
Check one:

Purchase Requisition
To be used to obtain a purchase order.

Check Request
To be used only when payment is required in advance or along with other documents, i.e. registrations, 
entry fees.(Proper documentation must be attached).

Vendor Name:
Address:

 Date                  Requisitioned By: PO Number

Qty Unit Unit Price Total

Subtotal

Shipping

Budget Code: TOTAL 

How will this be utilized in the classroom or department?

Date

Description

Agua Dulce I.S.D.
2026-2027

Approved By:

Requisition Number:_____________
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