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Factory 3 (continued)

Color Theory: Mixing with Watercolors
Explore the uniqueness of watercolors by learning color theory, blending, and glazing.

Instructor Location Day/Time Dates Fee
Audrey Parker Factory 3 SU 5:30pm-8:30pm 10/4 $70/$80

Audrey Parker Factory 3 SU 5:30pm-8:30pm 12/6 $70/$80

Craft Project Night
Start to finish, a project you can complete in one class.

Instructor Location Day/Time Dates Fee

Dana Falsetta Factory 3 MO 5:30pm-7:30pm 9/28 $70/$80

Dana Falsetta Factory 3 MO 5:30pm-7:30pm 10/26 $70/$80

Dana Falsetta Factory 3 MO 5:30pm-7:30pm 11/23 $70/$80

Intro to Acrylic Painting
Begin your painting journey with popular, versatile acrylics.

Instructor Location Day/Time Dates Fee

Kelsey Grass Factory 3 MO 5:30pm-8:30pm 9/14-9/21 $150/$160

Kelsey Grass Factory 3 MO 5:30pm-8:30pm 10/12-10/19 $150/$160

Kelsey Grass Factory 3 MO 10:00am-1:00pm 11/9-11/16 $150/$160

Intro to Drawing
Learn how to draw what you see using shape, form, light, and shadow.

Instructor Location Day/Time Dates Fee
Kelsey Grass Factory 3 MO 2:00pm-5:00pm 9/14 $70/$80

Kelsey Grass Factory 3 SA 10:00am-1:00pm 10/3 $70/$80

Kelsey Grass Factory 3 MO 2:00pm-5:00pm 10/12 $70/$80

Kelsey Grass Factory 3 SA 10:00am-1:00pm 11/7 $70/$80

Kelsey Grass Factory 3 MO 2:00pm-5:00pm 11/9 $70/$80

Kelsey Grass Factory 3 SA 10:00am-1:00pm 12/5 $70/$80

Intro to Stained Glass
Learn the basics of stained glass and create your own suncatcher to take home with you.

Instructor Location Day/Time Dates Fee
Kat Buccelli Factory 3 MO 4:30pm-9:00pm 9/28 $180/$190

Kat Buccelli Factory 3 MO 4:30pm-9:00pm 10/5 $180/$190

Kat Buccelli Factory 3 MO 4:30pm-9:00pm 10/26 $180/$190

Kat Buccelli Factory 3 MO 4:30pm-9:00pm 11/2 $180/$190

Kat Buccelli Factory 3 MO 4:30pm-9:00pm 11/23 $180/$190

Kat Buccelli Factory 3 MO 4:30pm-9:00pm 12/7 $180/$190

Intro to Watercolors
Build basic watercolor skills with your own themes — landscapes, still lifes, portraits, or 
whatever else you want to paint.

Instructor Location Day/Time Dates Fee
Audrey Parker Factory 3 WE 6:00pm-8:00pm 10/7-10/28 $185/$195

Landscapes in Watercolor
Learn the basics of watercolor painting and bring your memories to life.

Instructor Location Day/Time Dates Fee
Audrey Parker Factory 3 WE 5:30pm-8:30pm 9/9-9/16 $135/$145

Audrey Parker Factory 3 WE 5:30pm-8:30pm 11/4-11/11 $135/$145

Factory 3 class cancellation policy: https://factory3.org/class-cancellation-policy.
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Portraiture for Beginners
Explore the intricacies of portraiture and facial features with mixed media materials.

Instructor Location Day/Time Dates Fee
Audrey Parker Factory 3 SU 5:30pm-8:30pm 9/13-9/20 $135/$145

Audrey Parker Factory 3 SU 5:30pm-8:30pm 11/1-11/8 $135/$145

Sketching and Watercolors
A new look at objects: learn the basics of both sketching and watercolors to enhance your paintings.

Instructor Location Day/Time Dates Fee
Audrey Parker Factory 3 WE 5:30pm-8:30pm 9/23-9/30 $135/$145

Audrey Parker Factory 3 WE 5:30pm-8:30pm 12/2-12/9 $135/$145

Intro to 3D Printing
Design and make functional objects with filament 3D printing.

Instructor Location Day/Time Dates Fee
Lee Rusiecki Factory 3 SA 10:00am-1:00pm 10/3 $110/$120
Lee Rusiecki Factory 3 SA 10:00am-1:00pm 11/7 $110/$120
Lee Rusiecki Factory 3 SA 10:00am-1:00pm 12/5 $110/$120

Intro to Resin 3D Printing
Learn to use resin 3D printer to make extremely fine detail functional or decorative objects.

Instructor Location Day/Time Dates Fee
Lee Rusiecki Factory 3 SU 10:00am-1:00pm 9/20 $110/$120
Lee Rusiecki Factory 3 SU 10:00am-1:00pm 10/18 $110/$120
Lee Rusiecki Factory 3 SU 10:00am-1:00pm 11/15 $110/$120

Intro to Programming Using Python
Learn the fundamentals of Python coding in this hands-on, beginner-friendly workshop.

Instructor Location Day/Time Dates Fee
TBD Factory 3 SA 10:00am-2:00pm 11/28 $130/$140

Intro to Raspberry PI and Arduino Devices
Learn to program your own powerful, affordable Raspberry Pi or Arduino device.

Instructor Location Day/Time Dates Fee
TBD Factory 3 SA 10:00am-1:00pm 10/24 $110/$120

Intro to Laser Cutting
Learn how a laser cutter works, what materials can be cut with it, and how it can expand 
your making skills and engrave your artwork.

Instructor Location Day/Time Dates Fee
Isaac Atkins Factory 3 SA 2:00pm-5:00pm 9/19 $110/$120
Isaac Atkins Factory 3 SA 2:00pm-5:00pm 10/17 $110/$120
Isaac Atkins Factory 3 SA 2:00pm-5:00pm 11/21 $110/$120

Intro to Metal Lathe
Learn how to turn, thread, and bore metal parts with Factory 3’s classic South Bend lathe.

Instructor Location Day/Time Dates Fee
Daniel Gill Factory 3 SA 10:00am-2:00pm 11/7 $215/$225

Intro to Bridgeport Milling Machine
Learn how to make metal parts with Factory 3’s classic Bridgeport milling machine.

Instructor Location Day/Time Dates Fee
Daniel Gill Factory 3 SA 10:00am-2:00pm 10/3 $215/$225
Daniel Gill Factory 3 SA 10:00am-2:00pm 12/5 $215/$225
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Factory 3 (continued)

Intro to Welding
Learn the basics of MIG welding, a common, easy to learn type of welding widely used in 
construction, sculpture, and everyday items.

Instructor Location Day/Time Dates Fee
B. Cormier, A. Putman Factory 3 SA 10:00am-1:30pm 9/12 $180/$190
B. Cormier, A. Putman Factory 3 WE 5:30pm-9:00pm 9/16 $180/$190
B. Cormier, A. Putman Factory 3 WE 5:30pm-9:00pm 10/7 $180/$190
B. Cormier, A. Putman Factory 3 SA 10:00am-1:30pm 10/10 $180/$190
B. Cormier, A. Putman Factory 3 WE 5:30pm-9:00pm 10/21 $180/$190
B. Cormier, A. Putman Factory 3 WE 5:30pm-9:00pm 11/4 $180/$190
B. Cormier, A. Putman Factory 3 SA 10:00am-1:30pm 11/14 $180/$190
B. Cormier, A. Putman Factory 3 WE 5:30pm-9:00pm 11/18 $180/$190
B. Cormier, A. Putman Factory 3 WE 5:30pm-9:00pm 12/2 $180/$190

Welding 2
Take your welding skills to the next level from our Intro to Welding class in this 4-hour workshop.

Instructor Location Day/Time Dates Fee
Aaron Putnam Factory 3 SA 3:00pm-7:00pm 9/12 $190/$200
Aaron Putnam Factory 3 SA 3:00pm-7:00pm 10/10 $190/$200
Aaron Putnam Factory 3 SA 3:00pm-7:00pm 11/14 $190/$200

Intro to Woodshop
Learn the basics of woodworking in a safe, encouraging environment. 

Instructor Location Day/Time Dates Fee
E. Dunder, M. Stewart Factory 3 TU 9:00am-1:00pm 9/15 $170/$180
E. Dunder, M. Stewart Factory 3 TU 9:00am-1:00pm 9/29 $170/$180
E. Dunder, M. Stewart Factory 3 SA 10:00am-2:00pm 10/3 $170/$180

E. Dunder, M. Stewart Factory 3 TU 9:00am-1:00pm 10/27 $170/$180

E. Dunder, M. Stewart Factory 3 TU 9:00am-1:00pm 10/13 $170/$180
E. Dunder, M. Stewart Factory 3 TU 9:00am-1:00pm 11/10 $170/$180
E. Dunder, M. Stewart Factory 3 SA 10:00am-2:00pm 11/14 $170/$180
E. Dunder, M. Stewart Factory 3 TU 9:00am-1:00pm 12/8 $170/$180

Intro to Wood Carving
Learn to use a router, a versatile tool to make clean, consistent joints and edges.

Instructor Location Day/Time Dates Fee
Mark Reynolds Factory 3 TU 6:00pm-9:00pm 9/8 $95/$105
Mark Reynolds Factory 3 TU 6:00pm-9:00pm 10/13 $95/$105
Mark Reynolds Factory 3 TU 6:00pm-9:00pm 11/10 $95/$105
Mark Reynolds Factory 3 TU 6:00pm-9:00pm 12/8 $95/$105

Intro to Wood Router
Learn to use a router, a versatile tool to make clean, consistent joints and edges.

Instructor Location Day/Time Dates Fee
Mark Stewart Factory 3 TH 6:00pm-8:00pm 9/17 $85/$95
Mark Stewart Factory 3 TH 6:00pm-8:00pm 12/10 $85/$95

Hand-Cut Dovetails
Learn to make strong, elegant joints for your woodworking projects.

Instructor Location Day/Time Dates Fee
Sonja Bergquist Factory 3 TU 5:00pm-8:00pm 10/20-11/10 $445/$455

Lathe Turning Class: Bowls
Learn the basics of lathe turning to make unique, attractive bowls.

Instructor Location Day/Time Dates Fee
Paloma Diaz-Dickson Factory 3 WE 6:00pm-9:00pm 9/9-9/23 $440/$450
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Woodworking Project
Make a different useful, unique project every month in one, 3-hour class.

Instructor Location Day/Time Dates Fee
Mark Stewart Factory 3 SU 2:00pm-5:00pm 9/13 $120/$130
Mark Stewart Factory 3 SU 2:00pm-5:00pm 10/11 $120/$130
Mark Stewart Factory 3 SU 2:00pm-5:00pm 11/8 $120/$130

Creative Writing
Hone your craft and connect with other writers in this cross-genre class.

Instructor Location Day/Time Dates Fee
Kathryn Amato Factory 3 TU 6:30pm-8:30pm 10/6 $50/$60
Kathryn Amato Factory 3 TU 6:30pm-8:30pm 11/3 $50/$60
Kathryn Amato Factory 3 TU 6:30pm-8:30pm 12/1 $50/$60

Creative Writing Deep Dive
Expand your 6 writing skills and connect with other writers in this 4-week cross-genre class.

Instructor Location Day/Time Dates Fee
Kathryn Amato Factory 3 TH 6:30pm-8:30pm 10/1-10/22 $130/$140

Fiction Writing Workshop
Connect with fellow writers and sharpen your skills in crafting fiction in this 4 week workshop

Instructor Location Day/Time Dates Fee
Kathryn Amato Factory 3 TH 6:30pm-8:30pm 11/5-12/3 $130/$140

Launching a Podcast
Launch your podcast: from idea to Episode One.

Instructor Location Day/Time Dates Fee
Nathan Tower Factory 3 WE 6:00pm-8:00pm 9/9 $100/$110
Nathan Tower Factory 3 WE 6:00pm-8:00pm 10/14 $100/$110
Nathan Tower Factory 3 WE 6:00pm-8:00pm 11/11 $100/$110
Nathan Tower Factory 3 SU 1:00pm-3:30pm 11/15 $100/$110
Nathan Tower Factory 3 WE 6:00pm-8:00pm 12/9 $100/$110

Photo courtesy of Factory 3.
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PAE Academics
Sharpening math skills, preparing for 
college, learning English: PAE’s academic 
programs help students reach their specific 
goals at the most appropriate skill level. 

Our Language Arts and Math programs focus on improving reading, 
writing, and math skills as students work toward a High School 
Diploma, HiSET, or college readiness. ESOL classes at a variety of 
levels help students to improve their English for better jobs, higher 
academic achievement, or to more fully participate in the community.

ESOL Classes
Citizenship Test Preparation
We are not offering a course in the Fall of 2026, but plan to 
offer it in the Winter 2027 term.

The course will prepare students to take the U.S. citizenship exam. 
Topics include U.S. history and government and reading and writing 
vocabulary needed to pass the exam. Students will also learn to 
understand the questions and vocabulary on the naturalization ap-
plication. Each student will have the option of receiving a citizenship 
tutor after the class ends. The class is designed for students in ESOL 3 
and ESOL 4 who are eligible to send their N-400 application to immi-
gration within a year. 

Students who want to prepare in the fall trimester or who can’t 
attend this class in January will have the option of requesting a PAE 
citizenship tutor to practice the material. Book Fee: $20.00

PAE Academics: ESOL
English for Speakers of Other Languages (ESOL)

We offer approximately 45 English classes for students learning or 
improving their English.

	» Morning, afternoon, and evening sessions available

	» Levels Beginning through Level 6 (advanced)

	» Starting at Level 5, students may also enroll in English Language Arts classes 

	» Most courses meet twice a week (Monday/Wednesday or  
Tuesday/Thursday) for 2.5 hours

	» Some courses are online, and some in-person 

New students and those returning after a year or more need a new 
student placement test. Call PAE now for more information: (207) 874-8155.

Registration for Fall 2026
	» Current students in ESOL Levels 1 and 2: August 25th
	» Current students in ESOL Level 3: August 20th
	» Current students in ESOL Levels 4 and 5: August 10th, via a form 
through your PAE email

	» Students on the ESOL Waitlist will be contacted about the availability of 
spaces starting on August 24th.
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PAE Academics: Math & Science
PAE math students learn to be flexible with numbers and often appreciate the 
change from the rigid, take-it-or-leave-it methods they first learned. Students are 
free to make mistakes, explore, and choose the method that works best for them.

Registration begins on August 18, 2026.

Photo courtesy of Molly Haley.

Math & Science
Whole Numbers
This course will help students become comfortable solving problems with whole numbers 
using basic operations, and strengthen a student’s number sense. Book Fee: $20

Instructor Location Day/Time Dates Fee
Maryann Kurdyla PAE Room 5 TU/TH 9:00am-11:30am 9/8-12/10 $0/$0

Fractions
This course will help students understand common fractions, decimals, and percents so 
they can use them within their day-to-day life. Fraction equivalents, as well as math opera-
tions with fractions, will all be covered in this class. Book Fee: $20

Instructor Location Day/Time Dates Fee
David Santoro PAE Room 5 TU/TH 12:00pm-2:30pm 9/8-12/10 $0/$0

Decimals
This course will help students understand decimal numbers and how they relate to fractions 
and percents. Basic operations will be covered. Book Fee: $20

Instructor Location Day/Time Dates Fee
Carol Hager PAE Room 4 TU/TH 12:00pm-2:30pm 9/8-12/10 $0/$0
Diane Kaneza PAE Room 4 TU/TH 6:00pm-8:30pm 9/8-12/10 $0/$0

Ratios/Measurement
This course will develop ratio and proportional thinking and reinforce fraction and percent skills. 
Students will also explore measurement in both customary and metric units. Book Fee: $20

Instructor Location Day/Time Dates Fee
Jen Jackson PAE Room 5 M/W 9:00am-11:30am 9/9-12/9 $30/$40

Algebra A
This course introduces students to algebraic problem solving including integer operations, 
exponent properties, solving multistep equations and inequalities. Book Fee: $20

Instructor Location Day/Time Dates Fee
Carol Hager PAE Room 4 TU/TH 9:00am-11:30am 9/8-12/10 $30/$40
Carol Hager Remote M/W 12:00pm-2:30pm 9/9-12/9 $30/$40

 *All students are required to have home internet access for remote and hybrid classes.
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 *All students are required to have home internet access for remote and hybrid classes.

Math & Science (continued)	

Geometry
This course is taught in two parts. Shapes, angles, area, volume, and perimeter are taught 
in the first half of the class. Coordinate geometry, including, plotting equations, slope, and 
parallel and perpendicular lines in the second part. Book Fee: $20

Instructor Location Day/Time Dates Fee
Christel Driscoll PAE Room 4 M/W 9:00am-11:30am 9/9-12/9 $30/$40

Algebra B
This course continues building from Algebra A and includes topics such as quadratic equa-
tions, systems of equations and probability. Book Fee: $20

Instructor Location Day/Time Dates Fee
David Santoro PAE Room 5 TU/TH 6:00pm-8:30pm 9/8-12/10 $30/$40

Intro to Statistics
This course will introduce students to descriptive statistics and will involve data collection, orga-
nization and analysis. All students are required to have home internet access. Book Fee: $20

Instructor Location Day/Time Dates Fee
Solomon Nkhalamba PAE Room 4 M/W 6:00pm-8:30pm 9/9-12/9 $30/$40

Readings in Health Science Credit: Science or English
Learn about topics in the Health Sciences while developing your reading skills and vocabulary.*

Instructor Location Day/Time Dates Fee
Carolyn Lancia PAE Room B TU 12:00pm-2:30pm 9/8-12/8 $30/$40

General Science
Learn many aspects of science, such as atomic theory, scientific method, Newton’s Laws, 
cells, and ecosystems. Online work required outside of class

Instructor Location Day/Time Dates Fee
Carolyn Lancia PAE Room 10 TU 6:00pm-8:30pm 9/8-12/8 $30/$40

Photo courtesy of Molly Haley.

Have a Class You Want to Teach?
WE WANT YOU!

Share your unique talents and passion 
with the Portland Community.
To share your ideas and learn more, please contact us  
at adulted@portlandschools.org or call (207) 874-8155.
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PAE Academics: Language Arts
	» Advance your reading and writing skills 

	» Get help applying for scholarships

	» Earn credits toward your High School Diploma or build skills for the HiSET test

	» Prepare for college or career through our College Transitions Program (and 
avoid paying for remedial courses at college that don’t give college credit)

	» Courses require the use of Google Classroom and independent online 
work outside of class time.

Registration Information
	» Registration begins August 18, 2026.

	» If you are a new student or have been away from PAE for over a year, call 
now to make an appointment for a placement test!

English Language Arts Levels at PAE for High School Diploma  
and College Prep

Level 100  Required for completion of the High School Diploma program
Level 200  Continued college preparation
Level 300  College-ready in English language skills

Level 5+
Readings in Social Studies Credit: Social Studies or English
Learn about misinformation on the Internet, globalization, and world geography. Students will 
do weekly reading and writing assignments.*

Instructor Location Day/Time Dates Fee
Heather Moore Wood Remote MO 6:00pm-8:30pm 9/14-12/7 $30/$40

Readings in Health Science Credit: Science or English
Learn about topics in the Health Sciences while developing your reading skills and vocabulary.*

Instructor Location Day/Time Dates Fee
Carolyn Lancia PAE Room B TU 12:00pm-2:30pm 9/8-12/8 $30/$40

Academic Writing Credit: English
Learn key grammar concepts and organization of ideas in academic texts; practice them 
through writing assignments about selected academic readings. Monday remote, Wednes-
day face-to-face.*

Instructor Location Day/Time Dates Fee
Rochelle Yanike Hale PAE Room B/Hybrid M/W 12:00pm-2:30pm 9/9-12/9 $30/$40

Do you want to...
	» Earn your High School Diploma or pass the high school 

equivalency HiSET Test?

	» Improve your math, reading, and writing skills for a job?

	» Prepare for college?

For HiSET exam preparation, contact 
Heidi Davidson at davidh@portlandschools.org

For diploma completion & college preparation, contact  
Anja Hanson at hansoa@portlandschools.org
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Level 100
ELA Level 100 Credit: English
Improve your ability to read informational and narrative texts and build your academic 
vocabulary; improve your ability to respond academically in speaking and in writing. A good 
course for your High School Diploma or to prepare you for the College Transitions program.* 
Book Fee: $30.00

Instructor Location Day/Time Dates Fee
Christina Correnti PAE Room B M/W 9:00am-11:30am 9/9-12/9 $30/$40
Ann Hall PAE Room B WE 6:00pm-8:30pm 9/9-12/9 $30/$40
Alison Perkins Remote TH 6:00pm-8:30pm 9/10-12/10 $30/$40

US History
Investigate a few key periods in U.S. History and improve your ability to read and write about 
advanced academic texts. Think deeply about whether and how the U.S. has lived up to its 
ideals of liberty, equality, rights, democracy, and opportunity.*

Instructor Location Day/Time Dates Fee
Sarah Norsworthy PAE Room 3 TU/TH 12:00pm-2:30pm 9/8-12/10 $30/$40

Level 200
ELA Level 200
Improve your ability to read and write informational texts and build your academic vocab-
ulary; learn how to write organized academic paragraphs and essays. Part of our College 
Transitions program.* Book Fee: $30.00

Instructor Location Day/Time Dates Fee
Alison Perkins PAE Room B TU 9:00am-11:30am 9/8-12/8 $30/$40

Level 300
Intro to College Writing
Create focused, well-developed essays so that you will be ready for college. You’ll also learn 
how to write a strong application for a scholarship.*

Instructor Location Day/Time Dates Fee
Briana Bizier PAE Room 5/Hybrid WE 6:00pm-8:30pm 9/9-12/9 $30/$40

 *All students are required to have home internet access for remote and hybrid classes.

Maine Adult Education Association
Additional adult educational opportunities are available by visiting the 

Maine Adult Education website at: maineadulted.org
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At 44, I never, ever thought I would be going 
back to school and on to college. I give credit 

to my friends, family, and all the staff that 
have helped me along the way. I’m living 

proof that anyone can achieve their dreams 
and then some.” 
— Philip L., Class of 2024

New Student Testing for 
Language Arts or Math

To sign up for any of our Academic courses (Language Arts, Math, 
Science, or History/Social Studies), you will need either a teacher 
recommendation OR an interview and placement test with a teacher.

Call (207) 874-8155 to make an appointment for new student 
testing. The appointment will take about 2 hours. 

	» Please be prepared to register and pay for your course 
immediately following the appointment. 

	» If you have ACCUPLACER scores, please bring them to the 
appointment with you.

We want to place you in the right course... 
Call now for an appointment to find out your level! 

College & Career Access Program
We can help you achieve your goal of succeeding in college! 
Develop a plan with an advisor to prepare for college.

To be eligible for the program, you must have a high school 
diploma or high school equivalency. 

The College & Career Access Program Includes:

	» Classes to improve essential academic skills

	» Placement testing in reading & math

	» Academic advising 

For more info or to schedule an appointment with an advisor,

call (207) 842-4611 or email: hansoa@portlandschools.org
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PAE Workforce Training
PAE offers training programs that run on 
semester and trimester length schedules. 
These programs are designed to support 
participants as they prepare to enter the 
workforce for the first time, re-enter the 
workforce after time away, or transition to a 
new career.

The application process begins a few months before classes start to 
ensure students have enough time to complete testing, attend a program 
interview, secure funding (often with our assistance), and adjust their 
current work schedules, if necessary.

Programs offered throughout the year include:

Semester I programs (September 8, 2026 - January 29, 2027):

	» Medical Assistant Pre-Apprenticeship
	» Supported CNA
	» Healthcare Office
	» Trades: HVAC 

Trimester I programs (September 8, 2026 - December 11, 2026):

	» English for Career Preparation
	» Bridge to Workforce

Semester II programs (February 1, 2027 - June 23, 2027):

	» Medical Assistant Pre-Apprenticeship Online
	» Supported CNA Hybrid
	» Healthcare Office Online
	» Trades: Construction
	» Teller Training 

Trimester II programs (January 4, 2027 - March 26, 2027):

	» English for Career Preparation
	» Early Childhood Care & Education Pre-apprenticeship (runs 

trimester II and III)

Trimester III programs (April 4, 2027 - June 23, 2027):

	» Bridge to Workforce

Applications for Semester I and Trimester I close on August 13, 2026.

Applications for Semester II and Trimester II will open in November.
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Fall 2026 Workforce Training
Intro to QuickBooks® Online 
This course uses QuickBooks accounting software. It will cover areas including setting up an 
accounting system, accounts receivable and payable reconciliation, and financial statement 
generation.

Instructor Location Day/Time Dates Fee
Deb Seigars Online TU 6:00pm-8:00pm 9/15-10/20 $89/$99
Deb Seigars Online M/W 5:30pm-7:30pm 10/12-10/28 $89/$99

Intro to Public Speaking
The goal of Introduction to Public Speaking and Communications is to provide caring, pro-
fessional, and patient instruction, forging successful confidence-building. You will learn why 
we get uncomfortable “on stage” and attain proven techniques to be a better communica-
tor. You will receive candid feedback in a trusting environment. Whether you are preparing 
for a job interview or simply wish to become a more confident communicator, this course is 
for you. No class 10/12, last class is on Wednesday 10/21.

Instructor Location Day/Time Dates Fee
Steve Alpren DHS Room 207 MO 6:00pm-8:00pm 9/14-10/21 $100/$110

Writing, Communications and Workplace Culture 
This course is designed for students planning to go into a public facing professional career. 
Students will learn: The difference between informal and formal writing, including client 
email, Persuasive writing techniques, Identifying audience and writing for them, Common 
greetings and courtesy in the workplace, Handling conflict with co-workers, De-escalation 
techniques, Addressing and making requests to supervisors, Phone skills, Communication 
culture in workplace (email and documentation), and Workplace culture including dress 
code, punctuality and professionalism.

Instructor Location Day/Time Dates Fee
Kristin Rieff PAE Room 7 M/W 9:00am-11:30am 9/9--11/4 **

Digital Skills for Learning and Work 
This course covers the foundational skills needed to feel comfortable using computers and 
to increase digital literacy skills: keyboarding; email; internet use; using Google Drive to 
create documents, spreadsheets, and presentations; social media; Google Classroom; online 
meeting technology. It is appropriate for English Language Learners at ESOL level 4 and 
above as well as native English Speakers.

Instructor Location Day/Time Dates Fee
Trace Salter PAE Room 10 M/W 3:00pm-5:30pm 9/9-12/9 **

Scholarships Available!

Don’t let the cost of tuition be a 
barrier to your growth.

For more information, please email:  
paeworkforce@portlandadulted.org

**Please contact the office to apply and for tuition and scholarship information.
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The New Mainers Resource Center is designed to help internationally trained 
professionals and immigrants enter the U.S. workforce.

The New Mainers Resource Center (NMRC), located at Portland Adult 
Education, serves immigrants, refugees, and employers statewide. We work 
with internationally trained professionals who have university-level experience 
from their home country, as well as immigrants with work experience in 
the trades (electricians, plumbers, welders, etc.). We provide advising and 
case management, referrals to job readiness programs, connections to 
employment and networking opportunities, and other services designed to 
support New Mainers of all professions overcome barriers to enter the U.S. 
workforce and thrive.

Services include:
	» Career guidance and case management

	» Development and implementation of individualized 
professional career or educational plans

	» Assistance with the credential review process and Maine 
licensing requirements

	» Employer connections and professional networking

	» Job search skills 

	» Referral and coordination with other services, training  
and educational programs

NMRC provides financial assistance with cre-
dential evaluations and professional licensing. 

Contact us to learn what we can do for you! Visit 
our website, send us an email, or scan the QR code 
to get in touch:

nmrcmaine.org  |  nmrc@portlandschools.org

New Mainers Resource Center

Photo courtesy of Molly Haley.
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The mission of Friends of Portland Adult Education 
(FPAE) is to find innovative ways to help adult 
learners reach their educational and employment 
goals. We are extremely grateful to the individuals, 
corporations, private foundations, volunteers, and partners 
that have made these projects possible: 

	» Improved student placement process to reduce the waiting list 

	» Established a Tuition Assistance Program for PAE courses 

	» Supported highly skilled immigrants to prepare for their careers in Maine 

	» Secured funding for technology upgrades for teachers and classrooms

	» Encourage and support staff development 

Friends of Portland Adult Education is a 501(c)(3) organization that supports the efforts 
of Portland Adult Education.

To donate, please visit our website at www.friendsofpae.org or contact  
Rob Wood by email at friendsofpae@gmail.com. 

STUDENT INFORMATION

Name: __________________________________________________________________________

Address: ________________________________  City:____________________  Zip:__________

Home Phone: ______________ Other Phone: ______________ Birth Date:_____________

Email Address:___________________________________________________________________  

COURSE INFORMATION
Course Name Date/Time Fee

PAYMENT METHOD	 TOTAL: __________

 Check (payable to PAE)     MasterCard     Visa

Card #: __________________________________  Expiration Date:_____________________

Cardholder Signature: _________________________________________________________  

Mail or fax completed 
registration form to: 

Friends of Portland Adult Education

Portland Adult Education 
14 Locust Street, Portland, ME 04101 
Phone: (207) 874-8155 Fax: (207) 773-0151

PAE Registration Form
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