
HANFORD ELEMENTARY SCHOOL DISTRICT 
 

Supplemental Application Questions 
 
 

CERTIFICATED PERSONNEL MANAGER 
 
 
INSTRUCTIONS: As part of the selection procedure, the following questions 
measure necessary employment standards for the position and must be 
completed in order to be considered for the position.  Please attach your 
response to the application. 
 
NOTE: An application will be considered incomplete without responses to 

these questions. 
 

1. Describe your experience managing certificated personnel functions in a 
California school district. Include responsibilities related to credential 
monitoring, assignments, recruitment, employee leaves and compliance.  

2. Describe your experience ensuring certificated staff are appropriately 
credentialed and assigned. Include your knowledge of California 
Commission on Teaching Credentialing (CTC) requirements, assignment 
monitoring, permits, waivers, and compliance reporting.  

3. Describe your experience administering employee leave programs. 
Include your work with statutory and contractual leaves such as 
FMLA/CFRA, pregnancy disability leave, differential pay leave, industrial 
accident leave, and extended leave positions.  

4. Describe your experience managing workers’ compensation claims and 
the reasonable accommodation process. Include your role in coordinating 
with employees, supervisors, medical providers, and third-party 
administrators, as well as your experience engaging in the interactive 
process and ensuring compliance with applicable laws and regulations.  

5. Describe your experience coordinating recruitment and selection 
processes for certificated positions. Include strategies you have used to 
attract, screen, hire and retain highly qualified candidates.  

6. Describe your experience with CALPADS reporting and personnel data 
management. Provide an example of how you ensured data accuracy, 
resolved discrepancies, or maintained compliance with state reporting 
requirements.  


