MERCER COUNTY

TECHMNMICAL SCHOOLS

BOARD OF EDUCATION
AREA VOCATIONAL TECHNICAL SCHOOLS
COUNTY OF MERCER

NOTICE TO VENDORS

1. If the amount of the order is $6,600 or greater, vendor must complete and sign yellow copy
and provide proof of NJ Business Registration Certificate.

2. Order invalid unless signed by Secretary of Board of Education.

3. The Board of Education will not be liable for goods furnished without written orders.

4. Vendor warrants that the materials covered by this order must conform to the specifications
stated or referred to in this order, and no substitute material will be accepted without written
authorization from the Board of Education.

5. No charges other than those specified on the purchase order will be allowed.

6. Price increases or increases in shipping costs over total Purchase Order require prior school
district approval. In the event there is a price increase, the vendor must email mail the
purchasing department (purchasing@mcts.edu) to get the proper authorization before
proceeding with the price changes.

7. Shipping charges must be prepaid and invoiced as necessary. No C.0.D.'s accepted.

8. All shipments must be clearly marked to show Board of Education purchase order number
and must be accompanied by a packing list providing ready comparison with contents. A
separate invoice must be supplied for each shipment of this order.

9. Deliveries accepted inside during school hours only (8 am to 3 pm).

10. We reserve the right to cancel this order if shipment is not made within 60 days of receipt of
order or unless otherwise noted.

11. Payment will be made upon completion of order.

12. Bills are paid once per month after Board Approval at the Regular Board Meeting.

13. This purchase is exempt by statute from all Federal, state and municipal excise, sales, and
other taxes. FEDERAL |.D. #22-1853283.

14. Bidders are required to comply with the requirements of P.L. 1975, C. 127 (Affirmative
Action).

15. WORKERS AND COMMUNITY RIGHT TO KNOW ACT - The provisions of N.J.S.A.
34:5A-1 et seq, which require the labeling of all containers or hazardous substances are
applicable to this contract. Therefore, all goods must be labeled by the contractor in compliance
with the provisions of the Act.

16. Vendor acceptance certifies compliance with New Jersey Prevailing Wage Act N.J.S.A.
34:11-56.25 et seq.

17. Vendor shall not assign this order nor any money due or to become due hereunder without
prior written consent of the Board of Education. Any assignment or attempted assignment made
without such consent shall be void at the sole discretion of the Board of Education.



18. The above terms and conditions apply to non-bid purchase orders. Purchase orders
submitted for bid goods or services will be governed by the terms and conditions of the bid
documents including specifications, notwithstanding anything herein to the contrary.

EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A.10:5-31 et seq. (P.L.1975, c.127) N.J.A.C.17:27 et seq.

GOODS, GENERAL SERVICES, AND PROFESSIONAL SERVICES CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any
employee or applicant for employment because of age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex. Except with respect to affectional or sexual orientation and gender
identity or expression, the contractor will ensure that equal employment opportunity is afforded
to such applicants in recruitment and employment, and that employees are treated during
employment, without regard to their age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex. Such equal employment opportunity shall include, but not be limited to the following:
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training, including
apprenticeship.

The contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided by the Public Agency Compliance Officer
setting forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or
advertisements for employees placed by or on behalf of the contractor, state that all qualified
applicants will receive consideration for employment without regard to age, race, creed, color,
national origin, ancestry, marital status, affectional or sexual orientation, gender identity or
expression, disability, nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a
collective bargaining agreement,a notice, to be provided by the agency contracting officer,
advising the labor union of the contractor's commitments under this chapter and shall post
copies of the notice in conspicuous places available to employees and applicants for
employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted
county employment goals established in accordance with N.J.A.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment
agencies including, but not limited to, employment agencies, placement bureaus, colleges,
universities, and labor unions, that it does not discriminate on the basis of age, race, creed,
color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or



expression, disability, nationality or sex, and that it will discontinue the use of any recruitment
agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if
necessary, to assure that all personnel testing conforms with the principles of job related testing,
as established by the statutes and court decisions of the State of New Jersey and as
established by applicable Federal law and applicable Federal court decisions. In conforming
with the targeted employment goals, the contractor or subcontractor agrees to review all
procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such
actions are taken without regard to age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable
Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to
execution of a goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval;

Certificate of Employee Information Report; or

Employee Information Report Form AA-302 (electronically provided by the
Division and distributed to the public agency through the Division's website at:
http://www.state.nj.us/treasury/contract_compliance/.

The contractor and its subcontractors shall furnish such reports or other documents to
the Division of Purchase & Property, CCAU, EEO Monitoring Program as may be requested by
the office from time to time in order to carry out the purposes of these regulations, and public
agencies shail furnish such information as may be requested by the Division of Purchase &
Property, CCAU, EEO Monitoring Program for conducting a compliance investigation pursuant
to N.J.A.C. 17:27-1.1 et seq.

NEW JERSEY BUSINESS REGISTRATION REQUIREMENTS

N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that
knowingly provide goods or perform services for a contractor fulfilling this contract:
1) the contractor shall provide written notice to its subcontractors to submit proof of
business registration to the contractor;
2) prior to receipt of final payment from a contracting agency, a contractor must submit to
the contracting agency an accurate list of all subcontractors or attest that none was used;
3) during the term of this contract, the contractor and its affiliates shall collect and remit,
and shall notify all subcontractors and their affiliates that they must collect and remit to
the Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales
andUse Tax Act, (N.J.S.A. 54:32B-1 et seq.) on allsales of tangible personal property
delivered into this State.
A contractor, subcontractor or supplier who fails to provide proof of business registration or
provides false business registration information shall be liable to a penalty of $25 for each day
of violation, not to exceed S50,000 for each business registration not properly provided or
maintained under a contract with a contracting agency. Information on the law and its
requirements is available by calling (609) 292-9292.



