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ARTICLE 1 - RECOGNITION

1.1.

Pursuant to General Laws, Chapter 150E, the School Committees of the Town of Concord and Concord-
Carlisle Regional School District recognize the Concord/Concord-Carlisle Support Staff
Association/MTA as the exclusive representative for purposes of collective bargaining with respect to
wages, hours and other conditions of employment for all regular full-time and regular part-time
administrative assistants employed by the School Committees of the Town of Concord and/or the
Concord-Carlisle Regional School District including senior administrative assistants and administrative
assistants as defined in Article 21 and Appendix A.

1.2.

The terms "employee" and "employees” as used hereafter in this Agreement refer only to such persons
as at the time in question fall within the bargaining unit as defined in this Article.

ARTICLE 2 - RETAINED RIGHTS OF THE SCHOOL SYSTEM

21,

Except as specifically modified by this Agreement, the employer retains the right to select and hire all
employees; to promote employees; to determine the necessity for filling a vacancy; to transfer employees
from one position to another; to suspend, discipline, or discharge employees; to subcontract all or any
part of the work of the bargaining unit; to assign, supervise or direct all working forces and to maintain
discipline and efficiency among them; to lay off employees and to adjust employment when required
because of lack of work and/or budgetary constraints; to make reasonable rules and regulations which
do not conflict with the provisions of this Agreement; and generally to control and supervise the
employer's operations and municipal affairs without hindrance or interference by the Association. No
action taken by the employer under this Article shall conflict with the express provisions of this
Agreement.

2.3

This Agreement shall in no way restrict the employer in its sole discretion from employing regular part-
time employees or temporary employees. Such temporary employees shall not be covered by this
Agreement. Temporary employees are those employees who are informed when hired that they are being
hired for special projects, to fill temporary vacancies, or to replace employees on leaves of absence or
vacation and who are not regularly employed for more than four (4) consecutive months.

ARTICLE 3 - NON-DISCRIMINATION

3.1.

Neither the Association nor the employer shall discriminate against any member of this bargaining unit
with respect to promotion, assignment, or any other matter because of race, color, ancestry, gender
identity, age. sex, handicap, national origin, genetics, active military, religion, sexual orientation,
Association membership, or Association activities. All persons covered by the terms of this Agreement
shall receive its equal and full protection.

The employer shall not discriminate against or discharge any employee without just cause.



ARTICLE 4 - DEFINITIONS OF EMPLOYEE

A) PROBATIONARY employees are employees who have completed less than six (6) months of
continuous service. During the probationary period employees are in a probationary status and may
be terminated at any time without recourse.

B) PERMANENT employees are employees who have completed six (6) months of continuous service.

C) FULL YEAR, FULL-TIME employees are employees who are regularly scheduled to work the full
year, i.e. 260 days and forty (40) hours per week.

D) FULL YEAR, PART-TIME employees are employees who are regularly scheduled to work the full
year, i.e. 260 days and up to thirty five (35) hours per week.

E) SCHOOL YEAR, FULL-TIME employees are employees who work school days when students are
present, and an additional five (5) days before school begins and five (5) days after school ends, and
works forty (40) hours a week during scheduled weeks.

F) SCHOOL YEAR, PART-TIME employees are employees who work school days when students are
present, and an additional five (5) days before school begins and five (5) days after school ends, and
works thirty five (35) hours a week during scheduled weeks.

All unit members hired and working prior to July 1, 2023 will remain on the working schedule as
established by their administrator.

ARTICLE 5 - WORK DAY, WORK YEAR

3.1,

All administrative assistants with a hire date of July 1, 2023 or later, and classified as full time, shall
work an eight (8) hour workday with a paid half hour lunch. The schedule will be established by the
Principal with Superintendent approval based upon the needs of that school building.

53,

All administrative assistants with a hire date of July 1, 2023 or later, and classified as part time, shall
work a seven (7) hour workday with a paid half hour lunch. The schedule will be established by the
Principal with Superintendent approval based upon the needs of that school building.

5.2.1. Any part time administrative assistants required to work less than seven (7) hours per day
shall do so with Superintendent’s approval.

5.3,

All administrative assistants with a hire date prior to July 1, 2023, both full time and part time, will
continue to work their regular schedule as established by their administrator. This schedule includes a
paid half hour lunch.

ARTICLE 6 —ADDITIONAL WORK DAYS

6.1,

Beginning July 1, 2026, unit members who work in a ten-month capacity with responsibilities associated
with purchasing and invoice approval, may be required to come in during the summer for up to three (3)
days at the request of Administration. Every reasonable effort will be made by the parties to ensure the
day(s) are scheduled in a timely manner and the time will be mutually agreed upon by the employee and



the administration. Employees who do come in for any or all of the three days will be compensated at
their regular daily rate for each day they are required to work.

ARTICLE 7 - WAGES

1.1

The attached Appendix A, Hourly Salary Schedule, lists all positions covered by this agreement along
with the negotiated wage rates for each position category. Additional job classifications may be instituted
by the employer whenever the employer's activities require.

7.2. WAGES.
e Beginning July 1, 2026, increase base pay by 3.0%.
e Beginning July 1, 2027, increase base pay by 3.0%.
e Beginning July 1, 2028, increase base pay by 3.0%.

7.3.

If the employer establishes a new bargaining unit position or makes a substantial change in the duties of
an existing position, the rate for the new or changed position shall be established by the employer with
due regard for the content of the new or changed position and the rates paid for comparable work to
other employees of the bargaining unit. Following mutual discussion between the employer and the
Association, if the Association disagrees with the rate as determined by the employer, the question of
what the new rate should be in accordance with the foregoing shall be subject to the grievance and
arbitration procedure hereunder, commencing at Step 2. Any award shall be retroactive to the
establishment of the new position or the changes in duties of the existing position.

7.4.

Permanent employees whose performance is satisfactory will advance to the next higher step on the
salary schedule on July 1. Any advancement to a higher step on the salary schedule is dependent upon
the results of an annual evaluation by the employee's supervisor. A step increase may be withheld by the
Superintendent for unsatisfactory performance based upon a recommendation of the supervisor and the
Director of Human Resources.

7.4.1. The Human Resource Department will be responsible for implementing probationary
reviews with supervisors and promptly notifying the payroll department of the step increase. In
the event of a delay, a post probationary increase will be retroactive to the end of the probationary
period.

7.4.2. Initial step placement of new employees is at the discretion of the Director of Human
Resources. Consideration will be given for prior administrative experience when making this
determination.

7.5. OVERTIME.

Employees may be required to work a reasonable amount of overtime. When requested by their
supervisor to work overtime, employees shall receive additional compensation as follows: Time and a
half shall be paid for all time worked in excess of forty (40) hours in one week and for all time worked
on recognized holidays. An employee may request compensatory time in lieu of overtime pay. All




requests must be submitted for approval to the Assistant Superintendent of Finance and Operations
and/or designee. Compensatory time must be used within two (2) weeks of approval. All compensatory
time equal to or greater than twenty (20) hours will be paid out at time and a half. There shall be no
pyramiding or duplication of premium or overtime pay or compensatory time.

16.

School year employees will be paid over a twelve month period except for those positions that are less
than twenty (20) hours a week.

ARTICLE 8 - EMPLOYEE RESPONSIBILITIES

8.1.
Except as expressly authorized by the Superintendent of Schools, no employee shall:
A) accept any gratuities of money or goods having a substantial value from any person dealing with
the School Systems in furnishing supplies, equipment or services
B) participate as an official representative of the School Systems in charity drives, special observances
or promotional activities.

8.2. ACCESS TO BUILDING.
The employer agrees to permit the Association reasonable use of school facilities for meetings.

8.3. BULLETIN BOARD.

The employer will provide bulletin board space on the premises of each elementary and middle school
building and at the high school for the posting of notices of a routine nature pertaining to Association
business and notices from the employer to the employees.

ARTICLE 9 - TAX-SHELTERED ANNUITIES

9.1.

By request of any individual employee, and their authorization for salary deductions to fund the cost
thereof, tax-sheltered annuities will be purchased for such employee. Arrangements for such purchase
must be made with the Assistant Superintendent of Finance and Operations.

ARTICLE 10 - GROUP INSURANCE

10.1. MEDICAL INSURANCE.

The School Districts will provide, to employees who regularly work at least twenty (20) hours per week,
a group insurance plan on the same basis as the group insurance plan available to other employees of
the School Districts. It is understood that the School Districts will not itself operate the plan but the
insurance company or companies (which may include Blue Cross-Blue Shield and all health
maintenance organizations accepted by the Town) will administer the benefits, which will be subject to
such conditions and limitations as are provided by law and in the application. The premiums for such
plan will be shared in the same proportion as for other employees of the School Districts. Any claims or
disputes concerning eligibility for or payment of benefits under this description will be determined in
accordance with the applicable insurance policies and contracts.




10.2. LIFE INSURANCE.

Employees who regularly work at least twenty (20) hours per week are eligible for basic life insurance
coverage, which is a $5,000 term policy with double indemnity for accidental death. The premiums for
such plan will be shared in the same proportion as for other employees of the School Committee. Those
employees who are eligible to participate in this plan and who wish to subscribe to it should contact the
Director of Human Resources. At the discretion of the employer, additional life insurance coverage may
be made available.

10.3. GROUP INSURANCE.
Group insurance coverage will cease in the event that an employee's hours are reduced to fewer than
twenty (20) per week.

ARTICLE 11 - OTHER VOLUNTARY PAYROLL DEDUCTIONS

11.1. CREDIT UNIONS.

Employees covered by this Agreement are eligible to join approved credit unions. Equal payroll
deductions will be made for each employee so requesting from each payroll in the amount authorized
by the employee. Such deductions will be forwarded directly to the appropriate credit union.
Authorization forms are available in the Accounting Office.

11.2. DUES.

The employer shall provide employee contact information to the Association within ten (10) calendar
days of acceptance of an employment offer. The employer agrees to deduct Association dues of two (2)
times per month for nine (9) months starting with the first pay check in October. This authorization shall
be effective for the term of this Agreement, unless revoked by an employee. The revocation request must
be submitted to the Union Treasurer which is then given to the Payroll Office for processing. Such
requests will be honored within fifteen (15) days following the receipt of the revocation in the Payroll
Office. Where earnings for any pay period are insufficient to cover dues, the deduction shall be made
upon the next sufficient pay period. Where the deduction cannot be made up, payment shall be made by
the employee directly to the Association Treasurer.

11.3. INSURANCE PAYMENTS.
Medical and dental deductions will be of equal installments throughout the year.

ARTICLE 12 - RETIREMENT PROGRAM

12.1.

Participation in the Town of Concord's Contributory Retirement Program is mandatory for all employees
who regularly work at least twenty-five (25) hours per week. The employee's contribution to this
program will be deducted from their gross pay each pay period. For further information regarding the
Town of Concord's Contributory Retirement Program employees should contact the Director of Human
Resources. Retirement deductions for participants in the Town's retirement program will continue in the
event that an employee's hours are reduced to fewer than 25 per week, to the extent permitted by the
town retirement board.



ARTICLE 13 - WORKERS' COMPENSATION

13.1.

The Workers' Compensation Act has been accepted by the School Districts and applies to employees
who suffer industrial accidents. The employee shall notify their immediate supervisor within twenty-
four (24) hours after an accident occurs so that the Workers' Compensation report may be filed. An
employee who is receiving Workers' Compensation and who has accrued sick leave may use such of
their accumulated sick leave payment as, when added to the amount of their compensation payments,
will result in the payment to them of their full salary or wages. A full-year employee who is absent
because of industrial accident and who has exhausted their sick leave may use accrued vacation.

ARTICLE 14 - AUTHORIZED LEAVE

14.1. SICK LEAVE.
14.1.1. Each permanent employee shall accrue sick leave at the rate of one and one-fourth (1'4)
days for each month of active service. For employees who are not scheduled for the same number
of hours each day or five days per week, a day of sick leave shall be defined as the daily average
number of hours for which the employee is scheduled during a normal school week. Sick leave
charged to such employees will be determined by the number of scheduled hours for the particular
day(s) of illness provided such time has been accrued.

Example of Sick Leave Charge: An employee is scheduled to work as follows:
Instructional days only, 3 days per week

Monday 6 hours
Tuesday 3 hours
Wednesday 6 hours

15 hours/week
Credited sick leave = 15 hours 5 days = 3 hours/month

If an employee is 11l on Monday, 6 hours are charged to sick leave.
If an employee is ill on Tuesday, 3 hours are charged to sick leave.

All sick leave charges and credits will be rounded off to the nearest half-hour. Sick leave shall be
accumulated without limit.

14.1.2. PERSONS COVERED.

Sick leave with pay shall be granted for personal illness or injury or for serious sickness of the
employee's spouse, child, mother, father, step-children, step-mother, or step-father. A doctor's
statement may be required for sick leave exceeding five (5) consecutive working days, for
repetitive intermittent periods of absence or other instances deemed warranted by the School
Administration. The doctor's statement shall pertain to the sick person.

14.1.3. NOTIFICATION.
An employee must notify their supervisor a reasonable amount of time before their work day
begins if they/them is to receive sick pay.




14.2. BEREAVEMENT LEAVE.

Employees shall be entitled to a maximum of five (5) scheduled working days off with pay for the death
of'a member of the employee’s immediate family. Immediate family shall be defined as mother, father,
spouse, child, brother, sister, mother-in-law, father-in-law, grandparent, grandchild, niece, nephew,
stepfather, stepmother, stepchildren, domestic partner or member of employee’s immediate household.
Such time must be taken within three (3) months of the death. Employees are also entitled to one day of
bereavement leave for death of other relatives or friends. Bereavement leave will be granted in hours.

14.3. PERSONAL LEAVE AND LEAVE FOR RELIGIOUS OBSERVANCE.
14.3.1. PERSONAL LEAVE.
At the discretion of the appropriate supervisor, all bargaining unit employees may be granted up
to a maximum of three (3) days of personal leave with pay in any one fiscal year. Such leave is
cumulative to five (5) days. Probationary employees may be granted a maximum of one ()
personal leave day. Such leave may be granted in terms of hours as requested and as approved by
the immediate supervisor.

Employees requesting personal leave must realize that such leave is extended to employees so that
business and other matters which must be done during the work day may be accomplished without
loss of pay.

Personal leave will be granted for the time required if such leave will not materially affect
operations. Sufficient information regarding the need for such leave must be given to the
supervisor so that they/them may make a logical and fair decision on the request. All personal
leave must be requested a minimum of 24 hours in advance, with the exception of emergency
situations, in order to arrange for coverage of the employee's duties.

14.3.1 LEAVE FOR RELIGIOUS OBSERVANCE.

Each regular employee shall be granted one days’ absence from school duties without loss of salary
for the observance of religious holidays not regularly included in the school holiday schedule.
Additionally, an employee may use up to two (2) accrued sick days or two (2) personal days to be
absent on religious holidays which would otherwise be unpaid. If taken, there will be no deduction
from the individual’s accumulated sick leave or personal days for the first day, and the employee
may use accrued sick days or personal days for up to an additional two (2) days. An advance
notification to the individual’s immediate supervisor is a prerequisite to the granting of leave for
religious observances.

14.4. JURY DUTY.

Permanent and probationary employees serving on jury duty will be paid the difference between the
money received by them for jury duty, less travel allowance, and their regular pay calculated on the basis
of their scheduled hours multiplied by their regular hourly rate. An employee who is normally scheduled
to work evenings or nights shall not be required to report to work on any day during which they/them
serves on jury duty beyond noon time.

14.5. LEAVE OF ABSENCE.
14.5.1. A leave of absence for a period of up to one year may be granted by the Superintendent
after proper written application through the appropriate Supervisor(s). Such leave will be without
pay, but an employee on leave will retain length of continuous service in the school system.




14.5.2. An employee's insurance plans will be continued during the period of any unpaid leave of
absence (including maternity leave) provided that the employee pays the total monthly cost of such
coverage within the first seven (7) days of each month. Failure to make premium payments by the
seventh of each month or failure to return to work after the leave will result in cancellation of
insurance coverage.

14.5.3. For the purpose of extended leaves of absence greater than one-half the employee's
scheduled work year, the employee will be frozen on the salary step they/them attained at the time
the leave began. The employee will not be credited with seniority or other service benefits during
this leave.

14.5.4. An employee on leave of absence for four months or less will be returned to their former
position. After an extended leave of absence (more than four months), the employee will be
returned to their former position whenever possible.

14.6. PARENTAL LEAVE.

An employee shall be entitled to up to sixty (60) days of leave for the purpose of caring for a newborn
child; or caring for an adopted child who is under the age of 18; or caring for an adopted child who is
under the age of 23 and is mentally or physically disabled.

14.6.1. Employees taking parental leave will be granted the following paid leave benefits prior to
accessing any other paid leave benefits in the Collective Bargaining Agreement: Up to twelve (12)
days of paid parental leave, on consecutive work days, not deducted from sick time, personal time
or accumulated unused sick days. Up to an additional forty-eight (48) paid consecutive work days
may be taken, to be deducted from accumulated sick and/or personal leave under Articles 14.1.
and 14.3. of this collective bargaining agreement.

14.6.2. If the employee has an insufficient number of accumulated unused sick days and/or
personal days to be eligible to access the totality of the paid benefits outlined above while still
retaining five (5) sick days for future use, they may return to work or elect to complete whatever
remains of their sixty (60) days of leave unpaid.

14.6.3. The employee seeking the leave shall provide at least thirty (30) days advance notice of
their estimated anticipated departure date and the employee’s intention to return, unless the delay
of notice is for reasons beyond the employee’s control.

14.6.4. The paid parenting leave described above must begin within six (6) months of the date of
the birth or adoption of their child.

14.6.5. The employee’s paid salary while on parenting leave will be pro-rated for less than full-
time employees.

14.6.6. If both parents are employees of the Concord Public Schools and/or Concord-Carlisle
Regional School District, both employees will be entitled to the full leave.

14.6.7. Any paid time off under this paid parental leave policy will run concurrently with available
leave under the Family and Medical Leave Act (FMLA) and/or the Massachusetts Parental Leave
Act (MPLA).



14.6.8 Additional paid leave beyond normal sick leave may be granted at the discretion of the
Superintendent.

14.7. PROFESSIONAL LEAVE.

Employees may, after written request and approval of the Superintendent or Director of Human
Resources, be granted reasonable one day absences with pay to attend professional activities relating
directly to their responsibilities or professional growth.

14.8. LEGAL DAYS.
A maximum of four (4) days per year may be granted upon written request and approval of the
Superintendent or Director of Human Resources for legal purposes pertinent to contract matters.

14.9. THE FAMILY AND MEDICAL LEAVE ACT OF 1993.

Upon receipt of an application, the Superintendent or Director of Human Resources shall approve a
maximum of twelve (12) weeks unpaid, job-protected leave each year for specified family and medical
reasons consistent with the FMLA. For purposes of the FMLA, the year is defined as the twelve (12)
consecutive months immediately preceding the requested leave date.

14.10.
Employees must immediately record all absence requests in the automated system used by the employer.

ARTICLE 15 - VACATION LEAVE

15.1.

Vacation days with pay will be granted to employees scheduled for a minimum of fifteen (15) hours per
week based on length of continuous service from date of employment. Vacation accrual will occur during
any month in which an employee works a minimum of one-half of the scheduled work days of that
month.

15.1.1. Probationary employees employed on a 12-month basis will accrue five (5) days of paid
vacation when they complete their probationary period and becomes permanent employee. This
accrued leave may be taken only after the completion of the probationary period. If an employee
terminates service for any reason before the end of the probationary period they/them is not entitled
to any accrued vacation.

15.1.2. School year employees, (hired before July 1, 2005) employed less than 12 months and
employed prior to March 1 shall be paid accrued vacation at the conclusion of their assignment at
the end of the school year. School year employees hired on or after March 1 and re-employed for
the following school year shall be paid accrued vacation at the conclusion of their assignment the
following school year based upon length of continuous service from the date of employment. If a
probationary school year employee terminates their service for any reason before the end of the
school year they/them is not entitled to any accrued vacation. School year employees hired after
July 1, 2005 shall not be entitled to vacation time/pay.
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1.5.2
Permanent school employees are entitled to accrue vacation pay monthly based upon length of

continuous service from date of employment as follows:

Completed Years School Year Employees
of Continuous Service Vacation Accrual

Date of employment to end of 4th year 0.83 day per month
Beginning of 5th year to end of 9th year 1.25 days per month
Beginning of 10th year to end of 19th year 1.67 days per month
Beginning of the 20th year and thereafter 2.08 days per month

15.2.1 School year employees shall be allowed to take up to 2 days of accrued vacation time during
the school year with advanced approval of their supervisor.

5.
Permanent full year employees are entitled to accrue paid vacation leave monthly based upon length of

continuous service from their date of employment as follows:

2 weeks vacation accrual of 0.83 day per month end of probation to end of 4th year

3 weeks vacation accrual of 1.25 days per month end beginning 5th year to end of 9™ year

4 weeks vacation accrual of 1.67 days per month end beginning 10th year to end of 19" year
5 weeks vacation accrual of 2.08 days per month end beginning 20th year and thereafter

15.3.1. No Saturday or Sunday or holiday leave day shall be computed as a day of an employee's
vacation.

15.3.2. A full year employee may carry over a maximum of five (5) days of unused vacation days
at the end of a fiscal year. Unused vacation days in excess of five (5) days at the end of a fiscal
year will be lost.

15.3.3. Vacation time off for full year employees will be scheduled, insofar as practical, taking
into account the desires of the employee and the needs of the department.

15.4. COMPUTATION.
A day of vacation for a particular month shall be computed at the employee’s regular hourly rate
multiplied by the average number of hours per day for which the employee was scheduled during the

month.

15.5. TERMINATION.

Upon termination of employment, an employee shall receive payment equal to the amount of vacation
pay accrued to the date of termination. If termination is caused by death, such payment shall be made to
the employee's spouse (if living), otherwise to their estate. Except in unusual circumstances, employees
must give at least two weeks' notice before terminating employment and failure to give such notice shall
result in the loss of any accrued vacation pay.
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16.1.

ARTICLE 16 — HOLIDAYS

The holiday benefit provides time off with pay for the purpose of celebrating certain recognized
holidays.

16.2.

RECOGNIZED HOLIDAYS.

The recognized holidays under this policy are:

Independence Day Christmas Day

Labor Day New Year’s Day

Columbus Day/Indigenous People Day  Martin Luther King’s Birthday
Veterans’ Day Presidents’ Day

Day Before Thanksgiving* Patriots’ Day

Thanksgiving Day Memorial Day

Day After Thanksgiving Juneteenth

*All members can leave one hour after student dismissal.

All holidays referred to above shall be observed hereunder on the day established for its observance
under Massachusetts law.

16.3.

ELIGIBILITY.

Every permanent and probationary employee who regularly works a minimum of fifteen (15) hours per
week shall be eligible for holiday pay in accordance with the following conditions:

16.3.1. For a holiday occurring between the beginning of a school year in September and the end
of such school year in June, an employee must work their scheduled hours on their scheduled work
days immediately preceding and immediately following such holiday. Employees scheduled for
fewer than five (5) days per week will be paid only for those holidays which fall on scheduled
work days.

16.3.2. For a holiday occurring between the end of one school year and the beginning of the next
school year, an employee must be scheduled to work and actually work on the Central Office
scheduled work days immediately preceding and immediately following such holiday.

16.3.3. When a paid holiday falls on a Sunday, the following Monday shall be observed. When a
paid holiday falls on a Saturday and the schools are in session on the preceding Friday, school-
year employees will receive one (1) extra day's pay at straight time at the end of the school year,;
full-time employees will receive one (1) extra day's pay at straight time or a compensatory day
mutually agreed to by the employee's supervisor and the employee.

16.3.4. An employee will be considered to have worked any day required under sub-sections 16.3.1
or 16.3.2 above if they are on approved paid leave; i.e., sick leave, personal leave, bereavement

leave or vacation leave.

16.3.5. The terms "scheduled days" and "scheduled hours" as used herein shall mean the days and
hours of the position held by the employee.
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ARTICLE 17 - COVERING FORANOTHER ADMINISTRATIVE ASSISTANT

17.1.
Any employee who is required to take on the duties of another unit employee taking an extended
absence, if coverage time is longer than 20 school days, will receive an additional $50 per day.

ARTICLE 18 - LONGEVITY PAY

18.1.
The purpose of the longevity pay is to reward non-instructional employees for years of continuous
service to the Concord Public Schools and Concord-Carlisle Regional District.

18.2. ELIGIBILITY.

Every employee who regularly is scheduled to work for all of the school days in the relevant school
year(s) shall be eligible for the longevity pay after completion of five years continuous service in such
status. The longevity pay will be granted after every succeeding full year of such service.

18.2.1. Eligibility will not be lost because of transfer in assignment from one school system to the
other provided all qualifications continue to be satisfied. An employee who transfers from an
"eligible" position to an "ineligible" position will not receive the pay in any year in which the
employee occupies an "ineligible" position. If the employee later returns to an "eligible" position,
the time period in the "ineligible" position will not be counted as credit towards years of
continuous service for longevity payment. However, this intermediate time will not constitute a
break in employment.

18.2.2. A qualified employee who is on an approved leave of absence for less than one-half of their
work year in an anniversary year will receive credit of a full year (i.e., 10 or 12 months, as
appropriate) of service provided no other employment is entered into during the leave. A qualified
employee who is on an approved leave of absence for one-half or more of their work year in an
anniversary year will not receive credit for a full year of service toward the longevity benefit;
however, this leave period will not constitute a break in employment provided no other
employment is entered into during the year.

18.3. AMOUNT OF PAYMENT.
The amount of money which an eligible employee will receive is based on the number of months the
employee has worked (or been credited) in the anniversary year just completed.

If, during an anniversary year, an eligible employee's assignment is reduced from 12 months to 10 or 11
months or increased from 10 or 11 months to 12 months, the amount of the payment given at the end of
that anniversary year will be based on the monthly schedule applicable during the majority of the months
in that completed anniversary year. Upon the retirement or death of an eligible employee, a prorated
longevity payment will be made to the employee or their estate.

The amount of the payment will be based on the schedule in effect at the time the payment 1s paid. The
schedule in effect as of July 1, 2026, is as follows:













































