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1162 Richmond Drive
Rock Hill, SC 29732

Main Office (803) 981-1930
Fax (803) 981-1929
Nurse (803) 981-1933
http://rd.rock-hill.k12.sc.us/

Facebook: Richmond Drive Elementary School

Transportation (803) 980-2022
Bushelp@rhmail.org
Rock Hill School District Office (803) 981-1000


http://rd.rock-hill.k12.sc.us/

Richmond Drive Elementary School
Important Phone Numbers
Mr. Robert Hamm - Principal 803-981-1930
Dr. Jessica Wren — Assistant Principal 803-981-1938
Mrs. Tina Davis —Attendance 803-981-1932
Ms. Morgan Taylor — Accounting 803-981-1933
Mrs. Tami Spain — School Counselor 803-981-1937
Ms. Angie Parkman - Media Specialist 803-981-1936
Ms. Wanda Bankhead— Cafeteria Manager 803-981-1939
Elsa Edwards — Nurse 803-981-1935
Rock Hill School District Office 803-981-1000

Transportation (School Bus) bushlelp@rhmail.org

Staff email addresses can be located at http://rd.rock-hill.k12.sc.us

Absence / Tardy email - RDAbsenceDocumentation@rhmail.org

District Calendar - District Calendar Link
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Mission Statement for Rock Hill School District Three

Working together with the students, home, and community, the Rock Hill School District
will ensure that all students have the skills, knowledge, and desire to become lifelong
learners and succeed in a changing world.

Core Beliefs of Rock Hill School District Three

. All individuals have intrinsic worth.

. All individuals can learn.

. Learning depends upon basic needs (physical and emotional) being met.
. Reading is the foundation for unlimited learning.

. An environment where taking risks is encouraged promotes learning.

. Understanding diversity enriches learning.

. Adults can enable students to fulfill their potential by developing positive
relationships with them.

. The community is responsible for working interdependently to ensure the welfare
of students.

. School will promote lifelong learn

The above beliefs were adopted by the Board of Trustees on November 22, 1993.

The rules, regulations, and consequences in this handbook are based on policies of the
Board of Trustees for Rock Hill Schools. These policies are concurrent with state and
federal laws and guidelines. If the district policies, state or federal laws or guidelines
are updated, changed, or modified in anyway during the school year, the rules,
regulations and/or consequences in this handbook may undergo modifications. Such
changes will be posted on the school’s website.

VISION for Richmond Drive Elementary

Richmond Drive Elementary
will empower and inspire each other
to take risks in order to achieve at our highest potential.



Family Educational Rights and Privacy Act

Student personnel records are managed in a confidential manner as required by the
Family Educational Rights and Privacy Act of 1974 (FERPA). Regulations and
procedures for compliance of this act are provided through school board policy JRA. A
copy of this policy is on the district's website (www.rock-hill.k12.sc.us) under the link
"District Policies."

Photos and Release of Student Information
The following information is released upon request at the discretion of the student’s school
principal: The student’s name, address, telephone number, date and place of birth, photo,
subjects of study, participation in officially recognized activities and sports, weight and
height of members of athletic teams, dates of attendance (on both annual and daily basis),
diplomas and awards received, and the most recent previous educational agency or
institution attended by the student.

Any parent or guardian of a student attending Rock Hill School District Three who would
prefer that any or all of the information designated above not be released without the
parent’s or guardian’s prior consent should notify the Office of the Superintendent (P.O.
Drawer 10072, Rock Hill SC 29731) in writing. If such notice is given, the school
attended by the student must be identified.

ABCs of Richmond Drive Elementary

ADDRESS or PHONE NUMBER CHANGES

It is important that we always have your current address and phone number. This
information is especially important in case of an emergency. Please update changes of
address or phone numbers by calling the Richmond Drive office. 803-981-1930

ARRIVING AT SCHOOL (See additional District Guidelines at the end of the Handbook)

1. School Doors Open at 7:00. Students will be allowed in the building at 7:00. Please do
not allow your child to arrive before 7:00 A.M.

2. Walkers and Car Riders—Car riders enter through the front of the building. Walker
may enter through either the front or rear of the school

3. Bus Riders—Will be dropped off in the front of the school.

4. If parents need to park and come into the school before school, please use spaces in
the front of the school. Please do not park cars on the street of Richmond Drive. Please
be mindful to not block the front entrance close to dismissal. Buses will line up in front of
the building around 1:30.

5. The back doors lock promptly at 7:40am. After this time all students must enter the
front door.
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6. Students arriving after the 7:45 tardy bell will need to enter the main office with an
adult and be signed in by the adult. If a student reaches 10 days tardy, an attendance
intervention plan will be put into place. Excessive tardies and/or absences may result in a
referral to the district office.

ATTENDANCE GUIDELINES

Students are required to attend school 170 days out of the 180 days school according to
SC State Law. Attendance does impact student achievement.

Any student missing school must present a written excuse, signed by a parent/guardian,
or a medical excuse. If this excuse is not turned in within three days after the student is
back in school, the absence will be unlawful. The maximum number of days that will be
recorded as lawful “written excused” absences with parent notes will be five.

Students are considered lawfully absent when:

1. They are ill and their attendance in school would endanger their health or the
health of others.

There is a death or serious illness in their immediate family.

There is a recognized religious holiday of their faith.

Activities approved in advance by the principal.

The student is suspended out of school.

There is a necessary medical or legal appointment that cannot be scheduled during
non-school time.

Lawful absences allow students to make up missed work.
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Please note: If your child misses 3 consecutive unlawful/without note or 5 unexcused
days, school officials are required to contact the parent for a conference to identify the
reasons for the child’s absences and complete an intervention plan to improve
attendance.

The maximum number of days a student is allowed to miss is TEN per school year (lawful
or unlawful.) When a student is absent more than ten days, attendance will be one of the
factors used in the promotion/retention decisions. More than ten absences and/or
excessive tardiness could result in a referral to Family Court.

BREAKFAST

Breakfast is free for all students and served starting at 7:00am. Car riders and walkers
must arrive by 7:30 for breakfast. Students should go straight to the cafeteria when they
arrive to pick up breakfast. The cafeteria will stop serving breakfast at 7:30am.

BULLYING
The board prohibits acts of harassment, intimidation or bullying of a student by students,
staff and third parties that interfere with or disrupt a the premises, on a school bus or



other school-related vehicle, at an official school bus stop, at a school-sponsored activity
or event whether or not it is held on school premises, or at another program or function
where the school is responsible for the student. Students should promptly report
incidents to an adult (administrator, teacher, counselor, for example), whether they are
the victim or a witness to such acts.

The school board has adopted policies on harassment, intimidation and bullying. A copy
of these policies can be accessed under the Parent and Student links on the school
website at https://www.rock-hill.k12.sc.us/families/parent-resources as well as on the
Rock Hill Schools website (Policy JIAA, Policy JICFA, Policy JICFAA). Students should
promptly report incidents to an adult.

BUS CONDUCT

Riding the bus is a privilege and not a right. Students must behave in a safe and orderly
manner. The primary goal of the bus driver is to get students home safely. They should be
treated with RESPECT.

° Students are expected to sit in assigned seats.

° The bus aisle should remain clear and free of arms, legs, and book bags.

° Students who live outside our attendance zone are not permitted to ride the bus.
° By state regulations, no student is allowed to get on or off the bus anywhere other
than their assigned bus stop.

° Major and minor bus offenses will result in write-ups and conferences with

administration. Multiple offenses will result in parent conferences. Students who are
habitually misbehaving and disrespectful to the bus driver will lose bus privileges.
Parents are responsible for transportation when students can no longer ride the bus.

° Issues with transportation should be reported to the Transportation Department
and then to school administrators if necessary.

° Transportation changes regarding riding the bus or changing buses MUST be
preapproved by the Transportation Department.

° PLEASE SEE ATTACHMENT BELOW (Student Transportation Regulations)

BE GREAT / AFTERSCHOOL PROGRAM

Be Great Academy is an after-school enrichment program for students in 4 year old
kindergarten through Fifth grade. It is our pleasure to offer Be Great at all of our district’s
elementary schools. We look forward to our working partnership as your child enters our
program. Please contact the main office for more information.

Your child will be served a healthy snack each day and homework/activity time followed
by enrichment time. These activities will end promptly at 6:00 p.m. each day. Application
Forms are located https://www.rock-hill.k12.sc.us/registration/after-school-programs.

CLASSROOM OBSERVATIONS / CONFERENCES
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We encourage parents/guardians to observe or visit their child’s classroom. We ask that
you please keep the following district policy (KI-R) in mind:

1. Parent/guardian visits can be made at the teacher’s/school’s invitation or make a
formal request to the principal.

2.Classroom visit and/or conference by parent/guardian must be arranged in advance.
3.Classroom observations are at the discretion of the school principal.

4 Building administrator or designee may remain with the parent/guardian during the
observation.

5.0bservation/conference must be conducted in a manner that the observations do not
interfere with the classroom activities.

6.Classroom observation should not last longer than 20 minutes.

7.Conferences are an essential part of the education program. It is important to keep
parents/guardians in close contact with the child’s progress. Parents may request a
conference by contacting the teacher.

COMMUNICATION BETWEEN SCHOOL AND HOME

Open House / Meet the Teacher is held the week before school starts. Communication
receives strong emphasis at Richmond Drive Elementary. Information is sent to parents
each Wednesday in a red folder as well as through text and email. When papers come
home with unsatisfactory grades or with notes that assignments were not completed,
please communicate with your child's teacher.

We welcome your questions and input. You can access school information from these
sources as well:

Dojo — 5K — 5™ grade communication platform

Website-- https://www.rock-hill.k12.sc.us/registration/after-school-programs
Facebook—“Like” us at Richmond Drive Elementary (There is an old account, please make
sure you follow the current Richmond Drive Elementary

District App—Go to the App Store and download it for free. Be sure to select Richmond
Drive in order to receive communications.

Richmond Drive Update (S’'more Newsletter): —Newsletters are emailed and text sent to
families. The newsletter can be accessed at the sites above and will be posted on
Facebook.

DISMISSING FROM SCHOOL AT END OF DAY

1. Students will be dismissed at 2:10 P.M.

2. Early Releases—Early dismissals (parent pick-up/student sign-outs) end at 1:45 unless
he/she has a doctor’s appointment or there is an emergency. It is difficult for our school
to safely dismiss all students to their proper locations if there are exceptions to how they
go home.
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3. Car Riders—Will be picked up in the designated area in the back of the school that can
be accessed using the traffic loop by the playground from Richmond Drive or from
McDow Street.

Bus Riders—Will be picked up at the front of the school.

Van Riders—Will be picked up in front of the school near the PE room.

Walkers—Will be escorted out the back and front of the school with staff members.
Walkers should use sidewalks and should cross only where adults are located. Students
in grades 3-5 may walk by themselves. Students in grades K-2 must have a legal guardian
waiting to walk with them. A student in K-2 may be able to walk with an older sibling or
family member if the appropriate form is completed and on file in the front office.

4. All parents should wait in the car line to pick up their child. Place a pickup card on
your dashboard with the students’ names.

5. Please let your child’s teacher know how he/she will be going home each day and how
he/she will go home on inclement weather days. Dismissal changes should be made in
writing. NO changes will be made after 1:45 pm.

6. Bike riders are to leave school grounds at dismissal with staff. Bike riders should lock
their bike in front of the school.



DISCIPLINE

Click the links below to view Rock Hill Schools’ discipline matrices for K—2"
grade, 3"9-5" grade, middle school, and high school. The purpose of these
matrices is to ensure consistent, fair responses to student behavior. These
matrices align with School Board policies and our Student Code of Conduct.
They outline common behavior concerns, the interventions schools may use,
and the potential consequences for misconduct. The goal is to help families
understand how we support positive behavior and maintain safe, orderly
learning environments across all schools.

e RHSD K - 2nd grade Discipline Matrix
e RHSD 3rd - 5th grade: Discipline Matrix

It is necessary for children to develop self-discipline to further their learning.
We ask you to discuss with your child the importance of and need for good
behavior and positive attitude while at school. When necessary, teachers /
principals will contact parents/guardians to discuss situations as a team. Our
goal is to help the child be successful.

Minor Referrals are for behaviors that are managed in the classroom for
behaviors that are disrupting the learning of the child or others.
Parents/Guardians will be contacted by the teacher.

Major Referrals are for severe incidents where a student needs to be removed
for such events as: fighting, bullying, threa ts, or destruction of property.

If a student receives a major referral, possible consequences may include:
- Student conference with principal

- Parent conference with principal

- Loss of privilege

- Suspension from school

As the parents, Richmond Drive strives to work together with you as a team.
We all want what’s best for the children. Please plan to partner with us for a
successful year.

DRESS CODE

Students are expected to dress in a manner that does not distract from
learning. Parents will be called to bring suitable clothing if students come to
school dressed inappropriately. Please make sure your child is dressed
appropriately for weather conditions.

° Messages and pictures on t-shirts must be suitable and age appropriate.



https://www.rock-hill.k12.sc.us/fs/resource-manager/view/b590d7d5-1a7f-4c5f-a2d9-fab420534585
https://www.rock-hill.k12.sc.us/fs/resource-manager/view/4b727e1e-e98b-4bcd-b128-3d18484a55dc

Tank tops should be at least 3 fingers wide.

No halter tops.

No low cut tops.

No short shorts, short dresses, or short skirts.

No pants below the hips. Belts are to be worn to keep them up.

No pants with holes or cut-outs.

Leggings can be worn with dresses or skirts, but not with t-shirts.

No flip flops or high heeled shoes. These are not safe in the hallway in

the event of an emergency.

e Head coverings are not allowed except for religious reasons (scarves,
stocking caps, hoods, hats, ears, towels, sunglasses, bandanas, etc.) or for
school spirit days (which will be made known to families in advance).

e Shorts/skirts/dresses must be fingertip length without pulling and
adjusting.

e Costumes and furry outfits, tails, footwear, ears, and any related

accessories are not permitted on campus.

EMERGENCY DRILLS

Emergency drills are necessary for the safety of students and staff. Procedures
are practiced throughout the year. Specific information for emergency drills is
posted in each classroom. In the event of radiation, students will be
transported by school bus to designated areas.

FOOD SERVICE / Cafeteria

The Rock Hill School District 3 of York County offers healthy meals every school
day and menus are sent home monthly or can be accessed on the district
website at https://www.rock-hill.k12.sc.us/domain/292.

GIFTED AND TALENTED

The GT program is designed for students in grades 3-5 who qualify using the
State Department of Education regulations as academically gifted/talented.
This program provides participating students educational experiences which
meet their special talents and abilities. The program emphasizes research
skills, critical and creative thinking skills and communication skills through the
exploration of problem based curriculum built around a broad concept.
Students are grouped in multi-aged classrooms. Group projects, individual
projects, simulations and resource speakers are integral parts of the program.

Rock Hill School District follows established guidelines mandated by the State
Department of Education to determine student eligibility for the program. To
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see if your child might qualify for the program, please contact the Assistant
Principal.

Grading Guidelines
Please review the new 26-27 Rock Hill School’s Grading Guidelines. They can
be found at the end of the handbook.

HOMEWORK

Homework is a practice of skills previously learned. Each child is expected to
read every night. It is important that you read to/with your child daily. Please
stress to your child that he/she should clarify assighments, directions, and
procedures for doing homework before leaving school.

You may contact teachers through Dojo (5k-5th grade) or call the main office.

McKinney Vento Rights

The McKinney-Vento Act provides rights and services to children and youth
experiencing homelessness, which is defined as children who lack a fixed,
regular or adequate nighttime residence. School-age children may qualify for
certain rights and protections under the federal McKinney-Vento Act if your
family lives in any of the following situations:

® a motel or campground due to the lack of an alternative adequate
accommodations

® a car, park, abandoned building, or a bus or train station

e doubled-up with other people due to loss of housing or economic
hardship

® a shelter

Please contact your child's school counselor for more information and to determine if
you might qualify.

Parents’ Right to Know: A school that receives Title | funds must
provide each individual parent a timely notice that the parent's child
has been assigned, or has been taught for four or more consecutive
weeks by, a teacher who is not highly qualified.

MEDICAL ISSUES AND EMERGENCIES

Accidents-- Every effort is made to prevent accidents. If an accident occurs,
the procedure will be as follows: First aid will be administered by authorized
school personnel. A parent will be called if the accident or iliness is considered
serious, if the child is uncomfortable or has fever. If we cannot reach a parent,
the school will follow the parent's directions of emergency contacts to secure




an individual to pick up the child or to secure emergency medical treatment if
needed.

Immunizations--The state of South Carolina requires that all children entering
K5-12t" grades have the hepatitis B series. In addition, all children entering K5-
3" grades are required to be vaccinated against chickenpox or have a
documented history of chickenpox disease. All students are required to have a
South Carolina certificate of immunization as part of their school records.
MEDICATIONS— Medications may not be given at school without a doctor’s
order. For over the counter (OTC) medications, parent permission is required.
If it is necessary for a child to receive over the counter medications, parents
must submit a completed permission form. Without this district OTC form a
parent would come to the school and administer the medication. All
medications need to be in their proper prescription bottle and you must fill out
a school permission slip with the office. CHILDREN ARE NOT ALLOWED TO
CARRY ANY MEDICATIONS INCLUDING OVER THE COUNTER MEDICINES ON
THEIR PERSON AT SCHOOL. Parents should pick up any unused medication at
the end of the year. Office staff will notify the parent and teacher when a
student who is taking medication is in need of a refill of that medication.
Medical information: https://www.rock-
hill.k12.sc.us/departments/elementaryed/service-teams/nursing-services

Screenings--During the course of the school year, the nurse will be conducting
vision and hearing screenings on K5, 1%, 37, and 5" graders. If you are a
parent of a 2" or 4™ grader and you have concerns about your child needing
to be screened for vision and / or hearing let me know and the nurse will be
happy to screen them.

Contact Information--In case your child is ill or injured while at school it is very
important that we have current home and work numbers so we can contact
you. If your telephone numbers change, let the office know as soon as
possible. If your child is out for more than one day with an illness please give
your child’s teacher or the office a call. We love and care for our students and
we miss them when they are not here!

PICTURES

School pictures are taken twice a year, in the fall and again in the spring. Pre-
payment will be required to order pictures. If a student is on the “do not
photo” list, he/she will not have their photo taken and will not appear in the
yearbook.

PLAYGROUND

Recess times for each grade level will be determined at the beginning of the
year. If teachers choose to take children out at a time other than their
scheduled time, they must request permission from administration. Outside
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recess time is determined by the weather. On extremely cold or hot days,
recess may take place in the building.

POSITIVE BEHAVIOR INTERVENTION AND SUPPORT (PBIS) and DISCIPLINE
We are the TIGERS of Richmond Drive. As a school community we must be
safe, respectful, responsible, and prepared. Students and staff are expected to
show positive behaviors to include the TIGER traits: talent, inclusion, gratitude,
excellence and respect. All students will be acknowledged for the positive
behaviors displayed at school by hearing compliments and daily praise from
staff and supportive peers.

Positive behavior is our priority and expectation at Richmond Drive
Elementary. Teachers will practice routines and procedures to lessen
distractions and disruptions so there is quality instruction for all students in an
environment, which is conducive to learning.

We agree that:

1. Teachers have classroom expectations with positive and negative
consequences.

2. Reteaching of expectations will be a part helping students understand
the expectations.

3. Teachers will communicate on a regular basis pertaining to student
behaviors in the classroom.

4. Student behavior intervention plans will be established when needed.

If a referral is completed for misbehavior, the parent will be contacted by the
teacher. Parents should sign and return the school copy of the discipline
referral form.

Minor Referral- Behavior was addressed by classroom teacher/staff and
interventions are considered and/or implemented. Parent will be contacted by
teacher.

Major Referral- Behavior required administrator’s attention and possible
removal from the classroom. Parent will be contacted by an administrator.

All school personnel are trained annually on emergency preparedness/district
procedures and protocols through SafeSchools videos. Additionally, best
practices for de-escalation of behavior and staff training for trauma informed
is available through 321 Insights videos.

PROHIBITED ARTICLES




Students are not to bring radios, beepers, tape players, electronic games, balls,
trading cards, or toys to school. These items will be confiscated. Cell phones
should be turned off and stay put away in bookbags during the school day.
The following articles may not be brought to school because they are hazards
to the safety of others or may interfere in some way with school procedure:
Toy guns, knives, firecrackers, razors, razor blades, caps, Martial Arts weapons,
or pornographic materials. Such items will be taken from the student and
under no circumstance will be returned to the student. If parents wish to
reclaim the items, they may come to the school for them. Students having
hazardous articles or articles that interfere with school procedures are subject
to disciplinary action. Students who bring weapons and/or drugs on school
grounds will be suspended and the proper authorities will be notified for
possible legal action.

PTO
Richmond Drive School enjoys a very active Parent-Teacher Organization.
The goals are:
1. To promote the welfare of children in the home, our school, and

our community.
2. To bring into closer relation the home and the school so that

parents and teachers may work together for the education of

our children.
Some of the activities that PTO has funded and coordinated may include: Tiger
Trot, Book Fairs, Breakfast with a Buddy, Red Ribbon Week, Field Trips, and
Teacher Appreciation. If you are interested in participating or serving on the
PTO board, please contact the main office.

REPORT CARDS

A child's report card is as personal and individual as the child. Itis best not to
compare report cards among children in the family or in the neighborhood.
Since children do not develop or learn at the same rate, attempts are made to
understand how your child learns best and to teach him/her at his/her level
and rate of learning by using appropriate materials. Report cards are sent at
the end of each nine weeks. Report cards and progress reports are available
via parent portal. You must sign up for Parent Portal.

If you have questions about your child's work, progress, grades, or other
concerns, please call the school to schedule a conference.




SCHOOL CLOSING AND DELAYED OPENING DUE TO BAD WEATHER

PLEASE DO NOT CALL THE SCHOOL Often our lines are tied up, and we are not
able to receive the information we need. Parents can find information about
school openings and closings due to bad weather at the school district
information line (366-INFO or 366-4636) or the district’s website (www.rock-
hill.k12.sc.us) or local radio and TV stations. Information will also go out on
the Rock Hill Schools District App. We will also send out a telephone message
when there are closings or delays. Please make tentative plans to deal with
early dismissal or late arrival situations in advance.

SCHOOL COUNSELOR SERVICES

The School Counselor is available to speak with any student. She works
carefully within the school to support a caring culture at Richmond Drive.
Parents, teachers, staff or students may request the school counselor’s
involvement for a student who is in crisis or in need of short-term
social/emotional counseling. Guidance class is taught to all students on a
regular basis. Guidance curriculum includes lessons to enrich students’
academic learning, personal/social development and career exploration and
awareness. She works closely with the Rock Hill Schools’ mental health
counselors to provide long-term, therapeutic mental health services for
students and families.

SCHOOL IMPROVEMENT COUNCIL

This council shall include at least two parents elected by the parents of the
children in the school, at least two teachers elected by the faculty, and two
other representatives appointed by the principal. The elected members of the
committee shall comprise at least two-thirds majority of the membership of
the committee. All meetings are open to anyone interested.

SCHOOL SUPPLIES

Please see that students have pencils, paper, notebooks, and other supplies
needed. Find recommended items on the Rock Hill School Website.
https://www.rock-hill.k12.sc.us/families/school-supplies

SCHOOL-WIDE EXPECTATIONS

No gum

No hats or hoods may be worn in the building

All adults and children in the building will be treated with respect
No profanity

No fighting or vandalism of property

uhwheE


http://www.rock-hill.k12.sc.us/
http://www.rock-hill.k12.sc.us/
https://www.rock-hill.k12.sc.us/families/school-supplies

6. All visitors must check in with the school office and obtain a visitor's
pass which should be returned to the office upon leaving the school.
7. All persons on school grounds will practice good manners
and show good citizenship.

TARDINESS AND LEAVING EARLY

Tardiness--Students who come to school late lose valuable learning time,
interrupt the class, and miss important explanations of the work to be done.
Students who are late must be signed in the office in order for attendance to
be corrected. Failure to sign in creates problems for the student as well as the
school. Tardies are reported on the report card unless the tardy is caused by a
late bus. Students arriving after 7:45 A.M. will only be admitted through the
front door and need to sign in at the office with an adult entering the office.

Leaving Early--No student will be allowed to go home a different way unless
permission is requested by a parent/guardian in writing. Students not
assigned to a bus are not allowed to ride the bus without permission from the
Director of Transportation. No student will be permitted to leave the campus
early unless a parent/guardian comes to the office to sign the student out. A
request to have a child excused from classes early should be sent in writing
with the child on the morning of the dismissal. The time and reason for
leaving should be included. When possible, medical and dental appointments
should be made after school hours. Early dismissals should be limited and the
office notified the morning of the early dismissal. Students will be signed out
in the office.

TEXTBOOKS

Students do not pay an annual book fee; however, they are expected to take
good care of all textbooks. Books that are lost or damaged must be paid for by
the guardian of the student.

TECHNOLOGY
Al glasses are a tech violation and prohibited in school.

TRANSFERS

When parents find it necessary to withdraw their child from school, they
should notify the office and homeroom teacher before their last day of
attendance. All textbooks and library books are to be returned on the
student's last day of attendance and the student is to take all personal items
from his/her desk and cubby. All financial obligations must be settled before
the student transfers. When a student enrolls in his/her new school, the new
school will contact Richmond Drive and the student’s records will then be sent
to the new school.



VISITORS

Visitors who are on school business are welcomed at school; however,
immediately entering the school grounds, all visitors will "check in" at the
school office, state the nature of their business, and be assigned a visitors'
badge which must be worn throughout the building. Failure to comply with
the check-in procedure will result in the visitor being asked to leave the
campus. After this warning, the police will be called and the violators will be
prosecuted. All visits to the classroom must be scheduled in advance. While
we encourage parents and family members to eat lunch with their child, we
ask those visits be limited to once-a-week. This enables our children to
develop good relationships with each other and helps foster community within
the class.

In-district students will not be allowed to visit between schools of the district.
Students who do so may be charged with trespassing and/or recommended
for expulsion from the district schools.

VOLUNTEERS

Research indicates that students who have family members that volunteer in
schools achieve more than those who don’t. We welcome any volunteers and
will assist however needed in choosing an area in which to participate. We can
match a volunteer’s gifts and talents with areas of need in our school. To
name just a few ways to help, volunteers can assist in the library, help the
classroom teacher with activities or projects sponsored by the PTO, tutor
students or assist with special activities. We strongly encourage
parents/guardians and grandparents to share their time and talents with us.
All volunteers must complete a Volunteer Screening Form every two years.
You can do this at https://www.rock-hill.k12.sc.us/Page/1188

YEARBOOKS

School yearbooks are sold in the spring then delivered to students at the end
of the year. Please remember, any student that is on the “do not photo” list
will not have their photo taken and it will not be published in the yearbook.

Elementary Transportation -Arrival & Dismissal —District Guidelines

In accordance with State Law 59-67-420, “the State, acting through the State
Board of Education, assumes no obligation to transport any student to or from
school who lives within one and one-half miles of the school he attends, nor to
provide transportation services extending within three-tenths of a mile
walking distance of the residence of any student.” If a student resides in a no


https://www.rock-hill.k12.sc.us/Page/1188

transportation zone, the parent or guardian is responsible for providing
transportation to and from school.

The school will only accept handwritten notes for any non-emergency changes
to dismissal. The District understands that emergencies take place. Therefore,
when these extreme situations occur, the parent/legal guardian will need to
call the school. The school must be able to verify the parent/legal guardian’s
information before accepting a change to transportation for emergencies.
When the school is not able to verify emergency changes to transportation the
school will keep the student until the parent/legal guardian, or an authorized
person on the student’s information card can pick the student up. The
decision to allow the emergency transportation change is at the sole discretion
of the principal or his/her designee.

Walkers/Bike Riders

We want to emphasize the importance of student safety, especially with our
walkers and bike riders. It is each parent/legal guardian’s responsibility to
instill the importance of safety and appropriate behavior for students as they
travel to and from school. In the event of an emergency that takes place off
campus, please call 911 to alert authorities. Parents or legal guardians of
students that walk to school will need to complete an approval form for their
student to walk home (Attachment A) and this form will be kept on file at the
school. Students in grades Kindergarten through second grade will not be
allowed to walk home without a parent/legal guardian, older sibling, or an
approved person on the student’s emergency card meeting them at the
school. Anyone other than an older sibling meeting a Kindergarten through
second grader will need to have the student’s walker pass in order to receive
the walker.

On severe weather days, it is at the discretion of administration as to whether
the students will be released or held at school. In the event of lightning, hail,
tornado warnings, students will be held on campus, and parents will be
contacted with specific information regarding release or pickup of students.

Car Riders

All car riders are to only be picked up and dropped off from the designated
school pick up area. Students should not be encouraged to be picked up from
areas outside of the school drop off and pick up areas. Students will only be
released to individuals that have the student’s car pass. Car passes will only be
issued to those individuals that the parent/legal guardian has included on their
student information card as being able to pick up their student. If a student is



to be picked up by someone without a car pass then he/she must park and
sign the student out from the main office.

Bus Riders

Any changes to transportation plans will need to be made in writing to the
school. Only handwritten notes will be accepted for transportation changes.
Students will not be released off the bus for grades Kindergarten and first
unless an authorized adult is present at the bus stop. Any student that is not
dropped off will be returned to their home school.

Contact the bus office at bushelp@rhmail.org

Transportation Information: https://www.rock-hill.k12.sc.us/Domain/303

KEEP VIEWING FOR DISTRICT POLICIES:

District Information and Policies

District Policies Link
https://boardpolicyonline.com/?b=york3 rock_hill

Policy JICFB Gavin’s Law (Sexual Extortion) (Student)
Issued 12/23

The district is committed to maintaining a learning environment free from intimidating
or harassing behavior of any kind, including sexual extortion. In keeping with this
commitment, the district prohibits any student, staff, or third parties from engaging in
any behavior that would satisfy the definition of sexual extortion or aggravated sexual
extortion as described in state law. Further, the district will not tolerate retaliation
against a person who has made a report or filed a complaint alleging sexual extortion or
who has participated as a witness in an investigation.

Definitions

Adult means a person 18 years or older.

Minor means any person under 18 years of age at the time of the alleged offense.

Great bodily injury means bodily injury which causes a substantial risk of death, or which
causes serious, permanent disfigurement or protracted loss or impairment of the function of a
bodily member or organ.

Private image means an image depicting sexually explicit nudity, sexual activity, or sexual
conduct as defined in state law.

Image means a photograph, film, videotape, recording, live transmission, digital or computer
generated visual depiction, or any other reproduction made by electronic, mechanical, or
other means.

Disclose means exhibit, transfer, publicize, distribute, or reproduce.

Sexual extortion means intentionally and maliciously threatening to release, exhibit, or
distribute a private image of another in order to compel or attempt to compel the victim to do
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any act or refrain from doing an act against his/her will, with the intent to obtain additional
private images or anything else of value.

The following information provides descriptions of the different sexual extortion offenses
and includes the applicable criminal penalties. The district’s authority does not extend to
enforcement of criminal penalties. However, the district will assist with the process by
notifying the appropriate law enforcement agency of violations as is anticipated by state
regulation governing minimum standards of student conduct and disciplinary enforcement
procedures to be implemented by local school districts.

Felony Sexual Extortion
A person commits felony sexual extortion if the actor intentionally and maliciously threatens
to release, exhibit, or distribute a private image of another in order to compel or attempt to
compel the victim to do any act or refrain from doing any act against his/her will, with the
intent to obtain additional private images or anything else of value.
A person convicted of felony sexual extortion is subject to the following:

e imprisonment for not more than five years for a first offense

e imprisonment for not more than ten years for a second offense; or

e imprisonment for not more than twenty years for a third or subsequent offense

Aggravated Felony Sexual Extortion

A person commits aggravated felony sexual extortion if the actor intentionally or maliciously
threatens to release, exhibit, or distribute a private image of another in order to compel or
attempt to compel the victim to do any act or refrain from doing any act against his/her will,
with the intent to obtain additional private images or anything else of value and either: the
victim is a minor or a vulnerable adult and the person convicted of sexual extortion is an
adult; or the victim suffers great bodily injury or death and the finder of fact finds beyond a
reasonable doubt that the sexual extortion of the victim was the proximate cause of the great
bodily injury or death. A person convicted of aggravated felony sexual extortion is subject to
imprisonment for not more than twenty years.

Misdemeanor Sexual Extortion A minor convicted of sexual extortion is guilty of a
misdemeanor and must be sentenced by the family court. As a condition of sentencing the
family court may order behavioral health counseling from an appropriate agency or provider.

Notification

This policy and information regarding Gavin’s Law will be communicated through a variety
of efforts to educate students, staff, parents/legal guardians, contract and other workers,
volunteers, visitors, and other members of the public.

Reporting

Any student who feels he/she has been subjected to sexual extortion is encouraged to file a
complaint in accordance with procedures established by the superintendent. Complaints will
be investigated promptly, thoroughly, and confidentially. All staff members are required to
report alleged violations of this policy to the principal or his/her designee. Reports by
students or staff may be made anonymously but formal disciplinary action by the district will
not be taken solely on the basis of an anonymous report. The district prohibits retaliation or
reprisal in any form against a student or staff member who has filed a complaint or report of
sexual extortion. The district also prohibits any person from falsely accusing another as a
means of intimidation, bullying, or harassment.

District Level Discipline



Students, staff, parents/legal guardians, contract and other workers, volunteers, visitors, and
other members of the public are required to comply with this policy. The district will enforce
this policy through appropriate disciplinary actions for violators.

Students whose behavior is found to be in violation of this policy will be subject to discipline
and graduated consequences, up to and including expulsion, and will be referred to law
enforcement officials, as appropriate, consistent with policy JICDA, Code of Conduct.

Staff members found in violation of this policy will be subject to disciplinary action, up to
and including termination and will be referred to law enforcement officials, as appropriate,
consistent with district policy, including GBEB, Staff Conduct and GBEBB, Staff Conduct
with Students. Visitors or volunteers found in violation of this policy will be subject to
appropriate sanctions and will be referred to law enforcement officials, as appropriate.

Adopted 12/12/23
Legal References:
S.C. Code of Laws, 1976, as amended:
Section 16-15-305 Disseminating, procuring, or promoting obscenity
unlawful; definitions; penalties; obscene material designated contraband.
Section 16-15-375 Applicable definitions.
Section 16-15-430 - Gavin’s Law.

S.C. State Board of Education Regulations:
R43-279 - Minimum standards of student conduct and disciplinary
enforcement procedures to be implemented by local school districts.

Notification of Rights under FERPA for
Elementary and Secondary Schools

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over
18 years of age ("eligible students") certain rights with respect to the student's education
records. These rights are:

1. The right to inspect and review the student's education records within 45 days of the day
the school receives a request for access. Parents or eligible students should submit to the
school principal [or appropriate school official] a written request that identifies the record(s)
they wish to inspect. The school official will arrange for access and notify the parent or
eligible student of the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or
eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s
privacy rights under FERPA. Parents or eligible students who wish to ask the school to
amend a record should write the school principal [or appropriate school official], clearly
identify the part of the record they want changed and specify why it should be changed. If the
school decides not to amend the record as requested by the parent or eligible student, the
school will notify the parent or eligible student of the decision and advise them of their right
to a hearing regarding the request for amendment. Additional information regarding the
hearing procedures will be provided to the parent or eligible student when notified of the
right to a hearing.

3. The right to privacy of personally identifiable information in the student's education
records, except to the extent that FERPA authorizes disclosure without consent. One
exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the school as an
administrator, supervisor, instructor, or support staff member (including health or medical



staff and law enforcement unit personnel); a person serving on the school Board; a person or
company with whom the school has outsourced services or functions it would otherwise use
its own employees to perform (such as an attorney, auditor, medical consultant, or therapist);
a parent or student serving on an official committee, such as a disciplinary or grievance
committee; or a parent, student, or other volunteer assisting another school official in
performing his or her tasks. A school official has a legitimate educational interest if the
official needs to review an education record in order to fulfill his or her professional
responsibility.

4. Upon request, the school discloses education records without consent to officials of
another school district in which a student seeks or intends to enroll or is already enrolled if
the disclosure is for purposes of the student’s enrollment or transfer. [NOTE: FERPA
requires a school district to make a reasonable attempt to notify the parent or student of the
records request unless it states in its annual notification that it intends to forward records on
request. |

5. The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the school to comply with the requirements of FERPA. The name and address of
the Office that administers FERPA are:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202-8520

Directory Information

The following information is releasable upon request at the discretion of the principal of each
school: the student’s name, address, telephone number, date and place of birth, photo,
subjects’ study, participation in officially recognized activities and sports, weight, and height
of members of athletics teams, dates of attendance (on both an annual and daily basis),
diplomas and awards received, and the most recent/previous educational agency or institution
attended by the student. Any parent or guardian of a student attending Rock Hill Schools who
would prefer that any of the information designated above not be released without the
parent’s or guardians’ prior consent should notify in writing the Office of the Superintendent,
Rock Hill Schools P.O. Drawer 10072, Rock Hill SC 29731 by the Tuesday following Labor
Day. If such notice is given, the school attended by the student will be notified.

Notificacion de derechos segun FERPA para
Escuelas de Educacion Primaria y Secundaria

La Ley de Derechos Educativos de la Familia y la Privacidad (FERPA, por sus siglas en
inglés)) otorga a los padres y a los estudiantes mayores de 18 afios de edad ("estudiantes
elegibles") ciertos derechos con respecto a los registros educativos del estudiante. Estos
derechos son:
1. El derecho a inspeccionar y revisar los registros educativos del estudiante dentro de
los 45 dias a partir del dia en que la escuela recibe una solicitud de acceso. Los padres
o estudiantes elegibles deben presentar al director de la escuela [u otro funcionario
escolar apropiado] una solicitud por escrito que identifique el registro o los registros
que desean inspeccionar. El funcionario escolar organizard el acceso y notificara al
padre o al estudiante elegible sobre el momento y el lugar en el que los registros
podran ser inspeccionados.
2. El derecho a solicitar la modificacion de los registros educativos del estudiante que
el padre o el estudiante elegible consideren inexactos, engafiosos o que de otro modo
violen los derechos de privacidad del estudiante segin FERPA. Los padres o
estudiantes elegibles que deseen solicitar a la escuela que modifique un registro deben



escribir al director de la escuela [u otro funcionario escolar apropiado], identificar
claramente la parte del registro que desean cambiar y especificar por qué debe
cambiarse. Si la escuela decide no modificar el registro segun lo solicitado por el
padre o el estudiante elegible, la escuela notificara al padre o al estudiante elegible
sobre la decision y les informara sobre su derecho a una audiencia en relacion con la
solicitud de modificacion. Informacion adicional sobre los procedimientos de la
audiencia se proporcionara al padre o al estudiante elegible cuando se les notifique
sobre el derecho a una audiencia.
3. El derecho a la privacidad de la informacion personalmente identificable en los
registros educativos del estudiante, excepto en la medida en que FERPA autorice la
divulgacion sin consentimiento. "Una excepcion, que permite la divulgacion sin
consentimiento, es la divulgacion a funcionarios escolares con intereses educativos
legitimos." "Un funcionario escolar es una persona empleada por la escuela como
administrador, supervisor, instructor o miembro del personal de apoyo (incluyendo
personal de salud o médico y personal de la unidad de policia escolar); una persona
que sirve en la Junta Escolar; una persona o empresa con la cual la escuela ha
subcontratado servicios o funciones que de otra manera realizaria con su propio
personal (como un abogado, auditor, consultor médico o terapeuta); un padre o
estudiante que sirve en un comité oficial, como un comité disciplinario o de quejas; o
un padre, estudiante u otro voluntario que ayuda a otro funcionario escolar a realizar
sus tareas." Un funcionario escolar tiene un interés educativo legitimo si el
funcionario necesita revisar un registro educativo para cumplir con su responsabilidad
profesional.
4. Bajo solicitud, la escuela divulga registros educativos sin consentimiento a
funcionarios de otro distrito escolar en el cual un estudiante busca o tiene la intencion
de inscribirse o ya esta inscrito, si la divulgacion es con fines de inscripcion o
transferencia del estudiante. [NOTA: FERPA requiere que un distrito escolar haga un
intento razonable de notificar al padre o al estudiante sobre la solicitud de registros a
menos que indique en su notificacion anual que tiene la intencidon de remitir los
registros cuando se soliciten].
5. El derecho de presentar una queja ante el Departamento de Educacion de los
Estados Unidos en relacion con presuntas violaciones por parte de la escuela en el
cumplimiento de los requisitos de FERPA. El nombre y la direccion de la Oficina
encargada de administrar FERPA son:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202-8520

Informacion del directorio

La siguiente informacion es divulgable a pedido a discrecion del director de cada escuela: el
nombre del estudiante, direccion, nimero de teléfono, fecha y lugar de nacimiento, foto,
materias de estudio, participacion en actividades y deportes oficialmente reconocidos, peso y
altura de los miembros de los equipos atléticos,

fechas de asistencia (tanto en una base anual como diaria), diplomas y premios recibidos, y la
agencia o institucion educativa mas reciente/anteriormente asistida por el estudiante.
Cualquier padre o tutor de un estudiante que asiste a las Escuelas de Rock Hill que prefiera
que cualquiera de la informacion designada arriba no sea divulgada sin el consentimiento
previo del padre o tutor, debe notificar por escrito a la Oficina del Superintendente, Escuelas
de Rock Hill, P.O. Drawer 10072, Rock Hill SC 29731, antes del martes siguiente al Dia del
Trabajo. Si se proporciona dicho aviso, se notificard a la escuela a la que asiste el estudiante.



Policy JICJ Possession/Use of Personal Electronic Devices or District-

Owned Devices
Issued 6/23

Purpose: To establish the basic rules for the board’s permission of personal electronic
devices or district-owned devices on school grounds, in the school buildings, on buses, or
during any other time they are under the direct administrative jurisdiction of the school,
whether on or off the school grounds.

Personal Electronic Device

For purposes of this policy, “personal electronic device” includes, but is not limited to, cell
phones, pagers, gaming devices, or other devices that emit an audible signal, vibrate, display
a message, display or record an image, or otherwise summon or deliver a communication to
the possessor. Personal electronic devices are not permitted to be on or visible during the
school day and should be stored in lockers or backpacks while on campus between student
arrival and dismissal bell.

Unauthorized use of a personal electronic device may include, but is not limited to, taking
pictures or recording without permission, cheating, harassment or bullying, use during any
emergency drill, use during unauthorized times, or use for unlawful activities.

A student in possession of a personal electronic device in conflict with this policy will be
subject to discipline as provided under administrative rule JICJ-R.

Violations of this policy may result in the confiscation of the device and all its components.
Students

are not allowed to erase the history or remove the battery, SIM card or any other part of the
device before giving it to the school official. Students will receive the phone at the end of the
school day.

The district is not responsible for the loss or damage of any personal electronic device
brought on school grounds, in the school buildings, on buses, or during any other time they
are under the direct administrative jurisdiction of the school, whether on or off the school
grounds.

District-Owned Device

The district may provide students with electronic devices including, but not limited to, tablets
or laptop computers in an effort to enhance students’ learning experience. The district will
determine the device that best suits the needs of the students.

Students will have no expectation of privacy with respect to any information contained on
these devices. District-owned devices may contain tracking software to recover lost or stolen
devices. Students are not allowed to erase the history or remove the battery, SIM card, or any
other part of the device. Students will abide by the district’s acceptable use policy (IJNDB)
established for the use of technology resources. Students who violate the acceptable use
policy or do not follow instructions for the proper use of the device on school grounds, in the
school buildings, on buses, or during any other time they are under the direct administrative
jurisdiction of the school, whether on or off the school grounds, will be subject to discipline
according to administrative rule JICJ-R.

Students are responsible for the care of the district-owned device. Parents/Legal guardians
will cover



the cost of damage to or loss of the device. Students will return the device at the end of the
school year
or when directed by an administrator.
Adopted 7/28/03; Revised 6/28/10, 6/25/12, 8/27/12, 5/23/16, 8/22/16, 6/13/23
Legal References:
S.C. Code of Laws, 1976, as amended:
Section 59-63-280 - Requires board to adopt a policy on student use of
electronic devices.

ELEMENTARY SCHOOLS
Guidelines for Implementing Student Attendance Regulations

Any student who misses school must present a written excuse, signed by a parent/guardian, or a
medical or legal statement. If a written excuse or medical/legal statement is not provided to your
school’s Attendance Office within three days after the student is back in school, this absence will be
unexcused. The maximum number of parent notes accepted and recorded for illness as a
lawful/excused absence is five per school year,

Tardies: All students who are not in their classroom by 7:45 a.m. will receive an unexcused tardy. The
only exceptions are for students who are tardy due to a medical appointment or a late bus.

A tardy will only be excused when a medical note is presented at the time of arrival to school or
approved by the principal for extenuating circumstances.

Students will be considered absent lawfully and excused when:
e They are ill and their attendance in school would endanger their health or the health of others.
There is a death or serious illness in their immediate family — with proper documentation
(bulletin, death notice)
e There is a recognized religious holiday of their faith.
The student is suspended out of school.
e There is a necessary medical or legal appointment that cannot be scheduled during non-school

hours.

Students will not be excused or receive a lawfully absent for family vacations, non-sponsored school
events or any personal reason not associated with the school will not be excused. This is part of SC
State Compulsory Attendance Law,

Early Dismissal: Students are not allowed to leave school after 1:45 p.m. UNLESS a doctor's
excuse/appointment card is presented to the office by the parent at the time of dismissal. In addition,
no transportation changes will be made AFTER 1:45 p.m.

Student Attendance Intervention Plans

After three consecutive or a total of five unlawful absences, regulations require that school officials
contact the parent/guardian for a conference. The purpose of this conference is to identify reasons for
your student's absences and to complete a Student Attendance Intervention Plan.

The maximum number of days a student allowed to miss is TEN per school year (lawful or unlawful.)
When a student is absent more than 10 days, attendance is a key factor used in the
promotion/retention decisions for grades K-5.

Citation: South Carolina Code of Laws 59-65-50, 60 & 70, and South Carolina Board of

Education Regulations.



ESCUELAS PRIMARIAS
Directrices para la implementacion del reglamento de asistencia estudiantil

Cualquier estudiante que falte a la escuela debe presentar una excusa por escrito, firmada por
un padre/tutor, o una declaracion médica o legal. Si no se proporciona una excusa por escrito
o una declaracion médica/legal a la Oficina de Asistencia de su escuela dentro de los tres dias
posteriores al regreso del estudiante a la escuela, esta ausencia serd injustificada. El nimero
maximo de notas de los padres aceptadas y registradas por enfermedad como ausencia
legal/justificada es cinco por afio escolar.

Tardanzas: Todos los estudiantes que no estén en su salon de clases a las 7:45 a. m. recibiran
una tardanza injustificada. Las unicas excepciones son para los estudiantes que llegan tarde
debido a una cita médica o a un retraso en el autobus. Una tardanza solo serd justificada
cuando se presente una nota médica al momento de la llegada a la escuela o sea aprobada por
el director por circunstancias atenuantes.

Los estudiantes seran considerados ausentes legalmente y justificados cuando:
* Estan enfermos y su asistencia a la escuela pondria en peligro su salud o la salud de
los demas.
* Hay una muerte o enfermedad grave en su familia inmediata, con la documentacion
adecuada (boletin, aviso de muerte)
* Hay una fiesta religiosa reconocida de su fe.
* El estudiante es suspendido fuera de la escuela.
* Hay una cita médica o legal necesaria que no se puede programar fuera del horario
escolar.

Los estudiantes no seran excusados ni recibiran una ausencia legal por vacaciones familiares,
eventos escolares no patrocinados o cualquier razon personal no asociada con la escuela no
sera excusada. Esto es parte de la Ley de Asistencia Obligatoria del Estado de Carolina del
Sur.

Salida temprana: Los estudiantes no pueden salir de la escuela después de la 1:45 p.m. A
MENOS QUE el padre/madre presente en la oficina una tarjeta de excusa/cita médica en el
momento de la salida. Ademas, no se realizaran cambios de transporte DESPUES de la
1:45p. m.

Planes de intervencion de asistencia estudiantil
Después de tres ausencias consecutivas o un total de cinco ausencias ilegales, las normas
requieren que los funcionarios escolares se comuniquen con el padre/tutor para una
conferencia. El propdsito de esta conferencia es identificar las razones de las ausencias de su
estudiante y completar un Plan de Intervencion de Asistencia Estudiantil.

La cantidad maxima de dias que un estudiante puede perder es DIEZ por afio escolar (legal o
ilegal).
Cuando un estudiante se ausenta mas de 10 dias, la asistencia es un factor clave que se usa en
las decisiones de promocidn/retencion para los grados K-5.
Cita: Cddigo de Leyes de Carolina del Sur 59-65-50, 60 y 70, y Reglamentos de la
Junta de Educacion de Carolina del Sur.

ROCK HILL SCHOOLS
2026-2027 DIRECTORY INFORMATION OPT-OUT



Directory Information is releasable upon request at the discretion of the principal of each
school for specific and valid reasons. I understand that directory information includes:

* Student name

* Student address

* Telephone listing

* Email addresses

* Date and place of birth

* Photographs (including for individual participation in yearbooks, class

pictures, and newspaper articles)

* Participation in officially recognized activities and athletics teams

» Weight and height of members of athletic teams

* Dates of attendance (both on an annual and daily basis)

* Grade level

* Major field of study

* Degrees received

* Most recent educational agency attended by the student

» Awards received

As the parent/guardian of a student attending Rock Hill Schools, I am requesting to opt my
student OUT of the release of any of the directory information listed above and request that
my child’s directory information is NOT made available to a third party which includes
school yearbooks, newspapers, class pictures, etc. [ understand that my child will not be
allowed to take school pictures and/or pictures for the yearbook.

Student’s Name Grade Level

Parent’s Name Date

Parent’s Signature

Please submit this request to the Office of the Superintendent, Rock Hill Schools, P.O.
Drawer 10072, Rock Hill SC 29731 by the Tuesday following Labor Day. If such notice
is given, the school attended by the student will be notified.

*This request is valid for the 2025-2026 school year only.

For School Use Only:

SCHOOL: Date Received:

Date of “Alert” in PowerSchool: SIS Clerk Initials:
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Elementary Gradlng Guidelines (Grades 3-5)

Grading procedures in Rock Hill Schools reflect the following beliefs:

e (Grading expectations should be consistent, fair, and equitable.

e Grades should reflect student proficiency on grade level standards.
e (Grades should be balanced and reflect quality over quantity.

e Feedback is critical to student learning.

Weighting and Key Definition

MAJOR ASSESSMENTS: 60%

Measures a student's mastery of grade-level standards at the conclusion of a unit or
significant period of instruction. Major assessments evaluate students' ability to
independently demonstrate the concepts, skills, and knowledge aligned to the rigor and intent
of the South Carolina College- and Career-Ready Standards. These are summative measures
of learning.

MINOR ASSESSMENTS: 40%

Measures a student's progress toward mastery of grade-level standards throughout a unit of
instruction. Minor assessments provide evidence of learning before students complete a
major assessment and contribute to the student's overall course grade.

FORMATIVE ASSESSMENTS:

Ongoing checks for understanding used during instruction to gather evidence of student
learning. Formative assessments provide timely feedback to both teachers and students, guide
instructional decisions, and help determine next steps in learning. Formative assessments are
not included in a student's grade.

Grade Distribution:

2 major grade
Reading 3- 4 minor grades
5 - 6 total grades

2 major grades

Writing and 2 -3 minors

Grammar 4 -5 total grades

2-3 Major grades
Math 3-5 Minor grades
5-8 total grades

2-4 major grades
Social Studies 2-4 minor grades
4-8 total grades




2-3 major grades
Science 2-4 minor grades
4-7 total grades

Grade distribution:
Maintaining a minimal amount of grades each 9 weeks is important for elementary students
for several reasons:

Feedback and Assessment: Regular assessment provides valuable feedback to
students about their progress and areas needing improvement. It helps them understand
their strengths and weaknesses, allowing them to focus on areas that require attention.

Motivation: Grades serve as a form of motivation for students. Seeing their progress
reflected in their grades can encourage them to continue working hard and striving for
improvement.

Parental Involvement: Grades keep parents informed about their child's academic
performance. Regular updates enable parents to support their child's learning at home and
intervene if any issues arise.

Accountability: Grades hold students accountable for their learning. Knowing that
their performance will be assessed regularly encourages students to take their academic
progress seriously and stay engaged in the learning process.

Goal Setting: Grades provide students with specific goals to work towards. Setting
goals based on their grades and other formative assessment data can help students stay
focused to achieve academic success.

Preparation for Future Education: Learning to manage grades and academic
performance is an important skill for future academic endeavors. Developing good study
habits and understanding the importance of grades in elementary school sets a foundation
for success in higher education.

Overall, maintaining a_minimal amount of grades each 9 weeks ensures that students receive
timely feedback, stay motivated, and develop important skills for academic success.
Elementary Assistant School leaders should monitor digital gradebooks frequently to ensure
minimal grade distribution requirements are met.

Policy IKAB Report Cards and Progress Reports
Per board policy, “Teachers are required to update student grades weekly so that
parents/legal guardians have consistent access to student progress.”

Weight Grades/Total Points:
A 100 point scale must be used for all student assignments.

South Carolina Grading Law Update July 2026

Beginning with the 2026-2027 school year, South Carolina law requires that grades reflect a
student’s actual academic performance. Public schools and school districts may not assign a
minimum grade that is higher than the score a student earned on an assignment, assessment
or course requirement.




The teacher must record the actual grade the student earned in Canvas/PowerSchool.
Parents should regularly monitor grades, attendance, and missing assignments through
Canvas and Power School. Early communication between teachers and parents is
encouraged whenever academic concerns arise.

Reteaching/Reassessment:

This guideline applies to major assessments only. The goal of a retest is for students to
demonstrate mastery of grade level standards. Students will be provided an opportunity for
reassessment only after being retaught content. Students scoring below 75 on any Reading,
Math, or Science major assessment will have the opportunity to retake an equally rigorous
assessment covering the same content standards for a maximum grade of 75. Test
corrections are appropriate for student learning; however, they can not be substituted for a
retest opportunity. Reteach and retests for minors are at teacher discretion, as they are part of
the learning cycle.

Reteaching can occur with a teacher in a small group, one on one, additional practice
opportunities, or computer based instruction. The Reteach/Retest cycle must be completed
within the 9 week grading period in which the student scored below a 75 on a major grade.
If, by chance, the student scores lower on the retest than on the initial assessment, the teacher
is expected to record the highest score. If the assessment is administered within the last five
days of the nine weeks, prior to the quarter ending, the teacher can provide a reteaching
opportunity and a retest; however, a grade change form submission will be required should
the grade change as a result of the reteach/retest process.

Reassessment opportunities foster communication and collaboration between teachers and
students. Teachers should provide guidance and support to help students prepare for
reassessments. Teachers encourage students to take ownership of their learning by offering
reassessment opportunities.

Homework Guidelines:

The purpose of homework should be to provide students independent practice on previously
taught content standards. While homework is not mandatory to be provided to students, if it
is given, teachers should consider students’ instructional level. Researcher John Hattie
(2014) states, “Homework in primary school has an effect size of zero.” However, Marzano
and Pickering (2007) say that “teachers should not abandon homework but rather improve its
instructional quality so it is purposeful.” Homework assignments provided to students
should not be graded under any circumstance. Teachers are encouraged to reward students
for homework completion; however, penalties for not completing homework assignments are
not permitted.

Make-Up Work Guidelines:

In all situations that students are absent from school, students should be provided with
adequate time to complete graded assignments without penalty. The purpose of allowing
students to make up missed assignments when absent is to allow children the opportunity to
show mastery of content standards. Regardless of whether the child’s absence is due to
illness, personal, or disciplinary, a child should be provided the opportunity to make up
missed assignments within each 9 week grading period with no late penalty assessed. If a
student has excessive absences, the school should include a plan for make-up work within the
attendance plan.

Exceptional Student Education as it relates to Grading and Reporting:



All students that participate in Exceptional Student Education programs should follow the
Elementary Guidelines unless a child’s IEP indicates otherwise. Resource Teachers should
work in collaboration with General Education teachers to define the student's
accommodations. Resource teachers should also monitor the student's progress in the general
education curriculum to help inform areas of need and support.

Beginning in the 26/27 school year, schools are prohibited from using a grade floor for
students. This includes for students with identified disabilities. Under IDEA, an IEP team can
still legally outline specialized accommodations, alternative grading scales and/or modified
assignments for students with disabilities.

A student with an IEP is required to receive documented accommodations. A student can not
receive a failing grade if the accommodations are not provided or implemented. If
accommodations are being provided and a student continues to struggle to pass a class or
classes, the IEP team should meet to review the supports in place and determine what further
supports and/or services are needed. Resource teachers and general education teachers need
to work collaboratively to monitor student performance, especially in the area of identified
disability.

Students accessing instruction through the South Carolina Alternative Standards will receive
a numerical grade in PowerSchool/Teacher, appropriate for their grade level, as well as a
comment indicating if they are on a modified curriculum (#1080). Guidance for grading
students in the UP1 class can be provided through ESE.

Multilingual Learners:

An ML student brings diverse cultural identities and new perspectives to strengthen our
classrooms and communities. MLs achieve the South Carolina College and Career Readiness
Standards while navigating between native and instructional languages. Modifications are
not appropriate for most MLs as they could invalidate instruction or assessment results. MLs
are placed age appropriately to provide meaningful access to meet grade-level standards.
MLs may require additional time to complete assignments and assessments. Reducing the
number of assignments or test items is not typically considered a modification so long as all
standards are met. Changing the depth or complexity of the content or materials is a
modification. It is also not allowable to provide modifications during state accountability
assessments. Summary: South Carolina does not permit a grading floor for ML students.
Grades must reflect each student's demonstrated mastery of the grade-level standards.
However, teachers must implement all required accommodations and language supports
before assigning a grade and ensure that a student's English language proficiency is not the
sole reason for a failing grade.

Temporary modifications can be appropriate for a student with limited or interrupted formal
education (SLIFE) and a newcomer: “Districts may use a curriculum that temporarily
emphasizes English language acquisition over other subjects, but any interim academic
deficits in other subjects must be remedied within a reasonable length of time”

Traditional procedures of assigning grades to students may not be appropriate for MLs
dependent on English proficiency. For MLs to progress, teachers must maintain high
expectations for student learning despite an English proficiency level. Therefore, teachers of
MLs must accommodate lessons and assignments based on the individual student’s English
proficiency level and needs. A student may not be assigned a failing grade in a content
area or be retained at grade level based on English language proficiency. The key to
appropriate grading of MLs is reasonable accommodations. When grading MLs, assignments
and assessments must be adapted to their proficiency level as they work towards academic
achievement. Therefore, teachers of MLs must provide students with appropriate




accommodations for instruction and assessment based on both the ELD Standards and the
ML’s English proficiency level. (adapted directly from: Title III Multilingual Learner and
Immigrant Children and Youth Program Guiding Principles 2022-23)

Individualized Language Acquisition Plans (ILAP’s) should be followed by classroom teachers. If
an Active ML or Monitored student fails a subject/content area during a nine week period a Failure of
Course form must be completed with appropriate documentation showing that accommodations

Student Transportation Regulations

STUDENT TRANSPORTATION
REGULATIONS

TRANSPORTATION COMPLEX 803-980-2022 ROCK HILL SCHOOLS

PO BOX 10072
RHSC 29731

5G-67-245 INTERFERENCE WITH OPERATION OF
SCHOOL BUS

No person shall willfully and wrongfully, either public or private, by boarding, restricting
movement or using threats, either physical or verbal, to the driver or any passenger while the
bus is engaged in the transportation of pupils to and from school or any lawful school activity
or while passengers are entering and leaving the bus nor shall any person willfully fail or
refuse to obey a lawful order of a school bus driver relating to the

occupancy of a school bus. The use of threatening, obscene, or profane language, leaving or
waiting for a

school bus, is disorderly conduct, and any person convicted of the use of such language shall
be punished as provided in 16-17-530. Nothing contained herein shall be interpreted to infringe

upon the power and duties of duly constituted authorities. (Fine up to $200 — First Offense)

STUDENT TRANSPORTATION REGULATIONS

School bus transportation is authorized only for pupils regularly enrolled in public school in
grades K-12. This is a privilege to enjoy rather than a right.

The transportation division of Rock Hill School District Three will do everything within its
power to provide the best equipment, drivers, and the safest program possible. We ask for
cooperation in making this possible.

WHILE WAITING TO BOARD A BUS



1. Students should arrive at the bus stop only minutes ahead of the bus. The driver will not wait for children
not at the bus stop.

2. While waiting for the bus, books, clothing, or other articles should not be placed in the roadway.

3. The roadway should be clear at all times, and students should not play in the path of traffic while waiting for
the bus.

4.  Students should stand well away from the road when the bus approaches.

5. Students should not damage property such as flowers, shrubbery, windows, fences, and other items
while waiting for a bus.

6. Making excessive noise distracts the driver.
7. Bothering others at bus stops or on the way to and from school bus stops is not allowed.

8. Students should never run alongside the bus but should wait until it stops and then walk to the door.

WHILE RIDING ON THE BUS

1. The driver of a school bus is in complete charge of the passengers while they are aboard. Please do as the
driver asks. If you have a complaint, contact your principal.

2. Seats can be assigned or re-assigned upon a moment's notice, by the driver or principal.
3. Do not sit on books; hold them in your lap. Keep the aisles clear.

4. Passengers should be seated immediately and remain seated while the bus is in motion. If it is necessary to
stand, be sure to hold onto the back of a seat.

5. Never extend arms, legs, or head out of the bus.
6. Refrain from talking to the driver except in an emergency.
7. Do not tamper with the emergency door, fire extinguisher, or other equipment on the bus.

8. Passengers must not mar or deface the bus and seat coverings must not be damaged. Any damage to the
bus or seats should be reported to the driver as soon as possible.

9. Only the driver or other authorized person should remove first aid equipment, which is to be used only for
emergency

treatment.

10. Passengers are not permitted to open bus windows. This should be done only by the driver when necessary

or with the driver’s permission.
11. Passengers must not fight, scuffle in the bus, or create loud disturbances.

12. Passengers must not shout on the bus.

13. Wastepaper, gum wrappers, etc., should not be thrown on the floor. Place trash in the receptacle as
provided near the entrance to the bus.

14. Smoking, eating, and drinking are not permitted on school buses.



15. The use of profanity on the school bus is prohibited, as well as obscene gestures.
16. Never throw objects on or from the bus.

17. The bus driver is the manager of the bus.

18. Proper school dress code is enforced.

PERSONAL PROPERTY AND PRIVATE ITEMS

We will confiscate any personal property and/or private items that cause commotion and/or
distraction. Leave personal property and private items at home. We will not be responsible
for the loss or return of such items either before or after such are confiscated.

Glass, pressurized cans, and/or large

school/project items are not allowed on the bus. Transport such by your family vehicle to and
from school. No balloon or party items.

Book bags. small band instruments must be kept

in the “student’s space,” on the lap or between the legs. These items cannot be shown above
the seat line of sight. No animals, insects, hard board, or sharp objects, personalized
containers, or objects can be stored under seats, in aisles, or other bus nook areas. No
balloons or non-academic items. No flammable items/substances or explosive
items/materials. All carry-on items require approval prior to approaching the bus.

ON THE TRIP HOME

1. Passengers are permitted to leave the bus only at regular designated stops. Any change must be made
with the parents’ request in writing and approved by a school official.

2. The student, after alighting from the bus (if he must cross the highway), should go around to the front of
the bus and wait until the bus driver or school bus safety patrol directs him to cross.

3. NEVER cross the road at the rear of a stopped school bus.

GENERAL INFORMATION

1. Students are expected to ride buses that make stops closest to their homes.
2. Students are not permitted to switch buses just for fun or to catch an earlier or later bus.
3. During inclement weather, bus stop locations must remain the same.

4. Complaints regarding the bus driver should be directed to the Assistant Director or Director of
Transportation.

5. Each eligible rider is afforded one seat area of space for self and legal carry-ons.



6. All bus students are to obey the principals and teachers at each school their bus serves. Any student who, in
any manner of conduct, disobeys any school official on any school ground could forfeit

transportation privileges.

7. Regulations are for the protection of students, school officials, and school equipment. If a bus student
has no regard for the transportation privileges

and creates problems on or off the school bus, the student will lose the privilege of riding any
school bus in Rock Hill

Schools.

8. While the transportation Department of Rock Hill Schools wishes to conduct
student affairs in a friendly, influential manner, students are obligated to respect school
officials and the bus driver. If a bus student shows disrespect for school officials or property
and equipment, the transportation department will take such action as necessary.

9. Your transportation is valuable to your personal needs. Protect it. Don’t Lose It!

WEAPONS, VIOLENCE, AND GROSS MISBEHAVIOR

The possession of any weapon or object that can be used as a weapon...any act of violence
at of

violence at or upon another person on the way to a bus stop or at any bus stop or on any
school bus on the way home from a bus stop...any other acts of gross misbehavior will result
in loss of bus riding privileges.

CARRY-OVER POLICIES

1.  Any student who earns a suspension during the last day of the school year will be subject to
serving the remainder of such suspension the following school

year.

2. When, in the judgment of the Director of Transportation, any bus student’s behavior endangers
the lives of bus

students, the Director of Transportation may expel that student immediately for the
remainder of that school year.

3. Misbehavior on the last day of school on the home trip will be addressed the following year
and/or by legal actions.

4. A student shall be subject to transportation laws, rules, and

regulations from the time that he/she steps onto a school bus until the school bus
route is completed or until the

student arrives at his normal destination. Normal destinations shall either be home or
school unless otherwise specified by

the Assistant Director or the Director of Transportation.
5. All appeals must be made to the Director of Transportation.
6. The Director of Transportation may delegate his authority to any

administrator.



7. Riding any bus when under bus suspension can result in indefinite bus suspension.

RESPONSIBILITY OF PARENTS

1. Parents should report all misconduct on school buses to the principal.
2. Parents should report all traffic hazards, carelessness on the part of the bus driver, etc., to the principal or
Director of

transportation (803-980-2022).

3. Parents should encourage students to observe all safety and conduct
regulations established for the efficient operation of the school bus.
4. Parents should observe extreme caution when approaching bus stops, moving buses, or stopped buses.
5. Parents should help supervise large numbers of students at bus stops.
6. Parents should see that their children are at the bus stop at the appropriate time.

7.  The transportation Department has the power to deny students the privilege of school bus transportation
whose parents refuse to cooperate and comply with SC State Laws and the regulations of Rock Hill School
District Three.

SUSPENSIONS

The proper conduct of students will govern their success or failure in life. With the great
potential dangers involved in school bus transportation, behavior on the bus must be the best
possible. The following procedures have been adopted to both instill and maintain acceptable
behavior at its optimum while students are riding our school buses. It is the responsibility of
each student riding a school bus to learn quickly and follow

effective behavior guidelines.

ELIGIBILITY STATUS

1. Minor Violations

a. lsand 2na— Warning
b. 3w— One day off bus

c. 4m- One day off bus

d. 5w—Two days off bus

e. 6m—Two days off bus

f.  7wand more- Three days off bus for each incident

2.  Major Violations



1. Warning

1stsuspension conditional (1 week)
2nd suspension (1 week)

3ra suspension (2 weeks)

o a0 o p

4w suspension (all year)

Policy JICFAA Harassment, Intimidation or Bullying
Issued 1/16

Purpose: To establish the basic structure for maintaining a safe, positive environment for
students and staff that is free from harassment, intimidation, or bullying.

The board prohibits acts of harassment, intimidation, or bullying of a student by students,
staff, and third parties that interfere with or disrupt a student's ability to learn and the school's
responsibility to educate its students in a safe and orderly environment whether in a
classroom, on school premises, on a school bus or other school-related vehicle, at an official
school bus stop, at a school-sponsored activity or event whether or not it is held on school
premises, or at another program or function where the school is responsible for the student.

For purposes of this policy, harassment, intimidation, or bullying is defined as a gesture,
electronic communication, or a written, verbal, physical, or sexual act reasonably perceived
to have the effect of either of the following:
* harming a student physically or emotionally or damaging a student's property or
placing a student in reasonable fear of personal harm or property damage
« insulting or demeaning a student or group of students causing substantial disruption
in, or substantial interference with, the orderly operation of the school
» demonstrates motivation by any actual or perceived characteristic, such as race,
color, religion, ancestry, national origin, gender, sexual orientation, gender identity,
and expression or a mental, physical, or sensory disability or by any other
distinguishing characteristic
Any student who feels he/she has been subjected to harassment, intimidation, or bullying is
encouraged to file a complaint in accordance with procedures established by the
superintendent. Complaints will be investigated promptly, thoroughly, and confidentially. All
school employees are required to report alleged violations of this policy to the principal or
his/her designee. Reports by students or employees may be made anonymously.

The district prohibits retaliation or reprisal in any form against a student or employee who
has filed a complaint or report of harassment, intimidation, or bullying. The district also
prohibits any person from falsely accusing another as a means of harassment, intimidation, or
bullying.

The board expects students to conduct themselves in an orderly, courteous, dignified, and
respectful manner. Students and employees have a responsibility to know and respect the
policies, rules, and regulations of the school and district. Any student or employee who is
found to have engaged in the prohibited actions as outlined in this policy will be subject to
disciplinary action, up to and including expulsion in the case of a student or termination in



the case of an employee. Individuals may also be referred to law enforcement officials. The
district will take all other appropriate steps to correct or rectify the situation.

Students, parents/legal guardians, teachers, and staff members should be aware that the
district may take disciplinary actions for conduct initiated and/or created off-campus
involving the inappropriate use of the Internet or web-based resources if such conduct poses
a threat or substantially interferes with or disrupts the work and discipline of the schools,
including discipline for student harassment and bullying.

The superintendent or his/her designee will be responsible for ensuring notice of this policy
is provided to students, staff, parents/legal guardians, volunteers, and members of the
community, including its applicability to all areas of the school environment as outlined in
this policy.

The superintendent or his/her designee will also ensure that a process is established for
discussing the district policy with students.

Cf. GBEB, JIC, JICDA
Adopted 1/22/07; Revised 11/28/11, 1/25/16

Legal references:
S. C. Code, 1976, as amended:

Section 16-3-510 - Organizations and entities revised (hazing unlawful;
definitions).
Section 59-19-90 - General powers and duties of school trustees.
Section 59-63-110, et seq. - Safe School Climate Act.
Sections 59-63-210 through 270 - Grounds for which trustees may expel,
suspend or transfer pupils; petition for readmission; notices and parent
conferences; expulsion for remainder of year and hearings; transfer of pupils;
corporal punishment; regulation or prohibition of clubs or like activities.
Section 59-63-275 - Student hazing prohibited.
Section 59-67-240 - Other duties of bus driver; discipline of students for
misconduct.
Federal Cases:
Kolwalski v. Berkeley County Schools, 652 F.3d 565 (4th Cir. 2011).
State Board of Education Regulations:
R43-279 - Minimum standards of student conduct and disciplinary enforcement
procedures to be implemented by local school districts.

Policy and Administrative Rule for Code of Conduct

Policy: JICDA Code of Conduct

Issued 5/16

Purpose: To establish the basic structure for a code of conduct and discipline for students.

The board expects students to conduct themselves in an orderly, courteous, dignified, and respectful manner.
This requirement refers to their actions toward other students and teachers, their language, their dress, and their
manners. The board believes self-discipline is an interpersonal goal of public education.

Students have a responsibility to know and respect the policies, rules, and regulations of the school and district.
Violations of such policies, rules, and regulations will result in disciplinary actions.

The district's code of conduct and discipline is established to achieve and maintain order in the schools. In
administrative rule JICDA-R, the administration offers a list of offenses along with the required or
recommended dispositions for the information of students, parents/legal guardians, and school personnel.
Disciplinary actions will include appropriate hearings and review. The removal of a student from the learning
environment will occur only for just cause and in accordance with due process of law. The board authorizes its
school authorities to employ probation and suspension and to recommend expulsion, if necessary, to enforce
this policy (see policies JKD and JKE). The administration will consider extenuating circumstances when
taking disciplinary action.

The administrative rule is effective during the following times and in the following places:

+ on the school grounds during and immediately before or immediately after school hours



about:blank
about:blank
about:blank

* on the school grounds at any other time when the school is being used by a school group

* off the school grounds at a school activity, function, or event

* en route to and from school on a school bus or other school vehicle or at an official school bus stop

* at any time or place that has a direct and immediate effect on maintaining order and discipline in the Rock Hill
School District

Administrative Rule: JICDA-R Code of Conduct

Issued 5/16

Level I - Disorderly Conduct

Disorderly conduct includes any activity in which a student engages that tends to impede orderly classroom
procedures or instructional activities, orderly operation of the school or the frequency or seriousness of which
disturb the classroom or school.

Acts of disorderly conduct may include, but are not limited to, the following:
* classroom tardiness

* cheating on examinations or classroom assignments

* lying

* acting in a manner so as to interfere with the instructional process

+ abusive or profane language between or among students

« failure to complete assignments or carry out directions

+ use of forged notes or excuses

* cutting class

* leaving school without permission

* school tardiness

e truancy

* excessive unexcused absences

* cell phone violation

* dress code violation

« failure to display ID when one is required

* internet violations

+ unauthorized or inappropriate use of electronic devices

+ unauthorized distribution or presentation of a publication or material

The staff will follow these basic enforcement procedures in instances of disorderly conduct:

» When the staff member observes (or is notified about and verifies) an offense, the staff member will take
immediate action to correct the misconduct. The staff member will use an appropriate sanction and maintain a
record of the misconduct and the sanction.

« If a particular misconduct is not immediately correctable, the staff member should refer the problem to the
appropriate administrator for action specified under this administrative rule.

* The administrator should meet with the reporting staff member, and, if necessary, the student and the
parent/legal guardian, and should apply the appropriate disciplinary action.

* The administrator will maintain a complete record of the procedures.

* The staff may apply sanctions in cases of disorderly conduct that may include, but are not limited to, the
following:

- verbal reprimand

- withdrawal of privileges

- detention

- in-school suspension/recovery room

- out-of-school suspension

- confiscate item

- academic penalty (cheating)

Level II - Disruptive Conduct

Disruptive conduct includes those activities in which students engage that are directed against persons or
property and the consequences of which tend to endanger the health or safety of themselves or others in the
school. Some instances of disruptive conduct may overlap certain criminal offenses, justifying both
administrative sanctions and court proceedings.

The administration may reclassify disorderly conduct (Level I) as disruptive conduct (Level II) if the student
frequently engages in (Level I) disorderly conduct offenses.

Acts of disruptive conduct may include, but are not limited to, the following:

+ use of an intoxicant

* use or possession of tobacco products or materials

* fighting

« inciting others to violence or provoking a fight

+ vandalism (minor)




* stealing

« threats against others

+ harassment, intimidation, hazing, or bullying

* trespassing

* profane or abusive language to staff

» refusal to obey school personnel or agents (such as volunteer aides or chaperones) whose responsibilities
include supervision of students

* possession or use of unauthorized substances

* possession or use of a controlled substance or paraphernalia associated with the use of controlled substances,
as defined by law or local school board policy

« illegally occupying or blocking school property in any way with the intent to deprive others of its use

* noncompliance of administrative direction during a school emergency

* unlawful assembly

» failure to cooperate fully with school officials in the investigation of a Level II offense

* disrupting lawful assembly

* bus misconduct

* horseplay, hitting, tripping, or pushing that could cause injuries or damage to property

* gambling

The staff will follow these basic enforcement procedures in instances of disruptive conduct:

* When the administrator observes (or is notified and verifies) an offense, he/she will investigate the
circumstances of the misconduct and confer with staff on the extent of the consequences.

* The administrator will notify the parent/legal guardian of the student's misconduct and related proceedings.
The administrator will meet with the student and, if necessary, the parent/legal guardian, confer with them about
the student's misconduct, and apply the appropriate disciplinary action.

* The administrator will keep a complete record of the procedures.

« If appropriate, school officials should notify law enforcement authorities.

* The administration may apply sanctions in cases of disruptive conduct which may include, but are not limited
to the following:

- temporary removal from class

- temporary or permanent removal from bus

- alternative education program

- in-school suspension

- out-of-school suspension

- transfer

- referral to outside agency

- expulsion

- restitution of property and damages, where appropriate, should be sought by local school authorities

Level III - Criminal Conduct

Criminal conduct includes those activities in which students engage that result in violence to themselves or to
another's person or property or which pose a direct and serious threat to the safety of themselves or others in the
school. These activities usually require administrative actions which result in the immediate removal of the
student from the school, the intervention of law enforcement authorities, and/or action by the board.

Acts of criminal conduct may include, but are not limited to, the following:

« assault and battery

* extortion

* bomb threat

« false fire alarms

* possession/use of fireworks or explosive devices

» failure to report knowledge of weapons or explosive devices to school authorities

* possession, use, or transfer of dangerous weapons

* possession or transfer of look-a-like weapons

* sexual offenses

+ vandalism (major)

« theft, possession, or sale of stolen property

* arson

« furnishing or selling unauthorized substances, as defined by board policy

« furnishing, selling, or possession of controlled substances (drugs, narcotics, or poisons)

« distribution, sale, purchase, manufacture, or unlawful possession of a controlled substance while in or within a
radius of one-half mile of school grounds

« threatening to take the life of or inflict bodily harm upon a teacher, principal, or members of their immediate
family

The staff will follow these basic enforcement procedures in instances of criminal conduct:

* The administrator will contact law enforcement.




* When an administrator observes (or is notified of and verifies) an offense, the administrator will confer with
the staff involved, apply the appropriate disciplinary action, and, if appropriate, meet with the student.

« If warranted, the administrator should immediately remove the student from the school environment. The
administrator will notify a parent/legal guardian as soon as possible.

+ Staff will follow established due process procedures when applicable.

* The administrator will keep a complete record of the procedures.

* The administration may apply sanctions in cases of criminal conduct that may include, but are not limited to,
the following:

- out-of-school suspension

- assignment to alternative schools

- expulsion

- restitution of property and damages, where appropriate, should be sought by local school authorities
Extenuating, Mitigating, or Aggravating Circumstances

The board may give the appropriate administrator the authority to consider extenuating, mitigating, or
aggravating circumstances that may exist in a particular case of misconduct. The administrator should consider
such circumstances in determining the most appropriate sanction.

Student Conduct Away From School Grounds or School Activities

Administrators are to take appropriate action when student misconduct away from school grounds or school
activities has a detrimental effect on the educational environment, safety, or general welfare of students or staff
of the district. Student misconduct includes any action performed in person, in writing, or electronically. The
administrator should take into consideration the protection of students and staff from the effects of violence,
drugs, and/or disruptions. At a minimum, administrators or their designees should meet with the student upon
his/her arrival at school, give the student notice of the concerns, and allow the student an opportunity to present
his/her side of the story. The administration may either permit the student to attend classes as usual or may take
appropriate disciplinary action including, but not limited to, in-school suspension or out-of-school suspension in
order to conduct an investigation into the matter. The parents/legal guardians of students will be notified of any
action taken by the administration and offered the opportunity for a conference with the administration.

In the event the student is incarcerated based on his/her out-of-school conduct, the principal or his/her designee
will notify the student that he/she is to meet with the administration prior to returning to school. At the
conclusion of the inquiries to obtain more information on the matter, the administrator or his/her designee
should take appropriate action which may include, but is not limited to, one or more of the following:

* returning the student to his/her normal class schedule and removing all evidence of suspension

* placing the student on probation and allowing the student to resume his/her normal class schedule

* placing the student on probation, allowing the student to continue classwork, but restricting the student's
participation in extracurricular activities and/or designated school activities; for example, clubs, study halls, pep
rallies, student government activities, and so forth

* suspending the student

» recommending expulsion of the student from regular school and placement in the district's alternative school

» recommending expulsion but allowing access to virtual school programs through the district's alternative
school (these students are only allowed on alternative school campus for coursework and exams that require a
proctor in a virtual school accessed through our district's alternative school); students not able to successfully
enroll will be expelled for the remainder of the school year

» recommending expulsion of the student for the remainder of the year

Additional Information is found in the published Administrative Rule

Thank you for accessing your Parent/Student Handbook. Please verify in the
Parent Portal by completing the eCollect Handbook Verification in Form that
you have read and understand student expectations.

Parents’ Right to Know: A school that receives Title I funds must provide each
individual parent a timely notice that the parent's child has been assigned, or has
been taught for four or more consecutive weeks by, a teacher who is not highly
qualified.



Thank you for accessing your Parent/Student Handbook. Please verify in the
Parent Portal by completing the eCollect Handbook Verification in Forms that
you have read and understand student expectations.

With sincere appreciation,

The Richmond Drive Faculty and Staff



