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Each School Advisory Council (SAC) membership must be approved annually by the School Board

(Policy 1403, F.S.C. 1001.42). Any SAC membership changes made during the school year must
be:

e Documented in the official SAC meeting minutes.

e Updated in the online SAC Composition Program.

Uploaded as a revised SAC Composition Report in BCPS Central’'s SAC Upload Center.

SAC Composition (Membership) Quick Reference Guide

Directions for completing the online SAC Composition Report:

1. The online SAC Composition Report is in BCPS Central at
https://web01.browardschools.com/ospa/ospa-central2/login.asp

Click on the School Improvement Plan (SIP) tab on the

dashboard to the left.
|

Scroll down to the Effective Communication section of the SIP and click on the
SAC Composition Report tab. The home page will appear.

7 Effective Communication

SAC Documentation

—)

SAC Upload Center

Home Page

Select School Year:

2028-2027 *
-'
cmbe SAC Co fion Repo

% Demographic Data for Zaragaza School for Advanced Leaming (TEST) (3087) * Employed | Nt Employed - x

Gender Ethnicity

x
Employed by District (10% or
Jess)

Name M F W B H A Al MR
Not Employed by District (51%

o oo o o o o o or More)
- Make sure all felds are green to be m compliance
17 38 40 2 0 3
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https://web01.browardschools.com/ospa/ospa-central2/login.asp

4. Required SAC Positions: Required positions are listed in this section. A representative
is required for each applicable position. ESE, ESOL and Gifted parent representatives
are required if schools have 10 or more _’
students in those groups. As members and s ioion
their positions are added tO the Composition, The required positions below are still missing from your Schoel Advisory Council.
the positions will disappear from the Required Community Seheal Representalive (I applcabe)

Positions list. Positions that are not applicable FEF Parentofa stucentatne schoo!
will remain.

Gifted Parent of a student at the school

I-Zone Representative (must be a parent)

To Start, C”Ck +Add Member' Non-Instructional Support Employees

Pre-K (if applicable - parent or ceriified teacher)
d = Add Member Principal

SAC Chair

Membership SAC Compositon Report

All fields are required. Use Additional Positions (if applicable) to add an additional position
for a SAC member per the drop-down menu that has been elected for both positions. Note:
A member may not hold more than two positions and only gets one vote during SAC meetings
regardless of the number of positions held.

q % SAC Composition 5 Additional Positions ‘ AR

All Drop down are required and you will NOT be able to save until they are filled out

Position N,
Location Select One v

First Name Last Name

F Email Position

- Gender Select One
Note: Add email )
Ethnicity Select One v | SBBC
addresses for Empioyes
all members. Parent of Student | Seiect one

at school

Add Date o Resigned
mm/ dg 1 yyyy

Click Save in the lower left-hand corner upon completion. The member has been added to the
SAC Composition Report for the school. Continue until all members have been added.

¥ Save

- | EE

As members are added, data is generated to show a balanced (indicated in green) or an
imbalanced composition (indicated in red). Compositions must be balanced.
a. SAC Percentages must be within +/- 20 percentage points of the School Demographics.

% SAC Composition General Data for Anderson, Boyd HS (1741) LI W SAC Composition General Data AR

Gender  Ethnicity Employed by District (49% or less)

N o - - iy Al MR
% Demographic Data for Zaragoza School for Advanced Learning (TEST) (9997) 3 Employed / Not Employed D
TOTALS 1 1 1 1 0 0 0

*Due to rounding, percentages may not total 100%

SAC Percentages 50 50 [50 ] [50 ] [o ] [0 ] [0 ] [o

School Demographics 47 |53 2 88
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¢ To Edit Member Information: Click the Edit button next to the member’s name to change any
information. Click Save in the bottom left-hand corner once changes are made.

# SAC Composition

All Drop down afe required and you will NOT

+ SAC Composition Location

10 v records per page Seamch: First Name Last Name

SBBC Parent of Add

§ Mame  Position Gender  Ethricity Employee  Student  Email Date  Resigned — kerry.walsi P“‘“"(é‘\\@ J Steward {or designes)
1 Kemy Tl Steverd o designes| Femae MoedRace [ (o | ey valis@DrowarTsChoas o %5 - Gender

Vials

Ethnicity

Parent of
Student at
Schoal

Add Date

¥ Save

) £33

¢ Member Resignation: Click the Edit button next to the member’'s name and enter the
resignation date. Click Save in the bottom left-hand corner. The resignation date appears in the
Resigned column. The former member is not part of the council or SAC demographics.

* SAC Camposition x s SAC Composition
(10 ] rcorés perpage ] Al Drop down are required and you will NOT be abie 10 save unti T

Location
SBEC Parent of

Add
# Neme  Position Ethnicity Employee  Studemt  Email Date

Firsthame Last Name
1 Kemy Femae MoedRae [ o ey walls@browaruschiools com 035- ﬂ .
wals 503

Email ot Pasition

Gender Female

) Emnnicity | ixed Race (MR)
* SAC Camposition

10 | records per page Search: Parentof [ No

Student at

£ Parent of A School
# Mame  Fositon Gender  Ethnicity Employee  Stdent  Email Date
AgaDate | oo Resignea

1 Kemy Femae MicdRace [ o veny walls@browardschoas.com 0% 2026- ﬂ

Wals 058 09-08
Resignation Date ’

mmiddiyyyy

8. Once the SAC Composition is balanced (all green for demographics and Employed vs. Not
Employed), all members appear in the SAC Composition Report. Download the report and
upload it to the SAC Upload Center.

Select School Year:
2026-2027

F— 8 Comiies Sion n sheet | 88 Guest Signin shat
s on Hopor

* Effective Communication

+ Demographic Dats for Zeragaza School for Advanced Lesming (TEST) ($997) x + Employed | Not Employed

P p— SAC Documentation

Employsd by Dis
tess)

Name moF W s H A A i ot Employed by District (57% : (% SAC Composiion Repor! | @ SAC Bylaws | © SAC Upload Center | G Aopicaton
TOTLS o 00 0 0 0 Jpload Waiver
Pt S s 0

.

e areen fo be m complance

e 'EOEOECOEOEDED e SAC Upload Center

9. SAC Meeting Sign-In Sheets: The sign-in sheets (committee members and guests) for each
SAC meeting must be printed from this program.

B sAC Compositon Report
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