiieieiiterte ettt ettt sttt ettt sttt st sbe et et et e saesbesbe bt eaeeneen #2140.1
. Administrative Leeway in the Absence of Board POLiCY.......c.ccccviiiiiriiiiiieiiecieeeeceee e #2210
. €00 OF ELIICS ...ttt ettt ettt b et et et s bt s bt e sbe e bt et e eaeesetesbeenbeens #2300
. Evaluation of Administrators and Administration (including Evaluation of the Superintendent)............... #2400

SERIES 3000: BUSINESS & NON-INSTRUCTIONAL OPERATIONS

. Spending Public Funds for AQVOCACY ......cc.coiviiiiiriiiiiiniiniencnee ettt #3152
. BUAZEE TTANSTELS ...ttt ettt et b ettt e b ettt sb e bt st sae et ese et e nae b e #3160
. Non-Lapsing EAUCAtion FUNAS ..........oociiiiiiiiiiiciie ettt sttt sveesbeesbeesbeesnbeesnbeesnseens #3171.1




SERIES 3000: BUSINESS & NON-INSTRUCTIONAL OPERATIONS (continued)

TUITION FEES ...ttt h ettt et e e e s b e s bt e st e e bt e bt e et e e bt e eb e et e ebeenteenaesaees #3240
Sale and Disposal of Books, Equipment and SUPPIIES ........c.cecvieriieriieiiiieniiecieeeieesieeeveesveesveesveeenee e #3260
Gifts, Grants and BEQUESES ........couieriiiiieiieiesiee ettt sttt e ae e et esta e te e beessessaesseesseenseenseessessnensaenseens #3280
SChOOI FUNA RAISEIS ....c.viiuiiiiiiiiieiieeieee ettt ettt et bbbt bt et eae e naes #3281
PUrchasing PrOCEAUIES ... ...coouiiiiiiiit ettt ettt ettt s bt et e e et eesteseeesbeenbeeneeenes #3320
SOLICItING Prices, BIdS ..cueeiuiiiiiiiieiieiiee ettt ettt ae et a e ettt e et e sneenteens #3323
Ordering Goods and Services, Paying for Goods and ServiCes...........cceeverierieerieriieniiesieneerreeieeneseeenseens #3326
Board of Education Credit Card..........c.ooeiiriieiieieicieneesiceeeeetetet ettt st #3326.3
Fraud Prevention and INVeSti@ation .........c.oiuiiiiiiiiiiit ettt ettt et #3435
Student ACtIVIEY FUNAS ......c.ooiiiieie ettt ettt et e e b e sbeenbeens #3453
UsE 0f SChOOI FACIIILIES ...c..eueeuieiieiieiiniiiecieetet ettt st #s 3515 or 1330
Safe and Secure School Facilities, Equipment, GrOUNdsS ............cccoeveriieniierieeiienie e ceesie e eee e #3516
Hazardous Materials COMMUNICALION .......oiuiiitieriiiiieieetieet et ettt sttt et ettt e et et et et e esneeeeeseeesee #3516.11
Sex Offender NOITICAtION .......eeiuieiiiieiieiee ettt ettt et et e b et et eseeeseeenees #3516.4
Sexual Offenders 0n SChHOOL PrOPEITY ......ccceviiriiiiiiiiiiieiesieeieeie ettt ettt be b e sbeesaeseneens #3516.5
Security of Building and GrOUNAS ...........cccuieiiiiieiieiieritete ettt ettt ebeebeesbesaessaesseesseeseessesssesssesssenseens #3517
Data Security N SCROOLS ........oouiiiieiee ettt sttt ettt et ae e n et eneean #3520.1
Electronic Information SE@CULILY ......c.eeouiiieiieiieie ettt sttt ettt et e et e st et et e e e eneeeneeene #3520.11
Protection & Privacy/Cloud-Based ISSUCS.........cccvevuiiiiiieiieiieieeie ettt et seae e e #3520.13
Green Cleaning PrOQIaM.........cccviiiiriiiiieieeieetterie e eteete st esteesteeseesseessassaesseesseessesssesssesssesseenseessesssenns #3524.2
TIANSPOITATION ...vvevveeiiieeieeeieeeteeteeete et e beebeeetesteesteesseeseesseessesssesssesseessaessaessasssesssesseesseenseenseassenssenssensennsens #35411f
Retention of Electronic RECOTAS........ccuiiiiiiiiiieciie ettt ettt et e et e e eaeesae e naeeenas #3543.31
Cooperative Arrangements and Shared Education Programs............coocevieiieiiniiniie i #3580

SERIES 4000: PERSONNEL (a number that begins with a 42 specifies non-certified

personnel, all other numbers are certified personnel, many are dual codified to include all

personnel)

. Increasing Educator Diversity (a plan is required) ................ccoocoiiieiiiiiniiieeeee e #s 4111.3/4211.3
. Access to Employee Records (Personnel Records) ...........ccvevievieriieciiiieiieiienieeie e #s 4112.6/4212.6
. Use & Disclosure of Employee Medical Information (HIPAA) ......cccooevevvevieenieeiieieeieiens #s 4112.61/4212.61
. Evaluation/Supervision/Support ProOgram ...........ccocceiieiieiieriieieeieeieseseeie e e #s 4115/4215
. Non-renewal/Suspension of Certified Staff.............ccooiiiiriiiii e #4117.4
. CONTTICE OF INTETESL ..ottt ettt ettt ettt sbe bt et enee #4118.13/4218.13
. Nondiscrimination on the Basis of Disabilities ..........c.ccocereririiinieienineeseseeeeeee e #s 4118.14/4218.14
. F T T 1310V (e 2 (T e ) ARSI #4118.21
. Staff/Student REIAtIONS ... ....cooiiiieieieie ettt ettt esaeeae e ens #4118.24/4218.24
. E-Mail (Electronic MONItOTING) .....ccveeeviecverierieriierieeieeeteeseesseesseesesssesssesssesseessesssesssesssssseessenns #s 4118.4/4218.4
. Responsible Computer NEetWOrk USE ........cccuivcueiiiiieriieriieieeieeeeseesteeseesessaesnesreesseesseessessnenns #s4118.5/4218.5
. SOCIAL NEEWOTKINE .......eiieieeiieeiieit ettt ettt ettt e et e et e e et e e aeesee s st e sseesseeneeenseeneeeneenseenseennean #4118.51
. Artificial Intelligence (AL)........cecverierieriirieieiieieieie ettt eeeesteaessesbesseereeseesaesnens 4118.53/4218.53/6141.3273
. Staff DEVEIOPIMIEIIL. ...c..eveieeiiiiiteieet ettt ettt ettt ettt et sa e st sbe bt eene e ebe e #s 4131/4231
. TULOTIIIE . et eeveeetee ettt ettt e et e et e et e e s et e e eaaeesebeesaseessbeessbeessbeensseesssaensseeassaensseessaensseessaesseessaensseesseenseean #4134
. Family and Medical Leave ACt .......ccccuiiiiiiieiiiiiieeiee sttt ettt e esvee e e sbeesnseesnbaesnvee e #s 4152.6/4252.6
. Paid CT FMLA #s 4152.62/4252.62
. Teacher Aides/ParaprofeSSIONALS.........c.coiiiriiieiiiiiriierere ettt sttt #4222



SERIES 5000: STUDENTS

WOrk Study/WOrK REICASE .....ccvveeiiiiiieeiie ettt ettt et et e e te e et eessbeetaeessaeensneesaeennnas #5113.13
GradUuation CETEIMOMIES .. ..euvetieteetieiteeiteeteeettet et et e eeteettesbeesbe e bt e et es et eueeebeenbeenteenteemtesbeesbeenbeenseeneeeneens #5123.3
Video Cameras/Video SUIVEIIIANCE .........coveieeevieieeieie e #s 5131.11, 5131.111
Off-School Grounds MISCONAUCE ..........eetiiiiiiririertirieeitetet ettt sttt ettt s ebe e ne #5131.8
Personal Technology Use in Schools/Cellular Phones/Electronic Communication Devices.................. #5131.81
Managing Instructional Screen TIME ..........ccoiiiiiiiiiiiiee et e #5131.82
CYDCIDULLYING ..ottt e s te et et e e st e saeeese e seenseenseessessnessnesseenseenseensenns #5131.913
DIress and GIOOMUING . .......ccvieieeeieeiieteeteeteetestesteesseeseasseeseesssesseesseassesssesssessaesseeseensesssesssesssensesnsesssenssesnnes #5132
Foreign Students Attending SCHOOIS .........ooiiiiiiiii et #5136
Opioid Overdose Prevention (INARCAN) ....o.iiiiiiieee ettt #5141.213
ComMMUNICADIE DISEASES......cueeuriniiiiiiriietieitete sttt ettt ettt besbe bt ebt et e b st besbeebeeseeaeen #5141.22
Accommodating Students with Special Dietary Needs

(Food Allergy Management) ..........cceecveeveeieriierieesienresreseresseesseessesssesssesseensesssesssesssesnenses #s 5141.25, 5141.251
Use of Automatic External Defibrillators (AEDS) ......cocuveiiriiiiieiieeieseee ettt #5141.27
Sudden Cardiac Arrest PIEVENTION ......cc.uieiuiiiiieeiieeieeeieeereeeiteeteeeteeesteesteeeeeeesbeeeseessseeesseessseeenseeenes #5141.28
Health Assessments & Immunizations/Student Health Services...........coocoeeeiiieeeciiiieeiieecee. #s 5141, 5141.3
StUdent SPOTtS=CONCUSSIONS .....cveeviererereiiereerteeteeteetesstesseeseesseessesssesssesseesseesseessesssesseesseessesssesssesseesses #5141.7
Student Sports — Emergency Action Plan (only the Plan is required).............cccocoovvvevvievinniiinienennnnn. #5141.72
School Safety: Preparation, Response and After-AcCtion ...........coceeoeeieriirinienininieieereee e #5142
School Resource Officers (if used in SChOOI diStrICt) .....eievevieriiieiiieiie et #5142.4
Discipline of Students With DiSabilities ..........ccccoiiiiiriiiieieiee e #5144.3
Questioning and Apprehension (Police in SCh00IS) .....cc.vecviriiiiiiieiieieeeee e e #5145.11
Student SEArCh/SEIZULE...........orviriiriiiriiee ettt st et ettt e et et st sbeeaeeneens #5145.12
Directory Information (if not addressed in POliCY #5125)....cc.oeiiiiiiiiiiiiiee e #5145.15
Freedom Of SPeeCh/EXPIESSION .....oeiuietieiieiieiiieitie sttt ettt ettt et et te st e s et e teesae et e eneeeneeeneenseeneeas #5145.2
Transgender and Non-Conforming YOouth..........cccceoiiiiiiiiiiiiiiiiieeeeeeceee e #5145.53

SERIES 6000: INSTRUCTION

Instruction (Concept and ROLES) ......ooiiiuiiiiiieiieeee ettt sttt et e e e nneens #6000
School Calendar/SChoOl DAY .........cccccvieiiiiiiieiieriieie ettt steesaeebeesseesaeessesseessaessens #s 6111, 6112
Emergency and Disaster Preparedness........c.ccccvevvervievieeiieienienieieeie e seeseesveeseesneens #s 6114, 6114.6, 6114.7
Fire Emergency (Drills)/Crisis Response DIilIS .........c.cccieiiriirierieieeee e #6114.1
Curriculum/Desi@n/REVISION .....c.eiiuieiieieeieeiieeieeste ettt te sttt esee et e eeeeeese e st eteenteensesneesneesnes #s 6140, 6141
Religion in the Public SCROOLS .......ccuiiciiiiiiiiiieie ettt et b e b e esbeesaesnaees #6141.21
Programs for Limited English Proficient Students............cccoecverieriieriieiiiiieiiecieeee e #6141.311
IMIGLANE SEUACIIES ..ottt ettt ettt e et e bt et enteenteeseesseesseesseenseenseeneeeneesseenseennenn #6141.312
Student Use of the Internet (Responsible USE).........ccoviiriieriieiieieiieceeere e #6141.321
WEDSIEE ACCESSIDIIILY .oovviiviiiiiiitiictietieie ettt et ettt et este et e et e esbeesbesssesssessaesseenseenseesnenns #6141.3221
Online SOCIAl NEtWOTKING .....ccviiiiriiiiiieiieieetieste ettt ettt e esb e st eeseesseesbeesseessessaesaeesseeseesseessenns #6141.326
Artificial Intelligence (AD)........cevuerrererrieieieieieieie ettt ss e sre e esaens #6141.3273/4118.53/4218.53
Basic INStructional PrOZIAIM ......cc.coouiiiiriiriiiiiiritctct ettt ettt sttt sttt na e e #6142
Social and Emotional LEearning ...........ccecuerirerirerieiieientintenicsieeieee ettt ettt et s #6142.102
Trauma INformed SCROOLS ......oc.eiiiiiiie ettt ettt #6142.103
Controversial Issues, TEAChING OF: .......ccciiiiiiiiiicie et e et ee e eaeesbeeseseenseees #6144
Exemption from INSIIUCTION ......cc.eeiiiiriiiiiiiniiieceet ettt st #6144.1
School Visitations by PUbIIC FIUIES .......cc.coiviiiririiiiiitieneesi ettt #6144.5
Extra-Class Activities/EqQUal ACCESS ISSUES .......eevuiiriiieeiiieiiieeiieeiieeieesieeeieesteesbeesbeesbeesbeessseesnbeesnsaenns #6145

Review Of StUAENt PUDIICATIONS ......vvviiiiiiiiiiiiiic ettt eeet et e e e e e e e e e e e eeaaareeeeeeseenananes #6145.3



SERIES 6000: INSTRUCTION (continued)

Electronic Resources (including Bring Your Own Device; One-to-One

Tablet Program).... ...oocoiioioiiieie ettt #s 6141.327, 6141.328, 6141.3291
Activity FUNdS ManaQ@emENLt...........cccueeiirierieiiieiieiestestesteesteesseeaeesseeeaessaesseesseessesssesssesssesseesseesseessensenns #6145.8
Graduation REQUITEIMENLS ........c.eccueiiierieitieieeteeteetteseeteeseetessaesteesseesseesseanseessesssanseenseessesssesssesssesseenseensennes #6146
Grade Weighting/Class RANKING........cc.ooiuiiiiiiiiiiieeeeee ettt st #6146.11
Uniform System for Assignment and Changing of Student Grades.............cocceeveeieriinienienieneeceee #6146.111
FAELA TIPS 1uvteuveeuteeiiesieestt et et et ettt et e st e et e e teesbessbessaessaesseenseanseesseessensaesssanseanseasseessesssesseenseanseenseansenssenseansanns #6153
Textbooks, Curriculum and the School Library ...........cccoecveeieviieiienienieieeeeeeseee e #s 6160, 6161, 6161.1
Drugs, Tobacco and AICONOL USE ......cocueiiuiiiiiiiiieiie ettt sttt ettt e s aeas #6164.11
Copyright (Use of Copying Devices — Compliance with Copyright Law)........ccccvvvverienienienieiesie e, #6162.6
HOME SCROOIING ......viiiiiieiiieciiee ettt e e s e bt ebe e s e e saeeseesseeseenseenseensesssesssesneenseenseansennseans #6172.3
Virtual/Online/Distance Learning COUISES. ........cccuteuiruerierieniierieerte et ettesieesteenteesteetesetesseesaeesseeseeesesneeens #6172.6
Distance Learning Plan Due to Health-Based School Closure............cooieiiiiniiiienienieccceesiceieenee #6172.61
StUAENt ACHIEVEIMIENIL. ...c..eiutiitiiitiiterteet ettt bttt ettt b e bbbt et e e sa e b s b bt bt e st enee #6180.1
AQUIE EQUCALION. ...ttt ettt b e e bt eat et e et e bt s bt bt ebe et eteneeenes #6200

SERIES 7000: NEW CONSTRUCTION

PIANINIIE ..ottt ettt ettt e et e st e et e e bt et e e a et eh e e bt ekt et e en bt e aaeeneeeheeeaeeneenneeneeeneeeneenneen #7100
Developing Educational SPECIfICAtIONS .......ccueevieiirieiieitierieerie et eeie ettt ete e sseeseeesaeeeeeneeeneeeneenneens #7115
SELECHION OF SILE....cueuiiiieiiititcitetet ettt ettt ettt ettt ettt eb e sa e bbb ea e b seenenens #7221
Indoor Air QUALIEY/HVAC ... ...cuieiieieeiecieeeie ettt ettt ettt et e et e s aestaesaaesseesseessesaseesaeseessaensenssesssessnenses #7230.2
NAMING OF FACIIITIES -....eeuietietieieee ettt ettt ettt st e s et e et ettt eneeeseesse e teenseeneeeneesneas #7551

SERIES 9000: BYLAWS OF THE BOARD

Role of Board and Members (Powers, Purposes, DULIES).......ccceeriieiiriiriieieeee e #9000
LIMILS OF AUTNOTILY ...eviiitieiieieeie ettt ettt ettt st et e e e e b e s et e steesseesseesseessesssesssessaesseesseansesssesssenssenseens #9010
Legal Responsibilities of Boards of EQUCAtION...........c.cccueiiiiiiiriieiiciicieeiesieeie ettt eveesneens #9012
Number of Members/Terms 0f OffICe ........uoiiiiiiiiei ettt #9110
Officers & Auxiliary Personnel............ccooiiiieiiiiieiieieeeeeeee e #s9120,9121,9122,9123
COMMIMIELEES ...ttt ettt ettt ettt ettt et e h e bt e a e es et et e s bt e bt ebeeateseem e e besbeeb e eheeseemtentenbesb et e eneeneeneeneenseneens #9130
Formulation, Adoption, Amendment of Policies, Bylaws, Administrative Regulations.......... #s 9311, 9312, 9313
Student Representatives on the Board of EQUCAtION..........cooiiiiiiiiiiieieieee e e #9160
FAIIING VACAINCIES ... .eveetietieie ettt ettt ettt et e et e st ee st e e et e st emeeeaeeese e st e st emseemseenaeemeesseesseenseenseeneeenseeneenneens #9221
New Board Member OTIENTATION ........c..eouirtiririeiieiieiete ettt ettt ettt sttt sie et e et e e st e ebe s bt eseeseeneenseneennes #9230
Board Member DEeVEIOPIMENT ........cccuiiiiiiiiieiiie ettt ettt ee et e e e st e e taeebeeessaeensaeensneenseeenssesnsaeen #9240
Remuneration & REIMDUISEIMENL ........cceirtiiiiieiieieeie ittt ettt ettt eteete s e sseesseesaeeneeeneeeneeeneenneens #9250
CONTICT OF INEEIEST.... .ottt ettt ettt ettt et e et e s e e sae et e e et et e eaeeesee st enseenseensesnaesmeesneenneenseenes #9270
C0AE OF ELIICS ..ttt ettt s h ekt b e et s et e e s bt bt e bt e bt es e e s e be st e et e eneeneeneentenbenaea #9271
CIVIIIEY COAE .ttt ettt ettt et e bt ekt ebeeae e st et et e sbe ekt eaeeaeemeen s e besbe et e eneeneeneensenbeneeas #9273
Suspension of Policies, Bylaws, REgUlations ...........ccccoireririniiieiiininneneneeeececse e #s 1120, 9314
Electronic Board of EQUCAtion MEEtINES........ccucoiririririeieiiientintenieeie ettt sttt ettt eneen #9321.2
Meeting Conduct/Public Participation at Board MeEetings .........c.ccoceeeeeeiininininenieiciencne e #9325
Parliamentary PTOCEAUIE .........coccviiiiiiiiiecieeciie ettt ettt e st eeaee s teeesaeesntaesnseesnbeesnseesnseesnseennes #9325.3
VOting MEhOA/MINULES .......ccueeeiiiiiieeiieeiteeetieeieeeieeerteeteeeeeeetaeesseeeseeesseesseeensseensseessseesseenssesnseeenssesnsaenn #9326
Electronic Mail COMMUNICALIONS ........ccvertieriietieieeiesieseesteesteeteeneeeseesseeseenseessesnsesnaesseesseesseanseensesnsesseesseens #9327
Board Self-EValUatiOn ..........ccveiuieiiiiieeiesiietieie ettt ettt et e et et ee st e teenseensesseesseesseenseenseenseeneenseenseens #9400

% Several policies are dual coded or have different numbers to include coverage in the appropriate
cross-referenced series.



Constitutional Considerations

The chief constitutional limitations affecting school boards are:

monwp

M

monOw>

M

Freedom of speech, association and expression under the First Amendment.

The right to due process of law under the First, Fifth and Fourteenth Amendments.
Separation of church and state and free exercise of religion under the First Amendment.
The right to privacy under the Fourteenth Amendment.

The right to freedom from unreasonable searches and seizures under the Fourth and
Fourteenth Amendments.

Equal protection of laws under the Fourteenth Amendment.

Practical Considerations in Policy Drafting:

Clear and easy to understand.

Statement of objectives.

Provision of an escape clause. (“includes, but not limited to, the following...”)
Brainstorm the proposed policy to make sure it meets your goals.

Consider the legality of your objective. The policy must not violate existing contracts, or
state and federal statutes, regulations, constitutions, charters, and judicial decisions.
Determine the need for policy in the area of consideration. Does the policy address an
issue of lasting effect?

Examine your policies in their totality. How does this new policy mesh with existing
policies? Consider a “sunset review” of all board policies.
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