WINDSOR LOCKS PUBLIC SCHOOLS

BOARD OF EDUCATION MEETING

Special Meeting
August 5, 2026
6:00 p.m.
Windsor Locks High School - Library Media Center—Auditorium

In Person Attendance Open to All
Optional Public Attendance via Zoom,
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Windsor Locks Board of Education

Alba Osorio, Chairwoman
Greg Guyette, Vice Chairman
Dennis Gragnolati
Lindsay Cutler
Amber Mortensen-Hurdle

Superintendent of Schools
Shawn Parkhurst

WLPS 2026-2031 Strategic Plan Priority Goal Areas:
Student Performance - ...will improve student performance through the consistent
implementation of high-quality curriculum and personalized learning experiences at all
grade levels, where students are engaged, empowered, and expected to achieve at the
highest levels
Culture & Climate - ...will provide an equitable and safe school culture, developed
through relationships, partnerships, and community connections, where all are free to be
their best selves and pursue their dreams
Facilities and Operations - ...committed to a safe, sustainable, and forward-thinking
infrastructure and operational system that enables student success in all learning
environments; from classrooms and cafeterias to athletic fields and transportation
services



https://us06web.zoom.us/meeting/register/UdrKxb8NS8q5_UotQ2lZFA
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Board of Education
Town of Windsor Locks
Special Meeting - Agenda
August 5, 2026 - 6:00 pm
Windsor Locks High School - Library-Media-Center Auditorium

In Person Attendance Open
Optional Public Attendance via Zoom, Click Here

. Callto Order

A. Roll Call
B. Pledge of Allegiance

[I.  Public Audience (only on Agenda Items)

A. In Accordance with BOE Policy 1100 - The Windsor Locks Board of
Education (Board) Chairperson shall recognize speakers, request proper
identification and maintain proper order. The Board shall hear only
concerns, views, and opinions on topics within the jurisdiction of the Board.
The appropriateness of the subject being presented, the suitability of the
time for such presentation, the number of speakers, and the time to be
allowed for public comment will be determined by the Chairperson. The
public is advised that any discussion of specific employees will not be
allowed at meetings and should be addressed to the employee’s immediate
supervisor or the Superintendent.

[ll.  Approval of Minutes: Vote Needed p.4 Exhibit |
- June 9, 2026 Regular Meeting
- June 10, 2026 Special Meeting
- June 15, 2026 Special Meeting
- June 18, 2026 Special Meeting

IV.  Human Resources Report: Vote Needed p. 15 Exhibit Il
- Resignations
V.  Curriculum p. 16 Exhibit IlI

A. Subcommittee Report
B. Approval of Minutes June 17, 2026: Vote Needed

VI.  FY27 Budget: Vote Needed p. 18 Exhibit IV
VIl.  26-27 Board of Education Committees
A. Curriculum

B. Finance
VIIl.  Tentative Appointment of Director of Pupil Services: Vote Possible
IX.  Tentative Appointment of Human Resources Coordinator: Vote Possible
X.  Policy p. 19 Exhibit V

A. Second Read and Approval: Vote Needed


https://us06web.zoom.us/meeting/register/UdrKxb8NS8q5_UotQ2lZFA

- 4115.3 - Evaluation of Athletic Coaches p. 20
B. First Read and Review

- Policy 1330 - School Facility Use p. 23

- 5111/5112 - Admission and Placement p. 36

- Policy 5114 Suspension and Expulsion - Due Process p. 44

- Policy 5138 - Pay to Participate p. 64

- Policy 5144.1 Use of Physical Force p. 68
XI.  WLMS & WLHS Athletic Handbook Review: Vote Needed p. 92 Exhibit VI
XIl.  Executive Session: To adjourn the meeting to Executive Session as permitted by

Connecticut General Statutes Section 1-225(a) for the following purposes as
allowed by Section 1-200(6), that is:

A. Discussion of Bargaining Unit Negotiations: Administrative Assistant Unit,
Local 2001 Service Employees International Union
That attendance in the Executive Session shall be limited to:
e Members of the Board of Education
e Superintendent
e Others as Requested to Attend
XIll. Action, if any, on Executive Session ltem: Vote Needed
XIV.  Adjourn Meeting

For the Chairperson of the Board of Education
Shawn L. Parkhurst - Superintendent of Schools

Copy: Town Clerk - Please Post



Exhibit |

MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION

FROM: SHAWN L. PARKHURST, SUPERINTENDENT
DATE: AUGUST 5, 2026
RE: APPROVAL OF MINUTES

- June 9, 2026 Regular Meeting
- June 10, 2026 Special Meeting
- June 15, 2026 Special Meeting
- June 18, 2026 Special Meeting

Board Motion: “Move that the Board of Education approve the minutes of the
June 9, 2026 Regular Meeting, June 10, 2026 Special Meeting, June 15, 2026
Special Meeting, and the June 18, 2026 Special Meeting.”



Windsor Locks Board of Education
58 South EIm Street
Windsor Locks, CT 06096

These minutes are not official until approved at a subsequent meeting.

MINUTES OF THE REGULAR MEETING
June 9, 2026 - 6:00 pm

Members Present: Alba Osorio, Greg Guyette, Amber Mortensen-Hurdle, Lindsay
Cutler and Dennis Gragnolati

Administrators: Shawn Parkhurst, Rebecca Bissonnette, Robert Stacy, Members of
the Leadership Team

Others: Patty Murphy, Community Members and Staff both in person and online

. Callto Order

Chairwoman Osorio called the meeting to order at 6:01 pm in the
Windsor Locks High School Library Media Center.

Il. Student & Staff Recognition

A. Class of 2026 Valedictorian and Salutatorian

B. CABE Student Leadership Awards

WLMS -Connecticut Association of Schools (CAS) Awards
BOE Student Representative

WLHS CAS-CIAC Scholar Athletes

All Conference NCCC Softball, Baseball & Track

Class S State Champion Pole Vault

ETMMOO

a) Superintendent Parkhurst provided narratives and
accolades of accomplishments for each of the recipients
above.

[I.  The Board took a 5 minute recess.
lll.  Board of Education and Superintendent Communications

A. Several comments were made about the numerous events attended
highlighting our students.

B. Superintendent Parkhurst thanked the Board for their work this year and
their support on behalf of our students, staff and entire community. He
further highlighted the recent MS students on their Music Festival
Awards.

IV.  Public Audience (only on Agenda ltems) - None
V.  WLMS Educator Sean Hughes

A. Superintendent Parkhurst highlighted the prestigious professional
development opportunity afforded to only 100 teachers across the
country and one of those spots was to our very own WLMS teacher,
Sean Hughes.



VI.

VILI.

WLHS Overnight Softball & Baseball Field Trip

WLHS Softball Coach Maltese and WLHS Baseball Coach Nixon
presented their proposed Spring 2027 trip to Florida. After discussion a motion
was made by Mortensen-Hurdle; seconded by Cutler to approve; passed

unanimously.

Approval of Minutes

- May 13, 2026 Finance Subcommittee Meeting

- May 14, 2026 Regular Meeting

Mortensen-Hurdle made a motion to amend the May 14, 2026
minutes to reflect the exact language as read regarding Healthy
Food Certifications; seconded by Guyette; passed unanimously
with amendments.

Vote 1: Required for participation in the healthy food
option of HFC

Move that: “Pursuant to C.G.S. Section 10-215f, the
Windsor Locks Public Schools Board of Education certifies
that all food items offered for sale to students in the schools
under its jurisdiction, and not exempted from the Connecticut
Nutrition Standards published by the Connecticut State
Department of Education, will comply with the Connecticut
Nutrition Standards during the period of July 1, 2026,
through June 30, 2027. This certification shall include all
food offered for sale to students separately from
reimbursable meals at all times and from all sources,
including but not limited to school stores, vending machines,
school cafeterias, culinary programs, and any fundraising
activities on school premises sponsored by the school or
non-school organizations and groups.”

Vote 2: Required vote for food exemptions for BOEs
voting “yes” to the healthy food option of HFC

Move that: “The Windsor Locks Public Schools Board of
Education will allow the sale to students of food items that do
not meet the Connecticut Nutrition Standards provided that
the following conditions are met:

1) the sale is in connection with an event occurring after the
end of the regular school day or on the weekend;

2) the sale is at the location of the event; and



- 3) the food items are not sold from a vending machine or
school store.

- An “event” is an occurrence that involves more than just a
regularly scheduled practice, meeting, or extracurricular
activity. For example, soccer games, school plays, and
interscholastic debates are events but soccer practices, play
rehearsals, and debate team meetings are not. The “regular
school day” is the period from midnight before to 30 minutes
after the end of the official school day. “Location” means
where the event is being held and must be the same place
as the food sales.”

- Cutler made a motion to approve the minutes of May 13, 2026;
seconded by Guyette; passed unanimously.

VIIl.  Human Resource Report - Resignation
Guyette made a motion to accept the resignation of Dylan Johnson;
seconded by Cutler; approved unanimously.
IX.  WLPS Strategic Plan

A. Superintendent Parkhurst presented the 2026-2031 Strategic Plan in
collaboration with Executive Director Bissonnette. A discussion
occurred. Motion was made by Guyette; seconded by
Mortensen-Hurdle; passed unanimously to approve and adopt the
2026-2031 Strategic Plan.

X.  Policy Priority List

A. Mr. Stacy reviewed the list.
XI.  Policy Review:

A. First & Potential Second Read

- 3542.22 Food Service Personnel - Code of Conduct

Motion was made by Guyette; seconded by Cutler; passed unanimously.
Added item was to reinstate 5131.911 which was inadvertently removed when
adopting Challenging Behaviors: Motion was made by Cutler; seconded by
Mortensen-Hurdle passed unanimously.

First Read:
- 4115.3 Evaluation of Coaches
Xll.  Challenging Behavior Policy Implementation
A. Overview of Process & Procedures at each school
B. School-Based Plans
C. Report/Summary on 25-26 Incidents
D. Steps for 26-27

1. Dr. Bissonnettee provided a summary of the implementation of this
policy for the 25-26 year. Discussion occurred. Suggestion was
made to also in the future look at the number of office referrals as



well. Further suggestions were made to add a potential flow chart and
timeframe to the website.

Xlll.  End of Year Assessments Update

A. Dr. Bissonnette gave an overview of scores to date that can be released.
A discussion occurred and next steps to continue to focus in this area.

XIV.  FY27 Revised Budget

A. Superintendent Parkhurst provided a detailed presentation on the FY27
budget after the last failed referendum that resulted in an additional
$600,000 reduction from the Board of Finance, bringing the total BOE
reduction from the original budget request to $1.4 million. After much
discussion and public input, they decided not to vote at this time. The
board requested that the leadership team go back and bring back a list
that put back programs for students into the budget and minimized staff
reductions to those that potential where areas that could be positions we
didn’t have to fill. Superintendent Parkhurst shared that he could do this
to get to $800,00 but the additional $600,000 reduction was where it was
nearly impossible to reach without reduction in staffing. He and his team
will go back and bring back a list for the BOE discussion and review.

XV.  WLMS and WLHS Athletic Handbooks
A. Item was tabled to a future meeting.
XVI.  Special Education Model Presentation
A. ltem was tabled to a future meeting.
XVIl.  Employee Tenure and Longevity Recognition
A. Superintendent Parkhurst shared that the information was in the packet for
board review.
XVIIl. WL Outdoor Wellness and Athletic Complex Bid Award

A. Superintendent Parkhurst highlighted that a team reviewed the proposal(s)
that were submitted and scored them on a rubric. As a result the team is
bringing forth a proposal from KBA as a recommendation for approval to
award the CIF planning grant in order to prepare the complex to be shovel
ready for future grant applications. A brief discussion occurred. Motion
was made by Guyette; seconded by Cutler to award the contract to KBA,
passed unanimously.

XIX.  Public Audience - None
XX.  Executive Session: To adjourn the meeting to Executive Session as permitted by

Connecticut General Statutes Section 1-225(a) for the following purposes as
allowed by Section 1-200(6), that is:

A. Goals, Evaluation & Contract of the Superintendent of Schools

That attendance in the Executive Session shall be limited to:

o Members of the Board of Education
e Superintendent



Motion was made by Mortensen-Hurdle; seconded by Guyette; approved
unanimously.

The Board entered executive session at 9:48 pm.

Superintendent Parkhurst entered executive session at 10:19 pm.

XXI.  Executive Session: To adjourn the meeting to Executive Session as permitted by
Connecticut General Statutes Section 1-225(a) for the following purposes as
allowed by Section 1-200(6), that is:

A. Discussion of Union Negotiations:

1. United Public Service Employees Union, Food Service Employees,
Local 424 - Unit 26, and

2. Paraeducators, UE Local 222

That attendance in the Executive Session shall be limited to:

e Members of the Board of Education
e Superintendent

e Executive Director of Operations

e Others as Requested to Attend

Mr. Stacy entered executive session at 10:21 pm.

Board reconvened into public session at 10:32 pm.

XXII. Action, if any, on Executive Session Item

A. Motion was made by Mortensen-Hurdle; seconded by Guyette to
approve the Superintendent of Schools contract with 0% salary increase
in 26-27 and to extend the contract through the 28-29 school year.
Motion passed 5-0; unanimously.

B. Motion was made by Mortensen-Hurdle second by Cutler to approve the
Food Service Employees and ParaEducators contract as outlined;
passed 5-0; unanimously.

XXIII.  Adjourn Meeting; Motion was made to adjourn the meeting by Cutler;
seconded by Mortensen-Hurdle; passed unanimously; meeting adjourned at
10:35 pm.

Respectfully submitted,
Shawn Parkhurst



Windsor Locks Board of Education
58 South EIm Street
Windsor Locks, CT 06096

These minutes are not official until approved at a subsequent meeting.

MINUTES OF THE SPECIAL MEETING
June 10, 2026 — 3:30 pm

Members Present: Lindsay Cutler, Dennis Gragnolati, and Amber Mortensen-Hurdle

Members Absent: Alba Osorio and Greg Guyette

Administrators: Shawn Parkhurst, Matt Warner, and Jennifer Leveille
Students: Student D — Not Present

Others: Mother of Student D — Not Present, Julia Wilde

. Call to Order

Board Attorney Julia Wilde called the Special Meeting to Order at 3:42 pm, in the
Windsor Locks High School’s Library Media Center.

Executive Session

It was MOVED (Cutler) and SECONDED (Gragnolati) and PASSED (U), that the Board
of Education enters into Executive Session to conduct a student expulsion hearing and
to preserve the confidentiality of student records, and that the following be invited to
attend the executive session to offer testimony: Superintendent of Schools, and the
Middle School Administration.

Attorney Wilde asked all persons in attendance to identify themselves for the record:
Board of Education Members:
Lindsay Cutler

Dennis Gragnolati
Amber Mortensen-Hurdle

Others:

Mr. Shawn Parkhurst, Superintendent of Windsor Locks Public Schools, Mr. Matthew
Warner, Windsor Locks Middle School Principal and Ms. Jennifer Leveille, Windsor
Locks Middle School Assistant Principal.

Witnesses were sworn in by Attorney Wilde

Testimony regarding the offense and penalty phase was given by Mr. Shawn
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Parkhurst, Mr. Matt Warner, and Ms. Jennifer Leveille followed by questions from the
Board of Education Members.

Board Recessed 4:01p.m.
The Board Reconvened at 4:18 p.m.

The Board reconvened to Public Session at 4:18 p.m.

It was MOVED (Mortensen-Hurdle) and SECONDED (Cutler) and PASSED (U) that
the Board of Education finds that Student D did engage in conduct that violated Board
Policy and seriously disruptive to the educational process. The student has therefore
committed an expellable offense.

It was MOVED (Cutler) and SECONDED (Mortensen-Hurdle) and PASSED (U) that
the Board of Education reconvenes in Executive Session to conduct a student
expulsion hearing and to protect the confidential student records and that the same
persons who were previously invited to attend the Executive Session are invited to
attend at 4:19 p.m.

Action Regarding Expulsion

Testimony regarding the penalty phase of the expulsion was given by Mr. Shawn
Parkhurst, and Mr. Matt Warner, followed by questions from the Board of Education
Members.

Board Recessed at 4:40 p.m.
Board Reconvened at 4:42 p.m.
The Board reconvened into public session at 4:45 p.m.

It was MOVED (Gragnolati) and SECONDED (Cutler) and PASSED (U) that the
Windsor Locks Board of Education (1) accepts and adopts the findings and facts
discussed and presented in executive session; and find that Student D is hereby
expelled from the Windsor Locks Public Schools, including all school-related activities,
curricular or otherwise, for a period of one calendar year beginning March 27, 2026
and ending March 27, 2027, and (2) that as a consequence of said conduct, Student D
shall be expelled in accordance with the terms and conditions of the Administrations
Recommendations dated March 26, 2026 as presented.

Adjournment

It was MOVED (Cutler) and SECONDED (Mortensen-Hurdle) and PASSED (U) that
the Board of Education adjourns the June 10, 2026 Special Meeting at 4:46p.m.

Respectfully Submitted,
Shawn Parkhurst
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Windsor Locks Board of Education
58 South EIlm Street
Windsor Locks, CT 06096

These minutes are not official until approved at a subsequent meeting.

MINUTES OF THE SPECIAL MEETING
June 15, 2026 - 5:00 pm

Members Present: Alba Osorio, Greg Guyette, Amber Mortensen-Hurdle, Lindsay Cutler

and Dennis Gragnolati

Administrators: Shawn Parkhurst, Rebecca Bissonnette, Robert Stacy, Members of
the Leadership Team
Others: Patty Murphy, Community Members and Staff both in person and online
l. Call to Order

Chairwoman Osorio called the meeting to order at 5:01 pm in the Windsor Locks
High School’s Library Media Center.

Public Audience

Chairwoman Osorio read communication from Mickey Danyluk into the minutes,
regarding the 250th Year Celebration. Matt Sigall, WLTA President spoke in regards
to the budget. Jenn Thompson, WLHS Special Education Teacher spoke in regards
to the budget. Students from WLHS spoke about the drama and other clubs with
regards to the budget.

FY27 Revised Budget:

Superintendent Parkhurst provided a presentation on the FY27 budget, beginning
with questions from the previous meeting. He further outlined an alternate Plan to
reduce the budget request with items included that the Board of Education had
requested at the last meeting. This included providing all non-union employees with
a freeze on their salary for FY27 and restoring all sports and clubs at WLHS; as a
result of these items, there were a total of 9 teacher positions reduced in this
proposal. Discussion occurred and questions were asked.

Dennis Gragnolati made a motion to approve the revised FY27 budget as presented
by the Superintendent; seconded by Greg Guyette. A roll call vote was taken with
the following results:

Gragnolati - Yes

Cutler - No

Mortensen-Hurdle - Yes

Guyette - Yes

Osorio - Chairperson vote not needed
Motion passed 3-1

12



Board Member Greg Guyette stressed that he is still upset with the budget and
encouraged everyone to come out to vote on June 16, 2026. Chairwoman Osorio
expressed how difficult this budget reduction is and the impact this has on our staff,
students, and families. Board Member Amber Mortensen-Hurdle expressed a desire
if the referendum passes or money is restored to the BOE to revisit this list in the
future.

Dennis Gragnolati made a motion to adjourn the meeting at 6:45 pm; seconded by
Lindsay Cutler; motion passed unanimously; meeting adjourned at 6:45 pm.

Respectfully submitted
Shawn Parkhurst
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Board of Education
Town of Windsor Locks
Special Meeting - Minutes
June 18, 2026 5:00 pm
Windsor Locks High School Library Media Center

These minutes are not official until approved at a subsequent meeting.

Members Present: Alba Osorio, Greg Guyette, Amber Mortensen-Hurdle, Lindsay Cultler,
Dennis Gragnolati

Administrators: Shawn Parkhurst, Rebecca Bissonnette, Giovanna Testani
Others: Attorney Jessica Ritter, Patti Phelan

Call to Order

Chairman Osorio called the meeting to order at 4:58 pm in the Windsor Locks High
School Library Media Center.

Roll Call
Five Board Members listed above were present

Motion was made by Greg Guyette; seconded by Amber Mortensen-Hurdle to go into
executive session for the purpose of a discussion concerning an attorney client privileged
communication regarding a confidential student matter and to include the following
individuals:

All Board of Education Members

Superintendent of Schools

Executive Director of Curriculum, Instruction, and Assessment
Attorney Ritter

NSS Principal

e Patti Phelan

Motion passed unanimously and the Board entered into executive sessions at 4:59 pm.

The Board exited the executive session at 5:55 pm.

Adjourn Meeting

Motion was made by Lindsay Cutler; seconded by Greg Guyette to adjourn the meeting;
passed unanimously; meeting adjourned at 5:56 pm.

Respectfully submitted,
Shawn Parkhurst
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Exhibit Il

MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION

FROM: SHAWN L. PARKHURST, SUPERINTENDENT
DATE: AUGUST 5, 2026
RE: HUMAN RESOURCES REPORT

Jess Brown, a teacher at South Elementary School, has resigned effective July 28,
2026. At the time of her resignation, she will have served the students of Windsor
Locks for 6 years.

Ruth Sobolewski, a teacher at North Street School, has resigned effective July 21,
2026. At the time of her resignation, she will have served the students of Windsor
Locks for 11 years.

Board Motion: “Move that the Board of Education accepts Ms. Brown’s
resignation effective July 28, 2026, and Ms. Sobolewski’s resignation effective July
21, 2026, and offer our appreciation for all their efforts on behalf of the students of
the Windsor Locks Public Schools.”
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EXHIBIT lll

Windsor Locks Public Schools

Board of Education Curriculum Committee

June 17, 2026, 4:30 pm
Meeting Minutes

Members Present: Lindsay Cutler, Amber Mortensen-Hurdle & Alba Osorio
Administrators: Dr. Rebecca Bissonnette
Call to Order: Meeting was called to order at 4:32 pm in the Central Office Meeting Hall

Review Minutes: Committee members reviewed the minutes from the May 5, 2026 Curriculum
Committee meeting. The minutes were accepted as presented

New Business

Dr. Bissonnette presented an update regarding South Elementary School’s interest in piloting
Amplify Math during the 20262027 school year after learning about the Windsor Locks Middle
School adoption. Dr. Bissonnette shared that the pilot would include two teachers from each grade
level and that the district was awarded the pilot at no cost.

Dr. Bissonnette presented information regarding Windsor Locks High School mathematics
programming for the 2026—2027 school year. To support a throughline of programming, the
academic Algebra I, Algebra II, Geometry, and Probability & Statistics courses will pilot the
Amplify Math program.

Dr. Bissonnette then shared the district’s plan to pilot College Board Pre-AP resources in Windsor
Locks High School Honors mathematics courses during the upcoming school year. Dr. Bissonnette
explained that the pilot would be available at no cost and would support honors-level instruction. Dr.
Bissonnette reviewed the purpose of the Pre-AP pilot and discussed how the resource may help
strengthen instructional coherence, support rigorous learning experiences, and provide clearer
alignment for students enrolled in honors-level mathematics courses. Committee members discussed
the importance of ensuring that students have access to high-quality learning opportunities and that
instructional materials align with the district’s broader curriculum goals.

Dr. Bissonnette also shared an update on the district’s continued work to organize and present
curriculum information in a consistent format on the district website. This work is intended to
support transparency for families and community members while also meeting state requirements
related to publicly available curriculum information.

Committee members discussed the value of presenting curriculum information in a way that is clear,

accessible, and consistent across content areas. Dr. Bissonnette shared that the district will continue
refining curriculum documents and course/unit descriptions as part of this ongoing work.

Informational Items
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Committee members discussed potential future topics for Curriculum Committee meetings,
including continued updates on curriculum development, instructional resources, student pathways,
and opportunities that support college and career readiness.

Public Comment
There was no public comment

A motion was made by Lindsay Cutler and seconded by Amber Mortensen-Hurdle at 5:24 pm to
adjourn the meeting.

Respectfully submitted,
Dr. Rebecca Bissonnette
Executive Director of Curriculum, Instruction, and Assessment

Board Motion: “Move that the Board of Education approve the minutes of the June 17,
2026 Curriculum Meeting.”
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EXHIBIT IV

MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION
FROM: SHAWN L. PARKHURST, SUPERINTENDENT
DATE: AUGUST 5, 2026

RE: FY27 BUDGET

At tonight’s meeting, a discussion will occur regarding the results of the July 28, 2026
referendum and impact to the Board of Education FY27 budget.
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EXHIBIT V

MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION
FROM: SHAWN L. PARKHURST, SUPERINTENDENT
DATE: AUGUST 5, 2026
RE: POLICY REVIEW

Second Read and Approval:

Mandatory Revision 4115.3 Evaluation of Coaches Mandatory Revision

Board Motion: “Move that the Board of Education approve policy 4115.3 Evaluation of
Coaches as presented.”

First Read and Review:

Suggested Revision Policy 1330 - School Facility Use

Mandatory Revision 5111/5112 - Admission and Placement

Mandatory Revision Policy 5114 Suspension and Expulsion - Due Process
Suggested Revision Policy 5138 - Pay to Participate

Mandatory Revision Policy 5144.1 Use of Physical Force
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Personnel — Certified
4115.3 —Evaluation of Athletic Coaches

The Board of Education (Board) complies with state law concerning the evaluation and termination
of its athletic coaches and this policy should be construed consistent with that law.

For purposes of this policy, the term “athletic coach” means any person holding a coaching
permit issued by the State Board of Education who is hired by the Board to coach a sport or
sport season as part of intramural or interscholastic athletics for a school or for the school
District.

An athletic coach employed by the Board shall have a valid coaching permit issued by the
Connecticut State Board of Education. Any athletic coach employed by the Board shall
comply with all state legal requirements for obtaining and maintaining a valid coaching permit
including compliance with any periodic training requirements on topics that may include, but
are not limited to, student concussions, and sudden cardiac arrest.

Additionally, an athletic coach employed by the Board shall be responsible for compliance
with all applicable state law and federal law as well as Board of Education policies.

An athletic coach shall maintain professionalism at all times when interacting or communicating
with players, other coaches, officials, referees, parents, faculty, administration, and the community
and shall serve as a role model for student athletes.

Evaluation

There shall be an annual evaluation of all coaches to be conducted by the athletic director or the
coach’s immediate supervisor. All evaluations will be reviewed by the building administrator.
Each coach shall receive a written copy of the evaluation.

The purposes of evaluation are:

1. To provide a systematic process whereby coaches may increase the effectiveness of
their services to the athletic program utilizing the available professional resources.

2. To provide an opportunity for coaches to analyze their strengths and weaknesses, and
to discuss objectively the contributions they have made to the athletic program.

3. To provide an opportunity for the administrative staff to analyze the strengths and
weaknesses of individual coaches, and to utilize this knowledge to develop supervisory
service to assist individuals in developing their competence.

4. To provide an effective means by which administrators may make recommendations
concerning the continued employment of personnel, the granting of increments,
and/or other recommendations to the Board of Education.
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It is the responsibility of all administrators, coaches and other professional staff members to
recognize that the district schools intend to seek and maintain the best qualified staff to
provide quality coaching for student athletes. In keeping with this goal, all personnel are
expected to participate fully in the appraisal process.

An inteqgral part of this process is self appraisal. The self and administrative appraisals
include: knowledge of the sports area being coached, coaching skills and technigues,
attitudes, behavior patterns, values and ethics.

Termination

The employment of an athletic coach may be terminated at any time unless he or she has served in
the same coaching position for three or more consecutive school years. In such case, the
Superintendent may decline to renew or terminate the contract of the coach by providing written
notification of that action within ninety (90) calendar days of the end of the sport season covered
by the contract.

This does not prohibit the Superintendent from terminating the employment of any athletic coach
(including one that has served in the same coaching position for three or more consecutive years)
at any time for reasons of moral misconduct, insubordination or violation of the rules of the Board,
or because the sport has been cancelled by the Board.

Appeal of Decision to Terminate or Decline to Renew

An athletic coach who has served in the same coaching position for three or more consecutive
years may appeal the decision for his/her non-renewal or termination to the Board in accordance
with regulations accompanying this policy. Such regulations shall include the right for such coach
to request from and be provided by the Board with a written statement specifying the reason(s) for
the coach’s non-renewal or termination. The statement shall be provided within thirty (30)
days of the request. Regulations shall set forth procedures that provide for an opportunity for fair
notice, hearing, review and a final decision of the appeal in a timely manner.

Legal Reference:
Connecticut General Statutes

10-149b Qualifications for coaches of intramural and interscholastic athletic coaches; Training
courses for coaches re concussions (as modified by PA-14-66)

10-151b Evaluation by superintendent of certain educational personnel
10-220a In-Service training
10-222¢ Policy on evaluation and termination of athletic coaches (as amended by P.A. 13-41)

Policy approved: June 2007

Revised: October 2018
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Personnel-Certified

R4115.3 —Evaluation of Athletic Coaches
Procedure for Appeal of Termination or Non-renewal

An athletic coach who has served in the same coaching position for three or more consecutive
years may appeal a non-renewal or termination decision to the Board in accordance with the
following procedures:

A

The athletic coach mueh must file a written appeal with the Board within ten (10)
calendar days of the Superintendent’s written notification of non-renewal or termination.
Such appeal shall set forth the basis on which the athletic coach seeks review of that
decision, and a copy of said appeal shall be sent to the Superintendent. Failure to submit
a timely written appeal shall constitute a waiver of any appeal opportunity.

Within a reasonable period of time of its receipt of a written appeal of the
Superintendent’s decision, the Board or a subcommittee of three or more of the Board
members shall conduct a hearing to consider such appeal. Reasonable written notice of
the time and place for such hearing shall be issued to the athletic coach. Public notice of
the hearing will be posted in the same manner as any other meeting of the Board.

Prior to the hearing and within a reasonable period of time after receiving an athletic
coach’s written request, the Superintendent shall provide a statement of the reasons for
which he or she terminated or declined to renew the athletic coach’s contract.

The appeal hearing will be held in executive session unless the coach requests that it be in
public session.

At the hearing, the athletic coach shall have an opportunity to present facts and evidence
in support of renewal and/or reinstatement, and the Superintendent shall have the
opportunity (but shall not be obligated) to present facts and evidence in support of the
decision of non-renewal and/or termination. With cause shown, the athletic coach may
call a limited number of witnesses to testify only if there is a clear need for the
presentation of relevant factual information from such witnesses (as opposed to simple
expressions of an opinion on the skill or competence of the athletic coach). Cumulative
or redundant testimony shall not be allowed.

The Superintendent’s decision to terminate or decline to renew the coaching contract
shall be affirmed unless the Board determines that the decision was arbitrary and
capricious. The coach shall have the burden to prove that the decision was arbitrary and
capricious.

. Within a reasonable period of time following the hearing, the Board shall make its

determination and provide a written decision to the coach. The decision of the Board
shall be final.

Regulation Approved: October 2018

Regulation Revised:
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Community Relations
1330 - School Facility Use

Since school buildings and grounds are public property, the Board of Education (Board) may make
them available for purposes other than education when they are not in use for school purposes. The
Board encourages the use of school facilities by the community. The Board shall make its facilities
available to response groups, organizations, associations and individuals of the community for
appropriate educational civic, cultural, welfare, social, recreational activities or other non-
commercial uses consistent with the public interest as long as these activities do not interfere with
school programs or school activities.

The Superintendent of Schools (Superintendent) shall develop regulations setting forth
guidelines for the use of school facilities by the community in accordance with this policy and
state and federal law. The Superintendent or his/her designee shall have the authority to
approve and schedule the use of school facilities by a requesting group, organization,
association or individual. Those desiring continuing use of facilities must reapply annually.
The Superintendent or his/her designee may deny the use of school facilities for activities
that are judged inappropriate to take place in a school setting or for other valid reasons.

The Board will review and approve and-periodicallyreview a fee schedule annually for use of
school facilities.
Legal References:
Connecticut General Statues
10-222a
10-239
29-381
Federal Law:
Equal Access Act

Adopted: May 1974
Revised: May 1992, March 1999, December 2003, April 2020, June 2020
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Use of School Facilities - Regulation

The use of school facilities by requesting groups, organizations, associations or individuals will be
authorized by the Superintendent or designee in conformity with these regulations governing their

use.

The Board will approve and periedicaly annually review a fee schedule for use of facilities.

Conditions Applicable to All Groups:

1.

10.

Use of facilities is not to interfere with school programs or school sponsored activities. The
use of school facilities for school purposes, meetings of students, entertainment by students
or teachers’ clubs, alumni associations; parent teacher association and other organizations
affiliated with the schools have precedent over all others.

Use of facilities must be within the hours of regular custodial services, otherwise, custodial
overtime fees apply.

Use of facilities by non-paying groups, organizations, associations or individuals will not
create additional costs, supervisory or custodial requirements. These groups, organizations,
associations or individuals may be required to provide for or pay for these costs.

All use must be under competent adult supervision approved by the Superintendent or the
Principal of the building involved. Groups, organizations, associations or individuals will
provide sufficient supervision to restrict use to permitted areas.

Groups, organizations, associations of individuals using the facilities will be responsible
for any damage to the school facilities.

Groups, organizations, associations or individuals will provide a certificate of sufficient
liability insurance.

Rental and associated fees will be charged in accordance with a Board approved fee
schedule which is subject to periodie annual revisions as approved by the Board.

Groups, organizations, associations or individuals granted permission to use school
facilities are responsible for the observance of local and state building codes, fire codes,
and safety regulations at all times.

Groups, organizations, associations or individuals requesting use of school facilities shall
complete an online District application to the Superintendent or his/her designee for his/her
review and approval. No groups, organizations, associations or individuals shall use
facilities without the prior express approval of the Superintendent or his/her designee.

In situations where there is no cost factor to the district, or where a mutual exchange of
facilities is possible between the school district and the requesting group, organization,
association or individuals, fees may be modified or eliminated by the Superintendent or
his/her designee. In situations where extended usage for a long period of time is required,
rate may be set at a contract price.
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11. The use of school facilities is a privilege and the Board, through the Superintendent or

his/her designee, reserves the right to revoke permission for use previously granted.

12. Use of facilities shall be in accordance with all Board policies and regulations, applicable

school rules and state and federal laws.

13. Use shall be restricted to the dates and hours approved and to the building area and facilities

specified, unless requested changes are approved by the Superintendent or his/her
designee.

Prohibited Activities

1.

2.

7.
8.

Any activity which is unlawful in nature.

Activities advocating the overthrow of the United States, the state of Connecticut or local
governmental agencies.

Any activity that may be injurious to the community, staff, students, buildings, grounds or
equipment.

Any activity involving smoking/vaping, consumption of alcohol or drugs and/or the sale
of alcohol, tobacco products or drugs.

Any activity that is inconsistent with the health and welfare of the public and/or the policies
delineated by the Board of Education.

Fundraising campaigns, except as permitted by the Board of Education Policy or by special
action of the Board of Education.

Commercial advertising.

Activities that discriminate on any basis prohibited by law.

Organizational Priority for Use of Facilities

Scheduled school activities shall take precedence over activities sponsored by non-school
organizations. Within each group, priority shall be given to the first online application received.

Group A Ne-Fee: Activities conducted for the direct benefit of the schools; Board of Education
sponsored activities; teacher organization meetings; or activities and official meetings of agencies
of the Town of Windsor Locks such as:

e Activities by community groups raising scholarship money for Windsor Locks
students.

e  Parent-teacher organizations.

e  Windsor Locks schools' alumni groups.
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Group A organizations are encouraged not to plan activities for Saturdays or Sundays. Any
organizations in Group A contemplating a weekend activity must have clearance from the Director
of Facilities Manager or a designee at least twe—{2)-weeks 30 days prior to the date of the
contemplated activity. Organizations in this group using the facilities for fundraising purposes will
be required to pay service costs and custodial fees.

Group A organizations that request use of the facilities for Saturdays, Sundays, or holidays, or any
time requiring extra custodial help, cafeteria help, police or technicians, shall be charged the extra
costs incurred.

Group B Fee: Other Windsor Locks non-profit community organizations such as:

e  Community organizations sponsoring programs for children.
e Political groups.

e Religious groups.

e Scouts, 4-H clubs, Little League, etc.

e  Service organizations that work for the improvement of the general welfare of the
town.

e Volunteer Fire Department community events.

Group B fees organizations shall be charged for the use of the school facilities to approved
charitable, philanthropic, or cultural groups, service clubs, fine art association, theater groups, and
other organizations not operating for profit and devoted to community interest and child welfare.

Group C Fee:

e Any profit making organizations or any organization whose members are not in the
majority residents of or employed in Windsor Locks (i.e. Water Jets).

e Before and after school child care programs.

e Outside profit-making recreational programs sponsored or not sponsored by the Park
and Recreation Department (i.e. tennis camps, baseball camps, etc.).

Group C fees organizations shall be charged for use of school facilities by organized groups and
individuals within the community for profit when such profit is used by the group for advancement
of the group or individuals for personal gain.

Procedures for the Use of Facilities

1. Time of Use
a. School facilities are normally available for non-school organizations no sooner than

15 minutes after the end of the students’ day in the building requested on Monday
through Friday when school is in session.
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b.

School facilities are normally available for non-school organizations from 6:00
8:00—am to 11:59 pm on Saturdays and from 6:00 8:80 am to 11:59 9:00 pm on
Sundays.

2. Supervision

a.

Organizations using facilities must designate an adult to be responsible for the
supervision of the activity during the entire time the facility is being used. If the
majority of the participants are school-age children, approved adult supervision
must be provided at the ratio of one adult per 15 children with a minimum of two
adult supervisors for all such activities. Twenty-one years of age constitutes an
adult.

Any activity where more than 150 people are involved will require a police officer.
The cost for the officer will be the responsibility of the agency using the facility.
Any activity designed primarily for teenagers will require one or more police
officers. The responsible agent will make arrangements with the police department
and provide written verification of such arrangements at least five business days
prior to the activity.

3. Custodial Assistance

a.

b.

C.

A custodial fee may be charged whenever buildings are used.

The custodial fee shall be paid for each hour of the activity plus a minimum of one-
half hour prior to and one-half hour after the conclusion of the activity, with a
minimum of four hours charged.

When a custodial fee is charged, the duties of the custodian shall include: (1)
opening and closing the building; (2) assuring appropriate heat, ventilation and
lights; (3) providing chairs and tables where authorized; and (4) cleaning the area(s)
used after the activity.

4. Kitchen Access

a.

b.

In all cases where kitchen facilities are to be used, a Windsor Locks School Food
Service employee must be hired to supervise the use of the kitchen. Arrangements
for kitchen personnel must be made directly with the Food Services Director (860-
292-5710).

All cleanup of the kitchen and equipment shall be the responsibility of the
Custodian and Food Service staff at an additional fee.

Kitchen equipment that shall be provided for the use of the organization shall
include a range, and an oven. Use of additional kitchen equipment may be requested
but such use will be dependent on the availability of food personnel trained in the
use of said equipment.

5. Limitations of Use
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Violation of state or town fire codes or of any public ordinance will mean forfeiture
of the privilege of using schools.

Smoking/Vaping in school buildings is prohibited at all times.

Games of chance are not permitted in school buildings, with the exception of
activities for which a permit has been issued by the Connecticut Department of
Special Revenues.

Under no circumstance will any organization or group alter or change the electrical
circuits or panel boxes in the schools.

Therapy rooms, nurses offices and principals’ offices may not be used by any non-
school organization or group.

Use of school owned equipment such as musical instruments, audio-visual
equipment, or office machines is not permitted. Only WLPS or its designees are
allowed to operate any lighting, audio-visual equipment or other technical
equipment. Separate fees apply for audio-visual and lighting technicians. Kitchen
equipment must be requested at the time of the application.

Supplies or equipment belonging to the organization may not be stored on school
property without the written permission of the building principal.

Attaching decorations or scenery to stage curtains is not permitted.

If food/refreshments are approved, food and/or refreshments are to be served and/or
consumed only in the cafeteria unless special permission is granted.

The Board of Education assumes no responsibility for properties left on the
premises by an organization or group using school facilities and assumes no
responsibility for supervising activities under this policy/regulation.

6. Insurance and Liability

a.

b.

The applicant assumes all responsibility and liability for any injury to any person
and for injury to or loss of town or private property in connection with the use of
the facility. The applicant must hold the town harmless for any such losses or
damage.

Applicants must provide a certificate of liability insurance with a minimum
coverage of $1,000,000 each occurrence / $2,000,000 general aggregate that lists
the Town of Windsor Locks and its board of education as an additional insured.
The certificate must be submitted to the Business Office at least ten business days
in advance of the activity. The Board reserves the right to require a higher amount
of coverage in exceptional circumstances.
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Request for Use of Facilities

1.

Requests using the online scheduling system must be submitted to the school office at least
30 20 business days prior to the intended use and must be accompanied by a certificate of
insurance.

Use of building is subject to the availability of custodial and/or cafeteria personnel.

When school or school activities are cancelled due to inclement weather or other
emergencies, use of school facilities is also cancelled for that day.

Payment of Fees

1.

2.

A non-refundable security deposit of 50% of the estimated facility use fee, payable by cash
or money order, is due fifteen five days prior to the event. The security deposit will be
deducted from the final bill if there has not been any damage to the facilities.

Money orders should be payable to “Windsor Locks Public Schools” and forwarded to the
Business Office. The bill for custodial fees, food service employees, audio-visual or
lighting technician fees, etc. shall be sent to the applicant following the activity.

Parking Areas/Fields

1.

Parking areas and playing fields may be used in the same manner as other school facilities
in accordance with this policy/regulation.

Overnight parking in any school parking areas is prohibited unless explicitly approved by
the Board for a specific night.

Parking on school property by private citizens may be permitted on a case by case basis
subject to the Use of School Facilities policy and such other conditions as the Board may
require.
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Fee Schedule

The following is a fee schedule for use of school facilities. The fee schedule is subject to periodic annual review and revision by the

Board of Education.

2026 - 2027

* Special Consideration will be given for Multiple Uses

***The rate will be determined at time of application

**Food Service Staff; Custodial and Lighting Technician fees are in addition to the Facility Use; Supplies and Utilities Fee

NorProfitForProf
Group-B Rental [Daily Daily GroupC Rental-Fee
Facility/Location Single Use Fee Supply | Utility Single Use |Each-Addl BaillyrSupplrfes | DaibUiilinFee
(First 4 Hours) Eaeh- .o Fee (First4- Hour
All Rental Users (Per Hour) |Ade# Hours)
Heue
Classroom $30.00 $30.00| $3251| $25.00 $60.00 $30.00 $-25.00
$40.00 (M —F) $40.00 $35.00
$65.00 (S/S/H)
Cafeteria $-50.00 $25.00| $54.66| $150.00 $-150.00 $-50.00 $-150.00
$75.00 (M —F) $40.00 $70.00
$110.00 (S/S/H)
School Kitchen** $75.00 $25.00| $54.66| $150.00 $-200-00 $-50.00 $-150.00
$250.00 (S-S, H)
All Purpose Room $-50.00 $25.00| $3251| $100.00 $-200-00 $-50.00 $-100-00
$60.00 (M —F) $40.00 $70.00
$85.00 (S/S/H)
Gymnasium $75.00 (M —F) $40.00 $70.00
$110.00 (S/S/H)
Locker Room $20.00 (M —F) $40.00 S45.00
$35.00 (S/S/H)
Pool $75.00 (M —F) $40.00 $70.00
$110.00 (S/S/H)
Auditorium $75.00 (M —F) $40.00 $85.00
$110.00 (S/S/H)
Band/Chorus Room $75.00 (M —F) $40.00 $70.00
$110.00 (S/S/H)
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Athletic Fields

[Per Day Dol Ueility
Per Week Per Season PerWeek PerSeason Fee

Elementary School Field | TBD - $100.00 S 350.00 $-150.00 $-400-00

Prorated

Based on Field

Needs
Middle School Field TBD - $175.00- $-400-00 $200-00 $550.00

Prorated $200.00 $550.00

Based on Field

Needs
High School Field TBD — $ 250.00 $450.00 $300.00 $-675-00 FBDXx*xx*

Prorated $850.00

Based on Field

Needs

CostPerSeason
" 2 — PoolSunoh cor R
$70.00 per-day $50.00 perday

**Rates are subject to the bargaining unit agreement.

Park-and-Recreation-Department
Beforeand After Care /SummerCamp
Apral-Befere-S e Care
Sarapts Sverhead-Cests | R2PPrsgrarasOverhead-Sesis
Middle School $17.74
EHizp-tehes! $39.74
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REGISTRATION Access to Facility Scheduling System (FS-Direct IncidentlQ)

Windsor Locks Public Schools is-rew-taking accepts facility requests online through our Cemmunity-Use-calendarand-reguest-system-

IncidentlQ Event reservation calendar. You can enroll online and enter requests for after-heurs non-school hour facility usage by following
these simple steps.

Go to the Windsor Locks Public Schools website:

1. www.WLPS.org

“Departments,” and then select the subheader, “Buildings and Grounds”

4—n-the-upperrightcorner-check-ontogintoRegquest FacHity-Use Follow the prompts through the IncidentlQ portal
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Fee Schedule

The following is a fee schedule for use of school facilities. The fee schedule is subject to annual review and revision by the Board of

Education.

IRental Fees 2026 - 2027

$110.00 (Saturday, Sunday, and Holidays)

Daily Daily
Facility/Location All Rental Users (Per Hour) Supply Fee [ Utility Fee
$40.00 (Monday through Frida
Classroom $65.00 (Satl(eray, S%/Jnday,%nd Hol%gays) $40.00 $35.00
Cafeteria $75.00 (Monday through Friday)
$110.00 (Saturday, Sunday, and Holidays) $40.00 $70.00
School Kitchen* $250.00 (Sunday through Saturday, Holidays) - -
All Purpose Room $60.00 (Monday through Friday) $40.00 $70.00
$85.00 (Saturday, Sunday, and Holidays)
Gymnasium $75.00 (Monday through Friday) $40.00 $70.00
$110.00 (Saturday, Sunday, and Holidays)
Locker Room $20.00 (Monday through Friday) $40.00 $45.00
$35.00 (Saturday, Sunday, and Holidays)
Pool $75.00 (Monday through Friday) $40.00 $70.00
$110.00 (Saturday, Sunday, and Holidays)
Auditorium $75.00 (Monday through Friday) $40.00 $85.00
$110.00 (Saturday, Sunday, and Holidays)
Band/Chorus Room $75.00 (Monday through Friday) $40.00 $70.00

*School Kitchens cannot be rented without also renting the respective school cafeteria.
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[Rental Fees — 2026 - 2027

Athletic Fields

Per Day Per Week Per Season
Elementary School Field TBD — Prorated Based on Field Needs $100.00 $350.00
Middle School Field TBD — Prorated Based on Field Needs $200.00 $550.00
High School Field TBD — Prorated Based on Field Needs $250.00 $850.00

Custodial/Maintenance Rates

Cost per Hour

Narrative

Monday through Saturday $52.86 Overtime Rate Subject to Collective Bargaining Unit Agreement
Sunday $70.48 Overtime Rate Subject to Collective Bargaining Unit Agreement
Holidays $70.48 Overtime Rate Subject to Collective Bargaining Unit Agreement
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Students
5111/5112 - Admission and Placement

School Age Entrance

The Windsor Locks Public Schools (WLPS) shall be open to all children between five years of age
and under twenty-one (21). Specific guidelines include the following:

. Beglnnmg
in the 2924—29252027 2028 school year, students Wh&auwﬂ must be th&ag&ei five years of
age on or before September 1% of any school year will-be-able to attend kindergarten on the first
day of the school year in that same school year.

Students who reach age six on or before the first day of January of any school year may enter
first grade on the first day of that school year the preceding fall.

A child who meets the school age entrance requirements may attend the WLPS provided the
child additionally meets residency requirements as set forth in state law as well as Windsor Locks
Board Policy 5118, Residency and Non-Resident attendance and/or Windsor Locks Board Policy
5118.1, Homeless Students.

Admission

Each child admitted to the WLPS shall be advised by the appropriate school authorities, of an
equal opportunity to participate in the program and activities of the school system without
discrimination on account of race, color, sex, religion, national origin or sexual orientation, gender
identity or expression or disability.

Special education will be provided (CGS 10-76d(b2)) for children who have attained the age of
three and who have been identified as being in need of special education, and whose educational
potential will be irreparably diminished without special education. If a special education student
is being considered for an exception, the Planning and Placement Team (PPT) will make a
recommendation to the administrator in charge of special education.

Parents and those who have the care of children five years of age and under eighteen (18) years
of age are obligated by Connecticut law to require their children to attend public school in the
District in which the child resides, unless the parent/guardian is able to show that the child is
elsewhere receiving equivalent instruction in the studies required in the public schools. The
parent/guardian or person having control of a child seventeen (17) years of age may consent to
the withdrawal of such student from school. To withdraw the student, the parent/guardian or
person who has care of the seventeen year of child is required to personally appear at the school
district office and sign a withdrawal form (Form 2). The District shall provide the parents or



guardians with information on the educational opportunities available in the school system.

The parent or guardian who has the care of a child five years of age shall have the option of not
sending the child to school until the child is six years of age. The option may be renewed when
the child reaches six years of age if the parent/guardian wishes to defer enrollment until the child
is seven years of age.

The parent/guardian shall exercise above option by personally appearing at the school district
office and by signing an option form (Form 1). The District shall provide the parents or guardians
with information on the educational opportunities available in the school system.

Each child entering the district schools for the first time must present a birth certificate or offer
legal evidence of birth data, as well as proof of a recent physical examination and required
immunizations. If the parents or guardians of any children are unable to pay for such
immunizations, the expense of such immunizations shall, on the recommendation of the Board,
be paid by the town. Proof of domicile may also be requested by the Building Principal.

The above requirements are not to serve as barriers to immediate enrollment of students,
designated as homeless or foster children as required by the Every Student Succeeds Act (ESSA
and the McKinney-Vento Act as amended by ESSA. WLPS shall work with the child welfare
agency, the school last attended, or other relevant agencies to obtain necessary enrollment
documentation. Students who are classified as homeless under federal law and therefore do not
have a fixed residence, will be admitted pursuant to federal law and Board policy 5118.1, Homeless
Students.

Parents/guardians shall bear the cost of health assessments for entry to school, except for parents
or guardians who meet the eligibility requirements for free and reduced price meals under the
National School Lunch Act. Where parents meet these eligibility requirements, the Board of
Education shall bear the cost of such assessments. In all cases where further testing or treatment
beyond the basic assessment is necessary, the parent or guardian shall bear the costs of such testing
or treatment.

No child shall be required to undergo a physical or medical examination or treatment, or to be
compelled to receive medical instruction, if the parent or legal guardian of such pupil, in writing,
notifies the Principal or other person in charge of such students that such parent or guardian
objects, on religious grounds, to such physical or medical examination or treatment or medical
instruction.

Any child entering or returning to the District from placement in a juvenile detention school, the
Connecticut Juvenile Training School, or any other residential placement, shall have the
educational records of such child provided to the Superintendent of Schools by the Department
of Children and Families (DCF) and the Judicial Department. Such information will be shared
with the Principal of the school to which the student is assigned. The Principal can disclose them
to the staff who teach or care for the child.

The Board shall immediately enroll any student who transfers from Unified School District #1



or Unified School District #2. A student transferring from the Unified School Districts who had
previously attended school in the WLPS District prior to enrollment in Unified School District
#1 or Unified School District #2 shall be enrolled in the school such student previously attended,
provided such school has the appropriate grade level for the student.

Placement

Children who have attained the age of nineteen or older may be placed in an alternative school
program or other suitable educational program if they cannot acquire a sufficient number of credits
for graduation by age twenty-one.

Students who apply for initial admission to the District’s schools by transfer from non-public
schools or from public schools outside the District will be placed at the grade they would have
reached elsewhere pending observation and evaluation by classroom teachers, guidance
personnel, and the school Principal and consultation with the student’s parent/guardian.

At the high school level, a student’s record of transfer shall be received and appraised. If the
school from which the student is transferring is accredited by the New England Association of
Secondary Schools and Colleges or its equivalent, the courses and their levels, credits and grades
shall be transferred to the Windsor Locks High School. If the district is not accredited the
administration and guidance staff shall appraise and determine the courses credible toward
graduation. These decisions will be reviewed with the student and parents/guardians.

The transferring student’s class rank shall be based upon grades as transferred. Where transcripts
received indicate letter grades only, the sending school will be asked to supply the numerical
grades.

WLPS shall provide written notification of enrollment to the school district where the
transferring student previously attended not later than two business days after the student enrolls.
The school district where the student previously attended school shall transfer the student's
education records to the WLPS no later than ten days after receipt of notification of enrollment,
and if the student's parent or guardian did not give written authorization for the transfer of such
records, shall send notification of the transfer to the parent or guardian at the same time that it
transfers the records.

Any child entering or returning to the District from placement in a juvenile detention school, the
Connecticut Juvenile Training School, or any other residential placement, shall have the
educational records of such child provided to the Superintendent of Schools by the Department
of Children and Families (DCF) and the Judicial Department. Such information will be shared
with the Principal of the school to which the student is assigned. The Principal can disclose them
to the staff who teach or care for the child.

The Board shall immediately enroll any student who transfers from Unified School District #1
or Unified School District #2. A student transferring from the Unified School Districts who had
previously attended school in the WLPS District prior to enrollment in Unified School District
#1 or Unified School District #2 shall be enrolled in the school such student previously attended,



provided such school has the appropriate grade level for the student.

In the case of a student who transfers from Unified School District #1 or Unified School District
#2 to the WLPS, the Board shall provide written notification of enrollment in the District to
Unified School District #1 or Unified School District #2 not later than ten days after the date of
enrollment. The Unified School District shall, not later than ten days after receipt of notification
of enrollment from the WLP, transfer the records of the student to the WLPS. Not later than
thirty days after receiving the student's education records, the student shall be credited by WLPS
for all instruction received in Unified School District #1 or Unified School District #2.

Transfer and New Resident Students

Parents and students making application to the school system shall complete a registration form.
All immunizations and health requirements shall be met prior to the admission of the student.
Copies of records and transcripts shall be obtained from sending schools with authorization of the
parent or guardian or student if eighteen years of age or more in accordance with Board Policy
5141.3 Health Assessments and Immunizations. Students born in high risk countries and entering
school in Connecticut for the first time should receive either TST (tuberculin skin test) or IGRA
(interferon-gamma release assay). Any individual found to be positive shall have an appropriate
medical management plan developed that includes a chest radiograph. Students not already known
to have a positive test for tuberculosis should be tested if they meet any of the risk factors for TB
infection

Assignment of Former Home-Schooled Students to Classes

When a student enters the District from home-schooled instruction, the District is required to
determine the appropriate grade level and course level placement for the student. The
procedures/guidelines contained in Board Policy 5122.3, Assignment of Former Home-Schooled
Students to Classes, and its regulations shall be followed to guide such a determination.

Elementary

Grade placement shall be the responsibility of the principal and shall be based on general
achievement with consideration given to the mental, physical, emotional and social maturity of
the child.

In general, students transferring into the system will be placed at the same grade level as in the
school from which they transferred. However, transferring as well as continuing students may be
retained or advanced in grade at the Principal’s discretion after consultation with parents.

Secondary

At the high school level, a student’s record of transfer shall be received and appraised. If the
sending school, i.e. school from which the student is transferring, is a school accredited by The
New England Association of Secondary Schools and Colleges or its equivalent, the courses and
their levels, credits and grades shall be transferred and received in total by Windsor Locks High



School. If the school is not accredited the administration and guidance staff shall appraise and
determine the courses creditable toward graduation. Any decision in this regard shall be reviewed
with the parents and students. In general, the number of course credits and required courses for
graduation at Windsor Locks High School shall supersede the requirements for graduation at the
sending school. In the event that the sending school does not comply with said request, the
Guidance Department staff will convert the letter grades to their numerical equivalents, utilizing
the midrange score for each letter grade. Consideration for senior class valedictorian and
salutatorian shall be given to students whose enrollment in Windsor Locks High School has
extended over a period of at least 1 year.

The transferring student’s class rank shall be based on his/her grades as transferred. Where
transcripts received indicate only letter grades, the sending school shall be asked to send the
numerical grades as well for the purpose of calculating class rank.

When secondary and post-secondary schools request records of students transferring from
Windsor Locks, upon the release of records authorized by the parent or guardian or student if
over eighteen, the Guidance Department shall forward to such schools copies of the academic
records transferred from previously attended schools as well as copies of all Windsor Locks
academic records.

When secondary and post-secondary schools request records of District students, upon the
release of records authorized by the parent or guardian or student if over eighteen, the Guidance
Department shall forward to such schools copies of the academic records transferred from
previously attended schools as well as copies of all Windsor Locks academic records.

Children who have attained the age of seventeen and who have terminated enrollment in the
District’s schools with parental permission as described previously and subsequently seeks
readmission may be denied readmission for up to ninety school days from the date of such
termination, unless such child seeks readmission to a District school not later than ten days after
such termination. In such case the child will be provided school accommodations not later than
three days after the requested readmission.

Legal References:

Public Act 26 -1 Section 26 and 27

Connecticut General Statutes

10-15 Towns to maintain schools

10-15c¢ Discrimination in public schools prohibited. School attendance by five-year olds,
as amended by PA 97-247

10-76a - 10-76g re special education

10-184 Duties of parents Duties of parents. School attendance age requirements (as
amended by PA 98-243, PA 00-157 and PA 09-6 (September Special Session)

10-186 Duties of local and regional boards of education re school attendance. Hearings.
Appeals to state board. Establishment of hearing board. Readmission. Transfer

10-220h Transfer of student records, as amended.

P.A. 11-115 An Act Concerning Juvenile Reentry and Education 10-233a - 10-233f



Inclusive; re: suspend, expel, removal of pupils 10-233c Suspension of pupils

10-233d Expulsion of pupils

10-233k Notification of school officials of potentially dangerous students. (as amended
by PA 01-176)

10-261 Definitions

State Board of Education Regulations

10-76a-1 General definitions (c) (d) (q) (t)

10-76d-7 Admission of student requiring special education (referral) 10-204a
Required immunizations (as amended by PA 98-243) McKinney-Vento Homeless
Assistance Act, 42 U.S.C. §11431 et seq. Plyler vs. Doe, 457 U.S. 202 (1982)

Policy Adopted: March 28, 2013
Policy Revised: September 9, 2021, October 23, 2023



5111/5112

Form #1
ACKNOWLEDGEMENT OF OPTION TO NOT ENROLL A
CHILD SIX OR SEVEN YEARS OF AGE IN SCHOOL
Pursuant to Section 10-184 of the Connecticut General
Statutes
l, , of .
Name of Parent, Guardian or Other Address

the parent, guardian or other person charged with the care of the following minor child

, of who was
Name of Child Address

born on do hereby choose not to send my child to public
Date

school during the

School Year

Furthermore, before signing this form, a representative of the

Name of District

school district met with me and provided me with information concerning the educational
opportunities and school accommodations available in the school system.

ACKNOWLEDGED BY:

Signature of Parent, Guardian or Other

Date



5111/5112
Form #2

ACKNOWLEDGEMENT OF OPTION TO EXEMPT ATTENDANCE
OF CHILD SEVENTEEN YEARS OF AGE FROM SCHOOL

Pursuant to Section 10-184 of the Connecticut General Statutes

l, , of ,
Name of Parent, Guardian or Other Address

the parent, guardian or other person charged with the care of the following minor child

, of who was
Name of Child Address

born on do hereby elect to withdraw my child from public

school. Furthermore, before signing this form, a representative of the

Name of District

school district met with me and provided me with information concerning the educational
opportunities and school accommodations available in the school system.

ACKNOWLEDGED BY:

Signature of Parent, Guardian or Other

Date
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P5114

Students

Suspension and Expulsion/Due Process

The Windsor Locks Board of Education is committed to creating a safe, orderly, and supportive
learning environment for all students, staff, and visitors. This policy aims to balance the necessity of
maintaining safety and order within our schools while adhering to progressive discipline and
restorative practices, which seek to address and correct inappropriate behavior while promoting
accountability, personal growth, and the repair of harm.

Students are expected to comply with school rules and Board policies and may be disciplined for
conduct on school grounds or at any school-sponsored activity that endangers persons or property, is
seriously disruptive of the educational process, or violates a publicized policy of the Board. Students
may be disciplined for conduct off school grounds if such conduct is seriously disruptive to the
educational process and violates Board policy.

Policy Objectives

1.

Ensure Safety and Order: Maintain a secure and disciplined school environment conducive to
learning and free from violence, threats, and disruptive behaviors.

. Promote Equity and Fairness: Apply disciplinary measures in an equitable, consistent, and

unbiased manner, ensuring that all students are treated with dignity and respect.

. Support Progressive Discipline: Implement a progressive discipline model that focuses on

intervention and prevention strategies to address and correct student behavior before it escalates.

. Implement Restorative Practices: Incorporate restorative practices that emphasize accountability,

reparation of harm, and the restoration of relationships within the school community.

. Encourage Personal Responsibility: Foster a sense of personal responsibility and self-discipline in

students, helping them to understand the consequences of their actions and to make better choices in
the future.

. Engage Families and Communities: Involve parents, guardians, and community members in the

disciplinary process to support students in their behavioral and academic growth.

Policy Guidelines

1. Clear Expectations and Communication:

e Establish and communicate clear behavioral expectations and the consequences of
violating them.

e Ensure that all students, staff, and parents/guardians are aware of the discipline policy
and procedures.

2. Progressive Discipline Framework:

° Utilize a tiered approach to discipline that escalates in response to the severity and
frequency of the behavior.

° Implement early intervention strategies such as counseling, mentoring, and behavior
modification plans to address minor infractions.
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3. Restorative Practices:

Employ restorative practices such as mediation, peer counseling, and restorative circles
to address conflicts and repair harm.

Encourage students to take responsibility for their actions and to actively participate in
the resolution process.

4. Consistent and Fair Application:

Ensure that disciplinary measures are applied consistently and fairly across all student
populations.

Monitor and address any disparities in the application of disciplinary actions to prevent
discrimination or bias.

5. Supportive Interventions:

Provide support services such as counseling, social work, and mental health resources
to help students address underlying issues contributing to behavioral problems.

Develop individualized behavior plans for students with recurring or severe behavioral
issues.

6. Engagement and Collaboration:

Engage families in the disciplinary process through regular communication and
involvement in restorative practices.

Collaborate with community organizations and resources to support students and
families in addressing behavioral and social-emotional needs.

7. Training and Professional Development:

Provide ongoing training for staff on progressive discipline, restorative practices, and
culturally responsive approaches to student behavior.

Encourage staff to develop skills in conflict resolution, de-escalation techniques, and
positive behavior support.

Review and Accountability

The Windsor Locks Board of Education will regularly review the effectiveness of its discipline policy,
incorporating feedback from students, staff, parents, and the community. Data on disciplinary actions and
their outcomes will be collected and analyzed to ensure continuous improvement and the achievement of

policy objectives.

By adopting this balanced approach to discipline, the Windsor Locks Public School District aims to create
a school environment where all students can learn, grow, and succeed while feeling safe and supported.

A.
1.

Definitions

“Exclusion” shall be defined as any denial of public-school privileges to a student for
disciplinary purposes.

“Removal” shall be defined as an exclusion from a classroom for all or a part of a single
class period, provided such exclusion shall not extend beyond ninety (90) minutes.

“In-School Suspension” means an exclusion from regular classroom activity for no more
than five consecutive days, but not exclusion from school, provided such exclusion shall
not extend beyond the end of the school year in which such in-school suspension was
imposed. Such suspensions shall be served in any school building under the jurisdiction of
the Board of Education.
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“Suspension” means an exclusion from school privileges or from transportation services,
provided such exclusion shall not extend beyond the end of the school year in which
suspension was imposed. An out-of-school suspension for students in grades 3-12 shall not
exceed ten days. An out-of-school suspension imposed for children in preschool to second
grade shall not exceed five days.

All suspensions shall be in-school unless the administration determines for any student in
grades three through twelve that (1) the student being suspended poses such anger to
persons or property or such disruption of the educational process that the student (grades
three to twelve) shall be excluded from school during the period of the suspension, or (2)
that an out-of-school suspension is appropriate based on evidence pf previous disciplinary
issues that have led to suspensions or expulsion of the student and efforts by the
administration to address such disciplinary issues through means other than out-of-school
suspension or expulsion, including positive support strategies.

A student in grades preschool to two, inclusive, may be given an out-of-school suspension
if it is determined by the administration that such suspension is appropriate based on
evidence that the student’s conduct on school grounds is of a violent or sexual nature that
endangers persons. In addition, a person’s duty as a mandated reporter to report suspected
child abuse or neglect is not limited by this provision.

“Expulsion” shall be defined as an exclusion from school privileges for any student in
grades three to twelve, inclusive, for more than ten (10) consecutive school days and shall
be deemed to include but not be limited to, exclusion from the school to which such student
was assigned at the time such disciplinary action was taken, provided that assignment to a
regular classroom program in a different school in the district shall not constitute a
suspension or an expulsion. Such period of exclusion may extend to the school year
following the school year in which the exclusion was imposed, up to one calendar year. To
be expelled, the student’s conduct must be found to be both violative of a Board policy and
either seriously disruptive of the educational process or endangering persons or property.

Unless an emergency exists, no student shall be expelled without a formal hearing.
Whenever such student is a minor, the notice shall also be given to the parents or guardians
of the student at least five business days before such hearing, not including the day of such
hearing. If an emergency exists, such hearing shall be held as soon after the expulsion as
possible. The notice shall include information concerning the parent’s or guardian’s and
the student’s legal rights and concerning legal services provided free of charge or at a
reduced rate that are available locally and how to access such services. An attorney or other
advocate may represent any student subject to expulsion proceedings. The parent or
guardian of the student shall have the right to have the expulsion hearing postponed for up
to one week to allow time to obtain representation, except that if an emergency exists, such
hearing shall be held as soon after the expulsion as possible.

“Emergency” shall be defined as a situation under which the continued presence of the
student in the school imposes such danger to persons or property or such disruption of the
educational process that a hearing may be delayed until a time as soon after the exclusion
of such student as possible.

“Days” is defined as days when school is in session.

“School-sponsored activity” is defined as any activity sponsored, recognized, or
authorized by the Board of Education and includes activities conducted on or off school

property.
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10.

11.

12.

13.

14.

15.

16.

17.

“Possess” means to have physical possession or otherwise to exercise dominion or control
over tangible property.

“Deadly weapon” means any weapon, whether loaded or unloaded, from which a shot
may be discharged, or a switchblade knife, gravity knife, billy, blackjack, bludgeon, or
metal knuckles. A weapon such as a pellet gun and/or airsoft pistol may constitute a deadly
weapon if such weapon is designed for violence and is capable of inflicting death or serious
bodily harm.

“Firearm” as defined in 18 U.S.C.8§921, means 1) any weapon (including a starter gun)
which will or is designed to or readily be converted to expel a projectile by the action of
an explosive; 2) the frame or receiver of any such weapon; 3) any firearm muffler or firearm
silencer; or 4) any destructive device. Firearm does not include any antique firearms. For
purposes of this definition, “destructive device” means any explosive, incendiary, or poison
gas, bomb, grenade, rocket having a propellant charge of more than 4 ounces, missile
having an explosive or incendiary charge of more than ¥ ounce, mine, or device similar to
any of the weapons described herein. A “destructive device” does not include an antique
firearm; arifle intended to be used by the owner solely for sporting, recreational, or cultural
purposes; or any device which is neither designed nor redesigned for use as a weapon.

“Vehicle” means a “motor vehicle” as defined in Section 14-1 of the Connecticut General
Statutes, snowmobile, any aircraft, or any vessel equipped for propulsion by mechanical
means or sail.

“Martial arts weapon” means a nunchaku kama, Kesari-fundo, octagon sai, tonfa, or
Chinese star.

“Dangerous Drugs and Narcotics” is defined as any controlled drug in accordance with
Connecticut General Statutes §219-240.

“Alternate education” means a school or program maintained and operated by the Board
of Education that is offered to students in a nontraditional setting and addresses their social,
emotional, behavioral, and academic needs. Such program must conform to SBE guidelines
and conform to C.G.S. 10-15 and 16 (180 days/900 hours).

“Dangerous Instrument” means any instrument, article, or substance which, under the
circumstances in which it is used or attempted or threatened to be used, is capable of
causing death or serious physical injury, and includes a “vehicle” or a dog that has been
commanded to attack.

“Seriously disruptive of the educational process” means, as applied to off-campus
conduct, any conduct that markedly interrupts or severely impedes the day-to-day
operation of a school.

Removal from Class

All teachers are hereby authorized to remove a student from class when such student causes
a serious disruption of the educational process within the classroom.

Such teacher shall send the student to a designated area and shall immediately inform the
building Principal or his/her designee as to the name of the student and the reason for the
removal.

No student shall be removed from class more than six (6) times in any year nor more than
twice in one week, unless such student is referred to the Building Principal or his/her
designee and granted an informal hearing in accordance with the provisions of this policy.
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4. A school principal or other school administrator shall notify a parent or guardian of a
student whose behavior has caused a serious disruption to the instruction of other students,
caused self-harm, or caused physical harm to a teacher, another student, or other school
employee not later than twenty-four hours after such behavior occurs. Such notice shall
include, but not be limited to, informing such parent or guardian that the teacher of record
in the classroom in which such behavior occurred may request a behavior intervention
meeting.

Any teacher of record in a classroom may request a behavior intervention meeting with the
crisis intervention team for the school, for any student whose behavior has caused a serious
disruption to the instruction of other students or caused self-harm or physical harm to such
teacher or another student or staff member in such teacher’s classroom. The crisis
intervention team shall, upon the request of such teacher and notifying such student’s
parent or guardian, convene a behavior intervention meeting regarding such student. The
participants of such behavior intervention meeting shall identify resources and support to
address such student’s social, emotional and instructional needs. Not later than seven days
after the behavior intervention meeting, the crisis intervention team shall submit to the
parent or guardian of such student, in the dominant language of such parent or guardian, a
written summary of such meeting, including, but not limited to, the resources and supports
identified.

C. Exclusion from Co-Curricular and Extra-Curricular Activities

Participation in co-curricular and extra-curricular activities is a privilege and not an entitlement.
Students involved in such programs are expected to follow all school rules and demonstrate good
citizenship. Failure to do so may result in partial or complete exclusion from said activities and
programs.  Activities include, but are not limited to, athletic programs, musical or drama
productions, clubs, field trips, and school trips out-of-state and abroad.

D. Actions Leading to Disciplinary Action, including Removal from Class, Suspension
and/or Expulsion

Conduct which may lead to disciplinary action (including, but not limited to, removal from class,
suspension and/or expulsion in accordance with this policy) includes conduct on school grounds
or at a school-sponsored activity (including on a school bus), and conduct off school grounds, as
set forth above. Such conduct includes, but is not limited to, the following:

1. Striking or assaulting a student, members of the school staff or other persons.
2. Theft.

3. The use of obscene or profane language or gestures, the possession and/or display of
obscenity or pornographic images or the unauthorized or inappropriate possession and/or
display of images, pictures or photographs depicting nudity.

4. Violation of smoking, dress, transportation regulations, or other regulations and/or
policies governing student conduct.

5. Refusal to obey a member of the school staff, law enforcement authorities, or school
volunteers, or disruptive classroom behavior.

6. Any act of harassment based on an individual’s sex, sexual orientation, race, color,
religion, disability, national origin or ancestry.
7. Refusal by a student to identify himself/herself to a staff member when asked,

misidentification of oneself to such person(s), lying to school officials or otherwise
engaging in dishonest behavior.

8. Inappropriate displays of public affection of a sexual nature and/or sexual activity on
school grounds or at a school-sponsored activity.
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10.

11.

12.
13.

14.

15.

16.

17.

18.

A walk-out from or sit-in within a classroom or school building or school grounds.

Blackmailing, threatening or intimidating school staff or students (or acting in a manner
that could be construed to constitute blackmail, a threat, or intimidation, regardless of
whether intended as a joke).

Possession of any weapon, weapon facsimile, deadly weapon, martial arts weapon,
electronic defense weapon, pistol, knife, blackjack, bludgeon, box cutter, metal knuckles,
pellet gun, air pistol, explosive device, firearm, whether loaded or unloaded, whether
functional or not, or any other dangerous object or instrument. The possession and/or use
of any object or device that has been converted or modified for use as a weapon.

Possession of any ammunition for any weapon described above in paragraph 11.

Unauthorized entrance into any school facility or portion of a school facility or aiding or
abetting an unauthorized entrance.

Possession or ignition of any fireworks, combustible or other explosive materials, or
ignition of any material causing a fire. Possession of any materials designed to be used in
the ignition of combustible materials, including matches and lighters.

Unlawful possession, sale, distribution, use, or consumption of tobacco, electronic
nicotine delivery systems (e.g. e-cigarettes), vapor products, drugs, narcotics or alcoholic
beverages (or any facsimile of tobacco, drugs, narcotics or alcoholic beverages, or any
item represented to be tobacco, drugs or alcoholic beverages), including being under the
influence of any such substances or aiding in the procurement of any such substances. For
the purposes of this Paragraph 15, the term “electronic nicotine delivery system” shall
mean an electronic device that may be used to simulate smoking in the delivery of nicotine
or other substance to a person inhaling from the device and includes, but is not limited to,
an electronic cigarette, electronic cigar, electronic cigarillo, electronic pipe or electronic
hookah and any related device and any cartridge or other component of such device. For
the purposes of Paragraph 15, the term “vapor product” shall mean any product that
employs a heating element, power source, electronic circuit or other electronic, chemical
or mechanical means, regardless of shape or size, to produce a vapor that may or may not
include nicotine that is inhaled by the user of such product. For the purposes of this
Paragraph 15, the term “drugs” shall include, but shall not be limited to, any medicinal
preparation (prescription and non-prescription) and any controlled substance whose
possession, sale, distribution, use or consumption is illegal under state and/or federal law.

Sale, distribution, or consumption of substances contained in household items; including,
but not limited to glue, paint, accelerants/propellants for aerosol canisters, and/or items
such as the aerators for whipped cream; if sold, distributed or consumed for the purpose
of inducing a stimulant, depressant, hallucinogenic or mind-altering effect.

Unlawful possession of paraphernalia used or designed to be used in the consumption,
sale or distribution of drugs, alcohol or tobacco, as described in subparagraph (15) above.
For purposes of this policy, drug paraphernalia includes any equipment, products and
materials of any kind which are used, intended for use or designed for use in growing,
harvesting, manufacturing, producing, preparing, packaging, storing, containing or
concealing, or injecting, ingesting, inhaling or otherwise introducing controlled drugs or
controlled substances into the human body, including but not limited to items such as
“bongs,” pipes, “roach clips,” vials, tobacco rolling papers, and any object or container
used, intended or designed for use in storing, concealing, possessing, distributing or
selling controlled drugs or controlled substances.

The destruction of real, personal or school property, such as, cutting, defacing or otherwise
damaging property in any way.
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19.

20.
21.

22.

23.

24.

25.

26.

217.

28.

29.

30.

31.
32.

33.

34.

35.

36.

37.

Accumulation of offenses such as school and class tardiness, class or study hail cutting,
or failure to attend detention.

Trespassing on school grounds while on out-of-school suspension or expulsion.

Making false bomb threats or other threats to the safety of students, staff members, and/or
other persons.

Defiance of school rules and the valid authority of teachers, supervisors, administrators,
other staff members, and/or law enforcement authorities.

Throwing snowballs, rocks, sticks, and/or similar objects, except as specifically
authorized by school staff.

Unauthorized and/or reckless and/or improper operation of a motor vehicle on school
grounds or at any school-sponsored activity.

Leaving school grounds, school transportation, or a school-sponsored activity without
authorization.

Use of or copying of the academic work of another individual and presenting it as the
student’s own work, without proper attribution; or any other form of academic dishonesty,
cheating, or plagiarism.

Possession and/or use of a cellular telephone, Smartphone, mobile or handheld device, or
similar electronic device, on school grounds or at a school-sponsored activity in violation
of Board policy and/or administrative regulations regulating the use of such devices.

Possession and/or use of a beeper or paging device on school grounds or at a school-
sponsored activity without the written permission of the principal or his/her designee.

Unauthorized use of any school computer, computer system, computer software, Internet
connection, or similar school property or system, or the use of such property or system for
inappropriate purposes.

Possession and/or use of a laser pointer, unless the student possesses the laser pointer
temporarily for an educational purpose while under the direct supervision of a responsible
adult.

Hazing.

“Bullying” is defined as unwanted and aggressive behavior among children in grades
kindergarten to twelve, inclusive, that involves a real or perceived power imbalance.
Cyberbullying, defined as any act of bullying through the use of the Internet, interactive
and digital technologies, cellular mobile telephone, or other mobile electronic devices, or
any electronic communications.

Acting in any manner that creates a health and/or safety hazard for staff members,
students, or the public, regardless of whether the conduct is intended as a joke.

Engaging in a plan to stage or create a violent situation for the purposes of recording it by
electronic means; or recording by electronic means acts of violence for purposes of later
publication.

Engaging in a plan to stage sexual activity for the purposes of recording it by electronic
means; or recording by electronic means sexual acts for purposes of later publication.
Using computer systems, including email, instant messaging, text messaging, blogging or
the use of social networking websites, or other forms of electronic communications, to
engage in any conduct prohibited by this policy.
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38.  Use of a privately owned electronic or technological device in violation of school rules,
including the unauthorized recording (photographic or audio) of another individual
without permission of the individual or a school staff member.

E. Scope of the Student Discipline Policy

a. Conduct on School Grounds or at a School-Sponsored Activity

Students may be disciplined for conduct on school grounds or at any school-sponsored
activity that endangers persons or property, is seriously disruptive of the educational
process, or violates a publicized policy of the Board.

b. Conduct off School Grounds

Students may be disciplined for conduct off school grounds if such conduct is seriously
disruptive of the educational process and violates a publicized policy of the Board.

In determining whether such conduct is seriously disruptive of the educational process, the
Administration and the Board of Education may consider, but such consideration shall not
be limited to the following factors:

1. whether the incident occurred within close proximity of a school;

2. whether other students from the school were involved or whether there was any
gang involvement;

3. whether the conduct involved violence, threats of violence, or the unlawful use of
a weapon, as defined in section Conn. Gen. Stat. § 29-38, and whether any injuries
occurred; and

4. whether the conduct involved the use of alcohol.

In making a determination as to whether such conduct is seriously disruptive of the
educational process, the Administration and/or the Board of Education may also consider
whether such off-campus conduct involved the illegal use of drugs.

F. Mandatory Expulsion

It shall be the policy of the Board to expel a student, grades preschool, and kindergarten to twelve,
inclusive, for one full calendar year if:

1. The student, on grounds or at a school-sponsored activity, was in possession of a firearm,
as defined in 18 U.S.C. 921*, as amended from time to time, or deadly weapon, dangerous
instrument or martial arts weapon, as defined in C.G.S. 53A-3; or the student, off school
grounds, did possess such firearm in violation of C.G.S. 29-35 or did possess and use such
firearm, instrument or weapon in the commission of a crime; or the student, on or off school
grounds offered for sale or distribution a controlled substance, as defined in subdivision
(9) of C.G.S. 21a-240, whose manufacture, distribution, sale, prescription, dispensing,
transporting or possessing with intent to sell or dispense, offering or administering is
subject to criminal penalties under C.G.S. 21-277 and 21a-278.

2. Such student shall be expelled for one calendar year if the Board of Education or impartial
hearing officer finds that the student did so possess or so possess and use, as appropriate,
such weapon or firearm, instrument or weapon or did so offer for sale or distribution such
controlled substance.

The Board may modify the period of a mandatory expulsion on a case-by-case basis.

4. A firearm, as defined by C.G.S. 53a-3, includes any sawed-off shotgun, machine gun, rifle,
shotgun, pistol, revolver, or other weapon, whether loaded or unloaded, from which a shot
may be discharged, or a switchblade knife, a gravity knife, billy, blackjack, bludgeon, or
metal knuckles.

51



5. A student enrolled in a preschool program provided by the Board of Education, state or
local charter school or interdistrict magnet school shall not be expelled from such school
except that a student shall be expelled for one calendar year from such preschool program
pursuant to the mandatory expulsion requirement in compliance with the Gun-Free School
Act, as described in this section.

*A firearm; currently defined by 18 U.S.C. 921, is any weapon that can expel a projectile by an explosive action and includes explosive
devices, incendiaries, poison gases, and firearm frames, receivers, mufflers or silencers.

G. Suspension Procedure

Unless an emergency exists, as that term is defined in paragraph A, no student shall be suspended
without an informal hearing by the administration, at which such student shall be informed of the
reasons for the disciplinary action and given an opportunity to explain the situation, provided
nothing herein shall be construed to prevent a more formal hearing from being held if the
circumstances surrounding the incident so require. The administration shall then determine
whether suspension or in-school suspension is warranted.

If an emergency situation exists, the hearing outlined above shall be held as soon as possible after
the exclusion of the student.

Prior to conducting any hearing regarding the suspension of a student, an administrator, school
counselor or school social worker at the school in which the student is enrolled, shall contact the
local homeless education liaison designated by the local or regional board of education for the
school district, pursuant to Subtitle B of Title VII of the McKinney-Vento Homeless Assistance
Act, 42 USC 11431 et seq., as amended from time to time, to determine whether such student is a
homeless child or youth, as defined in 42 USC 11343a, as amended from time to time. If it is
determined that such student is a homeless child or youth, the administration shall consider the
impact of homelessness on the behavior of the student during the hearing.

In the case of suspension, the administration shall notify the student’s parents and the
Superintendent of Schools not later than twenty-four (24) hours of the suspension as to the name
of the student who has been suspended and the reason therefore. Any student who is suspended
shall be given an opportunity to complete any class work, including, but not limited to,
examinations that such student missed during the period of his/her suspension.

The administration shall also have the authority to suspend a student from transportation services
whose conduct while awaiting or receiving transportation violates the standards set forth in
paragraph D, above. The administration shall have the authority to immediately suspend any
student from school when an emergency exists, as that term is defined in paragraph A, above.

Out-of-School Suspensions

All suspensions shall be in-school suspensions, except the Board of Education may authorize the
administration of schools under its direction to impose an out-of-school suspension on any student
in:

1. Grades preschool to two, if during the informal hearing outlined above, the administration:

a. Determines that an out-of-school suspension is appropriate for such students based on
evidence that such student’s conduct on school grounds is behavior that causes serious
physical harm;

b. Requires that such students receive services that are trauma-informed and developmentally
appropriate and align with any behavioral intervention plan, individualized education
program, or plan pursuant to Section 504 of the Rehabilitation Act of 1973, as amended
from time to time, for such student upon such student’s return to school immediately
following the out-of-school suspension; and
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c. Considers whether to convene a planning and placement team meeting for the purposes of
conducting an evaluation to determine whether such student may require special education
or related services.

2. Grades three to twelve, inclusive, if, resulting from a due process hearing:

a. The administration determines that the student being suspended poses such danger to
persons or property or such disruption of the educational process (as defined above in
section E) that the student shall be excluded from school during the period of suspension.

b. The administration determines that an out-of-school suspension is appropriate for such
student based on evidence of:

1. previous disciplinary problems that have led to suspensions or expulsion of such
student; and

ii. efforts by the administration to address such disciplinary problems through means
other than out-of-school suspension or expulsion, including positive behavioral
support strategies. An in-school suspension may be served in the student’s school
or any school building under the jurisdiction of the local or regional board of
education, as determined by such board.

Length of Suspension Period:

In determining the length of a suspension period, the administration may receive and consider
evidence of past disciplinary problems which have led to removal from a classroom, in-school
suspension, or expulsion.

An out-of-school suspension shall not exceed ten school days for students in grades 3-12.

An out-of-school suspension shall not exceed five school days for children in preschool through
grade 2.

For any student who is suspended for the first time and who has never been expelled, the school
administration may shorten the length of or waive the suspension period if the student successfully
completes an administration-specified program and meets any other administration-required
conditions. Such program shall be at no expense to the student or his/her parents/guardians.

General provisions:

No student shall be suspended more than ten times or a total of fifty (50) days in one school year,
whichever results in fewer days of exclusion, unless such student is granted a formal hearing pursuant
to sub sections 4-176e to 4-180a, inclusive, section 4-181a, and as outlined in section | below is first
granted.

No student shall be placed on in-school suspension more than fifteen times or a total of fifty (50) days
in one school year, whichever results in fewer days of exclusion, unless such student is granted a
formal hearing pursuant to sub sections 4-176e to 4-180a, inclusive, section 4-181a, and as outlined
in in section | below is first granted.

H. Expulsion Procedures

The Board of Education may, upon the recommendation of the Superintendent of Schools, expel any
student for one or more of the reasons stated in this policy if, after holding a formal hearing, it is in
the judgment of the Board of Education that such disciplinary action is in the best interest of the
school system.

A special education student’s handicapping conditions shall be considered before making a decision
to expel. A Planning and Placement Team (PPT) meeting must be held to determine whether the
behavior or student actions violative of Board of Education standards set forth in policy governing
suspension and expulsion are the result of the student’s handicapping condition.
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For any student expelled for the first time and who has never been suspended, except for a student
who has been expelled based on possession of a firearm or deadly weapon, the Board of Education
may shorten the length of or waive the expulsion period if the student successfully completes a Board
specified program and meets any other conditions required by the Board. Such Board specified
program shall not require the student or the parent/guardian of such student to pay for participation
in the program.

Prior to conducting formal hearing, as required by PA 25-93 Section 38 subsection 3, an
administrator, school counselor or school social worker at the school in which the student is enrolled
shall contact the local homeless education liaison designated by the local or regional board of
education for the school district, pursuant to Subtitle B of Title V11 of the McKinney-Vento Homeless
Assistance Act, 42 USC 11431 et seq., as amended from time to time, to make a determination
whether such student is a homeless child or youth, as defined in 42 USC 11343a, as amended from
time to time.

If it is determined that such student is a homeless child or youth:

i. The local or regional board of education, or the impartial hearing board established
pursuant to subsection (b) of this section, shall consider the impact of homelessness on
the behavior of the student during the hearing.

ii.  Nosuch student may be expelled without a plan of interventions and supports to mitigate
the impact of homelessness on the behavior of the student.

iii. If such child or youth has been expelled for a second time, a meeting with the local
homeless education liaison shall be provided by the local or regional board of education.

Upon receipt of a recommendation for expulsion from the Superintendent of Schools the Board shall,
after giving written notice as detailed below in section K Notification, conduct a hearing prior to
taking any action on the expulsion of said student, provided however, that in the event of an
emergency as defined in this policy, the student may be expelled prior to the hearing but in such case
even a hearing shall be held as soon after the expulsion as possible.

An attorney or other advocate may represent any student subject to expulsion proceedings. The
parent/guardian of the student has the right to have the expulsion hearing postponed for up to one
week to allow time to obtain representation, except that if an emergency exists, such hearing shall be
held as soon after the expulsion as possible.

Expulsion hearings (formal hearings) conducted by the Board will be heard by any three or more
Board members. A decision to expel a student must be supported by a majority of the Board members
present, provided that no less than three (3) affirmative votes to expel are cast.

Alternatively, the Board may appoint an impartial hearing officer composed of one or more persons
to hear and decide the expulsion matter, provided that no member of the Board may serve on such
panel.

An attorney or other advocate may represent any student subject to expulsion proceedings. The
parent/guardian of the student has the right to have the expulsion hearing postponed for up to one
week to allow time to obtain representation, except that if an emergency exists, such hearing shall be
held as soon after the expulsion as possible.

. Formal Hearings/Due Process
1. Any hearing conducted under this paragraph shall at least include the right to:

a.  Notice prior to the date of the proposed hearing which shall include a statement of the
time, place and nature of the hearing and a statement of the legal jurisdiction under which
the hearing is to be held and a statement that students under sixteen years old who are
expelled and students between sixteen and eighteen who have been expelled for the first
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time and who comply with conditions set by the Board of Education, must be offered an
alternative educational opportunity;

A short and plain statement of the matters asserted, if such matters have not already been
provided in a statement of reasons requested by the student;

The opportunity to be heard in the student’s own defense;

The opportunity to present witnesses and evidence in the student’s defense;

The opportunity to cross-examine adverse witnesses;

The opportunity to be represented by counsel at the parents’/student’s own expense; and
Information concerning legal services provided free of charge or at a reduced rate that
are available locally and how to access such services;

The opportunity to have the services of a translator, to be provided by the Board of
Education whenever the student or his/her parent or legal guardian do not speak the
English language;

The prompt notification of the decision of the Board of Education, which decision shall
be in writing if adverse to the student concerned.

Record keeping:

The record of the hearing held in any expulsion case shall include the following:

a.

b
C.
d

All evidence received and considered by the Board of Education;
Questions and offers of proof, objections, and ruling on such objections;
The decision of the Board of Education rendered after such hearing; and

. A copy of the initial letter of notice of proposed expulsion, a copy of any statement of

reasons provided upon request, a statement of the notice of hearing, and the official
transcript, if any, or if not transcribed, any recording or stenographic record of the hearing.

Rules of evidence at hearings:

Rules of evidence at expulsion hearings shall ensure fairness, but shall not be controlled by the
formal rules of evidence, and shall include the following:

a.

Any oral or documentary evidence may be received by the Board of Education, but, as a
matter of policy, irrelevant, immaterial, or unduly repetitious evidence may be excluded.
In addition, other evidence of past disciplinary problems which have led to removal from
a classroom, in-school suspension, suspension, or expulsion may be received for
considering the length of an expulsion and the nature of the alternative educational
opportunity, if any, to be offered;

The Board of Education shall give effect to the rules of privilege by law;

In order to expedite a hearing, evidence may be received in written form, provided the
interest of any party is not substantially prejudiced thereby;

Documentary evidence may be received in the form of copies or excerpts;

A party to an expulsion hearing may conduct cross-examination of witnesses where
examination is required for a full and accurate disclosure of the facts;

The Board of Education may take notice of judicially cognizable facts in addition to facts
within the Board’s specialized knowledge provided, however, the parties shall be notified
either before or during the hearing of the material noticed, including any staff memoranda
or data, and an opportunity shall be afforded to any party to contest the material so noticed;

A stenographic record or tape-recording of any oral proceedings before the Board of
Education at an expulsion hearing shall be made, provided, however, that a transcript of
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such proceedings shall be furnished upon request of a party, with the cost of such transcript
to be paid by the requesting party. Findings of fact made by the Board after an expulsion
hearing shall be based exclusively upon the evidence adduced at the hearing.

Expunging Records
Suspension:

Whenever a student is suspended pursuant to the provisions of this section, notice of the suspension
and the conduct for which the student was suspended shall be included on the student's cumulative
educational record.

Such notice shall be expunged from the cumulative educational record by the local or regional
Board of Education if a student graduates from high school, or in the case of a suspension of a
student for which the length of the suspension period is shortened or the suspension period is
waived pursuant to subsection (e) of this section, such notice shall be expunged from the
cumulative educational record by the local or regional board of education (1) if the student
graduates from high school, or (2) if the administration so chooses, at the time the student
completes the administration-specified program and meets any other conditions required by the
administration pursuant to subsection (e) of Section 10-233d., whichever is earlier.

Expulsion:

Whenever a student is expelled, notice of the expulsion and the conduct for which the student was
expelled shall be included in the student's cumulative educational record. Such notice, except for
notice of an expulsion of a student in grades nine to twelve, inclusive, based on possession of a
firearm or deadly weapon as described in Section 29-38 of the general statutes.

1. shall be expunged from the cumulative educational record by the Board of Education if a
student graduates from high school, or

2. may be expunged from the cumulative educational record by the Board of Education before
a student graduates from high school if:

1. inthe case of a student for which the length of the expulsion period is shortened or the
expulsion period is waived pursuant to subdivision (2) of subsection (c) Section 10-
233d., such Board determines that an expungement is warranted at the time such
student completes the board-specified program and meets any other conditions required
by such Board pursuant to subdivision (2) of subsection (c) of Section 10-233d., or

2. such student has demonstrated to such Board that the conduct and behavior of such
student in the years following such expulsion warrants an expungement. The Board of
Education, in determining whether to expunge such notice, may receive and consider
evidence of any subsequent disciplinary problems that have led to removal from a
classroom, suspension or expulsion of such student.

K. Notification

1. All students and parents within the jurisdiction of the Board of Education shall be informed,
annually, of Board Policy governing student conduct by delivery to each said student of a
written copy of said Board Policy.

2. The parents or guardian of any minor student either expelled or suspended shall be given
notice of such disciplinary action no later than 24 hours of the time of the institution of the
period of expulsion or suspension.

3. The notice of an expulsion hearing shall be given at least five (5) business days before such
hearing to the student and his/her parents or guardians, if said student is less than 18 years
of age shall include information concerning the parent’s/guardian’s and the student’s legal
rights and concerning legal services that are provided free of charge or at a reduced rate
that are available (CT legal services as a source of such services) and how to access such
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services. The notification shall reference the maximum number of suspension days before
the expulsion days proceed. 5 consecutive days for students in pre-school to second grade,
10 consecutive days for students in grades 3-12, a statement that an attorney or other
advocate may represent any student subject to expulsion proceedings. The parent/guardian
of the student shall be notified of the right to have the expulsion hearing postponed for up
to one week to allow time to obtain representation, except that if an emergency exists, such
hearing shall be held as soon after the expulsion as possible.

L. Stipulated Agreements

In lieu of the procedures used in this section, the Administration and the parents (or legal
guardians) of a student facing expulsion may choose to enter into a Joint Stipulation of the Facts
and a Joint Recommendation to the Board concerning the length and conditions of expulsion. Such
Joint Stipulation and Recommendation shall include language indicating that the parents (or legal
guardians) understand their right to have an expulsion hearing held pursuant to these procedures,
and language indicating that the Board, in its discretion, has the right to accept or reject the Joint
Stipulation of Facts and Recommendation.

If the Board rejects either the Joint Stipulation of Facts or the Recommendation, an expulsion
hearing shall be held pursuant to the procedures outlined herein. If the Student is eighteen years of
age or older, the student shall have the authority to enter into a Joint Stipulation and
Recommendation on his or her own behalf.

If the parties agree on the facts, but not on the disciplinary recommendation, the Administration
and the parents (or legal guardians) of a student facing expulsion may also choose to enter into a
Joint Stipulation of the Facts and submit only the Stipulation of the Facts to the Board in lieu of
holding the first part of the hearing, as described above. Such Joint Stipulation shall include
language indicating that the parents understand their right to have a hearing to determine whether
the student engaged in the alleged misconduct and that the Board, in its discretion, has the right to
accept or reject the Joint Stipulation of Facts. If the Board rejects the Joint Stipulation of Facts, a
full expulsion hearing shall be held pursuant to the procedures outlined herein.

M.  Students identified as eligible for services under the Individuals with Disabilities
Education Act (“IDEA”)

If the Board of Education expels a student who has been identified as eligible for services
under the Individuals with Disabilities Education Act (“IDEA”), it shall off an alternative
educational opportunity to such student in accordance with the requirements of IDEA, as
it may be amended from time to time.

N. Procedures Governing Suspension and Expulsion of Students Identified as Eligible
for Services under the Individuals with Disabilities Education Act (“IDEA”)

A. Suspension of IDEA students

Notwithstanding the foregoing, if the Administration suspends a student identified as

eligible for services under the IDEA (an “IDEA student”) who has violated any rule or

code of conduct of the school district that applies to all students, the following procedures
shall apply:

1. The administration shall make reasonable attempts to immediately notify the
parents of the student of the decision to suspend on the date on which the decision
to suspend was made, and a copy of the special education procedural safeguards
must either be hand-delivered or sent by mall to the parents on the date that the
decision to suspend was made.

2. During the period of suspension, the school district is not required to provide any
educational services to the IDEA student beyond that which is provided to all
students suspended by the school district.
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Expulsion and Suspensions that Constitute Changes in Placement for IDEA
Students

Notwithstanding any provision to the contrary, if the administration recommends for
expulsion an IDEA student who has violated any rule or code of conduct of the school
district that applies to all students, the procedures described in this section shall apply. The
procedures described in this section shall also apply to students whom the administration
has suspended in a manner that is considered under the IDEA, as it may be amended from
time to time, to be a change in placement:

1. The parents of the student must be notified of the decision to recommend for
expulsion (or to suspend if a change in placement) on the date on which the decision
to suspend was made, and a copy of the special education procedural safeguards
must either be hand-delivered or sent by mail to the parents on the date that the
decision to recommend for expulsion (or to suspend if a change in placement) was
made.

2. The school district shall immediately convene the student’s planning and placement
team (“PPT”), but in no case later than ten (10) school days after the
recommendation for expulsion or the suspension that constitutes a change in
placement was made.

The student’s PPT shall consider the relationship between the student’s disability
and the behavior that led to the recommendation for expulsion or suspension, which
constitutes a change in placement, in order to determine whether the student’s
behavior was a manifestation of his/her disability.

3. If the student’s PPT finds that the behavior was a manifestation of the student’s
disability, the Administration shall not proceed with the recommendation for
expulsion or the suspension that constitutes a change in placement.

4, If the student’s PPT finds that the behavior was not a manifestation of the student’s
disability, the Administration may proceed with the recommended expulsion or
suspension that constitutes a change in placement.

5. During any period of expulsion or suspension of greater than ten (10) days per
school year, the Administration shall provide the student with an alternative
education program in accordance with the provisions of the IDEA.

6. When determining whether to recommend an expulsion or a suspension that
constitutes a change in placement, the building administrator (or his or her
designee) should consider the nature of the misconduct and any relevant
educational records of the student.

Transfer of IDEA Students for Certain Offenses:

School personnel may transfer an IDEA student to an appropriate interim alternative
educational setting for not more than forty-five (45) school days if the student:

1. Was in possession of a dangerous weapon, as defined in 18 U.S.C. 930(g)(2), as
amended from time to time, on school grounds or at a school-sponsored activity, or

2. Knowingly possessed or used illegal drugs or sold or solicited the sale of a
controlled substance while at school or at a school-sponsored activity; or

3. Has inflicted serious bodily injury upon another person while at school, on school
premises, or at a school function.

The following definitions shall be used for this subsection XII. C.
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1. Dangerous weapon means a weapon, device, instrument, material, or substance,
animate or inanimate, that is used for, or is readily capable of, causing death or
serious bodily injury, except that such term does not include a pocketknife with a
blade of less than 2.5 inches in length.

2. Controlled substance means a drug or other substance identified under schedules
I, 11, HI, 1V, or V in section 202(c) of the Controlled Substances Act, 21 U.S.C.
812(c).

3. Illegal drug means a controlled substance but does not include a substance that is
legally possessed or used under the supervision of a licensed health-care
professional or that is legally possessed or used under any other authority under the
Controlled Substances Act or under any other provision of federal law.

4. Serious bodily injury means a bodily injury which involves: (A) a substantial risk
of death; (B) extreme physical pain; (C) protracted and obvious disfigurement; or
(D) protracted loss or impairment of the function of a bodily member, organ, or
mental faculty.

Procedures Governing Expulsions for Students Identified as Eligible under Section
504 of the Rehabilitation Act of 1973 (“Section 504”)

Except as provided in subsection B below, notwithstanding any provision to the contrary,
if the Administration recommends for expulsion a student identified as eligible for
educational accommodations under Section 504 who has violated any rule or code of
conduct of the school district that applies to all students, the following procedures shall

apply:
1. The parents of the student must be notified of the decision to recommend the
student for expulsion.

2. The district shall immediately convene the student’s Section 504 team (“504 team™)
for the purpose of reviewing the relationship between the student’s disability and
the behavior that led to the recommendation for expulsion. The 504 team will
determine whether the student’s behavior was a manifestation of his/her disability.

3. If the 504 team finds that the behavior was a manifestation of the student’s
disability, the Administration shall not proceed with the recommended expulsion.
4, If the 504 team finds that the behavior was not a manifestation of the student’s

disability, the Administration may proceed with the recommended expulsion.

The Board may take disciplinary action for violations pertaining to the use or possession
of illegal drugs or alcohol against any student with a disability who currently is engaging
in the illegal use of drugs or alcohol to the same extent that such disciplinary action is taken
against nondisabled students. Thus, when a student with a disability is recommended for
expulsion based solely on the illegal use or possession of drugs or alcohol, the 504 team
shall not be required to meet to review the relationship between the student’s disability and
the behavior that led to the recommendation for expulsion.

Procedures Governing Expulsions for Students Committed to a Juvenile Detention
Center

Any student who commits an expellable offense and is subsequently committed to a
juvenile detention center, the Connecticut Juvenile Training School or any other residential
placement for such offense may be expelled by the Board in accordance with the provisions
of this section. The period of expulsion shall run concurrently with the period of
commitment to a juvenile detention center, the Connecticut Juvenile Training School or
any other residential placement.
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B. If a student who committed an expellable offense seeks to return to a school district after
participating in a diversionary program or having been detained in a juvenile detention
center, the Connecticut Juvenile Training School or any other residential placement and
such student has not been expelled by the board of education for such offense under
subdivision (A) of this subsection, the Board shall allow such student to return and may
not expel the student for additional time for such offense.

Alternative Educational Opportunity

The Board of Education recognizes its obligation to offer any student under the age of sixteen (16)
who is expelled, an alternative educational opportunity which shall be equivalent to alternative
education, as defined, by C.G.S. 10-74j with an individualized learning plan, (1) if the Board
provides such alternative education, or (2) in accordance with the standards adopted by the State
Board of Education (by 8/15/17), which includes the kind of instruction to be provided and the
number of hours to be provided, during the period of expulsion.

Any parent or guardian of such student who does not choose to have his or her child enrolled in an
alternative educational opportunity shall not be subject to the provision of Section 10-184 of the
Connecticut General Statutes. Any expelled student who is between the ages of sixteen (16) and
eighteen (18), not previously expelled, and who wishes to continue his or her education shall be
offered such alternative educational opportunity if he or she complies with conditions established
by the Board of Education. other than the one from which the student has been excluded.

Such alternative educational opportunity may include, but shall not be limited to, the assignment
of a student (who is seventeen (17) years of age or older) to any such adult education program or
placement of such student in a regular classroom program of a school.

Any student participating in an adult education program during a period of expulsion shall not be
required to withdraw from school under C.G.S. 10-184. In determining the nature of the alternative
education opportunity to be offered under this Section, the Board of Education may receive and
consider evidence of past disciplinary issues that have led to removal from a classroom,
suspension, or expulsion.

The Board of Education is not obligated to provide such alternative educational opportunity to any
student eighteen years of age or older. The Board of Education is also required to offer such
alternative educational opportunity, as defined, to any student between the ages of sixteen and
eighteen who is expelled because of conduct which endangers persons, and involved the following,
on school grounds or at a school-sponsored event:

1. Possession of a firearm, deadly weapon, dangerous instrument or martial arts weapon, or
2. Offering an illegal drug for sale or distribution.
3. If the Board expels a student for the sale or distribution of a controlled substance, the Board

shall refer the student to an appropriate state or local agency for rehabilitation, intervention
or job training, or any combination thereof, and inform the agency of its action. If a student
is expelled for possession of a firearm, deadly weapon, dangerous instruments (those that
can be used to cause death or serious injury) or martial arts weapons the Board shall report
the violation to the local police department.

4. This provision shall not apply to students requiring special education who are described in
subdivision (1) of sub-section (¢) of C.G.S. 10-76a. The alternative educational
opportunity for any such student shall be established by the IEP team (PPT) in accordance
with the procedures described above.

Other Considerations

1. If a student is expelled, notice of the expulsion and the conduct for which the student was
expelled shall be included on the student’s cumulative educational record. Such notice,
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10.

except for the notice of an expulsion of a student in grades nine through twelve, inclusive,
based on possession of a firearm or deadly weapon, shall be expunged from the cumulative
educational record by the Board if the Board determines that the student’s conduct and
behavior in the years following such expulsion warrants an expungement or if the student
graduates from high school.

If a student’s expulsion is shortened or the expulsion period waived based upon the fact
that the student was expelled for the first time, had never been suspended, and successfully
completed a Board specified program and/or met other conditions required by the Board,
the notice of expulsion shall be expunged from the cumulative educational record if the
student graduates from high school or, if the Board so chooses, at the time the student
completes the Board specified program and meets any other conditions required by the
Board.

If a student in grades preschool to eight, is expelled based on possession of a firearm or
deadly weapon, the Board may expunge from the students’ cumulative education record
the notice of the expulsion and the conduct for which the student was expelled if the Board
determines that the conduct and behavior of the student in the years following such
expulsion warrants an expungement.

The Board may adopt the decision of a student expulsion hearing conducted by another
school district, provided such Board of Education held a hearing pursuant to C.G.S.10-
233d(a). Adoption of such decision shall be limited to a determination of whether the
conduct which was the basis for the expulsion would also warrant expulsion under the
policies of this Board. The student shall be excluded from school pending such hearing.
The excluded student shall be offered an alternative education opportunity in accordance
with item K above.

Whenever a student against whom an expulsion hearing is pending withdraws from school
and after notification of such hearing but before the hearing is completed and a decision
rendered, (1) notice of the pending expulsion hearing shall be included on the student’s
cumulative educational record and (2) the Board shall complete the expulsion hearing and
render a decision.

A student expelled for possession of a firearm, deadly weapon, dangerous instrument or
martial arts weapon shall have the violation reported to the local police department.

The period of expulsion shall not extend beyond a period of one calendar year. A period
of exclusion may extend into the next school year.

An expelled student may apply for early readmission to school. Such readmission shall be
at the discretion of the Board of Education/Superintendent of Schools (choose which).
Readmission decisions shall not be subject to appeal to Superior Court. The Board or
Superintendent, as appropriate, may condition such readmission on specified criteria.

Any student who commits an expellable offense and is subsequently committed to a
juvenile detention center, the Connecticut Juvenile Training School, or any other
residential placement for such offense may be expelled by the local Board of Education.
The period of expulsion shall run concurrently with the period of commitment to a juvenile
detention center, the Connecticut Juvenile Training School, or any other residential
placement.

Prior to placing any student in an out-of-district placement due to the challenging behavior
of such student, the Board of Education shall conduct a functional behavior assessment of
such student and develop or update a behavioral intervention plan for such student.
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A functional behavior assessment and a behavioral intervention plan shall not be required
if the time required to conduct such assessment or develop or update such plan would put
the safety of such student, any other student, or any staff at such student's school at risk.

Not later than two business days following the decision not to conduct such assessment, or
develop, or update such plan for such student, the local or regional board of education shall
file a notice with the Department of Education of the reasons that such assessment was not
conducted or such plan was not developed or updated.

S. Change of Residence During Expulsion Proceedings
A. Student moving into the school district
1. If a student enrolls in the district while an expulsion hearing is pending in another

district, such student shall not be excluded from school pending completion of the
expulsion hearing unless an emergency exists, as defined above. The Board shall
retain the authority to suspend the student or to conduct its own expulsion hearing.

2. Where a student enrolls in the district during the period of expulsion from another
public school district, the Board may adopt the decision of the student expulsion
hearing conducted by such other school district. The student shall be excluded from
school pending such hearing. The excluded student shall be offered an alternative
educational opportunity in accordance with statutory requirements. The Board shall
make its determination based upon a hearing held by the Board, which hearing shall
be limited to a determination of whether the conduct which was the basis of the
previous public school district’s expulsion would also warrant expulsion by the
Board.

B. Student moving out of the school district:

Where a student withdraws from school after having been notified that an expulsion
hearing is pending, but before a decision has been rendered by the Board, the notice of the
pending expulsion hearing shall be included on the student’s cumulative record and the
Board shall complete the expulsion hearing and render a decision. If the Board
subsequently renders a decision to expel the student, a notice of the expulsion shall be
included on the student’s cumulative record.

T. Compliance with Documentation and Reporting Requirements

A The Board of Education shall include in all disciplinary reports the individual student’s
state-assigned student identifier (SASID).

B. The Board of Education shall report all suspensions and expulsions to the State Department
of Education.

C. If the Board of Education expels a student for sale or distribution of a controlled substance,
the Board shall refer such student to an appropriate state or local agency for rehabilitation,
intervention or job training and inform the agency of its action.

D. If the Board of Education expels a student for possession of a deadly weapon or firearm,
as defined in Conn. Gen. Stat. 853a-3, the violation shall be reported to the local police.

Readmission of Student from a Residential Placement

A District student who has committed an expellable offense who seeks to return to a District school, after
participating in a diversionary program or having been detained in a juvenile detention center, the
Connecticut Juvenile Training School or any other residential placement, for one year or more, in lieu of
expulsion from the District, shall be permitted to return to the appropriate school setting within the District.
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Further, the District shall not expel the student for any additional time for the offense(s).

Students and parents shall be notified of this policy annually.

Legal Reference:

Legal Reference:

Connecticut General Statutes

4-176e through 4-180a. Contested Cases. Notice. Record, as amended
10-74j Alternative education (PA 15-133)
10-222d Safe school climate plans. Definitions. Safe school climate assessments.

Connecticut General Statutes

10-233a through 10-233f Suspension, removal and expulsion of students, as
amended by PA 95-304, PA 96-244, PA 98-139, PA 07-66, PA 07-122, PA 08-160,
PA 09-82, PA 09-6 (September Special Session), PA 10-111, PA 11-126, PA 14-
229, PA 15-96, PA 16-147, PA 17-220, PA 19-91, PA 25-67 and PA 25-93.
10-233I Expulsion and suspension of children in preschool programs

19a-342a Use of electronic nicotine delivery system or vapor product prohibited.
29-38 Weapons in vehicles

53a-3 Definitions.

53a-217b Possession of Firearms and Deadly Weapons on School Grounds.
53-344b Sale and delivery of electronic nicotine delivery system or vapor products
to minors.

53-206 Carrying of dangerous weapons prohibited.

PA 15-96 An Act Prohibiting Out-of-School Suspensions and Expulsions for
Students in Preschool and Grades Kindergarten to Two.

GOALS 2000: Educate America Act, Pub. L. 103-227.

Title 111 - Amendments to the Individuals with Disabilities Education Act. Sec. 314
(Local Control Over Violence)

Elementary and Secondary Act of 1965 as amended by the Gun Free Schools Act
of 1994

P.L. 105-17 The Individuals with Disabilities Act, Amendments of 1997.

Kyle P. Packer PPA Jane Packer v. Thomaston Board of Education.

P.L. 108-446 The Individuals with Disabilities Education Improvement Act of
2004, 20 U.S.C. 1400 et seq.

18 U.S.C. 8921 — Definitions of “fircarms”

18 U.S.C. 8930(g)(2) — Definition of “dangerous weapon”

18 U.S.C. 81365(h)(3) — Identifying “serious bodily injury”

21 U.S.C. 8812(c) — Identifying “controlled substances”

Public Act 24-45 An Act Concerning Education Mandate Relief, School Discipline
and Disconnected Youth, Sections 13-14

Public Act 24-93 An Act Concerning Various and Assorted Revisions to the
Education Statutes, Section 11 and Section 12

Public Act 25-67 An Act Concerning the Quality and Delivery of Special
Education Services in Connecticut (Section 13)

Public Act 25-93 An Act Increasing Resources for Students, Schools and Special
Education (Sections 38 & 39)

Policy Adopted: October 9, 2025
(Replaces Current Policy: 5114 Conduct and Discipline)
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P5138
Students

Pay to Participate

The Windsor Locks Board of Education will review and, if determined to be financially necessary,
approve an annual student participation fee (Pay to Participate) for students participating in any
school-sponsored sports or drama productions.

Any changes to the Pay to Participate fee must be approved by the Board of Education prior to
the start of a school year and will be posted on the Windsor Locks Public School’s website
(www.wlps.org).

Except for athletic tryouts, this fee must be paid, or a waiver must be approved by the Superintendent,
before participation is allowed. The submission of the waiver request must be completed online. All
payments will be submitted online via My School Bucks. The fee for athletic teams is due within 14
calendar days after the official start of the season. Pay to Participate fees are non-refundable and play time
is not guaranteed. The fee is $125 100 per sport. Students participating in drama productions will be
charged a $50 participation fee.

The Superintendent may grant a waiver of the fee which will be based on need. All students with financial
hardships must complete a waiver form {appendix-A) online for a reduction or exemption from the Pay to
Participate fee. Board employees who coach/advise a team/activity for which a Pay to Participate fee is
authorized will notify student participants and their parents/guardians of the availability of the fee waiver.

The guidelines of this policy will also be used for parents/students seeking a reduction or exemption from
the fee for the student one-to-one device insurance program.

Policy Adopted: 8/21/2025
Policy Revised: 8/27/25
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Pay to Participate
Income Guidelines for Determining Waiver Requests
Cap for a Family over the course of a year: $600.00

Approval for a Waiver - $0 per sport per athlete or drama production

Household Size Annual Monthly Twice per Every two Weekly

Gross Gross Income | month gross weeks gross gross income

Income income income
2 $27.495 $2,292 $1,146 $1.058 $529
$28,132 $2,345 $1,173 $1,082 $541
3 $34.645 $2.888 $1-444 $1333 £667
$35,516 $2,960 $1,480 $1,366 $683
4 $41795 $3;483 SLn $1,608 $804
$42,900 $3,575 $1,788 $1,650 $825
5 $48,945 $4;079 $2.040 $1:883 942
$50,284 $4,191 $2,096 $1,934 $967
6 $56,095 $4.675 $2,338 $2.158 $1679
$57,668 $4,809 $2,403 $2,218 $1,109
7 $63:245 $5:274 $2:636 $2:433 $1217
$65,052 $5,421 $2,711 $2,502 $1,251
8 $70,395 $5.867 $2,934 $2.708 $1-:354
$72,436 $6,037 $3,019 $2,786 $1,393
Each additional e $596 $298 G cleg
family member $7,384 $616 $308 $284 $142
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Approval for a Reduced Fee of $50.00 per sport per athlete
Cap for a Family over the course of a year: $300*

*Does not apply to the drama production

Household Size Annual Gross | Monthly Twice per Every two Weekly

Income Gross Income | month gross weeks gross gross income
income income

2 $39:128 $3:261 $1631 $1505 GHED
$40,034 $3,337 $1,669 $1,540 $770
3 $49;303 $4-109 $2,055 $1:897 $949
$50,542 $4,212 $2,106 $1,944 $972
4 $59;478 $4:957 $2:479 $2:288 $1:144
$61,050 $5,088 $2,544 $2,349 $1,175
5 $69:653 $5;805 $2;903 $2,679 $1:340
$71,558 $5,964 $2,982 $2,753 $1,377
6 $79;828 $6:653 $3;327 $3:04 $1,536
$82,066 $6,839 $3,420 $3,157 $1,579
7 $90;003 $7501 $3;751 $3:462 $1.731
$92,574 $7,715 $3,858 $3,561 $1,781
8 $100;178 $8;349 $4:175 $3;853 $5927
$103,082 $8,591 $4,296 $3,965 $1,983
Each additional $10-175 $848 $424 $392 §os
family member $10,508 $876 $438 $405 $203

*Source: Child Nutrition Program Income Eligibility Guidelines
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5144.1(a)

Students

Use of Physical Force

Physical Restraint(s)/Seclusion

The Board of Education believes that maintaining an orderly, safe environment is conducive to
learning and is an appropriate expectation of all staff members within the district. To the extent
that staff actions comply with all applicable statutes and Board policy governing the use of
physical force, including physical restraint of students, staff members will have the full support
of the Board of Education in their efforts to maintain a safe environment.

The Board recognizes that there are times when it becomes necessary for staff to use reasonable
restraint to protect a student from harming himself/herself or to protect others from harm.
(Alternative language: “to use reasonable restraint to provide a safe environment for students.”)

Physical restraint means any mechanical or personal restriction that immobilizes or reduces the
free movement of a person’s arms, legs or head. Excluded from this definition is the use of
helmets, or other protective gear used to protect a person from injuries due to a fall, mitts and
similar devices used to prevent special education students from hurting themselves if their use is
documented in their Individualized Education Program (IEP), pursuant to Connecticut’s special
education laws and is the least restrictive means available to prevent self-injury.

Reasonable restraint is defined as immobilization of the individual’s opportunity for movement
by staff member(s) through direct contact using devices and techniques designed to control acute
or incidental aggressive behaviors or to control involuntary movements or lack of muscular
control due to organic causes or conditions. Such constraint will not be used except as necessary
to ensure a student’s safety and that of others, and then only for as long as is necessary for
control of the situation. Such restraint is not to be used as a disciplinary measure. Restraint
includes “aversive techniques” which are defined as deliberate activities designed to establish a
negative association with a specific behavior. Prohibited is any physical restraint or hold of a
person that restricts the flow of air into a person’s lungs, whether by chest compression or any
other means.

Restraint does not include briefly holding a person in order to calm or comfort the person;
restraint involving the minimum contact necessary to safely escort a person from one area to
another; or medical devices, including but not limited to, supports prescribed by a health care
provider to achieve proper body position or balance.

Seclusion is defined as the confinement of an individual in a room, with staff supervision, in a
manner that prevents the person from leaving, provided such seclusion does not include any
confinement of a person at risk in which the person is physically able to leave the area of
confinement, including, but not limited to, in-school suspension and time-out. Time-out is not
considered seclusion. Involuntary seclusion is permitted in accordance with the student’s IEP or
in an emergency to prevent immediate or imminent injury to the person or others, so long as it is
the least restrictive alternative.
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5144.1(b)

Students

Use of Physical Force

Physical Restraint(s)/Seclusion (continued)

Physical restraint may be used on a person at risk only as an emergency intervention to prevent
immediate or imminent injury to the person or others. It may not be included as a behavior
modification strategy in the IEP of a special education student.

Physical restraint may be used by staff members to:

1. Quell a disturbance threatening injury to others.

2. Obtain possession of weapons or other dangerous objects, including a controlled
substance upon or within the control of such student.

3. Protect other persons or property.

4. Direct the movement or actions of a student to avoid undue or deliberate disruption of the
classroom and/or other parts of the school.

5. Protect an individual from his/her own actions.

In the case of students with disabilities, any restraint used beyond the specific situations listed
above shall be identified on the student’s Individual Education Plan (IEP) as a form of
intervention. All less restrictive alternatives must be explored prior to using physical restraint.
The student being restrained must be constantly monitored through direct observation or through
video monitors within physical proximity sufficient to provide aid as may be needed.

Such acts shall not be construed to constitute corporal punishment within the meaning and intent
of this policy.

Staff using such constraint shall be subject to the following:

1. Such use of physical restraint shall not be used as punishment, discipline or for the
convenience of staff.
2. Staff using restraint shall complete an incident report with the principal or his/her

designee justifying the use of such measures. The administration shall notify the
parent(s)/guardian(s) of the incident by any reasonable method, including telephone or e-
mail. A follow up written report shall be submitted by the principal to the parent and
superintendent. (Time frame?)

3. Restraint, including restraint devices, shall be applied only by staff who have completed
necessary and appropriate training.
4. Staff shall maintain continuous visual supervision on any student upon which restraint or

devices have been used to ensure the student’s health and safety.

A student’s respiration and/or circulation shall not be restricted.

6. A staff member acting alone shall not be expected to use force or restraint when the risk
of harm to the student or staff member would likely result from the use of force which
outweighs the risk of harm presented by the student’s conduct.

o
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5144.1(c)

Students

Use of Physical Force

Physical Restraint(s)/Seclusion (continued)

District personnel who transport special education students to and from off-campus facilities and
consider the use of a physical restraint device to control physical activity or aggression of a
special education student shall follow these guidelines:

1. The parent/guardian must be notified of the intended use prior to use of the physical
restraint device. Parent/guardian input will be a major factor in determining whether to
use the device. If there is a difference of opinion between district personnel and the
parent/guardian with regard to the use of a physical restraint device, the Superintendent
will determine whether the device is to be used.

2. Once authorization to use a restraint device is obtained, the Director of Special Education
is to ensure that a written plan for the use of the device is prepared. The written plan is to
be in place prior to the use of the device and is to include:

a) the purpose/goal for utilization of the device;

b) the specific type and model number of the restraint device to be used;
C) the specific times it is to be used:;

d) a method of assessing the effectiveness of its use.

3. District employees and substitutes must be trained in the proper use of the restraint prior
to its use.
4. Under no conditions may a student secured by a restraint device be left unattended.

In the case of an emergency involving the threat of immediate and significant harm to the special
education student or to other persons in the proximity of the student, a district employee may use
a restraint device prior to receiving the above required approval, provided that such use is only
for the minimum time required until the threat of immediate and significant harm is removed.
The student’s parent/guardian, principal and the Superintendent must immediately be notified of
the reason for the use of the device and the length of time the student was in restraint.

An act of a staff member shall not be considered child abuse if the act was performed in good
faith and in compliance with Board policies and procedures. Such acts shall not be construed to
constitute corporal punishment.

Seclusion may be used for a person at risk only as an emergency intervention to prevent
immediate or imminent injury to the person or others or in a non-emergency situation if (1) it is
specified in the student’s IEP and (2) other less restrictive, positive behavior interventions
appropriate to the behavior exhibited by the person at risk have been implemented but were
ineffective.
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5144.1(d)

Students

Use of Physical Force

Physical Restraint(s)/Seclusion (continued)

Generally, the seclusion may not exceed the time necessary to allow the person at risk to
compose himself/herself and return to the educational environment. It may not exceed one (1)
hour unless extended through the written authorization of a building principal or designee in
order to prevent immediate injury to the person at risk or others.

A room is required for seclusion which fulfills the following regulatory requirements:

o~ L N e

6.

Size chronologically and developmentally appropriate;

Ceiling height comparable to other ceiling heights in the building;
Comparable heating, cooling, ventilation, and lighting systems;
Free of any item that would pose a danger;

Any lock must be equipped with a device that automatically disengages the lock in an
emergency; (on or after January 1, 2014, the locking mechanism of any room used for
seclusion must be a pressure sensitive plate); and

Must have an unbreakable observation window.

Reporting/Notification Requirements

1.

Injuries caused by the use of restraints and/or seclusion in schools may be reported to the
State Department of Education.

The parents/guardians of a special education student must be notified of each incident the
same day within—24—heurs in which their child was placed in physical restraints or
seclusion. The District must also send a copy of the incident report home no later than
two (2) business days after the restraint or seclusion.

The Board shall keep records and compile annual reports of each instance and the
underlying emergency that necessitated the use of physical restraints or seclusion.

Parents, guardians and other persons standing in place of parents shall be notified by the
superintendent or designee of the laws and regulations governing the use of physical
restraints and seclusion, pursuant to chapter 814e, related to student and parental rights at
the first PPT involving the student’s Individualized Education Program (IEP).

After each physical restraint or seclusion, the incident must be documented by using the
State’s standardized incident reporting form. It must be completed no later than the
school day following the incident.

At each initial PPT meeting, the District must inform the child’s parent/guardian of the
laws and their rights relating to physical restraint and seclusion. This information shall be
provided at each annual review along with the procedural safeguards.
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Students

5144.1(e)

Use of Physical Force

Physical Restraint(s)/Seclusion (continued)

Regular Education Students

A student not eligible for special education and is not being evaluated for eligibility is not
covered by this policy. CGS 53a-18 permits a teacher or other person entrusted with the care and
supervision of a minor for school purposes to use reasonable physical force upon such minor
when and to the extent he/she reasonably believes such to be necessary to (1) protect
himself/herself from immediate physical injury; (2) obtain possession of a dangerous instrument
or controlled substance; (3) protect property from physical damage; or (4) restrain such minor or
remove such minor to another area to maintain order.

(cf. 4148/4248 - Employee Protection)
(cf. 5141.23 - Students With Special Health Care Needs)
(cf. 5144 - Use of Physical Force)

Legal Reference:

Policy adopted:

Connecticut General Statutes

10-76b State supervision of special education programs and services.
10-76d Duties and powers of boards of education to provide special
education programs and services.

46a-150 Definitions. (as amended by PA 07-147)

46a-152 Physical restraint, seclusion and use of psychopharmacologic
agents restricted. Monitoring and documentation required.

46a-153 Recording of use of restraint and seclusion required. Review of
records by state agencies. Reviewing state agency to report serious injury
or death to Office of Protection and Advocacy for Persons with
Disabilities and to Office of Child Advocate.

53a-18 Use of reasonable physical force or deadly physical force
generally.

53a-19 Use of physical force in defense of person.

53a-20 Use of physical force in defense of premises.

53a-21 Use of physical force in defense of property.

PA 07-147 An Act Concerning Restraints and Seclusion in Public
Schools.

State Board of Education Regulations Sections 10-76b-5 through 10-76b-
11.

March 28, 2013 WINDSOR LOCKS PUBLIC SCHOOLS
Windsor Locks, Connecticut
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5144.1
Form1

Windsor Locks Public Schools
Physical Restraint Report Form

Note: This report is required to be submitted to the Director of Special Education as soon as
practicable after an incident involving physical restraint, but in no event later than 24-hours the
same day of after the incident.

Physical Restraint: Any mechanical or personal restriction that immobilizes or reduces the
free movement of a person’s arms, legs or head. The term DOES NOT INCLUDE: (A)
Briefly holding a person in order to calm or comfort the person; (B) restraint involving the
minimum contact necessary to safely escort a person from one area to another; (C) medical
devices, including, but not limited to, supports prescribed by a health care provider to
achieve proper body position or balance; (D) helmets or other protective gear used to
protect a person from injuries due to a fall; or (E) helmets, mitts and similar devices used
to prevent self injury when the device is part of an Individualized Education Program
(“IEP”).

STUDENT INFORMATION:

Name of Student: Date of Restraint:

Date of Birth: Age: Gender: M/F Grade Level:

Does student currently receive special education services or is the student being evaluated for
eligibility for special education services? Yes:_ No: ___ School:

Date of this report: Site of physical restraint:

This report prepared by: Position:

Staff administering restraint:

Name: Title:
Name: Title:
Name: Title:

Staff monitoring restraint:

Name: Title:

Name: Title:

Administrator who was verbally informed following the restraint:

Name: Title:
Reported by: Title:
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5144.1
Form 1
(continued)

PRECIPITATING ACTIVITY:

Description of activity in which the restrained or other students were engaged immediately
preceding emergency use of physical restraint:

Description of the risk of immediate or imminent injury to the student restrained or others that
required use of physical restraint:

Description of other steps, including attempts at verbal de-escalation, to prevent the emergency
necessitating use of restraint:

DESCRIPTION OF PHYSICAL RESTRAINT:

Justification for initiating physical restraint (check all that apply):
O Non-Physical interventions were not effective
O To protect student from immediate or imminent injury
O To protect other student/staff from immediate or imminent injury

Type of Protective Hold Used:

Side by side parallel hold

Lifted and carried (full security hold)
Held in chair (reverse cradle transport)
Floor control

Other (describe)

oooogo

Regular evaluation of the student being restrained for signs of physical distress:

Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time restraint began: Time restraint ended:

Total time (in minutes):
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5144.1
Form 1
(continued)

CESSATION OF RESTRAINT:

How restraint ended (check all that apply):
O Determination by staff member that student was no longer a risk to himself/herself or
others
Intervention by administrator(s) to facilitate de-escalation
Law enforcement personnel arrived
Staff sought in-house assistance
Community emergency personnel arrived
Other (describe):

oooogoo

Description of any injury to student and/or staff and any medical or first aid care
provided:

Time medical staff checked injured person:

Medical staff actions:

Medical staff name:

Incident report was filed with the following school district official:

Date:

FURTHER ACTION TO BE TAKEN: (Attach separate page if necessary)
The school will take the following actions (check all that apply)

[ ]Review incident with student to address behavior that precipitated the restraint

[ |Debrief staff regarding incident

[]Consider whether follow-up is necessary for students who witnessed the incident
[ ]Further contact with parents (describe):

[_]Convene Crisis Team Meeting
[]Convene PPT to review/revise behavior intervention plan and/or IEP
[ ]Convene PPT to discuss functional behavior assessment
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5144.1
Form 1
(continued)

PARENT/GUARDIAN NOTIFICATION (required for all restraints):

Parent who was verbally informed of this restraint:

Name: Telephone Number:

Date: Time:

Called by: Title:

Notice mailed to Parent: Yes No

Mailed by: Title:

Reviewed by: Date:
(Program Administrator/ Team Leader)

Reviewed by: Date:

(Director of Special Education)

FOR DIRECTOR OR DESIGNEE USE ONLY

[ JReviewed physical restraint report
[ JReviewed behavior plan, if applicable

[ ]In considering the effect of the restraint on the student’s established behavioral support of
educational plan, I find the following:
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5144.1
Form 2

Windsor Locks Public Schools
Seclusion Report Form
Note: This report is required to be submitted to the Director of Special Education as soon as
practicable after an incident involving the seclusion of a student, but in no event later than 24

heurs the same day of after the incident.

Seclusion: The confinement of a person in a room, whether alone or with supervision by a
Board of Education employee, in a manner that prevents the person from leaving the room.

STUDENT INFORMATION:

Name of Student: Date of seclusion:

Date of Birth: Age: Gender: M/F Grade Level:

Does student currently receive special education services or is the student being evaluated for
eligibility for special education services? Yes: _ No: ___ School:

Date of this report: Site of seclusion:

This report prepared by: Position:

Staff placing student in seclusion:

Name: Title:
Name: Title:
Name: Title:

Staff monitoring seclusion:

Name: Title:

Name: Title:

Administrator who was verbally informed following the seclusion:

Name: Title:
Reported by: Title:
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5144.1
Form 2
(continued)

PRECIPITATING ACTIVITY/DESCRIPTION OF SECLUSION:

Does the student’s IEP include the use of seclusion? Yes No

If No: Description of the risk of immediate or imminent injury to the student secluded or others
that required use of seclusion.

If Yes or No: Description of other steps, including attempts at verbal de-escalation, to prevent
the use of seclusion:

MONITORING OF SECLUSION

Regular evaluation of the student being secluded for signs of physical distress:

Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time seclusion began: Time seclusion ended:

Total time (in minutes):

CESSATION OF SECLUSION:
How seclusion ended (check all that apply):

O

Oooogon

Determination by staff member that student was no longer a risk to himself/herself or
others

Intervention by administrator(s) to facilitate de-escalation

Law enforcement personnel arrived

Staff sought in-house assistance

Community emergency personnel arrived

Termination per instruction in IEP/behavior plan

Other (describe):
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5144.1
Form 2
(continued)

Description of any injury to student and/or staff and any medical or first aid care
provided:

Time medical staff checked injured person:

Medical staff actions:

Medical staff name:

Incident report was filed with the following school district official:

Date:

FURTHER ACTION TO BE TAKEN: (Attach separate page if necessary)
The school will take the following actions (check all that apply)

[ JReview incident with student to address behavior that precipitated the seclusion
[ |Debrief staff regarding incident

[]Consider whether follow-up is necessary for students who witnessed the incident
[ JFurther contact with parents (describe):

[ ]Convene Crisis Team Meeting

[]Convene PPT to review/revise behavior intervention plan and/or IEP
[ ]Convene PPT to discuss functional behavior assessment
PARENT/GUARDIAN NOTIFICATION (required for all seclusions):

Parent who was verbally informed of this seclusion:

Name: Telephone Number:

Date: Time:

Called by: Title:

Notice mailed to Parent: Yes No

Mailed by: Title:

Reviewed by: Date:
(Program Administrator/ Team Leader)

Reviewed by: Date:

(Director of Special Education)
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5144.1
Form 2
(continued)

FOR DIRECTOR OR DESIGNEE USE ONLY

[ JReviewed seclusion report
[ JReviewed behavior plan, if applicable

[ ]In considering the effect of the seclusion on the student’s established behavioral support of
educational plan, I find the following:
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5144.1
Form 3
(STATE INCIDENT REPORTING FORM)

Report of Seclusion or Restraint
Incident Report

School District: School:
Address: Address:
Phone: Phone:

Name and Title of Person Preparing the report:

Incident: Seclusion Restraint
Name of Student: Student Disability:
Birth Date of Student: Male/Female Race:

Describe the nature and use of seclusion: (Identify the emergency that necessitated the use of
seclusion and how long the student was in seclusion. Was the use of seclusion included in the
student’s IEP?)

Describe the nature and use of restraint: (Identify the emergency that necessitated the use of
restraint, time in restraint and type of restraint used.)

Was the parent contacted within-twenty-four-heurs the same day of the use seclusion or restraint
as an emergency intervention to prevent immediate or imminent injury to the person or others?

Yes No If “No”, did the parent receive a copy of the incident report no later than
five days from the date of the incident? Yes No

Was the student injured during the emergency use of restraint or seclusion?
Yes___ No If “Yes”, complete and attach a Report of Injury.

ED 636: Seclusion/Restraint Report
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51441
Appendix A

RESTRAINT AND SECLUSION LAWS IN CONNECTICUT
The following sets forth Connecticut law related to the physical restraint and seclusion of
persons at risk, which can be found in Public Act 07-157, amending Connecticut General
Statutes Sections 46a-150 through 46a-153, 10-76b, and 10-76d. The ——— Windsor Locks
Public Schools’ Board of Education mandates compliance with these laws at all times.

. The following definitions apply to these procedures:

e Provider: A person who provides direct care, education or supervision of a person at
risk.

e Assistant Provider or Assistant: A person assigned to provide, or who may be
called upon in an emergency to provide, assistance or security to a provider.

e Person at Risk: A child who meets the eligibility criteria for special education
services under the IDEA and who is receiving special education from the Board of
Education, or a child who is being evaluated for eligibility for special education
pursuant to statute and awaiting a determination.

e Life Threatening Physical Restraint: Any physical restraint or hold of a person that
restricts the flow of air into a person’s lungs, whether by chest compression or any
other means.

e Physical Restraint: Any mechanical or personal restriction that immobilizes or
reduces the free movement of a person’s arms, legs or head. The term does not
include: (A) Briefly holding a person in order to calm or comfort the person; (B)
restraint involving the minimum contact necessary to safely escort a person from one
area to another; (C) medical devices, including, but not limited to, supports prescribed
by a health care provider to achieve proper body position or balance; (D) helmets or
other protective gear used to protect a person from injuries due to a fall; or (E)
helmets, mitts and similar devices used to prevent self injury when the device is part
of an Individualized Education Program (“IEP”).

e Seclusion: The confinement of a person in a room, whether alone or with supervision
by a provider or assistant, in a manner that prevents the person from leaving that
room.

1. Procedures for Physical Restraint of Persons at Risk

No provider or assistant shall under any circumstance use a life-threatening physical
restraint on a person at risk.

No provider or assistant shall use involuntary physical restraint on a person at risk

EXCEPT as an emergency intervention to prevent immediate or imminent injury to the
person at risk or to others.
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51441
Appendix A

(continued)

RESTRAINT AND SECLUSION LAWS IN CONNECTICUT (continued)

Procedures for Physical Restraint of Persons at Risk (continued)

Physical restraint of a person at risk shall never be used as a disciplinary measure or as a
convenience.

Providers and assistants must explore all less restrictive alternatives prior to using
physical restraint for a person at risk.

Providers and assistants must comply with all regulations promulgated by the
Connecticut State Board of Education in their use of physical restraint with a person at
risk.

Monitoring

A provider or an assistant must continually monitor any person at risk who is physically
restrained. The monitoring must be conducted by direct observation of the person at risk.

A provider or an assistant must regularly evaluate the person being restrained for signs of
physical distress. The provider or assistant must record each evaluation in the
educational record of the person being restrained.

Documentation and Communication

A provider must notify the parent or guardian of a person at risk of each incident that the
person at risk is physically restrained.

The Director of Special Education must be notified of the following:

a. each use of physical restraint on a person at risk;
b. the nature of the emergency that necessitated its use; AND
C. if the physical restraint resulted in physical injury to the person at risk.

After a physical restraint occurs, the following information must be documented in the
educational file of the person at risk who was physically restrained:

a. in the case of an emergency use, the nature of the emergency and what
other steps, including attempts at verbal de-escalation, were taken to
prevent the emergency from arising if there were indications that such an
emergency was likely to arise;

b. a detailed description of the nature of the restraint;
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51441
Appendix A

(continued)

RESTRAINT AND SECLUSION LAWS IN CONNECTICUT (continued)

Documentation and Communication (continued)
C. the duration of the restraint; AND

d. the effect of the restraint on the person’s established behavioral support or
educational plan.

Procedures for Seclusion of Persons at Risk

No provider or assistant shall use involuntary seclusion on a person at risk EXCEPT as
follows:

1. as an emergency intervention to prevent immediate or imminent injury to the
person at risk or to others; OR

2. as specifically provided for in the IEP of the person at risk.

Seclusion of a person at risk shall never be used as a disciplinary measure or as a
convenience.

Providers and assistants must explore all less restrictive alternatives prior to using
seclusion for a person at risk. If an Individualized Education Program Team (“IEP
Team”) incorporates the use of seclusion into a child’s IEP, the IEP Team shall consider
the use of less restrictive alternatives to determine whether seclusion is a necessary part
of a child’s IEP.

Providers and assistants must comply with all regulations promulgated by the
Connecticut State Board of Education in their use of seclusion for a person at risk.

Monitoring

A provider or an assistant must frequently monitor any person at risk who is placed in
seclusion. The monitoring must be conducted by direct observation of the person at risk.

A provider or an assistant must regularly evaluate the person in seclusion for signs of

physical distress. The provider or assistant must record each evaluation in the
educational record of the person who is in seclusion.
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(continued)

RESTRAINT AND SECLUSION LAWS IN CONNECTICUT (continued)

Procedures for Seclusion of Persons at Risk (continued)
Documentation and Communication

A provider must notify the parent or guardian of a person at risk of each incident that the
person at risk is placed in seclusion.

The Director of Special Education must be notified of the following:

a. each use of seclusion on a person at risk;
b. the nature of the emergency that necessitated its use; AND
C. if the seclusion resulted in physical injury to the person at risk.

After seclusion occurs, the following information must be documented in the
educational file of the person at risk who was placed in seclusion:

a. in the case of an emergency use, the nature of the emergency and what
other steps, including attempts at verbal de-escalation, were taken to
prevent the emergency from arising if there were indications that such an
emergency was likely to arise;

b. a detailed description of the nature of the seclusion;
C. the duration of the seclusion; AND
d. the effect of the seclusion on the person’s established behavioral support

or educational plan.
Responsibilities of the Director of Special Education

The Director of Special Education, or his or her designee, must compile annually the
instances of physical restraint and seclusion within the District and the nature of each
instance of physical restraint and seclusion.

The Director of Special Education, or his or her designee, may report to the Connecticut
State Department of Education any instance of physical restraint or seclusion that resulted
in physical injury to the person at risk.

The Director of Special Education, or his or her designee, must, at each initial IEP Team
meeting for a child, inform the child’s parent, guardian, or surrogate parent, or the student
if such Student is an emancipated minor or eighteen years of age or older, of the laws
relating to physical restraint and seclusion as expressed through this regulation, and of the
laws and regulations adopted by the Connecticut State Board of Education relating to
physical restraint and seclusion.
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(continued)

RESTRAINT AND SECLUSION LAWS IN CONNECTICUT (continued)

V.

Responsibilities of the Connecticut State Board of Education

The State Board of Education may review the annual compilation of each local and
regional board of education that provides special education for children and may produce
an annual summary report identifying the frequency of use of physical restraint or
seclusion on such children.

The State Board of Education and the Commissioner receiving a report of serious injury
or death resulting from a physical restraint or seclusion shall report the incident to the
Director of the Office of Protection and Advocacy for Persons with Disabilities and, if
appropriate, the Child Advocate of the Office of the Child Advocate.

The State Board of Education may regulate the use of physical restraint and seclusion of
special education students in the public schools.

The State Board of Education shall adopt regulations concerning the use of physical
restraint and seclusion in public schools.
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WINDSOR LOCKS PUBLIC SCHOOLS-PROTECTIVE MEASURES
[General Statute 46a-150]

The Windsor Locks Public School System strives to provide a safe and productive learning
environment for all students and school personnel.

Every student served by Windsor Locks Public Schools will be free from unreasonable use of
protective measures and seclusion. Protective measures shall be used only in an emergency
situation, only after all other alternatives have been exhausted and or deemed inappropriate.

Seclusion and Protective measures are never used to punish or discipline a child. They are
appropriate, only in the cases where immediate or imminent harm is threatened either to the
student himself or to others. In such cases, they should be limited to the amount of time
necessary for the student to regain self-control, and should not be extended beyond that point for
any reason.

If protective measures or seclusion are used on a child more than once, the district will conduct a

FBA to determine the causes of the behaviors and to recommend alternative approaches
including a written behavior intervention plan.
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Windsor Locks Public Schools
Protective Measures Procedures

Staff Training: A core group of educators within each school building have been trained in the
principles and philosophy of Physical & Psychological Management Training. (PMT) These staff
members are appropriately trained in de-escalation techniques as well as safe and effective
protective measures.

Windsor Locks Public Schools mandates that alternative strategies and techniques must be
exhausted prior to implementation of a protective measure including but not limited to:

Planned Ignoring
Environmental manipulation
Contingency/Choices
Physical Redirection

If a student is not able to regain self-control following all attempts by the staff to deescalate the
student’s behavior and the safety of the student and/or the safety of others is in question, the
following procedures should be enacted:

STEP 1:
Immediately notify the office:
The office will notify the appropriate team members and the principal and send them to the room

or environment in question. The student should remain under constant supervision to assure that
he/she is safe. At least two TEAM members must be present during the intervention.

Pre-approved protective measures as indicated within the PMT training manual

Escort: Protective Hold:
e Guide-a-long e Limited Security Hold
e Lower Figure Four e  Full Security Hold

e  Seated Full Security Hold

e Seated Full Security Hold (two person)

e  Kbneeling Full Security Hold

e PMT Floor Control
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Protective measures lasting longer than 5 minutes must be approved by an administrator or
designee. Holds must be approved each additional 5 minutes up to 20 minutes. Protective
measures are not to exceed 20 minutes.

STEP 2:
Administrator will notify parent.
Windsor Locks Public Schools may seek an individual waiver for students who present a
high risk of frequent, dangerous behavior that may require the frequent use of protective
measures. Parent(s)/guardian(s) may withdraw consent to such waiver at any time
without penalty. Protective measures that result in serious injury to a student or program
staff member must be reported as described above regardless of any individual waiver.

STEP 3:

Complete Paperwork

. Protective Measures Documentation Form
o To be completed before the close of the school day
. Protective Measures Report Form

o To be completed no later than the following school day

Reports of these incidents should be submitted to the principal no later than the following school
day, with copies sent to the pupil services office.

The principal or his/her designee shall maintain an on-going record of all reported instances of
protective measures, which shall be made available for review by the Department of Education,
upon request.

The following documentation regarding individual waiver of reporting requirements will be
maintained on-site in the student’s file and will be made available for inspection to the
Department of Education upon request:

a. Informed written consent of parent(s)/guardian(s) to the waiver, which shall
specify those reporting requirements listed above that the parent(s)/guardian(s)
agrees to waive; and

b. Specific information regarding when and how the parent(s)/guardian(s) will be
informed regarding the administration of all protective measures to the individual
student.
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Windsor Locks Public Schools Protective Measures Documentation

Date: Time:
Student:

Location:

Parent Notification:

Antecedents to the Incident:

Demand:

Environmental:

Denied Access:

See Attached:

Describe Environment or Activity:

Other:

Ignoring:

Environmental Manipulation:
Contingency:

Physical Redirection:

Severity of Behavior Prevents:

Alternatives to Protective Measure:

Justification for Protective Measure
Safety of Student
Safety of Others

Protective Hold/Escort Utilized:

Escort: Guide-a-long
Lower Figure Four

Protective Hold:

Limited Security Hold (1)

Full Security Hold (1)

Seated Full Security Hold (1)
Kneeling Full Security Hold (2)

PMT Floor Control

Staff Implementing Protective Hold:

Immediate Notification:
Staff:

Time:

Admin:

5-min. Notification
Staff:

Time:

Admin:

20-min. Notification
Admin:

Staff 1 Signature: Init:
Staff 2 Signature: Init:
Staff 3 Signature: Init: Total Duration:
Reason for Release: Monitoring: Reestablish
Student Specific Criteria: Staff Therapeutic Rapport:
Unsafe Protective Hold: (follow up actions)
Physiological Factors: Skin Color
Supervisor Directive: Breathing

Body Position

Classroom Teacher Review:
School Principal Review:

Special Education Administrator Review:

Nurse (if necessary)

Date:

Date:

Date:

Date:
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Windsor Locks Public Schools
Windsor Locks, Connecticut
Protective Measure Report
Date: Time (begin): Time (end):
Name of Staff Person(s) Administering Protective measures:
Name of Observer(s):
Administrator Notified:
1. Description of the activity of all parties involved prior to the use of the protective
measure.
2. The student’s behavior which prompted the protective measure.
3. Describe the de-escalation efforts.
4. Justification of the protective measure and a description of the administration of the

protective measure.

5. Other information and/or related information.
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EXHIBIT VI

MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION
FROM: SHAWN L. PARKHURST, SUPERINTENDENT
DATE: AUGUST 5, 2026

RE: WLMS & WLHS ATHLETIC HANDBOOK REVIEW

During the 25-26 school year, WLHS and WLMS worked to align their athletic handbooks.
This evening Mr. Bernabe and Mr. Warner will share highlights from their handbooks and
answer any questions that you may have.

A brief summary comparison is provided on the next page along with the full documents
from each respective school.
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Category

WLMS Athletic Handbook

WLHS Athletic Handbook

Grade Levels

Grade 6-8

Grades 9-12

Purpose

Introduce students to
interscholastic athletics while
emphasizing participating, skill
development, teamwork, and
sportsmanship

Promote competitive athletics
while emphasizing leadership,
scholarship, citizenship,
sportsmanship and athletic
excellence

Governing Organization

Middle School Athletic League

CIAC and NCCC League

Eligibility Requirements

Physical examination, registration
forms, academic and behavioral
expectations

CIAC eligibility requirements,
physical examinations, academic
standards, and registration
requirements

Academic Expectations

Students expected to remain in
good standing

Students must meet CIAC
academic eligibility standards and
school expectations

Attendance Expectations

Must attend school to participate
in practices and games

Must attend school to participate
in practices and games

Sportsmanship Expectations

Emphasis on respect

Emphasis on respect, leadership,
and representing the school
positively

Parent Responsibilities

Support team rules and
sportsmanship expectations

Support program expectations
and sportsmanship standards

Student Conduct

Represent WLMS and
demonstrate positive behavior

Represent WLHS and the
community with integrity and
good conduct

Awards and Recognition

Team and individual recognitions

Varsity letters, awards,
conference, and postseason
honors

Pay to Participate Fee

Required

Required

Concussion Requirements

Baseline testing and concussion
protocols

CIAC concussion protocols and
return to play procedures

Leadership Opportunities

Team participation and
developing leadership skills

Captains, leadership roles,
conference recognition, and
college recruitment opportunities
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Windsor Locks Middle School
Athletic Department

Student-Athlete and
Parent/Guardian Handbook

Updated: December 2025
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WINDSOR LOCKS PUBLIC SCHOOLS

INTERSCHOLASTIC ATHLETIC PROGRAMS

ATHLETIC DEPARTMENT
7 Center Street
Windsor Locks, CT 06096
(860) 292-5012

Principal: Matthew Warner
Assistant Principal: Jennifer Leveille
Athletic Director: Robert Howe
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FORWARD

This handbook serves as a guide for student-athletes and parents/guardians to understand the procedures,
expectations, and policies of the Windsor Locks Middle School Athletics Department, in accordance with the
Connecticut River Athletic League (CRAL) and Connecticut Interscholastic Athletic Conference’s (CIAC)
guidelines for middle-level sports. Our goal is to ensure a well-organized, clearly communicared, and positive
educational athletic experience for all participants. Participation and involvement in the athletic program will
contribute to the student’s overall education and development, as well as the roles students will play in adutlt life.
Through sports, students learn teamwork, responsibility, perseverance, and leadership, which should help to foster
school pride, community spirit, and personal growth.

Each coach, student-athlete, and parent/guardian must review this handbook and acknowledge its receipt each season
before participating in any athletic activity, including practices and tryouts. Both the student-athlete and
parent/guardian are expected to have read and understand its contents.

PHILOSOPHY

Windsor Locks Middle School believes in providing all young adolescents with opportunities to participate, develop
skill levels, and experience the positive outcomes that result from well-planned, developmentally appropriate sports
programs. Athletics are fundamental in creating worthwhile and enjoyable experiences for students, while broadening
their education in the areas of physical fitness, sportsmanship, leadership, citizenship, socialization, and participation in
activities that will develop positive character traits for life.

MISSION STATEMENT

The Windsor Locks Department of Athletics strives for excellence by providing opportunities to student-athletes to
participate in programs that are designed to develop meaningful standards of athletic performance, leadership,
scholarship, community service, and appropriate conduct within the educational and social environments of Windsor
Locks Middle School.

WLMS ATHLETICS PROGRAM GOALS

Program Goals
The primary goals of the WLMS Athletic program are: enjoyment, sportsmanship, skill development, and the teaching of
fundamentals. Winning is secondary. At WLMS, in accordance with the CIAC’s guidelines for middle-level sports, we will:

- Operate sports programs in ways that maximize enjoyment for participants.

- Provide student athletes with a successful experience.

- Promote life skills, such as teamwork, respect, leadership, commitment, and decision-making.

- Organize and administer programs in ways that encourage young adolescents to explore multiple sports rather than

specialize in one sport at the exclusion of others. Middle school is exploratory in nature and a training ground for fucure

choices.
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Establish clear guidelines for eligibility and participation in athletic programs that clearly outline all expectations for
academics, citizenship, and sportsmanship, and be congruent with expectations for all students at the school.
Ensure that all athletics at WLMS are as safe as possible.

Establish clear guidelines and expectations for coaches and parents associated with middle-level athletics to ensure

positive role models for our student athletes.
Develop an understanding that student-athletes are students first, and that their attendance at school, academics, and

all-around behavior at school are held to the utmost imporrance.

CRAL Mission Statement

The Connecticut River Athletic League believes that interscholastic athletic programs and competitions are an
essential part of student-athletes’ academic, emotional, physical, and social development, offering numerous benefies
that extend beyond physical fitness, including but not limited to improved mental health, social skills, leadership,

teamwork, and discipline, We strive to provide a positive experience for athletes, parents, coaches, and the community.

WILMS ATHLETIC TEAMS

GIRLS BOYS

FALL SEASON Cross Country Cross Country
Soccer Soccer
Volleyball

WINTER SEASON Basketball Baskertball
Cheerleading Cheerleading

SPRING SEASON Softball Baseball

SPORT SEASON

All reams will adhere to the season limitations and practice dates set by the CRAL. If students wish to participate in
more than one sport per season, the student-athlete should discuss with the Athletic Director and coach.
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REQUIREMENTS FOR PARTICIPATION

All studenc-athletes must meet the following minimum requirements for participation in interscholastic sports.

1. All athletes must complete the WLMS Athletic Form, found on the WLPS website.

2. According to the State of Connecticut’s Department of Education regulations, current health assessments
must be administered to all students entering Grade 6. New students transferring into CT schools must meet
CT regulations and Board of Education policy 5141.31.

a. Sports physicals are required every 13 months for all students participating in athletics. Students will
not be able to participate in any athletic events without medical compliance.

3. Students must maintain a “good standing” HOS score. If a student is “at risk” (with a score of 2.75 or below)
for two consecutive cycles, or is “ineligble’ (with a score of 2.0 or below), they will be unable to participate in
any athletic events (including practices, games, and other team events).

4. Students shall have no outstanding school obligations, including Pay to Participate fees as outlined in Board of
Education policy 5138. School obligations include, but are not limited to, turning in past athletic uniforms

and any unpaid school invoices.
E OF UCT F

Recognizing that it is a privilege and honor to represent one’s school and community while participating on an athletic
team and that it is an athlete’s responsibility to conform to those rules and regulations, the following Code of Conduct
shall be in effect for the athletic teams.

Code

e  Athletes shall conform to the school and eligibility rules, including all medical and academic requirements.

®  Athletes with two consecutive cycles of an at-risk HOS score (below 2.75) or a score below 2.0 will be ineligible
to participate.

® Athletes shall conform to the behavioral norms of the school and act responsibly concerning the rules and
regulations established in the Windsor Locks Student & Family Handbook.

o  Athletes shall attend and not be tardy for all practices and contests held both during regular school sessions
and during vacations. Exceptions shall be subject to the pre-approval of the head coach.

e  Athletes shall abstain from using substances, drugs, alcohol, steroids, and tobacco that are deemed harmful to
one’s athletic performance, health, and general well-being.

o  Athletes shall, at all times, conduct themselves in 2 manner that exhibits sound moral character and exemplifies
good sportsmanship. Such behavior shall consider the safety and well-being of team members, opponents,
officials, spectators, and the community in general.

o  Athletes shall be held responsible and accountable for all equipment associated with the functioning of the
team. Specifically, this includes uniforms, sweat suits, and equipment related to the performance of their
particular event.

o  Athleres shall always conduct themselves with a positive attitude, exhibit pride, and be a positive representative
of the Windsor Locks community in general.

® Athletes who receive a lunch detention will be able to attend practice that day, but may not participate in
practice or be eligible to startin a game.
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e Athletes who receive an office-issued after-school detention may not participate in practice or play in a game
that day.

® Athletes who receive a suspension (in school or out of school) will meet with their coach and administration to
determine any consequences associated with the team and a plan moving forward

Conclusion

Participation in Windsor Locks Middle School athletics is a privilege that requires students to meet academic,
behavioral, and citizenship expectations set by the school administration. The school administration has the final
determination in student eligibility, which may include participation in the sport season, playing time, or expulsion
from the team. School administrators will review the student’s academic and social responsibilities both as a student
and a citizen of Windsor Locks Middle School.

POLICIES AND PROCEDU FOR ALL ENT-ATHLETES

A. Athletic Equipment

a. The student-athlete is responsible for all uniforms and equipment that are assigned to him/her.

b. All equipment will be returned when the athlete completes the sport, either at the end of the season or
upon leaving the team.

c. Ifitems are lost or abused, the student athlete will be required to pay for a replacement.

d. Uniforms are to be worn only at scheduled practices, contests, or on game days.

e. Note: Athletes who do not return equipment/uniforms are ineligible to participate on additional
athletic teams through the year,

B. Attendance at School

a. Arhletes will be allowed to participate in practice or contests only if they are in school by 11:00 am on
that day. Students who are absent from school may not participate in any athletic event during that
afternoon or evening. Individual exceptions may be approved by the administration when arranged in
advance.

b. Students who are dismissed from school through the nurse are not eligible to return to participate in
that afternoon/evening’s events.

¢. Ifastudent is dismissed from school early, they must get approval from the administration to attend
any practices or games that day.

C. Bus Behavior

a. Student-athletes must travel to and from contests on the team bus, accompanied by the coach.

b. Athletes will be expected to conduct themselves appropriately at all times while riding to and from
athletic contests.

c. Any damage to buses caused by athletes will be paid for by the athlete(s) involved. Said athlete(s), by
this behavior, will be subject to dismissal from the team and school discipline.

d. Food and beverages (except water) must be consumed before boarding the bus. Eating and drinking on
the bus is prohibited.
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D. Changing Sports
a. Before the opening of each season, athletes will be allowed to transfer registration from one sport to
another only on mutual agreement of the two coaches involved. Athletes must contact the athletic
department to make the switch.
b. Athletes will not be permitted to switch sports once the try-out process is underway and/or complete
for the program they wish to switch to.

E. Locker Rooms
a. Itis the student-athlete’s responsibility to leave all valuables at home and keep their locker locked at all
times.
b. The school will not be responsible for personal property that is lost or damaged.

F. Managers
a. Teams may also include student managers who provide essential support to the coaches and athletes.
b. Managers are selected at the discretion of the coaching staff based on qualities such as responsibility,
reliability, communication skills, and a positive attitude.
c. They are expected to follow all team rules and handbook policies, and references to “athletes” generally
apply to managers unless otherwise noted. Managers are not subject to the Pay to Participate fee.

G. Outside Sports During Season
a. Many students wish to participate in a school or outside activity during a sports season. Although this
is not prohibited, coaches do reserve the right to expect their team membets to be present ac all
practices and contests.
b. Missed practice or games can result in reduced playing time.
Lt is the athlete’s responsibility to communicate with their coaches about any commitments they may
have in outside sports that interfere with the school sports schedule.

H. Student Behavior
a. Itis the responsibility of all student-athletes to follow the Code of Conduct, WLPS Handbook, and

school rules on and off school grounds.

I. Substance Abuse Policy
a. Refer to Board of Education policy 5131.6

J. Suspensions from School

a. Students may not participate nor attend any game, contest, practice, or school-sponsored activity while
serving an in-school or out-of-school suspension on that given day.

b. Students serving an out-of-school suspension are also prohibited from being on school grounds or
attending any school activities, including contests at away sites.

c. Suspension restrictions remain in effect until the student is officially readmitted to classes by the school
administration.

d. Exceptions may apply if the school-sponsored event is associated with an academic course that is
graded (e.g. - performance related to a music class).

101



K. Team Expectations

a. Attendance at Scheduled Practices or Games
i. A team will only function effectively when all participants are present. Any player who skips

practice is hurting themselves and the team. A player must notify the coach of any practice he
or she is required to miss. The coach will determine if the excuse is acceptable.

ii.  Athletes need to be aware of the team rules on missing practices/games as they may impact
participation in scheduled contests.

iii.  Some teams may hold voluntary practices over school vacations. Students should
communicate with the coach if unable to attend.

iv.  The school district will make every effort to avoid scheduling games on religious holidays.
Some scheduling conflicts may be unavoidable. Parents/guardians should contact the Athletic
Director if they see a conflict in the schedule with a particular religious holiday.

b. Playing Time

i.  Atthe middle school level of competition, it is understood that these are developmental
programs and that all athletes who are in good standing should be given an opportunity to
compete in competitions.

ii.  Being a member of the team for one year does not guarantee that a student-athlete will
automatically be on the team the following year.

iii. If a player is upset with their playing time, they should schedule a meeting with the coaching
staff to discuss their role with the team,

¢. Team Specific Rules

i.  Each coach will discuss and distribute in writing any team rules that exist for a particular spore,
in addition to the Windsor Locks Middle School Athletic Handbook.
ii.  Parents/guardians and players should be aware that team rules can vary from team to team.
Team rules will not contradict a school or district policy.
iii.  Team rules shall be presented to and reviewed by the Athletic Director prior to each season.
Copies of team rules will also be kept on file in the Office of the Athletic Director.

L. Team Selection

a. Selection of team members is subject to the discretion of the coaching staff and the nature of the sport.

b. Coaches will offer tryouts as a period of evaluation of individuals' skills and suitability to be on the
team. Tryouts are scheduled by the coach and are typically over a period of 2 - 4 days. The duration
(amount of time, number of days, etc.) is at the discretion of the coach and with agreement by the
Acthletic Director.

c.  Coaches are expected to provide information to prospective student-athletes on the selection process
specific to their sport and for the levels of participation offered in that sport.

d. Upon completion of the tryout process, when teams have been selected, members of the coaching staff
will provide the opportunity for each individual to meet and discuss their tryout results. If a
student-athlete would like to have this meeting, they must make an appointment with the coach.

102



M. Transportation

a. Transportation to and from athletic contests will be provided by the Athletic Department {with a few
exceptions).

b. Athletes are expected to return from away contests on the transportation provided by the district.
When an athlete needs to leave from an away contest with his or her parent(s)/guardian(s), the
parent/guardian must ask the Athletic Director for a copy and complete the “Alternate Transportation
Form.” Only extenuating circumstances or emergencies will be approved. Athletes will only be
released to their legal parent or guardian.

SPORTSMANSHIP STANDARDS

Introduction

Good sportsmanship sets the standard for our athletic community, guiding the actions of athletes, coaches, and
families alike. It is our shared responsibility to ensure that achletic compertition builds character, reinforces ethical
behavior, and promotes the values of school athletics. At WLMS, this commitment is demonstrated through respect,
honor, and fair play. To that end, WLMS, in accordance with the guidelines set by the CIAC, has established the

following sportsmanship standards.

Athletes
Parricipating in middle school athletics means more than competing—it means demonstrating respect, responsibility,
and positive conduct at all times. Student-athletes will adhere to the following sportsmanship standards:

- Demonstrate respect for your opponents, their fans, and the game officials

- Accept the responsibility and privilege of being a student-athelete has in representing your school

- Work for the good of our team at all times

- Begracious in victory and accept defeat with dignity

- Refrain from the use of illegal substances to gain an unfair advantage

- Abide by all the rules of the game

Coaches
Coaches are expected to uphold the highest standards of sportsmanship by modeling respectful behavior, ethical
decision-making, and positive leadership at all practices and competitions. Coaches will adhere to the following
sportsmanship standards:

- Always set a good example for your team and fans to follow

- Maintain dignity and self-control

- Abide by the rules of the game, CRAL, and CIAC

- Respect the integrity and judgment of game officials

- Teach and model good sportsmanship

- Treat opposition coaches, teams, and their fans with respect

- Develop and enforce penalties for participants who do not display good sportsmanship

10
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Parents/Guardians
Parents and guardians play a vital role in supporting a positive athletic environment by modeling respectful behavior
and reinforcing the values of sportsmanship at all events. Parents/guardians will adhere to the following sportsmanship
standards:
Help develop a community reputation for good sportsmanship
Show respect for all players, coaches, game officials, and visiting team spectators
Be a supportive role model for others pectatiors and your child
- Cheer for your team and not against your opponent
- Respect the judgment and strategy of the coach
- Recognize and show appreciation for an outstanding play by either team

Administrators
Administration is committed to upholding and enforcing sportsmanship standards by providing clear expectations,
consistent oversight, and appropriate responses to conduct that does not align with school values. Administration will:
- Develop a plan to teach good sportsmanship within WLMS
- Provide appropriate supervision for each athletic event
- Be sure that parents and student-athletes understand the school’s expectations for sportsmanship
Recognize and celebrate good sportsmanship and address inappropriate behavior

Windsor Locks students and families will be held accountable for their actions and behaviors at any game or
school-provided transportation (home or away) within the guidelines of the Windsor Locks Student & Family
Handbook. Spectators who are identified as not abiding by the sportsmanship standards set forth by Windsor Locks
Middle School will be subject to restrictions, stipulations, suspension, or ban from attending athletic contests.

CONFLICT RESOLUTION AND COMMUNICATION

In order to encourage self-advocacy for our students, we ask that the following procedure be followed in order to deal
with all situations in an appropriate manner.

Should concerns or questions arise, parents/guardians are welcome to contact the coach, Director of Athletics, or the
Administration. We encourage student-athletes to advocare for themselves and start the communication process by
speaking with their coach. All communication should follow the guidelines below:

® These are the steps to be followed for the resolution of a problem:
1. Student-Athlete - Coach
2. Parent & Student-Athlete - Coach
3. Parent & Student-Athlete - Coach - Director of Athletics
4. Parent & Student-Athlete - Coach - Director of Achletics — Administration
e A student-athlete and coach should first discuss and attempt to resolve any issues.
® A parent/guardian should not approach the coach before, during, or immediately following the game to
express concerns. Rather, parents/guardians should reach out by phone or email to schedule a meeting ata

later time.

11
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e If the conflict cannot be resolved between the student-athlete and the coach, the student-achlete and their
parent/guardian should meet with the coach.
¢ If the problem is still unresolved, then the parent/guardian should contact the Athletic Director to schedule a
meeting.
In all instances, the student-athlete should be included in all meetings.
Issues that will NOT be discussed:
1. Playing time
2. Caprain selection
3. Coaching strategy
4. Other student-athletes

SCHEDULE INFORMATION

Early Dismissal/PLC Days

On Early Dismissal or PLC days, student-athletes are expected to leave the building promptly following dismissal. It is
the responsibility of the student-athlete to return on time for practice, games, or bus departures for away events.
Students should plan to return no more than 15 minutes before the start of their practice or bus departure.

Inclement Weather/Cancellations

Information regarding the cancellation of games or practices will be communicared via ParentSquare by the respective
coaches of each program or the Athletic Department. Updated schedules will be posted on the district website. If you
cannot access a computer, please call the school or email the athletic department anytime.

Practice and Game Schedules

Coaches will provide practice and game schedules for players and parents/guardians at the start of the sports season
and will be posted on the school website.

Postseason Play

Teams may qualify for postseason play at the league or state level. This will extend the sports season. Players and
parents/guardians are expected to consider this when committing to a team.

SMOKE FREE ENVIRONMENT

In accordance with law and to promote the health and safety of all students and staff, the Windsor Locks Public
Schools prohibits all employees, students, and all members of the public from smoking or using tobacco products in all
school district facilities, buildings, grounds, buses, or other school district transportarion, and at all school-sponsored
events, including achletic events and meetings.

ALCOHOL FREE COMMITMENT

It is imperative that all scudents understand and adhere to our district policy. A student found in the presence of
substances in or outside of school, including drugs and alcohol, may face consequences as outlined in the Board of
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Education policy 5131.6, which should be read and understood by all stakeholders in our athletic programs. There is

no place for substance use or abuse on our teams. A player needs to lead a healthy lifestyle in order to perform at their
best. Therefore, alcohol, tobacco, performance-enhancing supplements, and other illegal drugs are strictly prohibited.

INJURY AND EMERGENCY PROCEDURES

If an athlete sustains an injury, the athletic trainer, if available, will assess its severity initially. If the injury is deemed
serious or life-threatening, 911 will be called for medical assistance. It is advised that parents/guardians, if present
during the injury, refrain from assuming the responsibility of transporting their child in certain cases, as the athlete's
condition may deteriorate rapidly, posing significant risks to both the athlete and the parent/guardian. Coaches will
submit written reports on injured athletes and promptly inform the parent(s), School Nurse, Athletic Trainer (if on
staff), and Acthletic Director of the injury. These reports will be documented and stored with the schoel nurse and
athletic department.

INSURANCE FOR, ATHLETES

Students participating in interscholastic sports are automarically covered under the school’s athletic insurance
program. The athletic insurance program does not cover any medical expense that is paid or payable under any other
insurance policy. Therefore, a family’s regular insurance policy will cover the student-athlete initially. The school’s
athletic insurance will take effect when the individual’s insurance is exhausted, up to the limits contained in the
school'’s athletic insurance policy, which is on file in the business office. Please take notice that if you have questions
about coverage or particular treatment under the school’s insurance policy, you should inquire about such coverage
before you request or authorize treatment. Athletes who are injured may obtain a claim form from the business office,
which will review the original incident report and sign the claim form. Claims must be on file with the insurance
company within 90 days of the injury.

MEDICAL EXCUSE FROM PHYSICAL EDUCATION/SPORTS

If an athlete has a medical note excusing them from school or outlining restrictions during the school day, they will be
ineligible to participate in interscholastic activities for the period covered by the medical note. Similarly, if an athlete
sustains an injury that causes them to miss practices or competitions, they must provide a note from a medical provider
clearing them to return to play before resuming participation.

HARASSMENT AND CHALLENGING BEHAVIORS

It is the policy of Windsor Locks Public Schools to maintain a learning and working environment that is free of any
form of harassment. All harassing behaviors are strongly prohibited including, but not limited to, those based on race,
color, religious creed, age, parental status, marital status or statutory civil union status, national origin, ethnicity, sex,
ancestry, residence, present or past history of mental disorder, intellectual disability, learning disability, physical
disability, pregnancy, sexual orientation or gender identicty/expression or other applicable unlawful standard.
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Harassment Defined

For this policy, "harassment” shall be defined as any verbal, written, graphic or physical conduct which is related to an
individual's person or background, including, but not limited to, race, color, religious creed, age, parental status,
marital status or statutory civil union status, national origin, ethnicity, sex, ancestry, residence, present or past history
of mental disorder, intellectual disability, learning disability, physical disability, pregnancy, sexual orientation or gender
identity/expression when such conduct s:

1. Sufficiently severe, pervasive, and persistent to interfere with or limit the ability of an individual to participate
in or benefit from the programs and activities of Windsor Locks Public Schools, or creates an intimidating,
threatening, or abusive education environment;

2. Has the purpose or effect of substantially or unreasonably interfering with an individual's work or academic
performance; or

3. Otherwise adversely affects an individual's employment or learning opportunities,
Specific examples of harassment shall include, but are not limited to, any of the following:

1. Physical, verbal, or written intimidation or abuse.

2. Sexual advances or explicit sexual references in relation to others.

3. Bullying or terrorizing.

4, Threatening,

5. Stalking.

6. Hazing,

7. Persistent baiting or teasing.

8. Racial, ethnic, or religious slurs.

9. Repetitive remarks of a demeaning or condescending nature and/or repeated demeaning jokes, stories,
or activities directed at the individual.

10. Any other physical acts, physical, written or verbal communication, or any form of electronic
communication which shall be deemed by the Superintendent of Schools to be sufficiently severe,
pervasive and persistent to interfere with or limit the ability of an individual to participate in or benefit
from the programs and activities of Windsor Locks Public Schools.

Sexual Harassment

Under Connecticut law, sexual harassment means conduct in a school setting that 1) is sexual in nature; 2) is
unwelcome; and 3) denies or limits a student’s ability to participate in or benefit from a school's educational program.
Sexual harassment can be verbal, nonverbal, or physical. Sexual violence is a form of sexual harassment.

Challenging Behaviors and Hazing - Board of Education policy 5144.12

Challenging behaviors are those behaviors that negatively impact school climate or interfere with or risk interfering
with the learning or safety of a student or the safety of a school employee. Examples include buc are not limited to:
bullying/cyberbullying - Behaviors previously described as “bullying” and including “cyberbullying” are generally
those acts by an individual or group with the intent to ridicule, humiliate, or intimidate another while on school

grounds, in a school-sponsored activity, or in a way that impacts others in a school secting. Such acts may be in writing
or verbally, including through electronic means or through verbal acts or gestures.
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Hazing is defined as mental or physical harassment of players on a team. Most typically, this results in older players
intentionally mistreating younger players for the purpose of initiation. These practices can be demeaning and
dangerous. These incidents often happen when the coach is not present (weekends, team dinners, exc.) These actions
are considered “bullying” and will be addressed as challenging behaviors. “Hazing” will not be tolerated by the school
and will be addressed as described in the student handbook.

Windsor Locks High School takes steps and employs school discipline that promotes and sustains a positive school
climate with a focus on prevention, identification, and response to challenging behaviors in accordance with Board of

Education policy 5144.12.

The school’s work toward enhancing its positive school climate balances the needs of the student, the needs of those
directly affected by “challenging behaviors,” and the needs of the overall school community. The school’s handling of
challenging behaviors, including restorative practices and or discipline outcomes, assures equity across racial, ethnic,
and cultural groups and all other protected classes, including, but not limited to, gender, color, national origin,
ancestry, religion, age, disability, sexual orientation, and gender identity and expression. perceived differentiating
characteristics such as race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and
expression, socioeconomic status, academic status, physical appearance, or mental, physical, developmental, or sensory
disability, or by association with an individual or group who has or is perceived to have one or more such
characteristics.

In addition to the above, the school administration will handle challenging behaviors by issuing consequences in
accordance with Board of Education policies, including but not limited to: weapons and dangerous instruments
(5131.7), intimidation or threatening acts (5131.21}, and use of electronic devices (5131.81). Because athletics is an
extension of the school day, the student handbook will continue to guide disciplinary policies in addition to the

coach’s expectations or rules.

DUE PROCESS

A coach has the authority to suspend a scudent-athlete from a team for violations of team, school, or CR AL rules that
the coach has previously established or reviewed. The Athletic Director and Principal will be notified of any
suspensions. Any violations that may result in the permanent dismissal of a student-athlete from a team will be
discussed with the Athletic Director, the Principal, and the Coach before any final action is taken.

EINANCIAL SUPPORT

The school district will financially support most costs associated with individual and team athletes through the finals
of the CIAC state-sponsored competitions. The school district will pay entry fees, transportation costs, and other
related costs for these competitions. Teams or individuals will need to provide their own funding for competitions
beyond the above mentioned competitions. If a sports team does not have CIAC endorsement, the same rules will
apply to regionally sanctioned competitions. Individual team sports such as wrestling and some of the cooperative
sports (football, hockey, etc.) may involve considerable cost te the individual families. Achletes on cooperative teams
and teams of one may need to provide their own transportation to off-campus sites for practice and competitions.

Please refer to Board of Education policy 5138 regarding Pay to Participate fees that supplement the district’s budgeted

allocations for athletics.
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FUNDRAISING

Many teams use fundraisers to cover items beyond the budgeted expenses. All fundraising activities must be approved
in advance by the Superintendent and conducted in accordance with Board of Education policy 5135. This includes
any promotion or advertising of the fundraiser. Fundraisers must follow all guidelines set forth in the Board of
Education policy to ensure compliance and consistency across programs.

ABOUT THE COACH

Coaches are under the direct supervision of the Athletic Director, who reports directly to the principal, who is
ultimately responsible for the overall administration of the interscholastic athletic program. Coaches in the State of
Connecticut must be certified and are given five-year coaching permits, which are renewable at the end of the fifth year.
In order to renew their certificates, a coach must complete 15 hours of continuing education units {CEUs) developed
by the State Department of Education. These units are referred to as modules and are developed around the coaching
competencies established by the State Department of Education. All coaches are required to hold current CPR and
first aid certification throughout their tenure. The head coach of a sport is the immediate supervisor of all assistant
coaches in the program.

Coaches for Windsor Locks Middle School may be hired by committees that may consist of an administrator, the
Athletic Director, other coaches, and/or community members. The administration will make all decisions concerning
coaching placements and dismissals.

SUPERVISION OF STUDENT-ATHLETES

The supervision of athletes is a major responsibility that coaches assume. From the time an athlete arrives at and
departs from a practice or game, they are the responsibility of the coach. It is the responsibility of the coach to maintain
the safety, health, and welfare of each student-athlete. Should a parent/guardian have any concerns, they should
contact the coach. '

CONCLUSION

As a final note to parents/guardians, we ask that you keep your child’s athletic experience in perspective at all times. We
do strive for excellence, but do not put winning at the top of our priority list. Sportsmanship is our most important
consideration. We want our student-athletes to have positive experiences on their respective teams and want them to
come away from their experience with a positive feeling of self-esteem.
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FORWARD
This handbook serves as a guide for student-athletes and parents/guardians to understand the procedures,
expecrations, and policies of the Windsor Locks High School Athletics Department, in alignment with the
Connecticut Interscholastic Athletic Conference (CIAC). Our goal is to ensure a well-organized, positive, and
educational athletic experience for all participants. Participation and involvement in the athletic program will
contribute to the student’s overall education and development of the roles students will play in adult life. Through
sports, students learn teamwork, responsibility, perseverance, and leadership, which should help to foster school pride,
community spirit, and personal growth.

Each coach, student-athlete, and parent/guardian must review this handbook and acknowledge its receipt each season
before participating in any sport. During the registration process, both the student-athlete and parent/guardian will
confirm that they have read and understand its contents.

PHILOSOPHY
Athletics at Windsor Locks High School are an essential part of the educational experience. Our program seeks to
promote physical fitness, physical skills, teamwork, personal discipline, and a sense of community, creating a
student-centered education-based athletic program.

We believe athletics should complement the broader educational mission of the scheol. The program is designed to
reach as many students as possible, providing opportunities to grow both as athletes and as individuals. While we take
pride in seriving for excellence and success, our focus remains on sportsmanship, respect, and well-being, We value
effort, integrity, and learning through competition, not “winning at any cost.”

Participation in our athletic program helps students:

® Improve health, fitness, and overall well-being

e Build leadership and reamwork skills while maximizing active, student participation

® Strive for academic success and contribute positively to the school community
We are proud to offer an athletic experience that reflects the values of Windsor Locks High School: commitment,
respect, and pride.

MISSION STATEMENT
The Windsor Locks Department of Achletics strives for excellence by providing opportunities to student-athletes to
participate in programs that are designed to develop meaningful standards of athletic performance, leadership,
scholarship, community service, and appropriate conduct within the educational and social environments of Windsor
Locks High School.
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GOALS
1. To encourage student-athletes to achieve success by maintaining academic eligibility rules and to keep athletics in
proper perspective.
2. To develop good citizenship, honesty, emotional control, dependability, and respect for rules, property and
authority.
To teach athletes to work rogether as a cohesive unit in order to achieve a common goal.
To provide an opportunity to exemplify and observe good sportsmanship.
‘To maintain a high standard of credible and positive performance and conduct on and off the field.

N O o

To teach and emphasize the fundamental skills of the various sports as a necessary ingredient in achieving
individual and team success.

To stress the importance of physical fitness, conditioning, health habits, and safety in athletics.

To provide opportunities to develop lasting friendships with teammates and opponents.

9. To provide a well-planned and well-balanced program of interscholastic athletics for as many secondary school
students as possible.

& N

10. To provide high quality leadership for all athletic programs so as to exemplify to students a desired behavior to be
developed from each athletic program.

11. To provide opportunities for the development of a feeling of unity and belonging, team pride, teamwork and
commitment.

PROG [0) VIEW
League Affiliation
Windsor Locks High School is 2 member of the North Central Connecticut Conference (NCCC), the Pequot
Football Conference, and the Connecticut Interscholastic Athletic Conference (CIAC), which is affiliated with the
National Federation of State High School Associations. Windsor Locks student-athletes are governed by the rules,
regulations, and requirements of the CIAC, the NCCC, and the Pequot Football conference, all of whom operate
under designated bylaws.

Connecticut Interscholastic Athletic Conference (CIAC)

The governing body for interscholastic sports in Connecticut is the Connecticut Interscholastic Athletic Conference
(CIAC) located in Cheshire, Connecticut (www.casciac.org). The primary role of the state association is to maintain
rules and regulations that ensure equity in competition for student-athletes and a batance with other educational
programs. The association solicits input and is responsive to requests for rule modifications from member schools,
appointed committees, Athletic Directors’ Association, and Coaches’ Association. The state association attempts to
enforce such rules that assure the greatest good for the greatest number and to ensure that competition is conducted in
an appropriate manner.

North Central Connecticut Conference

Windsor Locks High School is a member of the North Central Connecticut Conference and the CIAC. The league is
sanctioned by the NCCC Principals’ Association and has bylaws under which it operates. The member schools
include: Bolton, Canton, Coventry, East Granby, East Windsor, Ellington, Granby Memorial, Rockville, Somers,
Stafford, Suffield, and Windsor Locks.

114



WINDSOR LOCKS HIGH SCHOOL ATHLETIC TEAMS

GIRLS BOYS
FALL SEASON Cheerleading Cross Country
Cross Country Football
Soccer Soccer
Swimming
Volleyball
WINTER SEASON Basketball Basketball
Cheerleading Ice Hockey*
Ice Hockey® Indoor Track & Field
Indoor Track & Field Swimming”
Wrestling*
SPRING SEASON Softball Baseball
Qutdoor Track & Field Golf
Tennis Qutdoor Track & Field

*Co-op opportunities hosted by other schools exist for the following sports: Boys Hockey, Girls Hockey, Boys
Swimming, and Wrestling. Please contact the Athletic Department if you are interested in participation in these sports
or other co-op opportunities. Additional obligations may rest on the athlete/family in co-op sports such as
transportation to host schools, sport-specific fees, etc.

SPORT SEASON

A sports team will not be offered or supported by the school district in more than one season per year. The CIAC and
school district want student-athletes to have as many healthy experiences as possible in their high school career and do
not encourage specialization in one sport. All teams will adhere to the season limitations and practice dates set by the
CIAC, including non-controlled sports. See the CIAC handbook for specific dates for each sport.

CIAC member schools are required to ensure that all student-athletes are properly conditioned and prepared prior to
their first athletic contest. All sports teams and individual athletes must have a minimum of ten (10)
physical/exertional school practice days before the date of the first scheduled competition.

An individual athlete must participate in 2 minimum of ten (10) practices prior to competition.

No team/athlete shall practice/compete with their school more than six (6) consecutive days to provide a day of rest.
Saturdays, Sundays, and holidays may be used unless prohibited by local board policy.

6
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NON-CIAC CONTROLLED SPORTS
Sports that are not directly controlled by the CIAC will adhere to the same rules and regulations of those that are
controlled and will follow the CIAC Rules of Eligibility, as well as, the normal weekly and seasonal limitations. The
season for a non-CIAC controlled sport will be that season which is generally accepted as the time of year when that

sport is traditionally played.

CODE OF CONDUCT FOR ATHLETES
Recognizing that it is a privilege and honor to represent one’s school and community while participating on an athletic
team and that itis an athlete’s responsibility to conform to those rules and regulations, the following Code of Conduct
shall be in effect for the athletic teams.

Code

®  Athletes shall conform to the school, NCCC, Pequort, and CIAC Eligibility Rules, including all medical and
academic requirements.

®  Athletes shall conform to the behavioral norms of the school and act in a responsible manner with regards to
the rules and regulations established in the Windsor Locks Student Handbook.

e  Athletes shall conform to the behavioral norms of society in general and to the specific laws established by the
local, state and federal governments.

®  Athletes shall attend and not be tardy for all practices and contests held both during regular school sessions
and during vacations. Exceptions shall be subject to the approval of the head coach.

®  Athletes shall get proper amounts of sleep and rest, both of which are recognized as essential for maximum
effectiveness and efficiency in athletic participation.

®  Athletes shall maintain a proper, well-balanced and nutritious diet in order to maintain peak effectiveness in
their respective sports.

o Athletes shall abstain from using those substances-drugs, alcohol, steroids, and tobacco-that are deemed
harmful to one’s athletic performance, health, and general well-being.

e Athletes shall, at all times, conduct themselves in a manner that exhibits sound moral character and exemplifies
good sportsmanship. Such behavior shall consider the safety and well being of team members, opponents,
officials, spectators, and the community in general.

e Athletes shall be held responsible and accountable for all equipment associated with the functioning of the
team. Specifically, this includes uniforms, sweat suits, and equipment related to the performance of their
particular event.

o  Athletes shall always conduct themselves with an atticude that is positively stated, exhibits pride and is
representative of the Windsor Locks community in general.

Conclusion

Athletes failing to conform to and meet the requirements of the contents of the Code of Conduct shall face
disciplinary action, on an individual basis, which is to be conducted in accordance with the rules and regulations of
due process of the athleric department, school, and/or community. This action could include suspension or expulsion
from the team, or prevent full participation by a student not yet in season, as deemed appropriate by school
administration.
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REQUIREMENTS FOR PARTICIPATION

All student-achletes must meet the following minimum requirements for participation in interscholastic sports.

1. Register online with FinalForms each season a studentanticipates to participate. When completing the online
registration, you will be fulfilling the requirement for the following forms and agreements: parent permission
slip, existing medical conditions form, parent and student concussion, sudden cardiac arrest, head awareness

informed consent, mental health awareness forms, and Board of Education policy 6145.1.

2. State of Connecticut State Department of Education regulations, current health assessments are required of all
students entering Grade 6 and Grade 9. New students transferring into CT schools must meet CT regulations

and Board of Education policy 5141.31. This form (HAR-3 REV, 1/2022) is available on the WLHS website

and/or the school nurse’s office.

Sports physicals are required every 13 months for all students participating in interscholastic schools at the
middle school and high school levels. Students will not be able to practice or participate in competitions

without medical compliance.

3. Students shall have no outstanding school obligations including Pay to Participate fees as outlined in Board of

4. Each high school athlete must meet the minimum academic requirements established by the CIAC to
maintain eligibilicy.

a. Tobe eligible for participation in interscholastic sports, a student-athlere must be passing a minimum
of 4 Carnegie* units during each marking period that his/her sportis in session. For fall sports, any
upperclassman (grades 10-12) must have received, in the previous year, at least 4 Carnegie units of
credit towards graduation requirements. Any student receiving less than 4 Carnegie units of credit
from the previous year would be ineligible until the end of the first marking period. At the end of the
first marking period, a student athlete would only become eligible if he/she passes 4 Carnegie units of
credit during the first marking period. Fourth quarter failures cannot be made up during summer
school in order to regain Fall athletic eligibility. Incoming freshmen in the fall season are eligible
regardless of their grades from the previous year up until the end of the first marking period. At that
point they must receive passing grades in 2 minimum of 4 Carnegie Units.

b. To be eligible to begin a Winter sport, a student-athlete must have passed a minimum of 4 Carnegie
Unies during the 1st marking period. To be eligible to begin a Spring sport, a student athlete must have
passed a minimum of 4 Carnegie Units during the 3rd marking period.

¢. Anincomplete (I) cannot be counted towards the 4 credits. All incomplete grades must be made up 10

days from the issuance of the report card to be considered for eligibility. A scudent will not be eligible
until the passing grade has been reported to the principal for recording.
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d. Grades become official on the release dates for each marking period, as determined prior to the
beginning of the academic year. Release dates may be adjusted to compensate for missed school days
due to weather and other phenomena.

5. A student must be in good standing in both the school and community. A student will not be eligible to
participate if the work habits or conduct both in and our of school are such as to make the student undeserving
to represent the Core Values and Beliefs of Windsor Locks High School.

6. The school administration may declare a student ineligible if it is felt that the student is not taking care of
his/her responsibilities both as a student and citizen of Windsor Locks High School and the community.

7. Student athletes must meet the age requirement. A student-athlete will not be atlowed to start a season or
compete duringa season in which his/her twentieth (20th) birchday falls.

8. Students who TRANSFER from another high school must vcrify eligibility with the Athletic Director,
Coaching staff and School Counseling Department prior to the start of the season.

ATHLETIC LEVELS

Varsity Athletics

Varsity athletes are those athletes that exhibit the most skill of those that have tried out for the team. They are selected
as described in part under “Team Rosters” and may have special privileges including but not limited to the team
uniform(s) they are awarded. Varsity athletes will have the opportunity to compete against equally talented achletes
from opposing schools. A purpose of Varsity athletics is to refine the skills of the team in an attempt to provide the
high school with the best win-loss record possible. Earning a spot on the varsity roster is based on a variety of factors
including skill, commitment, etc., and is not based on grade or year of graduation.

Junior Varsity Athletics

Junior Varsity athletic programs offer those students who do not yet possess the skills required of Varsity athletes an
opportunity to participate in a competitive setting. Junior Varsity athletes are in the process of gaining valuable
knowledge, skill and experience required for Varsity competition.

Occasionally, Junior Varsity athletes may participate in Varsity contests based on the decision by the coaching staff that
the athlete has made sufficient progress. This should not be misinterpreted as an absolute move to the Varsity level.

Freshman Athletics

Ninth grade athletes may participate in all sport programs offered at the high school level. Freshman athletic programs
are offered to those ninth grade students who do not yet possess the skills necessary to participate on the Junior Varsity
level. Freshman teams are designed to provide a competitive setting in which to gain valuable knowledge, skill, and
experience required for promotion to the Junior Varsity team.,

Occasionally, ninth grade athletes may participate in Junior Varsity or Varsity contests based on the decision by the

coaching staff that the athlete has made sufficient progress. This promotion should not be misinterpreted as an
absolute or permanent move to the next levels of competition.
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JOINING A TEAM
Students are encouraged to gain as many valuable experiences as possible as their education unfolds. If a student joins
an interscholastic team, they, along with their parents/guardians, should be aware of the following:

Preseason Meetings

The Athletic Director will host a Sports Night in the beginning of the school year for parents/guardians and
student-athletes. An in-depth presentation will be presented by the athletic department staff that covers all aspects of
the department and programs. This meeting will represent an extraordinary opportunicy to foster a true understanding
of the operations of the athletic department and general information about the upcoming seasons. Parents/guardians
and student-athletes are strongly encouraged to attend.

All sports seasons will begin with a preseason meeting hosted by the coaches of that season. General information will
be discussed by individual coaches. At this meeting, all of the pertinent information about a sports team will be
discussed, and all questions will be answered. Notice of these meeting dates will be given in advance.

Team Rules

Each coach will discuss and distribute in writing any team rules that exist for a particular sport that go beyond the
information contained in this document parents/guardians and players should be aware that team rules can vary from
team to team. Team rules will not contradict a school or district policy. Team rules shall be presented to and reviewed
by the Athletic Director prior to each season. Copies of team rules will also be kept on file in the Office of the Athletic
Director.

Team Rosters

Some coaches will be forced to make some difficult decisions in shaping their team rosters, including the varsity and JV
squads. Cuts are possible in any given sport. Cuts will be the final decision of the coach and based upon a coach’s
judgment as to the abilities/safety of the individuals trying out for a team. Coaches will offer tryouts as a period of
evaluation of individuals skills and suitability to be on the team. Tryouts are scheduled by the coach and are typically
over a period of 2 - 5 days. The duration (amount of time, number of days, etc.) is at the discretion of the coach and
with agreement by the athletic director. When cuts are made, a coach will give athletes specific reasons for an individual
not making a team through an individual meeting or an invitation to such a meeting. Transfer after roster selection or
“Cuts”: A student-athlete may transfer to another sport with the consent of the coach(es) prior to that team’s firse
athletic contest.

Team Managers

Teams may also include student managers who provide essential support to the coaches and athletes. Managers are
selected at the discretion of the coaching staff based on qualities such as responsibility, reliability, communication skills,
and a positive attitude. They are expected to follow all team rules and handbook policies, and references to “athletes”
generally apply to managers unless otherwise noted. Managers are not subject to the Pay to Participate fee and may earn
community service hours for their service. Because they do not participate in athletic competition, managers are not
eligible to receive a varsity letter.
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School Attendance

A student athlete must be in attendance at school for a minimum of four houts in order to participate in a game or
practice. This rule also applies to weekend events, except that the student must be in attendance at school for at least 4
hours on the preceding school day. Excused absences must be cleared by the administration in order to participate.

Playing Time

At the varsity level, the amount of playing time a player receives is at the discretion of the head coach exclusively. The
coach should be able to objectively justify playing time allotments. The coach should make each player on the team
aware of their role on a team. If a player is upset with their playing time, they should schedule a meeting with the coach
to discuss their role with the team.

At the freshman and junior varsity level of competition, it is understood that these are developmental programs and
that all athletes who are in good standing should be given an opportunity to compete in competitions. No student
athlete is guaranteed playing time. All student athletes will earn their playing time during practice sessions under the
judgment of the coaching staff. Being a member of a JV or Freshman team does not guarantee that a student athlete
will automatically move to the varsity level the following year.

Sunday and School Holiday Practices and Games

Some teamns may hold practices on Sundays or school holidays. As circumstances warrant, there may be games played
on these days. We understand that Sundays may be reserved for family or religious commitments. Student-athletes
may be excused from Sunday and School Holiday practices or games for these reasons without penalty, as long as
documentation of the commitment is provided ahead of time to the coach or athletic director.

Religious Holidays

The school district will make every effort to avoid scheduling games on religious holidays. Some scheduling conflicts
may be unavoidable. Parents/guardians should contact the Athletic Director if they see a conflict in the schedule with a
particular religious holiday.

Postseason Play

Teams may qualify for postseason play at the league or state level. This will extend a sports season. Players and
parents/guardians are expected to take this into consideration when committing to a team.

Outside Sports During Season

Many students wish to participate in a school or outside activity during a spores season. Although this is not
prohibited, coaches do reserve the right to expect their team members to be present at all practices and contests and to
fully participarte. It is the athlete’s responsibility to communicate to their coaches about their participation in outside
sports. Coaches reserve the right to disallow a student athlete from participating on other teams due to expectations on
commitment, attendance and child’s safety.

Students may not participate on any outside team in the SAME SPORT during the season of the sport.*
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SCHEDULE INFORMATION

Early Dismissal/PLC Days

On Early Dismissal or PLC days, student-athletes are expected to leave the building promptly following dismissal. Students
should return no more than 15 minutes prior to the start of their practice or bus departure. It is the responsibility of the
student-athlete to return on time for practice or transportation; students may not remain in the school building during this
period.

Inclement Weather/Cancellations

Information regarding the cancellation of games or practices will be communicated via ParentSquare by the respective
coaches of each program or the Athletic Department. Updated schedules will be posted on the district website

(heeps://wlps.org/WI HS/Department/39-Athletics) and the CIAC website (https://ciac fpsports.org/) as they occur. If

you cannot access a computer, please call the school or email the athletic department any time.

Practice and Game Schedules

Coaches will provide accurate practice and game schedules for players and parents/guardians at the start of the sports
season. To access team game schedules and schedule changes, please go to

(https://wlps.org/WLHS/Department/39-Athletics) or the CIAC website (https://ciac fpsports.org/).

MIDDLE SCHOOL PARTICIPATION IN HIGH SCHOOL ATHLETICS
Middle School athletes cannot participate in high school athletics. A middle school athlete cannot practice, condition
or train with a high school athlete or athletic program at any level.

Specific athletic and sport information may be distributed to 8th grade school students no earlier than April 15 by
coaches and others at any venue to only those students who have committed officially to attend a member high school.
To be officially “committed” means that a student has received an official individual program of studies and registered
with the school for the next school year and complied with all other district and/or high school enrollment regulations.

PLAYER, COACH, AND FAN CONDUCT & SPORTSMANSHIP
We are proud of our record in competitive sports here at Windsor Locks. Our pride goes beyond the team and the

game. It is expected that all stakeholders in a sports team (athletes, coaches, spectators, officials, etc.) practice good
sportsmanship at all times. Respect for the opposing team, their coaches, fans and game officials are required at all
times. Misconduct will be dealt with firmly by the administration. Misconduct includes, but is not limited o, the
following: taunting, insulting comments or actions, vulgar language, swearing, aggressively challenging the
officials/referees and any form of intimidation. Proper sportsmanship guidelines (Class Act Standards) will be reviewed
at the preseason meetings with parents/guardians and student-achletes before each season. Coaching expectations are
addressed annually with all district coaches by the Athletic Director. Spectators who violate these expectations may be
asked to leave a competition and/or banned from all future events. In situations where unsportsmanship-like behaviors
are excessive and/or involving large numbers of spectators, building administration may determine that it is necessary
to have “closed” athletic contests where spectators are not permitted. The CIAC provides penalties for athletes and
coaches that can result in suspension from competitions if unsportsmanlike violations occur.

We understand that athletic competitions can be very emotional and competitive, but we require self control at all
times. We also ask that parents/guardians understand that what they say to their child about a program or a coach has a
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considerable impact on the student athlete in terms of their enjoyment of a program. When you criticize the coach or
the program to your child, you are taking some of the fun out of the sport for the child. If you have a concern about a
coach, please keep it in perspective and follow the established procedures for resolution of conflicts.

Parent/Guardian Coaching

We value the expertise and passion that parents bring to our athletic community, understanding that many possess
coaching and sports-specific knowledge. However, during the student-athlete's sports season, we kindly request that
parents refrain from coaching their athletes from the sidelines. This includes, but is not limited to, the sidelines of any
team and individual sports, stands, track and field events, and any time students are on the bench. Additionally, we ask
that parents refrain from approaching the dugout, bench, or coaching areas during practices or games. We have highly
qualified coaches who diligently work to enhance our athletes’ skills and foster team cohesion. Hearing conflicting
instructions can be confusing and detrimental to the progress of our program. Your support and cooperation in
adhering to this policy ensure a positive and focused environment for all our student-athletes to thrive. Thank you for
your understanding and commitment to the success of our program.

Permission for Parent(s)/Guardian(s) to Attend Practices

Athletic practices are not open to spectators. Parents/guardians wishing to attend a practice should make prior
arrangements with the coach. The coach will determine whether practice is open or closed to parents/guardians and/or
other guests.

CIAC SPORTSMANSHIP GUIDELINES
EXPECTATIONS OF ALL SPECTATORS (INCLUDING PARENTS)

1. Adhere to the host school’s acceptable dress code at all home and away contests commensurate with classroom
behavior. For CIAC tournament contests all spectators will be appropriately attired with their torso completely
covered and with no visible degrading or demeaning writings/logos.

2. Any signs must be positive in nature, reference only the school supported by the sign maker, and must be
pre-approved by the athletic director of the school referenced in the sign.

3. During outdoor sports, no air horns or horns of any kind or whistles will be used, and any other noisemakers will
be allowed with the host athletic director’s approval and only be used during “dead ball” situations to celebrate

good play.

4. During indoor sports, no noise makers will be used. Pep bands are allowable at a home contest if the school
provides adult supervision and the band only plays during “dead ball” situations.

5. Specrators will cheer positively to support their team, and will not cheer negatively against the opponent. (Schools
and leagues may adopta “No Negatives, No Names, No Numbers” slogan.)

6. Spectators will show respect for the game officials and their decisions.

7. Spectators will show respect during the playing of the National Anthem.

GAME PERSONNEL/ANNOUNCERS
13
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6.

7.

Explain and consistently reinforce host school expecrations for spectators.

Remain enthusiastic but not show favoritism while making announcements, and never publicly question or

criticize the players, coaches, or officials.
Encourage respect for the National Anthem and remind spectators to remove caps and stand.
RESPONSIBILITY OF COACHES

Exemplify high moral character, behavior and leadership, lead by example, and set a standard for players and
spectators to follow both on and off the athletic arena.

Teach players the rules of the game and to respect the game, and rake action when athletes exhibit poor
sportsmanship.

Teach students to respect their opponents and not demonize their opponents.
Adhere to the CIAC guidelines for coach/official communication.

Be aware of the competitive balance of contests and manage the score in a manner that is sportsmanlike and
respectful of opponents.

Teach players about personal responsibility and character using teachable moments.

Prepare your team for adverse and emotional situations that come up during their sport and how players should
conduct themselves during those moments.

RESPONSIBILITY OF ATHLETES

Accept the responsibility and privilege the student-athlete has in representing their school and communiry by
learning and showing teamwork, sportsmanship and discipline in all aspects of the game.

Conduct themselves responsibly during adverse or emotional situations.

Demonstrate respect for self, coach, teammates, opponents, officials and spectators by exhibiting good character
and conducting themselves as a positive role model.

Win and lose graciously.
Cheer for your team, not against your opponent.
Congratulate opponents in a sincere manner following either victory or defear.

Refrain from taunting opponents.

***THE WINDSOR LOCKS HIGH SCHOOL ATHLETIC DEPARTMENT RESERVES THE RIGHT TO
REMOVE, SUSPEND, OR BAN ANY SPECTATOR/ATHLETE/COACH THEY DEEM IS A DISRUPTION
TO ANY ATHLETIC CONTEST. EACH INCIDENT WILL BE REVIEWED ON A CASE BY CASE BASIS.***
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Away Events (As a participant or spectator)

Windsor Locks students/spectators will be held accountable for their actions and behaviors at away contests within the
guidelines of the Windsor Locks Student/Parent Handbook. Spectators who are identified as not abiding by the
sportsmanship standards set forth by Windsor Locks High School and other CIAC member schools, will be subject to
restrictions, stipulations, suspension or ban from attending athletic contests.

SMOKE FREE ENVIRONMENT

In accordance with law and to promote the health and safety of all students and staff, the Windsor Locks Public
Schools prohibits all employees, students and all members of the public from smoking or using tobacco products in all
school district facilities, buildings, grounds, buses or other school district transportation, and at all school-sponsored
events, including athletic events and meetings.

DRUG AND ALCOHOL FREE COMMITMENT

It is imperative that all students understand and adhere to our district policy. A student found in the presence of
substances in or outside of school, including drugs and alcohol, may face consequences as outlined in the Board of
Education policy 5131.6, which should be read and understood by all stakeholders in our achletic programs. There is
no place for substance use or abuse on our teams. A player needs to lead a healchy lifestyle in order to perform ar their

best. Therefore, alcohol, tobacco, performance enhancing supplements and other illegal drugs are strictly prohibited.

The penalties for violations are clearly defined in policy $131.6, and students and their parents/guardians are required
to sign off en this policy to ensure comprehension and compliance. Your support and cooperation in upholding these
standards contribute to the well-being and success of our athletes.

INJURY AND EMERGENCY PROCEDURES

If an athlete sustains an injury, the athletic trainer, if available, will assess its severity initially. If the injury is deemed

serious or life-threatening, 911 will be called for medical assistance. It is advised that parents, if present during the
injury, refrain from assuming the responsibility of transporting their child in certain cases, as the athlete’s condition
may deteriorate rapidly, posing significant risks to both the athlete and the parent. Coaches will submit written reports
on injured athletes and promptly inform the parent(s), School Nurse, Athletic Trainer (if on staff), and Acthletic
Director of the injury. These reports will be documented and stored with the school nurse and athletic department.

INSURANCE FOR ATHLETES
Students participating in interscholastic sports are automatically covered under the school’s athletic insurance
program. The athletic insurance program does not cover any medical expense that is paid or payable under any other
insurance policy. Therefore, a family’s regular insurance policy will cover the student athlete initially. The school’s
athletic insurance will take effect when the individual’s insurance is exhausted, up to the limits contained in the
school's athletic insurance policy, which is on file in the Business office. Please take notice, if you have questions about
coverage or particular creatment under the school’s insurance pelicy, you should inquire about such coverage before
you request or authorize treatment. Athletes who are injured may obtain a claim form from the business office who
will review the original incident report and sign the claim form. Claims must be on file with the insurance company
within 90 days of the injury.

MEDICAL EXCUSE FROM PHYSICAL EDUCATION/SPORTS

15

124



If an athlete has a medical note excusing them from school or oudining restrictions during the school day, they will be
ineligible to participate in interscholastic activities for the period covered by the medical note. Similarly, if an athlete
sustains an injury that causes them to miss practices or competitions, they must provide a doctor’s note clearing them
to return to play before resuming parricipation.

H MENT HALLENGING BEHAVI
It is the policy of Windsor Locks Public Schools to maintain a learning and working environment which is free of any
form of harassment. All harassing behaviors are strongly prohibited including, but not limited to, those based on race,
color, religious creed, age, parental status, marital status or statutory civil union status, national origin, ethnicity, sex,
ancestry, residence, present or past history of mental disorder, intellectual disability, learning disability, physical
disability, pregnancy, sexual orientation or gender identity/expression or other applicable unlawful standard.

Harassment Defined

For the purposes of this policy, "harassment” shall be defined as any verbal, written, graphic or physical conduct which
is related to an individual's person or background, including, but not limited to, race, color, religious creed, age,
parental status, marital status or statutory civil union status, national origin, ethnicity, sex, ancestry, residence, present
or past history of mental disorder, intellectual disability, learning disability, physical disability, pregnancy, sexual
orientation or gender identity/expression when such conduct is:

1. Sufficiently severe, pervasive and persistent so as to interfere with or limit the ability of an individual to
participate in or benefit from the programs and activities of Windsor Locks Publics Schools, or creates an
intimidating, threatening or abusive education environment;

2. Has the purpose or effect of substantially or unreasonably interfering with an individual's work or academic
performance; or

3. Otherwise adversely affects an individual's employment or learning opportunities.
Specific examples of harassment shall include, but are not limited to, any of the following:

1. Physical, verbal or written intimidation or abuse.

2. Sexual advances or explicit sexual references in relation to others.

3. Bullying or terrorizing.

4. Threatening.

5. Stalking.

6. Hazing.

7. Persistent baiting or teasing.

8. Racial, ethnic or religious slurs.

9. Repetitive remarks of a demeaning or condescending nature and/or repeated demeaning jokes, stories
or activities directed at the individual.
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10. Any other physical acts, physical, written or verbal communication or any form of electronic
communication which shall be deemed by the Superintendent of Schools to be sufficiently severe,
pervasive and persistent so as to interfere with or limit the ability of an individual to participate in or
benefit from the programs and activities of Windsor Locks Public Schools.

Sexual Harassment

Under Connecticut law sexual harassment means conduct in a school setting that 1) is sexual in nature; 2) is
unwelcome; and 3) denies or limits a student’s ability to participate in or benefit from a school's educational program.
Sexual harassment can be verbal, nonverbal or physical. Sexual violence is a form of sexual harassment.

Challenging Behaviors and Hazing - Board of Education policy 5144.12

Challenging behaviors are those behaviors that negatively impact school climate or interfere with or risk interfering
with the learning or safety of a student or the safety of a school employee. Examples include but are not limited to:
bullying/cyberbullying - Behaviors previously described as “bullying” and including “cyberbullying” are generally
those acts by an individual or group with the intent to ridicule, humiliate, or intimidate another while on school
grounds, in a school-sponsored activity, or in a way that impacts others in a school setting. Such acts may be in writing
or verbally including through electronic means or through verbal acts or gestures.

Hazing is defined as mental or physical harassment of players on a team. Most typically, this results in older players
intentionally mistreating younger players for the purpose of initiation. These practices can be demeaning and
dangerous. These incidents often happen when the coach is not present (weekends, team dinners, etc.) These actions
are considered “bullying” and will be addressed as challenging behaviors. “Hazing” will not be tolerated by the school
and will be addressed as described in the student handbook.

Windsor Locks High School takes steps and employs school discipline that promotes and sustains a positive school
climate with a focus on prevention, identification and response to challenging behaviors in accordance with Board of
Education policy 5144.12.

The school’s work toward enhancing its positive school climate balances the needs of the student, the needs of those
directly affected by “challenging behaviors,” and the needs of the overall school community. The school’s handling of
challenging behaviors including restorative practices and or discipline outcomes assures equity across racial, ethnic, and
cultural groups and all other protected classes, including, but not limited to, gender, color, national origin, ancestry,
religion, age, disability, sexual orientation, and gender identity and expression. perceived differentiating characteristics
such as race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and expression,
socioeconomic status, academic status, physical appearance, or mental, physical, developmental or sensory disability, or
by association with an individual or group who has or is perceived to have one or more such characteristics.

In addition ro the above, the school administration will handle challenging behaviors by issuing consequences in
accordance with Board of Education policies including but not limited to: weapons and dangerous instrumencs
(5131.7), intimidation or threatening acts (5131.21), and use of electronic devices {(5131.81). Because athletics is an
extension of the school day, the student handbook will continue to guide disciplinary policies in addition to the
coach’s expectations or rules.
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DUE PROCESS

A coach has the authority to suspend a student-athlete from a team for violations of team, school or CIAC rules that
the coach has previously established or reviewed. The Athletic Director will be notified of any suspensions. Any
violations that may result in the permanent dismissal of a student-athlete from a team will be discussed with the
Athletic Director, the Principal and the Coach before any final action is taken.

END OF YEAR AWARDS

At the end of each high school season, there will be an evening ceremony at which student athletes from all the
seasonal sports will receive their letters, certificates, and special awards and recognitions. Invitations will be sent to each
athlete, with parents/guardians also invited.

LETTERING

All high school student athletes will receive one of two recognitions at the end of a sports season: a varsity letter or a
certificate of participation. The level of recognition will be based on several indicators. The varsity letcer represents the
highest general recognition that an athlete can receive in a sport. A varsity letter indicates that an athlete has achieved a
certain skill level in a sport and competes at the highest level of competition in this sport. An 11" or 12th grade athlete,
at the discretion of the coaching staff, can be given a varsity letter based on their dedication to a team. Letters will be
awarded to student athletes in Grades 9-12 in a consistent manner from sport to sport with the following indicators
taken into considerarion:
1. Playing time at a particular level

2. Skill level achieved

3. Attitude and sportsmanship demonstrated
4. Roster depth

S. Adherence to team rules

In a small school district such as Windsor Locks, athletes can be asked to serve many roles. A junior varsity player may
practice with the varsity team and dress for varsity games but see little playing time at the varsity level; this athlete
would likely not receive a varsity letter. A junior varsity player who is added to the varsity roster for the State playoffs
will not necessarily receive a varsity leter.

A coach will turn in a list of letter awards to the Athletic Director at the end of the season for review and approval. It
will be the responsibility of the Athletic Director to assure equity and fairness in how letters are distributed within the
Athletic Department.

FINANCIAL SUPPORT

The school district will financially support most costs associated with individual and team athletes through the finals
of the CIAC state sponsored competitions. The school district will pay entry fees, transportation costs and other
related costs for these competitions. Teams or individuals will need to provide their own funding for competitions
beyond the above mentioned competitions. If a sports team does not have CIAC endorsement, the same rules will
apply to regionally sanctioned competitions. Individual team sports such as wrestling and some of the cooperative
sports (football, hockey, etc.) may involve considerable cost to the individual families. Athletes on cooperative teams
and teams of one may need to provide their own transportation to off campus sites for practice and competitions.
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Please refer to Board of Education policy 5138 regarding Pay to Participate fees that supplement the district’s budgeted
allocations for athletics.

EUNDRAISING
Many teams use fundraisers to cover items beyond the budgeted expenses. All fundraising activities must be approved
in advance by the Superintendent and conducted in accordance with Board of Education policy 5135. This includes
any promotion or advertising of the fundraiser. Fundraisers must follow all guidelincs set forth in the Board of
Education policy to ensure compliance and consistency across programs.

ABOUT THE COACH

Coaches are under the direct supervision of the Athletic Director who reports directly to the principal who is
ultimately responsible for the overall administration of the interscholastic athletic program. Coaches in the State of

Connecticut must be certified and are given five year coaching permits which are renewable at the end of the fifth year.
In order to renew their certificates, a coach must complete 15 hours of continuing education units (CEU’s) developed
by the State Department of Education. These units are referred to as modules and are developed around the coaching
competencies established by the State Department of Education. All coaches are required to hold current CPR and
first aid certification throughout their tenure.

Coaches for Windsor Locks High School may be hired by committees that may consist of an administrator, the
Athletic Director, and other coaches. The coaches sign a contract that is also signed by the Superintendent. The
administration will make all decisions concerning coaching placements and dismissals.

CONFLICT RESOLUTION AND COMMUNICATION

Good communication is essential for the success of any athletic experience. If a parent attends the preseason meeting,
the coach communicates his or her expectations clearly to the parents/guardians and athletes, and these
communications continue throughout the season, few problems should develop. However, throughout an athletic

season there are many positive and some negative moments that will occur. These moments are what make athletic
competition so beneficial and meaningful in the development of our young student athletes. Many of these situations
will have different meanings for our student achletes and may bring about issues that need to be discussed and dealt
with. In order to encourage self-advocacy for our students we ask that the following procedure be followed in order to
deal with all situations in an appropriate manner.

Only issues dealing with the safety, health, and welfare of a student athlete will be discussed by the coach, Director of
Athletics, or the Administration. The student athlete and coach can discuss other topics, such as position on the team
and specific participation issues. Guidelines for addressing conflicts:

e A student athlete and coach should first attempt to resolve any issues.
e Ifthe conflict cannot be resolved between the student athlete and the coach, the student athlete and their
parent should meet with the coach at an agreed upon time.
® If the problem is still unresolved, then the parent should contact the Athletic Director to establish a meeting
time with the student athlete, parent, coach and Athletic Director.
® These are the steps to be followed for the resolution of a problem:
1. Scudent Athlete - Coach
2. Parent & Student Athlete - Coach
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3. Parent & Student Athlete - Coach - Director of Achlerics

4, Parent & Student Athlete - Coach - Director of Athletics - Administration
¢ No meetings will occur without the presence of the student athlete.
@ Issues that will NOT be discussed:

1. Playing time

2. Caprain selection

3. Coaching strategy

4. Other student athletes

We understand that it is difficult to accept that your child may not be playing as much as you would hope. As a coach
of an athletic team, there are decisions that need to be made for the good of the team as a whole, even if an individual
may not believe it is in their best interest. This decision is never an easy one for the coach to make, but it is the coach's
decision alone. The Windsor Locks High School Athletic Department always encourages what is best for all of our
student athletes and if a decision has been made that a studenc athlete does not agree with, it is up to the student
athlete and his/her family to make the decision to continue to participate.

A parent who becomes upset at a competition should not confront the coach before, during, or directly after the game.
A 24-hour period is recommended before the coach is contacted. All parties should remain calm and voice their
concerns in a professional manner. The administration will limit all meetings about coaches to one parent or couple at
a time. Parents/guardians will be asked to address their coaching concerns relative to their child only in meetings with a
coach.

SUPERVISION OF STUDENT ATHLETES

The supervision of athletes is a major responsibility that coaches assume, From the time an athlete reports to the coach

to the time the player leaves to go home, they are the responsibility of the coach. Also, 2 major responsibility of a coach
is the mental and physical health of a player. A coach must make every effort to ensure that an athlete’s experience with
a team is a healthy and positive one. If a parent has any concern in this area, they should contact the coach immediately.

The head coach of a sport is the immediate supervisor of all assistant coaches in the program. They should manage and
advise assistant coaches in all aspects of their responsibilities. They should mentor assistant coaches and be available to
them during game situations when possible.

Any paid or volunteer coach must meet all State Department of Education certification requirements in order to serve
in this capacity.

POLICIES DP E F ALL ENT-ATHLE
A. Substance Abuse Policy

a. Refer to Board of Educatien policy 5131.6

B. Appropriate Behavior
a. Any student/athlete who initiates a fight will be dismissed immediately from the team.
b. Verbal and/or physical abuse of officials or coaches by student athletes will result in immediate
dismissal from the team.
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C.

The following behaviors will be considered serious violations of the athletic code and school rules and
will result in disciplinary action:
i.  Civil law and criminal infractions.
ii.  Theft or malicious destruction of individual, private or school property.
iti.  Misconduct by an athlete that is potentially detrimental to the athletic program, school or
school district.

C. School Attendance

a.

Athletes will be allowed to participate in practice or contests only if they are in school by 10:30 am on
that day. Students who are absent from school may not participate in any athletic event during that
afternoon or evening, Individual exceptions may be approved by the principal when arranged in
advance.

Unexcused single period absences during a given day may cause an athlete to be withheld from practice
of contests on that day.

Student-athletes must meet minimum attendance requirements on Friday in order to be eligible for
weekend practices and games.

Students who are dismissed from school through the nurse are not eligible to return to participate in
that afternoon/evening’s events.

D. Absence from Scheduled Practice

a.

b.

A team will only function effectively when all participants are present. Any player who skips practice is
hurting themselves and the team. A player must notify the coach of any pracrice he or she is required
to miss. The coach will determine if the excuse is acceptable.

Athletes need to be aware of the team rules on missing practices/games as they may impact
participation in scheduled contests.

E. Locker Rooms

a.

b.

Itis the student athlete’s responsibility to leave ail valuables at home and keep their locker locked at all
times.
The school will not be responsible for personal property that is lost or damaged.

E. Athletic Equipment

a.

b.

C.

d.

The student athlete is responsible for all uniforms and equipment that is assigned to him/her.

All equipment will be returned when the athlete completes the sport, either at the end of the season, or
upon leaving the team.

Ifitems are lost or abused, the student athlete will be required to pay for a replacement.

Uniforms are to be worn only at scheduled practices, contests or on game days.

Note: Athletes who do not return equipment/uniforms are ineligible to participate on additional athletic teams
through the year. In addition, spring athletes will not receive their class schedules for the following school year until all
items are returned or replacement costs have been submitted. Graduating seniors will not receive their cap and gown

until they too have met the above responsibilides.

G. Vacations

21

130



a. Team members are expected to attend practices and contests during vacations that fall within the team
season. Parents should make family vacation plans with the student athlete’s commitment in mind.

However, athletes who have family vacation plans must furnish the coach notification of vacation plans

the day after the team has been selected. A pareat or guardian of the athlete must sign the written
notification. No team member will be removed from a team for missing practice or games during
vacations for which they have notified the coach as previously stated. However, penalties will be
enforced due to their absence. It shall be the coaches’ prerogative to decide when a player is in
contention to resume play, in accordance with established team rules.

b.  School sponsored trips may result in the same loss of playing time for an athlere,

H. Bus Behavior

a. Student athletes must travel to and from contests on the team bus, accompanied by the coach.
Athletes will be expected to conduct themselves appropriately at all times while riding to and from
athletic contests.

c. Any damage to buses, caused by athletes, will be paid for by the athlete(s) involved. Said athlete(s), by
this behavior, will be subject to dismissal from the team and school discipline.

d. Food and beverages (except water) must be consumed prior to boarding the bus. Eating and drinking
on the bus is prohibited.

I. Hazing
a. Hazing is prohibited at all times. Hazing activities of any type are inconsistent with the educarional
goals of the school system. “Hazing” means committing an act against a student, or coercing a student
into committing an act, that creates a risk of physical or emotional harm to a person, in order for the
student to be initiated into or affiliated with a student organization or any other purpose.
b. The term hazing includes, but is not limited to:
i.  Any type of physical brutality such as whipping, beating, striking, branding, electronic
shocking, or placing a harmful substance on the body.
ii.  Any type of physical activity that subjects the student to a risk of harm or that adversely affects
the mental or physical health or safety of the student.

iii.  Any activity that intimidates or threatens the student with ostracism, that subjects a student to
stress, embarrassment, shame or humiliation thav adversely affects the mental health or dignity
of the student or discourages the students from remaining in school.

iv.  Any activity that causes or requires the student to perform a task that involves violation of state
or federal law or of school district policies or regulations.
c.  The school district will act to investigate all complaints of hazing and will discipline up to and
including expulsion.

J. Captain’s Practice
a. The term “captain’s practice” usually means the team’s capeain organizing and conducting practice
sessions for the sport without adult supervision. The CIAC and WLHS do not in any way sanction,
encourage or condone “captain’s practices” in any sport. “Captain’s practice,” depending on the
member school’s involvement, may be a clear violation of the season limitations eligibility rule or
certainly a violation of the spirit of the rule.
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K. Changing Sports

a.

Prior to the opening of each season, athletes will be allowed to transfer registration from one sport to
another only on mutual agreement of the two coaches involved. Athletes must contact the athletic
department to make the switch.

Athletes will not be permitted to switch sports once the try-out process is underway and/or complete
for the program they wish to switch to.

An athlete who drops from 1 team after the first contest is not permitted to join another team during
that season.

L. Gymnasium/Weight Room/Natatorium Procedures

a.

b.

No one is allowed in the above spaces unless it is his or her designated practice period.

At no time is it permissible for individuals or groups to work out in the above spaces, unless under
direct supervision of a coach.

Athletes practicing in the above spaces for one sport will refrain from using equipment not specifically
designated for their sport.

Teams “in season” will have priority on facility use. A rotating schedule established by the Athletic
Director may be used when multiple teams need to use the same facilities.

These rules apply when teams are practicing in other areas including but not limited to classrooms,
cafeteria, library, etc.

M. Performance Enhancing Drugs Policy

a.

A student athlete who has been determined to have used, in or out of season, androgenic/anabolic
steroids or other performance enhancing substances shall be declared ineligible for all CIAC-controlled
activities for one hundred eighty (180) school days on each occurrence.

N. School Suspensions

a.

Students may not participate in any game, contest, practice, or school activity while serving an
in-school or out-of-school suspension. Students serving an out-of-school suspension are also
prohibited from being on school grounds or attending any school activities, including contests at away
sites. Suspension restrictions remain in effect until the student is officially readmitted to classes by
school administration.

O. Transportation

a.

Transportation to and from athletic contests will be provided by the Athletic department (with few
exceptions). Athletes are not permitted to drive themselves to an away contest, under any
circumstances.

Athletes are expected to return from away contests on the transportation provided by the district.
When an athlete needs to leave from an away contest with his or her parent(s)/guardian(s), the
parent/guardian must complete the “Alternate Transportation Form” found on the athletics website.
Only extenuating circumstances or emergency situations will be approved. Athletes will only be
released to their legal parent or guardian.

P. Team Selection

a.

Selection of team members is subject to the discretion of the coaching staff and nature of the sport.

23

132



b. Coaches are expected to provide information to prospective student-athletes on the selection process
specific to their sport and for the levels of participation offered in that sport.

c. Upon completion of the tryout process, when teams have been selected, members of the coaching staff
will meet with each participant to discuss their tryout, results, and other relative information. Teams
that do not have team selection procedures may hold these individual meetings as necessary but would
not be required.

NCAA INITIAL-ELIGIBILITY FOR COLLEGE ATHLETES
Information on initial-eligibility for college participation can be found by logging onto the NCAA Eligibility Center
(www.eligibilitycenter.org). The Achletic and School Counseling departments will work together to produce an
information sheet on the eligibility process which will be available for all students and families. Students should begin
thinking about the academic requirements for college participation in their freshman year and register with the
eligibility center in their junior year.

CONCLUSION

Asa final note to parents/guardians, we ask that you keep your child’s athietic experience in perspective at all times. We
are a Class S school (designated as a small school “S” as per the C.I.A.C. participation guidelines) that offers a wide
variety of sporting opportunities to our student athletes. We do strive for excellence but do not put winning at the top
of our priority list. Sportsmanship is our most important consideration. We want our student athletes to have positive
experiences on their respective teams and want them to come away from their experience with a positive feeling of self

esteem.
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Windsor Locks Public Schools
www.wlps.org

Educational Leadership

Shawn Parkhurst
Superintendent of Schools 860-292-5000
sparkhurst@wlps.org

Rebecca Bissonnette
Executive Director of Curriculum, Instruction and Assessment 860-292-5793
rbissonnette@wIps.org

Giovanna Testani, Principal
North Street School 860-292-5027
gtestani@wlps.org

Monica Briggs, Principal
South Elementary School 860-292-5021
mbriggs@wIps.org
Matthew Warner, Principal, Jennifer Leveille, Assistant Principal

Windsor Locks Middle School 860-292-5012
mwarner@wlps.org jleveille@wlps.org

Jeffrey Bernabe, Principal, Kristen Krupa, Assistant Principal
Windsor Locks High School 860-292-5032
jpernabe@wlps.org kkrupa@wlps.org
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Central Office

Open
Human Resources Coordinator 860-292-5705
Carl Gross
Interim Director of Pupil Services 860-292-5706
cgross@wlps.org

Megan Parrette
Coordinator of Pupil Services - Elementary
mparrette@wlps.org

Rachel March
Coordinator of Pupil Services - Secondary
rmarch@wlps.org

Larry Juhasz
Director of Finance and Grants
ljuhasz@wlps.org
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