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Welcome to School Readiness! 
The preschool years are a time for growth and development. During these early years, 
children build the skills, confidence, and attitudes that provide the foundation for 
lifelong learning and success. 

The Staples-Motley School Readiness Program is offered through Staples-Motley Public 
Schools and serves children ages 3–5. We provide a play-based early childhood 
curriculum that supports the development of the whole child, with a strong emphasis on 
social-emotional growth, early literacy, language development, and kindergarten 
readiness. 

Our classrooms offer inclusive learning opportunities for all children, including those with 
special needs. We work closely with our Early Childhood Special Education staff to 
ensure every child receives the support they need to learn, grow, and thrive. 

Our staff members are committed to creating a safe, nurturing, and engaging 
environment where every child feels valued and encouraged to reach their full 
potential. 

This handbook contains important information about our program, including our goals, 
policies, daily routines, and other helpful resources. Please take a few moments to read 
through it carefully and keep it for future reference. If you have any questions, we are 
always happy to help. 

We look forward to partnering with you and your family to make these early school 
years full of learning, growth, and success.  

 
Sincerely, 

 
Ryan Koenigs, Elementary School Principal  
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Eligibility 
School Readiness is open to all children who are at least 3 years old by Sept. 1st of the 
current school year. Children must be toilet trained, complete required immunizations, 
and participate in Early Childhood Screening. Early Childhood Screening is held at 
Staples-Motley Elementary and children need to complete screening within 90 days of 
beginning our program. Please let us know if you have questions about any of these 
requirements or if your child has not yet been screened.  
 

Tuition  
School Readiness is not fully funded by the Minnesota Department of Education. Tuition 
is based on a sliding fee scale, which can be found on the Staples-Motley School 
District website (isd2170.org). Families responsible for tuition are required to follow our 
prepay policy and pay tuition one month in advance. A small discount is available for 
families who choose to pay tuition in full at the beginning of the school year.  

Eligible 4-year-old students may qualify for Voluntary Prekindergarten (VPK) funding 
through the State of Minnesota. Families will complete a VPK eligibility form during 
registration. This funding allows the district to provide preschool programming for eligible 
4-year-olds at no out-of-pocket tuition cost to families.  

Our 3-year-old students are not eligible for VPK funding and are responsible for tuition 
based on the district's sliding fee scale. However, Pathway Scholarships may be 
available to help offset tuition costs for qualifying families. 

Learning Objectives & Assessment  
Our School Readiness program focuses on supporting each child’s growth in the 
following developmental areas:  

●​ Social skills 
●​ Emotional regulation 
●​ Early language and literacy foundations 
●​ Early mathematics knowledge 
●​ Fine motor development 
●​ Creativity 
●​ Critical thinking 
●​ Problem solving 
●​ Self-help & independence skills 
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Progress Reporting & Conferences  
Each child's progress is monitored through ongoing formal and informal assessments, 
including daily observations, Teaching Strategies Gold, and performance-based 
activities.  
Families receive formal progress updates twice a year during parent-teacher 
conferences, which follow the Staples-Motley K–12 conference schedule. Additional 
communication may occur through phone calls, emails, notes home, and an 
end-of-year progress summary. 
 

Separation Anxiety 
We understand that starting preschool can be a big transition for both children and 
families. Some children may have a difficult time separating from their parents at first, 
and some parents may find it challenging as well. Please know that our teachers are 
experienced in helping children feel comfortable, safe, and confident as they adjust to 
the preschool setting. 

Separation anxiety is a normal part of early childhood development. Creating a 
consistent goodbye routine can help make the transition easier. Here are some helpful 
tips: 

●​ Talk with your child ahead of time about going to school and what to expect. 
●​ Remind your child of the fun activities they will participate in while at preschool. 
●​ Share what you will be doing while they are at school and reassure them you will 

return. 
●​ Keep goodbyes short, loving, and consistent. 
●​ Stay calm and confident—children often take their cues from their parents. 

Remember, tears are often short-lived, and our teachers are here to support your child 
as they build independence and confidence. 

 

Attendance: 
Attendance and participation is an important part of our program. By participating you 
and your child will learn to grow together! If your child will be absent for any reason, 
please call the Elementary office or send your child’s teacher a message via parent 
square and let them know the reason for their absence.  
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Daily Schedule   
In School Readiness, children participate in a variety of activities throughout the day 
that provide meaningful opportunities to learn, grow, and develop new skills. 

Meal Time​
We enjoy meals and snacks together as a class, creating opportunities for conversation, 
social interaction, and practicing important self-help skills such as using utensils, 
cleaning up, and making healthy choices. 

Gross Motor Time​
Children have daily opportunities for gross motor play, either outdoors on the 
playground or indoors in the gym. They participate in both free play and teacher-led 
activities that promote coordination, balance, teamwork, and physical development. 

Free Play​
During free play, children are encouraged to explore the different learning areas 
throughout the classroom. They build, create, imagine, problem-solve, and engage in 
dramatic play based on their own interests. Teachers observe, interact, and extend 
learning by building on each child's curiosity and ideas. 

Structured Learning​
During structured learning times, we use The Creative Curriculum to provide engaging, 
hands-on learning experiences. During large group time, children listen to stories, 
explore new concepts, sing songs, and participate in discussions where they share what 
they know and what they are curious to learn. During small group activities, teachers 
introduce new skills and provide opportunities for children to practice and apply what 
they have learned in a supportive environment. 

Our daily routine is thoughtfully planned to provide a balance of learning, exploration, 
movement, creativity, and social interaction while helping children develop the skills 
they need for kindergarten and beyond. 

If you ever have questions about your child's day or would like to learn more about 
what they are doing in the classroom, please don't hesitate to contact your child's 
School Readiness teacher. We look forward to partnering with you throughout the 
school year! 
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What to Bring:  
Please send the following items with your child each day in a backpack: (also you can 
find our school supply list on our school website. ISD2170.org  

●​ Appropriate shoes for playing in the gym and on the playground. Shoes must be 
worn at all times while at school. 

●​ Weather-appropriate outdoor clothing. We go outside daily whenever possible, 
including during the winter when the "feels like" temperature is above -10°F. 
Please send your child with appropriate seasonal clothing, which may include: 

○​ Snow pants 
○​ Winter boots 
○​ Hat 
○​ Mittens or gloves 
○​ Jacket 
○​ Sweatshirt or light jacket for cooler days 

●​ A large, labeled zip-top bag containing two complete changes of clothing in 
case of accidents or spills. Please include: 

○​ Shirts 
○​ Pants 
○​ Underwear 
○​ Socks 

Please label your child’s belongings with their name to help prevent lost items. We ask 
that you do not send toys or other personal items from home, as they can easily 
become lost or damaged. Staples-Motley Public Schools is not responsible for lost, 
stolen, or damaged personal belongings. 

 
 Nap & Rest: 

●​ Children are required to have a time of rest for at least 30 minutes. After this time, 
if the child has not fallen asleep and would like to get up, there will be quiet 
activities until the other children are awake. 

●​ Parents are also responsible for providing their child with a clean nap/rest time 
blanket that they will keep in their classroom for the week. The blanket will be 
sent home at the end of the week to be washed and returned with the child at 
the beginning of the next week. 
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Meals & Snacks:  
-Breakfast:  Breakfast is provided free of charge to all children through the School 
Breakfast Program. Children will eat together as a class in the cafeteria beginning at 
8:20am  
-Lunch: Lunch is also provided free of charge to all children. Families may choose to 
send lunch from home instead. If your child brings lunch and would like school milk, milk 
may be purchased for $0.75. (no microwaveable meals) 
-Snack: A snack is provided each day to all children. A child may choose to bring a 
nutritious snack of choice from home that can be eaten during snack time. Staff must 
be made aware of allergies by a parent/guardian on the child’s Health form. If you 
would like to bring a snack to share for a special occasion must be purchased from a 
commercial supplier.  

 
Guidance & Discipline: 
At Staples-Motley School Readiness, we understand that young children learn best 
when expectations are clear, consistent, and easy to understand. As a foundation for 
the behavior expectations used throughout Staples-Motley Public Schools, we have 
developed an age-appropriate version of The Cardinal Way for our preschool students.  
 
Children are encouraged to be: 

●​ C – Connected: Include others and build positive relationships. 
●​ A – Accountable: Take responsibility for their choices. 
●​ R – Respectful: Be kind to people and care for property. 
●​ D – Determined: Try their best and keep learning. 
●​ S – Safe: Make safe choices for themselves and others. 

When a child has difficulty following The Cardinal Way, staff use positive guidance 
strategies such as reminders, encouragement, redirection, and problem-solving 
discussions. If needed, parents/guardians will be contacted to work together to support 
the child. Ongoing or serious behavior concerns may require a meeting with families 
and staff and, in rare cases, may result in suspension or dismissal from the program in 
accordance with district policies. 
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Dismissal: 
Children will not be permitted to leave with anyone other than parents, caregivers who 
enroll or bring them to class, individuals listed on the emergency contacts or the 
authorized pick up form who present an I.D. Please make sure this is up to date. You will 
need to let your child’s teacher know who will be picking them up if it is someone other 
than the enrolling guardian. Please provide the teacher with the name of the individual 
and inform that individual that they will need to present a picture I.D. before we will 
release the child to their care. Children may not enter the parking lot unaccompanied  
by an adult.  All pick ups between 8:15am - 2:45pm must be done through the 
Elementary Office.  
 

Transportation: 
Staples-Motley ISD 2170 will provide transportation for your preschool child/ren if ALL of 
these conditions are met: 

1.​ Your preschool child/ren is at least 4 years of age. 
2.​ That no additional mileage/cost is incurred to pick up your preschool child/ren. 
3.​ That a responsible caregiver will be there waiting to accept your preschool 

child/ren.  
Students are expected to follow all school bus rules and behave respectfully while riding 
the bus. Unruly or disruptive behavior may result in the loss of bus riding privileges. 
Staples-Motley Public Schools reserves the right to suspend or revoke some or all 
transportation privileges if bus expectations are not met. 
 

Weather Announcements: 
Weather closing: Your family should receive notifications through Parent Square when 
there is a delay or closure due to inclement weather. The district also shares closure and 
delay information on local radio and television stations and on district social media 
platforms. We will run delayed on the same schedule as the rest of the district on late 
start days. 
Emergency closing: If schools have early dismissal due to inclement weather, we will 
dismiss at the same time as the Elementary School. 
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Toileting and Restroom Use:  
Our classroom has a bathroom attached that is available for our students to use. If that 
bathroom is unusable for any reason, students will be walked to another bathroom as a 
group or as needed by an adult. Please dress your child in clothing they can easily 
remove and dress on their own. All students must be toilet trained prior to enrolling in 
School Readiness.  
 

Child Illness: 
To help maintain a healthy environment for all children and staff, we ask that children 
who are ill remain at home. A child should not attend school if they have a fever of 
100.0°F or higher, or if they are experiencing symptoms of a contagious illness such as 
vomiting, diarrhea, persistent coughing, unexplained rash, or other symptoms that 
prevent them from comfortably participating in daily activities. 

Children who develop a fever or become ill while at school will be separated from the 
group and a parent or authorized emergency contact will be notified to pick them up 
as soon as possible. 

Children may return to school when they have been fever-free for at least 24 hours 
without the use of fever-reducing medication (such as acetaminophen or ibuprofen) 
and are well enough to participate in normal classroom activities.  

If you have questions regarding an illness, please contact the elementary school. 

Child Abuse and Neglect:   

Staff or affiliated partners who suspect child abuse/neglect is required to report it 
according to the Minnesota law. This law requires all people who work with children to 
report suspected physical abuse, sexual abuse or neglect of children by their parent, 
caretaker or guardian, to the local police or Human Services Department. 
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