
 
 

 

Lower School Literacy Specialist  

 

Overview: 
The Summit Country Day School is a nationally recognized leader in character education and offers 
a compelling combination of small classes, caring faculty, academic rigor, and strong spiritual values. 
For more than a century, The Summit has maintained a proud legacy of excellence in independent, 
Catholic education. We offer coeducational learning experience to students from Montessori 18 
months through grade 12. The Summit is a place where values are affirmed, young minds are 
enriched, and dreams take flight. Learn more at www.summitcds.org. 

 

Reporting to the Lower School Director, the Literacy Specialist is a faculty member who works 
collaboratively to implement a quality literacy program that meets the needs of all learners. The 
selected individual will work closely with classroom teachers in grades 2-4 to support student 
learning and pedagogical practice, ensuring that data supports decision-making. This individual will 
lead periodic curriculum revisions, stays current on best practices, and provides 1:1 and small group 
support based on the needs of individual teachers and students. 

 

Responsibilities: 

• Assist teachers on implementing instructional strategies that support Summit’s literacy 
program using data-driven goals. 

• Lead teacher teams to discuss the literacy curriculum/data/instructional needs. 

• Lead the administration of yearly testing and analysis of data and support the sharing of 
results with the Lower School Division Director; coordinate and interpret benchmark test 
results. 

• Organize and house data in a functional manner to support use for instructional planning 
by teachers. 

• Attend professional development to enhance knowledge of pedagogy and content. 

• Communicate and demonstrate researched-based instructional practices that result in 
increased student performance. 

• Collaborate with faculty to garner trust and build a professional learning community which 
ensures teachers access available supports. 

• Facilitate the intellectual and professional development of teachers with a focus on 
improving student achievement in literacy. 

• Assist teachers in obtaining resources and materials that are in alignment with curriculum. 

• Responsible for teaching daily tier 2/3 pull out literacy intervention groups. 

• Support classroom tier 2 literacy intervention groups including collaborative planning with 
teachers and direct teaching of students.  

• Various duties as assigned. 
 

Qualifications: 

• Master’s degree in Literacy Education or related field required. 

• Minimum of 5 years teaching experience. 

• Current Ohio teaching certification. 

http://www.summitcds.org/


• Possesses a comprehensive understanding of literacy best practices. 

• Ability to lead and support the learning of teachers as well as students. 

• Ability to gather and interpret data to guide instruction and to present data to stakeholders. 

• Previous coaching or teaching leadership experience. 

• Proficient in MS Word, Excel, and Outlook. 

• Strong communication and collaborative skills. 
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