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I. LOW INCIDENCE PROGRAM STAFF 

A. Program Personnel  

Sheila G. Roberts –Director   
937-484-1557 office   

937-215-4674 cell   
Sheila.roberts@mccesc.org  

Terri Mac Donald- Multiple Disabilities Supervisor   
937-869-1513 work cell   
Terri.macdonald@mccesc.org  

Melinda Monteith - Program Assistant   

937-205-3598   
melinda.monteith@mccesc.org  

Ronny Lambert - Program Assistant   

937-561-8660   
ronny.closson@mccesc.org  
 

II. CENTRAL OFFICE  

 

Madison Champaign Educational Service Center – 937-484-1557   

Mary Mitchell………Superintendent   

A. Civil Rights Compliance Officer  
Mary Mitchell 
2200 S US HWY 68   

Urbana, Ohio 43078   
(937) 484-1557   

B. Title IX Coordinator  
Sheila G. Roberts, Director   

2200 S US HWY 68   
Urbana, Ohio 43078   

(937) 484-1557 ext 105   
sheila.roberts@mccesc.org 

 
III. GENERAL INFORMATION  
 
Site Information  

Our program serves students in kindergarten through twelfth grade. We have several classrooms throughout  Champaign County 
where home school districts will transport students to receive services. Student placement  is decided based on many factors: home 
district, age, grade, medical, behavioral, and academic needs. We try very hard to place students into their home district as often 
as possible.   

All policies and forms listed in this handbook are available upon request or can be downloaded from our website. 
http://www.mccesc.org  
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1. Therapeutic Crisis Intervention  
All of our staff members are trained in Therapeutic Crisis Intervention. This training involves verbal de-escalation and safe 
physical interventions when a child is hurting themselves or others. TCI is a positive, therapeutic, practical, and proven method 
for managing young people in crisis.   

2. Family Support  
We encourage families to feel free to contact us as needed via telephone, email, note or personal conference.  We welcome your 
questions and input and look forward to working with you on meeting the needs of your child.   

3. School Supplies  
Please send your child to school prepared to learn. Your child’s teacher will inform you of the necessary  supplies at the start of the 
year. Please replenish these supplies as needed.   

4. Transportation  
Students will be transported by their home district to their assigned school of attendance. Students will follow  the school 
calendar of the building they are attending. Home schools will provide transportation based on the  calendar of the school of 
attendance except during instances of inclement weather.   

If you experience a problem with transportation, please call the transportation supervisor of your local school district.  

 

Urbana City -  

Mike Puhalla or Bonnie Forsythe,  
(937) 653-1411 or (937) 653-1406 

Triad -  

Neil Laughbaum or Niki Smiles,  
(937) 826-1102 

 

Graham -  
 

Ameila Small, (937) 663-4855 

Mechanicsburg -  

Matt Mayberry, (937) 834-2453,  
ext. 1013 

 West Liberty Salem -  

Tyler Cordell, (937) 465-1060 

 

 
5. Visitation  
We care about our students and want to keep them safe. Please report to the office upon entering/leaving the  building(s) to sign 
the visitor’s log and to notify the school secretary, regarding your visit. School secretaries will notify the teachers/aides of your 
arrival/reason for visit.   
 
Instructional time is very important to our students. Please be sure to pre-arrange any visits and/or meetings  with staff to discuss 
your child’s status/progress to ensure staff availability.   

6. Community Outings  
We recognize community outings as useful and important teaching tools. It is necessary that all students have a  signed parental 
permission slip prior to departure. A parent could be requested to accompany their child in the event of a discipline or serious 
health situation.   

Parents are often needed to help chaperone students on their field trip. Due to the responsibility and obligation of chaperoning, 
siblings are not permitted to attend field trips in or out of town due to the safety of all children. Sometimes community outings 
are used for the purpose of assessment and parents will be unable to attend these outings. Please be advised that staff will have 
the proper license to transport students in the school vehicle.   
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7. Graduation  
Graduating students, receiving services from the Low Incidence program, have the option of participating in  the Madison 
Champaign ESC Convocation Ceremony and/or walking at their home districts’ graduation  ceremony. High School diplomas will be 
awarded by the home school.   

8. Grade Cards and Interim Progress Reports  
Grade cards and progress reports will be distributed at the end of every 9 weeks. Depending on the classroom, 
these will be mailed or sent home with your child.   
 
Interim Progress Reports will be completed BASED ON HOME DISTRICT POLICY.  If a parent has questions about 
their child’s progress, he/she should contact their child’s teacher.   

9. Reporting Of Suspected Child Abuse Or Neglect  
The Ohio Revised Code requires that teachers and other professionals who work with children must report “any  wound, injury, 
disability or condition of such nature as to reasonably indicate abuse or neglect of the child” to the Children’s Services Board or 
peace officer of the county in which the child resides. The report will be made  immediately by telephone and followed up by 
written notification. A copy of the complete statute is available upon request.   

10. Emergency Situations  
In the event of an emergency involving your child, attempts will be made to contact a parent or guardian through phone 
calls, email and/or postal mail.  
 

IV. ATTENDANCE  

STUDENT ATTENDANCE (Madison Champaign ESC Policy 5200)  

The educational program offered by this Educational Service Center ("Center") is predicated upon the presence of the student 
and requires continuity of instruction and classroom participation. Absences for any reason, whether excused or unexcused, 
reduce instructional time and have an adverse impact on student learning. Attendance shall be required of all students enrolled 
in the schools during the days and hours that the school is in session. 

A student in grades nine (9) through twelve (12) may be considered a full-time equivalent student provided the student is 
enrolled in at least five (5) units of instruction, as defined by State law, per school year. 

In accordance with statute, the Superintendent shall require, from the parent of each student of compulsory school age or from 
an adult student who has been absent from school or from class for any reason, a written statement of the cause for such 
absence. The Governing Board reserves the right to verify such statement and to investigate the cause of each single absence or 
prolonged absence.\ 

 

 

The Board considers the following factors to be reasonable excuses for time missed at school: 

A.​ personal illness (a written physician's statement verifying the illness may be required); 

B.​ appointment with a health care provider; 

C.​ illness in the family necessitating the presence of the child; 

D.​ quarantine of the home; 

E.​ death in the family; 

F.​ necessary work at home due to absence or incapacity of parent(s)/guardian(s); 

G.​ attendance at a driver’s education course for up to two (2) hours on no more than four (4) days (limited to a total of 

eight (8) hours during the school year), provided that the absence does not occur during a core curriculum subject 

course; 

H.​ religious expression days, up to three (3) of which may, after approval by the principal in accordance with this policy, 

permit the student to be absent without any academic penalty; 
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I.​ out-of-state travel (up to a maximum of twenty-four (24) hours per school year that the student's school is open for 

instruction) to participate in a Center-approved enrichment or extracurricular activity;​
​
Any classroom assignment missed due to the absence shall be completed by the student.​
​
If the student will be absent for twenty-four (24) or more consecutive hours that the student's school is open for 

instruction, a classroom teacher shall accompany the student during the travel period to provide the student with 

instructional assistance. 

J.​ such a good cause as may be acceptable to the Superintendent; 

K.​ medically necessary leave for a pregnant student in accordance with Policy 5751; 

L.​ service as a precinct officer at a primary, special, or general election in accordance with the program set forth in Policy 

5725; 

M.​ college visitation; The Center requires verification of the date and time of the visitation by the college, university, or 

technical college.  

N.​ absences due to a student's placement in foster care, or a change in foster care placement, or any court proceedings 

related to their foster care status; 

O.​ absences due to a student being homeless. 

Attendance need not always be within the school facilities, but a student will be considered to be in attendance if present at any 
place where school is in session by authority of the Board.  

Contacting the Parent/Guardian of an Absent Student 

When a parent, guardian, or other person having care of a student has failed to initiate a telephone call or other communication 
notifying the school or building administration of the student's excused or unexcused absence within 120 minutes after the 
beginning of the school day, the attendance officer or designee for each school building shall make at least one (1) attempt to 
contact the parent, guardian, or other person having care of any student who is recorded as absent without legitimate excuse 
within 120 minutes after the beginning of each school day by a method designated by the Superintendent in accordance with 
Ohio law (see AG 5200). 

A student may have an excused absence for medical reasons, such as personal illness or a medical visit, subject to the following 
rules. A student may have up to three (3) medically excused absences per semester without a doctor’s note, but with a phone call 
from a parent/guardian. This policy will be extended beyond three (3) days if the student or someone in the student’s family is in 
quarantine due to a recognized pandemic/epidemic (e.g., COVID-19) or experiencing symptoms of the pandemic/epidemic. A 
medical excuse for personal illness will be accepted in the form of a doctor’s note within five (5) school days of the absence, or a 
parent call-in on the day of the absence due to illness or a doctor. 

Attendance at a Driver’s Education Course 

The Center will excuse a high school student from school to attend a driver’s education course that is approved by the Director of 
Public Safety in accordance with Chapter 4508 of the Revised Code. The student may be absent for up to two (2) hours per day on 
no more than four (4) days during the school year (limited to a total of eight (8) hours), provided that the absence does not occur 
during a core curriculum subject course.  The Board deems all graded courses to be core curriculum, including, but not limited to, 
courses that have State-approved learning standards. Days missed do not need to be consecutive.  

Students who miss school to attend a driver’s education course are required to complete any missed classroom assignments.  

Religious Expression Days 

The Principal will approve up to three (3) religious expression days per school year after receiving a written request from the 
student's parent or guardian. Religious expression days may be used to take holidays for reasons of faith or religious or spiritual 
belief system, or participate in organized activities conducted under the auspices of a religious denomination, church, or other 
religious or spiritual organization. Students who are absent on approved religious expression days will not face any academic 
penalties and will be provided with academic accommodations with regard to examinations and other academic requirements 
that are missed. 

To receive accommodations for religious expression days, parents or guardians must submit written requests to the Principal 
within fourteen (14) days after the start of the school year or fourteen (14) days after a student is enrolled in the Center. The 
requests must specify the religious expression day(s) to be approved. The Principal will approve the days without inquiring into 
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the sincerity of a student's religious or spiritual belief system. However, the Principal may verify the authenticity of a request by 
contacting the parent or guardian to confirm that they signed it. The Principal may deny the request for religious expression days 
if the parent or guardian indicates that the signature is not authentic. Once the days have been approved, the Principal will 
ensure that each teacher schedules a time and date for alternative examinations or other academic requirements that conflict 
with the student's absence. Students may participate in interscholastic athletics or other extracurricular activities on days in 
which the student is absent for religious expression. 

The Center has adopted the following procedure for a student, parent, or guardian to notify the Center of any grievance with 
regard to the implementation of this policy. A grievance must be submitted in writing to the  Superintendent. The Superintendent 
will review the grievance and issue a written determination of whether the policy has been violated. The decision of the  
Superintendent is final and not subject to further appeal. 

The Center will notify parents and guardians annually about this policy and the procedures that they must follow to request 
accommodations for religious expression days. 

The policy will be placed in a prominent location on the Center's website and will include the contact information for an 
individual who can provide further information about the policy. The Center will also publish a non-exhaustive list of major 
religious holidays, festivals, and religious observations as published by the State Superintendent for which an absence will not be 
unreasonably withheld or denied The list will be provided whenever the policy is posted, printed, or distributed, and will be 
accompanied by a statement that declares the list is non-exhaustive and may not be used to deny accommodations to a student 
for a holiday, festival, or observation that is not included in the list. Nothing in this policy, and no inclusion or exclusion of a 
religious holiday or festival on the list posted by a Center, shall preclude a student from full and reasonable accommodations for 
any sincerely held religious beliefs and practices with regard to all examinations or other academic requirements and absences 
for reasons of faith or religious or spiritual belief system. 

Parent Notification of Excessive Absences​
 ​
When a student of compulsory school age is absent from school in excess of thirty (30) or more hours, the Center or school shall 
notify the child's parent or guardian of the child's absence, in writing. At the same time written notice is given, any appropriate 
intervention strategy listed in this policy may be taken.​
 

Habitually Truant 

A student will be considered habitually truant if the student is of compulsory school age and absent without a legitimate excuse 
for thirty (30) or more consecutive hours, for forty-two (42) or more hours in one (1) school month, or for seventy-two (72) or 
more hours in one (1) school year. 

Legitimate excuses for the absence of a student who is otherwise habitually truant include, but are not limited to: 

A.​ The student was enrolled in another school district; 

B.​ The student was excused from attendance in accordance with R.C 3321.04; or 

C.​ The student has received an age and schooling certificate. 

The Center’s attendance officer shall file a complaint in the juvenile court against any student who is habitually truant unless the 
Center or the student’s school determines that the student and the student’s family are making satisfactory progress in improving 
the student’s attendance at school. If no determination of progress is made, or if the school determines that the student and the 
student’s family have ceased to continue making progress in improving the student’s attendance, the attendance officer shall 
proceed to file a complaint in juvenile court against the student. The complaint will allege that the child is unruly for being 
habitually truant, and the parent, guardian, or other person having care of the child has violated Revised Code 3321.38. 

If a student who is habitually truant violates the order of a juvenile court regarding the student’s prior adjudication as an unruly 
child for being a habitual truant, the student may further be adjudicated as a delinquent child. 

Tiered System of More Intensive Interventions and Supports  

The Center implements a tiered system of interventions and supports for students to increase attendance. The system is designed 
to provide resources to students and their families to address the root cause of student absences. More intensive interventions 
and support are provided to students with a greater number of absences.​
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Intervention Strategies 

The term “chronically absent” means that a student has missed at least ten percent (10%) of the minimum number of hours 

required in the school year. In order to address the attendance practices of students and prevent students from becoming 

chronically absent, the Center will implement one (1) or more of the following intervention strategies: 

A.​  provide counseling to the student; 

B.​ request or require the student's parent to attend a parental involvement program; 

C.​ request or require a parent to attend a truancy prevention mediation program; 

D.​ take appropriate legal action; 

E.​ assign the student to a truancy intervention program. 

Students shall not be suspended, expelled, or otherwise prevented from attending school because of the student’s absences. 

Absence Intervention Team​
 ​
The Center will establish at least one (1) absence intervention team (“AIT”) in each school building. The AIT will work with 
students at risk of becoming chronically absent and their families to improve the students’ attendance. The Superintendent will 
develop administrative guidelines that address AIT membership, criteria for when the AIT will work with students and families, 
and strategies and resources that may be utilized by the AIT to improve school attendance.   

Educational Program  

The Superintendent is authorized to establish an educational program for parents of truant students, which is designed to 
encourage parents to ensure that their children attend school regularly. Any parent who does not complete the program is to be 
reported to law enforcement authorities for parental education neglect, a fourth-class misdemeanor if found guilty. 

The policy aligns with the Center and school improvement plans developed pursuant to State and Federal law.  

Tracking Remote Attendance 

Consistent with the Center's Remote Learning Plan (e.g., Blended Learning, Online Learning, etc.), the Center will provide a 
variety of instruction models, including both teacher-led remote learning and self-directed remote learning. 

Student attendance in teacher-led remote learning (synchronous web-based instruction) shall be tracked in the same manner as 
hourly, in-person instruction.  Teachers shall determine hourly attendance by evidence of student login and logoff data. Teachers 
are encouraged to verify meaningful attendance in a method selected by the teacher, such as an ungraded quiz at the close of a 
lesson, a survey or poll questions (unrelated to the lesson and unpredictable) at the end of the lesson, or asking students 
questions at random throughout a session. 

In addition to the reasons listed at the beginning of this policy, absences from teacher-led remote learning (synchronous 
web-based instruction) may be considered excused under the following circumstances, with notice from a parent/guardian: 

A.​ temporary internet outage for individual students or households; 

B.​ unexpected technical difficulties for individual students or households, such as password resets or software upgrades 

occurring during a teacher-led remote learning lesson; 

C.​ computer/device malfunction; 

D.​ malfunction of a Center-owned device for which the Center is providing technical assistance, repair, or replacement.  

Attendance in self-directed remote learning (asynchronous) shall be tracked by evidence of participation, which may include, but 
is not limited to: 

A.​ daily logins to learning management systems; 

B.​ daily interactions with the teacher to acknowledge attendance, which may include, but are not limited to, messages, 

emails, telephone calls, video chats, or other formats that enable teachers to engage with students; and 

C.​ assignment completion.​
 

The teacher will determine the number of hours a typical student would take to complete an assignment and report 
those hours of attendance when the assignment is completed.  A teacher should adjust the number of hours of 
attendance based on the length of time the student actually spent on the assignment, as reported by the student, 
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parent, or other person with knowledge.  
 
 

 

Truancy  

 
Regular student attendance is vital in order for students to make academic and behavioral progress. Madison-Champaign ESC’s  
student attendance and truancy rules are aligned to Ohio HB 96, which dictates the number of hours students may be absent 
before they are determined to be truant. A student shall be considered truant each day s/he is absent without excuse from 
his/her assigned location. Excused and unexcused absences, out of school suspensions, vacations, and religious events apply 
toward allowable absences.  
 

After a student has reached allowable absences as determined by Ohio HB 96, a physician’s excuse or court documentation must 
be provided to the school within three days of the absence. Any absence that is not excused by physician or court documentation 
will be counted as unexcused. Excessive unexcused absences may result in truancy charges with juvenile court.  

A student will be considered habitually truant if the student is absent without a legitimate excuse for:  

A. thirty (30) or more consecutive hours  
B. forty-two (42) or more hours in one (1) school month  

C. for seventy-two (72) or more hours in one (1) school year.  

A student will be considered excessively absent if the student is absent without a legitimate excuse for:  

A. thirty eight (38) or more hours in one school month  

B. sixty five (65) or more hours in one school year  
 

A student will be considered chronically absent for: 
A. at least 10% of the minimum hours required in the school year under Ohio Revised Code §3313.48  

Legitimate excuses for the absence of a student who is otherwise habitually or truant include but are not limited to:  

A. the student was enrolled in another center;  

B. B. the student was excused from attendance in accordance with R.C. 3321.04; or  

C. The student has received an age and schooling certificate.  

 

All absences now count toward chronic absenteeism, regardless of whether they are excused or medically excused. 

If a student is habitually truant and the student’s parent has failed to cause the student’s attendance, the Board authorizes the 
Superintendent to file a complaint with the Judge of the Juvenile Court and/or to take any other appropriate intervention 
actions as set forth in this Board’s policy.  

If a student who is habitually truant violates the order of the Juvenile Court regarding the student’s prior adjudication as an 
unruly child for being a habitual truant, s/he may further be adjudicated as a delinquent child. In order to address the 
attendance practices of a student who is habitually truant, the Board authorizes the Superintendent to take any of the following 
intervention actions:  

A. assign the student to a truancy intervention program  

B. provide counseling to the student  

C. request or require the student’s parent(s) to attend a parental involvement program  

D. request or require a parent to attend a truancy prevention mediation program  

E. notify the Registrar of Motor Vehicles of the student’s absences  

F. take appropriate legal action  

G. assignment to an alternative school (Note: If the Center has established an alternative school, it must appear as an 

alternative intervention strategy.) 
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Excused Absences  

Students are expected to meet the attendance requirements in HB 96 and may not be absent for more hours than outlined in this 
law school for reasons other than those excused in writing by a physician, therapist/counselor, or with court documentation. The 
physician’s written excuse or court documentation must be received within three days of the absence. Each absence after the 
student meets a HB 96 threshold will be counted as an unexcused absence unless a written excuse from a physician, therapist/ 
counselor, or court. All time missed will be rounded up to the nearest quarter of an hour (15 minute interval).  

Unexcused Absences  

Unexcused absences include (but are not limited to) the following:  

A. Car trouble  

B. Oversleeping  

C. Missed the bus  

D. Babysitting  

E. Shopping  

F. Stayed up late  

G. Haircut and beauty shop appointments  

H. Suspension from school  

I. Truancy  

J. Hunting  

K. Other absences not listed as excused  

If a student is “habitually truant” or “excessively absent” and the student’s parents, guardians, or custodians have failed to cause 

the student’s attendance, a complaint shall be filed with the Judge of the Juvenile Court.  

The Principal may also take any of the following intervention actions:  

A. Assign the student to a truancy intervention program  

B. Provide counseling to the student  

C. Request or require the student’s parent to attend a parental involvement program D. Request or 

require a parent to attend a truancy prevention mediation program  

E. Notify the Registrar of Motor Vehicles of the student’s absences  

F. Take appropriate legal action  

G. Assignment to an alternative school (Note: If the Educational Service Center has established an alternative 

school, it must appear as an alternative intervention strategy.)  

Reporting Absences  

Parents are required to do two things when a student is absent from school:  

1. Call the school within 120 minutes of the start of the school day.  You should call the school where your child attends, 
not necessarily their home district. 

2. Students must bring a parent’s written excuse the day s/he returns. The homeroom teacher notifies 

parents and issues a warning after two unexcused absences a grading period.  

 

Early Dismissal (Madison Champaign Policy 5230)  

Students, including students who are 18 years of age, who wish to leave the building early must bring a written consent from 

parents to the office before the start of the school day. The note, signed by the parent or guardian, should give the reason for 

leaving, the time when the student is to leave as well as the name of the person who will be picking the student up from 

school. All students must sign out in the office before leaving. 

Tardy to School or Class  

Any unexcused tardy will result in no points being earned during the time s/he is absent from class. Any unusual problems 

pertaining to tardies will be handled by the administration as the emergency arises. A student will be considered tardy to school 

depending on the time schedule of the school building in which they attend. 
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Vacation  

Extended vacations during the school year are discouraged. Absences due to vacation must comply with Madison Champaign 

ESC’s  guidelines for excused absences. Any absences due to a family vacation are applied to the permitted hours a student may 

be absent without a written excuse from a physician, therapist/counselor, or court, as long as the parent/guardian notifies the 

program supervisor at least one week prior to the start of the vacation. Once a student has been absent for the number of hours 

allowable by HB 96, all absences for vacation will be unexcused. Vacation days used during the weeks statewide testing required 

for graduation will not be excused. 

 

A vacation request form is included at the end of this handbook. 

Make-Up Opportunities (Madison Champaign Policy AG5200)  

Students will be given the opportunity to make up work missed due to approved absences. The length of time for completion of 

make-up work shall be commensurate with the length of the absence. A student wishing to make up work should contact 

his/her teacher to obtain assignments.  

 

Statement for Religious Expression Days: 

The Principal will approve up to 3 religious expression days per school year after receiving a written request from the student’s 
parent or guardian. Religious expression days may be used to take holidays for reasons of faith or religious or spiritual belief 
system or participate in organized activities conducted under the auspices of a religious denomination, church, or other religious 
or spiritual organization. Students who are absent on approved religious expression days will not face any academic penalties and 
will be provided with academic accommodations with regard to examinations and other academic requirements that are missed. 
(See Policy 5200) 

To receive accommodations for religious expression days, parents or guardians must submit written requests to the Principal 
within fourteen (14) days after the start of the school year or fourteen (14) days after a student is enrolled in the Center. The 
requests must specify the religious expression day(s) to be approved. The Principal will approve the days without inquiring into 
the sincerity of a student's religious or spiritual belief system. However, the Principal may verify the authenticity of a request by 
contacting the parent or guardian to confirm that they signed it. The Principal may deny the request for religious expression days 
if the parent or guardian indicates that the signature is not authentic. Once the days have been approved, the Principal will 
ensure that each teacher schedules a time and date for alternative examinations or other academic requirements that conflict 
with the student's absence. Students may participate in interscholastic athletics or other extracurricular activities on days in 
which the student is absent for religious expression. 

V. Student Health and Medical Needs  

Health Services (Madison-Champaign ESC policy 5310)  

Students may be required to submit to periodic health examinations to:  

A. Protect the school community from the spread of communicable disease;  

B. Verify that each student’s participation in health, safety, and physical education courses meets his/her individual 

needs;  

C. Verify that the learning potential of each child is not lessened by a remediable physical disability.  

Parents need to provide or be required to provide:  

A. Dental examinations;  

B. Tests for communicable disease;  

C. Vision and/or audiometric screening;  

D. Scoliosis tests  

The Board shall directly notify the parents of students, at least annually at the beginning of the school year, of the specific or 
approximate dates during the school year when any nonemergency, invasive physical examination or screening is scheduled or 
expected to be scheduled for students if the examination or screening is: (1) required as a condition of attendance; (2) 
administered by the school and scheduled by the school in advance; and (3) not necessary to protect the immediate health and 
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safety of a specific student, or other students. 

The term "invasive physical examination" means any medical examination that involves the exposure of private body parts, or any 
act during such examination that includes incision, insertion, or injection into the body, but does not include a hearing, vision, or 
scoliosis screening. 

Concussion 

Any student who has been removed from a physical education class, athletic practice, or competition by a teacher, coach, or 
referee because the student is exhibiting signs, symptoms, or behaviors consistent with having sustained a concussion or head 
injury shall not be permitted to return to any physical education class, athletic practice, or competition for which the teacher, 
coach, or referee is responsible on the same day the student is removed. Thereafter, the student shall not be permitted to return 
to the activity for which the teacher, coach, or referee is responsible until both of the following occur: 

A.​ The student's condition is assessed by (1) a physician; (2) a licensed healthcare professional authorized by the Board, in 
accordance with requirements set forth in R.C. 3313.539(E)(2), to assess such a student; or (3) a licensed health care 
professional, each of whom must meet the minimum education requirements established by rules adopted under R.C. 
3707.521 by the professional's licensing agency. 

B.​ The student receives written clearance that it is safe to return to physical education class, athletic practice, or 
competition from the physician or the licensed healthcare professional who assessed the student's condition. 

Unless the physical examination or screening is permitted or required by an applicable State law, parents may refuse to allow the 
Board to administer a nonemergency, invasive physical examination or screening upon written notification to the Board within 
three (3) days after receipt of the Board's annual public notice. 

Provision of Feminine Products 

The District shall provide access to free feminine hygiene products in all school buildings. 

All such products shall be intended for use on school premises. 

Each school shall determine where feminine hygiene products are to be kept. 

 
Statement for notification of health care services offered or facilitated: 

Schools may partner with local health organizations to provide comprehensive health services, including well-child visits, sports 

physicals, sexual health education, sick visits, vaccinations, and mental health support. School nursing services are provided 

within the school building.  

 

A list of health care services provided by ESC programs can be found at:  

https://resources.finalsite.net/images/v1781805794/mccescorg/wnzdumyfojsbs26dijdt/_HealthcareServicesprovidedbyESCprogr

ams.pdf 

Medical Forms (Madison Champaign ESC policy 5341)  

Emergency Medical forms are required to be completed for each student. These forms are provided to parents during the first 
week of school. Whenever a child becomes ill or has an accident that may require attention, we will call the parents or the 
alternate person listed on the emergency sheet. It is very important that the school has at least two (2) numbers available in 
order to contact you or an alternate person.  

Parents are asked to fill in the form promptly. The school will adhere to the instructions on the Authorization Form. 
Students cannot participate in field trips if medical forms are not returned.  

Medication (Madison Champaign ESC policy 5330)  

The law prohibits unauthorized personnel from dispensing any type of medication. All medicines, both prescription and 
over-the-counter aspirin, cough drops, or allergy medicines, should be brought to the office so that they may be dispensed by the 
authorized person. Before any prescription medication may be administered to any student during school hours, the parent or 
guardian must sign a written request that the drug be administered as prescribed by the physician. Also, a statement must be 
signed by the physician. All medication must be brought to the school in the original container by the parent or guardian. 
Students must not transport medication. Excess medication must be picked up by the parent at the end of the school year or the 
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end of the medication, whichever is earlier. If it is not picked up, it will be disposed of properly. Non-prescription medication will 
not be given by school officials without a statement signed by the physician. 

 

Immunization (Madison Champaign ESC Policy 5320)  

In order to safeguard the school community from the spread of certain communicable diseases and in recognition that 
prevention is a means of combating the spread of disease, the Governing Board requires all students to be immunized (or in the 
process of being immunized) against poliomyelitis, measles (aka rubeola), diphtheria, rubella (German measles), pertussis, 
tetanus, mumps, and other diseases legally designated in accordance with State statutes, unless specifically exempt for medical 
or other reasons (see below). The Board further requires that students enrolled in grades seven (7) through twelve (12) be 
immunized against meningococcal disease in accordance with the administration procedures prescribed by the Ohio Department 
of Health (see AG 5320). This policy pertains to both students who currently attend school in the Educational Service Center 
("Center") and those eligible to attend. 

“In the process of being immunized” means the student has received at least the first dose of the immunization sequence and 
presents written evidence to the Superintendent or building administrator of each subsequent dosage required to obtain 
immunization at the intervals prescribed by the Director of Health. Any student previously admitted under the "in process of 
being immunized" provision who has not complied with the immunization intervals prescribed by the Director of Health shall be 
excluded from school on the fifteenth (15th) day of the following school year. Any student so excluded shall be readmitted upon 
showing evidence to the Superintendent or building administrator of progress on the Director of Health's interval schedule. 

 A student does not have to be vaccinated against a disease if any of the following apply: 

A.​ The student presents a signed statement from a parent, guardian or physician indicating the student has had measles, 
mumps, or chicken pox and does not need to be immunized. 

B.​ A physician certifies in writing that immunization from a particular disease is medically contraindicated. 
C.​ The student presents a written statement signed by a parent or guardian in which the parent or guardian declines to 

have the student immunized for reasons of conscience, including religious convictions. 

In the case of a chicken pox epidemic in the school's population, the Superintendent may deny admission to a student otherwise 
exempted from the chicken pox immunization requirement. The Superintendent shall prescribe methods whereby the academic 
standing of a student who is denied admission during a chicken pox epidemic is preserved. The denial of admission shall cease 
when the epidemic no longer exists. 

A student who has not completed immunization may not be admitted to school, except as is consistent with the law. 

The Board believes that immunization is the primary responsibility of the parent(s). For those students who do not have ready 
access to private or public health services, immunizations shall be provided at public expense.  

Any immunization program conducted by this Center requires prior approval of the Board and can only extend to those 
immunizations provided for by statute and the guidelines of this Board. 

The Board shall keep an immunization record for each student, available in writing to the student's parent or guardian upon 
request. 

An immunization exemption form is provided at the end of this handbook. 

Care of Students with Chronic Health Conditions (Madison Champaign ESC policy 5335) 

Students with chronic health conditions will be provided with a free appropriate public education. If their impairment does not 

require specially designated instruction for them to benefit educationally, they will be eligible for 

accommodations/modifications/interventions of the regular classroom, curriculum, or activity (i.e. the school setting) so that 

they have the same access to an education as students without disabilities. Such accommodations/ modifications/ interventions 

will be provided pursuant to a Section 504 Plan. Chronic health conditions, for the purposes of this policy, shall include:  

A. “Peanut” and other food allergies;  

B. Allergies;  

C. Asthma;  

D. Diabetes;  

E. Seizures  
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All information regarding student identification, health care management, and emergency care shall be safeguarded 

as personally identifiable information in accordance with Policy 8330 and Policy 8350.  

Mental Health Services  

Students having difficulties emotionally coping with various situations that arise in their lives may need the services of a 

counselor. Madison Champaign ESC employs School Social Workers/Licensed Counselors. Students may be referred by staff or 

parents to speak with a counselor. If you would like your child to talk to either the School Social Worker/Licensed Counselor,  let 

either his/her teacher or the program supervisor know. If you do not want your child to talk to a counselor for any reason, please 

contact their teacher or program supervisor.  

 

VI. SCHOOL MEALS  
 
Students may purchase breakfast (if available at their school) and/or a school lunch. Free and reduced  breakfast/lunch 
arrangements will be honored. The cost of the breakfast/lunch will be based on the prices of  each individual school district. 
Follow lunch procedures based on the district where the student is served.  If they are not served within a district, follow 
NEOLA policy 8500D which will be provided to all  households at the beginning of the year. If you bring/pack your child’s lunch, 
fast food items and soda pop are not allowed. ***Please refrain from packing items that will require the use of a microwave 
unless there is a medical necessity. 
 

Applications for free or reduced lunches are sent home at the beginning of each school year. These forms are to be returned to 

school before the end of the first 30 days of school. Applications can be requested from the school any time there is a change in 

income. NOTE: If you think you may be eligible but do not wish to participate, it is still important that you complete the form and 

return it to the school. Funding is based on the number of students who qualify for this program, not just the number who 

participate.  

The district Wellness Policy is available at our website http://www.mccesc.org, or printed copies may be requested. 

Parents are encouraged to be an active part of the Wellness Committee. If you are interested in participating, please 

contact the school.  

VII. TRANSPORTATION  

Transportation from home to school and back is the responsibility of the student’s home school district. Students are expected to 

follow the bus rules of their home school district. A student may be suspended from transportation privileges for all or part of a 

school year for any violation of established regulations for bus conduct and/or for conduct occurring on the bus/vehicle in 

violation of the Student Code of Conduct/Student Discipline Code.  

Students on a bus or other authorized Governing Board transportation vehicles are under the authority of and directly 

responsible to the bus/vehicle driver. The driver has the authority to enforce the establishment regulations for bus/vehicle 

conduct. Disorderly conduct or refusal to submit to the authority of the driver will be sufficient reason for refusing 

transportation service to any student.  

If a student misses his/her bus ride home, the parents are responsible for picking the student up and transporting him/her 

home. It is our intention to send students home on the bus; however, a student who is out of control or extremely defiant when 

the bus arrives will not be allowed to board the bus. The parent/guardian will be responsible to get the student home.  

Students may not ride another bus or be picked up by anyone other than the custodial parent without permission by the parent 

and permission of the transportation supervisor. 

Suspension of Bus Riding/Transportation Privileges (Madison Champaign ESC Policy 5610.04)  

Students on a bus or other authorized Governing Board transportation vehicles are under the authority of and directly 
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responsible to the bus/vehicle driver. The driver has the authority to enforce the established regulations for bus/vehicle 
conduct. Disorderly conduct or refusal to submit to the authority of the driver will be sufficient reason for refusing 
transportation service to any student.  

A student may be suspended from school bus/vehicle riding privileges for all or part of a school year for any violation of 
established regulations for bus conduct and/or for conduct occurring on the bus/vehicle in violation of the Student Code of 
Conduct/Student Discipline Code.  

Before a suspension from bus/vehicle riding privileges is imposed, the Superintendent or other designated Educational Service 
Center personnel will provide a student with notice of an intended suspension and an opportunity to appear before the 
Superintendent or other designated Center personnel. Disciplinary suspension periods will be commensurate with the 
infraction(s) committed as determined by the Superintendent or designated Center personnel.  

Any additional guidelines regarding conduct on school buses/vehicles, as well as general information about the school 
transportation program, will be made available to all parents and students and posted in a central location.  

Use of Motor Vehicles by Students (Madison Champaign ESC Policy 5515)  
Students are not allowed to drive to school. If there are special circumstances that necessitate a student driving to school, the 
student may request permission to drive to school in writing by completing a Driving Request Form, which can be obtained from 
the school office. The student must show proof that he/she is a licensed driver and has liability insurance. The request to drive to 
school will be reviewed by the Principal, MCCESC Superintendent, and the High School Principal of the student’s home school 
district.. If consent is given for a student to drive to school, the student may not transport any other Madison Champaign ESC 
students to school. The student will be assigned a parking spot and must abide by all guidelines for parking on school property. 
This privilege may be revoked if the student’s behavior results in any disciplinary action.  

 

Bus Behavior and Discipline  
Bussing to and from students' classrooms is provided by students’ home school districts. Students are expected to follow the bus 
rules and all directives of the bus staff. Students may receive Restriction Points for bus incident reports about 
inappropriate/unsafe bus behaviors. Inappropriate and unsafe behaviors on the bus that are ongoing or excessive may result in a 
bus suspension. Bus suspensions are determined by the district transporting the student.  

 
VIII.  INCLEMENT WEATHER  
 
Students will follow the calendar for the school in which they are attending. In cases of inclement weather,  students need to 
watch for both their home school and attending school information. If either is closed or delayed  your child will follow that 
closing or delay. More specifically: 
 
a) If your home school is closed and your child’s attending school is open, follow your home school schedule.  Parents may 

provide their own transportation to and from attending school.   

b) If your home school is open and your child’s attending school is closed, students stay home unless your home 
school notifies you of an alternate plan for that day.   

c) If your home school is delayed and your child’s attending school is not delayed, follow your home school  schedule. Students 
arriving late to their attending school will not be counted as truant.   

d) If your home school is not delayed and your child’s attending school is delayed, your home school district will provide 
transportation after the delay.  

 

If the weather results in a school delay or cancellation, parents and students will be notified using the system in place by the 

district in which they attend. 

If students would be dismissed early due to inclement weather, we will follow the Early Dismissal Plan forms and make sure 
your child follows that plan. If there are any questions about where your child goes, we will try to contact you or a designated 
adult about where your child needs to go. 

IX. SCHOOL SUPPLIES/SCHOOL PROPERTY 
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Basic supplies are the responsibility of the student. Lists are sent from individual teachers. Students are permitted to bring 
backpacks or book bags to school.  

Non-Educational Items  
Students may not bring non-educational items to school without teacher approval. Non-approved, non-educational items may 
be taken by teaching staff, kept for a specified amount of time, and returned to their parents.  
 
Care of School Property (Madison Champaign ESC Policy 5513)  
School property must last for a long time; therefore, students must show regard for it. Students who cause damage to school 
property shall be subject to disciplinary measures, and their parents shall be financially liable for such damage to the extent of 
the law, except that students over 18 years of age shall also be liable for damage they cause. Fines may be imposed for the loss, 
damage or destruction of school equipment, apparatus, musical instruments, library material, textbooks, and for damage to 
school buildings. The Principal may report to the appropriate juvenile authorities any student whose damage of school property 
has been serious or chronic in nature. A reward may be offered by the Board for the apprehension of any person who vandalizes 
school property. In cases of extreme and expensive damage, the police may be called and charges filed. School vandalism is a 
felony offense.  
 

X. GRADING SCALE  

Students will follow the grading scale of the district they attend, not necessarily their home district. 

Grade cards 

Grade cards are sent home with students every nine weeks. 

XI.  PARENT/STUDENT RIGHTS (Madison Champaign ESC Policy 5780) 

The Governing Board recognizes that students possess not only the right to an education but many of the rights of citizenship as 
well. 

In providing students the opportunity for an education to which they are entitled, the Board shall attempt to offer nurture, 
counsel, and custodial care appropriate to their age and maturity. At the same time, the Board recognizes that no student may be 
deprived of the basic right to equal access to the educational program, and the student's constitutional right to due process and 
free expression and association as appropriate for the school environment. 

Attendant to the rights afforded to each student, however, are certain responsibilities, which include respect for the rights of 
others, obedience to properly constituted school authority, and compliance with the guidelines and rules of the Educational 
Service Center ("Center"). 

The Board realizes that as students differ in age and maturity, so they differ in ability to handle both the rights of citizens and the 
concomitant responsibilities. The exercise of each right shall be granted, therefore, with due regard for the degree of 
responsibility possessed by the student and the student's need for the continuing guidance and control of those responsible for 
the student's education. 

Since a student who has reached the age of majority possesses the full rights of an adult, the student may authorize those school 
matters previously handled by the student's parents, but the student also assumes the responsibility for their performance in 
school, attendance, and compliance with school rules. 

Parents also have rights in the school system to know about their student’s educational experience. Specific rights are listed in 
topic areas of these policies. 

Parent Right to Inspect Instructional Materials 

In addition, parents have the right to inspect any instructional materials used as part of the educational curriculum for their 
student. Instructional materials means instructional content, regardless of format, that is provided to the student, including 
printed or representational materials, audio-visual materials, and materials available in electronic or digital formats (such as 
materials accessible through the Internet). Instructional material does not include academic tests or academic assessments.​
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The Superintendent shall, in consultation with parents, develop a procedure addressing the right of parents as described herein 
and procedures to assure timely response to parental requests to review instructional material. The procedure shall also address 
reasonable notification to parents and students of their rights to review these materials. See AG 9130A and Form 9130 F3. 

Right to Inspect Technology Provider Contract 

The Center shall provide parents and students with an opportunity to inspect a complete copy of each technology provider 
contract. 

This policy shall not supersede any rights under the Family Education Rights and Privacy Act. 

 

Parents Bill of Rights (Madison Champaign ESC Policy 5780.01) 

The Governing Board recognizes that parents have a fundamental right to make decisions concerning the upbringing, education, 
and care of their children and promotes parental involvement in the Educational Service Center's ("Center") public school system. 
In addition, parents have certain rights in the school system to know about their student's educational experience. Specific rights 
are listed in topic areas of these policies. 

Sexuality Content/Mental, Emotional, or Physical Health or Well Being/Health Care Services 

Definitions: 

For purposes of this policy: 

 "Age-appropriate" and "developmentally appropriate" content refers to activities or items that are generally accepted as suitable 
for children of the same chronological age or level of maturity or that are determined to be developmentally appropriate for a 
child, based on the development of cognitive, emotional, physical, and behavioral capacities that are typical for an age or age 
group. 

 "Student's mental, emotional, or physical health or well-being" includes, at a minimum, any of the following: 

A. student's academic performance; 

B. Any significant sickness or physical injury, or any psychological trauma suffered by a student; 

C. Any harassment, intimidation, or bullying, as defined in section 3313.666 of the Revised Code, by or against a student 
in violation of Center policy; 

D. Any request by a student to identify as a gender that does not align with the student's biological sex; 

E. Exhibition of suicidal ideation or persistent symptoms of depression or severe anxiety, or other mental health issues. 

 "Sexuality content" means any oral or written instruction, presentation, image, or description of sexual concepts or gender 
ideology provided in a classroom setting. "Sexuality content" does not mean any of the following: 

A. Instruction or presentations in sexually transmitted infection education, child sexual abuse prevention, and sexual 
violence prevention education provided under division (A)(5) of section 3313.60 or section 3314.0310 or 3326.091 of the 
Revised Code; 

B. Instruction or presentations in sexually transmitted infection education emphasizing abstinence provided under section 
3313.6011 of the Revised Code; 

C. Incidental references to sexual concepts or gender ideology occurring outside of formal instruction or presentations on 
such topics, including references made during class participation and in schoolwork. 

 Sexuality Content and Parental Notification 

The Board will ensure that any sexuality content is age-appropriate and developmentally appropriate for the age of the student 
receiving the instruction, regardless of the age or grade level of the student. The Board will not permit instruction that includes 
sexuality content in grades kindergarten through grade three (3). 

Prior to providing instruction that includes sexuality content or permitting a third party to provide such instruction on behalf of 
the Center, the Board will provide parents the opportunity to review any instructional material that includes sexuality content. 
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Upon request of the student's parent, a student shall be excused from instruction that includes sexuality content and shall be 
permitted to participate in an alternative assignment. 

Student Services/Mental, Emotional, Physical Health or Well-Being/Safe and Supportive Learning Environment and Parental 
Notification 

The Board will promptly notify a student's parent of any substantial change in the student's services, including counseling services 
or monitoring related to the student's mental, emotional, or physical health or well-being or the school's ability to provide a safe 
and supportive learning environment for the student. Such notification will be provided by the student’s building administration 
through email and/or telephone conference. The Board will not inhibit parental access to the student's education and health 
records maintained by the school. 

Center personnel will not directly or indirectly encourage a student to withhold from a parent information concerning the 
student's mental, emotional, or physical health or well-being, or a change in related services or monitoring. 

Center personnel will not discourage or prohibit parental notification of and involvement in decisions affecting a student's 
mental, emotional, or physical health or well-being. 

Procedure for Authorization From Parents for Health Care Services 

Authorization of parents must be obtained by the Board prior to providing any type of health care service to students, including 
physical, mental, and behavioral health care services. Parents may choose whether to authorize the Board to provide a health 
care service to the parent's child. 

To facilitate parental involvement and decision-making on such authorization, at the beginning of each school year, the Board will 
notify parents of each health care service offered at, or facilitated in cooperation with, their student's school of attendance and 
of the parent’s option to withhold consent or decline any specified service. If granted, parental consent to health care services 
does not waive the parent's right to access their child/children’s educational or health records or to be notified about a change in 
the student's services or monitoring as set forth herein.  

Prior to providing a health care service to a student, the building administration of the student’s school of attendance will notify a 
parent whether the service is required to be provided by the Center under State law and if other options for a student to access 
the service exist. 

At the beginning of each school year, the Board will provide an annual notice to parents of known health care services required 
by the Center under State law. ​
 ​
These notification requirements do not apply to emergency situations, first aid, other unanticipated minor health care services, 
or health care services provided pursuant to a student's IEP or the Center’s obligation under section 504 of the "Rehabilitation 
Act of 1973," 29 U.S.C. 794. 

Process for Resolving Parental Concerns 

Parents may file written concerns with the Principal or other building administrator of the student’s school of attendance 
regarding any topics addressed in the above Parental Rights and Parental Involvement section of this policy. Parents will be 
notified at the beginning of each school year of their right to file a written concern. The Principal or other building administrator 
will take steps with parent(s) to resolve the concern within thirty (30) days of receipt of the written concern. If not satisfied with 
the outcome of the resolution by the Principal or building administrator, the parent(s) may appeal a decision at that level to the 
Superintendent. 

If a parent appeals the Principal's or building administrator’s decision, the Superintendent or the Superintendent's designee will 
conduct a hearing on the decision. Based on the findings of that hearing, the Superintendent shall decide whether to affirm the 
Principal's or building administrator’s decision. If the Superintendent determines not to affirm the decision, the Superintendent 
shall determine a resolution to the parent's concern and communicate the decision to the parent. A parent may appeal the 
Superintendent’s decision to the Governing Board. 

If the Superintendent’s decision is appealed, the Board shall review the Superintendent's decision and, if the Board determines it 
necessary, hold a hearing on the decision and, based on that hearing, either affirm the Superintendent's decision or determine a 
new resolution to the parent's concern. 

Nothing in this policy shall be read to prevent a parent from contacting a member of the Board regarding a concern with the 
operation of a school under the supervision of the Governing Board. 
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​
Parent Right to Inspect Instructional Materials​
 ​
In addition, parents have the right to inspect any instructional materials used as part of the educational curriculum for their 
student. Instructional materials means instructional content, regardless of format, that is provided to the student, including 
printed or representational materials, audio-visual materials, and materials available in electronic or digital formats (such as 
materials accessible through the Internet). Instructional material does not include academic tests or academic assessments.​
 ​
The Superintendent shall, in consultation with parents, develop a procedure addressing the right of parents as described herein 
and procedures to assure timely response to parental requests to review instructional material. The procedure shall also address 
reasonable notification to parents and students of their rights to review these materials. See AG 9130A and Form 9130 F3.​
​
Right to Inspect Technology Provider Contract​
 ​
The Center shall provide parents and students with an opportunity to inspect a complete copy of each technology provider 
contract.​
 ​
This policy shall not supersede any rights under the Family Education Rights and Privacy Act. 

Statement regarding regarding curriculum, testing or assessment technology provider with access to education records: 

Parents are able to inspect technology provider contracts.  These contacts may be with Teachtown, Class DOJO, Google Suite, 
iReady, among others.  Please contact the program supervisor for more information. 

Statement regarding Parent Rights to qualifications: 

Parents have the right to request educational program and professional qualifications of the teacher and applicable 
paraprofessionals assigned to provide instruction (Madison Champaign ESC Policy 3120/4120) 

Statement regarding student assessments: 

Parents will receive a copy of students’ diagnostic assessment, assessment results, and accompanying documents used in the 
assessment (Madison Champaign ESC Policy 2623.02) 

 

XII. STUDENT DISCIPLINE (Madison Champaign ESC Policy 5600)  

The Governing Board acknowledges that conduct is closely related to learning – an effective instructional program requires an 
orderly school environment and the effectiveness of the educational program is, in part, reflected in the behavior of students.  

The Board believes that the best discipline is self-imposed and that students should learn to assume responsibility for their own 
behavior and the consequences of their actions.  

The Board shall require each student of this Educational Service Center to adhere to the Student Code of 
Conduct/Student Discipline Code adopted by the Board and to submit to such disciplinary measures as are appropriately 
assigned for infraction of those rules. Such rules shall require that students:  

A. Conform to reasonable standards of socially-acceptable behavior;  
B. Respect the person and property of others;  
C. Preserve the degree of order necessary to the educational program in which they are engaged;  
D. Respect the rights of others;  
E. Obey constituted authority and responded to those who held that authority.  

The Student Code of Conduct/Student Discipline Code designates sanctions to the infractions of rules, excluding corporal 
punishment, which shall:  

A. Relate in kind and degree to the infraction;  
B. Help the student learn to take responsibility for his/her actions;  
C. Be directed, where possible, to reduce the effects of any harm which may have been caused by the 

student’s misconduct. 
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Suspension and Expulsion Permanent/ Permanent Exclusion of Non Disabled Students (Madison Champaign ESC Policy 
5610.01)  
In accordance with the law, the Board may seek to permanently exclude a student, sixteen (16) years of age or older, who has 
been convicted of or adjudicated delinquent for committing one or more of the following violations of the Code of Conduct while 
on school grounds, s/he may be permanently excluded from the schools of this Center or any other public school in Ohio:  

A. possession or involvement with a deadly weapon  
B. trafficking in drugs  
C. murder, involuntary manslaughter, assault or aggravated assault  
D. rape, gross sexual imposition, or felonious sexual penetration on school grounds at a school event, or if 

the victim is an employee of the Center  
E. complicity, regardless of where the complicity occurs, in any of the above crimes.  

Due Process Rights (Madison Champaign ESC Policy 5611)  
The Governing Board recognizes that students have limited constitutional rights when it comes to their education.  

Accordingly, the Board establishes the following procedures which District Administrators shall use when dealing with students:  
A. Student subject to suspension:  

a. When a student is being considered for an out-of-school suspension by the Superintendent, 
principal, or other administrator:  

i. The student will be informed in writing of the potential suspension and the reasons for the 
proposed action.  

1. The student will be provided an opportunity for an informal hearing to 
challenge the reason for the intended suspension and to explain his/her  
actions. 

 
An attempt will be made to notify parents or guardians by telephone if a suspension is issued. Within one (1) school day of the 
suspension the Superintendent, principal, or other administrator will notify the parents, guardians, or custodians of the student. 
The notice will include the reasons for the suspension and the right of the student, parent, guardian, or custodian to appeal to 
the Board or its designee; the right to be represented at the appeal; and the right to request the hearing be held in executive 
session if before the Board. The notice shall also specify that if the student, parent, guardian, or custodian intends to appeal the 
suspension to the Board or its designee, 38 such notice of appeal shall be filed, in writing, with the Treasurer of the Board or the 
Superintendent within five (5) calendar days after the date of the notice to suspend. If the offense is one for which the 
Educational Service Center may seek permanent exclusion, then the notice will contain that information.  

Notice of this suspension will also be sent to the:  
A. Superintendent;  
B. student’s school record (not for inclusion in the permanent record).  

If a student leaves school property without permission immediately upon violation (or suspected violation) of a provision of the 
Student Code of Conduct/Student Discipline Code or prior to an administrator conducting an informal hearing as specified above, 
and the student fails to return to school on the following school day, the principal, assistant principal, Superintendent, or any 
other administrator, may send the student and his/her parent(s)/guardian(s) notice of the suspension, and offer to provide the 
student and/or his/her parents an informal hearing upon request to discuss the reasons for the suspension and to allow the 
student to challenge the reasons and to explain his/her actions, any time prior to the end of the suspension period.  

Appeal of Suspension to the Board or its designee: 

The student who is eighteen (18) or older or the student’s parent(s) or guardian(s) may appeal the suspension to the Board or 
its designee. They may be represented in all such appeal proceedings.  

A verbatim record will be kept of the hearing which may be held in executive session at the request of the student, parent, or 
guardian if held before the Board.  The procedure to pursue such appeal will be provided in regulations approved by the 
Superintendent. Notice of appeal must be filed, in writing, with the Treasurer or the Superintendent within five (5) calendar days 
of after the date of the notice to suspend.  

While a hearing before the Board may occur in executive session, the Board must act in public.  

Appeal to the Court Under Ohio law, appeal of the Board’s or its designee’s decision may be made to the Court of Common 
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Pleas.  

Students subject to expulsion:  
A. When a student is being considered for expulsion by the Superintendent:  

a. The Superintendent will give the student and parent, guardian, or custodian written notice of the intended 
expulsion, including reasons for the intended expulsion.  

b. The student and parent or representative have the opportunity to appear before the Superintendent or 
designee to challenge the proposed action or to otherwise explain the student’s actions. The written notice 
will state the time and place to appear, which must not be earlier than three (3) school days nor later than 
five (5) school days after the notice is given unless the Superintendent grants an extension upon request of 
the student or parent.  

Within one (1) school day of the expulsion, the Superintendent will notify the parents, guardians, or custodians of the student 
and Treasurer of the Board. The notice will include the reasons for the expulsion and the right of the student, parent, guardian, 
or custodian to appeal to the Board or its designee; the right to be represented at the appeal; and the right to request the 
hearing be held in executive session if before the Board. The notice shall also specify that if the student, parent, guardian, or 
custodian intends to appeal the expulsion to the Board or its designee, such notice of appeal shall be filed, in writing, with the 
Treasurer of the Board or the Superintendent within fourteen (14) calendar days after the date of the notice of expulsion. If the 
offense is one (1) for which the 
ESC may seek permanent exclusion, then the notice will contain that information.  

Appeal of Expulsion to the Board  
A student who is eighteen (18) or older or a student’s parent(s) or guardian(s) may appeal the expulsion by the Superintendent 
to the Board or its designee. They may be represented in all such appeal proceedings and will be granted a hearing before the 
Board or its designee.  

A verbatim record will be kept of the hearing which may be held in executive session at the request of the student, parent, or 
guardian if it is held before the Board.  

The procedure to pursue such appeal will be in accordance with regulations approved by the Superintendent. Notice of 
intent to appeal must be filed, in writing, within fourteen (14) calendar days after the date of the Superintendent’s decision 
to expel with the Treasurer of the Board or the Superintendent.  

While a hearing before the Board or its designee may occur in executive session, the Board must act in public.  

Appeal to the Court  
Under State law, the decision of the Board may be further appealed to the Court of Common Pleas.  

Students subject to emergency removal:  
Students whose conduct warrants emergency removal shall be dealt with in accordance with the rights and procedures 
outlined in Policy 5610.03 – Emergency Removal.  

Students subject to permanent exclusion:  
Students whose conduct is that for which permanent exclusion is warranted shall be dealt with in accordance with the rights and 
procedures outlined in Policy 5610.01 – Permanent Exclusion of Nondisabled Students.  

Students subject to suspension from bus riding/transportation privileges:  
Students whose conduct warrants suspension from bus riding and/or transportation services shall be dealt with in accordance 
with the rights and procedures outlined in Policy 5610.04 - Suspension of Bus Riding/Transportation Privileges.  

In determining whether disciplinary action set forth in this policy is to be implemented, District Administrators shall use a 
preponderance of evidence standard. Further, any individual charged with making a disciplinary determination under this policy 
shall retain all documents, electronically stored information ("ESI"), and electronic media (as defined in Policy 8315 - Information 
Management (i.e. "Litigation Hold")) created and/or received as part of an investigation.  

These procedures shall not apply to in-school disciplinary alternatives including in-school suspensions. An in-school suspension 
is one served entirely in a supervised learning environment within a school setting. Nor shall these disciplinary alternative 
procedures apply to students who are prohibited by authorized school personnel from all or part of their participation in 
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co-curricular, interscholastic, and/or non-interscholastic extracurricular activities.  

Suspension/Expulsion of Students with Disabilities (Madison Champaign ESC Policy 5605) In addition to following the 
requirements and procedures set forth for all students in Policy 5610, the Governing Board shall also abide by State and Federal 
laws and regulations when disciplining students with disabilities through removal by suspension and/or expulsion.  

Positive Behavior Intervention and Supports and Limited Use of Physical Restraint and Seclusion (Madison Champaign 
ESC Policy 5630.01)  
This policy may be viewed on the MCCESC website under Board Policy http://www.mccesc.org The Governing Board is 
committed to the Educational Service Center-wide use of Positive Behavioral Intervention Supports (“PBIS”) with students. 
Student Personnel shall work to prevent the need for the use of restraint and/or seclusion. PBIS emphasizes prevention of 
student behavior problems through the use of non-aversive techniques, which should greatly reduce, if not eliminate, the need 
to use restraint and/or seclusion.  

Professional staff members and support staff determined appropriate by the Superintendent are permitted to physically restrain 
and/or seclude a student, but only when there is immediate risk of physical harm to the student and/or others, there is no other 
safe and effective intervention possible, and the physical restraint or seclusion is used in a manner that is age and 
developmentally appropriate and protects the safety of all children and adults at school.  

All restraint and seclusion shall only be done in accordance with this Policy (5630.01), which is based on the standards 
adopted by the State Board of Education regarding the use of restraint and seclusion.  

Definitions:  
A. Physical Escort means the temporary touching or holding hands, wrist, arm, shoulder, waist, hip, or back for the 

purpose of inducing a student to move to a safe location.  
B. Physical restraint means use of physical contact that immobilizes or reduces the ability of a student to move his/her 

arms, legs, body, or head freely. Physical restraint does not include physical escort, mechanical restraint, or 
chemical restraint. Physical restraint does not include brief physical contact for the following or similar purposes 
to:  

a. Break up a fight;  
b. Knock a weapon away from a student’s possession;  
c. Calm or comfort;  
d. Assist a student in completing a task/response if the student does not resist the contact; e. Prevent an 

impulsive behavior that threatens the student’s immediate safety (e.g., running in front of a car).  
C. Positive Behavior Interventions and Supports (“PBIS”) means a school-wide systematic approach to embed 

evidence-based practice and data-driven decision making to improve school climate culture in order to achieve 
improved academic and social outcomes, and increase learning for all students. PBIS encompasses a range of 
systemic and individualized positive strategies to reinforce desired behaviors, diminish recurrences of challenging 
behaviors, and teach appropriate behaviors to students.  

D. Seclusion means involuntary isolation of a student in a room enclosure, or space from which the student is 
prevented from leaving by physical restraint or a closed door or other physical barrier.  

E. Timeout means a behavioral intervention in which the student, for a limited time and specified time, is separated 
from the class within the classroom or a non-locked setting for the purpose of self-regulating and controlling his/her 
own behavior. In a timeout, the student is not physically restrained or prevented from leaving the area by physical 
barriers.  

F. Seclusion may only be used when a student’s behavior poses an immediate risk of physical harm to the student or 
others and no safe and effective intervention is possible. Seclusion may be used only as a last resort safety 
intervention that provides the student the opportunity to regain control of his/her actions. Seclusion must be used 
in a manner that is age and developmentally appropriate, for a minimum amount of time necessary for the purpose 
of protecting the student and/or others from physical harm, and otherwise in compliance with this Policy ( 5630.01) 
and the Ohio Department of Education’s (“ODE”) corresponding policy. Seclusion shall be implemented by Student 
Personnel who have been trained in accordance with this Policy (5630.01) to protect the care, welfare, dignity and 
safety of the student.  

 
Every use of restraint and seclusion shall be documented and reported in accordance with this policy. 

Emergency Removal of Students (Madison Champaign ESC Policy 5610.03)  
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If a student’s presence poses a continuing danger to persons or property, or an on-going threat of disrupting the academic 
process taking place either in a classroom or elsewhere on school premises, the Superintendent, Principal, or Assistant 
Principal may remove the student from curricular activities or from the school premises.  

Removal, Suspension, Expulsions, and Permanent Exclusion of Students (Madison Champaign ESC Policy 5610) Madison 
Champaign ESC recognizes that expulsion from the educational program of the schools, whether by emergency removal, 
out-of-school suspension, expulsion, or permanent exclusion, is the most severe sanction that can be imposed on a student, 
and one that cannot be imposed without due process. However, Madison Champaign ESC has zero tolerance of violent, 
disruptive, or inappropriate behavior by its students.  

No student is to be removed, suspended out of school, expelled and/or permanently excluded unless his/her behavior represents 
misconduct as specified in the Student Code of Conduct/Student Discipline Code approved by the Board. The code shall also 
specify the procedures to be followed by school officials when implementing such 

discipline. In addition to the procedural safeguards and definitions set forth in this policy and the Student/Parent Handbook, 
additional procedures and considerations shall apply to students identified as disabled under the IDEA, ADA, and/or Section 504 
of the Rehabilitation Act of 1973. (See Policy 5605)  

Students may be subject to discipline for violation of the Student Code of Conduct/Student Discipline Code even if that conduct 
occurs on property not owned or controlled by the Board, but where such conduct is connected to activities or incidents that 
have occurred on property owned or controlled by the Board, or conduct that, regardless of where it occurs, is directed at an 
Educational Service Center official or employee, or the property of such official or employee.  

For purposes of this policy, and the Student Code of Conduct/Student Discipline Code, the following shall apply:  

A. “Emergency removal” shall be the exclusion of a student who poses a continuing danger to Madison Champaign ESC 
property or persons or whose behavior presents an on-going threat of disrupting the educational process provided by 
the Educational Service Center.  

B. “Suspension” shall be the temporary exclusion of a student by the Superintendent, Principal, Assistant Principal or any 
other authorized administrator from the ESC’s instructional program for a period not to exceed ten (10) school days. 
Suspension may extend beyond the current school year, if at the time a suspension is imposed, fewer than ten (10) 
days remain in the school year. The Superintendent may apply any or all of the period of suspension to the following 
year. The procedures for suspension are set forth in the Student Code of Conduct/ Student Discipline Code and Board 
Policy 5610 – Due Process Rights.  

C. “Expulsion” shall be the exclusion of a student from the schools of the ESC for a period not to exceed the greater of 
eighty (80) school days or the number of school days remaining in a semester or term in which the incident that gives 
rise to the expulsion takes place for one  

XIII. WEAPONS/THREATS  

Firearm or Knife  
Unless a student is permanently excluded from school, the Superintendent shall expel a student from school for a period of one 
(1) year for bringing a firearm or knife to a school building or on to any other property (including a school vehicle) owned, 
controlled, or operated by the Board, to an interscholastic competition, an extra-curricular event, or to any other school program 
or activity that is not located in a school or on property that is owned or controlled by the Board, except that the Superintendent 
shall expel a student from school for a period of one (1) year for possessing a firearm or knife at school or on any other property 
(including a school vehicle) owned, controlled, or operated by the Board, at interscholastic competition, an extra-curricular 
event, or at any other school program or activity that is not located in a school or on property that is owned or controlled by the 
Board, except the Superintendent may reduce this period on a case-by-case basis in accordance with this policy. The expulsion 
may extend, as necessary, into the school year following the school year in which the incident that gives rise to the expulsion 
takes place. The Superintendent shall refer any student expelled for bringing a firearm (as defined in 18 U.S.C. 921 (a) (3) or 
weapon to school to the criminal justice or juvenile delinquency system serving the Center.  

A firearm is defined as any weapon, including a starter gun, which will or is designed to or may readily be converted to 
expel a projectile by the action of an explosive, the frame or receiver of any such weapon, any firearm muffler or silencer, 
or any destructive device. A destructive device, includes, but is not limited to any explosive, incendiary, or poison gas, 
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bomb, grenade, rocket having a propellant charge of more than four (4) 
ounces, missile having an explosive or incendiary charge of more than one-quarter ounce, mine, or other similar device.  

A knife is defined as any weapon or cutting instrument consisting of a blade fastened to a handle; a razor blade; or any similar 
device (including sharp, metal martial arts weapons such as ninja throwing stars) that is used for, or is readily capable of, causing 
death or serious bodily injury.  

The Superintendent may, in his/her sole judgment and discretion, modify or reduce such expulsion in writing, to a period of less 
than one (1) year, on a case-by-case basis, upon consideration of the following:  

A. Applicable State or Federal laws and regulations relating to students with disabilities (for example, where the incident 
involves a student with a disability and the misconduct is determined by a group of persons knowledgeable about the 
child to be a manifestation of the student’s disability);  

B. The degree of culpability given the age of the student and its relevance to the misconduct and/or 
punishment and/or evidence regarding the probable danger posed to the health and safety of others, 
including evidence of the student’s intent and awareness regarding possession of the firearm or knife; 
and/or  

C. The academic and disciplinary history of the student, including the student’s response to the imposition of any prior 
discipline imposed for behavioral problems.  

Violent Conduct  
If a student commits an act at school, on other school property, at an interscholastic competition, extra-curricular event, or any 
other school program or activity and the act:  

A. would be a criminal offense if committed by an adult; and  
B. results in serious physical harm to a person as defined in Revised Code Section 2901.01 (A)(5), or to property as 

defined in Revised Code Section 2901.01 (A)(6)  

The Superintendent may expel the student for a period of up to one (1) year. The Superintendent may extend the expulsion into 
the next school year or reduce the expulsion as necessary on a case-by-case basis as specified below. The student need not be 
prosecuted or convicted of any criminal act to be expelled under the provision.  

The Superintendent may, in his/her sole judgment and discretion, reduce such expulsion to a period of less than one (1) year, 
on a case-by-case basis, upon consideration of the following  

A. Applicable State or Federal laws and regulations relating to students with disabilities (for example, where the incident 
involves a student with a disability and the misconduct is determined by a group of persons knowledgeable about the 
child to be a manifestation of the student’s disability); or  

B. Other extenuating circumstances, including, but not limited to, the academic and disciplinary history of the student, 
including the student’s response to the imposition of any prior imposed for behavior problems.  

If at any time of the suspension or expulsion there are fewer days remaining in the school year than the number of days of the 
suspension or expulsion, the Superintendent may apply any or all of the remaining period to the following school year.  

Bomb Threats  
If a student makes a bomb threat to a school building or to any premises at which a school activity is occurring at the time of the 
threat, the Superintendent may expel the student for a period of up to one (1) year. The Superintendent may extend the 
expulsion into the next school year or reduce the expulsion as necessary on a case-by-case basis. The student need not be 
prosecuted or convicted of any criminal act to be expelled under this provision.  

The Superintendent may, in his/her sole judgment and discretion, reduce such expulsion to a period of less than one (1) year, 
on a case-by-case basis, for the following reasons:  

A. for students identified as disabled under the IDEA, ADA, and/or Section 504 of the Rehabilitation Act of 1973, upon 
recommendation from the group of persons knowledgeable of the student’s educational 

needs; or  
B. other extenuating circumstances, including, but not limited to, the academic disciplinary history of the student, 

including the student’s response to the imposition of any prior discipline imposed for behavioral problems. If at the 
time of the suspension or expulsion, there are fewer days remaining in the school year than the number of days of 
the suspension or expulsion, the Superintendent may apply any or all of the remaining period to the following school 
year.  
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C. “Permanent Exclusion” shall mean the student is banned forever from attending a public school in the State of Ohio 
(See Policy 5610).  

If a student is expelled for more than twenty (20) school days or for a period that extends into the next school year, the 
Superintendent shall provide the student and his/her parents with the names, addresses, and telephone numbers of those 
public or private agencies in the community which offer programs or services that help to rectify the student’s behaviors and 
attitudes that contributed to the incident(s) that caused the expulsion.  

If the Superintendent determines that a student’s behavior on a school vehicle violates school rules, s/he may suspend the 
student from school bus-riding privileges for the length of time deemed appropriate for the violation and remediation of the 
behavior. Any such suspension must comply with due process and the Student Code of Conduct/Student Discipline Code.  

The Board authorizes the Superintendent to provide an option of suspension/expulsion of a student from school which may 
include alternative educational options.  

The Superintendent shall initiate expulsion proceedings against a student who has committed an act that warrants expulsion 
under Board policy even if the student withdraws from school prior to the hearing or decision to impose the expulsion. The 
expulsion must be imposed for the same duration it would have been had the student remained enrolled.  

The Board may temporarily deny admittance to any student who has been suspended from the schools of another Ohio center, if 
the student’s suspension period set by the other center has not expired. The suspended student shall first be offered an 
opportunity for a hearing before the Board. When a student is expelled from the Educational Service Center, the Superintendent 
shall send written notice to any college in which the expelled student is enrolled under post secondary enrollment options at the 
time the expulsion is imposed. The written notice shall indicate the date the expulsion is scheduled to expire.  

If the expulsion is extended, the Superintendent shall notify the college of the extension.  

A copy of this policy is to be posted in a central location in each school and made available to students and parents upon 
request. Key provisions of the policy should also be included in the parent-student handbook.  

 

XIV. STUDENT CONDUCT  

Respect for the law and for those persons in authority shall be expected of all students. This includes conformity to school rules 
as well as general provisions of law affecting students. Respect for the rights of others, consideration of their privileges, and 
cooperative citizenship shall also be expected of all members of the school community. Respect for real and personal property, 
pride in one’s work, achievement within the range of one’s ability, and exemplary personal standards of courtesy, decency, and 
honesty shall be maintained in all programs at the Madison Champaign ESC. Student conduct shall be governed by the rules and 
provisions of the Student Code of Conduct.  

Code of Conduct  
The Board of Education believes that discipline in the school setting provides each student with the most 
favorable atmosphere for learning. It recognizes that the incorporation of limits and controls by individual students are an 
important part of the learning process. It believes that limits on the individual are necessary for the orderly function of any 
society. It is considered a fundamental understanding by each student and his/her parents that any teacher or school official has 
not only the right, but the duty, to insist on good behavior. The right discipline extends to all areas of the school program.  

The building Principal is charged with the proper enforcement of discipline in the total school setting. Violation by a student of 
any one or more of the following rules on school grounds or at school activities and events off school grounds may result in 
disciplinary action, including suspension, emergency removal from class/school, expulsion, and/or removal from the school 
premises by the police.  

Students must follow the directions of every teacher or assistant at all times. They are expected to behave in a respectful 
manner to all school personnel.  

A. Assault – A student shall not intentionally cause or attempt to cause physical injury or intentionally behave in such a 
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way as could reasonably cause physical injury to another person at school or at a school function.  
B. Building and grounds behavior – While in a school building, or on school grounds, students are asked to conduct 

themselves in a reasonable and acceptable manner, and conform to behavior which is socially acceptable. No 
person has a right to infringe upon others’ rights while in these areas; nor does a person have a right to impede 
upon another person's orderly process of behavior.  

C. Dangerous weapons – A student shall not possess, handle, transmit or conceal any object which could reasonably 
be considered a weapon.  

D. Damage or destruction of property - A student shall not intentionally cause or attempt to cause damage to property 
or steal or attempt to steal property either on the school grounds or during a school activity, function, or event off 
school grounds. Students found guilty of damaging or stealing properties will have their parents notified that the 
student must make restitution.  

E. Disruption of educational process - No student shall, by any means, cause disruption of the educational process or 
other school function.  

F. Drugs (controlled substances) - Students shall not consume, deliver, sell or have possession of a controlled substance 
while in school, on school property or while attending a school activity.  

G. Leaving school grounds - No student is permitted to leave school without written permission from home. This note 
must contain the home phone number as it may be necessary to confirm permission.  

H. Removal from class - If a student’s presence poses a continuing danger to persons or property or an on-going threat of 
disrupting the academic process, the teacher may remove the student from curricular or extra-curricular activities 
under his/her supervision until such time as the matter is disposed of either by reinstatement or a form of 
punishment.  

I. Tobacco usage - Students are not permitted to smoke in the school buildings or on school grounds. No possession of 
any type of tobacco or paraphernalia ( i.e. lighters, matches, etc) is permitted.  

J. Profanity and/or obscenity - A student will not, by written, verbal, gestured or other means, annoy or humiliate others 
or disrupt the educational process by using profanity or obscene language.  

K. Extortion - A student will not obtain or attempt to obtain another person’s property, either by implied or expressed 
threat or by gambling.  

L. Truancy - Truancy issues will be handled by the school and the attendance officer from the student’s district of 
service.  

M. Sexual harassment  
a. The harassment by a student of a staff member, fellow student, of the Educational 18 Service Center or third 

party (e.g. visiting speaker, athletic team member, volunteer, parent, etc.) is strictly forbidden. Any student 
who is found to have harassed a staff member or third party or visitor will be subject to discipline in 
accordance with the law and the Code of Conduct.  

b. Sexual harassment includes all unwelcome, sexual advances, requests for sexual favors, and verbal 
or physical contacts of a sexual nature. Other prohibited harassment includes conduct which has  

the purpose or effect of creating an intimidating, hostile, discriminatory, or offensive learning environment on 

the basis of gender, religion, race, color, national origin or ancestry, 

age, disability, marital status, and/or any other legally protected characteristic.  

Rules for School  
A. Be on time to class.  
B. Stay in assigned areas.  
C. Stay within prescribed noise levels.  
D. No profanity, name calling, or threatening.  
E. Keep hands, feet, and objects to self.  
F. Do not physically harm yourself or others.  
G. Follow directions.  
H. Follow classroom rules.  
I. Unexcused absences result in make up work missed.  
J. No selling or trading items.  
K. Don’t bring non-educational items to school without permission. Any items brought without permission will be 

confiscated and returned at staff discretion.  
L. Students are not allowed to have matches, lighters, knives, guns, model glue, lanyards, tobacco, illicit drugs, or 

alcohol. Look-alikes are also prohibited.  
M. Do not destroy property of the school or others. Charges may be filed depending on the value of the property. 

The student and family may be charged for damages to property.  
N. Follow school dress code.  
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Dress Code (Madison Champaign ESC Policy 5511)  
Grooming guidelines as are necessary to promote discipline, maintain order, secure the safety of students, and provide a healthy 
environment conducive to academic purposes will be established. Such guidelines shall prohibit student dress or grooming 
practices which:  

A. Present a hazard to the health or safety of the student himself/herself or to others in the school  
B. Materially interfere with school work, create disorder, or disrupt the educational program  
C. Cause excessive wear or damage to school property  
D. Prevent the student from achieving his/her own educational objectives because of blocked vision or restricted 

movement.  

Students should wear clothing to school appropriate for the weather. Students will dress in a manner that will maintain the 
health, welfare, and safety of all students and staff. Students must dress and be groomed in a manner that is not disruptive to 
the teaching/learning process or threatening to others and must wear clothing reflecting good personal hygiene. Students who 
wear clothing or accessories, or have piercings and tattoos, that do not comply with the school dress code will be asked to make 
changes/ adjustments to comply with the dress code.  

Clothing  
A. Shorts of an appropriate length may be worn if the school that the student attends allows them. 
B. Shirts must cover the student’s midriff, waist, chest, and back. 
C. Spaghetti strap tops, muscle shirts, halter tops, and extremely low necklines are not allowed.  
D. Students may not wear slippers to school unless there is a medical reason for doing so.  
E. Pants, jeans, or shorts which have holes in areas where underwear would be visible are not permitted unless 

shorts are worn underneath.  
F. Students are not permitted to wear pants, shorts or jeans “slung low” that may reveal undergarments. 
G. Clothing suggestive of drugs, sex, tobacco, alcohol or violence, with inappropriate language, or language that is 

threatening or harassing based on issues such as sexual orientation, gender, ethnic/racial background, religious 
beliefs, or disability, is not allowed.  

H. Clothing that becomes an issue of racial or gang-related focus will not be allowed. For example, Rebel flag symbols, 
Nazi symbols, and other hate symbols are not permitted.  

Tattoos and Piercings  
A. Tattoos and writing that are racial, gang related or suggestive of drugs, sex, tobacco, alcohol, weapons, and violence 

must be covered.  
B. Students may not wear earrings that touch the shoulder. All gauges must be circular and have no points. Piercings in 

the lip are not permitted.  

Accessories  
A. Hats may be worn only when the students are outside at recess, fire drills or special approved occasions. While in the 

building, nothing is to be worn on students’ heads.  
B. Students are not permitted to wear hoods while they are in the school building.  
C. Chains are not permitted to be worn as an accessory for a wallet or any other piece of clothing. D. Bandanas 
are not permitted to be worn or displayed at school.  

Bags, Backpacks, and Purses  
A. Bookbags are permitted.  
B. Purses and lunch boxes are permitted. 

Individual Student IEP teams may determine individual modifications to the dress code for safety purposes.  

Gym/Playground Rules  

When students are playing before school, at recess or on field trips, the following expectations apply:  

A. follow directions of staff;  

B. remain within boundaries;  

C. fighting and destructive behavior are not allowed; and  

D. cussing, name calling and threatening are not allowed.  
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Participation in Field Trips  

If students demonstrate inappropriate behavior while on a field trip, they will not be allowed on field trips for a specified 

amount of time determined by the principal. Student daily behavior at school and on the bus must also meet the set criteria for 

participation in the field trip.  

XV. ANTI-HARASSMENT (Madison Champaign ESC Policy 5517)  

It is the policy of the Governing Board to maintain an education and work environment which is free from all forms of 
unlawful harassment, including sexual harassment. This commitment applies to all Center operations, programs, and 
activities. All students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding, 
discouraging, and reporting any form of unlawful harassment. This policy applies to unlawful conduct occurring on school 
property, or at another location if such conduct occurs during an activity sponsored by the Board.  

The Board will vigorously enforce its prohibition against harassment based on sex, race, color, national origin, religion, 
disability, or any other unlawful basis, and encourages those within the Madison Champaign ESC community as well as third 
parties, who feel aggrieved to seek assistance to rectify the problems. The Board will investigate all allegations of harassment 
and in those cases where unlawful harassment is substantiated; the Board will take immediate steps to end the harassment. 
Individuals who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.  

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following 
prohibited acts:  

A. Retaliating against a person who has made a report or filed a complaint alleging harassment, or who has participated 
as a witness in a harassment investigation;  

B. Filing a malicious or knowingly false report or complaint of harassment;  
C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when 

responsibility for reporting and/or investigating harassment charges comprises part of one’s supervisory duties.  

Definitions of Harassment  

Bullying  
Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict physical hurt 
or psychological distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected 
Classes, that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, 
verbal, or physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe 
or pervasive enough to create an intimidating, hostile, or offensive educational or work environment; cause discomfort or 
humiliation; or unreasonably interfere with the individual's school or work performance or participation; and may involve:  

A. Teasing;  
B. Threats;  
C. Intimidation;  
D. Stalking;  
E. Cyberstalking;  
F. Cyberbullying;  
G. Physical violence;  
H. Theft;  
I. Sexual, religious, or racial harassment;  
J. Public humiliation;  
K. Destruction of property.  
 

Harassment  
Harassment means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical 
conduct directed against a student or school employee that:  

A. Places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property; 
B. Has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or 

an employee's work performance; or  
C. Has the effect of substantially disrupting the orderly operation of a school.  
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Sexual Harassment  
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature.  

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual’s employment, 
or status in a class, educational program, or activity;  

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational 
decisions affecting such individual;  

C. Such conduct has the purpose or effect of interfering with the individual’s work or educational performance; of 
creating an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one’s 
ability to participate in or benefit from a class or an educational program or activity.  

Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.  

Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may 
constitute sexual harassment include, but are not limited to:  

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations;  
B. Physical assault  
C. Threats or insinuations that a person’s employment, wages, academic grade, promotion, classroom work or 

assignments, academic status, participation in athletics or extra-curricular programs or events, or other conditions 
of employment or education may be adversely affected by not submitting to sexual advances;  

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person’s body, dress, 
appearance, or sexual activities; the unwelcome use of sexually degrading language, jokes or innuendoes; 
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls;  

E. Sexually suggestive objects, pictures, videotapes, audio recordings or literature, placed in the work or educational 
environment, which may embarrass or offend individuals;  

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures;  
G. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the 

effect of creating discomfort and/or humiliation to another;  
H. Remarks speculating about a person’s sexual activities or sexual history, or remarks about one’s own sexual 

activities or sexual history;  
I. Inappropriate boundary invasions by a Center employee or other adult member of the School Center community 

into a student’s personal space and personal life.  

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Conduct must be sufficiently severe, 
pervasive, and persistent such that it adversely affects an individual’s employment or education, or such that it creates a 
hostile or abusive employment or educational environment.  

NOTE: Sexual conduct/relationships with students by Center employees or any other adult member of the School Center 
community is prohibited, and any teacher, administrator, coach, or other school authority who engages in sexual conduct 
with a student may also be guilty of the criminal charge of “sexual battery” as set forth in Ohio Revised Code 2907.03. The 
issue of consent is irrelevant in regard to such criminal charges and/or with respect to the application of this policy to Center 
employees or other adult members of the School Center community.  

Race/Color Harassment  
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual’s race 
or color and when the conduct has the purpose or effect of interfering with the individual’s work or educational performance; 
of creating an intimidating, hostile, or offensive working, and/or learning 
environment; or of interfering with one’s ability to participate in or benefit from a class or an educational program or activity. 
Such harassment may occur where conduct is directed at the characteristics of a person’s race or color, such as racial slurs, 
nicknames implying stereotypes, epitaphs, and/or negative references relative to racial customs.  

Religious (Creed) Harassment  
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual’s 
religion or creed and when the conduct has the purpose or effect of interfering with the individual’s work or educational 
performance; of creating an intimidating, hostile, or offensive working and/or learning environment; of interfering with one’s 
ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where conduct 
is directed at the characteristics of a person’s religious tradition, clothing, or surnames, and/or involves religious slurs.  

National Origin Harassment  
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Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an 
individual’s national origin, and when the conduct has the purpose or effect of interfering with the individual’s work or 
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or with one’s 
ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where conduct 
is directed at the characteristics of a person’s national origin, such as negative comments regarding customs, manner of 
speaking, language, surnames, or ethnic slurs.  

Disability Harassment  
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual’s 
disability and when the conduct has the purpose or effect of interfering with the individual’s work or educational performance 
creating an intimidating, hostile, or offensive working and/or learning environment; or with one’s ability to participate in or 
benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the 
characteristics of a person’s disabling condition, such as negative comments about speech patterns, movement, physical 
impairments or defects/appearances, or the like.  

Reports and Complaints of Harassing Conduct  
Students of the Center community and third parties are encouraged to promptly report incidents of harassing conduct to the 
building principal so that the conduct may be addressed before it becomes severe, pervasive, or persistent.  

Privacy/Confidentiality  
Madison Champaign ESC will respect the privacy of the complainant, the individual(s) against whom the 23 complaint is filed, 
and the witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, 
and to conform with any discovery or disclosure obligations. All records generated under the terms of this policy and its related 
administrative guidelines shall be maintained as confidential to the extent permitted by law.  
 
Student Hazing (Madison Champaign ESC Policy 5516)  
Hazing activities of any type are inconsistent with and disruptive to the educational process, and prohibited at any time in school 
facilities, on school property, and/or off school property if the misconduct is connected to activities or incidents that have 
occurred on school property.  

Hazing is defined as performing any act or coercing another, including the victim, to perform any act of initiation into any class, 
team, or organization that causes or creates a substantial risk of causing mental or physical harm. Permission, consent, or 
assumption of risk by an individual subjected to hazing shall not lessen the prohibitions 26 contained in this policy.  

No administrator, faculty member, or other Governing Board employee shall encourage, permit, authorize, condone, or 
tolerate any hazing activities. No student shall plan, encourage, or engage in any hazing. All hazing incidents shall be 
reported immediately to the Superintendent. Students, administrators, faculty members, and other employees who fail 
to abide by this policy may be subject to disciplinary action and may be held personally liable for civil and criminal 
penalties in accordance with law.  

Bullying and Other Forms of Aggressive Behavior (Madison Champaign ESC Policy 5517.01)  

Harassment, intimidation, or bullying behavior by any student in the Madison-Champaign Educational Center is strictly 
prohibited, and such conduct may result in disciplinary action, including suspension and/or expulsion from school. “Harassment, 
intimidation, or bullying”, in accordance with R.C. 3313.666 means any intentional written, verbal, graphic or physical act 
including electronically transmitted acts i.e., Internet, cell phone, personal digital assistant (PDA), or wireless hand-held device, 
either overt or covert, by a student or group of students toward other students, including violence within a dating relationship, 
with the intent to harass, intimidate, injure, threaten, ridicule, or humiliate, such behaviors are prohibited on or immediately 
adjacent to school grounds, at any school-sponsored activity, on school provided transportation, or at any official school bus stop 
that a reasonable person under the circumstances should know will have the effect of:  

A. Causing mental or physical harm to the other students, including placing an individual in reasonable fear of physical 
harm and/or damaging of students’ personal property; and  

B.  Is sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive educational 
environment for the other students.  

Harassment, intimidation, or bullying means any intentional written, verbal, graphic, or physical act that a student or group of 
students exhibits toward another particular student(s) more than once and the behavior both causes mental or physical harm to 
the other student(s) and is sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive 
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educational environment for the other student(s). Aggressive behavior is defined as inappropriate conduct that is repeated 
enough, or serious enough, to negatively impact a student’s educational, physical, or emotional well being. This type of behavior 
is a form of intimidation and harassment, although it need not be based on any of the legally protected characteristics, such a 
sex, race, color, national origin, marital status, or disability. It would include, but not be limited to, such behaviors as stalking, 
bullying/cyber bullying, intimidating, menacing, coercion, name-calling, taunting, making threats, and hazing.  

Harassment, intimidation, or bullying also means electronically transmitted acts (i.e., internet, e-mail, cellular telephone, 
personal digital assistant (PDA), or wireless hand-held device) that a student(s) or a group of students exhibits toward another 
particular student(s) more than once and the behavior both causes mental and physical harm to the other student and is 
sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive educational environment for 
the other student(s).  

Any student or student’s parent/guardian who believes s/he has been or is the victim of aggressive behavior should 
immediately report the situation to the building principal or head teacher or the Superintendent.  

Every student is encouraged, and every staff member is required to report any situation that they believe to be aggressive 
behavior directed toward a student. Reports may be made to those identified above.  

Complaints  
Students and/or their parents/guardians may file reports regarding suspected harassment, intimidation, or bullying. Such reports 
shall be reasonably specific including the person(s) involved, number of times and places of the alleged conduct, the target of 
suspected harassment, intimidation, and/or bullying, and the names of any potential student or staff witnesses. Such reports 
may be filed with any school staff member or administrator, and they shall be promptly forwarded to the building principal for 
review, investigation, and action.  

Privacy/Confidentiality Madison Champaign ESC  will respect the privacy of the complainant, the individual(s) against whom 
the complaint is filed, and the witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to take 
appropriate action, and to conform with any discovery or disclosure obligations. All records generated under this policy and its 
related administrative guidelines shall be maintained as confidential to the extent permitted by law.  

XVI. PROTECTION AND PRIVACY OF STUDENT RECORDS (Madison Champaign ESC Policy 8330)  

Madison Champaign ESC maintains many student records including both directory information and confidential information.  

Directory information includes, but is not limited to: the student's name; the name of the student's parent or other family 
members; the address of the student or student's family; a personal identifier, such as the student's social security number, 
student number, or biometric record; other indirect identifiers, such as the student's date of birth, place of birth, and mother's 
maiden name; other information that, alone or in combination, is linked or linkable to a specific student that would allow a 
reasonable person in the school community, who does not have personal knowledge of the relevant circumstances, to identify 
the student with reasonable certainty; or information requested by a person who the Educational Service Center reasonably 
believes knows the identity of the student to whom the education record relates.  

Directory information can be provided upon request to any individual, other than a for‑profit organization, even without the 
written consent of a parent. Parents may refuse to allow the Board to disclose any or all “directory information” upon written 
notification to the Board. For further information about the items included within the category of directory information and 
instructions on how to prohibit its release you may consult the Board’s annual Family Education Rights and Privacy Act (FERPA) 
notice which can be found at http://www.mccesc.org/.  

Other than directory information, access to all other student records is protected by FERPA and Ohio law. Except in limited 
circumstances as specifically defined in State and Federal law, the School District is prohibited from releasing confidential 
education records to any outside individual or organization without the prior written consent of the parents, or the adult student, 
as well as those individuals who have matriculated and enrolled in a postsecondary educational institution at any age. The Board 
will provide access or release directory information to armed forces recruiters unless the parent or student requests that prior 
written consent be obtained. See Form 8330 F13.  
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Confidential records include test scores, psychological reports, behavioral data, disciplinary records, and 
communications with family and outside service providers.  

Students and parents have the right to review and receive copies of all educational records. Costs for copies of records may be 
charged to the parent. To review student records please provide a written notice identifying requested student records to 
Matthew Ketchum, MCCESC Treasurer. You will be given an appointment with the appropriate person to answer any questions 
and to review the requested student records.  

Parents and adult students have the right to amend a student record when they believe that any of the information contained 
in the record is inaccurate, misleading or violates the student’s privacy. A parent or adult student must request the 
amendment of a student record in writing and if the request is denied, the parent or 
adult student will be informed of his/her right to a hearing on the matter.  

Consistent with the Protection of Pupil Rights Amendment (PPRA), no student shall be required, as a part of the school 
program or the District’s curriculum, without prior written consent of the student (if an adult, or an emancipated minor) or, if 
an unemancipated minor, his/her parents, to submit to or participate in any survey, analysis, or evaluation that reveals 
information concerning:  

A. Political affiliations or beliefs of the student or the student’s parents;  
B. Mental or psychological problems of the student or the student’s family;  
C. Sex behavior or attitudes;  
D. Illegal, anti-social, self-incriminating or demeaning behavior;  
E. Critical appraisals of other individuals with whom respondents have close family relationships; F. Legally 

recognized privileged and analogous relationships, such as those of lawyers, physicians, and ministers;  
G. Religious practices, affiliations, or beliefs of the student or his/her parents; or  
H. Income (other than that required by law to determine eligibility for participation in a program or for receiving 

financial assistance under such a program).  

Consistent with the PPRA and Board policy, parents may inspect any materials used in conjunction with any such survey, 
analysis, or evaluation. Please contact Matthew Ketchum to inspect such materials.  

Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party before the 
survey/evaluation is administered or distributed by the school to the student. The parent will have access to the 
survey/evaluation within a reasonable period of time after the request is received by the principal.  

The Superintendent will notify parents of students in the District, at least annually at the beginning of the school year, of the 
specific or approximate dates during the school year when the following activities are scheduled or expected to be 
scheduled:  

A. Activities involving the collection, disclosure, or use of personal information collected from students for the purpose 
of marketing or for selling that information or otherwise providing that information to others for that purpose);  

B. The administration of any survey by a third party that contains one or more of the items described in A through H 
above.  

The Family Policy Compliance Office in the U.S. Department of Education administers both FERPA and PPRA. Parents 
and/or eligible students who believe their rights have been violated may file a complaint with:  

Family Policy Compliance Office U.S. Department of Education  
400 Maryland Avenue, SW 20202-4605  

Washington, D.C.  
www.ed.gov/offices/OM/fpco  

Informal inquiries may be sent to the Family Policy Compliance Office via the following email addresses: 
FERPA@ED.Gov; and PPRA@ED.Gov.  

 

XVII. STUDENT PRIVACY AND PARENTAL ACCESS TO INFORMATION (MCCESC Policy 2416)  

32 



 

The Governing Board respects the privacy rights of parents and their children. No student shall be required, as a part of the 
school program or the Center’s curriculum, without prior written consent of the student (if an adult, or an emancipated minor) 
or, if an unemancipated minor, his/her parents, to submit to or participate in any survey, analysis, or evaluation that reveals 
information concerning:  

A. Political affiliations or beliefs of the student or his/her parents;  
B. Mental or psychological problems of the student or his/her family;  
C. Sex behavior or attitudes; illegal, anti-social, self-incriminating or demeaning behavior;  
D. Critical appraisals of other individuals with whom respondents have close family relationships;  
E. Legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and ministers;  
F. Religious practices, affiliations, or beliefs of the student or his/her parents; or  
G. Income (other than that required by law to determine eligibility for participation in a program or for receiving 

financial assistance under such a program).  

The Superintendent shall require that procedures are established whereby parents may inspect any materials used in conjunction 
with any such survey, analysis, or evaluation.  

Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party before the 
survey/evaluation is administered or distributed by the school to the student. The parent will have access to the 
survey/evaluation within a reasonable period of time after the request is received by the building principal.  

Additionally, parents have the right to inspect, upon request, any instructional material used as part of the educational 
curriculum of the student. The parent will have access to the instructional material within a reasonable period of time after the 
request is received by the building principal. The term instructional material means instructional content that is provided to a 
student, regardless of its format, including printed and representational materials, audio-visual materials, and materials in 
electronic or digital formats (such as materials accessible through the Internet). The term does not include academic tests or 
assessments.  

The Board will not allow the collection, disclosure, or use of personal information collected from students for the purpose of 
marketing or for selling that information (or otherwise providing that information to others for that purpose).  

The Superintendent is directed to provide notice directly to parents of students enrolled in the Center of the substantive 
content of this policy at least annually at the beginning of the school year, and within a reasonable period of time after any 
substantive change in this policy. In addition, the Superintendent is directed to notify parents of students in the Center, at 
least annually at the beginning of the school year, of the specific or approximate dates during the school year when the 
administration of any survey by a third party that contains one or more of the items described in A through H above are 
scheduled or expected to be scheduled.  

For purposes of this policy, the term "parent" includes a legal guardian or other person standing in loco parentis (such as a 
grandparent or stepparent with whom the child lives, or a person who is legally responsible for the welfare of the child).  

 

XVII. ELECTRONIC EQUIPMENT/INTERNET (MCCESC Policy 5136.01)  

Including but not limited to cell phones and Ipods.  
 
While in some instances that possession and use of electronic equipment or devices by a student at school may be appropriate, 

often the possession and use of such equipment or devices by students at school can have the effect of disturbing, disrupting 

and/or intimidating others in the school environment and leading to opportunities for academic dishonesty and other disruptions 

of the educational process. Consequently, the Governing Board will supply the electronic equipment and devices necessary for 

participation in any educational program. Students shall not use or possess any electronic devices on school property or any 

school -sponsored activity without permission of the principal and/or the classroom teacher.  

Examples of prohibited devices include but are not limited to:  
A. Cameras ( photographic or video)  
B. Laptops  
C. Personal digital assistant ( PDAs)  
D. Lasers  

33 



 

E. Laser pens or pointers  
F. Radios  
G. Boom boxes  
H. Headphones  
I. Portable CD/ MP3 players  
J. Portable TVs  
K. Electronic games/toys  
L. Pagers, beepers or other paging devices  

Distracting behavior that creates an unsafe environment will not be tolerated.  

Students are prohibited from using electronic equipment or devices in any manner that may be physically harmful to another 
person (e.g. shining a laser in the eyes of another student). Further, at no time may any camera or other electronic 
equipment/device be utilized by a student in any way that might reasonably create in the mind of another person an impression 
of being threatened, humiliated, harassed, embarrassed, or intimidated. (See Policy 5517.01 – Bullying and Other Forms of 
Aggressive Behavior.)  

Students are prohibited from using cameras and other electronic equipment/devices to capture or record test information 
or any other information in a manner constituting fraud, theft, or academic dishonesty.  

Similarly, students are prohibited from using cameras and other electronic equipment and devices to capture, record or transmit 
the words (i.e. audio) and/or images (i.e. pictures/video) of any student, staff member or other person in the school or while 
attending a school-related activity, without express prior notice and explicit consent for the capture and/or recording of such 
words or images. Using a camera or other electronic equipment/devices to capture, record, or transmit audio and/or 
pictures/video of an individual without his/her consent is considered an invasion of privacy and is not permitted, unless 
authorized by the building principal. Cameras and electronic equipment/devices are expressly banned from and may not be 
possessed, activated, or utilized at any time in any school situation where a reasonable expectation of personal privacy exists. 
These locations and circumstances include but are not limited to locker rooms, shower facilities, restrooms, classrooms, and any 
other areas where students or others may change clothes or be in any stage or degree of disrobing or changing clothes. The 
building principal has the authority to make determinations as to other specific locations and situations where possession of a 
camera or other electronic equipment/device is absolutely prohibited. 

Unauthorized electronic equipment and devices will be confiscated from the student by the school personnel and disciplinary 
action taken.  

Students are personally and solely responsible for the care and security of any electronic equipment or devices they bring to 
school. The Board assumes no responsibility for theft, loss, damage, or vandalism to the electronic equipment and device 
brought onto its property or unauthorized use of such devices.  

 

Accessing and Monitoring School-Issued Devices and Accounts   

While students have no right or expectation of privacy when using Center technology resources, the Center and third party 
technology providers that provide services through a contract with the Center are prohibited by State law from electronically 
accessing or monitoring certain features on school-issued devices provided to students unless a legally permissible exception 
exists. School-issued devices are defined as any hardware, software, devices, or accounts that a Center provides to an individual 
student for that student’s personal use. The prohibited features include location-tracking features of a school-issued device, 
audio or visual receiving, transmitting, or recording features of a school-issued device, and student interactions with a 
school-issued device including, but not limited to, keystrokes and web-browsing activity. 

However, the Center and third party providers are permitted to access and monitor student devices in the following 
circumstances:  

A.​ The activity is limited to non-commercial educational purposes for instruction, technical support, or exam proctoring by 
Center employees, student teachers, staff contracted by a Center, a vendor, or the Department of Education, and notice 
is provided in advance;﻿ 

B.​ The activity is permitted under a judicial warrant; 
C.​ The Center or a technology provider is notified or becomes aware that the device is missing or stolen; 
D.​ The activity is necessary to prevent or respond to a threat to life or safety, and the access is limited to that purpose; 
E.​ The activity is necessary to comply with Federal or State law; and 
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F.​ The activity is necessary to participate in Federal or State funding programs.  
Annually, the Board provides notice to parents and guardians of enrolled students that it generally monitors student devices in 
one (1) or more of the permitted circumstances. In the event that one (1) of the permissible circumstances listed above prompts 
access to a student's device, the Center will notify parents in writing within seventy-two (72) hours of accessing the device. The 
notice will include an explanation of the circumstances which prompted the access, what features were accessed, and a 
description of the threat posed, if applicable. If the notice itself would cause a threat to life or safety, the Center will provide the 
notice within seventy-two (72) hours after the threat has ceased. 

Use of Cell Phones and Other Electronic Devices  

1. All cell phones and electronic devices must be turned off before students enter the school and given to the 
classroom teacher or classroom aide when a student arrives at school.  

2. Cell phones and electronic devices will be locked in a cabinet or drawer by the teacher or classroom aide. Phones will 
be returned to students as they leave at the end of the school day but must be left off until students exit the school 
building.  

3. Students on Scholar Level will be permitted to use their device to listen to music at the discretion of the teacher 
and/or aide while in class. Scholar students still must turn in their cell phones and electronic devices to the teacher or 
aide at the start of the day; the phone or device will be given back to the student at the time he/ she is permitted to 
use the device. Scholar students are not allowed to use the 
device outside of the classroom (i.e. in the hallway or at recess) and may not allow other students to use their device.  

4. No students are permitted to use their cell phone to make calls, text or take pictures during the school day or on 
the school bus without permission from the principal.  

5. The school does not assume responsibility for any damage to student cell phones while they are at school or on the 
school bus.  

Student Network and Internet Acceptable Use and Safety (Madison Champaign ESC Policy 7540.03) Students are encouraged to 
use the Board’s computers/network and Internet connection for educational purposes. Use of such resources is a privilege, not a 
right. Students must conduct themselves in a responsible, efficient, ethical and legal manner. Unauthorized or inappropriate use, 
including any violation of these guidelines, may result in cancellation of the privilege, disciplinary action consistent with the 
Student Handbook, and/or civil or criminal liability. Prior to accessing the Internet at school, students must sign the Student 
Network and Internet Acceptable Use and Safety Agreement. Parent permission is required for minors.  

Acceptable Use Policy  
Madison Champaign ESC has a computer network connected to the Internet for the benefit of students and staff. This network 
must be used for educational purposes only. All users are expected to act in a spirit of mutual respect and cooperation, while 
adhering to the regulations for computer network/internet use. All computers, at all times, are considered to be connected to 
the network. The school reserves the right to monitor, under appropriate conditions, all data contained in the system to protect 
the integrity of the system and to ensure compliance with the policies, rules and regulations governing the use of its computer 
systems. There is no implied right to privacy for students or staff when using school equipment.  

Your Responsibilities:  
A. Your access to the network is a privilege, not a right. You may not impose yourself on others, access private files, 

attempt to break the security system, or use computer supplies frivolously.  
B. The use of the network is a privilege that may be revoked by the school at any time for abusive conduct. Such 

conduct would include, but is not limited to, the placing of unlawful information on or through the computer system 
and the use of obscene, abusive, harassing or otherwise objectionable language or images in either public or private 
files or messages.  

C. Vandalism will result in cancellation of privileges. Vandalism is defined as any malicious attempt to harm or destroy 
files of another user, software or equipment.  

D. Any use of the network to facilitate illegal activity is prohibited.  
E. Any use of the network for product advertisement and/or commercial transactions is prohibited.  
F. Users shall not intentionally seek information on, obtain copies of or modify files, other data or passwords 

belonging to other users, or misrepresent other users on the network.  
G. Do not use the Network to transmit material that is threatening, obscene, disruptive, or sexually explicit or that can 

be construed as harassment or disparagement of others based upon their race, national origin, sex, sexual 
orientation, age, disability, religion, or political beliefs. Sending, sharing, viewing or possessing pictures, text 
messages, e-mails or other materials of sexual nature (i.e. sexting) in electronic or any other form, including the 
contents of a wireless communication device or other electronic 
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equipment is grounds for discipline. Such actions will be reported to local law enforcement and child services as 
required by law.  

H. Do not reveal personal information or arrange a personal meeting over the Internet. The computers, computer 
network and Internet may be used for educational purposes only. (this does not include email, chat rooms, games, 
etc.)  

I. Users will not visit inappropriate Internet sites, which are controversial or offensive and are not related to an 
assignment.  

J. Users may not engage in abusive or improper use of computer resources. This includes but is not limited to, misuse of 
system, tampering with equipment and/or software/data, downloading files and the introduction of viruses to the 
system. Users may not use, possess and/or load bootleg software. (bootleg software means any software that has 
been downloaded or otherwise in the user’s possession without the appropriate registration of the software, including 
the payment of any fees owed the software owner.)  

K. Students violating this policy, such that computer network privileges are revoked, may also be subjected to discipline 
as determined by the administration.  

XIX. DRUG FREE SCHOOLS 

Tobacco, Alcohol, Drugs and Vaping 

Memorandum to Parents Regarding School Board Policy on Drug-Free Schools  
In accordance with Federal Law, the Board of Education prohibits the use, possession, concealment, or distribution of drugs by 
students on school grounds, in school or school-approved vehicles, or at any school-related event. Drugs include any alcoholic 
beverage, anabolic steroid, dangerous controlled substance as defined by State statute, or substance that could be considered a 
"look-a-like" controlled substance. Compliance with this policy is mandatory for all students. Any student who violates this policy 
will be subject to disciplinary action, in accordance with due process and as specified in the student handbooks, up to and 
including expulsion from school. When required by State law, the District will also notify law enforcement officials. The District is 
concerned about any student who is a victim of alcohol or drug abuse and will facilitate the process by which s/he receives help 
through programs and services available in the community. Students and their parents should contact the school principal or 
counseling office whenever such help is needed.  

Use of Tobacco (Madison Champaign ESC Policy 5512)  
The Board of Education is committed to providing students, staff, and visitors with an indoor tobacco-free environment. The 
Board prohibits the possession, consumption, purchase or attempt to purchase and/or use of tobacco products by any person 
on Board premises, in Board-owned vehicles, within any indoor facility owned or leased or contracted for by the Board, and 
used to provide education or library services to children, and at all Board-sponsored events. Smoking clove cigarettes or other 
substances is also prohibited.  

Drug Prevention (Madison Champaign ESC Policy 5530)  
The Governing Board recognizes that the misuse of drugs is a serious problem with legal, physical, and social implications 
for the whole school community.  

As the educational institution of this community, the schools should strive to prevent drug abuse and help drug abusers by 
educational, rather than punitive, means.  

For purposes of this policy, "drugs" shall mean:  
A. All dangerous controlled substances as so designated and prohibited by Ohio statute; B. All 
chemicals which release toxic vapors;  
C. All alcoholic beverages;  
D. Any prescription or patent drug, except those for which permission to use in school has been granted pursuant to 

Board policy;  
E. Anabolic steroids; 
F. Any substance containing betel nut (areca nut); any substance that is a "look-alike" to any of the above.  

The Board prohibits the use, possession, concealment, or distribution of any drug or any drug-related paraphernalia as the term 
is defined by law, or the misuse of a product containing a substance that can provide an intoxicating or mood-altering effect on 
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Center grounds, on Center vehicles, and/or at any Center-sponsored event.  

It further establishes a drug-free zone within 1000 feet of any facility used by the Center for educational purposes.  

The Superintendent shall prepare guidelines for the identification, amelioration, and regulation of drug use in the schools. Such 
guidelines shall:  

A. emphasize the prevention of drug use;  
B. provide for a comprehensive, age-appropriate, developmentally-based drug and alcohol education and prevention 

program which:  
a. addresses the legal, social, psychological, and health consequences of drug and alcohol use;  
b. provides information about effective techniques for resisting peer pressure to use illicit drugs and alcohol;  
c. assists students to develop skills to make responsible decisions about substance abuse and other important 

health issues;  
d. promotes positive emotional health, self-esteem, and respect for one's body;  
e. meets the minimal objectives as stated in the essential performance objectives for health education as 

established by the State Department of Education;  
f. include a statement to students that the use of illicit drugs and the unlawful possession and use of alcohol is 

wrong and harmful;  
g. provide standards of conduct that are applicable to all students and which clearly prohibit, at a minimum, the 

unlawful possession, use, or distribution of illicit drugs and alcohol by students on school premises or as a part 
of any school activity;  

h. include a clear statement that disciplinary sanctions, up to and including expulsion and referral for 
prosecution, will be imposed on students who violate the school standards of conduct and a description of 
those sanctions;  

The sanctions may include, together with punitive action, voluntary referral to appropriate persons or agencies for screening and 
assessment. Such referral may only be made to qualified and properly licensed individuals or programs. provide information 
about any drug and alcohol counseling and rehabilitation and reentry programs available to students and provide procedures to 
direct students and their parents to the appropriate programs; require that all parents and students be given a copy of the 
standards of conduct regarding the unlawful possession, use, or distribution of illicit drugs and alcohol by students; require the 
notification to parents and students that compliance with the standards of conduct is mandatory; provide a biennial review of 
the School Center's program to determine its effectiveness and implement changes as needed and to ensure that disciplinary 
sanctions are consistently enforced; provide for a student assistance program which includes guidelines for prevention, 
intervention, referral, treatment, and after-care. Such a program must be comprehensive in nature addressing all issues affecting 
students' academic, social, and emotional well being in the educational setting which may negatively affect behavior and 
interfere with their ability to learn; establish means for dealing with students suspected of drug use or suspected of possessing or 
distributing drugs in school and ensure that the Center's policy and administrative guidelines on Search and Seizure Policy 5771, 
and Suspension and Expulsion Policy 5610, and Permanent Exclusion Policy 5610.01 are complied with fully.  

Counterfeit Controlled Substances  

According to Amended House Bill #535, a person can be arrested, indicted and convicted for “making, selling and 
possessing counterfeit drugs and related tools”.  

A counterfeit controlled substance is defined as:  
A. Any drug that bears, or whose container, or label bears a trademark, trade name or other identifying mark used 

without authorization of the owner or rights to such a trademark, trade name or identifying mark.  
B. Any unmarked or unlabeled substance that is represented to be a controlled substance manufactured, processed, 

packed, or distributed.  
C. Any substance that is represented to be a controlled substance but is not a controlled substance or is a different 

controlled substance.  
D. Any substance other than a controlled substance that a reasonable person would believe to be a controlled 

substance because of its similarity in shape, size, and color, or its markings, labeling, packaging, distribution, 
or price for which it is sold or being offered for sale.  

No student shall knowingly possess any counterfeit controlled substance, nor shall any student knowingly make, sell, or offer 
for sale, give, package, or deliver a counterfeit controlled substance.  
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No student shall directly or indirectly represent a counterfeit controlled substance as a controlled substance by describing, 
either in words or conduct, its effects associated with the use of a controlled substance.  

No student shall directly or indirectly falsely represent a counterfeit controlled substance as a controlled substance. Under 
this new code a student who for example boasts of having marijuana while in fact it is only oregano could be subject to 
disciplinary actions.  

 

Vaping 
The Board prohibits the possession, consumption, purchase or attempt to purchase and/or use of vaping products by any 
person on Board premises, in Board-owned vehicles, within any indoor facility owned or leased or contracted for by the Board, 
and used to provide education or library services to children, and at all Board-sponsored events. 
 
The following disciplinary actions will be taken for any student vaping at any of the above mentioned facilities, vehicles or 
events: 
 

●​ 1st offense: Possession and/or use of tobacco in any form may result in a 3-day suspension. If the student agrees to 
complete a stop-smoking program, the suspension may be reduced on a first offense to a 3- day. If the program is not 
completed, the out-of-school suspension will be reinstated. 

●​ 2nd violation will result in a 5-day suspension. 
●​ 3rd violation will result in a 8-day suspension. 
●​ 4th violation will result in a 10-day suspension and recommendation for formal charges 

 

XX. SCHOOL SAFETY  (Madison Champaign ESC Policy 8400)  

The Governing Board is committed to maintaining a safe and drug-free environment in all of the Educational Service 
Center's schools. The Board believes that school crime and violence are multifaceted problems that need to be addressed 
in a manner that utilizes all available resources in the community through a coordinated effort of Center personnel, law 
enforcement agencies, and families. The Board further believes that all school employees (including administrators, 
professional staff, and support staff) and local law enforcement officials must work together to provide for the safety and 
welfare of students while they are at school or a school-related event or are on their way to and from school. The Board 
also believes that the first step in addressing school crime and violence is to assess the extent and nature of the 
problem(s) or threat, and then plan and implement strategies that promote school safety and minimize the likelihood of 
school crime and violence. 

XXI.  OTHER 
 
Work Permits  

Work permit applications must be secured through the home high school office. Students seeking work permits should contact 

the guidance office of their home school.  

Dangerous Object (Madison Champaign ESC Policy 5772)  
The possession of weapons or other devices designed to inflict serious bodily harm by anyone while on Educational Service 
Center property, at a school-related event, or while enroute to or from school whether on a school bus, walking, or in a private 
vehicle will not be tolerated. This prohibition shall also encompass such action as look-alike items, false fire alarms, bomb 
threats, or intentional calls to falsely report dangerous conditions. It will be immediately reported to the parent and to the local 
law enforcement agency.  

Students are prohibited from possessing, storing, making, or using a weapon, including a concealed weapon in a school safety 
zone and any setting that is under the control and supervision of the Board for the purpose of school activities approved and 
authorized by the Board including, but not limited to, property leased, owned, or contracted for by the Board, a 
school-sponsored event, or in a Board-owned vehicle. 
The term “weapon” means any object which, in the manner in which it is used, is intended to be used, or is represented, is 
capable of inflicting serious bodily harm or property damage, as well as endangering the health and safety of persons. 
Weapons include, but are not limited to, firearms, guns of any type whatsoever, including knuckles, martial arts weapons, 
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ammunition, and explosives.  

Any student suspected of carrying a dangerous object will submit to a search by Madison Champaign ESC staff in the presence 
of a second staff or law enforcement officer. Any objects taken from the students will be kept by the teacher or other staff 
member until the parent or law enforcement officer can pick them up. Weapons or objects brought to school that could harm 
others will result in at least five days suspension and possibly permanent removal for up to one calendar year.  

Students are required to immediately report knowledge of dangerous weapons and threats of violence by students and staff to 
the building Principal. Failure to report such knowledge may subject the student to discipline up to and including suspension and 
expulsion from school.  

Video Surveillance and Electronic Monitoring (Madison Champaign ESC Policy 7440.01) 

In order to promote student and staff safety, and deter unauthorized access and destructive acts (e.g., theft and vandalism) and 
in order to protect Governing Board property, promote security and protect the health, welfare and safety of students, staff and 
visitors, the Board of Education authorizes the use of video surveillance and electronic monitoring equipment on school property, 
and in school buildings and school buses. Information obtained through video surveillance/electronic monitoring may be used to 
identify intruders and persons breaking the law, Board policy, or the Student Code of Conduct (i.e., it may be used as evidence in 
disciplinary actions and criminal proceedings). 

Ordinarily, video surveillance/electronic monitoring equipment will not be used to make an audio recording of conversation 
occurring on school grounds or property.​
 

Search and Seizure (Madison Champaign ESC Policy 5771)  

The Governing Board recognizes that the privacy of students or their belongings may not be violated by unreasonable search 
and seizure and directs that no student be searched without reasonable suspicion or in an unreasonable manner.  

The Board acknowledges the need for in-school storage of student possessions. Such spaces remain the property of the Board 
and, in accordance with the law, may be the subject of random search.  

Program directors are charged with the responsibility of safeguarding the safety and well-being of the students in their care. In 
the discharge of that responsibility, they may search the person or property, including vehicles of a student with or without the 
student’s consent, whenever they reasonably suspect that the search is required to discover evidence of a violation of law or of 
Center rules. The extent of the search will be governed by the seriousness of the alleged infraction and the student’s age. This 
authorization to search shall also apply to all situations in which the student is under the jurisdiction of the Board.  

Search of a student’s person or intimate personal belongings shall be conducted by a person of the student’s gender, in the 
presence of another staff member and only in exceptional circumstances when the health or safety of the student or of others is 
immediately threatened. The Board also authorizes the use of canines, trained in detecting the presence of drugs or devices, 
when the Superintendent has reasonable suspicion that illegal drugs may be present in a facility. This means of detection shall 
be used only to determine the presence of drugs in locker areas and other places on Center-used property where such 
substances could be concealed. Canine detection must be conducted in collaboration with law enforcement authorities or with 
organizations certified in canine detection and is not to be used to search individual students unless a warrant has been 
obtained prior to the search.  

A request for the search of a student or a student’s possessions will be directed to the program director who shall seek the 
freely-offered consent of the student to the inspection. Whenever possible, a search will be conducted by the program director 
in the presence of the student and a staff member other than the director. A search prompted by the reasonable belief that 
health and safety are immediately threatened will be conducted with as much speed and dispatch as may be required to protect 
persons and property.  

School Visitors (Madison Champaign ESC Policy 9150)  
The Governing Board welcomes and encourages visits to Madison Champaign ESC programs by parents, other adult residents of 
the serving district, and interested educators. But in order for the educational program to continue undisturbed when visitors 
are present, and to prevent the intrusion of disruptive persons, it is necessary to invoke visitor controls. The Superintendent or 
program director has the authority to prohibit the entry of any person to a program at Madison Champaign ESC or to expel any 
person when there is reason to believe the presence of such person would be detrimental to the good order of the program. If 
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such an individual refuses to 
leave the school grounds or creates a disturbance, the program director is authorized to request from the local law 
enforcement agency whatever assistance is required to remove the individual.  

The Superintendent shall promulgate such administrative guidelines as are necessary for the protection of students and staff 
from disruption to the educational program or the efficient conduct of their assigned tasks.  

Rules regarding entry of persons other than students, staff, and faculty upon school grounds or premises shall be posted 
conspicuously at or near the entrance to such grounds or premises if there are no formal entrances.  

Individual Board members who are interested in visiting schools or classrooms on an unofficial basis shall make the 
appropriate arrangements with the program director. In keeping with Board bylaws, such Board members' visits shall not be 
considered to be official unless designated as such by the Board.  

The Board member shall be visiting as an interested individual in a similar capacity to any parent or citizen of the community. 
These visits should not be considered to be inspections nor as supervisory in nature. 

 A. Persons wishing to visit the school are to make arrangements in advance through the school office. Any person who 
comes onto school property without registering at the office is trespassing and may be reported to the authorities.  

B. No visitor may see a student in school unless it is with the specific approval of the Principal. If an emergency situation 
requires that a student be called to the office to meet with a visitor, a member of the administrative staff must be 
present during the conference. A student will not be permitted to leave the school with anyone who is not clearly 
identified as his/her parent or an appropriately authorized person.  

C. Students may not bring guests to school unless permission to do so has been granted by the Principal  
D. No staff member is allowed to transact business with a visitor who has not duly registered at the school office and 

received authorization to be present for the purpose of conducting business.  

Classroom Visitation Guidelines  
Because classroom visitations can be distracting to the students, it has been necessary to establish the following guidelines:  

A. Parents, other than those who have been asked by a teacher to be in the classroom, who wish to observe learning 
activities taking place in their child’s classroom are to confer, in advance, with the Principal and the teacher and state 
the purpose of the visitation.  

B. Visitations will not be allowed during examinations and independent study periods. C. The length 
of a visitation will be at the discretion of the building Principal.  
D. The number of visitors at any one time will be at the discretion of the building Principal.  
E. The frequency of visits for any student’s parents and the aggregate number of visits per week will be at the 

discretion of the building Principal.  
F. Parents are to be silent observers and are not to create any type of disturbance or disruption to the learning 

process.  
G. Copies of instructional materials being used by the students or teacher may be requested of the teacher but not 

always be immediately available during the visitation.  
H. Any comments made by individual students are to be maintained in confidence by the visitor to the activity.  
I. Use of audio or visual equipment to record classroom activities must be approved by the Principal and the teacher. 

No visitor shall be allowed to videotape students in the classroom as it violates the privacy rights of students 
unrelated to the visitor.  

J. If a visitor wishes to tape record a conversation or meeting with a teacher or the Principal, s/he should request 
permission from the teacher or Principal.  

K. Any comments or concerns are to be discussed with the teacher before or after the school day when students are 
not present.  

L. Visitors are encouraged to meet with the Principal and teacher during non-instructional hours to discuss the 
observation and to obtain answers to their questions. If a parent has a concern about what may be transpiring in 
his/her child’s classroom, s/he should discuss the concern first with the teacher, and if the concern is not satisfied, 
make arrangements to discuss the 
matter with the Principal.  

All Visitors Must Stop in the Office to Sign in Before Going to the Classrooms  
Madison-Champaign ESC recognizes the important role parents play in the education of their children. It is important, however, 
that the instructional setting is not disrupted, however, so parents are not allowed to visit their child’s classroom without an 
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appointment as this can disrupt the classroom setting. Instead, parents should contact their child’s teacher to arrange for a 
meeting or visit. This will also allow school staff to ensure that confidentiality requirements are implemented during parent 
visits.  

Parents must come to the main entrance of the building to gain entry to the school. Visitors press the call button mounted on the 
exterior wall; they will be asked their name and reason for the visit. Upon approval to enter the building, the secretary will 
release the lock on the door.  

Parent Calls to Students During the School Day  
Students are not permitted to make/ accept phone calls during the school day without the permission of their teacher or the 
Principal. If an emergency arises and a parent needs to speak with them during the school day, the parent must first speak to 
the Principal or the student’s teacher to ensure that the conversation will not be disruptive to the child’s learning or behavior 
and so school staff need to provide support to the child. If parents need to communicate routine information to their child, such 
as arrangements for after school, this information should be provided to the school secretary/ staff, who will ensure that the 
information is relayed to the student.  

Parent/Teacher Conferences (Madison Champaign ESC Policy 5420B)  
We encourage parents to call and make appointments with the staff to discuss your child’s education. The parent/teacher 
conference can play a significant role in the education of our students in three (3) important ways:  

A. providing the teacher with vital information from parents that will strengthen the plans and strategies the teacher 
uses with a student  

B. helping parents understand more clearly what the school and the teacher are trying to accomplish with a student, 
what is required for students to accomplish such results, and what the parent can do to facilitate the process  

C. building a strong home-school partnership that has implications for support of school programs beyond particular 
classroom or grade.  

 
WAIVER OF SCHOOL FEES FOR INSTRUCTIONAL MATERIALS (Madison Champaign Policy 6152.01)  

The Madison-Champaign County Educational Service Center may waive fees assessed by the Center for  instructional materials 
for students who demonstrate a serious financial need. The Superintendent may, as  deemed necessary, establish additional 
procedures to supplement the procedures established in this policy  regarding the requests for the waiver of fees. This waiver 
does not include Center fees associated with extra curricular activities or student enrichment programs that are not part of a 
course of instruction.  

Additionally, the District may charge fees for tools, equipment, and materials, as specified, that are necessary  for 
workforce-readiness programs that may be retained by the students after completion of the course. 
​
RELATIONSHIP WITH GOVERNMENTAL AGENCIES  (Madison Champaign ESC Policy 5540A)  
The Police may be called for the following reasons:  

A. Refusal of a person to leave school property after being requested to do so by the appropriate school authority.  
B. Willful destruction of school property – particularly if the Educational Service is likely to seek restitution C. Theft – 
particularly if items are of value and insurance claims will be filed  
D. Obvious crime  
E. Arson  
F. Assaults or serious fighting – if not controlled or if serious injury results  
G. Forgery – if assistance is needed in determining whether it is forgery  
H. Possession of a dangerous weapon  
I. Possession of alcohol or drugs  
J. Sale or distribution of controlled substances  
K. Blackmail, threatening, or extortion of students or staff members  
L. Bona fide threat against a person’s life or threats of terrorist acts, bomb scars, etc  
M. Illegal or inappropriate operation of a motor vehicle  
N. Child abuse or molestation  
O. Mass walkout from or sit-in on school property – if not controlled or if property damage or personal injury result  
P. Setting off firecrackers, pulling fire alarms, and similar mischief (discretionary, but advised if recurring or the situation 

is getting out of hand)  
Q. A student leaving school property without permission, a missing person situation, or a self-inflicted injury 

by a student  
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ACCESSIBILITY OF EDUCATIONAL SERVICE CENTER FACILITIES (Administrative Guideline 9160A)   

Building Section 504/ADA Compliance Officers ("Building Compliance Officer(s)"), along with the Educational  Service Center 
Section 504/ADA Compliance Officer(s) ("Center Compliance Officer(s)"), are responsible for  making sure interested persons 
(e.g., applicants, participants, members of the public), including persons with  impaired vision or hearing, can obtain information 
as to the existence and location of services, activities, and  facilities that are accessible to and usable by persons with disabilities. 
This mandate requires that  communications with disabled persons is as effective as communications with nondisabled persons. 
As such,  the Center shall furnish appropriate auxiliary aids and services where necessary to afford an individual with a  disability 
an equal opportunity to participate in, and enjoy the benefits of, a service, program or activity conducted  by the Governing 
Board. The type of auxiliary aid or service necessary to enable effective communication will  vary in accordance with the length 
and complexity of the communication involved.   

Factors to be considered in determining an appropriate accommodation/auxiliary aid/service include:   

A. the context in which the communication is taking place;   

B. the number of people involved; and   
C. the importance of the communication.  
 
Because modes of communication evolve, the Center will reassess its effectiveness regularly, as circumstances  and technologies 
change. When an auxiliary aid and/or service is required, the Center will provide an opportunity  for individuals with disabilities 
to request the auxiliary aids and/or services of their choice, and will give primary  consideration to the choice expressed by the 
individual. The Center will generally honor the requestor's choice,  unless it can demonstrate that another equally effective 
means of communication is available, or that use of the  means chosen would result in a fundamental alteration of the service, 
program or activity, or in undue financial  and/or administrative burdens. This determination will be made by a Center 
Compliance Officer after considering  the resources of the Center, the impact on the program, service or activity, and the 
comparable efficacy of the  various auxiliary aids and services, while giving primary consideration to the requests of the individual 
with  disabilities. If the Center Compliance Officer denies a requestor’s choice, s/he will notify, in writing, the person  requesting 
the auxiliary aids/services of his/her determination, including the reasons for his/her decision.   

Nondiscrimination and Access to Equal Educational Opportunity (Madison Champaign ESC Policy 2260) Any form of 
discrimination or harassment can be devastating to an individual's academic progress, social relationship and/or personal sense 
of self-worth. As such, the Governing Board does not discriminate on the basis of race, color, national origin, sex (including 
sexual orientation or gender identity), disability, age (except as authorized by law), religion, military status, ancestry, or genetic 
information (collectively, "Protected Classes") in its educational programs or activities.  

The Board also does not discriminate on the basis of Protected Classes in its employment policies and practices as they relate to 
students, and does not tolerate harassment of any kind.  

Equal educational opportunities shall be available to all students, without regard to the Protected Classes, age (unless age is a 
factor necessary to the normal operation or the achievement of any legitimate objective of the program/activity), place of 
residence within the boundaries of the Educational Service Center, or social or economic background, to learn through the 
curriculum offered in this Center. Educational programs shall be designed to meet the varying needs of all students.  

In order to achieve the aforesaid goal, the Superintendent shall:  
A. Curriculum Content:review current and proposed courses of study and textbooks to detect any bias based upon the 

Protected Classes; ascertaining whether or not supplemental materials, singly or taken as a whole, fairly depict the 
contribution of both genders, various races, ethnic groups, etc. toward the development of human society;  

B. Staff Training: develop an ongoing program of in-service training for school personnel designed to identify and solve 
problems of bias based upon the Protected Classes in all aspects of the program;  

C. Student Access: review current and proposed programs, activities, facilities, and practices to verify that all students 
have equal access thereto and are not segregated on the basis of the Protected Classes in any duty, work, play, 
classroom, or school practice, except as may be permitted under State and Federal laws and regulations; verify that 
facilities are made available, in accordance with Board Policy 7510 - Use of Center Premises, for non-curricular 
student activities that are initiated by parents or other members of the community, including but not limited to any 
group officially affiliated with the Boy Scouts of America or any other youth group listed in Title 36 of the United 
States Code as a patriotic society;  

D. Center Support: verify that like aspects of the Center program receive like support as to staff size and compensation, 
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purchase and maintenance of facilities and equipment, access to such facilities and equipment, and related matters;  
E. Student Evaluation: verify that tests, procedures, and guidance and counseling materials, which are designed to 

evaluate student progress, rate aptitudes, analyze personality, or in any manner establish or tend to establish a 
category by which a student may be judged, are not differentiated or stereotyped on the basis of the Protected 
Classes.  

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to 
their plain and ordinary meanings.  

Center Compliance Officers  
The Board designates the following individuals to serve as the Center's "Compliance Officers" (also known as "Civil Rights 
Coordinators") (hereinafter referred to as the "COs").  
 
Superintendent  
2200 South U.S. Highway 68  
Urbana, Ohio 43078  
937-484-1557  

Director of Human Resources  
2200 South U.S. Highway 68 
Urbana, Ohio 43078  
937-484-1557  

The COs are responsible for coordinating the Center's efforts to comply with applicable Federal and State laws and regulations, 
including the Center's duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination, 
retaliation or denial of equal access. The COs shall also verify that proper notice of nondiscrimination for Title II of the Americans 
with Disabilities Act (as amended), Title VI and VII of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973 (as 
amended), and the Age Discrimination Act of 1975 is provided to students, their parents, staff members, and the general public. 
A copy of each of the Acts and regulations on which this notice is based may be found in the CO's office.  

Investigation and Complaint Procedure  
Except for sex discrimination and/or Sexual Harassment that is covered by Policy 2266 – Nondiscrimination on the Basis of Sex in 
Education Programs or Activities, any student who alleges to have been subjected to unlawful discrimination or retaliation may 
seek resolution of the complaint through the procedures described below. The formal complaint procedures involve an 
investigation of the individual's claims of discrimination/retaliation and a process for rendering a decision regarding whether the 
charges are substantiated.  

Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the 
complaint process; however, individuals are encouraged to file a complaint within thirty (30) days after the conduct occurs. 
Once the formal complaint process is begun, the investigation will be completed in a timely manner (ordinarily, within fifteen 
(15) business days of the complaint being received).  

The procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of unlawful 
discrimination or retaliation with the United States Department of Education Office for Civil Rights ("OCR"). The Cleveland 
Office of the OCR can be reached at 1350 Euclid Avenue, Suite 325, Cleveland, Ohio 44115; Telephone: (216) 522-4970; Fax: 
(216) 522-2573; TDD: (216) 522-4944; E-mail: ocr.cleveland@ed.gov; Web: http://www.ed.gov/ocr.  

 

NONDISCRIMINATION ON THE BASIS OF SEX IN EDUCATION PROGRAMS OR ACTIVITIES (Madison Champaign ESC Policy 2266) 

Introduction 

The Governing Board of the Madison-Champaign County ESC Educational Service Center (hereinafter referred to as “the Board” 
or “the Center”) does not discriminate on the basis of sex (including sexual orientation or gender identity), in its education 
programs or activities, and is required by Title IX of the Education Amendments Act of 1972, and its implementing regulations, 
not to discriminate in such a manner. The requirement not to discriminate in its education program or activity extends to 
admission and employment.  The Board is committed to maintaining an education and work environment that is free from 
discrimination based on sex, including sexual harassment. 
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The Board prohibits Sexual Harassment that occurs within its education programs and activities. When the Center has actual 
knowledge of Sexual Harassment in its education program or activity against a person in the United States, it shall promptly 
respond in a manner that is not deliberately indifferent. 

Pursuant to its Title IX obligations, the Board is committed to eliminating Sexual Harassment and will take appropriate action 
when an individual is determined responsible for violating this policy. Board employees, students, third party vendors and 
contractors, guests, and other members of the School Center community who commit Sexual Harassment are subject to the full 
range of disciplinary sanctions set forth in this policy. The Board will provide persons who have experienced Sexual Harassment 
ongoing remedies as reasonably necessary to restore or preserve access to the Center’s education programs and activities. 

Coverage 

This policy applies to Sexual Harassment that occurs within the Center’s education programs and activities and that is committed 
by a member of the School Center community or a Third Party. 

 This policy does not apply to Sexual Harassment that occurs off school grounds, in a private setting, and outside the scope of the 
Center’s education programs and activities; such Sexual Misconduct/Sexual Activity may be prohibited by the Student Code of 
Conduct if committed by a student, or by Board policies and administrative guidelines, applicable State and/or Federal laws 
and/or Employee/Administrator Handbook(s) if committed by a Board employee. 

Consistent with the U.S. Department of Education’s implementing regulations for Title IX, this policy does not apply to Sexual 
Harassment that occurs outside the geographic boundaries of the United States, even if the Sexual Harassment occurs in the 
Center’s education programs or activities. Sexual Harassment that occurs outside the geographic boundaries of the United States 
is governed by the Student Code of Conduct if committed by a student, or by Board policies and administrative guidelines, 
applicable State and/or Federal laws and/or Employee/Administrator Handbook(s) if committed by a Board employee. 

  

Title IX Coordinator(s) 

The Board designates and authorizes the following individual(s) to oversee and coordinate its efforts to comply with Title IX and 
its implementing regulations: 

 

Director 

937-484-1557 ext. 105 

2200 South US. Highway 68 

Urbana, Ohio 

Title IX coordinator@mccesc.org 

Treasurer 

937-484-1557 ext. 103 

2200 South US. Highway 68 

Urbana, Ohio 

TitleIXcoordinator@mccesc.org 

 

All forms mentioned in this handbook are available upon request or can be downloaded from our website. 
https://www.mccesc.org 

 

Revised 07/2026 
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ANNUAL NOTIFICATION TO PARENTS REGARDING  
STUDENT RECORDS AND SPECIFIC EVENTS/ACTIVITIES  

STUDENT RECORDS  

The Family Educational Rights and Privacy Act ("FERPA") affords parents and students over eighteen  (18) years of 
age ("adult students" or "eligible students") certain rights with respect to the student's  education records. On 
__________________________________ [insert date], the Governing Board  adopted a policy regarding the 
disclosure of education records and the rights of parents and students  to access education records. Copies of this 
policy and related guidelines are located in all school  buildings and individual copies are available from the 
Educational Service Center's Records Officer  ("CRO"). The CRO is responsible for the supervision of student 
records in the school and his/her office  is located at _______________________________________ or s/he can 
be reached by calling  ________________________________________________________________.  

Each student's records will be kept in a confidential file located at the student's school office. The  information in a 
student's record file will be available for review only by the parents or legal guardian of  a student, an adult student 
and those authorized by State and Federal law and Board policy/guidelines.  State and Federal law permits access 
by school officials who have a legitimate educational purpose.  School officials for purpose of the Board's policy 
include a person employed by the Board as an  administrator, supervisor, teacher/instructor (including substitutes), 
or support staff member (including  health or medical staff and law enforcement unit personnel); a person serving on 
the Board; a person  or company with whom the Board has contracted to perform a special task (such as an 
attorney,  auditor, insurance carrier or medical consultant); a contractor, consultant, volunteer or other party to  
whom the Board had outsourced a service otherwise performed by Board employees (e.g. a therapist);  or a parent 
or student serving on an official committee, such as a disciplinary or grievance committee,  or assisting another 
school official in performing his/her tasks (including volunteers). An individual will  have a "legitimate educational 
purpose" if the record is necessary in order for the school  official/employee to perform an administrative, 
supervisory, or instructional task, or to perform a service  or benefit for the student or the student's family.  

In addition to school officials with a legitimate educational purpose, the Board may disclose personally  identifiable 
information from the education records of a student without obtaining prior written consent  of the parents or the 
eligible student:  

A. to officials of another school, school system, or institution of postsecondary  education where the student 
seeks or intends to enroll, or where the student is  already enrolled if the disclosure is for 
purposes related to the student’s enrollment  or transfer, subject to the requirements of 34 C.F.R. 
99.34.  

B. to authorized representatives of the U. S. Comptroller General, the U. S. Attorney  General, the U.S. 
Secretary of Education, or State and local educational authorities,  such as the Ohio Department 
of Education. Disclosures under this provision may  be made, subject to the requirements of 34 
C.F.R. 99.35, in connection with an  audit or evaluation of Federal- or State-supported education 
programs, or for the  enforcement of or compliance with Federal legal requirements that relate to 
those  programs. These entities may make further disclosures of personally identifiable  
information to outside entities that are designated by them as their authorized  representatives to 
conduct any audit, evaluation, or enforcement or compliance  activity on their behalf. 
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C. in connection with financial aid for which the student has applied or which the  student has received, if 
the information is necessary to determine eligibility for the  aid, determine the amount of the aid, determine 
the conditions of the aid, or enforce  the terms and conditions of the aid.  

D. to organizations conducting studies for, or on behalf of, the school, in order to: (1)  develop, validate, or 
administer predictive tests; (2) administer student aid  programs; or (3) improve instruction.  

E. to accrediting organizations to carry out their accrediting functions.  

F. to parents of an eligible student if the student is a dependent for IRS tax purposes. G. to comply with a 

judicial order or lawfully issued subpoena.  

H. to State and local officials or authorities in the juvenile justice system as it pertains  to the system’s 
ability to effectively serve, prior to adjudication, the student whose  records were released, upon 
certification that the information will not be unlawfully  released to third parties.  

I. to appropriate officials in connection with a health or safety emergency.  

J. information the school has designated as “directory information,” as defined below,  and subject to the 
restrictions explained below.  

K. to an agency caseworker or other representative of a state or local child welfare  agency, or tribal 
organization as defined in Federal law, who has the right to access  a student’s case plan as 
determined by the agency or organization, when such  agency or organization is legally 
responsible for the care and protection of the  student provided the education records and 
personally identifiable information will  not be unlawfully released to third parties. The agency or 
organization may release  the education records and personally identifiable information to an 
individual or  entity engaged in addressing the student’s education needs and authorized by the  
agency or organization to receive such disclosure and such disclosure is consistent  with state or 
tribal laws applicable to protecting the confidentiality of a student’s  education records.   

L. to comply with a court order when a parent is a party to a court proceeding involving  child abuse and 
neglect (as defined in section 3 of the Child Abuse Prevention and  Treatment Act) or 
dependency matters, and the order is issued in the context of that  proceeding.  

A parent or adult student has the right to:  

A. inspect and review the student's education records within forty-five (45) days after  the School receives 
a request for access or within such shorter period as may be  applicable to students with 
disabilities. The School has a form that can be used to  submit such a request. The Custodian of 
Records ("COR") (building principal) will  notify the parent or adult student of the time and place 
where the records can be  inspected. Parents and adult students are not permitted to inspect 
and review the  education records of other students. If there is a valid reason why a parent or 
adult  student cannot personally inspect and review a student's education records, or if  the 
parent or adult student specifically requests copies of education records, the  COR may arrange 
for copies of the requested records to be delivered to the parent  or adult student directly. The 
Board may charge a reasonable fee for the copying of  records, which may be waived under 
circumstances of unusual hardship. 
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B. request the amendment of the student's education records if the parent or adult  student believes the 
record is inaccurate, misleading, or otherwise in violation of the  student's privacy rights. Parents 
or adult students who believe that a change is  necessary should ask the COR to correct the 
record. Such a request should be  made in writing and should identify the part of the record they 
want changed, and  specify why it should be changed. If the record is not changed to the 
parent's or  adult student's satisfaction or if the COR informs the parent or adult student that the  
record does not appear to be misleading, inaccurate, or in violation of any privacy  right, the 
parent or adult student will be informed of his/her right to request a  hearing. The parent or adult 
student may submit a written request for a hearing.  The hearing will be conducted by a hearing 
officer who will submit his/her findings  to the Superintendent. The Superintendent will make the 
final decision concerning  whether to change the record. A parent or student who remains 
dissatisfied with  the final decision of the Superintendent may request that an explanatory 
statement  be placed in the student's file explaining the basis for the disagreement. The  school 
has a form that may be used to identify which information in the record the  parent or adult 
student believes is inaccurate, misleading, or a violation of the  student's privacy rights, and to 
specify why it is inappropriate.  

C. consent to disclosures of personally identifiable information contained in the  student's education 
records, except to the extent that Federal and/or State law  authorizes disclosure without 
consent (e.g. disclosure to school officials with  legitimate educational interests). The school's 
AG 8330 describes those exceptions  and is available upon request. ( ) Upon request, the 
School discloses education  records without consent to officials of another center in which a 
student seeks or  intends to enroll. (NOTE: FERPA requires a center to make a reasonable 
attempt  to notify the parent or student of the records request unless it states in its annual  
notification that it intends to forward records on request.)  

D. challenge the Board's noncompliance with a parent's request to amend the records  through a hearing. 
If the Custodian of Records decides not to amend the record,  the parent or adult student will be 
so notified and provided the opportunity for a  hearing. Additional information concerning the 
hearing will be provided when the  individual is notified of the opportunity for a hearing. (See 
Paragraph B above).  

E. obtain a copy of the Center's policy and administrative guideline on student records  (Policy 8330 and 
AG 8330). 
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Both FERPA and Ohio's Student Privacy Law (R.C. 3319.321) require that the Board, with certain  exceptions, 
obtain a parent or adult student's written consent prior to the disclosure of personally  identifiable information about a 
student. However, the Board may disclose appropriately designated  "directory information" without written consent, 
unless the parent or adult student advises the Board to  the contrary in accordance with Center procedures. The 
primary purpose of directory information is to  allow the Board to include this type of information in certain school 
publications. Examples include: a  playbill, showing a student's role in a drama/musical production; the annual 
yearbook; honor roll or  other recognition lists; graduation programs and sports activity sheets (e.g. showing weight 
and height  of team members). Directory information, which is information that is generally not considered harmful  
or an invasion of privacy if released, can also be disclosed to outside organizations without a parent's  or adult 
student's prior written consent. In addition, two (2) Federal laws require the Center to provide  military recruiters, 
upon request, with three (3) directory information categories, names, addresses, and  telephone listings – unless 
parents or adult students have advised the Center that they do not want  their student's information disclosed 
without their prior written consent.  

The Center has designated the following information about each student as "directory information":  

(REFER TO POLICY 8330 FOR THE INFORMATION THE CENTER HAS DEFINED AS DIRECTORY  
INFORMATION.)  

Each year the Center will provide public notice to students and their parents of its intent to  make 
available, upon request, certain information known as "directory information". The  Board designates as 
student "directory information" ( ) a student's name; ( ) address;  ( ) telephone number; ( ) date and 
place of birth; ( ) major field of study; ( ) participation in  officially-recognized activities and sports; ( ) 
height and weight, if a member of an athletic  team; ( ) dates of attendance; ( ) date of graduation; ( ) 
awards received; ( ) honor rolls;  ( ) scholarships; ( ) telephone numbers only for inclusion in school or 
PTO directories.  

The Board will make the above information available upon a legitimate request unless a parent,  guardian, or adult 
student notifies the School in writing within ______ days (refer to Policy 8330) from  the date of this notification that 
s/he will not permit distribution of any or all such information. Directory  information will not be provided to any 
organization for any profit-making purpose.  

[ ] Parents or eligible students who choose to prohibit the Board from disclosing any or all such  directory information 
may not prevent the Board from requiring a student to wear, publicly  display, or disclose a student ID card 
or badge that exhibits directory information. Students  enrolled in online courses or programs sponsored or 
conducted by the Board must disclose  or permit the disclosure of the student’s name, identifier, or school 
email address in a class in  which the student is enrolled. 
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SPECIFIC EVENTS/ACTIVITIES  

The Protection of Pupil Rights Amendment ("PPRA") requires the Board to notify parents and eligible  students and 
obtain consent to allow parents or eligible students to opt the student out of participating  in certain school activities. 
These activities include a student survey, analysis, or evaluation that  concerns one (1) or more of the following eight 
(8) area ("protected information surveys"):  

(1) political affiliations or beliefs of the student or the student's parent;  
(2) mental or psychological problems of the student or the student's family;  
(3) sex behavior or attitudes;  
(4) illegal, anti-social, self-incriminating, or demeaning behavior;  
(5) critical appraisals of other with whom respondents have close family relationship; (6) legally recognized 
privileged relationships, such as those of lawyers, physicians, and  ministers;  
(7) religious practices, affiliations, or beliefs of the student or the student's parent; and/or; (8) income, 
other than as required by law to determine program eligibility.  

This requirement also applies to the collection, disclosure or use of student information for marketing  purposes 
("marketing surveys"), and certain physical exams and screenings.  

Following is a schedule of activities requiring parental notice and consent or opt-out for the upcoming  school year. 
This list is not exhaustive and, for surveys and activities scheduled after the school year  starts, the Board will 
provide parents, within a reasonable period prior to the administration of the  surveys and activities, notification of the 
surveys and activities and be provided an opportunity to opt  their child out, as well as an opportunity to review the 
surveys. (Please note that this notice and  consent/opt-out transfers from parents to adult students or an 
emancipated minor under State law.)  

Surveys, including third party surveys, that include one or more of the above delineated items are  scheduled or 
are expected to be scheduled on:  

[SELECT ONE OF THE FOLLOWING FORMATS]  

[OPTION A]  

Date  Participating   
Grades 

Activity  Summary/Description  Consent or   
Opt-Out 

     

     

     

 
 

[END OF OPTION A] 
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[OPTION B]  

Name and description of Survey  
(include the grade level of students  
participating and a summary of the Specific or Approximate Date survey; also identify what 

consent is  
required and/or the opt-out  

procedures)  

[END OF OPTION B]  

Parents have the right to inspect upon request a survey created by a third party before the survey is  administered or 
distributed by the school to its students. See Board Policy 2416 concerning the  procedures for making such a 
request.  

Parents have the right to inspect upon request any instrument used in the collection of personal  information from 
students for the purpose of marketing or selling that information (or otherwise providing  that information to others for 
that purpose) before the instrument is administered or distributed to the  students. See Board Policy 2416 concerning 
the procedures for making such a request. The following  such activities are scheduled or expected to be scheduled:  

Name of Activities Specific or Approximate Date 
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Non-emergency, invasive physical examination(s) or screening(s) are scheduled or expected to be  scheduled on the 
following dates (refer to Policy 5310):*  

Name of Examination/Screening Specific or Approximate Date  

Parents may opt their child out of participation in any activity described above.  

Parents have the right to inspect upon request any instructional material used as a part of the  educational curriculum 
for their student. See Board Policy 2416 for the procedures for making such a  request.  

Any parent or student who believes that the Center has failed to comply with the Family Education  Rights and Privacy 
Act ("FERPA") or the Protection of Pupil Rights Amendment ("PPRA"), may file a  complaint directly with the Family 
Policy Compliance Office, U.S. Department of Education, 400  Maryland Avenue, S.W., Washington, D.C. 
20202-8520.  

This Notice will be transmitted to disabled parents and students or to non-English speaking parents and  students in a 
format designed to accommodate their disability or in their native language. Call the Office  of the Superintendent at 
___________________ for assistance and information.  

___________________________  
* These examinations/screenings are: (1) required as a condition of attendance; (2) administered by  the school and 

scheduled by the school in advance; and (3) not necessary to protect the immediate  health and safety of the 
student, or other students. The term "invasive physical examination" means  any medical examination that involves 
the exposure of private body parts, or any act during such  examination that includes incision, insertion, or injection 
into the body, but does not include a hearing,  vision, or scoliosis screening.  

5/06  
4/09  
4/12  
5/13  

© NEOLA 2013 
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Multiple Disabilities Program 
Student Vacation Request  Form 

 
 
Student Name_______________________________________​ Grade______________ 
 
 
 
Guidelines: 

1.​ A vacation form must be completed  and submitted to Terri MacDonald prior to the vacation 
departure date at least one week prior to the vacation. 
 

2.​ Parents may be asked to provide proof of vacation reservations/ plans to the school to verify dates of 
request. 
 

3.​ Excused vacation days are limited to 30 school hours for the school year.  
 

4.​ Once a student has been absent for 30 hours for the school year, all absences for vacation will be unexcused. 
Vacation days used during the weeks statewide testing required for graduation will not be excused. 

 
 
 
Dates of Vacation: From ____________________________ to return ___________________ 
 
Destination of Vacation__________________________________________________________ 
 
Student Signature______________________________________________________________ 
 
Parent Signature_______________________________________________________________ 
 
Date Request Received by School_________________________________________________ 
 
Request Approved ___________________​​ ​ Request Denied________________ 
 
Principal Signature_____________________________________________________________ 
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Handbook Consent Form 

 

__________ I have read and understand the Madison Champaign Educational 
Service Center Low Incidence Program Parent/Student Handbook and my child 
and I agree to abide by the policies within and to the Computer Network and 
Internet Acceptable Use Policy. 

 

__________ I am requesting an opportunity to review this information with a 
staff member. 

 

___________________________________________________________ Student 
Name 

 

___________________________________________________________ 
Parent/GuardianSignature 

 

____________________________________________________________ Date 

 

Please return within one week of receiving this handbook. 
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