












Clear to College: Navigating 
Future Readiness with Xello



How we’ll get there…

1. Overview of Xello’s college 

document tools

2. How students request college 

documents* 

3. Key resources for continuous 

learning

Why are we here

By the end of this workshop you’ll...

● Understand the student workflows for requesting sending 

college documents through Xello. 

● Know where to go for further information and learning. 

● Leave with a plan to get started.



An engaging dashboard 

● Students get personalized content, 

videos, and new resources that fuel 

their curiosity and get them excited 

about their next steps. 

● Students see their to-do list, informing 

them of the top Xello tasks needing 

their attention.

Dashboard Feed brings personalized 
content to students' fingertips, making it 
easier to learn about topics relevant to        
their career and college paths.



Overview of Xello’s assessments

Matchmaker
Personality 

Styles
Mission 

Complete

3 Phase Career Interest Assessment

Learning 
Styles

Approaches to Learning

● 39 questions

● Provides initial 
career matches 
for every career 
in the database

● 28 questions

● Strengthens 
career match to 
professions with 
same personality 
styles

● 49 questions

● Fine tunes 
career matches 
to all central and 
secondary 
aspects

● 35 questions

● Generates 
career matches 
based on skill 
preferences

● 20 questions

● Summarizes 
personal learning 
style profile with 
learning 
strategies, tips 
and tricks

Skills Lab

Career-Related Skills

Grades 9-12



Explore Options

Students explore thousands of 
careers, schools, and majors.

Profiles contain original content, photography, 

and current statistics from reliable sources like 

Peterson’s College Database and O*Net. 

Information is presented in an engaging, 

accessible, and age-appropriate way to give 

students a vibrant, visual glimpse into their 

future.



What do I want, how do I get there?

A catalog of careers, schools and majors provide students with the required resources to build a path to 

their future. Students visit the Explore Options section to put together their ideal postsecondary 

experience.

Developing awareness of what’s ahead



How do I prepare, and succeed, in postsecondary planning?

Students can request transcripts and recommendation letters which are sent directly to their prefered 

schools. Find local scholarships and articles on a variety of postsecondary topics.

Planning for postsecondary school



Knowledge Hub

Clear, easy to understand, content 

helps guide students

Currently contain articles that focus on paying for 

college, with more information on preparing to 

apply and what to do after being accepted to 

follow



FAFSA and state aid applications

Your students can track their FAFSA 
and state aid applications in Xello
The available statuses students can select are:

● In progress: They’ve begun the application 

process.

● Need help with application: They’ve begun 

the process and are looking for help from an 

educator or counselor.

● Submitted - Awaiting results: They’ve 

submitted their application 

● Submitted - Needs corrections: They’ve 

submitted and a correction is required.

● Received results: They’ve submitted and  

have received results. 



Scholarships

Scholarships are an important part of 

paying for college

Districts and schools can curate a list of local 

scholarships in Xello, which students can then 

explore and save. Reporting tools allow you to 

see which scholarship students have expressed 

interest in. 



Application Tracker

● Create actionable to-do lists to track all their college application requirements in once place. 

● Requirements for each specific college are included for them automatically and they can add 

custom tasks such as visit the campus or apply for a local scholarship

● Request documents like transcripts, letters of recommendation, counselor forms etc. 

Pulling It All Together



Common Application

Xello’s integration with the CommonApp lets 

students easily organize and manage their 

college applications by consolidating the tasks 

and documents into one workflow. And 

counselors get a one-stop-shop for application 

tracking.

Direct Application

Xello is rolling out a new integration with 

Parchment that gives students an easier way to 

share transcripts and other electronic documents 

with their network of post-secondary schools, 

and gives educators a broad network of colleges 

for tracking graduate college success rates.

College Document Tools



2 Student Scenarios

Direct Application Common-App



Let’s take a look in Xello



2 Student Scenarios

Common-App Direct Application



Student Account Setup

Create their Common App account

Select their high school in Common App

Add colleges in Common App

Complete the FERPA Release Authorization

Link their Common App and Xello  
accounts
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Student Account Setup

Create their Common App account

Select their high school in Common App

Add colleges in Common App

Complete the FERPA Release Authorization

Link their Common App and Xello  
accounts



Linking Your Common App to Xello

See the updated video here: https://youtu.be/-qrWR0rW-UA

http://www.youtube.com/watch?v=qBV8b6JtU9Y


Let’s take a look in Xello

https://capture.navattic.com/8HH8PzBO4MFwR7cUDoXh?g=Z3guBG2iX1uVsr9vHwf4&s=0


3 things to remember about students tasks

1. Students MUST complete the FERPA 
waiver before they can request 
documents

2. Students add colleges and select start 
term through Common App

3. Students will still do most of their work in 
Common App itself



Common App Resources 



Xello vs. Common App
Students do most of their work in Common App. 

Student can’t request forms
Students cannot request recommenders until they sign their 
FERPA waiver in Common App.

“Deadline Unavailable”
The deadline won’t show up in Xello until the student 
indicates which term they’re applying for in Common App.

Where’s my teacher?
Students can use the Other Recommender option in Common 
App to select individuals who aren’t current teachers at their 
high school.

Tips + Troubleshooting



Mistakes happen…

If a student selects the wrong teacher for a recommendation, 
they can delete the request and choose someone else

If a student selects the wrong counselor: 

○ The student can delete and select the correct counselor

○ If the person selected in error hasn’t completed their 
counselor profile then the correct counselor can reassign 
it to themselves

○ If that person has already filed out their counselor profile 
then the correct counselor can complete it on their behalf.

If there are errors in any forms, Optional Reports are available 
in case anything needs to be corrected.

Tips + Troubleshooting



Wrap Up

Help & Training

Help when you need it. Simply click on 

the blue question mark at the bottom 

of the page in Educator Tools to 

access articles and help topics. Or go 

to the Xello Support Site

Contact Us

Client solutions is available to help at 

help@xello.world or 

+1 (800) 965 8541, option 2

http://help.xello.world
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