
 
 

VACANCY NOTICE 
 

The Gunnison Watershed School District RE-1J is announcing the following vacancy for 
the 2026-2027 school year: 

 
Office Manager  

Qualifications: 
●​ Positive interpersonal skills 
●​ Effective communication skills  
●​ Highly motivated, organized, and task-oriented 
●​ Experience with Google Suite and Microsoft Office and databases 
●​ Ability to multi-task in a busy office setting 
●​ Comfortable interacting with staff, grade K- 12 students, parents, and 

community 
●​ Willing to work as a member of a team 

 
Compensation:  

●​ Starting salary is $22.25 based upon experience.   
●​ Position is full time with benefits.  

 
 
Location:  This position is located at Gunnison Elementary School 
 
HOW TO APPLY-  
 
All Applicants: please submit Cover letter, Application, Applicant Oath, and Current 
Resume 

 
Applications can be found on District website 
https://www.gunnisonschools.net/join-our-team 
 
Email PDF attachments to: kfuller@gunnisonschools.net 
 
 

mailto:jklingsmith@gunnisonschools.net

