
 
                       

  

625   RESPONSIBLE USE OF ARTIFICIAL INTELLIGENCE 
  

I.      PURPOSE 
  

The purpose of this policy is to establish clear and actionable guidelines for the responsible, ethical, and 
transparent use of Artificial Intelligence (AI) within the school district. This policy seeks to support and enhance 
teaching, learning, and administrative efficiency while upholding academic integrity, protecting privacy, and 
ensuring equitable access for all students and staff. 
  
Artificial intelligence (AI) language models can assist with various tasks from teaching and learning, to writing 
support, to data analysis. School district staff who have access to AI tools must understand underlying behaviors 
and the potential benefits and limitations associated with use. 
  
The school district recognizes that the use of AI can, when used appropriately, enhance student learning by 
improving the efficiency of education, providing new and creative ways to support learning, and encourage 
independent research, curiosity, critical thinking, and problem-solving. The school district also recognizes the 
limitations and potential for misuse of AI. 
  
The school district authorizes staff members to utilize, and permit students to utilize, ethical and legal use of AI 
as a supplemental tool to; support and expand on classroom instruction, facilitate personalized learning 
opportunities, and increase educational and learning opportunities. The use of AI must be in accordance with 
the school district policies and state and federal laws. 
 

  
II.     GENERAL STATEMENTS OF POLICY 

  
A. The school district supports use of AI in ways that uphold academic integrity and foster student critical 

thinking and original work. 
B. The school district supports AI use as an augmentative tool not as an autonomous decision-maker. The 

school district recognizes that human intelligence and Human-AI-Human Model (H-AI-H) protocols 
should drive the educational process, with AI supporting education and humans remaining accountable 
for decisions and outcomes. 

C.  The school district supports the use of AI to enhance administrative operations and efficiency. 
D. Student and staff use of AI must be transparent and responsible with appropriate attribution provided. 
E.  The school district will implement and regularly review privacy controls and safety features to protect 

student, staff, and school district data associated with approved use of AI. 
F. The school district supports and promotes fair access to approved AI tools and will strive to ensure 

equitable access for all students and staff. 
G. The school district will provide ongoing training and guidance to mitigate the potential for bias and 

misinformation and will hold students and staff accountable for the acceptable use of AI. 
H. This policy applies to all AI use by students and staff regardless of whether the use occurs on school 

district property, at school district events and activities, or off campus when a nexus to the school 
district’s educational environment exists. Student use of AI must be consistent with school district 
policies on use of cell phones, personal electronic devices, wearable AI devices, and the internet. 



 
I. The school district recognizes that a student’s age may be a key consideration in determining 

appropriate AI use. Procedures for age-appropriate AI use are outlined in the Staff AI Procedures and 
the Student Handbook.  
  

III.   DEFINITIONS 
  

A. Agentic AI: Agentic AI involves systems capable of undertaking multistep actions autonomously, such as web 
browsing, code execution, interaction with other software, and rendering sequential decisions, without human 
intervention at each step. 

B. Autonomous AI: When an AI system executes decisions, modifies systems, or communicates externally without 
requiring real-time human approval. While Agentic AI describes the cognitive capability to plan, Autonomous 
Actions describe the operational authority to execute those plans directly in the real world. 

C. AI Tool Types 
a. Student-Facing AI: Used by or with students for instruction, where student information may be entered. 
b. Confidential AI: Used for non-instructional purposes, processing confidential data to generate new 

content or recommendations. 
c. Operational AI: Used for generating content based on non-confidential data. 
d. Closed AI Tools: Closed AI tools are private and can be accessed by school district staff only. Sharing data 

in a Closed AI Tool is more secure than when using a Publicly Available AI Tool, though information leaks 
may still occur. 

D. Confidential Data/Information: Information that the school district is prohibited by law, policy, or contract from 
disclosing or that the school district may disclose only in limited circumstances. Confidential data includes, but is 
not limited to, personally identifiable information (PII) about students and employees, student and staff medical 
information, student education records, and information about any student's individualized education program 
(IEP) or Section 504 plan. 

E. Deep Fake: Any video recording, motion-picture film, sound recording, electronic image, or photograph, or any 
technological representation of speech or conduct substantially derivative thereof: 

a. that is so realistic that a reasonable person would believe it depicts speech or conduct of an individual 
who did not in fact engage in such speech or conduct; and 

b. the production of which was substantially dependent upon technical means, rather than the ability of 
another individual to physically or verbally impersonate such individual. 

F. Generative Artificial Intelligence (GenAI): Computer-based systems that generate content—such as text, images, 
audio, or data analysis—in response to prompts. Generative AI includes large language models (LLMs) like 
ChatGPT, as well as tools that generate audio, images, or video. 

G. Generative AI Chatbots: A chatbot with generative AI capabilities that uses large language models (LLMs) and 
machine learning to simulate natural, human-like conversations and generate content, code, or images in real 
time. Examples include but are not limited to; ChatGPT, Claude, Google Gemini, Meta AI, Microsoft Copilot. 

H. Halllucinations: When AI creates information that is false, misleading, or completely fabricated information yet 
presents it as entirely factual. 

I. Human-AI-Human Model (H-AI-H): The H-AI-H model establishes a decision-making framework in K-12 education 
requiring human judgement at the initiation and human accountability at the conclusion of AI-assisted 
processes. The model ensures AI serves as an augmentative tool rather than an autonomous decision-maker. 

J. Personally Identifiable Information (PII): Information that can be used to distinguish or trace an individual’s 
identity, either directly or indirectly through linkages with other information. PII includes, but is not limited to: 

a. The student's name; 
b. The name of the student's parent or other family members; 
c. The address of the student or student's family; 
d. A personal identifier, such as the student's social security number, student number, or biometric record; 



 
e. Other indirect identifiers, such as the student's date of birth, place of birth, and mother's maiden name; 
f. Other information that, alone or in combination, is linked or linkable to a specific student that would 

allow a reasonable person in the school community, who does not have personal knowledge of the 
relevant circumstances, to identify the student with reasonable certainty; or 

g. Information requested by a person who the educational agency or institution reasonably believes knows 
the identity of the student to whom the education record relates. 

K. Publicly Available AI Tools: Publicly available AI tools are generally accessible for public use and the public can 
access the information that the tools provide. 

L. School District-Approved AI Tool: Any AI platform or application that has been reviewed and authorized by the 
school district’s Technology Department. A school district teacher or staff member may request that an AI 
platform or application be reviewed and authorized. 

M. Synthetic Media: Digital content in a media format (including text, images, video, and audio) created in part or 
wholly through use of AI. 

N. Voice Cloning: The use of AI to create a digital replica of another person’s voice through the  use of recorded 
audio samples. 

  
IV.    EQUITABLE ACCESS TO AI 

  
The school district is committed to ensuring that all students and staff have fair and equitable access to AI 
technology and related resources. To fulfill this commitment, the school district will: 

A. Equitable Access: Provide necessary devices, internet connectivity, and assistive technologies to 
students and staff who need them. School district administration will conduct regular reviews to ensure 
resources remain sufficient and accessible. 

B. Assessment and Barrier Reduction: Regularly assess and address barriers to access, including those 
related to socioeconomic status, disability, language, and geographic location. The school district will 
implement strategies to eliminate identified barriers. 

C. Professional Development: Provide ongoing professional development for staff covering technical skills 
and ethical considerations, including recognizing and mitigating bias in AI systems and outputs, privacy, 
and responsible and appropriate use of school district-approved AI technology. 

D. Community Engagement: Engage and inform families and community members in effective use of 
technology. Feedback will be sought regularly to inform improvements. 
  

  
V.      CURRICULUM INTEGRATION AND AI LITERACY 

  
A. The district will work with staff to establish instructional protocols and criteria consistent with the H-AI-

H model. 
B. Use of AI must comply with the Family Educational Rights and Privacy Act (FERPA), the Children’s Online 

Privacy Protection Act (COPPA), and other federal and state laws. 
C. Procedures for AI use will be outlined in the Staff AI Procedures and the Student Handbook.  

  
VI.   TECHNOLOGY ADVISORY COMMITTEE 

  
A. The purpose of the SoWashCo Technology Advisory Committee is to provide recommendations and 

feedback to the Department of Technology on technology related decisions that impact classroom 
learning environments and student experience. This includes advising on areas such as device 
management and lifecycle, learning management systems, digital literacy, artificial intelligence 



 
guidance, and technology tools used by students, staff, and families. The SoWashCo Technology 
Advisory Committee will guide school district AI objectives.  

B. The committee also serves as a community voice for technology implementation in SoWashCo Schools, 
supporting informed dialogue between the district and the families and community members it serves 
about how technology investments align with instructional goals. 

  
VII.    DATA AND ARTIFICIAL INTELLIGENCE 
  

A. All data use involving AI must comply with applicable state and federal laws, school district regulations, 
and acceptable use policies. The school district will train staff and students on data stewardship, privacy, 
and legal compliance, and will update procedures as laws and technologies evolve. Data privacy 
safeguards will be reviewed annually, and any changes to AI products or services will be carefully 
evaluated for impact on data security. 

B. Although AI products may claim to have some privacy safeguards in place, users should assume that all 
consumer AI products make data publicly available unless otherwise indicated pursuant to explicit 
official agreement with the school district. 
  

VIII.     AI VENDOR AGREEMENTS AND LICENSING  
 

A. AI technologies procured by the school district should include clear intellectual property rights 
provisions, that may include bias testing disclosure, documentation, and incident reporting procedures. 

B. The Technology Department will work with legal counsel to develop an AI technologies vendor 
evaluation, procurement, and licensing process. 

C. Evaluation criteria shall include data handling, model transparency; bias auditing, accessibility 
compliance; FERPA, COPPA, CIPA compliance; and data residency. 

D. Educational technology vendors must identify AI technology components embedded in the educational 
technology supplied to the school district. 

E. AI technologies supplied to the school district must comply with the school district’s policies and 
procedures. 

F. A contractual agreement between the school district and an AI vendor must; 
a. establish the ownership of content created through use of the vendor’s AI technology services. 

Vendor terms of service that assert broad vendor rights to user-generated content are 
prohibited for school district use; 

b. address data processing; 
c. prohibit use of student data for model training; 
d. establish data deletion rights; 
e. provide vendor risk tiers aligned with this policy’s AI tool types and categories; 
f. include interoperability requirements that prevent vendor lock-in; 
g. address the ramifications if the vendor changes terms of service, is acquired by another entity, 

or discontinues operation; and 
h. set forth breach notification requirements. 

G. Users of AI technologies provided by the school district must comply with vendor terms of service and 
licensing agreements. Violation of an AI technology service agreement may result in the user’s loss of 
access and disciplinary action. 
   

IX.    AI AND RECORDS RETENTION 
  



 
A. A document created, received, or maintained through an AI system may constitute a school district 

record.  
B. AI-generated or AI-assisted data shall be treated as a school district record when the data: 

a. documents a school district action, policy, or operation; or 
b. is relied upon when making an educational, administrative, or financial decision. 

C. Records described in Section B above shall be retained pursuant to the school district’s Records 
Retention schedule. 

  
X.  REPORTING AI-RELATED CONCERNS, MISUSE, AND INCIDENTS 

  
A. Staff and students should contact the building principal or the principal’s designee if concerns regarding 

safe and effective use of AI arise or if they suspect AI misuse that violates school district policies, 
procedures, or applicable laws. 

B. The superintendent/designee will develop an AI structured incident response plan that includes 
response protocols for AI-generated child sexual abuse material (CSAM) or intimate imagery, data 
breach through use of an AI tool, AI-facilitated cheating at scale, deep fakes, student welfare concerns, 
and related matters. 

  
XI. TRAINING AND NOTICE 

  
A. The school district will train all school district staff, teachers, and students on;  

a. the requirements of this policy,  
b. AI procedures and plans, and  
c. other school district policies regarding data management and privacy, acceptable uses of AI, and 

AI prohibitions. 
B. The school district will inform students and families about AI use in the school district. 

  
XII.   REVIEW 

  
A. The school district’s administration will regularly review use of AI and recommend safety, privacy, 

student and staff needs, and other relevant updates to the school board. 
B. Superintendent/Designee will regularly review and update procedures to enhance the safety and 

security of students using AI and to help ensure that the school district adapts to changing technologies 
and circumstances. 

C. The School Board will conduct an annual review of this policy.  
 

  
Legal References:   Minn. Stat. § 13.02 (Definitions) 
Minn. Stat. § 13.03 (Access to Government Data) 
Minn. Stat. § 13.05 (Duties of Responsible Authority) 
Minn. Stat. § 13.32 (Educational Data) 
Minn. Stat. § 604.32 (Cause of Action for Nonconsensual Dissemination of a Deep Fake Depicting 
Intimate Parts or Sexual Acts) 
Minn. Stat. § 609.771 (Use of Deep Fake Technology to Influence Election) 
Minn. Stat. § 617.262 (Nonconsensual Dissemination of a Deep Fake Depicting Intimate Parts or 
Sexual Acts) 
15 U.S.C. §§ 6501-6506 (Children’s Online Privacy Protection Act) 
18 U.S.C. §§ 2510-2523 (Electronic Communications Privacy Act) 



 
18 U.S.C. §§ 2701-2713 (Stored Communications Act) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
20 U.S.C. § 1232h (Protection of Pupil Rights Amendment) 
20 U.S.C. §§ 1400-1419 (Individuals with Disabilities Education Act) 
29 U.S.C. § 701 et seq. (Rehabilitation Act of 1973) 
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act) 
34 C.F.R. Part 99 (Family Educational Rights and Privacy Act) 

  
Cross References:    
MSBA/MASA Model Policy 406: Public and Private Personnel Data 
MSBA/MASA Model Policy 409: Employee Publications, Instructional Materials, Inventions, and 
Creations 
MSBA/MASA Model Policy 429: Internet, Technology, and Cell Phone Acceptable Use and Safety 
Policy (Staff) 
MSBA/MASA Model Policy 506: Student Discipline 
MSBA/MASA Model Policy 514: Bullying Prohibition Policy 
MSBA/MASA Model Policy 515: Protection and Privacy of Pupil Records 
MSBA/MASA Model Policy 524: Internet, Technology, and Cell Phone Acceptable Use and Safety 
Policy (Students) 
MSBA/MASA Model Policy 524.5: Personal Electronic Communication Devices 
MSBA/MASA Model Policy 601: School District Curriculum and Instruction Goals 
MSBA/MASA Model Policy 603: Curriculum Development  
 
Resources: 
U.S. Department of Education: Artificial Intelligence and the Future of Teaching and Learning 
(accessed 11/03/25) 
U.S. Department of Education: Artificial Intelligence (AI) Guidance 
Minnesota Department of Education: Artificial Intelligence in Education (accessed 11/03/25) 
Minnesota IT Services: Transparent Artificial Intelligence Governance Alliance (accessed 
02/24/26) 
MNGAIA AI4MN: Centering Relationships, Empowering Learners: AI that Elevates Human Work 
(accessed 02/16/26) 
Consortium for School Networking (CoSN): Artificial Intelligence (accessed 12/12/25) 
Digital Promise: Artificial Intelligence in Education (accessed 12/12/25) 
International Society for Technology in Education (ISTE): Artificial Intelligence in Education 
(accessed 12/12/25) 
National AI Literacy Day: AI Literacy Day Resources (accessed 12/12/25) 
National Center on Education and the Economy (NCEE): Framework for AI-Powered Learning 
Environments (accessed 11/03/25) 
PIPO-AASA: A District Guide to Data Minimization in the Age of AI (accessed 11/14/25) 
Public Interest Privacy Center: From Data Privacy to Discrimination: Examining the Legal 
Ramifications of AI in Schools (April 2024) (accessed 12/12/25) 
TeachAI: AI Guidance for Schools Toolkit (accessed 11/03/25) 
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