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Benilde-St.Margaret’s

Job Description
Position Title: Learning Specialist Reports to: Middle School Principal
FLSA Status: X Exempt __Non-exempt __Full time _X_Part-time _50 %

Position overview:

The Middle School Learning Specialist is a dedicated educator who provides targeted academic
support, instructional strategies, and advocacy for students with diverse learning needs. This role
focuses on helping students in grades 6-8 succeed in the general education curriculum through
small group support in executive functioning, facilitating accommodations, and collaboration with
teachers, families, and support staff. The Learning Specialist promotes an inclusive learning
environment and supports teachers with strategies for neurodiverse learners.

This position works in collaboration with the Director of Learning Support.

Responsibilities to BSM as a Catholic School:
Except in the teaching of religion, it is not an essential prerequisite that all employees be
Catholic. However, all employees are expected to respect the teaching of the Church.

Instruction & Student Support
e Teach study skills, executive functioning strategies, time management, note-taking, and
test-taking techniques.
e Collaborate with teachers, parents, and admin to provide accommodations to students,
including reading tests aloud during prep periods.

Collaboration & Consultation
e Work closely with general education teachers, counselors, administrators, and related
service providers.
e Participate in Student Support Team (SST) and parent meetings.
e Communicate regularly with parents/guardians about student progress and strategies for
home support.

Classroom Duties
e Teach classes as assigned by the principal
e Give evidence of adequate preparation, have lesson plans created and available to be
provided to substitute when needed.
e Tailor pacing to student needs
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e Employ a variety of techniques to motivate and meet different learning styles, including
the use of technology when appropriate

e Demonstrate control of classroom dynamics

e Enforce the rules and expectations for students found in the BSM student handbook

® Incorporate appropriate elements of the current strategic plan.

Professional Responsibilities

® Maintain licensure and continue education in content and methods

Attend required meetings and events

Chaperone or supervision duties as assigned

Keep accurate records and complete in a timely manner

Respond timely, respectfully and effectively with parents, teachers, staff, administration,
visitors and volunteers.

e Support and facilitate the initiatives of the current BSM strategic plan

e Other duties as assigned by the principal

Education / Experience (Minimum Required)
® Bachelors degree or above-related field
e Minnesota teachers license or ability to obtain license under direction of principal.
® Minnesota Special Education License - preferred

Numbers and Job Titles Reporting Directly to This Position

e None
Completed by: Reviewed by:
Employee Supervisor
Date Date
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Job Demands and Conditions Analysis

Check the appropriate frequency column for all requirements that apply to the essential
functions of the job being described.

O = Occasional, less than 1 time per week F = Frequent, from 1/3 to 2/3rds of the time
S =Some, less than 1/3 of the time C = Consistent, more than 2/3rds of the time
Blank = not required

PHYSICAL 0 C ENVIRONMENTAL 0
REQUIREMENTS REQUIREMENTS

Sitting Works alone | X

Standing Works with others

Walking Customers contact
Lifting | X Shift work | X

Carrying | X Extended day

Pushing | X Cold

Bending at waist | X Heat

Twisting upper body Temperature changes
Climbing Wet | X
Balancing | X Humid | X
Kneeling | X Noise | X

Crouching | X Confined area

Crawling | X High places

Reaching Work outdoors

Working with hands X Work indoors
Working with fingers X Mechanical hazards | X
Talking X Electrical hazards | X
Hearing X Explosive materials | X
Vision acuity - near X Fumes | X
Vision acuity - far X Odors | X
Depth perception X Dusts | X
Field of vision Mists | X
Color vision Gases | X

Driving Poor ventilation
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